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NOTICE 
Spot Survey and Top of Foundation 

Elevation Requirements 
Effective:  April 15, 2005 

A Spot Survey and Top of Foundation Elevation
information will be required for all foundations of New
Single Family Residences and Townhouses poured after
April 15, 2005.

All new garages and additions constructed after May 15,
2007 shall be required to provide a spot survey and top of
elevation submittal.

Completed spot survey and elevation information shall be
submitted to the Building Department.

 Spot survey and elevation submittal MUST BE signed and
sealed by a Professional Engineer or a Registered Land
Surveyor.

 Backfilling may NOT begin until the Building Department
approves the spot survey and top of foundation elevation.
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May 10, 2007 

RE: Spot Survey and Top of foundation Elevation Requirements 

To Whom It May Concern: 

Beginning May 10, 2007, a Spot Survey and Top of Foundation Elevation Submittal will be 
required for all New Single Family Residences, Townhouses, additions and garages 
constructed after May 15, 2007.  A completed Spot Survey and Top of  Foundation Elevation 
submittal will need to be delivered to the Building Department at City Hall.  The submittal must 
be signed and sealed by a Professional Engineer or a Registered Land Surveyor.  Framing may 
not begin until the Building Department approves the Spot Survey and Top of Foundation 
Elevation. 

Please abide by the following procedure to ensure a prompt response: 
1. Complete the foundation pour.
2. Registered Land Surveyor/Professional Engineer performs the survey of the top of 

foundation and any steps in the foundation, as well as measures the distance from the 
foundation to the property lines as shown on the attached sheet.

3. Registered Land Surveyor/Professional Engineer provides the Spot Survey and Top of 
Foundation Elevation information including date, signature and professional seal.

4. Builder/Engineer/Surveyor uploads the survey information to the on-line permit portal.
5. City of Elmhurst Building Department reviews the submittal.
6. City of Elmhurst Building Department notifies the Builder (or applicant of permit) via 

the on-line permit portal if the spot survey is approved or denied.
7. If submittal is approved, the builder can begin framing.  If the spot survey or top of 

foundation elevation is disapproved, the builder must address/correct the error. 

If you have any further questions regarding this matter, please contact the Building Department 
at 630-530-3030. 

Sincerely, 

Building Department and 
Engineering Division 
City of Elmhurst 
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