
 
AGENDA 

 CHELSEA CITY COUNCIL 
MONDAY, JULY 14, 2025, AT 7:00 PM 

CITY COUNCIL CHAMBERS 
311 S. MAIN ST. 

CHELSEA, MI 48118 
 

WWW.CITY-CHELSEA.ORG                         305 SOUTH MAIN STREET, SUITE 100, CHELSEA, MI 48118                                          (734) 475-1771  
 

INTERIM CITY MANAGER 
                                              KEVIN KAZYAK 

 
CITY CLERK 

Lyn Sebestyen 
 

DEPUTY CLERK 
Ashley Money 

 
 

CITY COUNCIL MEMBERS 
Jane Pacheco, Mayor 
Tony Iannelli, Mayor Pro-Tem 
Kate Henson 
Eric Keaton 
Kate Mehuron 
George Merkel 
Beth Morris 
 
 
 
 

 
Call to Order                                       
 

Pledge of Allegiance to the Flag of the United States 
 

Approval of Consent Agenda  
1. Meeting Minutes of June 23, 2025, City Council Regular Meeting  
2. Approval of Bills  

 

Approval of Regular Agenda 
 

Public Comments - Zoom instructions for public comment (for those attending remotely) are listed below 
 

Presentation 
 
Public Hearing 
Council Business 

1. Ranked Choice Voting for Interim City Manager Position (Clerk Sebestyen) 
2. Review of RFP for City Manager Recruitment Services (Mayor Pacheco) 
3. Adopt Resolution #2025-20 Non-Motorized Pathways (Community Development Director 

Montagno) 
4. Adopt at Second Reading Zoning Ordinance Text Amendment – Bikes (Community 

Development Director Montagno) 
5. Adopt at Second Reading Zoning Ordinance Text Amendment – Signs (Community 

Development Director Montagno) 
6. Approval of Bulk Water Meter Purchase from Metron Farnier (Superintendent Powell) 
7. Approval of 2025 Backhoe Purchase from Southeastern Equipment (Superintendent Powell) 
8. Approval of Agreement with LaFontaine Automotive Group for One Sierra 1500 Double Cab 

Truck (Superintendent Freeman) 
 

Staff Reports  
 
Council Reports 
Adjournment  
You may join the July 14, 2025, meeting from your computer, tablet, or smartphone via 
website: https://zoom.us/join  
 
WEBINAR ID: 836 6803 8964   
WEBINAR PASSWORD: 147454  
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
CALL IN PHONE NUMBER: 1-312-626-6799 
To make a public comment “Raise Your Hand” by pressing *9 on your telephone keypad. You will be 
called upon in the order received. An instruction page will be provided on the next page showing how 
to participate. 

https://zoom.us/join
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CITY COUNCIL MEMBERS 
Jane Pacheco, Mayor 
Tony Iannelli, Mayor Pro-Tem 
Kate Henson 
Eric Keaton 
Kate Mehuron 
George Merkel 
Beth Morris 
 
 
 
 

  CITY MANAGER 
Martin Colburn 

 
Assistant City Manager 

Susan Montenegro 
 

CITY CLERK 
Lyn Sebestyen 

 
DEPUTY CLERK 

                              Ashley Money 

Call to Order 
Present:   Mayor Pacheco, Council Members Henson, Iannelli, Keaton, Mehuron, 

Merkel, Morris, Manager Colburn, Clerk Sebestyen 
Absent:        
 
Mayor Pacheco called the meeting to order at 7:00 p.m. 
 
Pledge of Allegiance to the Flag of the United States 
 
Approval of Consent Agenda 

1. Meeting Minutes of June 2, 2025, City Council Regular Meeting  
2. Approval of Bills  
3. Approval of Washtenaw Area Value Express (WAVE) Annual Agreement 
4. Approval of Community Education Annual Agreement 
5. Approval of Senior Center Annual Agreement 

 
MOTION Iannelli SECONDED Keaton to approve the consent agenda. All ayes. Motion 
Carried. 
 
Approval of Regular Agenda 
MOTION Keaton SECONDED Henson to approve the regular agenda. All ayes. Motion 
Carried. 
 
Public Comments (available in person and via Zoom)  
Kelsey Cohen, Sylvan Township resident, thanked the Police Department for supporting 
Pride Month events, including the Pride March. She then thanked the Police for supporting 
the No Kings protest on June 14th which had approximately 600 people in attendance. Ms. 
Cohen thanked the City for making Chelsea welcoming and inclusive.  
  
Presentation 
1. Sage Solutions Update (Sherri McDaniel) 
 

Sherri McDaniel was present to provide an update on what Sage Solutions has been 
working on with the City since the beginning of their contract, including a comprehensive 
audit of employee records and Human Resources records and policies, updates to the 
personnel manual, implementation of performance evaluations, remediation of employee 
issues, and much more. Ms. McDaniel answered questions from Council Members.  
 

2. Pathways to Renewal Update (Shawn Personke, Parks Commissioner) 
 

Shawn Personke, Chair of the Parks Commission, was present to provide an update on 
the Pathways to Renewal project at TimberTown Park.  
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Public Hearing 
 

Council Business 
1. Approval of Appointment to the Planning Commission (Mayor Pacheco) 
 

Current Planning Commissioner Marcia White has a term on the Planning Commission 
scheduled to expire on June 30, 2025. She is not seeking reappointment. Alexander 
Rasegan applied for appointment to the Planning Commission for a three-year term 
ending on June 30, 2028. This fills the only open position on the Planning Commission.  
 
MOTION Mehuron SECONDED Merkel to appoint Alexander Rasegan to the Planning 
Commission for a term ending June 30, 2028. All ayes. Motion carried. 

 
2. Approval of Proclamation Declaring June 19, 2025, as Juneteenth Independence Day 

(Council Member Mehuron) 
 

On behalf of the Chelsea Human Rights Commission, Council Member Mehuron 
submitted a proclamation declaring June 19, 2025, as Juneteenth Independence Day. In 
June 2021, President Joe Biden signed legislation officially designating Juneteenth as a 
federal holiday, and the holiday has been designated an official State of Michigan 
holiday for the first time in 2022. The holiday is a celebration of the Emancipation 
Proclamation, signed by President Abraham Lincoln on January 1, 1863, decreeing all 
people held as slaves be henceforward free, and paving the way for the passing of the 
13th Amendment to the U.S. Constitution that formally abolished slavery in the United 
States of America. Juneteenth acknowledges America's pledge to support liberty and 
equality and pays honor to those who suffered the evils of slavery and its aftermath.  
 
MOTION Merkel SECONDED Henson to approve the Proclamation declaring June 19, 
2025, as Juneteenth Independence Day in Chelsea. All ayes. Motion carried. 

 
3. Approval of Non-Union Salaried Employee Wage Increase (Manager Colburn) 

 
The City proposed a wage increase of 3% for Non-Union Salaried Employees effective 
July 1, 2025. This increase is compatible with the current Detroit CPI projections of 2.8% 
- 3.5%. 
 
MOTION Iannelli SECONDED Keaton to approve a 3% wage increase for non-union 
salaried employees effective July 1, 2025. All ayes. Motion carried. 
 

4. Local Officers Compensation Commission Recommendation (Manager Colburn) 
 
The Local Officers Compensation Commission was established by the City Council this 
past year. Their role is to research and discuss amounts to recommend payment for 
elected officials’ services on behalf of the City of Chelsea. The Commission met multiple 
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times, reviewed the Michigan Municipal League annual survey results, and discussed in 
detail. Jeff Rohrer, Local Officer Compensation Commissioner, was present to discuss 
the LOCC’s recommendations. Council Members discussed the recommendation and 
asked questions from Mr. Lohrer. 
 
MOTION Keaton SECONDED Merkel to accept the Local Officers Compensation 
Commission recommendations of maintaining pay rates for the Mayor and Council for 
the next two years. 5 ayes, 2 nays (Henson, Pacheco). Motion carried. 
 

5. Approval of Letter of Support for Washtenaw Area Value Express (WAVE) (Manager 
Colburn) 

 
The City of Chelsea and Western Washtenaw County receive public transportation 
services from WAVE. A significant number of residents that utilize this service are 
seniors and those with disabilities. The core transit services allow many with the most 
critical needs to have access to personal and medical services. The funding from the 
county-wide older persons millage must be approved by the Washtenaw County 
Commissioners. The City of Chelsea provided a letter of support requesting this 
appropriation. Over a third of the City of Chelsea residents meet the definition of older 
people eligible for this service. The City of Chelsea is the central hub for medical and 
personal services within western Washtenaw County.  
 
MOTION Henson SECONDED Morris to approve the letter of support and to forward the 
letter to the Washtenaw County Board of Commissioners signed by Mayor Pacheco. All 
ayes. Motion carried. 
 

6. Adoption of Resolution #2025-17 Budget Amendments for Fiscal Year 2024-2025 
(Director King) 
 
This item requests the adoption of Resolution #2025-17: Budget Amendments for Fiscal 
Year 2024-2025.  
Budget Amendments are necessary for several reasons:  

1. Adaptation to Changing Circumstances 
2. Correction of Errors 
3. Fiscal Responsibility 
4. Economic Stability 
5. Monitoring and Accountability 

 
Although the 2024-2025 budget was adopted at the department level, the budget 
amendments are presented at the account level to increase transparency.  
 
MOTION Merkel SECONDED Henson to adopt Resolution #2025-17 Budget 
Amendments for Fiscal Year 2024-2025. All ayes. Motion carried. 
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7. Approval of Agreement with Wellspring Solar, LLC. (Superintendent Freeman) 
 

In late February, Wellspring Solar, LLC contacted the City’s Wastewater Treatment Plant 
(WWTP) to inquire about a grant opportunity through the Michigan Department of 
Environment, Great Lakes, and Energy (EGLE) called the NEXUS grant. This program 
offers grants to water and wastewater treatment facilities aimed at reducing onsite 
energy use, with a priority on renewable energy sources. 

 
Wellspring has played a key role in writing the grant application and has designed a 
solar panel project for the WWTP that is expected to produce approximately 95.4 kW of 
energy at a cost of $198,423. Currently, the WWTP consumes 978,731 kW annually, 
resulting in an annual electricity cost of $105,026.56. The proposed solar project is 
projected to save about 13% annually, translating to savings of approximately 
$13,653.45. 
 
The grant application was submitted on March 14, 2025. On June 11, 2025, the City was 
notified that it had been awarded a $100,000 grant. Additionally, there is a 30% federal 
tax credit available, amounting to $59,529.60. As a result, the City is responsible for only 
$38,902.40 after the grant and tax credits are applied. 
 
The work funded by the grant must be completed by August 31, 2025. Given the tight 
timeline and EGLE's familiarity with the Wellspring plan, the staff at the WWTP 
recommended awarding the project to Wellspring Solar LLC. 
 
MOTION Iannelli SECONDED Henson to approve a contract with Wellspring Solar, LLC 
for the installation of a solar array at the Wastewater Plant for $198,423.00. All ayes. 
Motion carried. 
 

8. Adoption of Capital Improvement Plan (Community Development Director Montagno) 
 
The Capital Improvements Plan (CIP) is a 5-year plan of all public structures and 
improvements, including equipment purchases, studies, and capital improvement 
projects. The CIP is required by the Michigan Planning Enabling Act (MPEA) to 
be updated every year. The CIP is an important part of budget planning to help 
coordinate and prioritize major capital expenditures.  
 
MOTION Keaton SECONDED Merkel to adopt the Capital Improvement Plan for 
2025-2030. All ayes. Motion carried. 
 

9. Adoption of Fee Schedule (Community Development Director Montagno) 
 

The proposed fee schedule was updated to include all applications/processes involving 
the Community Development department as well as fees that were previously not 
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posted. This includes modifications from the previous year's fee schedule to account for 
refined processes, additional permitting requirements, and ordinance changes. When 
developing the updated fees, staff considered the average time involved with each 
process. 
 
MOTION Henson SECONDED Merkel to adopt the proposed 2025-2026 Community 
Development fee schedule. All ayes. Motion carried.  
 

10. Approval of First Reading of Sign Ordinance (Community Development Director 
Montagno) 
 
At the June 17, 2025, regular meeting, the Planning Commission passed a motion 
recommending approval to City Council of the proposed text amendment that would alter 
the existing Sign provisions in Article 9. These changes were the result of discussions at 
three (3) work sessions in March, April, and May. Many of the proposed changes aim to 
address ambiguity, offer consistent terminology, and address text errors. There are also 
a number of substantive changes that were the result of experience with the 
administration of the Ordinance and discussion by the Planning Commission.  
 
MOTION Henson SECONDED Keaton to approve at First Reading Zoning Ordinance 
Text Amendments for Signs. 6 ayes, 1 Abstain. Motion carried. 
 

11. Approval of First Reading of Bike Ordinance (Community Development Director 
Montagno) 

 
At the June 17, 2025, regular meeting, the Planning Commission passed a motion 
recommending approval to City Council of the proposed text amendment that would 
introduce provisions for Bicycle Parking into the existing off-street parking area and 
design regulations. The proposed ordinance amendment was brought to the Planning 
Commission for discussion at 2 work sessions, after a request for bicycle parking 
requirements was made by a Planning Commissioner. The proposed provisions reflect 
many of the goals of the Chelsea Master Plan, including transportation, healthy 
community, age-friendly, recreation and entertainment, and environmental quality goals.  
 
MOTION Keaton SECONDED Henson to approve at First Reading Zoning Ordinance 
Text Amendment for Bicycle Parking Requirements. All ayes. Motion carried. 

 
Staff Reports  
Manager Colburn reported that the Electric Company was currently managing a power 
outage. He reported that the next day was the Chelsea Area Housing Commission meeting. 
He’s received a lot of interest in the Housing RFP.  
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Manager Colburn reported on electric work within the city, including installing new poles and 
trenching. Then he provided an update on the water storm drain work at the Main Street 
Park. He provided an update on the Pathways to Renewal and TimberTown updates. 
 
Police Chief Kazyak presented the May 2025 report of activity for the Chelsea Police 
Department. He reported on the fraud prevention seminar at the Chelsea Senior Center. 
They will participate in another fraud seminar soon. Thursday, the department held the 
annual Public Safety Night. He thanked supporters and attendees.   
 
Council Reports 
Council Member Mehuron attended two HRC meetings where they discussed changes to 
ordinance language. They will be hosting a table at Sounds & Sights and are advertising 
events related to Juneteenth and Pride Month. On Wednesday, June 11th she attended the 
Sex Education subcommittee meeting for the Chelsea School District Board of Education. 
Council Member Mehuron also attended the forum hosted by Congresswoman Dingell.  
Council Member Merkel attended a CERC meeting on June 12th where they discussed 
participation in the Youth Summer Pass. There is a Teen Takeover scheduled for August 8th.  
Council Member Morris attended a CAFA meeting on June 17th. Much of the meeting was in 
closed session. However, they discussed transfers and potential property locations outside 
of closed session. The WAVE meeting for June was canceled.  
Council Member Henson attended Congresswoman Dingell’s town hall as well. On June 11th 
she attended the WWRAG group where WAVE spoke about potential funding concerns. On 
June 9th the Chelsea School Board passed a resolution to support the CTE millage, 
approved a new contract for Superintendent Kapolka, and completed the policy review. 
Council Member Keaton attended the SEMCOG General Assembly on June 12th. He 
attended a WATS policy meeting on June 18th where they approved the audit.  
Council Member Iannelli attended Congresswoman Dingell’s town hall as well on June 16th. 
He attended the Planning Commission on June 17th where they held public hearings for the 
signs and off-street parking ordinances. The Zero Waste Coalition was meeting today at the 
same time as Council so he could not attend that meeting. The WWRA will be meeting on 
Wednesday, 25th. He reminded everyone that the fireworks were this Saturday night at the 
Council Fairgrounds.  
Mayor Pacheco had three meetings with City Manager Colburn to go over the agenda and 
current issues and projects. She had a Zoom meeting with Derrick Scott, a real estate 
professional. He will be hosting a meeting this Wednesday. She attended the Chelsea 
District Library Summer Kick-Off on June 6th. On June 10th she had a walk-through with 
Woda Cooper at the 1155 Old Manchester site. On June 11th she had a lunch meeting with 
John Sears, the City’s consultant for hotel feasibility. She then attended the WWRAG that 
same day which had a transportation focus. 
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On June 12th, Mayor Pacheco attended Sounds & Sights. On the 13th she attended a 
legislative breakfast at the Jackson Chamber of Commerce, where they discussed the 
education budget. The same day MSHDA Region K meeting was rescheduled. That night 
the mayor attended the Menopause Movement event in Ann Arbor. The next day she 
attended Congresswoman Dingell’s town hall meeting. On June 17th the Mayor attended an 
aquatic center subcommittee meeting which also included the newly hired Director of 
Community Development, Sarah Bentley.  
Mayor Pacheco met with the Community Development Director, Assistant City Manager, 
and members of the DDA to plan for a discussion regarding the Noise Ordinance. On June 
21st she attended a listening tour with Jocelyn Benson and other local officials.  
Upcoming meetings include a meeting with County Commissioner Maciejewski on the 24th to 
prepare for an upcoming quarterly meeting with the Chelsea School District. The Housing 
Commission and the Regional Advisory Group meet jointly four times a years, and on 
September 25th there will be a financiers’ panel. The DDA meeting is on the 26th.  
CLOSED SESSION  
MOTION Henson SECONDED Merkel to enter Closed Session to consider material exempt 
from discussion by State and Federal Statute. All ayes. Motion carried. 
MOTION Morris SECONDED Iannelli to exit Closed Session. All ayes. Motion carried. 
MOTION Henson SECONDED Merkel to direct the City Attorney and Sage Solutions to 
execute the recommendations from the Closed Session. All ayes. Motion carried. 
Adjournment 
MOTION Keaton SECONDED Henson to adjourn at 10:35 p.m. All Ayes. Motion Carried. 
Approved:   
 

                           
   __________________________ 

              Jane Pacheco, Mayor 
 
 

                                      ___________________________  

                        Lyn Sebestyen, Clerk    













































































































































 

Agenda Item Summary 
Meeting of: July 14, 2025 

Agenda Item Title: Approval of Request for Proposals for Recruitment Services for 
Hiring City Manager 

Submitted by: Mayor Pacheco 

Approved for submittal:  

                                       City Manager 

Explanation of Agenda Item: Since the resignation of the former City Manager, Police 
Chief Kazyak has been serving as Acting City Manager. A longer-term interim City 
Manager is being hired to fill the position until after the November City Council election, 
at which time the new City Council plans to hire a permanent City Manager. Attached is 
a draft Request for Proposals (RFP) for Recruitment Services for the position of City 
Manager provided by the City’s Human Resources consultant Sage Solutions. Council 
is asked to review the proposed RFP and approve it for release on July 15, 2025, with 
an application deadline of July 24th and potential interviews on July 28th. 
  
Budget Considerations: This item is not budgeted for and will require a budget 
amendment. 
 
Budget Line-Item Assignment:  

City Manager Comments/Recommendation:  
 
 
City Manager Recommended Form of Motion: Motion to Approve the Request for 
Proposals for Recruitment Services for the hiring of a permanent City Manager. 

Names and addresses of those to be notified:  

Attachments: Draft Request for Proposal. 
 

All Agenda Item Summaries and any attachments are due in the City Clerk’s Office by noon on the 
Wednesday prior to the City Council meeting. If the Wednesday prior to the City Council meeting is 
a holiday, then the submission deadline is noon on Tuesday. 

 

 



REQUEST FOR PROPOSALS (RFP) 

 
EXECUTIVE SEARCH CONSULTANT SERVICES FOR CITY MANAGER RECRUITMENT 

Issue Date: July 15, 2025 

Proposal Due Date: July 24, 2025 

Interviews: July 28, 2025 

I. INTRODUCTION 

The City of Chelsea, Michigan, is seeking proposals from qualified executive search firms to assist 
in the recruitment of a new City Manager. The City desires a professional recruitment partner 
with demonstrated success in municipal executive searches across multiple states and a clear 
understanding of the diverse operational, regulatory, and community contexts that impact such 
roles. 

II. BACKGROUND 

Chelsea is a vibrant, progressive city located in Washtenaw County with a population of 
approximately 5,500. The City operates under a Council-Manager form of government and 
values community engagement, transparency, and strategic leadership.  

III. SCOPE OF SERVICES 

 Develop a recruitment timeline and strategy in coordination with the City Council and 
Human Resources. 

 Design an outreach plan targeting qualified candidates nationwide, with a focus on those 
with experience in similar-sized or complex municipal environments. 

 Identify and contact candidates from a diverse range of backgrounds, including 
underrepresented populations. 

 Provide pre-screening services including reference checks, background evaluations, and 
preliminary interviews. 

 Coordinate and facilitate stakeholder engagement (e.g., public input, staff consultation). 
 Advise the City on interview design, evaluation tools, and compensation benchmarks. 
 Present a recommended slate of finalists and support the City Council through the final 

selection process. 

IV. MINIMUM QUALIFICATIONS 

 At least five (5) years of experience conducting executive-level public sector recruitment. 
 Proven success in city manager recruitment for municipalities in multiple states. 
 Capacity to provide full-service candidate vetting, community engagement facilitation, and 

Council support. 
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V. REQUIRED PROPOSAL CONTENT 

FIRM BACKGROUND AND QUALIFICATIONS 

 Describe your firm’s structure, history, and areas of specialization. 
 Detail your experience with city manager recruitments across different U.S. states. 
 Highlight any placements in Michigan or similarly governed municipalities. 

RECRUITMENT APPROACH AND TIMELINE 

 Describe your methodology for identifying and attracting qualified candidates. 
 Explain how you customize searches for different state laws, municipal charters, or 

political environments. 

PROJECT TEAM 

 Identify the personnel who will work on this project. 
 Include résumés, qualifications, and each individual’s experience with multi-state city 

manager searches. 

REFERENCES 

 Provide at least three municipal references, including at least one in a state other than 
Michigan, where your firm successfully placed a city manager in the last 5 years. 

COST PROPOSAL 

 Provide a breakdown of fees, including optional services, travel, and candidate expenses. 

SUPPLEMENTAL QUESTIONS 

 How does your firm ensure compliance with differing legal and procedural requirements 
in multi-state city manager searches? 

 What challenges have you encountered in recruiting across jurisdictions, and how were 
they resolved? 

 How do you adjust your candidate evaluation criteria when working with municipalities in 
various regional or governance contexts? 

VI. EVALUATION CRITERIA 

 Demonstrated success in multi-state municipal executive searches (25%) 
 Proposed methodology and timeline (20%) 
 Qualifications of assigned personnel (20%) 
 Understanding of Chelsea’s needs and governance model (15%) 
 Cost effectiveness (10%) 
 Responses to supplemental questions (10%) 
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VII. SUBMISSION INSTRUCTIONS 

 Deadline: Proposals must be submitted electronically or in hard copy by 3:00 p.m. July 24, 
2025. 

 Email: humanresources@city-chelsea.org 
 Mail: City of Chelsea – Human Resources, 305 S. Main Street, Suite 100, Chelsea, MI 48118 

VIII. QUESTIONS 

All questions regarding this RFP must be submitted via email to: 

 
Contact: Lyn Sebestyen, Clerk 
Email: clerk@city-chelsea.org 
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A RESOLUTION TO ADOPT A NONMOTORIZED TRANSPORATION PLAN FOR 
THE CITY OF CHELSEA 

RESOLUTION #2025-20 

WHEREAS, the City of Chelsea recognizes the growing need for a more sustainable and 
equitable transportation system, providing safe, efficient, and accessible alternatives to 
automobile travel; and 

WHEREAS, the City of Chelsea's Master Plan highlights key transportation goals and policies 
that align with the vision for a comprehensive, multi-modal transportation system, including the 
establishment of complete streets, prioritizing active transportation, and promoting the public 
health and well-being of the community while encouraging walking, biking, and other 
nonmotorized forms of transportation while enhancing safety for all users; and 

WHEREAS, the City of Chelsea emphasizes community health and recreation through its 
transportation policies, which promote accessible nonmotorized amenities and make walking and 
cycling viable and attractive options for all residents,  recognizing the value of strategic 
partnerships in advancing its transportation goals, including working with Washtenaw County 
Parks and Recreation, the Huron Waterloo Pathways Initiative, 5 Healthy Towns, and the Safe 
Routes to School initiative, to enhance infrastructure, improve safety, and support healthy 
transportation options for residents, especially youth, seniors, and other vulnerable populations; 
and 

WHEREAS, the City of Chelsea believes that transportation investments should not only 
support mobility but also contribute to broader community goals, including sustainability, public 
health, and economic development by committing to connecting its nonmotorized transportation 
network to the Washtenaw County Border-to-Border Trail, thereby enhancing regional 
connectivity and offering residents and visitors a continuous route for walking, biking, and other 
nonmotorized travel across the county; and 

WHEREAS, the City of Chelsea has conducted a planning process to develop a Nonmotorized 
Transportation Plan that includes public input, technical analysis, and collaboration with 
stakeholders; 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Chelsea, 
Michigan, that: 

1. The City of Chelsea hereby adopts the Nonmotorized Transportation Plan as presented, 
ensuring alignment with the goals and policies of the City's Master Plan. 

2. The City Council directs City staff to take all necessary actions to implement the 
Nonmotorized Transportation Plan in phases, prioritizing projects that enhance safety, 
accessibility, and connectivity for nonmotorized users, including pursuing state, federal, 
and local funding opportunities to support the plan’s projects and initiatives. 



3. The City Council encourages continued public involvement and collaboration with 
stakeholders to ensure the successful implementation and ongoing refinement of the 
Nonmotorized Transportation Plan. 

4. The City of Chelsea is committed to connecting its nonmotorized transportation system to 
the Washtenaw County Border-to-Border Trail through the development of infrastructure 
and wayfinding signage where appropriate and will work with Washtenaw County, 
Washtenaw County Parks and Recreation, Huron Waterloo Pathways Initiative, 5 Healthy 
Towns, and other regional stakeholders to enhance regional access for nonmotorized 
travel. 

5. The City of Chelsea will continue to collaborate with the Safe Routes to School initiative 
to improve safety and accessibility for students traveling to and from school and will seek 
to implement measures that encourage walking and biking as safe and viable options for 
all school-age children. 

 

 

* * * * * * * * * * 
 
I, Lyn Sebestyen, Clerk of the City of Chelsea, do hereby certify that the foregoing is a 
true and complete copy of a resolution adopted by the City Council of the City of 
Chelsea, County of Washtenaw, State of Michigan, at a meeting held on the 14th day of 
July, 2025, and that public notice of said meeting was given pursuant to Act No. 267, 
Public Acts of Michigan, 1976, including in the case of a special or rescheduled meeting, 
notice by publication or posting at least eighteen (18) hours prior to the time set for the 
meeting.  
  
 

___________________________________________________ 
Lyn Sebestyen, City Clerk 

 

 





Section 8.11, Off-Street Parking Area Design 

N. (New Section) Bicycle Parking Requirements. 

1. Bicycle parking is required for all multiple family, commercial, retail, office, 
and industrial buildings.  

2. One bicycle rack/hoop must be provided for every twenty (20) parking spaces, 
or portion thereof. 

3. Location.  Bicycle parking must be visible from the main entrance of the 
structure or facility. Bicycle racks must be securely anchored to the ground 
and must allow the bicycle wheel and frame to be locked to the bicycle rack. 
If space is not available, the Planning Commission or Community 
Development Director or their designee may permit an alternate location.  

4. Lighting. All bike parking facilities shall be lighted with fixtures that comply 
with Section 6.07 of this chapter.   

5. Size.  Each bicycle parking space must be sufficient to accommodate a 
bicycle at least six (6) feet in length and two (2) feet wide. Bicycle racks must 
be installed no closer than two (2) feet from a wall or parked vehicle. The 
bicycle rack must be located where access is not restricted by legally parked 
vehicles. 

6. Maintenance.  The surfacing of bicycle parking facilities must be designed 
and maintained to be clear of mud and snow. 

7. Design.  Bicycle parking facilities must consist of a fixed bicycle rack, such as 
a hoop style rack or another type of rack that meets these standards mounted 
on a hard surface that is at least as large as the minimum size requirements 
above. 

8. Applicability. Bicycle parking requirements shall apply to development 
projects in the following circumstances: 

a. Site plan approval.  

b. Special use approval, at the discretion of the Planning Commission. 

c. Change of use to a more intensive permitted use, at the direction of the 
Planning and Zoning Administrator. 

 



Agenda Item Summary 
Meeting of: July 14, 2025 

Agenda Item Title: Adopt at Second Reading of Zoning Ordinance Text Amendment: 
Signs 

Submitted by: Paul Montagna, Community Development Director 

Approved for submittal: 

Explanation of Agenda Item: 

At the June 17, 2025, regular meeting, the Planning Commission passed a motion 
recommending approval to City Council of the proposed text amendment that would 
alter the existing Sign provisions in Article 9. These changes are the result of 
discussions at three (3) work sessions in March, April, and May. Many of the proposed 
changes aim to address ambiguity, offer consistent terminology, and address text 
errors. There are also a number of substantive changes that were the result of 
experience with the administration of the Ordinance and discussion by the Planning 
Commission. 

Budget Considerations: N/A 

Budget Line-Item Assignment: N/A 

City Manager Comments/Recommendation: 

City Manager Recommended Form of Motion: to adopt at Second Reading Zoning 
Ordinance Text Amendment for signs. 

Names and addresses of those to be notified: None 

Attachments:  Proposed zoning ordinance text amendment in ordinance 
adoption format 

All Agenda Item Summaries and any attachments are due in the City Clerk's Office by noon on the 
Wednesday prior to the City Council meeting. If the Wednesday prior to the City Council meeting is 
a holiday, then the submission deadline is noon on Tuesday. 
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SECTION 9.01 

Purpose and Intent 
This Section is intended to protect and promote the health, safety, and welfare of the residents of the City of 
Chelsea; to maintain and improve the appearance of the City; to conserve community character; to prevent traffic 
hazards; to provide safer conditions for pedestrians; and to promote economic development by regulating the 
construction, alteration, repair, maintenance, size, location, and number of signs in the community. These 
regulations are further intended to provide reasonable identification for businesses and other uses within the 
community, while protecting the First Amendment right to Freedom of Speech. 

 
SECTION 9.02 

Definitions 
The following words and phrases shall have the meanings set forth in this article when they are used in this article: 

A. Sign Types. The following definitions apply to types of signs based on the characteristics of the sign without 
respect to the content of the message: 

(1) AIR-ACTIVATED SIGNS. A sign that is inflated by air or uses air flow to induce movement. Inflatable 
objects used for signs are often made of flexible fabric and are equipped with a motor to blow air 
into the object. Air-activated signs are typically temporary and are restrained, attached, or held in 
place by a cord, rope, cable, or similar method, but can be permanent. 

(2) ANIMATED SIGN. A sign that has any visible moving part either constantly or at intervals; flashing, 
scintillating, intermittent, or oscillating lights; visible mechanical movement of any description; or 
other apparent visible movement achieved by any means that move, change, flash, oscillate or visibly 
alters in appearance to depict action, create an image of a living creature or person, or create a 
special effect or scene. This definition does not include Changeable-Copy Signs and Electronic 
Message Signs that comply with this Article. 

 
 
 

ARTICLE 9. 
SIGNS 
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(3) AWNING SIGN. A permanent sign painted, or screen printed on the exterior surface of an awning. 

 

(4) BANNER SIGN. A temporary sign on paper, cloth, fabric or other flexible or combustible material of 
any kind that is attached flat against a permanent sign face or strung between two poles or 
structures. 

 

(5) BENCH SIGN. A sign applied to or affixed to the seat or back of a bench. 

(6) BILLBOARD SIGN. A large sign erected, maintained, and used for the purpose of displaying 
messages that can be seen from a long distance or read from a vehicle traveling at high speeds. A 
Billboard Sign differs from a Freestanding Sign based on its size. A Billboard Sign is 200 square feet or 
greater in size. 
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(7) CANOPY SIGN. A permanent Projecting Sign affixed to the side or bottom surface(s) of an attached 

canopy. 
 

(8) CHANGEABLE-COPY SIGN. A permanent sign or portion thereof on which the copy or symbols 
change either automatically through electrical or electronic means or manually through placement of 
copy and symbols on a panel mounted in or on a track system. 

(9) ELECTRONIC MESSAGE  SIGN. An electrically activated changeable-copy sign whose variable 
message and/or graphic presentation capability can be electronically programmed.   

 

(10) FEATHER SIGN. A type of sign designed to resemble a feather or teardrop shape. 

 
(11) FESTOONS. A string of ribbons, pennants, spinners, streamers, tinsel, small flags, or pinwheels, 

typically strung overhead and/or in loops. 
 



DRAFT 6/11/2025 

ARTICLE 9 . 
SIGNS 

C IT Y O F C H EL S EA Z ON I N G OR D I N A N C E 2 0 2 1 
142 

 

 

 

 
(12) FLAG. A sign on paper, cloth, fabric or other flexible or combustible material of any kind that is 

attached to a permanent conforming pole. Flags are typically supported on one side of the sign. Flags 
are not considered air-activated signs for the purposes of this ordinance. 

 

(13) FREESTANDING SIGN. A sign supported by one or more uprights, poles, pylons, monuments, or 
braces placed in the ground and not attached to any building or other structure. Freestanding signs 
include Monument Signs, but do not include Billboards. 

 

 

(14) INCIDENTAL SIGN. A small sign, usually two (2) square feet or less, designed and located to be 
viewed by persons on a property and are generally not visible or legible from the right-of- way or 
adjacent properties. Examples of incidental signs include, but are not limited to, credit card signs, 
signs indicating hours of business, no smoking signs, signs used to designate bathrooms, 
handicapped signs, traffic control signs that conform to the requirements of the Michigan Manual of 
Uniform Traffic Control Devices, and other signs providing information to be read at close proximity. 

(15) INTERIOR SIGN. A sign placed within a building but not including a Window Sign as defined by this 
Ordinance, that is not visible from any public street, sidewalk, alley, park or public property. 
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(16) MARQUEE SIGN. A type of projecting sign typically mounted perpendicular to the building façade in 

a vertical manner. Marquee Signs often include a changeable copy component in addition to the 
display of a permanent message but are not required to have changeable copy. 

 

(17) MONUMENT SIGN. A base-mounted, freestanding sign placed on the ground and not attached to 
any building or other structure. A Monument Sign includes a solid supporting base of at least 24 
inches in height and a width equal to or greater than the width of the sign face. Monument Signs are 
constructed of a decorative and durable material (e.g., masonry), and shall have no separations 
between the sign face and the base. 

 

(18) NONCONFORMING SIGN. A sign that was lawfully permitted at the time it was erected but is not 
permitted under current law. 

(19) PERMANENT SIGN. A sign constructed of durable materials intended to withstand prolonged 
exposure to exterior elements. Permanent signs are affixed to the ground or a structure by means of 
footings beneath the ground surface, bolts or screws into a structure, or other method intended to 
ensure the sign is displayed for an extended period of time with minimal maintenance or replacement 
of parts. 

(20) PORTABLE SIGN. A temporary sign designed to be easily movable. Portable Signs are typically held 
in place during the period of display by sandbags, blocks, or other easily movable anchor. 
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(21) PROJECTING SIGN. A sign attached to a building or other structure and extending beyond the 

attachment surface. A Projecting Sign is differentiated from a Wall Sign based on the distance the 
sign projects from the surface of the building. 

 

 

(22) ROOF SIGN. A sign that is erected, constructed, and maintained upon, against, or above the roof or 
parapet of a building or any portion thereof. A sign mounted upon a mansard fascia that does not 
project above the highest point of the roof or parapet is considered a Wall Sign. 

(23) TEMPORARY SIGN. A display sign, banner or other device constructed of cloth, canvas, fabric, plastic 
or other light temporary materials, with or without a structural frame, or any other sign intended for a 
limited period of display that is not permanently anchored to the ground or a building. 

(24) TRANSPORTED SIGN. A sign attached to or pulled by a vehicle that may be displayed or affixed to a 
movable object such as but not limited to a car, truck, trailer, or similar transportation device. A 
“Portable Sign” does not constitute a Vehicle Sign. 
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(25) VEHICLE SIGN. A sign, painted or otherwise, attached to an operable vehicle that is regularly used 

and moved, including signs on a truck trailer. A Vehicle Sign does not constitute a Transported Sign. 
 
 

 
(26) WALL SIGN. A sign attached to painted on, inscribed, or otherwise set upon the exterior wall or 

surface of any building, no portion of which projects more than 18 inches from the wall and which 
does not project above the roof or parapet line. A Wall Sign shall also include a sign mounted upon a 
mansard fascia that does not project above the highest point of the roof or parapet. Any other sign 
upon, against, or above the roof or parapet of a building, or any portion thereof, is defined as a Roof 
Sign. 

 

 
(27) WINDOW SIGN. A sign that is painted on or attached to a window or glass door that is intended to 

be viewed from the exterior, including signs located inside a building but visible primarily from the 
outside of the building. This definition shall not include temporary window art. 
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(28) YARD SIGN. A small, temporary sign typically used for non-commercial purposes. Yard signs are 

characterized by a wire frame, non-durable message surface such as cardboard or paper, and are 
often inserted into a lawn with wire posts. Although variations exist to the materials of the frame and 
message board, a consistent physical characteristic is its temporary and disposable nature. 

B. General Definitions. 

(1) ALTERATION. Any change in size, shape, height, or type which changes the appearance of a sign or 
its structure, or a change in position, location, construction, or supporting structure of a sign. 

(2) BUILDING FRONTAGE. The length of the front (entry) portion of a building occupied by a single 
tenant, often facing a street fronting to the premises on which the tenants are located. 

(3) HEIGHT, MAXIMUM. Shall be measured from grade to the highest edge of the sign surface or its 
projecting structure. 

 
 
 
 

(4) HEIGHT, MINIMUM. Shall be measured from grade to the lowest edge of the sign surface or its 
projecting structure. 

(5) LOT, ZONING. A single tract of land, located within a single block, which at the time of filing for a 
sign permit is designated by its owner or developer as a tract to be used, developed or built upon as 
a unit, under single ownership or control. 

(6) OWNER. A person, firm, partnership, association, company, or corporation, or any other legal entity, 
and/or its legal successors, heirs, and assigns. 

(7) PREMISES. The contiguous land in the same ownership or control which is not divided by a 
public street. 

(8) SIGN. Any display or object which is primarily used to identify or display information or direct or 
attract attention by any means which is visible from any public street, sidewalk, alley, park, or public 
property and is otherwise located or set upon or in a building, structure or piece of land. The 
definition does not include goods displayed in a window. 



DRAFT 6/11/2025 

ARTICLE 9 . 
SIGNS 

C IT Y O F C H EL S EA Z ON I N G OR D I N A N C E 2 0 2 1 
147 

 

 

 
(9) SIGN AREA. The entire area within a circle, triangle, rectangle, oval, or other geometric shape 

enclosing the extreme limits of writing, representation, emblem or any figure of similar character, 
together with any frame or other material or element forming an integral part of the display or used 
to differentiate the sign form the background against which it is placed, excluding the necessary 
supports or uprights on which such sign is placed. 
 

SECTION 9.03 

Sign Design Standards in All Zoning Districts 
A. Construction Standards 

(1) General Requirements. All signs shall be designed and constructed in a safe and stable manner in 
accordance with the adopted Building Code and Electrical Code that is applicable to construction 
within the city. All electrical wiring associated with a Freestanding Sign shall be installed 
underground. 

(2) Framework. All signs shall be designed so that the supporting framework, other than the supporting 
poles on a Freestanding Sign, is contained within or behind the face of the sign or within the building 
to which it is attached to be totally screened from view. 

B. Illumination. Permanent signs may be internally or externally illuminated, except where prohibited in this 
Article, in accordance with the following standards. Temporary signs shall not be illuminated. 

(1) Non-Glare, Shielded Lighting. Lights shall be steady, stationary, and shaded and/or shielded 
downward with light directed away from adjacent properties and streets. 

(2) Backlighting. Signs with internal illumination shall have the lettering and graphics in a lighter color 
than the background to the maximum extent practical. 

(3) Illumination Levels. Illumination levels shall not exceed 0.5 foot-candles at the property line, 
measured five (5) feet from the ground. Where adjacent to a residential property, illumination levels 
shall not exceed 0.1 foot-candles at the property line. For wall-mounted signs on buildings with 
zero setbacks or signs that lawfully project into the right-of-way, illumination levels shall not 
exceed 8 footcandles at the property line, measured facing up, 3 feet above the ground with the 
exception of permitted bare bulb lights.  

(4) Bare Bulb Illumination. Illumination by bare bulbs or flames is prohibited, except that bare bulbs are 
permitted on theatre marquees, subject to the standards in Section 9.07 and Section 9.08. 

C. Electronic Message Signs. Electronic Message Signs may be permitted on monument signs, and billboards,  
and marquee signs in non-residential  zoning districts, subject to the standards of this Section and the 
following regulations: 

(1) Frequency of Change. Signs with the ability to change displays shall not change more frequently than 
one (1) time per one (1) minute. The display shall change instantaneously. Flashing, scrolling, fading, 
dissolving, oscillating, spinning, twirling, video display, or other types of motion are expressly 
prohibited.
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(2) Internal Illumination. Electronic Message Signs shall not emit more than 0.3 foot-candles above 

ambient light levels at a distance of 50 feet from the sign face. Maximum luminance shall not exceed 
0.1 foot-candles above ambient light levels at adjacent lot lines of residentially-zoned or residentially- 
used lots. 

(3) Integration into Sign. The electronic changeable copy or electronic graphic display areas shall be 
part of the same sign face as any portion of the sign without electronic display technology and 
shall be integrated into the face of the sign. 

(4) Number of Signs. No more than one (1) Electronic Message Sign shall be located on a single 
property. 

(5) Colors. For Electronic Message Signs on monument signs and marquee signs, displayed messages 
shall be in monochrome text, and electronic display areas shall be black or similarly dark in color, 
as approved by the Planning and Zoning Administrator. 

(6) Color Temperature. The color temperature of electronic message sign lights shall not exceed 3,500 
Kelvin. 

(7) Electronic Message Signs. Shall be programmed to go dark in the event of a malfunction.  

D. Determination of Sign Area. Signs shall not exceed the maximum sign area allowed for that type of sign 
and/or zoning district. The sign area shall be computed as outlined below. 

(1) Single-Faced Signs. Sign area for single-faced signs shall be the square footage of the sign face as 
measured by enclosing the most protruding points or edges of the sign face within a parallelogram, 
rectangle, circle, or triangle, excluding any frame. 

(2) Double-Faced Signs. Sign area for signs with multiple faces shall be the area of the largest of the sign 
faces, as described above, if all the faces are part of the same structure and are no more than 18 
inches apart; otherwise, the sign area shall be the sum of all the areas of all the faces. 

(3) The height of the sign shall be measured from grade. The maximum sign height shall be measured 
from grade to the top of the sign. The minimum height, if applicable, shall be measured from grade 
to the bottom of the sign. 
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E. Sign Location. 

 
(1) Right-of-Way Prohibited. No sign, except those established and maintained by the City, County, State, 

or Federal Governments shall be located in, project into, or overhang a public right-of-way or 
dedicated public easement, except as otherwise permitted in this Section. 

(2) Clear Vision Triangle Area Prohibited. No sign shall be in the clear vision triangle area described in 
Section 6.05. 

(3) Projections. Unless otherwise stated, no sign shall project beyond or overhang the wall or any 
permanent architectural feature (e.g., awning, canopy, or marquee) by more than 18 inches and shall 
not project above or beyond the highest point in the roof or parapet. 

(4) Safety. No sign shall be permitted at any location that, in the discretion of the Planning and Zoning 
Administrator, creates any type of safety hazard or visual impediment to pedestrian or vehicular 
traffic. In making this determination, Planning and Zoning Administrator shall cite any relevant 
provisions of this Ordinance or other City ordinances and findings or studies of the Chelsea Area 
Construction Agency, Washtenaw County Sheriff Department, and/or a traffic engineer. 

(5) Landscaping. The area surrounding signs shall be landscaped to match the design characteristics of 
the site. The landscaping shall be maintained such that the sign remains visible to passing motorists. 
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SECTION 9.04 

Signs Exempt from Permits 
The following signs shall be permitted in all zoning districts according to the regulations of this Ordinance and 
subject to the following provisions. No permit shall be required for signs enumerated below unless otherwise 
stated. Such exemptions, however, shall not be construed to relieve the owner of the sign from responsibility for 
its proper location, erection, maintenance, and removal. 

A. Address numbers, being essential for public safety and emergency response, with a numeral height no 
greater than six (6) inches for each dwelling unit and 18 inches for any other use, including 
multi-family buildings. 

B. Any lawful sign in a public or private right-of-way installed by an authorized public agency including, but not 
limited to, street signs and address signs. 

C. Flags, not to exceed 48 square feet. 

D. Historical markers and plaques up to 48 square feet. 

E. Incidental Signs, not to exceed two (2) square feet. 

F. Interior signs. 

G. Nameplates, not to exceed two (2) square feet. 

H. Private traffic control signs that conform to the requirements of the Michigan Manual of Uniform Traffic 
Control Devices. 

I. Signs on a City, County, State, or Federal building or land erected by the authorized public agency. 

J. Temporary signage in accordance with Section 9.06, Section 9.07, or Section 9.08, unless otherwise stated 
in this Zoning Ordinance. 

K. Vehicle Signs, where the vehicle on which the sign is displayed does not regularly go unoperated for a period 
exceeding seven (7) consecutive days. 

L. Window Signs, not to exceed 33 percent (33%) percent of the total window area of the façade facing a road. 
Window Signs must be placed in a manner to ensure visibility into the building for public safety. 

M. Yard Signs. 

N. Sign Maintenance and Message Change. No permit shall be required for ordinary servicing, repainting of 
existing sign message, or cleaning of a sign. No permit is required for change of message of a sign designed 
to allow for message change without a change of structure, such as a bulletin board or billboard. Structural 
changes to a sign frame or support shall require a permit. 
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SECTION 9.05 

Prohibited Signs in All Zoning Districts 
A. Any sign not expressly permitted. 

B. Animated Signs (including revolving signs and rotating signs) and signs that incorporate moving features, 
except for changeable-copy signs explicitly permitted in this article. 

C. Festoons, except those approved in conjunction with a Temporary Zoning Compliance Permit or a Special Events Permit. 

D. Air-activated signs and balloon signs, except those approved in conjunction with a Temporary Zoning 
Compliance Permit or a Special Events Permit. 

E. Feather signs. 

F. Any sign that is deemed structurally or electrically unsafe by the Planning and Zoning Administrator. 

G. Signs attached to light poles, utility poles, street signpost, and trees. This shall not include signs lawfully 
installed by an authorized public entity. 

H. Transported signs unless the vehicle with the transported sign is operating lawfully in a public or private road. 

I. Roof Signs. 

J. Bench Signs, not including permanently mounted plaques intended to be read at close proximity. 

K. Projector-image signs. 

L. Any sign located in a public or private right-of-way, unless permitted by the road agency or explicitly 
permitted elsewhere in this Article. 

M. Exposed neon, LED, or other light types permanently outlining windows, doors, awnings, or canopies. 

N. Signs intended to mimic traffic control or emergency services signage. 
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SECTION 9.06 

Residential District Regulations 
A. Permitted Permanent Signs. 

 

Permitted Permanent Signs, Residential Districts 

Monument Signs Standard 

Maximum Number 1 per entranceway of a residential development. 

Maximum Area (per side) 24 square feet. 

Location No part of a Monument Sign shall be installed in a street right-of-way unless 
written consent is given by the entity with jurisdiction over the right-of-way. 

Wall Signs Standard 

 
Maximum Number 

For nonresidential uses permitted in residential districts (excluding home 
occupations) and multi-family dwelling developments, 1 Wall Sign per each 
side of a building that faces a street. Wall signs for home occupations shall 
comply with the standards of Section 4.09. 

Maximum Area (per side) 24 square feet. 

Location Flat against the principal building. 

 
B. Permitted Temporary Signs. 

 

Permitted Temporary Signs, Residential Districts 

Banner Signs Standard 

Maximum Number 1 per each street frontage in a residential development. 

Maximum Area (per side) 24 square feet. 

Maximum Duration of Display 60 days per calendar year. Permitted banner signs erected on properties that are 
actively undergoing exterior construction may be displayed for the duration of the 
construction activity.  

Portable Signs Standard 

Maximum Number 1 per building entrance per street frontage, maximum of 2 signs. 

Maximum Height 3 feet. 

Maximum Area (per side) 6 square feet. 

Maximum Duration of Display 60 days per calendar year. 

Yard Signs Residential Uses 

Maximum Number Unlimited, not to exceed a total of 32 square feet. 

Maximum Height 4 feet. 

Maximum Area (per side) 4 square feet. 
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Permitted Temporary Signs, Residential Districts 

Maximum Duration of Display 60 days per calendar year. 

Location 5 feet from any lot line. 

 
SECTION 9.07 

Downtown (DT) District Regulations 
A. Permitted Permanent Signs. The following signs are permitted in the DT district. Signage for any one 

building or use shall not exceed 60 square feet. Signs are permitted for all uses within the district unless 
otherwise specified. 

 

Permitted Permanent Signs, Downtown District 

Awnings and Canopy Signs Standard 

Maximum Number 1 per storefront. 

Maximum Area (per side) 25 percent (25%) of the total area of the awning or canopy. 

Maximum Projection 3 feet from the building face. Signs may project into right-of-way. 

Location Awning and Canopy Signs shall be located above ground floor storefront 
windows and doors only. 

Marquee Signs Non-Residential Uses Only 

Maximum Number 1 per business. 

Maximum Height 6 feet. 

Maximum Area (per side) 48 square feet per side. Up to 3 sides. 

Maximum Projection 4 feet from the building face. Signs may project into right-of-way. 

Min. Clearance 9 feet above the sidewalk. 

Bare Bulbs Bare bulbs shall be recessed or shielded to prevent upwardly directed light. Bare 
bulbs shall not exceed a color temperature of 3,000 Kelvin. The average 
Illumination in the area directly below the sign shall not exceed 10 foot-candles, 
with no value exceeding 20 foot-candles. 

Projecting Signs Standard 

Maximum Number  2 per  storefront, not to exceed maximum area below, spaced a minimum of  10 
feet apart. 

Maximum Area  12 square feet per sign face, maximum of 2 faces per sign. 

Width-to-Height ratio 4:1 maximum 

Maximum Projection 4 feet from the building face. Signs may project into right-of-way. 

Min. Clearance 9 feet above the sidewalk. 

Additional Standards Must be installed at a 90-degree angle from the building wall. 
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Wall Signs Standard 

Maximum Number 1 wall sign per entrance on each side of a building that fronts a street. 

Maximum Height 6 feet 

Maximum Area (per side) 24 square feet. 

Min. clearance 9 feet above the sidewalk. 
 

 
Additional Standards 

Signs shall be securely attached to the building wall in a manner that will protect 
the building's historic fabric and ensure pedestrian safety. Anchors shall 
penetrate mortar joints rather than bricks. 
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B. Permitted Temporary Signs. 
 

Permitted Temporary Signs, Downtown District 

Banner Signs Standard 

 
Maximum Number 

1 per business, plus 
1 per each site under construction, not to exceed 3 signs per property. 

Maximum Area (per side) 32 square feet 

Maximum Duration of Display 60 days per calendar year. Permitted banner signs erected on properties that are 
actively undergoing exterior construction may be displayed for the duration of the 
construction activity. 

Portable Signs Standard 

Maximum Number 1 per business with individual access to a sidewalk. 

Maximum Height 3 feet. 

Maximum Area (per side) 6 square feet. 

Maximum Duration of Display Only permitted in the right-of-way during business hours. 

Location Within 15 feet of the primary building entrance door. Minimum 5 feet of 
pedestrian clearance must be maintained, in compliance with ADA standards. 

Additional Standards Must be removed during non-business hours.  
Signs must not be left on the sidewalk overnight.  
Signs must be removed for removal of accumulated snow or ice. 

 
 

SECTION 9.08 

Non-Residential, T-1, and T-2 Districts 
The following standards shall apply to all non-residential districts outside of the DT District, including the T-1 and 
T-2 mixed-use districts. Signage for any one building or use shall not exceed 100 square feet in all districts. 
Billboard signs on undeveloped lots need not meet this maximum sign area standard. Signs are permitted for all 
uses within the district unless otherwise specified. 
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A. Permitted Permanent Signs. 

 

Permitted Permanent Signs, Non-Residential, T-1, and T-2 Districts 

Awnings and Canopy Signs Non-Residential Uses 

Maximum Number 1 per storefront or entrance. 

Maximum Area (per side) 25 percent (25%) of the total area of the awning or canopy. 

Maximum Projection 3 feet. Signs may project into right-of-way. 
Min. Clearance 9 feet above the sidewalk. 

Location No Awning or Canopy or Sign shall extend into the 
right-of-way unless it is a Zero-Setback Frontage Type. 

Billboard Signs Industrial Uses 

 
Maximum Number 

1 per undeveloped lot. A double face (back-to-back) or a V-type 
structure where the interior angle of said V does not exceed 20 degrees shall be 
considered a single sign. 

Maximum Height 20 feet from ground level. 

Maximum Area (per side) 200 square feet. 

Location Where 2 or more billboard signs are located along the frontage of a street or 
highway, they shall not be less than 1,000 feet apart. 

Additional Standards Each Billboard Sign shall be the principal use for the property on which it is 
located. 

Entranceway Signs Standard 

 
Maximum Number 

Entranceway Signs shall only be permitted in instances where multiple 
businesses utilize a common entranceway, such as an industrial park, shopping 
center, or similar multi-user development. 

Maximum Area (per side) 48 square feet. 

Location No part of an Entranceway Sign shall be installed in a street right-of-way. 
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Marquee Signs Non-Residential Uses 

Maximum Number 1 per building. 

Maximum Height 4 feet. 

Maximum Area (per side) 48 square feet per side. Up to 3 sides 

Maximum Projection 4 feet from the building face. 

Min. Clearance 9 feet above the sidewalk. 

 

 

 

Bare Bulbs Bare bulbs shall be recessed or shielded to prevent upwardly directed light. Bare 
bulbs shall not exceed a color temperature of 3,000 Kelvin. The average 
Illumination in the area directly below the sign shall not exceed 10 foot-candles, 
with no value exceeding 20 foot-candles. 

Monument Signs Standard 

Maximum Number 1 per road frontage of a lot or development. 

Maximum Height 6 feet. 

Maximum Area (per side) 48 square feet. 

Location At least 10 feet from  property line 

  

Projecting Signs Standard 

Maximum Number 1 per public building entrance, spaced a 
minimum of 20 feet apart. 

Maximum Area (per side) 12 square feet per sign face, maximum of 2 faces per sign 

Maximum Projection 4 feet from the building face. Signs may project into right-of-way. 

Min. Clearance 9 feet above the sidewalk. 

Width-to-Height ratio 4:1 maximum 

Additional Standards Must installed at a 90-degree angle from the building wall. 

Wall Signs Standard 

Maximum Number, Single Tenant 1 wall sign per façade facing a street or highway. 

Maximum Number, Multi-Tenant 1 sign per tenant with individual access, or 
1 sign per entrance for tenants with common/shared access. 

Maximum Height The maximum vertical dimension of any wall sign shall not exceed one-third 
(.33) of the building height. 

Maximum Area (per side) 48 square feet. 
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B. Permitted Temporary Signs. 

 
Permitted Temporary Signs, Non-Residential, T-1, and T-2 Districts 

Banner Signs Non-Residential Uses 

 
Maximum Number 

1 per business, plus 
1 per site under construction, not to exceed 3 signs. 

Maximum Area (per side) 32 square feet. 

Maximum Duration of Display 60 days per calendar year. Permitted banner signs erected on properties that are 
actively undergoing exterior construction may be displayed for the duration of the 
construction activity. 

Location Minimum of 10 feet from the property line. 

Portable Signs Standard 

Maximum Number 1 per business with individual access to a sidewalk. 

Maximum Height 3 feet. 

Maximum Area (per side) 6 square feet. 

Maximum Duration of Display Only permitted in the right-of-way during business hours. 

Location Within 15 feet of the primary building entrance door. Minimum of 5 feet of 
pedestrian clearance must be maintained, in compliance with ADA standards. 

Additional Standards Must be removed during non-business hours.  
Signs must not be left on the sidewalk overnight.  
Signs must be removed for removal of accumulated snow or ice. 

Yard Signs Standard 

Maximum Number Unlimited, not to exceed a total of 32 square feet. 

Maximum Height 4 feet. 

Maximum Area (per side) 8 square feet. 

Maximum Duration of Display 60 days. 

Location No closer than 5 feet from any lot line. 
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SECTION 9.09 

Nonconforming Signs 
The continued use of legally nonconforming signs shall be permitted, shall be subject to the standards below. 
Such signs shall not be enlarged, expanded, or extended, with the intent that legally nonconforming signs shall 
eventually be eliminated or replaced upon their natural deterioration or destruction. 

A. Structural Changes. The faces, supports, or other parts of legally nonconforming signs shall not be 
structurally changed or enlarged unless the resulting changed, altered, substituted, or enlarged sign 
conforms to the standards of this Ordinance. 

B. Destruction. Legally nonconforming signs that have been destroyed or damaged by more than 50 percent 
(50%) of the replacement cost shall not be reconstructed except in conformity with the standards of this 
Ordinance. 

C. Site Plan Review. On any site on which a site plan is approved, all legal nonconforming signs shall be 
brought into compliance with the standards of this Ordinance. 

 
SECTION 9.10 

Sign Permit Process 
A. Permit Required. Unless otherwise exempted by this Article, it shall be unlawful for any person to erect, re- 

erect, alter or relocate any sign without first obtaining a permit in accordance with the provisions set forth in 
this Article. A permit shall require the payment of a fee in accordance with the schedule adopted by 
resolution of the City Council. Any sign that makes use of electricity shall, in addition to a sign permit, require 
an electrical permit, regardless of size. 

B. Applications. Applications for sign permits shall be made on forms provided by the Planning and Zoning 
Administrator and shall contain the following information: 

(1) Application and Fee. A signed and completed Sign Permit Application and fee in accordance with 
Section 14.06. 

(2) Applicant Information. Name, address, and phone number of applicants. 

(3) Location. Location of the building, structure, or lot on which the sign is to be attached or erected. 

(4) Zoning. The zoning district in which the sign is to be located. 

(5) Position of Sign. Position of the sign on the building, structure, or lot on which the sign is to be 
attached or erected. Position of the sign in relation to nearby buildings, structures, property lines, and 
rights-of-way, existing or proposed. 
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(6) Sign Specifications. Two (2) copies of the plans and specifications and method of construction and 

attachment to the building or the ground. 

(7) Sign Erector Information. Name and address of the sign erector. 

(8) Landscape Plan. A landscaping plan for the area surrounding the sign base, if applicable. 

C. Application Review 

(1) Planning and Zoning Administrator Review. The Planning and Zoning Administrator shall review the 
sign permit application for any sign proposed on a site or existing building where no other new 
construction is proposed or the only proposed construction is interior to the building. 

(2) Issuance of Permit. Following review and approval of a sign application by the Planning Commission 
or Planning and Zoning Administrator, the Planning and Zoning Administrator shall issue a sign 
permit. 

D. Permit Expiration. A sign permit shall become null and void if the work for which the permit was issued is 
not completed within six (6) months of the date of issue. 

 



Agenda Item Summary 
Meeting of: July 14, 2025 

Agenda Item Title: Approval of Bulk Water Meter Purchase from Metron Farnier 

Submitted by: John Powell, Water Superintendent 

Approved for submittal: 

Explanation of Agenda Item: The Water Department is requesting the approval to 
purchase 300 - ¾" water meters. This will be year two of the city water meter change 
out program. 

This is a single source item. 
Budget Considerations: This is a budgeted item for 2025-2026 budget year. 

Budget Line-Item Assignment: 591-556-933 

City Manager Comments/Recommendation: Recommends approval to purchase the 
300 - 3/4" water meters from Metron Farnier. 

City Manager Recommended Form of Motion: To approve the purchase of 300-

¾" 4 water meters from Metron Farnier for the amount of $116,500.00 to include 
shipping. 

Names and addresses of those to be notified: Bret Beutel - Metron Farnier 

5665 Airport Blvd. Boulder, CO, 80301 

Attachments: Copy of submitted quote. 

All Agenda Item Summaries and any attachments are due in the City Clerk's Office by noon on the 
Wednesday prior to the City Council meeting. If the Wednesday prior to the City Council meeting is 
a holiday, then the submission deadline is noon on Tuesday. 
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