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STATE OF COLORADO
DEPARTMENT OF PUBLIC SAFETY
INTERAGENCY AGREEMENT

COVER PAGE

State Agency
Department of Public Safety, Colorado State Patrol

Contract Number

Paying Agency
Craig Police Department

Contract Performance Beginning Date
July 1, 2024

Contract Maximum Amount
Initial Term
State Fiscal Year 2025
Extension Terms
State Fiscal Year 2026
State Fiscal Year 2027
State Fiscal Year 2028
State Fiscal Year 2029
Total for All State Fiscal Years

$109,637.00

$118,407.96
$127,880.60
$138,111.04
$149,159.93
$643,196.53

Initial Contract Expiration Date
June 30, 2029

Contract Authority

Authority to enter into this agreement exists within § 29-1-
203,C.R.S.

Contract Purpose

CSP will maintain a level of service consistent with existing resources within the communication center that will provide
continuous statewide dispatching service 24 hours a day, 7 days a week for FY 25-29.

Exhibits and Order of Precedence

1.  Exhibit A — Statement of Work
2. Exhibit B — Sample Option Letter

3. Exhibit A, Statement of Work.
4. Exhibit B, Sample Option Letter.

The following Exhibits and attachments are included with this Contract:

In the event of a conflict or inconsistency between this Contract and any Exhibit or attachment, such conflict or inconsistency
shall be resolved by reference to the documents in the following order of priority:

1. Colorado Special Provisions in §0 of the main body of this Contract.

2. The provisions of the other sections of the main body of this Contract.

Principal Representatives
For the State:
Colorado State Patrol
Jeremy Bussell
Director, Public Safety IT & Communication
700 Kipling St, Ste 2000
Lakewood, CO 80215
Jeremy.bussell @state.co.us

For Paying Agency:
Craig Police Department
Chief Michael Cochran
800 W 1% St, Ste 300
Craig, CO 81625
mcochran@craigpolice.org
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SIGNATURE PAGE

THE PARTIES HERETO HAVE EXECUTED THIS CONTRACT
Each person signing this Contract represents and warrants that the signer is duly authorized to execute this Contract and to
bind the Party authorizing such signature.

PAYING AGENCY STATE OF COLORADO
Craig Police Department Jared S. Polis, Governor
Chief Michael Cochran Colorado Department of Public Safety

Stan Hilkey, Executive Director

By: Chief Michael Cochran By: Col. Matthew Packard, Chief, Colorado State Patrol

Date: Date:

2nd Paying Agency Signature if Needed

By:

Date:

This Contract is not valid until signed and dated below by the Controller or an authorized delegate.

STATE CONTROLLER
Robert Jaros, CPA, MBA, JD

By: Tanya Olsen, CDPS Controller

Effective Date:
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CONTRACT

THIS CONTRACT, executed this day of , by and between the State of Colorado,
for the use and benefit of the Colorado Department of Public Safety (“‘State” or “CDPS”’) and Craig Police Department,
,, Colorado, (“Local Agency”), and the State and the Local Agency together shall be referred to as the “Parties.”

RECITALS

1. Authority exists in the law and funds have been budgeted, appropriated and otherwise made available and a
sufficient uncommitted balance thereof remains available for payment of services and Local Agency costs.

2. Required approval, clearance and coordination have been accomplished from and with appropriate agencies.

3. The Local Agency is prepared to provide the funding required for their contribution toward the services provided,
as evidenced by an appropriate ordinance or resolution duly passed and adopted by the authorized representatives
of the Local Agency, which expressly authorizes the Local Agency to enter into this agreement and to expend
its funds for the Contribution.

6. The Local Agency has funds available and desires to provide 100% of the funding for the Work.
7. This contract is executed under the authority of §8 29-1-203, C.R.S.
8. The parties hereto desire to agree upon the division of responsibilities with regard to the project.

THE PARTIES NOW AGREE THAT:

Section 1. Scope of Work

The work under this Contract shall consist of dispatch services through the Colorado State Patrol Communication
Center, and the Local Agency shall pay for such services as more specifically described in Exhibit A.

Section 2. Order of Precedence

In the event of conflicts or inconsistencies between this Contract and its exhibits, such conflicts or inconsistencies
shall be resolved by reference to the documents in the following order of priority:

A. This Contract
B. Exhibit A (Scope of Work)
C. Other Exhibits in descending order of their attachment.

Section 3. Term

This Contract shall be effective upon approval of the State Controller or designee and shall terminate on June 30™",
2029, or sooner if any of the funding expires, or is sooner terminated or unless performance is extended in
accordance with this Contract.

Section 4. Funding Provisions

A. CDPS has estimated the total cost of the services for the Local Agency, as evidenced by an the signing of this
Contract, which expressly authorizes the Local Agency the authority to expend its funds for the services
provided.

B. The maximum amount payable by the Local Agency under this contract is provided on the Cover Page
and is limited to each State Fiscal Year beginning July 1 and ending June 30, unless such amount is increased
by an appropriate written modification to this contract executed by the Parties hereto before any increased
cost is incurred.

D The Parties hereto agree that this contract is contingent upon funds being made available. Should these
sources fail to provide necessary funds as agreed upon herein, the contract may be terminated by either party,
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provided that any party terminating its interest and obligations herein shall not be relieved of any obligations
which existed prior to the effective date of such termination or which may occur as a result of such termination.

Section 5.  Payment Provisions

A. The Local Agency will reimburse the State for incurred costs relative to the services following the Local
Agency's review and approval of such charges, subject to the terms and conditions of this agreement.

B. If the Local Agency is to be billed for CDPS dispatch services incurred costs, the billing procedure shall be
as follows:

1. Upon receipt of each invoice from the State, the Local Agency will remit to the State the amount billed no
later than 45 days after receipt of each bill. Should the Local Agency fail to pay moneys due the State within
60 days of demand or within such other period as may be agreed between the parties hereto, the Local
Agency agrees that service may be suspended.

2. If the Local Agency fails to make timely payment to the State as required within 60 days after the date of
each invoice, the invoice shall be forwarded to a private collection agency in accordance with §24-30-202.4,
C.R.S., where additional fees will apply.

C. The State will prepare and submit to the Local Agency, no more than monthly, charges for costs incurred
relative to the services provided. The State’s invoices shall include a description of the services performed,
the dates of performance and the amount due for services rendered. The invoices will be prepared in
accordance with the State’s standard policies, procedures and standardized billing format.

Section 6. Record Keeping

The State shall maintain a complete file of all records, documents, communications, and other written materials,
which pertain to the costs incurred under this agreement. The State shall maintain such records for a period of
three (3) years after the date of termination of this agreement or final payment hereunder, whichever is later, or
for such further period as may be necessary to resolve any matters which may be pending. The State shall make
such materials available for inspection at all reasonable times and shall permit duly authorized agents and
employees of the Local Agency to inspect, review and audit the service records.

Section 7. Termination Provisions
This agreement may be terminated as follows:

A. Termination for Convenience. The State may terminate this agreement at any time the State determines that
the purposes of the distribution of moneys under the agreement would no longer be served by completion of
the agreement. The State shall effect such termination by giving written notice of termination to the Local
Agency and specifying the effective date thereof, at least twenty (20) days before the effective date of such
termination.

B. Termination for Cause. If, through any cause, the Local Agency shall fail to fulfill, in a timely and proper
manner, its obligations under this agreement, or if the Local Agency shall violate any of the covenants,
agreements, or stipulations of this agreement, the State shall thereupon have the right to terminate this
agreement for cause by giving written notice to the Local Agency of its intent to terminate and at least ten
(10) days opportunity to cure the default or show cause why termination is otherwise not appropriate.

Notwithstanding the above, the Local Agency shall not be relieved of liability to the State for any damages
sustained by the State by virtue of any breach of the agreement by the Local Agency.

If after such termination it is determined, for any reason, that the Local Agency was not in default or that the Local
Agency’s action/inaction was excusable, such termination shall be treated as a termination for convenience, and
the rights and obligations of the parties shall be the same as if the agreement had been terminated for convenience,
as described herein.
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Section 8. Legal Authority

The Local Agency warrants that it possesses the legal authority to enter into this agreement and that it has taken
all actions required by its procedures, by-laws, and/or applicable law to exercise that authority, and to lawfully
authorize its undersigned signatory to execute this agreement and to bind the Local Agency to its terms. The
person(s) executing this agreement on behalf of the Local Agency warrants that such person(s) has full
authorization to execute this agreement.

Section 9. Representatives and Notice

The State will provide liaison with the Local Agency through the CSP Communications Director. Said Director
will also be responsible for coordinating the State's activities under this agreement. All communications relating
to the day-to-day activities for the work shall be exchanged between representatives of the CSP Communications
Center and the Local Agency. All communication, notices, and correspondence shall be addressed to the
individuals identified below. Either party may from time to time designate in writing new or substitute
representatives.

Section 10. Successors

Except as herein otherwise provided, this agreement shall inure to the benefit of and be binding upon the parties
hereto and their respective successors and assigns.

Section 11. Third Party Beneficiaries

It is expressly understood and agreed that the enforcement of the terms and conditions of this agreement and all
rights of action relating to such enforcement, shall be strictly reserved to the State and the Local Agency. Nothing
contained in this agreement shall give or allow any claim or right of action whatsoever by any other third person.
It is the express intention of the State and the Local Agency that any such person or entity, other than the State or
the Local Agency receiving services or benefits under this agreement shall be deemed an incidental beneficiary
only.

Section 12. Governmental Immunity

Notwithstanding any other provision of this agreement to the contrary, no term or condition of this agreement
shall be construed or interpreted as a waiver, express or implied, of any of the immunities, rights, benefits,
protection, or other provisions of the Colorado Governmental Immunity Act, 8 24-10-101, et seq., C.R.S., as now
or hereafter amended. The parties understand and agree that liability for claims for injuries to persons or property
arising out of negligence of the State of Colorado, its departments, institutions, agencies, boards, officials and
employees is controlled and limited by the provisions of § 24-10-101, et seq., C.R.S., as now or hereafter amended
and the risk management statutes, 88 24-30-1501, et seq., C.R.S., as now or hereafter amended.

Section 13. Severability

To the extent that this agreement may be executed and performance of the obligations of the parties may be
accomplished within the intent of the agreement, the terms of this agreement are severable, and should any term
or provision hereof be declared invalid or become inoperative for any reason, such invalidity or failure shall not
affect the validity of any other term or provision hereof.

Section 14. Waiver

The waiver of any breach of a term, provision, or requirement of this agreement shall not be construed or deemed
as a waiver of any subsequent breach of such term, provision, or requirement, or of any other term, provision or
requirement.

Section 15. Entire Understanding
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This agreement is intended as the complete integration of all understandings between the parties. No prior or
contemporaneous addition, deletion, or other amendment hereto shall have any force or effect whatsoever, unless
embodied herein by writing. No subsequent novation, renewal, addition, deletion, or other amendment hereto shall
have any force or effect unless embodied in a writing executed and approved pursuant to the State Fiscal Rules.

Section 16. Survival of Agreement Terms

Notwithstanding anything herein to the contrary, the parties understand and agree that all terms and conditions of
this agreement and the exhibits and attachments hereto which may require continued performance, compliance or
effect beyond the termination date of the agreement shall survive such termination date and shall be enforceable
by the State as provided herein in the event of such failure to perform or comply by the Local Agency.

Section 17. Modification and Amendment

This agreement is subject to such modifications as may be required by changes in federal or State law, or their
implementing regulations. Any such required modification shall automatically be incorporated into and be part of
this agreement on the effective date of such change as if fully set forth herein. Except as provided above, no
modification of this agreement shall be effective unless agreed to in writing by both parties in an amendment to
this agreement that is properly executed and approved in accordance with applicable law.

Section 18. Disputes

Except as otherwise provided in this agreement, any dispute concerning a question of fact arising under this
agreement, which is not disposed of by agreement, will be decided by the Chief of the Colorado State Patrol. The
decision of the Chief will be final and conclusive unless, within 30 calendar days after the date of receipt of a
copy of such written decision, the Local Agency mails or otherwise furnishes to the State a written appeal
addressed to the Executive Director of the Department of Public Safety. In connection with any appeal proceeding
under this clause, the Local Agency shall be afforded an opportunity to be heard and to offer evidence in support
of its appeal. Pending final decision of a dispute hereunder, the Local Agency shall proceed diligently with the
performance of the agreement in accordance with the Chief’s decision. The decision of the Executive Director or
his duly authorized representative for the determination of such appeals will be final and conclusive and serve as
final agency action. This dispute clause does not preclude consideration of questions of law in connection with
decisions provided for herein. Nothing in this agreement, however, shall be construed as making final the decision
of any administrative official, representative, or board on a question of law.

Section 19. Colorado Special Provisions (Colorado Fiscal Rule 3-3)
These Special Provisions apply to all contracts except where noted in italics.
A. Approval
This Contract shall not be valid until it has been approved by the Colorado State Controller or designee.

C. Governmental Immunity

Liability for claims for injuries to persons or property arising from the negligence of the State, its departments,
boards, commissions committees, bureaus, offices, employees and officials shall be controlled and limited by
the provisions of the Colorado Governmental Immunity Act, 824-10-101, et seq., C.R.S.; the Federal Tort
Claims Act, 28 U.S.C. Pt. VI, Ch. 171 and 28 U.S.C. 1346(b), and the State’s risk management statutes, §§24-
30-1501, et seq. C.R.S. No term or condition of this Contract shall be construed or interpreted as a waiver,
express or implied, of any of the immunities, rights, benefits, protections, or other provisions, contained in
these statutes.

D. Independent Contractor

Contractor shall perform its duties hereunder as an independent contractor and not as an employee. Neither
Contractor nor any agent or employee of Contractor shall be deemed to be an agent or employee of the State.
Contractor shall not have authorization, express or implied, to bind the State to any agreement, liability or
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understanding, except as expressly set forth herein. Contractor and its employees and agents are not
entitled to unemployment insurance or workers compensation benefits through the State and the State
shall not pay for or otherwise provide such coverage for Contractor or any of its agents or employees.
Contractor shall pay when due all applicable employment taxes and income taxes and local head taxes
incurred pursuant to this Contract. Contractor shall (i) provide and keep in force workers'
compensation and unemployment compensation insurance in the amounts required by law, (ii) provide
proof thereof when requested by the State, and (iii) be solely responsible for its acts and those of its
employees and agents.

E. Compliance with Law

Contractor shall comply with all applicable federal and State laws, rules, and regulations in effect or hereafter
established, including, without limitation, laws applicable to discrimination and unfair employment practices.

F. Choice of Law, Jurisdiction, and Venue

Colorado law, and rules and regulations issued pursuant thereto, shall be applied in the interpretation,
execution, and enforcement of this Contract. Any provision included or incorporated herein by reference
which conflicts with said laws, rules, and regulations shall be null and void. All suits or actions related to this
Contract shall be filed and proceedings held in the State of Colorado and exclusive venue shall be in the City
and County of Denver.

G. Prohibited Terms

Any term included in this Contract that requires the State to indemnify or hold Contractor harmless; requires
the State to agree to binding arbitration; limits Contractor’s liability for damages resulting from death, bodily
injury, or damage to tangible property; or that conflicts with this provision in any way shall be void ab initio.
Nothing in this Contract shall be construed as a waiver of any provision of §24-106-109 C.R.S. Any term
included in this Contract that limits Contractor’s liability that is not void under this section shall apply only
in excess of any insurance to be maintained under this Contract, and no insurance policy shall be interpreted
as being subject to any limitations of liability of this Contract.

H. Software Piracy Prohibition

State or other public funds payable under this Contract shall not be used for the acquisition, operation, or
maintenance of computer software in violation of federal copyright laws or applicable licensing restrictions.
Contractor hereby certifies and warrants that, during the term of this Contract and any extensions, Contractor
has and shall maintain in place appropriate systems and controls to prevent such improper use of public funds.
If the State determines that Contractor is in violation of this provision, the State may exercise any remedy
available at law or in equity or under this Contract, including, without limitation, immediate termination of
this Contract and any remedy consistent with federal copyright laws or applicable licensing restrictions.

I. Employee Financial Interest/Conflict of Interest §824-18-201 and 24-50-507, C.R.S.

The signatories aver that to their knowledge, no employee of the State has any personal or beneficial interest
whatsoever in the service or property described in this Contract. Contractor has no interest and shall not
acquire any interest, direct or indirect, that would conflict in any manner or degree with the performance of
Contractor’s services and Contractor shall not employ any person having such known interests.

J. Vendor Offset and Erroneous Payments §§24-30-202(1) and 24-30-202.4, C.R.S.

[Not applicable to intergovernmental agreements] Subject to §24-30-202.4(3.5), C.R.S., the State Controller
may withhold payment under the State’s vendor offset intercept system for debts owed to State agencies for:
(1) unpaid child support debts or child support arrearages; (ii) unpaid balances of tax, accrued interest, or other
charges specified in §839-21-101, et seq., C.R.S.; (iii) unpaid loans due to the Student Loan Division of the
Department of Higher Education; (iv) amounts required to be paid to the Unemployment Compensation Fund,;
and (v) other unpaid debts owing to the State as a result of final agency determination or judicial action. The
State may also recover, at the State’s discretion, payments made to Contractor in error for any reason,
including, but not limited to, overpayments or improper payments, and unexpended or excess funds received
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by Contractor by deduction from subsequent payments under this Contract, deduction from any payment due
under any other contracts, grants or agreements between the State and Contractor, or by any other appropriate
method for collecting debts owed to the State.

K. Public Contracts for Services §§8-17.5-101, et seq., C.R.S.

[Not applicable to agreements relating to the offer, issuance, or sale of securities, investment advisory
services or fund management services, sponsored projects, intergovernmental agreements, or information
technology services or products and services] Contractor certifies, warrants, and agrees that it does not
knowingly employ or contract with an illegal alien who will perform work under this Contract and will
confirm the employment eligibility of all employees who are newly hired for employment in the United States
to perform work under this Contract, through participation in the E-Verify Program or the State verification
program established pursuant to 88-17.5-102(5)(c), C.R.S., Contractor shall not knowingly employ or contract
with an illegal alien to perform work under this Contract or enter into a contract with a Subcontractor that
fails to certify to Contractor that the Subcontractor shall not knowingly employ or contract with an illegal
alien to perform work under this Contract. Contractor (i) shall not use E-Verify Program or the program
procedures of the Colorado Department of Labor and Employment (“Department Program™) to undertake
pre-employment screening of job applicants while this Contract is being performed, (ii) shall notify the
Subcontractor and the contracting State agency or institution of higher education within 3 days if Contractor
has actual knowledge that a Subcontractor is employing or contracting with an illegal alien for work under
this Contract, (iii) shall terminate the subcontract if a Subcontractor does not stop employing or contracting
with the illegal alien within 3 days of receiving the notice, and (iv) shall comply with reasonable requests
made in the course of an investigation, undertaken pursuant to 88-17.5-102(5), C.R.S., by the Colorado
Department of Labor and Employment. If Contractor participates in the Department program, Contractor shall
deliver to the contracting State agency, Institution of Higher Education or political subdivision, a written,
notarized affirmation, affirming that Contractor has examined the legal work status of such employee, and
shall comply with all of the other requirements of the Department program. If Contractor fails to comply with
any requirement of this provision or §88-17.5-101, et seq., C.R.S., the contracting State agency, institution of
higher education or political subdivision may terminate this Contract for breach and, if so terminated,
Contractor shall be liable for damages.

L. Public Contracts with Natural Persons 8824-76.5-101, et seq., C.R.S.

Contractor, if a natural person eighteen (18) years of age or older, hereby swears and affirms under penalty of
perjury that Contractor (i) is a citizen or otherwise lawfully present in the United States pursuant to federal
law, (ii) shall comply with the provisions of 8§§24-76.5-101, et seq., C.R.S., and (iii) has produced one form
of identification required by §24-76.5-103, C.R.S. prior to the Effective Date of this Contract.

THE REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK
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EXHIBIT A, STATEMENT OF WORK

I. OVERVIEW

A. Dispatching Services: All references to "Dispatching Services" in this Exhibit refer to the
exchange of real time information which is time sensitive, initiated by CSP to Craig Police
Department operational contact via radio and phone.

Il. CSP RESPONSIBILITIES

A. CSP will maintain a level of service consistent with existing resources within the
communication center that will provide continuous statewide dispatching service 24 hours a
day, 7 days a week, including rolling status checks and access to CSP's 1.D. radio channel, for
state fiscal years 2024, 2025, 2026, 2027, 2028.

B. Provide to the Craig Police Department operational contact information for CSP key personnel.

C. The CSP Regional Communication Center will retain three (3) months of written and taped
records of all transactions made to and from CSP Regional Communication Center.

D. Dispatch personnel will be employees of the CSP for all purposes including, but not limited to,
selection, assignment, certification beyond probationary period, compensation, administration
of holiday, vacation, sick leave, and other types of leave, grievances, and corrective or
disciplinary actions' subject to change by the chief of the CSP. Dispatch personnel will be
under the general administrative control and direct supervision of the patrol administrator for
the CSP regional communication Center.

Ill. CRAIG POLICE DEPARTMENT

A. Craig Police Department agrees to pay CSP the amount billed annually for the agency percentage
of use as determined by the CSP Dispatch Fee Schedule:
I. Determination of Actual Cost: The following formula shall be used to calculate actual

billable costs for each State Fiscal Year:

e CSP total number of calls / Craig Police Department subtotal number of calls =
% of CSP total effort which is Craig Police Department responsibility.

* Craig Police Department % x CSP's total cost of providing such services across all
CSP customers = Craig Police Department Actual Cost.

B. Provide operational contact information for Craig Police Department.

C. Use information in its sole discretion, in order to make decisions about resulting Craig Police
Department and then directly manage related Craig Police Department actions.

D. Because there is no historical information to base contract maximums, estimated contract
maximums will be based upon services rendered. The maximum amounts may be amended
should Craig Police Department need to increase or decrease their services required.

1. 1IV. ADVISORY BOARD

An advisory board may be created in each regional communication center that will allow all users an
opportunity to make suggestions of operation issues; however, the CSP will oversee methods and
procedures of operation and will have the final authority over any operational changes.
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EXHIBIT B, SAMPLE OPTION LETTER

State Agency

Department of Public Safety, Colorado State Patrol

Option Letter Number
Insert the Option Number (e.g. "1" for the first option)

Paying Agency
Insert Paying Agency's Full Legal Name

Original Contract Number
Insert CMS number or Other Contract Number of the Original Contract

Current Contract Maximum Amount
Initial Term

State Fiscal Year 20xx
Extension Terms

State Fiscal Year 20xx

State Fiscal Year 20xx

State Fiscal Year 20xx

State Fiscal Year 20xx
Total for All State Fiscal Years

$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

Option Contract Number
Insert CMS number or Other Contract Number of this Option

Contract Performance Beginning Date
Month Day, Year

Current Contract Expiration Date
Month Day, Year

1. OPTIONS:

A. Option to extend for an Extension Term
B. Option to change the quantity of Goods under the Contract
C. Option to change the quantity of Services under the Contract

D. Option to modify Contract rates

E. Option to initiate next phase of the Contract

2. REQUIRED PROVISIONS:

A. For use with Option 1(A): In accordance with Section(s) Number of the Original Contract referenced above,
the State hereby exercises its option for an additional term, beginning Insert start date and ending on the current
contract expiration date shown above, at the rates stated in the Original Contract, as amended.

B. For use with Options 1(B and C): In accordance with Section(s) Number of the Original Contract referenced

above, the State hereby exercises its option to Increase/Decrease the quantity of the Goods/Services or both at
the rates stated in the Original Contract, as amended.

C. For use with Option 1(D): In accordance with Section(s) Number of the Original Contract referenced above,
the State hereby exercises its option to modify the Contract rates specified in Exhibit/Section Number/Letter.
The Contract rates attached to this Option Letter replace the rates in the Original Contract as of the Option

Effective Date of this Option Letter.

D. For use with Option 1(E): In accordance with Section(s) Number of the Original Contract referenced above,
the State hereby exercises its option to initiate Phase indicate which Phase: 2, 3, 4, etc, which shall begin on
Insert start date and end on Insert ending date at the cost/price specified in Section Number.

E. For use with all Options that modify the Contract Maximum Amount: The Contract Maximum Amount

table on the Contract’s Signature and Cover Page is hereby deleted and replaced with the Current Contract
Maximum Amount table shown above.

3. OPTION EFFECTIVE DATE:

F. The effective date of this Option Letter is upon approval of the State Controller or , Whichever is later.

STATE OF COLORADO
Jared S. Polis, Governor
Stan Hilkey, Executive Director

In accordance with §24-30-202, C.R.S., this Option is not
valid until signed and dated below by the State Controller or
an authorized delegate.

STATE CONTROLLER
Robert Jaros, CPA, MBA, JD

By:

By: Matthew Packard, Chief

Date:

Tanya Olsen, Controller

Option Effective Date:
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ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, CDPS Contracts and Grants (we, us or Company) may be required by law to
provide to you certain written notices or disclosures. Described below are the terms and
conditions for providing to you such notices and disclosures electronically through the DocuSign
system. Please read the information below carefully and thoroughly, and if you can access this
information electronically to your satisfaction and agree to this Electronic Record and Signature
Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to
use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign
system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after the signing session and, if you
elect to create a DocuSign account, you may access the documents for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact CDPS Contracts and Grants:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: sarah.white@state.co.us

To advise CDPS Contracts and Grants of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us at sarah.white@state.co.us and in
the body of such request you must state: your previous email address, your new email

address. We do not require any other information from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from CDPS Contracts and Grants

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email to sarah.white@state.co.us and in the
body of such request you must state your email address, full name, mailing address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with CDPS Contracts and Grants

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



i. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to sarah.white@state.co.us and in the body of such request you must state
your email, full name, mailing address, and telephone number. We do not need any other
information from you to withdraw consent.. The consequences of your withdrawing consent for
online documents will be that transactions may take a longer time to process..

Required hardware and software
The minimum system requirements for using the DocuSign system may change over time. The

current system requirements are found here: https://support.docusign.com/quides/signer-guide-
signing-system-requirements.

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

e You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

« Until or unless you notify CDPS Contracts and Grants as described above, you consent to
receive exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to you by CDPS Contracts and Grants during the course of your relationship
with CDPS Contracts and Grants.
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