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CHAPTER 3.10

USE OF CRIME SCENE ENTRY LOG

PURPOSE

This directive will establish procedures for using the Crime Scene Entry Log (Appendix A).

POLICY

Members of the CMHA PD shall maintain professionalism and accountability at crime scenes. Members shall use the Crime
Scene Entry Log to ensure crime scene integrity and prevent entry of unauthorized personnel.

PROCEDURES

VI.

VIL.

VIII.

Supervisors shall:

A. Cause a Crime Scene Entry Log to be created at the scene of a significant event or crime occurring on CMHA
property. Significant events or crimes include use of deadly force investigations, homicides and other serious
crimes at the discretion of a supervisor.

B. Maintain a supply of Crime Scene Entry Log forms in their vehicles.

Members shall:

A. Prevent anyone from touching or moving any object on the scene.
B. Prevent anyone from smoking, drinking or eating at the scene.
C. Safeguard the crime scene and identify witnesses. The crime scene area is that area which may contain physical

and/or trace evidence. The area should be sealed off by the use of crime scene tape or other accessible means.
All officers, detectives, and supervisors who are on the scene shall have their arrival and departure time documented
along with their reason for being on the scene.
Supervisory and command personnel not involved in the investigation shall remain outside of the crime scene area.

The Crime Scene Entry Log shall be given to the law enforcement agency assuming control of a crime scene pursuant
to the established mutual aid agreement.

If the Crime Scene Entry Log is not turned over to the investigating law enforcement agency, it shall be attached to the
original crime/incident report.

Members shall note in the incident report that a Crime Scene Entry Log was completed.

The crime Scene Entry Log may be duplicated as necessary to ensure an adequate supply is available.
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CRIME SCENE ENTRY LOG

All persons on the crime scene shall be accounted for along with their purpose for being there. Anyone on the crime scene may be subject
to interview by detectives or may be subpoenaed to the grand jury and /or any trial.

Appendix A

LOCATION: TYPE OF CRIME:
OPENED ON: @ HRS CLOSED ON: @ HRS
BY (PRINT NAME): BY (PRINT NAME):
SIGNATURE: SIGNATURE:
DEPT/ TIME
DATE UNIT IN ouT NAME (PRINTED) / BADGE # REASON/DUTIES
SHEET # OF TOTAL SHEETS




