VI.

VII.

BOARD COORDINATOR
GENESEE COUNTY BOARD OF COMMISSIONERS

1101 BEACH STREET, ROOM 312
FLINT, MICHIGAN 48502

TELEPHONE: (810) 257-3020 AMY ALEXANDER
FAX: (810) 257-3008 COORDINATOR

FINANCE COMMITTEE
Monday, January 30, 2017 at 9:15 a.m.
AGENDA
CALL TO ORDER
ROLL CALL
MINUTES - January 2, 2016
PUBLIC COMMENT TO COMMITTEE
COMMUNICATIONS
OLD BUSINESS
NEW BUSINESS

A. FO13017VIIA: Treasurer: Request acceptance of the Interim Investment
Report for the period ending December 31, 2016 — Attached

B. FO13017VIIB: Office of the Sheriff: Request to upgrade elder abuse
assigned staff from Detective/Sergeant to Lieutenant - Attached

C. FO13017VIIC: GIS: Request to increase line item budget — Attached

D. FO13017VIID: Parks: Request approve to create a Parks Project Manager -
Attached (ROLL CALL VOTE REQUESTED)

E. FRIEND OF THE COURT

1. FO13017VIIE1: Request to eliminate Financial Assistant position and
create an Administrative Assistant Position — Attached

2. FO13017VIIE2: Request to purchase furniture and telephone equipment
- Aftached



FINANCE COMMITTEE AGENDA
JANUARY 30, 2017

F. GCCARD

1. FO13017VIIF1: Request to reclassify Finance Director — Attached

2. FO13017VIIF2: Request to reclassify Neighborhood Services Director —
Attached

3. FO13017VIIF3: Request to establish Senior Services Program Assistant —
Attached

4. FO13017VIIF4: Request to re-establish Nutrition Service Director —
Attached

G.  HEALTH DEPARTMENT

1. FO13017VIIG1: Request to eliminate a Secretary position and create a
Health Technician position — Attached (ROLL CALL VOTE REQUESTED)

2. FO13017VIG2: Request to eliminate a PH Coordinator position and
create a PH Emergency Preparedness program Coordinator — Attached
(ROLL CALL VOTE REQUESTED)
VIIl. OTHER BUSINESS

IX. ADJOURNMENT



GENESEE COUNTY
OFFICE OF THE TREASURER
1101 Beach Street, Suite 144
Flint, Michigan 48502-1475
Telephone (810) 257-3054
Fax (810) 257-3885

Deborah L. Cherry

To: Commissioner Drew Shapiro, Chairperson
Finance\Budget Committee

Genesee County Boyf Commissioners

From: Deborah L. Cherry, Treasurer
Date: Jan 23, 2017
Subject: Interim Investment Report

Due to the change in the law, Public Act 213 of 2007 which amends 1943 PA 20 by
amending section 6 (MCL 129.96) as added by 1997 PA 196 requiring quarterly written
reports to the governing body concerning the investment of funds, the Treasurer’s Office
is submitting the quarterly investment report for the period ending Dec 31, 2016; a more
detailed report will be submitted at year end.

The requested action is acceptance of the report by this committee. Your consideration is
appreciated.
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Office of Genesee County Sheriff
SHERIFF ROBERT J. PICKELL

UNDERSHERIFF
CHRISTOFHER SWANSON

ADMINISTRATIVE SECRETARY
January 4, 2017 » PAM COOKINGHAN .

1002 §. SAGINAW STREET, FLINT, Mt 48502
810.257-3407  810-257-3077-FAR

MEMORANDUM

TO: Chairperson Drew Shapiro
Finance Budget Subcommittee

Y
FROM: Sheriff Robert J. Pickell W !

SUBJECT: POSITION UPGRADE

{ am requesting to upgrade a Detective/Sergeant position to a Lieutenant position in the
Eider Abuse Financial Exploitation Task Force. The salary for the Detective/Sergeant is
$65,951.00. The salary for a Lieutenant is $67,966.00. This would be an annual salary

increase of $2,015.00. :

This request has been pre-approved by Lynn Radziiowski, Senior Services Director, who
oversees the Senior Millage.



GENESEE COUNTY GIS DEPARTMENT
1101 Beach Street, Room 210, Flint, MI 48502-1468
Telephene (810) 257-3163  Fax (B10) 768-7954

gis@co.genesee.mi.us

TO _ Commissioner Drew Shapiro, Chair, Finance Committee
FROM Ken Koleda, Director, GIS Department

SUBJECT Request increase in budget line to include cost of GIS Server software
upgrade on behalf of the Genesee County Road Commission

DATE 11/7/2016

BACKGROUND INFORMATION:

On November 24* the Board of Commissioners approved the purchase of an ESR}
ArcGIS Server license upgrade on behaif of the Genesee County Road Commission
(resolution 16-524).

We have now received fuill payment from the Road Commission in advance and the
purchase process has been initiated. In order to complete this purchase, sufficient
funds need to be available in the required account.

Therefore, | request the necessary increase in the GIS budget account 2255.0850 (old
number 2255 .46205) in the amount of $9,000 to complete this process.

This has no effect on the bottom line of the budget since the $9,000 from the Road
Commission has been recorded as naw income.

REQUESTED ACTION:

Board approval to increase budget line 2255.850 (old number 2255.46205) by $9,000 to
account for GIS software upgrade on behalf of the Genesee County Road Commission.



IN’EERDFFIGE MEMORANDUM

TO: ANITA GALAIDA, DIRECTOR, HUMAN RESCURCES
FROM:  AMY M. MOMILUAN, DIRECTOR { \/ /
SUB3ECT: CREATE PARK PROJECT MANAGER POSITION
DATE:. JANUARY 12, 2017 ’

L9 211 FINANCE COMMITTEE CHAIR, PUBLIC WORKS CHAIR, BOARD OF
COMMISSIONERS CHAIR, FILE

Background

The passage of the Genesee Cuunt\f Parks-and Recreation millage in 2014 has put the
parks in the position of moving forward with several projert% that have been con hold for
several vears, as weli as allowing many new projects o be initiated.

Despite our search effoits for qualified candidates for the vacant ?drk Superinternident
position we were unsuccessful in hiring.  Planning and management is i tical to the
succass of the many and varigd budgeted and grant-funded projects within the parks;
systern. Assigning existing staff to manage the increased number of new projects would
be detrimental 1o the parks gs & will diverk their focus from e currsnt maintenance
and upkeap of the ﬁarks It is for these reasons that we have reasssised cur
organizational ngeds and are requssting fo create the position of Parks Project Manager
to handie these respansibilities.

The Parks Commissioners unanimously approved the creation of a Park Project Manager
position at their January 12, 2017 regular meeting..

This would e 3 ASFCME Local $16 Chapter 3 unlon position funding entirely by the
Geanesee County Parks and Recreastion Commission's general funds. Mo County general
funds are necessary for this positicn, :approvai would mevé. this forward o Finance and
Public Works {:on“m:‘taeﬁ and Boarst of Commissinners for final approvals,

Action Requeéteci

Anprove the creation of a Parks Project Manager, We would itke to request a rolf cail
vote at Fubiic Waorks.

Attachments

Applicetion to Estabiish A Position
Organizatiohal Chant
Job Description
Recommended Pay Scaie for New Position

(n



PARK PROJECT MANAGER

L STATEMENT OF DUTIES;

Performs highly skified professional work in the prepatation and midintenance of plans and specificarions for the
develepment of Patks and Recreation areas; resporisible for the oversight of Parks and Recrestion Commiission
consteuction projects, landscaping, beautification, conservation, and other davelopment programs; Resgonsibile for the

inventery of ali pack wésels icluding droperties, bufidings and other inflastructure: works under the general supsryision
of the Facilities Management Direclor; parforms other related duties as reguired.

STATEMENT OF TASKS:

Coandinates olans for public parks and recreation faciliies with engineess and design professionals
Prepares specialized reports on g variety of planning subjects; ’

Farmudates plans for thortand long range capital projects;

Coordingtes necessary gocuments Including plans and spacifications pertammg 1o park developroent;
Inspects park tonstruction projects as regquirad;

warks closely with comiractors on miajor projects;

Serves as technicat advisor t6 athierlocal governmentai bodies on planning and development mattars;
Prepares busigetary and cost estimates for projects;

Renders tachnizat advice any assistanc t staffahd professional consultants who may be efmployed o a contraciusl
Hasis;

Creates landscape and building drawings usakie for the submission of-grant requests;

Prapards applications for vaficus planning snd development granis;

Plans and organizes pisnting of trees; shrubs and plant material;

Maintains Global Information Systems (GIS) on Park property lovations snd infrastructure;

Maintaing an accofate file of ali Park property desds;

Maintain an accurste miap of Park property parcels; .

Mauintains organized flles of sl park maps, blueprints and historical development information
Maintain a file of approved park sigrage and an invantory-of park signage;

Muaintain approved purchasing scuress for all Park purchasing activity;

Maintaing the MainTrag database of all park assets;

taintain ADA Transition Plan.

; The class specification above is intended to ha sufficient to identify the class and be fllustrative of the many dutias
| that miay be assigned. 1 'shoult not be interprated (o describe ali of the duties an employes assigned 1o thisilass
! may be reduided 16 pecfarm.

REQUIRED KNOWLEDIGE, SKILLS AND ABILITIES:

Ahility todranemaps shysiszlly and elsctronieally;

Knowiedge of parks development and faciiity sonstruction methods in relation to work practicas, methods, treads;
Eguipment, materials, toals; sod employes capabilitias;

Thurough knowisdge of Parks and Recreation development standards;

Knowiedge of principles, mathods aad techriigues ampdayed in focal and reginnal planning;

Ability to read and interprat prgineering plans and specifications and to make accuraie messurements v calculating
projact costs;

Ahility to keep efﬁcxam records of wark accunplishments and costs;

Ability to work tacifully with subordinstes, architects, sontraciors and fellow workers;

Abifity to exerise matirs judgerment and to function with vary. brgad guidsiings with milnimui direction

Abifity o use ARC GiS softvare

Abitityto-use Solidworks CAD sothware
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Genesee County Parks & Recreation Commission

Organizational Char

. Blrks Compission

- Lepal Counsel

~

Seasnnal NON ACA
Exempt Positions

2 Fuli-Thme Positions

ACA Exempt Pasitions



APPLICATION TO ESTABLISH & POSITION

Trhe appiivation and g fed giormation must be submified © Human Resouross.
Completed appiications will be submitied by Human Rescwoes jo the Fihance
Comites for | -::s’%éw. ncomplate spplications will beg refurned o the
subminting degsrtment.

«;

a3

G%ﬁaﬁfﬂ&ﬂt Paris aﬂq- ReCf'{?aﬂcﬁ
Titlte of position w-be gstablished:  Park Projent Manager
al bargaining el 4 any) duss this position belong 1o AFSOME wocal ¥16 Chaptar 3

Is the departmertal organizgion ehart inchaded hat dentifigs the placement 4f the
apeifion? Yes

i there are muitipie similer pogitions, i sach png identified in the urganizations! chan? No-
Vkat i the cortempiated sourse of inding? Genesee Couitity Parks & Recreation Geners! Fund.
No County qenaral tunds are necessary for this posiion,

Statement of justificatiod: for esteblistment of position:
Planring and Mmanagement is ¢ritical to the success of the many Drojécts withio the Parks systent,

HUBAN RESOURCES WILL SECURE THE INFORMATION BELOW
is current copy of job desorption included? Yes

Conlrcliers (o desigries) iniiale 1o verlfy avaiiabiity of the corteriplated funding.

50 Dncurmnin P annsiioeication f aaRbish staibon Ao
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John G. Battles
Larry E. Leslie Friend of the Court Genesee County Adm, Bldg.
Administrative Assistant 1101 Beach St., Suita 111

Flint, Michigan 48502-1474
Telephone: {810) 257-3300

MEMORANDUM

DATE: January 17, 2017

TO: Honorable Drew Shapiro, Chairman
Finance Committee

FROM: John G. Battles
Friend of the Court

RE: Agenda ltem For January 23, 2017 Sub-Finance Meeting
Request to Create and Fill Administrative Assistant Position

The Friend of the Court is seeking Board approval to creale and fill the pesition of
Administrative Assistant to provide for improved operations of our enforcement units.

The Administrative Assistant position is within the Teamsters Local 214 bargaining unit
and is the same pay scale as the Financial Assistant positicn previously approved by the Board.
Upon approval to create and fill the Administrative Assistant position, the Friend of the Court will
net fill the previously approved Financial Assistant position. Approval of this request will not result
in any additional payroll or fridge benefit costs and no additional ¢ounty appropriation is

requested.
Respectfully Submitted,
o 2ie
Jochn G. Battles
Genesee County Friend of the Court
sm

ool Controller
Corporation Counse!
Human Resource

Memo 17004

-4



FOC ADMINISTRATIVE ASSISTANT

GENERAL STATEMENT OF DUTIES: Perfarms highly responsible and complex duties in the
planning, development, implementation, administration, and supervision of the Friend of the
Court operation. He/she works under the direct supervision of the Friend of the Court,
performing non-financial duties as required, and acts in the absence of the Friend of the Court in
all administrative and supervisory functions. Performs other related duties as required.

STATEMENT OF TASKS:

Supervises subordinate staff, including clerical, Social Service Workers and supervisors, except
for the Financial Assistant, regarding non-financial matters as directed by the Friend of
the Court;

Assists in the day-to-day non-financial administration of Friend of the Court operations;

Assists in the development and implementation of state computer applications;

Assists in the design, implementation, coordination, and supervision of information technology
including state applications, the Imaging/Document Management information system,
MICSES and any other systems implemented by the Friend of the Court;

Assists in the supervision, training, and implementation of all programs and procedures of the
Friend of the Court Operations;

Serves as technical assistance resource for Friend of the Court staff;

Interviews applicants for employment;

Serves the public as necessary and assists staff with difficult non-financial problems and
situations;

Represents the Friend of the Court during labor negotiations, grievance hearings, and special
conferences, at the direction of the Friend of the Court;

Acts as liaison with county departments and officials, and all state and federal agencies
regarding non-financial matters, at the direction of the Friend of the Court;

Develops and implements office policy and procedure at the direction of the Friend of the Court.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Thorough knowledge of Friend of the Court procedures and policies;

Thorough knowledge of statutes, Adminisirative Orders and Action Transmittals regarding
matters of the Friend of the Court;

Ability to work cooperatively with local, state, and federal agencies;

Ability to deal effectively with the members of the public, professionals, and county and state
representatives;

Ability to develop and implement policies and procedures regarding non-financial matters;

Ability to communicate effectively both orally and in writing, including presentations to public and
governmental groups;

Ability to maintain good interpersonal relationships;

Ability to supervise effectively;

Ability to locate grant funding sources and prepare grant proposals from state, federal, and
private agencies for Friend of the Court funding.

C:\Users\primea1 kK\AppData\Local\MicrosofiWindows\Temporary Intemet Files\Conlent.Oullook\OBJ2QXOP\FOC Admin Asst .docx
111912017



FOC Administrative Assistant
Page 2

MINIMUM QUALIFICATIONS:

Master's degree in Public or Business Administration or other related field AND five (5) years of

administrative and/or supervisory experience in a legal setting, preferably Friend of the Court;
-OR-

Bachelor's degree in Sociology, Psychology, Criminal Justice, Social Work, Corrections, Public

or Business Administration or other related degree AND ten (10) years of work experience in a

Friend of the Court office involving casework services.

Date Implemented: September 11, 1992

Human Resources Director
Revised: May 14, 2007



Fi0C, ADM[MlSTRAT[VE ASSISTANT F.O. c FINANC!AL ASSISTAN]
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S SN S o e o 2
o Start 1 st Year 2nd Year 3rd Year:
ApproxﬁAnnuaI o 71 194; 74, 009. 76, 714 79, 550

" Hourly | 342278 355814 36.8818  38.2451







APPLICATION TO RE-ESTABLISH A POSITION

This application is prepared pursuant to Resolution #02-417, as amended, and adopted
by the Genesee County Board of Commissioners. The application and required
information must be submitied to Human Resources. Completed applications will be
submitted by Human Resources !o the Finance Committee for initial review.
Incomplete applications will be returned to the submitting department.

Department: Friend of the Court

Title of position that was eliminated: Administrative Assistant

Position number assigned to the eliminated position: 014007 (now used for Deputy Dir)
What bargaining unit (if any) does this position belong to: Teamsters 214

Reason position was vacated: Retirement

Employee’s name that vacated the position: Larry Leslie

Date position was vacated: 10-01-15

Is the departmental organization chart included that identifies the placement of the
position?  vag

If there are multiple similar positions, is each one identified in the organizational chart? n/a
What is the contemplated source of funding?  Cyrrent Fiscal Year Budget

Statement of justification for re-establishment of position:

The Administrative Assistant position is required for appropriate management and

administration of the Friend of the Court. The Administrative Assistant position is necessary
to improve office functions through supervision of clerical, financial, and supervisory staff.

Is current copy of job description included?

Controller’s (or designee) initlals to verify availability of the contemplated funding:

G:\Human Resources\Application to re-gstabligh position doc
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VT ‘-‘ld of the Court

John G. Batties

Larry E. Leslie Friend of the Court Genesee County Adm, Bldg.
Administrative Assistant 1101 Beach St,, Suite 111

Flint, Michigan 48502-1474
Teleghone: (810} 257-3300

MEMORANDUM

DATE: January 17, 2017

TO: Honorable Drew Shapiro, Chairman
Finance Committee

FROM: John G. Battles
Friend of the Courl

RE: Agenda Item For January 23, 2017 Sub-Finance Mesting
Request to Purchase furniture and telephone equipment

The Friend of the Court is seeking Board approval to purchase cubicles, furniture, and
telephone equipment for our phone cenler and front counter area.

Expenses will not exceed $78,477.32 and are wholly reimbursed under cur Cooperative
Reimbursement Grant. Actual costs after application of our CRP grant is anticipated to be
$26,682.28. The Friend of the Court will utilize medical support monies received from the state
to pay for all requested improvements and no additional county funding is being requested.

The requested upgraded facilities will allow us to provide improved customer service and
will also provide for more efficient use of our front counter and call center staff.

Respectfully Submitted,

John G. Battles
Genesee County Friend of the Court

sm

ce! Controller
Corporation Counsel
Human Resource

Meme 17005

50
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Commissioners

Brvant Nolden
Disirict |

Brenda Cluck
District 2

Ellen Ellenbrg
Dictrics 3

Kim Courts
Pistricr 4

Murk Young
Datrict §

Drew Shapiro
District ¢

Martin Covsigezu
District 7

Ted Henry
Diserier §

David Martin
Dixtriet ¥

Administration

Ma(thew A, Purcell
Execntive Dlrecior

Stephanie L. Howard
Deputy Execmtive Director

Program Directors

Neighborkeoad Sves. Dirocior

Tamitha Taylor
Nateitigmal Sves Asst, Director

Chevuy Wilbern
Nertvitiannf Sves Asst, Divector

Andre Strater
Finanee Direetor

Daniel Newcombe
GCCARD Asst. trecior

Matihew Odette
Home Maint. Asst, Divector

Kelli Webb
fiend Start Director

Genesee County Community Action Resource Department

601 N. Saginaw St, Ste 1B » Flint, MI 48502-2009 « (810) 232-2185 - Fax (810) 762-4986 » TDD: (810) 768-4654

MEMORANDUM

TO: Commissioner Drew Shapiro, Chairperson

Finance Budget Subcommittee
ST,

o Y
FROM: Matt Purcell, Executive Director L%/
SUBJECT: Request to reclassify Finance Director
DATE: January 23, 2017

BACKGROUND:

Due to the recent retirement of multiple GCCARD Program Directors and support
staff, the agency proposes to realign and restructure the current responsibilities of
all GCCARD Program Directors. Therefore, GCCARD reguests to make the Finance
Director an appointed position by the Executive Director or his designee, modify the
salary grade and reclassify as an exempt status employee.

The following salary modification is being proposed:
s Finance Directar- Grade 20 to Grade 23

All GCCARD positions are fully grant funded and will require no
General Fund allocation and will be utilized and filled only while
funding is available.

REQUES N:

GCCARD requests authorization from this Committee, with a
recommendation to the full Board, to accept and allow the fmplementation of
the above proposals by the Human Resources Department.

MP/dp
Attachment
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Commissioners

Bryant Nolden
Distriet !

Brenda Clack
Districe 2

Ellen Elenburg
Bistrler 3

Kih Courts
Disrict 4

Marlk Young
Distrive 5

Drew Shapiro
District 6

Martin Cousineau
Districe 7

Ted Henry
Disprict &

David Martin
Disirict 9

Administyation

Matthew A, Porcell
Execurlve Direcior

Stephanie I.. Howard
Daputyp Fxeeraive Director

rogram Directors

Netglifiortion] Sres, Director

Tamitha Taylor
Nausiltiasel Svee Asst, Divector

Chevon Wilborn
Nulritional Sves Asst. Director

Andre Strater
Finance Director

Daniel Nesvcombe
GOCARD Asst, Director

Matthew Odetie
Harme Malne 4see, Divector

Kelli Webb
Thew! Start Director

Genesee County Comniunity Action Resource Department
601 N. Saginaw St Ste 1B = Flint, MT 48502-2009 » (§10) 232-2185 + Fax (810) 762-4986 » TDD: (§10) 768-46:354

MEMORANDUM

TO:! Commissioner Drew Shapiro, Chairperson
Finance Budget Subcommittee

pptt—

Matt Purcell, Executive Director @7? e

Request to reclassify Neighborhood Services Director

FROM:
SUBJECT:

DATE: January 23, 2017

BACKGROUND:

Due to the recent retirement of multiple GCCARD Program Directors and support
staff, the agency proposes to realign and restructure the current responsibilities of
all GCCARD Program Directors. Therefore, GCCARD requests to make the
Neighborhood Services Director an appointed position by the Executive Director or
his designee, medify the salary grade and reclassify as an exempt status employee.

The following salary modification is being proposed:
s Neighbor Services Director- Grade 17 to Grade 20

All GCCARD positions are full d and will require no
General Fund allocation and will be utilized and filled only while
funding is availabie.

REQUESTED ACTION:

GCCARD requests authorization from this Committee, with a
recommendation to the full Board, to accept and allow the implementation of
the above proposals by the Human Resources Department,

MP/dp
Altachment
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Commisstoners

Bryant Nolden
Disercr [

Brenda Clack
Biserict 2

EHen Ellenburg
Districi 3

Kim Courts
District £

Mark Young
District 5

Drew Shapire
District 6

Martin Cotsineau
Iserier 7

Ted Henry
District &

David Martin
District 9

Administration

Matthew A. Parcell
Executive Diracror

Stephanic L, Hownrd
Depyiy Executive Director

Program Directors

Danicl Newcombe
Neighberiaod Sves, Director

Tumitha Tayior
Nutehrivnal Sves Assi. Directar

Chevon Wilborn
Nueritionaf Sves Asst. irecior

Andre Strater
Finance Direcler

Mafthew Odeite
Home Maini. Asst Dirécior

Kelli Webb
Hewd Start Director

{yenesee County Community Action Resource Department
601 N. Saginaw 8t., Ste 1B « Flinl, MI 48502-2000 - (810) 232-2185 « Pax (810) 762-4986 « TDD: (810) 768-4654

MEMORANDUM

TO: Commissioner Drew Shapiro, Chairperson
Finance Budget Subcommittee /?
FROM: Matt Purcell, Executive Director})&
SUBJECT: Reguest to Establish Senior Services Program Assistant
DATE: January 23, 2017
BACKGROUND:

GCCARD would like to establish a Senior Services Program Assistant position.
This position will provide technical assistance in addition to assisting with the day
to day operations of the GCCARD Nutrition Services Program.

All GCCARD positions are fully grant funded and will require no General
Fund allocation and will be utilized and filled only while funding is available.

REQUESTED ACTION:

GCCARD requests authorization from this Committee, with a recommendation to
the full Board, authorizing the Human Resources Department to create, post, and
fill the Nutrition Services Program Assistant position.

A ROLL CALL VOTE IS REQUESTED.

MP/dp
Attachments



SENIOR SERVICES PROGRAM ASSISTANT

GENERAL STATEMENT OF DUTIES: Performs technical and responsible duties in
the area of Senior Nutrition Congregate operations and related duties in the day-to-day
operations of the GCCARD Senior Nutrition Program; works under the supervision of
the Program Director; performs related duties as required.

STATEMENT OF TASKS:

Accepts and review client referrals for specialized nutrition needs:

Utilizes established criteria to determine eligibility of seniors and verifies appropriate
documentation;

Provide technical assistance and monitors Congregate Site Assistants in the
performance of their duiies;

Monitors and assess specialized Congregate meal sites for funding requirements;

Visit congregate meal sites when necessary for assessment determination;

Responsible for collecting & organizing site documentation for reports;

Training new Congregate Site Assistants and assist with developing training for the

" - volunteers;

Facilitate and plan agendas for Congregate Site Assistants meetings:

Plan, organize and coordinate special events for senior programming;

Develop and provide nutrition education for congregate site participants and volunteers;

Makes presentations to community groups and other human setvice agencies;

Develop and submit monthly reports on activities.

PSS S SN |

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge in administering program requirements for local, state requirements;
Knowledge in organizing and planning of events and/or programs;

Ability to communicate effectively and work with senior participants and volunteers;
Ability to operate a computer including related software and other office equipment;
Ability to maintain good interpersonal relationships;

Ability to develop presentations and speak in public;

Ability to communicate effectively orally and in writing;

Ability to prepare and maintain required records and reports;

Ability to attend work regularly and work under stressful conditions.

MINIMUM QUALIFICATIONS:

Associates degree in Psychology, Sociology or Social Work AND one (1) year of
administrative experience in a human service program.

OR-

GAGCCARD Senior Services Program Asst..doc



Two (2) years experience working for a human service agency AND one (1} year of
administrative experience over a human sertvice program.

SPECIAL REQUIREMENTS:
Valid Michigan driver license and submit to and pass a TB skin test annually.

Established: March 31, 2009
Revised: February 28, 2012

Revised: January 29, 2014 Human Resources

GAGCCARD Senior Services Program Asst..doc

2N



SENIOR SERVICES PROGRAM ASSISTANT
After After After After After
Start 1st Year 2nd Year 3rd Year 4th Year 5th Year
Approx. Annual 24,489 24,966 28,997 32,725 36,243 37,331
Hourly 11.7735 12.0028 13,9409 15.7330 174244 17.9474

NUTRITIONAL SERVICES DIRECTOR
GRADE 18 After After After After After After
Start 1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year
Approx. Annual 50,570 53,857 57,143 64,048 66,331 68,673 71,081
Hourly 243127 25.8928 27.4726 307923 31.8899 33.0159 34.1737

PROPOSED: NUTRITIONAL SERVICES DIRECTOR
GRADE 20 After After After After After After
Start 1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year
Approx. Annual 52,717 56,003 59,290 66,331 68,673 71,081 73,680
Hourly 25.3448 26.9247 28.5048 31.8899 33.0159 34.1737 354229




Genesee County Community Resource Department {GCCARD)
Drganizationa! Chart - 2016

‘ GCCARD Senior Nutrition Service Program
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APPLICATION TO ESTABLISH A POSITION

The application and required information must be submitted to Human Resources.
Completed applications will be submitted by Human Resources to the Finance
Commitiee for initial review. Incomplete applications will be returned to the
submitting department.

Depariment: GCCARD
Titie of position to be established: Sr. Service Program Assistant
What bargaining unit (if any) does this position belong to: N/A

Is the departmental organization chart included that identifies the placement of the
position? v

If there are multiple similar positions, is each one ideniified in the organizational chart? Yes
What is the contemplated source of funding? Grant Funding

Statement of justification for establishment of position: To continue Program Operaiica

0/ BESBURCES WilL SEEURE THE MNFORMETIDN BEEOT

ls current copy of job description inciuded?

Controller's (or designee) initials to verify availability of the contemplated funding:

G\Web Decuments\Forms\application lo establish position A.dcc

R
fw)



EMPLOYMENT REQUISITION
o 122212016

4 Checi One:
Sr. Service Program Asst. CoIFalt Time () Leave of Abscace
Vacant Position {JPart Time w/Beaefits () No Benefit Posiiion
171002
Position Number
Tamitha Taylor
Position Formerly Held By
07/02/2016
Effective Daie of Vacancy
Reason for Vacancy:
Termination Leave of Absence
Promotion x New Position
Death Transfer
Other:
Check all that apply:
X Post as required"by union contract or County policy

X Paost to public simultaneously

Requesting ad to public be placed in additional publications (see attached listed with contact info.)

Individual designated to interview applicants: V@fthew Purceli and Stephanie Howard

Phone number of interviewer: ?71 0-,762'4922 -

Authorized Stgnature: %(/ M .

GCCARD

Department:

i Publisher/Payroll/Employment Requisition 808



Commissioners

Bryant Nolden
Distrivt 1

Breada Cinck
Districz 2

Llien Ellenburg
Districe 3

Kim Courts
District 4

Mark Young
District 5

Drew Shapiro
District 6

Marfin Cousinean
Diserier 7

Ted Henry
Bistrict 8

David Martin
Distritt 9

Matthew A, Purcell
Exeenrlve Director

Stephanie L. Howard
Depury Execuisee Director

Program Directors

Baniel Newcombe
Neighborkood Sves. Divector

‘Tamitha Trylor
Nutritional Sves Asst. Dreetor

Chevon Wilborn
Nutritlonel Sves Asse. Director

Andre Strater
Fintanee Director

Matthew Odette
Home saing, Asst, Directer

Kelli Webb
Fead Staet Direcior

{renesee County Community Action Resource Department

601 N. Saginaw 81, Ste 1B « Flint, M1 48502-200% « (810) 232-2184 « Fax (§10) 762-4986 + TDD: {810) 7654654

MEMORANDUM

TO: Commissioner Drew Shapirc, Chairperson

R

Finance Budget Sub Committee il

FROM: Matt Purcell, Executive Director ( % ?’//
SUBJECT: Request to re-establish Nutrition Service Director
DATE; January 23, 2017

BACKGROUND:

GCCARD is requesting to re-establish the Nutrition Services Director position. In
addition to re-establishing, GCCARD requests that this position be reclassified as
appointed by the Executive Director of his designee and exempt, with a salary grade
of 20. This change is due to the restructuring and realigning of responsibilities
within the agency.

All GCCARD positions are fully grant funded and will require no
General Fund allocation and will be utilized and filled onfy while

funding is available.

REQUESTED ACTION:

GCCARD requests authorization from this Committee, with a

recommendation to the full Board, authorizing the Human Resources

Department to create, post, and forward all applications received for this position to
GCCARD.

A ROLL CALL VOTE IS REQUESTED.

MP/dp
Attachments

24



SENIOR FOOD PROGRAM DIRECTOR

GENERAL STATEMENT OF DUTIES: Plans, organizes, administers, and supervises staff in
the Genesee County Senior Food Program; works under the general supervision of the
Executive Director; performs related duties as required.

STATEMENT OF TASKS:

Plans and administers the Senior Food Program;

Supervises program staff,

Monitors all contracts with delegate agencies according to applicable federal, state and  local

guidelines;

Administers and supervises the Senior Food Kitchen and related staff;

Prepares and submits required reports;

Prepares refunding proposals and negotiates contract proposals with delegate agencies;

Prepares work flow diagrams of yearly program activities and requirements;

Presents grant proposal packages to appropriate review and decision making bodies prior to
submission;

Provides staff support and technical assistance to the project council;

Prepares news release and public information bulletins refated to program guidelines,
policies and activities;

Cooperates with other agencies that deal with delivery of services to senior citizens.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of program planning methods and procedures;

Knowledge of needs and characteristics of senior citizens;

Knowledge of community agencies and resources dealing with the needs of senior citizens;
Ability to supervise employees;

Ability to communicate effectively with groups and individuals in oral and written form,;
Ability to understand the special needs and concems of senior citizens;

Ability to prepare and monitor program budgets and expenditures;

Ability to prepare reports,

Ability to attend work regularly and work under stressful conditions.

Senior Food Program Director



MINIMUM QUALIFICATIONS:

Master's degree and one (1) year of experience in program planning, human resource
management or development, community education or development, preferably involving senior
citizens;

OR
Bachelor's degree and three (3) years of experience in program planing, human resource
management or development, community education or development, preferably involving senior
citizens.

Established: August 1, 1977
Revised: March 23, 2000 Human Resources Director

non-union
g:\jobdesc\GCCAA Senior Food Prg. Director
1413/20%7



SENIOR SERVICES PROGRAM ASSISTANT

After After After
Start 1st Year 2nd Year 3rd Year
Approx. Annual 24,489 24,966 28,997 32,725
Hourly 11.7735 12.0028 13.9409 15.7330
NUTRITIONAL SERVICES DIRECTOR
GRADE 19 After After After
Start 1st Year 2nd Year 3rd Year
Approx. Annual 50,570 53,857 57,143 64,048
Hourly 24.3127 25.8928 274726 30.7923
PROPOSED: NUTRITIONAL SERVICES DIRECTOR
GRADE 20 After After After
Start 1st Year 2nd Year 3rd Year
Approx. Annual 52,717 56,003 59,250 66,331
Hourly 253448  26.9247 28.5048  31.8899

After After
4th Year 5th Year
36,243 37.331
17.4244  17.9474
After After
4th Year 5th Year
66,331 68,673
31.8809  33.0159
After After

4th Year 5th Year
68,673 71,081
33.0159 341737

After
6th Year
71,081
34.1737

After
6th Year
73,680
35,4229

i~



Genesee County Community Resource Department (GCCARD)

Organizational Chart - 2016
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APPLICATION TO RE-ESTABLISH A POSITION

This application is prepared pursuant to Resolution #02-417, as amended, and adopted
by the Genesee County Board of Commissioners. The application and required
information must be submitted to Human Resources. Completed applications will be
submitted by Human Resources to the Finance Committese for initial review.
incomplete applications wilt be returned to the submifting department.

Department. GCCARD

Title of position that was eliminated; Nutrition Service Director
Position number assigned to the eliminated position: 050102
What bargaining unit (if any) does this position belong to:  N/A
Reasan position was vacated. Retirement

Employee’s name that vacated the position: Laura Rahmaad
Date position was vacated: January 3, 2017

ls the departmental organization chart included that identifies the placement of the
position?  vgg

If there are multiple similar positions, is each one identified in the organizational chart? N/A
What is the contemplated source of funding?  Grant
Statement of justification for re-establishment of position:

Continue program operations due to the restructuring and realigning of responsibilities
within the agency.

HUMAN RESOURCES @il SECURE THE INFORBATION BELOW
is current copy of job description included?

Controller's (or designee) initials to verify availability of the contemplated funding:

GiHuman Resources\Application to re-esiablish position.doc



EMPLOYMENT REQUISITION

January 23, 2017

Date:
s : : Check Ong:
Nutrition Service Director CoFall Time () Leave of Abissnce
Vacant Position {_IPart Time w/Benelits () No Benefil Position
050102
Position Number

Laura Rahmaad
Position Formerly Held By

January 3, 2017

Effective Date of Vacancy

Reason for Vacancy:

Termination _ Leave of Absence
Promotion New Position
___ Death Transfer

X omer Retirement

Check ail that apply:
Post as required by union contract or County policy
Post 1o public simultaneonsly

_ Requesting ad to public be placed in additional publications (see atfached listed with cantact info.)

Individual designated to interview applicants:

Phone number of interviewer: ('!} ; //4
Authorized Signature: W

Department:

G-Publisher/Payrell/Employment Requisition 8/08



Mark Valacak, MPH y”) Genesee County Gary K. Johnsor, MD. MPH

Health Department ) Madical Difeélor

Health Officer
Your Heatdy, Char Wk,
MEMORANDUM
TO: Drew Shapiro, Chairperson
Finance Budget SubCommittee
FROM: Mark Valacak, Heslth Officer
SUBJECT:  Request to eliminate Secretary Position and create Health Technician W
Position
DATE: January 23, 2017
BACKGROUND:

WIC currentiy has two Secretary positions. One Secretary position is vacant due to

a retirement. We wish to convert the vacant Secretary paosition to a Health Technician
position. The Health Technician position is preferred due to the fact that WIC clinic
personnel primarily serve clients by providing growth information, hemoglobin
screenings, nutrition education and counseling, and prescribing a nutritional food
package. Only the Health Technicians perform the growth measurements and
hemoglobin screenings. Converting a Secreatary to Health Technician will result in
additional services provided to WIC clients. The duties necessitating a Secretary can be
performed by the one filled Secretary Position.

The position will be fully funded with WIC funding (USDA funds administersd by
MDHHS).

Flayd J. McCree Caurts & Human Services Building 4 630 S, Saginaw Street, Ste. 4 ¢ Flint, Michigan 48502-1640
Burtan Branch ¢ G-3373 S. Saginaw Street ¢ Burton, Michigan 48526
Main Phone §10-257-3612 ¢ Visit us &t www.gchd.us



HEALTH TECHNICIAN

GENERAL STATEMENT OF DUTIES: Performs responsible and varied clinical duties,
including vision and hearing screening; work is performed at the Health Department and/or
in the field under supervision; performs related work as required.

STATEMENT OF TASKS:

Utilizes various office and medical equipment;

Provides clients with assistance in completing forms and understanding information;

Reviews and maintains clinical records;

Schedules client appointments;

Schedules and conducts hearing and vision screening;

Measures heights and weights and conducts other clinical and health screenings;

Prepares health screening evaluations and reports findings to parents, school officials,
and others as authorized;

Refers clients failing health screenings for follow-up;

Works with staff at assigned schools to plan and assist in clinics;

Performs laboratory screening procedures on clients;

Performs other duties as assigned.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of medical terminology and procedures;

Knowledge of hearing and vision testing practices and procedures;

Ability to operate various office and medical equipment;

Experience with computer data entry;

Ability to organize and prioritize work;

Ability to maintain confidentiality;

Ability to interview clients to obtain medical information and vital statistics;
Ability to collect blood or other laboratory specimens;

Ability to prepare and maintain required records;

Ability to maintain good interpersonal relationships.

MINIMUM QUALIFICATIONS:
High School diploma or equivalent

-AND-
Two (2) years of clerical experience.

Training or graduation from a recognized Medical Assistant program preferred.

SPECIAL REQUIREMENTS: Must have a valid driver's license and a vehicle for use on
County business. [f assigned to the Hearing and Vision Program, shall be required to
become certified in hearing and vision screening by the Michigan Department of
Cgmmunity Health and maintain this certification through any required continuing
education.

Established: May 6, 1996

Revised: August 28, 1998

Revised: April 11, 2008 Human Resources Director
Revised: March 27, 2012

g:\jobdesc\Health Technician
1/19/2017



HEALTH TECHNICIAN,

After After After After After After After After
Start 1st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year 7th Year 8th Year

. Annual 27,903 31,357 34,812 40456 43,416 44487 45609 46,773 48,039
Hourly 13.4150 15.0757 16,7366 19.4502 20.8730 21.3882 219274 22.4870 23.0958
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~ APPLICATION TG ESTABLISH A POSITION

The application and required information must be submitted to Human Resources.
Completed applications will be submitfed by Human Resources to the Finance
Commitfee for initial review. Incomplete applications will be returned to the
submitting departiment.

Department: HEALTH
Title of position to be established: HEALTH TECH
What bargaining unit (if any) does this positioh belong to; 496-00

Is the departmental organization chart mcluded that identifies the placement of the
pOSlﬁOﬂ? YES ;

If there are mulitiple similar positions, is each one identified in the organizational chart? YES
What is the contemplated source of funding? FEDERAL FUNDING

Statement of justification for establishmeﬁf of position:

Elimina o bf){(’;{% 303 ‘i ol
Crcohin, db d/ﬂ\..T'f’cL

HUlAN KESOURCES WILL SECURE THEINFORMATIONBELOW
Is current copy of job description included?

Controller's {or designee) initials to verify availability of the contemplated funding:

G:Web Documents\Forms\Application {o estabiish position A.doc
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EMPLOYMENT REQUISITION

o 1-6.17
Check:One:

HEALTH TECH (7 1Full Time (¥ Leave of Absence

Vacant Position (CJPart Tire w/Benefits () No Benefit Position

TBA

Position Number : '

N/A

Position Formerly Held By

1.6.17

Effective Date of Vacancy

Reason for Vacancy: ]

Termination ! Leave of Absence
Promation X New Position
Death Transfer

Other:

Check all that apply:

X
X

Post as required by union contract or County policy

Post to public simultaneously

Requesting ad to public be placed in additional publications (see attached listed with contact info.)

Individual designated to interview applicants: \»Da""’ N Scharese

Phone number of interviewer: /] &0 3 ] = 4077

Authorized Signature: k =3 y //Zz‘?’j,ﬁ Nﬂs‘/k.j/ <

J
Department: MM

G:Publisher/Payrol/Employment Requisition 8/08



#} Genesee County
¥ Health Department Gary ﬁe‘gggf g?r;agg; MPH

Your Health, Our Work,

Mark Valacak, MPH
Health Officer

To; Commissloner Shapiro, Chairman Finance Committee

From:. Mark Valacak, Health Officer Genesee County Health Department W
Date: January 8, 2017

Subject: Eliminating PH Coordinator and Creating a PH Emergency Preparedness Program

Coordinator
The Genesee County Health Depariment (GCHD) is requesting the elimination of a PH Coordinator and the
creation of a PH Emergency Preparedness Program Coordinator. The change is budget neutral since the
postions are on the same pay scale, so no additional county appropriation is needed.
The PH Emergency Preparness Coordinatot has very specific job responsibilities and training requirements

necessitating a change in classification to be more detailed to reflect the statemnent of fasks, required
knowledge, skills and abilities associated with this employees job duties and responsibilifies.

This postions will not require any county appropriation.

Thank you for your consideration and please feel free to contact me with any questions,

A roll call vote is requested.

Floyd J. MeCree Courts & Human Services Butlding ¢ 530 S. Saginaw Street, Ste, 4 ¢ Flint, Michigar 48502-1540
Burton Branch ¢ G-2373 S, Saginaw Street ¢ Burton, Michigan 48529
Main Phone 810-257-3612 ¢ Visit us at: www.gchd.us



PUBLIC HEALTH EMERGENCY PREPAREDESS PROGRAM COORDINATOR

GENERAL STATEMENT OF DUTIES: Coordinates development and maintenance of
emergency plans and procedures for the Health Department. Develops, oversees, and
implements training and exercise praograms for all Health Department staff in response to
emergency plans. Develops and strengthens collaborative efforts among Genesee County
public health system partners. Performs related duties as required.

STATEMENT OF TASKS:
i,
Coordinates with staff to develop, evaluate, maintain, and lipdate as appropriate public
health emergency response plans and proced by utilizing local, state and

federal regulatory guidelines and requlreme ich
emergency response plans of other agencne 4

Coordinates all emergency planning relating to the role of Pu ealth during an
emergency/incident, including allocation of all resources r€gded to carry out
activities (i.e. procurement of dispensing site facilities locat ithin the County, first
responder prophylaxis) and ensure integration among other local
response. '

Designated point of contact for MEHES-BETP-DEPR as a sub-recipient of funding through

the CDC Public Health EmergereyRreparedness and Response on Bioterrorism
Cooperative Agreement and ri wsiglizfor coordinating completion of all state and

federal requirements within th

review and approval
Develops and coordinates internal and ex#

viability of plans and procedures;
Assesses staff traln:ng needs related to eme

Educates a employees, volunteers, a {f ther groups on various emergency
ated matters; 5
Mainta ications systems

Serves as Iig i Ttgicity, village and township officials and other public and
2 regards to public health emergency preparedness;
Jaration;
Attends public heal i ity preparedness and response related meetings and
training;
Operates computer an




REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of public health programs and related community services and agencies;

Ability to plan, organize and develop public health emergency response plans and
procedures;

Ability to coordinate activities of others and work with officials of other agencies,
employees, and the general public;

Ability to research and write reports;

Ability to conduct emergency tests and drills;

Ability to train in emergency response procedures;

Ability to operate computers and related software;

Ability to communicate effectively with public officials, public and private organizations, and
the general public;

Ability to complete required training related to public health emergency response:;

Ability to communicate effectively verbally and in writing;

Ability to meet deadlines; o

Ability to understand and interpret complex oral instructions and/or written instructions;

Ability to attend work regularly and work undef &tFéssful conditions.

MINIMUM QUALIFICATIONS:
Bachelor's degree in public administration, public hea
field.

alth education, or other related

SPECIAL REQUIREMEN:
Possession of valid Mj
Ability to be on call durimgs

Established:
Revised:

resources

Local 496, AFSCME



HEALTH TECHNICIAN,

After After After After After After After After
Start st Year 2nd Year 3rd Year 4th Year 5th Year 6th Year 7th Year 8th Year

. Annual 27903 31,357 34,812 40456 43,416 44487 45609 46,773 48,038
Hourly 13.4150 15.0757 16.7366 19.4502 20.8730 21.3882 21.9274 22.4870 23.0958
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APPLICATION TO ESTABLISH A POSITION

The application and required information must: be submitted to Human Resources.
Completed applications will be submitted by Human Resources to the Finance
Committee for initial review. Incomplete applications will be returned to the
submitting department. '

Department: HEALTH
Title of position to be established: PH EMERGENCY PREPARDNESS COORD?NATCH
What bargaining unit (if any) does this position betong to; 496-01

Is the departmental organization chart included that identifies the placement of the
position? yveg

If there are multiple similar positions, is each one identified in the organizational chart? NO
What is the contemplated source of funding? FEDERAL AND LOCAL FUNDING

Statement of justification for establishment of posit'ion: | ‘

:’H Dro YL QOUrzf/L.m:"mr W@S Prom Otcol . Creadeoh
P Emsrgency Prepoardingss Coordineto o
betlr fit Whe ndtof W dept

HUMAN RESOURCESWILL SECURETHE INFORMATION BELOR

Is current copy of job description included?

Controller's {or designee) initials to verify availability of the contemplated funding:

G:web Documents\Forms\Applicailon 1o establish posifion A.doc



EMPLOYMENT REQUISITION
e 1.6.17

PH EMER PRED COORD I!?{tx?lﬂ"?‘:im; ﬂ:}l,‘eaVeofAhsance

Vacant Position {IPart Time w/Benefits ([} No Beuefit Position

TBA

Position Number

N/A

Pasition Formerly Held By

1.6.17

Effective Date of Vacancy

Reason for Vacancy: <

Termination - Leave of Absence
Promotion X New Position
Death Transfer
Other:

Check all that apply:

X Post as required by union contract or County policy

X

Post to public simultaneously

Requesting ad to public be placed in additional publications (see attached listed with contact info.)

Individual designated to interview applicants: M Gy \/a. l&,(‘ a}(_,_

Phone number of interviewer: {} 5T~ 55 By
A

Authorized Signature! \ P . 3
. h L,/
Department: H’CM_ H’i’\

G Publisher/PayrollEmployment Requigition 8708
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