AGENDA

Town of Hooksett Town Council
Wednesday, March 27, 2019 at 6:00 PM

A mesting of the Town Council will be held Wednesday, March 27, 2019 in the Hooksett Municipal Building
commencing at 6:00 PM.

U

10.

11.
12
13.

14.
18,

16.

CALL TO ORDER

PROOF OF POSTING

ROLL CALL

PLEDGE OF ALLEGIANCE

SPECIAL RECOGNITION

5.1. Hooksett Municipal Employee -~ New Hire

SCHEDULED APPOINTMENTS

6.1.  Appointment with the Village & Central Hooksett Water Precincts
Staff Report - SR-19-042 - Pdf

APPROVAL OF MINUTES
AGENDA OVERVIEW
PUBLIC HEARINGS
CONSENT AGENDA

10.1.  Motion to accept the donation of five bags of dog food for K9 Timber valued at
$229.95 from Osborne's Farm & Garden Center, to the Town of Hooksett for
the Hooksett Police Department (K9 program) per RSA 31.95-e:ll.

Staff Report - SR-19-047 - Pdf
TOWN ADMINISTRATOR'S REPORT
PUBLIC INPUT - 15 MINUTES
NOMINATIONS AND APPOINTMENTS

13.1.  Nominations and Appointments March 2018
Staff Report - SR-19-045 - Pdf

15 MINUTE RECESS
OLD BUSINESS

15.1. 2019 MS-232 Report of Appropriations Actually Voted
Staff Report - SR-19-048 - Pdf

15.2. Town Administrator Search Update

NEW BUSINESS

16.1. Establish New Banking Relationship with Primary Bank
Anyone requesting auxiliary aids or services is asked to contact

the Administration Department five business days prior to the meeting.

Page

27 -32

33-34
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17.
18.
19.
20.

16.2.

16.3.

16.4.

Staff Report - SR-19-044 - Pdf

Mini Excavator
Staff Report - SR-19-043 - Pdf

Police Emergency Radio Communication upgrade and replace end of life radio
equipment.
Statf Report - SR-19-040 - Pdf

Town Personnel Plan Updates
Staff Report - SR-18-046 - Pdf

SUB-COMMITTEE REPORTS
PUBLIC INPUT
NON-PUBLIC SESSION
ADJOURNMENT

PUBLIC INPUT

1.

Two 15-minute Public Input sessions will be allowed during each Council
Meeting. Time will be divided equally among those wishing to speak,
however,no person will be allowed to speak for more than 5 minutes.

No person may address the council more than twice on any issue in any
meeting. Comments must be addressed to the Chair and must not be personal
or derogatory about any other person.

Any questions must be directly related to the topic being discussed and must
be addressed to the Chair only, who after considtation with Council and Town
Administrator, will determine if the question can be answered at that time.
Questions cannot be directed to an individual Councilor and must not be
personal In nature. Issues raised during Public Input, which cannot be resolved
or answered at that time, or which require additional discussion or research,
will be noted by the Town Administrator who will be responsible for researching
and responding to the comment directly during normal work hours or by
bringing to the Council for discussion at a subsequent meeting. The Chair
reserves the right to end questioning if the questions depart from clarification to
deliberation.

Council members may request a cormment be added to New Business at a
subsequent meeting.

No one may speak during Public Input except the person acknowledged by the
Chair. Direct questions or comments from the audience are not permitted
during Public Input.

Anyone requesting auxiliary aids or services is asked to contact
the Administration Department five business days prior to the meeting.

35 - 61

63 - 65

67 -71
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Town Council

STAFF REPORT

To: Town Council
Title: Appointment with the Village & Central Hooksett Water Precincts
Meeting: Town Council - 27 Mar 2019

Department:  Administration
Staff Contact: Nick Germain, Project Coordinator

BACKGROUND INFORMATION:

Historically, within the Town of Hooksett's constituent borders, several public utility entities have been
organized to manage water supply. The Hooksett Village Water Precinct and Hooksett Central Water
Precinct are two such entities, and together service large swaths of the homes and businesses
located in Hooksett.

Similar to the school district, the water precincts are their own political subdivisions, with publically
elected governing boards, and sharply delineated powers and authority derived by state law.
Specifically, unlike municipal departments, their budgeting and service delivery processes are
separate from the Town of Hooksett's policy making mechanics.

After a recent Economic Development Advisory Committee meeting, it was suggested that the water

districts be invited periodically to attend meetings of Town Council. Purpose would be to foster closer
coordination on topics such as economic development and planning.

FINANCIAL IMPACT:
None

POLICY IMPLICATIONS:
None

RECOMMENDATION:
Listen to the water precincts present on their recent work.

SIUGGESTED MOTION: 71}
” .
/ }W /(5 (Wm W
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Town Council

STAFF REPORT

To: Town Council

Title: Motion to accept the donation of five bags of dog food for K9 Timber valued at
$229.95 from Osborne's Farm & Garden Center, to the Town of Hooksett for the
Hooksett Police Department (K9 program) per RSA 31:95-e:ll.

Meeting: Town Council - 27 Mar 2019
Department:  Police Department
Staff Contact: Jake Raobie, Captain

BACKGROUND INFORMATION:
As of February 28, 2019, Osborne's Farm & Garden Centers of Concord, NH has donated five bags of dog food
for K9 Timber, valued at $229.95.

FINANCIAL IMPACT:
None

POLICY IMPLICATIONS:
None

SUGGESTED MOTION:

Motion to accept the donation of five bags of dog food for K9 Timber valued at $229.95 from
Osborne's Farm & Garden Center, to the Town of Hooksett for the Hooksett Police Department (K9
program) per RSA 31:95-ell.

ATTACHMENTS:
20190313122700785

T hols

Page 5 of 71



OSHRORNE'S FARM&GARDEN CENTERS
603-228-8561

i

ATEMENT

Agenda Item #10.1.

258 SHEEP DAVIS ROAD DATE 03 /28719 (b”E 02/28/19

CONCORD NH 03301

HOOKSETT FPOLICE DEPARTMENT
15 LEGENDS DRIVE
HOOKSETT NH 03106

"'Kéb?:ii’]ii‘ﬁﬂﬁﬁ% J LACCOUNT HAB# ) J

To ensure proper credit plea
check those items being pald ©
the “v" column and return t -
portion of the statement wi

mné NO, %'
: your payment,

7 M REFERENCE000E e AMOUNT, 7
02/11/19 97810
| |
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C.C0 0.00 0.00

0.00 OSBORNE'S FARM&GARDE
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Town Council

STAFF REPORT

To: Town Council
Title: Nominations and Appointments March 2019
Meeting: Town Council - 27 Mar 2019

Department:  Administration
Staff Contact: Nick Germain, Project Coordinator

BACKGROUND INFORMATION:

On March 13th, Town Council Nominated Mr. Pieroni to a position on the Conservation Commission.
Mr. Pieront has a history of service to the town, for example, on the Budget Committee. The
Conservation Commission previously had two Alternates, but is having difficulty achieving a quorum
recently, and there is no legal prohibition from Council adding more individuals to the Commission’s
paal of Alternates to help its work.

The Community Development Department has also submitted the application of one Brett Scott for
consideration as an Alternate on the Planning Board and Economic Development Advisory
Committee (EDAC). Mr. Scott is a resident and who owns and operates a number of businesses. The
Planning Board currently has two of its statute provided alternate positions open, while the EDAC
currently does not have Alternates.

The EDAC has discussed adding Alternates to increase flexibility and scope of participation.

FINANCIAL IMPACT:
None

POLICY IMPLICATIONS:
There's nothing prohibiting adding another Conservation Commission Alternate at this time. Similarly,
although adding Alternates to the EDAC would be a new move, there is no prohibition.

RECOMMENDATION:
As gquorums continue to be a challenge, appointing Alternates seems appropriate in this situation.

SUGGESTED MOTION:
- “I motion to appoint Mr. Pieroni to a term on the Conservation Commission as an Allernate, to a
term expiring 6/30/2022"

- Nominate Mr. Scott to the EDAC and Planning Board as an Alternate for both entities respectively.

ATTACHMENTS:
Nominations and Appointments - March 2019
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Scott Fraud Palicy

Brett Application

Pieroni Application

Pieroni Fraud Policy Signed

Open Appointed Board and Committees {2019)
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Nominations — March

Pieroni — Conservation Commission — Alternate — Term Expiring 6/30/2022

Appointments - March

Better — Conservation Commission — Alternate - Term Expiring 6/30/2021

Administration/Nominations & Appointments/Boards & Commitiees Open june 2017, Updated as of 6/9/2017
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Agenda Iltem #13.1.

Town of Hooksett
35 Main Street
Hooksett, NH 031046

FRAUD POLICY
Recognition & Awareness Form

Acknowledpement:

My signature signifies that 1 have read the Town of Iooksett’s Fraud Policy and that I

understand my responsibilivies related 1o the prevention, detection and reporting of

suspected misconduct and dishonesty, o
s

Brett Scott

Signature:

Print Name:

3/12/2019

Date Signed:

Deparment Head Stgnature: |

Page 5
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Town of Hooksett
35 Main Strect
Hooksett, NH 03106

FRAUD POLICY

Section 1. Introduction

1.1 Financial accountabilily is a top priority for the Town of Hooksett. The Town’s
fraud policy formalizes the expectations of personal honesty and integrity required of
Town officials and employees. The Town of Hooksett is commitied to protecting its
revenue, property, information and other assels from any attempt, either by members of
the public, coniractors, sub-contractors, agents, intermediaries or its own officials and
employees, Lo gain by deceit, financial or other benefits al (he expense of the Hooksett
laxpayers.

Section 2. Purpose

2.1 The purpose of this document is to communicate municipal policy regarding the
detereence and investigation of suspected misconduct and dishonesty by officials or
employees, and to provide specific instructions regarding appropriate action in case of
suspected violations.

Section 3. Definition

il There are three major categories of fraud, Asset Misappropriation, Corruption and
Fraudulent Statermenis.

1) Asset Misappropriatiens — Thell or misusc of an asset,
o Cash
¢ TFraudulent Disbursements — Perpetraior causes the Town o
disburse funds through some trick or device (e.g. submitting lalse
invoices, limesheeis, expense reimbursement schemes, check
tampering, ete.). or provents the timeliness of the disbursement of
funds.

o Bmbezzlement ~ Perpotrator appropriales momigs raududuntly 10
one's own use, as money or property entrusied in one’s carc.

o Skimming - Cash is stolen from the Town belore if is recorded on
the Town’s books and records,

o Cash Larceny — Cash is stolen from an organization afier it has
been recorded on the Town’s books and records.

Payre |
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+ Inventory and all other assets,
o Misuse -~ Misuse, misappropriation, misapplication, destruction,
removal, or concealment of the Town's invenlory or assets for
personal use (e.g. Town vehicles, computers, supplics, ete.)

o Larceny - Inventory or other assets are stolen {from the Town,

2y Corruption - Wronglully use influence in a business transaciton in order to
procure some benelds for themselves or ancther person, contrary to duty to
employer or the nghts of another,

o Conflicts of Interest - An undisclosed ccomomic or personal
interest in a transaclion that adversely affects the Town,

o Dribery — The offering, giving, receiving or soliciting of anything
of value to influence an official act or a business decision.

o [llegal Gratuities — A parly whoe benefits from an official act or
business decision gives a gift 10 a person who made the decision.
Anillegal gratuity does not require proof of intent to influence,

o Eeconomic Extortion — An oflicial or employee demands that a
vendor/contractor/ete, pay o influence an official act or a business
decision.

3) Evandulent Statemeni — Falsification of a Town record. Other similar
irregularities is defined as any sclivity involving questionable behavior or
business dealings by member of the public, contracters, vendors, agents or Town
officials and ¢mployees, that put Town revenue, property, informoation and other
assets at the risk of waste or abuse.

Section 4, Zero Tolerance

41 The Town of Hooksett has adopted a zero tolerance policy regarding fraud. No
official or employee of the Town shall remeve any Town of Hooksett assets from the
property withoul proper authorization from the Town Administrator, misuse any Town
assets for ones personal gain, or willfully misappropriste any Town of Hooksell assel.
Any evidence supporting fraud, thefl or embezzlement of Town of Hooksett assets and
equiproent may be subject to the following personnel actions including but not limited to:
suspension, tenningtion, and restifution.

Section 5. Reporting of ¥ruud or Corruption

3.1 Officials and employces shall read and understand this policy. Departmen( Heads
shall be responsible to communieate this policy to their staff,

Page 7
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Agenda ltem #13.1.

52  Any Town of Hooksetl official or employee who suspecis or is aware of fraud
heing committed against the Town by anyone shull immediately report such activity to
the Town Administrator. (If the Town Adminisirator is the alleged perpotrator the report
shall be directed to the Hooksett Police Chief. 1 this cecurs, the Chief will toke the place
of the Adminisirator in the process described below.)

Upon receiving such a report, the Town Administrator will immediately take the
allegation to the Town’s Legal Counsel and the Hooksett Police Prosecutor.  The
Administrator, Counsel and Prosecutor will decide he mosi prudent way to proceed.
This may include, for example, paraliel investigations for personnel or criminal issucs or
a decision that the investipation should be completely tumed over to the Hooksett Police
Depariment or the Ni State Police.

Once a plan of action has been developed, the Town Council will be apprised of the
situation in a non-public session.

53 All investigations will be conducted in confidence insofar as reasonably possible.
The names or names of those communicating information sbout a fraucdulent act or the
name or names of those suspected of a frandulent act will only be revealed when required
by law in conjunctions with the investigation or legal action.

Section 6. False Allegations

6.1  False allepgations of suspected frand with the intent to disrpt or cause harm Lo
another may be subject to disciplinary action up to snd including termination of
employment.

6.2  NH Whistleblowers” Protection Act (RSA 275-F) was established fo protect the
rights of officials or employee who report violation of law, or refuse to execule illegal
directives, parlicipate in investigations or hearings. For a full explanation of these rights
the remedies, officials and employees should review this policy which should be
displayed in a prominent location in their place of work.

Section 7. Prevention

7.1 Each department will maintein an internal control environment to proteci the

department and the Town {rom loss or other damages as a result of a fraudulent act,
Section 8. Corrective Actions and Discipline

8.1 Appropriate and timely action will be (aken against these proven to have

commilted frandulent act. These remedial actions may include, but are not limited to:

Page 3
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1. DPisciplinary action (up to and including immediate termination of employment).

2. Restitution for all losses, including investigation and legal expenses, to the fullest
extent of the law.

3. Institution of civil action fo recover losses.

4. Where the Town of Hooksett etects to take corrective or disciplinary action, it will
proceed under the procedures in place under the Personnel Plan or under any
collective bargaining agreement for the respective employment classification.

5. The Town of Hooksett may take corrective or diseiplinary action without awaiting
the resolution of eriminal or ¢ivil proceedings arising from fraudulent conduet.

Adepted by vote of the Coancil on this date, 5’ ’ .,35’ (L
g ASa Al e

Page 4
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Town of Hooksett

APFLICATION FOR APPOINTED TOWN BOARD POSITION
Date Submitted: 3/12/2019

Brett Scott Phone: 003-817-1588
61 Post Road, Hooksett, NH 03106

Brett@ScottEnterprises.com
M _

Name:

Address:

Emait Address:

Signature:

************kﬁ******ﬂtﬂ**ﬁ*****i**it***i**&*ki******i&#i#************t*ﬁ*i**hﬁk****************i*iw*

Return completed form to: Town of Hookselt, 35 Main Street, Hooksett NH 03108,
Attn: Administration Department or email to NGermain@hooksett.org

iikﬁ**k*i&****ﬁ******iikk**wiiikﬂﬁk**wtt*i***k#***i*k***ﬁ*N*ﬂ**w*i*t*#ﬂ*t*#ﬁ**k**************i***ﬁt*

[ am willing to setve on the following Town Boards/Committees/Conmissions. 1 understand if
appoimed, | am required to attend the reqular meetings.

BOARDS, COMMISSIONS & COMMITTEES

Role Preference
Alternate, Regular, or None?

Conservation Commission

v Alternate

_¥  Economic Development Advisory Committee

Heritage Commission

Parks & Recreation Advisory Board

7 Alternate

¥ Planning Board

Recycling & Transfer Advisory Commiltee

Town Hall Preservation Committee

___ Zoning Board of Adjustment

__ Other (Please specify.}
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How long have you been a resident of Hooksell?

| have been a resident for nearly 5 vears, since the summer of 2014,

Why are you seeking this position?

| recently attended a planning board meeting and it inspired me to get invalved. | would like to
have a role in halping to grow and develop Hooksett.

Do you have any specific goals or objectives?

| would like to help Hooksett welcome and encourage business development.

Flease list special skills, talents or experiense pertinent to the position sought:

I have owned and currently own several successful businesses including, retail, service and
real astate. | have owned and redevelopad over 30 properties. These properties include
single family homes, mulli-unit apartments, and various commercial properties.

Piease list any potential conflicts of interest you may have if appuinted for a board or comirission:

The only potential conflict of interest would be if there was a project abutting one of my
properties. In that event, | would ask to exclude myseilf.

Please list any work, volunteer, andfor educational experience you woutd like to have considered:
| have my real estate license for personal real estate purchases only {currently inactive but
current on all courses).

Please list any current/prior Town board membership and the dates of service:

N/A
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Town of Hooksett

APPLICATION FOR APPOINTED TOWN BOARD FOSITION

Date Submittec: 2/ 12/19

John Pieroni

26 Autumn Run

J.Pleroni@comeast.net
7

603-6470095

Name: Phone:

Address:

Email Address:

Signature: __ “—le" oy 4 oy

//'\r P
nnnnnnnnnnnnn EEkE KRR URERKRRIRERRAR KT RERR KRR RohhkkkkkhkhhkhkkThhkdihhikhhikht

Return completed form to: Town of Hookselt, 35 Main Street, Hooksett NH 03108,
Attn: Administration Depariment or email to NGermain@hookseil.org

Fokkkiokiokddohdeddkiokihkk Rk kd Rl bk AR R R R R R R AR R Rk khdkdh b dk kit ke bk kh Ak Rk A A A h Rk kR Ak kh kickdhihkhdohkdk

I am willing fo serve on the following Town Boards/Committees/Commissions. | understand if
appointed, | am required fo attend the regular meelings.

{

BOARDS, COMMISSIONS & COMMITTEES

Role Preference
Alternate, Regular, or None?

____ Conservation Commission Alternate

____ Economic Development Advisory Commitiee

Heritage Commission

___. Parks & Recreation Advisory Board

____ Planning Board

_ . Recycling & Transfer Advisory Committes

__ Town Hall Preservation Commiites

__ Zoning Board of Adjustment

___ Other (Please specify.)
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How long have you been a resident of Hookseft?
20 years ’

Why are you sesking this position?

To help insure the preservation of wetland and other environmentally sensitive areas in Hookselt as the town continues to
grow. Alse, to help develop trials and information on the areas already protecled

Do you have any specific goals or ohjectives?
Work an tralls

Please list special skills, talents or experience pertinent to the position sought:
Many years working on Budget Committes and School Board

Please list any potentiat conflicts of interest you may have if appointed for a board or commission:
None

gé%%?siEﬁtrﬁegxh\%%ié.:s\g)ylgggea rcﬁgdfor educational experience you would fike to have considered:

Please list any cusrent/prior Town beard membership and the dates of service:

Budget Committes 1980 1989 2004-2006
School Board 1999-2004
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Town of Hooksett

35 Main Street
Hooksett, NH 03106

FRAUD POLICY
Recognition & Awareness Form

Ackoowledgement!

wderstand my respmzslbzlltlss related to the prevention, detection and repotiing of

My signature signifies |hat” ere read the Town of Hooksett’s Traud Policy and that I
suspected m1=;conduﬂt and dlSh neqty

Siénahtre: /J{/f\/// Yl (—
iy e
Print Narme: V7 el s

Date Sigued: f}/,/“ 7/

Department HTead Signature:

Page 5
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Town of Hooksett

35 Main Strect
Houvksett, NH 03106

FRAUD POLICY

Section 1, Introduction

1.1 Financial accountahility is a top pricrity for the Town of Hooksett, The Town’s
fraud policy formalizes the expectations of personal honesty and integrity required of
Town officials and employees. The Town of Hooksett is committed to protecting its
ravenue, property, information and olher assels from any attempt, either by members of
the public, contractors, sub-contractors, agents, intermediaries or its own officisly and
employees, to gain by deceit, financial or other benefits at the expense of the Hooksoit

taxpayers,
Section 2. Purpose

2.1 The purpese of this document is lo communicate municipal policy regarding the
deterrence and investigation of suspected misconduct and dishonesty by officials or
employees, and to provide specific instructions regarding approprigie action in case of
suspected violations,

Section 3, Definition

3.1 There are three major categories of fraud, Asset Misappropriation, Covuption and
Fraudulent Statements.

1) Asget Misappropristions — Theft o risuse of an agset,
e Cash
o Fraudulent Disbwrsements — Perpetrator causes the Town to
disburse funds through some trick ot device (e.p. submitting false
invoices, timesheets, expense reimbursciment schemes, check
tampering, etc.), or prevents the timeliness of the disbursement of
funds,

o Imbezzlement — Perpetrator appropriates monies frandulently to
one’s oW use, as money ar praperty entrusied in one’s care.

o Skimming — Cash i stolen from the Town before it is recorded on
the Town’s books and records.

o Cash Larceny — Cash is stolen from an orpanization after it has
been recorded on the Town's books and records.

Page |
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s Inventory and ell other assels.
o Misuse — Misuse, misappropriation, misapplication, destruction,
removal, or concealment of the Town's inventory or assels for
personal use {e.g. Town vehicles, compters, supplies, ele.)

o Larceny — Inventory or other asscts are stolen from the Town.

2) Cerruption — Wrongfully use influsnce in a business transaction in order to
procure some benefits for themselves or another person, conleary to duty to
employer or the rights of another. * ‘

o Conilicts of Interest — An undisclosed economic or personal
interest in o transaction that adversely affects the Town.

o Buibery ~ The offering, giving, receiving or soliciting of anything
ol value to infizence an official act or a business decision,

o llegal Gratuities — A party who benefits from an official act or a
business decision gives a gift to a person who made the decision.
An illegal gratuity does not require proof of intent to influence,

o FEeonomic Extortion — An official or employee demands that a
vendor/contractor/etc, pay to influence an official act or & business
decislon,

3) Frandulent Statement - Falsification of a Town record. Other similar
imegularitics s defined as any activity involving questionable behavior or
business dealings by member of the public, contractors, vendors, agents ox Town
officials and cmployees, that put Town revenue, property, information and other
asscts af the risk of waste or ahnse.

Seetion 4, Zexo Tolerance

43  The Town of Tlooksett has adopted a zero tolerance policy regarding fraud. No
official or employee of the Town shall wmove any Town of Hooksclt asscls from the
property without proper authorization from the Town Administrator, misuse any Town
assets for ones personal pain, or willfully misappropriate any Town of Ifooksett asset.
Any evidence supporting fiaud, theft or embezzlement of Town of Hooksett assets and
equipment may be subject to the following personnel actions including but not limited to:
snspension, fermination, and restitution.

Section 5. Reporting of Fraud or Corraption

51  Officials and employees shall read and understand this policy. Department Heads
shall be responsibls to eomtannizate this policy to their staff,

Page?
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52  Any Town of Hookset! official or employee who suspects or is aware of fraud
being cominitted against ihe Town by anyone shall immediately report such activity to
the Town Administrator. (If the Town Administrator is the afleged perpetrator the repost
shall be directed to the Hooksett Police Chief. If this oecurs, the Chief will take the place
of the Administiator in the process described below.)

Upon receiving such a reporf, the Town Administrator will immediately take the
ghlegation to the Town's Legal Counsel and the Hookselt Pulice Prosecutor, The
Administrator, Counsel and Prosecutor will decide the most prudent way to proveed.
This may include, for example, parafic investigations for personnel or ctiminal issues or
a decision thai the investigation should be complelely turned over to the Hooksstt Police
Deparlment or the NH State Poliee.

Oncc a plats of action has been developed, the Town Council will be apprised of the
situation in a non-public session.

53  All investigations will be conducted in confidence insofar as reasonably possible.
The names or names of those communicating informaton about 8 freudulent act or the
name or names of those suspected ofa fraudulent act will only be reveated when required
by law in conjunctions with the investigation or legal action.

Section 6. False Allepations

6.1  False allegations of suspected fraud with the intent to distupt or cause barm fo
another may be subject to disciplinary action up to and including termination of
employment.

6.2  NH Whistieblowers™ Protection Act (RSA 275-E) was established to protect the
rights of officials or employee who report violation of law, or refuse to execute illegal
dircctives, participate in investigations or hearings. For a full explanation of these rights

the remedics, officials and employees should review this policy which should be
displayed in a prominent location in their place of work.

Section 7. Prevention
Tl FHach deparment will maintain en itternal control cavironment to protect the
departinent and tho Town from loss or other damages as a resolt of a fraudulent act,
Section 8. Corrective Actions and Discipline
81  Appropriate and timely action will be taken against those proven 1o have

committed fraudulent act. These remedial actions may include, but are not Jimited to:

Pape 3

Page 22 of 71




Agenda ltem #13.1.

1. Disciplinary action (up to and including iramediate termination of smployment).

2. Restilulion for ntl losses, including investigation and legal expenses, to the fullest
extent of the law,

3. Institution of civil action to recover Jasses.

4. ‘Whers the Tows of Hookselt elects to take cotrective or disciplinary action, it will
procead under the procedures in place under the Personnel Plan or under any
collective bargaming apreement for the respective employment classification.

5. The Town of Hooksett may take corrective or disciplinary action without awaiting
thie resolution of eriminal or civil proceedings arising from fraudulent conduct.

Adopted by vote of the Council on this date, 5: 0297 -, &

Aumm A-Sud bt 115
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Town of Hooksett

Available Appointed Positions

Contact Tovwn

- Staff :

Conservation Commission }}Etcme}te. 6/30/2021 Community
Commissioner Development
Commissioner
Heritage Commission (x2) Camnissioner 6/30/2021 Administration
(x2) Alternate 6/30/2021 Administration
Fown Hall Preservation Commitiee (x4} Committee 6/30/2021 Administration
Member
. . C ity
Planning Board (DA lternate Member 6/30/2019 ommuhiLy
Development
Southern New Hampshire Planniag Community

Commission

{1) Representative 6/30/2022

Development

Last updated 2/14/2019

These are unpaid volunteer positions. if interested in being nominated for an appointed position, please fill out the volunteer

application form and send it to:

Town of Hooksett, Administration Department, 35 Main Street, Hooksett, NH 03106
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Town Council

STAFF REPORT

Agenda Item #15.1.

To: Town Council
Title: 2018 MS-232 Report of Appropriations Actually Voted
Meeting: Town Council - 27 Mar 2019

Department:  Finance
Staff Contact: Christine Soucie, Finance Director

BACKGROUND INFORMATION:
The Town is required to complete the State Form MS-232 Report of Appropriations Actually Voted.
This report informs the State on the gross appropriations that were passed at town meeting.

Revenues are reported to the State in the fall.

#
3

15
16

17
18
19

Warrant

Rte. 3A TIF Bond
Operating Budget
Town
Wastewater
Revenues

Hackeit Hill Roundabout (67% State funds 33% Town Funds
Impact fees/Fund Balance)

CR Fund - Fire Apparatus

Old Town Hall Renovations from Fund Balance

DPW 6 Wheel Plow Truck

CR Fund - Town Building Maintenance

CR Fund - Public Works' Vehicles

Non-Union Wages

Full-Time Recreation Director $83,000 (30K from Rec Revolving
Fund)

DPW Union Contract

CR Funds - Fire

Air Packs & Bottles $25,000

Equipment $35,000

Cistern $20,000

100 Yard Live Bottom Trailer - Solid Waste SR Fund
Fire Union Contract ($73,423 from taxes & $5,040 from
Ambulance Fund}

Fire Command Vehicle

CR Fund- Emergency Radio Communications

CR Fund - Drainage Upgrades

Passed
2,564,000

17,008,204
2,075,153

250,000

180,000
100,000
100,000

93,153

83,564
80,000

80,000
78,463

55,000
50,000
50,000

Failed

4,800,000

200,000

85,000
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20
21
22
23

CR Fund - Automated Collection Equipment

CR Fund - Revaluation

CR Fund - Parks & Recreation Facilities Development
CR Fund - Improvements of Conservation Land

Totals

FINANCIAL IMPACT:
Estimated tax town share of the tax rate for 2019 is $6.46.

SUGGESTED MOTION:
Motion to sign the "2019 MS-232 Report of Appropriations Actually Voted" totaling $22,923,537.

ATTACHMENTS:
MS-232

Cone”™

30,000
30,000
15,000

$22,923,537

Agenda ltem #15.1.

10,000

$5,099,000
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Agenda Item #15.1.

New Hampshire 2019
Department of :
Revenue Administration . MS-232

Report of Appropriations Actually Voted
Hooksett

For the period beginning July 1, 2018 and ending June 30, 2020
Form Due Date: 20 Days after the Annual Meeting

GOVERNING BODY CERTIFICATICON
This is to certify that the information contained in this form, appropriations actually voted by the town/city
meeating, was taken from official records and is complete to the best of our knowledge and belief. Under penalties
of perjury, | declare that | have examined the information contained in this form and to the best of my belief it is
true, correct and complete.

_Name Position ~  Signature

This form must be signed, scanned, and uploaded to the Municipal Tax Rate Setting Portal:
hitps:iwww, proptax.oral

For assistance please contact:
NH DRA Municipal and Property Division
(603) 230-5090
hitp:/www revenuea.nh.gov/imun-prop/

TR R .Page1of4
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Agenda ltem #15.1.

New Hampshire | 2019 :
Department of |
Revenue Administration MS-232 |

Appropriations.

Account Purpese Article Appropriations As Voted

General Gover_nment o o )
41304138 Executive o 0310 " ga07,234
4140-4148 Elecfian, Registration, and Vital Statistics 03,10 ' T garoas
41604161 Finandal Administraion 03,10 T sees,s5t
4162 Revalualion of Property o 03,10 " $175874
4153 " legaiExpense 03 " 305,000
41654158 Pessannel Administration . 0315 " $190.084
41914193 Plansing and Zoning 03,10 T asneie
g4 Genersl Government Buldings C 030,12 " gsi2.580
o e O B o B Stk
S D i e ST
4197 Advertising and Regional Assoiation a3 ' $14,000
B A e -
Ge;ler.a.l. 60‘\1‘&f‘!‘1mént$‘l.‘lbh‘)éa‘] o . . $2,f25,019

Public Safety

" 42104214 Police ST s $4,703,506
A EUE Lo e SRR
| 42204229 Fire ST b3 68 $4,201,154
R P e DR S
42004208 Emergency Management 03 T g5
48 Omer(including Communications) " so

Public Safety Subtotal $9,004.715

Airport/Aviation Center -

43{31-4309 Airport Operatioﬁs T o . $D
o ' Alrport/Aviation Center Subtotal ' ' $o
Highways End strees PR .. e e

‘4311 Administrafion T oate ' $251,357
. 4.31:‘2. o Highwaﬁrs and Streels ' o o 03071012 . .$2..11D.112
4313 . .Bridges ! . | B U 03 A . . _$‘_|
aate 'Street Lighting e ' $62,000
.43.‘[6. h .Olh&r o R 03,10,12 . $222.959.
- Highways and Streets Subtotal $2,645,430

Page 2 of 4
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Agenda ltem #15.1.
New Hampshire : 2019
Department of
Revenue Administration MS-232
Appropriations o
Account Purpose o Article  Appropriations As Voted
.s.ani.lalinn - - .
. 4321 Adrmmslrauon [P, . _03 10 T, . $122,déﬂ
43m Solid Waste Callection ' 0312 $322,824
4324 Solid Waste Disposal i 0310124 $842,254
. 4325 . Sol;d et CEeanup - .. T, _$0
. .4326;432.8 Sewage Collecllon and D.l.s.p.:osal . . S . $U
4326—4329 . Sewage Collecuon Dlsposal ﬂnd G:her o _. - . .$0.
k 4329 o Other Sanltallon o . - . ”$0
T " Sanitation Subtotal . $1,287,158
Water Distribution and Treatment
. 433 o Admi.nistratioﬁ N . o o 30
4332 T Waiersemces PP . . e '$0'
. 4335-4339 o Waier Treatment, Conservation and Other o . . o $0
. o Water Distribution and Treatment Sublot.al o . $0
Electrlc . . - . e . . - . ..
Ca3s14ss2  Administration and Generation ' . _ 50
o . PurchaseCus(s Rtrerir PR R, . e $[)
4354 o Electnc Equmenl Malntenanc,e . o . ] o - $U
4359 T Oxher Electric Cosls S i . ”$U
......... . . . e 'éiéﬁmc 5.u1;.lofa.,]. . L . $'u
4411 . Admanlstratlun . ) - 03 . - $.1.
4414__ pesmonm R, e . | U, $n
44154419 Health Agencies, Hospltals, and Other o U s
' Health Subtotal s
Welfﬂre e e e .
444‘[-4442 o Admmlstratmn and Dlrect Asmstance o . o ﬁ3,10 ) 5132 024.
4444 lmergovernmenial Welfare Paymenls T 03 . ) S $31 303
4445+ 4449 . Vendor Payments and Other o o . S $U.
R " Welfare Subtotal ' $163,327
Culture and Recreatmn o
45204529 Parks.and Recreatlon . h . o 63,10,‘i2 $626,752
45504550 Libr rary i T T es  sees80
Py [P Patnoth’i}rposes . S . e $2'945
4589 Other Cullii{e and Recreahon . Y N .”03 h o $11,750
o Cuiture and Recreatlun Sublotal . . $1,5{.)é.,%36.
e e Page 3 of 4
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New Hampshire 2019

Department of ‘

Revenue Administration MS-232
Appropriations

Account _ Burpose S Article Appropriations As Voted
Conservatlcm and Development . h h N R
46114612 Admmlstratlon and Purchas;ng le Natural Resources . a3 . o . $1,.277.
1510 S ozherconsemauon o . [P $0
46314632. o Redevelopmen!and Housing S . !$U.
4551465é . Economlc Developmen( I 03 o $?DD

. . Conservation and Deva[opment Subtotal o $1.=.|‘?"if
Debt Service o }
4711 Long Term Bonds and No1es Pnnclpal . 03 o .$.1.U.1,7.5.0.
4721 N Long Term Bonds and Noles - Interest o a 0203 T $11 1220
4723 . Tax Antiupation Notes 1nterest . 03 . R $1
4790-4780 Other Deht Service S s

RviitinissAvaiishint bethe}uicé submml e . . $212}971

Capital Outiay

o1 Lamj e e R e . . $1__
.49(.}2 . Machmery Vehlcles and Equxpment S . $U
1503 Bu“dmgs . S . . . $0
4509 Improvemenls Other lhan Buildings o 02 o . $.2,50.0,.00.0.

Capital Outlay Subtotal " $2,500,001

Operating Transfers Qut

4912 To Speolal Revenue Fund . o .15 . 555,640
4913 o To Capital Projects Fund T o $0
4914A To Proprietary Fund - Airport ' . s
. 4014E To Propnelary Fund Eleclnc . T . $0
49140 . To Propnelary Fund Other N R o $0
4.9148 Tu Praprietary Fund Sewer . o 03 . . $2,0f5.,.1.53”
RN To Pmpnmaw Fund ..Water . Lo . . . " $0
4915 To Gapital Reserve Fund 3?3’3’3%21 ‘ $705,000
a6 To I.E.xnenda.bieTrusts.'Fidﬁci.ary Funds ' ' T 50
4917 o To Health Maintenance Trust Funds - o ST . d(}
4818 o To Non—ExpendableTmsl Funds S S . 0
4910 o Fidudary Funds S - 50
o Operating Transfars Out Suhtotal. o $2,735,1§3

Total Voted A.;.:nroe.r.la.ti.ons o $22,923.537 i

Pege 4ofd
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Town Council

STAFF REPORT

To: Town Council
Title: Establish New Banking Relationship with Primary Bank
Meeting: Town Council - 27 Mar 2018

Department: Finance
Staff Contact: Christine Soucie, Finance Director

BACKGROUND INFORMATION:

Currently the Town has relationships with Citizens Bank, TD Bank, People’'s United Bank, NH
Investment Pool, Merrimack County Savings Bank;Optima Bank and Trust, Century Bank and
Northway Bank.

The Treasurer would fike to open a new relationship with Primary Bank to be able to invest excess
funds. Primary Bank is chartered bank and will provide 100% FDIC insurance coverage as collateral.
Primary Bank's closest branch is located on 1662 Elm Street in Manchester.

Rates as of 3/7/19

Cch
CD Rate
Bank Contact Person =180 Rate = | MM
davs 90 Rate
v days
Prirnary Bank Crystal Diohne 2.55%
Citizens Bank Christine Therrien 2.45%
TD Bank Keith Pike 2.38% | 2.40% 2.40%
Century Bank Anna Gorska 2.40%
People's Bank Martin Bellovoda & Barbara Raths 2.50% | 2.40% 2.35%
| MCSB Kristin Clark | 2.07%| 1.80%
Provident Bank Bryan lee 0.30% 1.65%
| Franklin Savings Bank Heather Capraro 2.20% | 2.10% 2.35%
Northway Bank Kristy Goodson 2.45% | 2.40% 1.65%

The Town's investment policy states that no more than 80% of Town funds can be invested with any
one financial institution. The Treasurer plans to invest the excess with Primary Bank, Citizens, TD
and Century.

SUGGESTED MOTION:
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Motion to authorize the Town Treasurer to establish a banking relationship with Primary Bank for the
Town of Hooksett.

(“ o 5
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} /,;_:.’,.r_-_,‘ 2

P

Town Council

STAFF REPORT

To: Town Council
Title: Mini Excavator
Meeting: Town Council - 27 Mar 2019

Department:  Public Works
Staff Contact: Earl Labonte, Director of Public Works

BACKGROUND INFORMATION:

It was brought to our attention that there was funding available in a NH DOT Highway Block grant, $260, 243.87 that was provided to
the town in 2016. Earlier this year we requested and were approved to purchase a sidewalk tractor and additional service warranty,
($163,115.37) leaving $97,128 available. The only restriction of the use of these funds was that they could only be expended on items
in support of highways. We reviewed the currently assigned assets, reviewed projected workload and determined that the town would
be better served if we attempted to acquire a mini excavator and a asphalt hot box. In an effort to obtain the best pricing for a new
excavator we contacted four vendors that have Sourcewell (NJPA) contracts. Each was requested to quote a mini excavator in the
12,000 Ib, class equipment with rubber tracks, digging and ditching buckets, quick coupler. Companies that provided quotes were MB
Tractor (Kubota), Nortrax (Hitachi), Beauregard Equipment (Case), Chadwick Baross (Volvo). After receiving the quotes as requested we
reviewed the quotes, options that were requested. We selected the lowest quoted machine. After selecting the vendor, we added additional
warranty and upgraded track assemblies. Chadwick Baross and the Volvo EC60E were selected. The excavator price is $72,177.

FINANCIAL IMPACT:

There is no fiscal impact as a result of this purchase .

POLICY IMPLICATIONS:
None.

RECOMMENDATION:
Recommended Motion: Council approve and consent for the purchase of the mini excavator for $72,177 from
Chadwick Baross using the NH DOT Highway Block Grant.

SUGGESTED MOTION:
Motion to approve and consent for the purchase of the mini excavator for $72,177 from Chadwick
Baross using the NH DOT Highway Block Grant.

ATTACHMENTS:
20190308105154021
Excavator_brochure
BACKGROUND mini excavator 2019

('ONCUR
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Quote Valid for 90 days

Contract:
032515~ Date: 2/512019
VCE
w5 Town of Hooksell NH ID# 157920 Gontrnetors {Chadwick-Bagoss e
;I:::::! Farl | abonte P“:!’;“d Doug 1 lutchison
Phane; 503-668-8019 Phone: 603-224-4063
Biuail: elabunile@hooksett.org Enkail 1; dong@ehadwick-burnss.com
Sonecewell Preduct Code A - Volvo Pricing Catalog: Hydraulfe Crawler Excavators Small (Mini) { below 20,000%)

General Dexeripdion

" . ] |
of Preduct: Pelvo ECGOE compnct exeavator

Quan Deseription Unit Pr ‘Total
[ 2019 Yolvo ECA0E Uompact Excavator 366,849 366,849
Sec next page for maching specs
Subtotal Al $66 849

Quan Description Thit Pr Tatal
H Souveed Contract {eems; 48 Inch Cratg Ioerauiic diiting prade buckel 53,802 $5,802
1 $0
! 30
[ 3
' 51
i 30
1 $0)
Subtotal B: $5,802
$300
$500,
infall of eralg tilt bucket 500
36 unths 300U hre full mecline worranty with sn additienal 24 menths of Powertrain, hydeaulic Congpuonents $5,225
SPECIAL DEALER DISCODNT -$7.000
£0)
Subtotal M -$475
72,177

P
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Agenda ltem #16.2.
Version 15A .
Description Part # List Price
Add Options Hers
Volvo ECG0E 5 80,202.00
Offset Boorn 118" (3000mm) CE12006 0.00
Standard Arm 63" {1600mm) w/ihumb bracket CE13012 0.00
76" wide dozer blede CE15002 0.00
Float function on dozer blade CE15021 0.00
Elec. Dozer control LH Joysilck CE15031 273,00
16" hard rubbar track pads (single pads) ' CE21008 3.184.00
Engine for MA T4f CE30008 0.00
Aute shutdown CE31002 277.00
Standard Coolihg Package for Engine and Work Hydraulles CE32001 000
Cab enly, must add optton CE44006 heat and AC CE40021 3,433.00
Fabric seat Mech susp w heat CE41005 218,00
Heal & AIG CE44008 2,667.00
Radlo with Bluetesth CE45018 773.00
Seaf balt, 3" retraclable ' GE42003 . 104.00
180 Paltern Selector Valve CE43001 Q.00
Universal key CE46002 0.00
LH Joystick fonly) with X3 rollar switch CEATO08 796.00
Work Hght basic_Halogen CEBAR01 0,00
Extra work laemp (CAB RH)_Hatog CEBI006 160,00
Traval alarm CES1001 474,00
Hydragllc off IS0 VG486 14°F to 86°F {-10°C to 30°C) CES0003 0.00
X1 piping to end of dippar for double ading atlachments CEs2011 .00
2X Rat face hyd. Gouplings for X1 CE68002 257.00
Tool kit « daily mainlenance CETIONZ 0.00
Manual - English CE71005 0.00
Part Catalog with VD CEF1007 0.00
Frame lifetime guaraniee CET72001 600.09
Dacals NA CEB0O0D2 0.00
Rotaling beacon for cab of canopy CES0004 297.00
Rear View Camera CE53003 77300
X3 hydraullc funclion (Must arder CE47008 LH joystick lever X3 Ready) CEB3004 2,103.00
Double-acting cirouit {Redquired when ordaring Volve QC CEB292430) CEG4002 1,269.00
Hytdraulic pin-grabber coupler CEB202430 2114
24" 186 yd trenching bucket with side cutlers (5 feeth} CES201475 1,452
EC60 long thurb (for use with coupler} CE18002 3,302 i
Total List Price $104,616
Sourcewell % off List {enter as % here) 36.1%
| Sourcewell Price $66,849
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EXTENDED SERVICE PROTECTION PLAN
MASTER PARTS SCHEDULE
VOLVO CONSTRUCTION EQUIPMENT
COMPACT EXCAVATOR / EXCAVATOR / PIPELAYER
NEW AND USED EQUIPMENT

This plen provides coverage for the camponents listed befow when 1 fallvie poours dye to A defact In material or
workmanship, ard may provide coverage for additfonal eontponents not Nsted whan iito domoge is caused by or ¢ Iting
from 2 coveded faffura of A ffsted companent.

ENGINE ONLY COVERAGE .
The ¢dmponants lisiad beley dra coverad undes Engine Cnly coverage: :

Englno And Al Iniemal £ ubricstad Components Within Pinzones & Rings
FAvcuzsery Gann PryssureFempetatus Sensors & Senrg Urils
Cemghall Polluye
Conshafl Besnges Rockat Aum Assembly
Cnmshadl Odve Gear Thesmostal
Cunngcing Rofe & Rgarigs . Tinlng Geers
Crankshall Buaings & Goar Vil Cover And Caskal
Crarkshefl indirding Frapl Aud Rear Cranhchah Seata Wator Praps
Cylinder Heads) Head Gaskels ‘Whiring lfamess {Tntermal)
Cybeder Linerm
nging Slack ing Companants Covered Afiar Emission Warrasty
[€nging Cil Coo'er Ackraipr Tubgrlager
Engin Spaed Contrly, Lirkages, And Uables Grank Gase Venlifatcn Cil Separafor At Figes Belnm Separator
Eamgier hlountesd Flaer Mot EGR Cov'or, Iixar, Flowmeles, Vive, pipas 8 Miua
Flywheel Ring Gear Engleo Wire Hameas: (Cimulls Refaled To Emissfon Wamantabla Compozients)
Fropl Ant e Engine Lavers And Seals Lnging Confral Kgdule (ECMY
Fronl Damper . Emisaken Sensors; (Circulls Relatad To Emission Warmiklabin Sompenents)
FuigtLites Vucboctiorgar
el Fumps Unh infoctss
4 Piler Tubn Charge Alr Goolar, Hysas, Alr Fies & G-Clamipa
;( A Lines Emissicn After Traglmend Sysiam 03 Delafsd by Vubo Emlszion Warsarty
O P Aned Gasks| Mtuka and Exhnest ManTolds aad Gasiats
O3l Py

Tiis plan evetudes torvenage for dny iy fo sy congousnl Coused by ve resiling fom the faiere of a comgonant vl fxted a5 g covered compenast ingipaag any,
reqating damage to a isled caipantent, See iz Teaws e Cdmcifons docugen! for complefe plae faady.

POWERTRAIN COVERAGE
Thn componknts isled balow, plua these listed balow Engine Qrily Cavetage, Are coverad under Powedrmin Coverige!

Powes Erdnsmission

Dituzs Axles, Frant & Rear (EW Osly) Gvdng Gear (Sleaing Ring Gadij

Hydaylic halor, Siewing Transmisdin ECU

Hydie Yofor Trowaling Fruuel Gaarox {EW Ol

Intemnat Wakng Hamess: Eransmtisslon'Axte/O g Bux Scososs And Seading Ualls

N Pump Diive
[Swing 8 Trok Modor Revtuctlan {EG Daly) Hydraulle Sysiem & Jpecial Functions
Hyduaule Putnpa
s plan sxchides cornrvgn for anp fallve fo aay DOMPANRN CALELH By o respliog kom e Ialuro of a compenen] Aol isted az a covared componont, mghdng sy

King g8 Ik 2 Bsted oo Sen the Teris sid Sandiisns documen for campiele par delals

BOWERTRAIN + HYDRAULICS COVERAGE

The campononts listed helow, plus those sted befow Enging Only and Povietiraln Coverages, are covared vinder Paveerlrain + Sydraulics Goverage:

51egring Seatam Hydraidie System & Special Functions Gontinpgd
Stering Valva {EW Ordy) Bugket Cylndar
Hydrattts Systam & Spoclal Fynglions Vozer Blada Cyfurdor (EVY Gily)
[Adssiab’e Baom Cylndar Hydraulis Cenlas Pessaga (Teiaky Jeing)
Boum Cyindrs Hydrsulis Wo'or , Goalng Sysem
Gondrol Prassura Vutve {RGV} Hydruuts Pump, Caot'ng System
Dipper Cylinder Quligger Cylreler (EW Onlyd
Hydioutic Mowr, Vanch{Fipatayer Qaly} Vahe Maln Hydrmulis (Ma'n Contul Valva}

This prlon cxchudes eeverage for aay fadure e any compuvit caused Dy of resu¥ing foms e failra of 3 compcnent ngf Ssien as A cuvared companeay, soliding sny,
oG damazge (0 8 dsldd componunt, Sve Ma Terary and CordiEnny docsmant for complels plan dejaiz

201509253 volvaesp)p inps _na_en Faga Suf1?
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EXTENDED SERVICE PROTECTION PLAN
MASTER PARTS SCHEDULE
VOLVO CONSTRUCTION EQUIPMENT
COMPACT EXCAVATOR { EXCAVATOR /| PIPELAYER
NEW AND USED EQGLRIPMENT -

This plar provides coverage for the components listad helow when a fallure accurs due to a defect in matarial or
workmanship, snd may provide coverage for addiionsl componsnis nat dlsted when the damage I3 cauaed by or resufting
fram: a eavered falfure of a flsted component,

LOWERTRAIN + HYDRAULICS + COMPONENTS COVERAGE

Tha aampanents isted bslow, pius oss Nstyd tielow Engina Oaly, Powertrain 3k Povariain + Hyleaulles Cavorages, are covered undac Ponartrain + i
Hydraulles + Compononis Coverags: i

Frama Etectrical Systom i
Saam Allgnsior !
Dpper Aem. Cireuit Byad

Supeistualug {Uaper Frieme) YECL and Insbument £C7

Mndecaniage (Lower Frama) Pispiay Limg

Brakeg Bagkka' Genlar Fassage [EW Onk)

Braks Valves {EW Only) Starler Mo'ar

Braks Punips (EW Only) 100d Mansgament Syslam LS [Pigelapw Ondy)

HYDRALRIC EVETEM & SEECIAL FURCTIONS Ennina

[Wiash {Pipadayer Gafy} Toofing Fan Thevistal

Thiz plan £xchidey covernge for avy falrs & @y puponet €ausad by of mstling fom te (2he ol s conpatel nol Ksied o3 a cnwmed covmpaneny, chrting any
resyiing damage fo afisted compoivinl. Soe the Terms sl Condifany decumient &v comple War dilusis,

PREMIER COVERAGE

The components listed balow, plus those llsted belew Englite Only, £ frain, Pawarkaln + Hydravlkes and P + Ul s+ Compargale
Coveroges, are coveded undee Premiss Coverage:
E TRAHEMISSION / AXLES | H'WORDSTATICS
AR Filer Housing Cuabol Rods
Al Pl ek Elosn Erlemsl 01 Hngs
Eng’ro Wcunts And Supponta Filker Tubes (Teanserssion}
Fual Tark Pacumaiis Veivis
Iudecs Pitgunymstic Gryar
Raadatoe Transiszion Uit Coo'er
- [e¥ufut Plping
Hemole Kovalgd OF Filiur - ELECTRICAL (FACTORY MSTALLENL
FAGTORY IHETALLED HEAT AND AIR CONDITIONING Canleack ECY
- Acoilnr Eletths Watars
Clistch Electronic Joysticks
Canyressur Bangas
Condenser Homy N
Ciryer indicatins
Evapnealnr Irutrearents
IEspanxion Voke Rpgiod (Fastary indtaled coly)
Heatar Catg Senspm
Hoszs ’ Bolenofd Valves :
Bulny . Stalches e
Sea's & Gaskets vecun
femperalee Contiof Pagrammers s Valvas YakagoRegnlator
Witng Harwssas
CAR + Wing Hamessas Exclustons
Gab [eeng - Rehbing, Chafne Loos2 Or Coorodod Carnsclions
Cab Mouals
Gas Stals HYBRARLECS
Soad Frame aad Snzpeasion Atconwlators
Slzacing Cofnn Hydranbc Hases and Figing
Hythaukc Malcrs
LHOERCARRIGE . R Hydrauie OF Coolers
Unileramagn Roker And 467 Seals And Bearings i Hydrw'ic' Pumps
Undore:qriages Tensianncs . Hyideonelo Regenvir
. . Hydiaidle Vaves : '
Preaswn Radusig Vaves
Eoading Vetsas 3

Nls plan eaehila g caueragd K any laurs fo zny companasl caustd hy e enseling frm Ues Exlure of 8 compgnant ned isfed os a naweretl camponeny, ingiuding any|
reaviting dansagre o a Ksted component, See fira Yerms and Gonditons documient for camptaly plon detath

20150929 _valvaespp mps na_en Pape 6 of 17
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Volvo Construction Equipment
Building Tomorrow

EW6OE

Volvo Excavators 5.55-6.461/12,235-14,240 b 47.3 kW
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Space and comfort to work

The EW60E features an innovative cab design for a comfortable and more
productive operator environment, Well-designed ergonomics and a modern LCD
display give you perfect control in all operations. Plenty of storage space is available

for personal belongings.

Operator convenience

Ample storage space Is availabie for operator comfort and
convenience. A phane tray, twe power sockets, cup holder and
three other large storage areas makes the Volvo cab a more
convenient working environment,

Work in comfort

The comfortable and adjustable seat makes it easier for the
operator to work hard all day and feel less tired by the end of it,
The cab's air conditioning is efficient and in automatic mode, the
temperature remains at a set level. Six adjustable vents allow for
optimal airflow in the cab.

Operator visibility

Ali-round vislbility is enhanced by thin pillars, large glazed area
and a large wiper blade. The rear view camera secures a better
view for perfect and safe control through the 7" color LCD
display. This ensures there are no blind spots even in the most
confined working areas,

Ease of control

Control your machine with minimal effort in order to get more done
in less time. The keypad groups all controls on the right hand side
and the 7" calor LCD screen displays all machine information for
access to functions through its easy to tise menus. Through the hot
keys, the operator can directly access pre-set functions for added
convenience. The proportional joystick provides excellent grip, and
the roller fits your thumb perfectly for easy and precise controk.
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A comfortable working space results in better operation, increasing production and reducing fatigue. The cab design creates space
hehind the seat, allowing the operater to move more freely. The new generation Volve Cab features excellent visibility and reduced
noise fevels,
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Do more in less time with outstanding combined digging efforts, powerful travel foree, fluid swing force and optimat lifting capacity,
The EW6QE has heen designed to tackle tha most challenglng job sites and contracts using the powerful Volvo Tier 4 final engine and
adjustable hydraulic flow. Its well-balanced driveline delivers optimum performance whether warking on the job site or on the move.
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Power for performance

Climb quick, swing smooth, dig hard and load fast with the EW60E. The traction,
swing force and lifting capacity gets you results, fast. This versatile and powerful
machine can be tatlored for any job and is suitable for a wide range of applications.

Powerful Volvo Tier 4 final engine Smooth operation

Give your job site a boost and achleve fast results. Great power and Smooth combined operations means you can make very
effective cooling ensure optimized performance In any climate. For accurate and precise mevernents, With responsive controls the
the ultimate combination of power and performance, the Tier 4 machine does exactly what the operator intends for less fatigue
final engine helps to push through challenging conditions, and fluent movement.

Versatility

Perform on any job site, whether you're working in a confined Wheeled performance

space or major construction area. The machine's compact Atop speed up to 18 mi/h (30km/h) and the four wheel drive
design, long arm, optional fixed hoom and offset boom, long allow you to go on and off-road for better mobility, Drive the
dozer blade, auxiliary hydraulic and thumb piping makes the machine easily between locations and access hard to reach job
machine suitable for a wide range of jobs and applications. sites to save fime and keep your machine in prime condition.
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Profit in your business

The EWBOE is designed and built to increase your profitability and keep you
working for longer, To reduce your running costs it features excellent service access,
convenient maintenance points and Volvo's auto engine shutdown feature. With
outstanding fuel efficiency this durable and reliable machine secures your costs and

increases your uptime.

Low fuel consumption

The Volvo engine and hydrautics together offer superior fuel
efficiency. The standard auto idle feature helps to reduce your
fuel consumption even further and increase your profits,

Auto engine shutdown

A unique offering from Volvo, the engine stops automatically
after a preselected time, lowering fuel costs and noise. A
stopped hour meter reduces maintenance costs and increases
the resale value of the machine.

MATRIS and VCADS Pro

By waorking with your dealer and using Volvo MATRIS software
you can snalyze operator behavior to improve efficiency, boost
productivity and reduce your fuel and maintenance costs. Volvo
also offers the VCADS Pro diagnostic system, making it easy to
control your machine.,

Durability and reliability

The EW6OF is designed with the same high quality as all Volvo
machines, including robust transmission system and axles, so
you can be assured it's durable and reliable on your job site.
Youl can depend on yeur machine to perform and work hard for
peace of mind.
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Keep your reachine up and running with a number of features combined to increase machine availability and reduce downtime,
Ground level service access, including great access to the main centrol valve, convenient greasing points, a large tool box in the lower
structure and an easy to clean cooling unit afl reduce service time and maintenance costs. Check service Intervals easily through the

in-cab screen, which shows reminders when maintenance is needed.
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The machine's attachment can be easily changed to save time and costs, Its design, hydraulics, piping and in-cab switches combined
with the Volvo attachments range allows the EWGOE to take on a variety of tasks, Volvo attachments work in harmony with the
machine to deliver maximum productivity,
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One machine, many job sites

Volvo offers a wide range of durable attachments that are suitable for any job site,
including utilities, building, agriculture, landscaping and forestry. Volvo attachments
are an integrated part of the excavator for which they're intended — dellvering
maximum productivity and versatility,

Buckets
. A comptete range of buckets from general purpose reinforced
Quick coupler buckets to ditching buckets, aliow the machine to wark on many
Both the mechanical and the hydraulic quick couplers allow a job sites for a wide range of applications. The durable buckets

complete range of buckets to be changed quickly and efficiently.  can work in loose gravel, crushed rack, dirt and soil.

Breaker

Volve's durable hydrautic breakers have been designed for

ultimate compatibility with Volvo excavators. The wide range Thumb

of breaker tools {or bits) has been built to break all kinds of Designed to work with both Volvo direct fit buckets and quick
materials and combines excellent performance with low noise coupler, the Volvo thumb makes many tasks possible, including
and vibration levels. piling, placing, loading, lifting and carrying.
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A compact machine
with big potential

* Do more in less time with
outstanding combined digging
efforts, powerful travel force, fluid
swing force and optimal lifting
capacity.

Smooth operation

Smoath combined operations means
vou can make very accurate and
precise movements,

MATRIS and VCADS Pre

Volvo MATRIS analyses operatar behaviour,
improving efficiency and productivity, VCADS
Pro helps to control your machine,

. The Valvo attachments range ailows
the machine to take on a variety of
tasks for a wide range of jobs and
applications,

Powerful Volvo Tier 4 final engine

For the ulimate combination of power
and performance, the engine helps to
push through challenging conditions.

Aute engine shutdown ECO mode

The auto engine shutdown provides Volvo's unique ECO mode improves
lower fuel costs, less noise, much fuel efficiency without any loss of
lower maintenance costs and a greater performance in most operating
resale value. conditions.

10
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© A comfortable
working space
results in better
operation, increasing
production and
reducing fatigue. The keypad groups all controls on the right hand side
and the LCD screen displays all machine information
for access to functions,

Ease of control

Operator convenience

Ample storage spaceinthecab is
available for operator comfort and
convenlence,

" Ground level service
access, including great
access to the main control
valve, convenient greasing
points and easy to clean
cooling unit reduce service
time.

Wheeled performance

Atop speed up to 30km/h and the
four wheel drive allow you to go on and
off-road for better mobiiity,

* Customer Support Agreements offer
preventive maintenance, total repairs and a
number of uptime services.
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Adding value to your business

Being a Volvo customer means having a complete set of services at your fingertips.
Volvo can offer you a long-term partnership, protect your revenue and provide a

full range of customer solutions using high quality parts, delivered by passionate
people. Volvo is committed to increasing the positive return on your investment and
maximising uptime,

Complete Solutions

Volvo has the right solution for you, So why not letus provide all - listening to your requirements, we can reduce your totaf cost of
yeur needs throughout the whole life eycle of your machine? By ownership and increase your revenue,

REPLACE

Genuine Volvo Parts Service Network

Cur attention te detail is what makes us stand out. This proven In order to respond to your needs faster, a Volvo expert is an
corcept acts as a solid investment in your machine's future, Parts their way te your job site from one of our Velvo facilities, With
are extensivelytested and approved because every partis vital for our extensive infrastructure of technicians, workshops and
uptime and performance, Only by using Genuine Volvo Parts, can dealers, Volvo has a comprehensive network to fully support you
you be sure that your machine retains the renowned Volvo quality,  using local knowledge and global experience.

12
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The range of Customer Support Agreements offer preventive maintenance, fotal repairs and a number of uptime services, Volvo uses
the latest technology to monitor machine operation and status, giving you advice to increase your profitability. By having a Customer
Support Agreement you are in control of yeur service costs,
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Volvo EWGO0E in detail

Engine

Hydraulic system

The new engine which provides excetient performanne is equtpp with ™
‘afour-cylinder, vertical,’ ‘electronic controfled high pre
i line turbo charger water canled d|e5' engine, This eng
the demands of the Jatest Tier.4f emissians regulations.

Engine Volvo

Max, powerat : S r/mln(r/s]

Net (|50924915AE.31349) kW (hp) 45,2 (60.6)
Gross (150 14306/SAE H895) 7 2 kW the) 7.4 j63.4)
Max, torgue o (ft 1bt) 222 (163)
atenginaspeed S tfmin (r/s) ; : 1500 (25];

Nao, of eylinders

Displacement ) (in:f). :

Bare mm {in}

Stroke 11 “mim i) L
Electrical system

Valtage s e e g R
Batterles v
Batterycapamty ._ : [y :- Ah il
Alternator V/Ah

‘Start motor - ViKW

Undercarriage

Drive traln. One srnglevanahle axial plstun motor fnotinted to the two
step, Power Shift gearbox gives pawer to frant and Tear. aales,
Framework -Ali-welded robust torsion box frame e

front akle oscﬂlatlon Tock,

Oscillation -

wltl'r mudguards CERD SR T

Tlre type 1? 16.5 12PR
D (Ien T e (6 518)

Travel speed, an mad _km/h (mi/h} 20/"10 (12,‘1 )

Travel speed, offmad ; ¥ km/h (m'/h) LNy _0 (&, 2]

Min. turning radius - m (ft}

.5.1 (15,7.).

Traval speeds mmay depend on to local requlations

Brake system

Sennce brakes: servo-hydraulmally‘ manueuvred SE" adjustlng wet -
“multidiscs wlth twao separate brake crrcmts. :
Parklng brake: negative wet disc in gear hou ﬂg, sprmg applled 2
‘pressure released.” :
“Digging brake: service brak h. mechanlca! Eock systern
‘Seclerity svstem The 2 circun'. travel brakes are supplled with twn :
accumulators In the event of fallure in the sérvice brake system..ii:

Swmg syslem

far any additional:imaintenance to gear ol rep!eneshlng. i
Blulit-in parking brake: Parking brake Is built inte the hydraullc motor
enahlmg safer parking onan incling, 7

Shoekless function; Pressure relive valves are fitted Into he swing circulr. ;
‘to eliminate ‘shocks far smooth operation when changing direction, -

] ] rfmin ) 10
S [t Ibf) 6 (8,566)

Max. slew speed

‘Max, slew torque
Cab

Refr{gerant af the type R134a is used when this machlne Is equipped 15
with airicenditioning, Contains ﬂuoa ted gree use e gas R134a, Giobal
Warming Pelential 1.430 1 LO2-eq - i i

Sound Level

Sound pressure level in cab according To 150 8396 R
Loa . . 8
IS0 6395 gnd EU Noise Directive -

External sotind I
2000/M47EC : i
Lua da 57

i1

‘Open-center, negative hydraulic system providing accurate.controlabilty. |
The following working mades are inckuded in the system
-Parking mode {P): Parking pnsl!lun for optlmal safety,’;
Travel mode {T): Engine speed is cantralled by travel pedal stmke
and made selection switch for Jow firel cnnsumption and noi Work ©
equipment aré not able to Move at this made for optimal safety
Woarking mode (W): Full working flow with adjustable engme !p  for
-normal working and hest speed utilisation, ;7 ST

Main ptemp (Tvpe. Uatiable-displacement pump)

M, Tlow 7 )/min {gab/min) 5572 X 60 (2 X 15.9).

Pilot pump (Typ Gear pump)

Max. flow

: : Sifmin dgsbfremn) S x'21-:‘_’e_:f‘i.5'§'5|?)_
Swing + steeﬂng pump {Typa Low noise gear pump)
“Max, Tlow Y/min (gal/min) -

Relief valve settlng pressure

1% 38,8 {1 %10.8)

Implement i : '-.':--MF.’a {psty 1 2378,268)
Travel system MPa {psl} o 23 (3 283)
Slaw systam MPa {psi} - 1 {2,698):
Pilat system MPa {psi} 3,1 (454)

Hydraulrc Cvlmders
Boum ey

X mm _(ﬂ X in) 10 x 707 {4.3 x 27.8)
90 x 813 (3.5):3_2)_

Bore % Stroke

AT’
Borex Stroke

&xmm {8 % In}

Bore X Stroke
‘Dozer blade
Bore x Strcke

80 x 660 (3.1 % 28)
108 x 230 (4.1 x 2.1}
_ L
xmm (@ xin) 90 x 570 {3.5 x 22.4)

& xmm (@ % In)

o x mm (@ x in)

Ecom swmg
Bore x Stroke

Service Ref’li

: S fgal) SA08 (277
Hydrauiic systern tota( 1{gat) 120 (317}
‘Hydractia tank -7 fgey 76.{200)
Engin all I {gat) 1 (2.9)
‘Engine cuolan I {gal) - V0 [2.6)
Transmission 1 {gak} 17 (0.4)

Tutal Marzhlne Waighis

th 2. Brn/Q " boom, 6m /53" arm, .142m3/37.593|
e, andard caunterwmght dnzer b!ade, wﬁhout qutck coupler and ;
E 75kg operator waight 0 ..

With dozer blade

kg (Ib) 5820 (13.050]

Page 53 of 71




Agenda Item #16.2,

Specifications

DIMENSIONS EWGDE
Boom 8’6" | 2.9
Arm 53" 1.9

A8 1,845

A i Overall width of upper 57
i struekue T

g'4" 1,930

] _Oyefaii width
Overatl height of cab =271 gt 0,855 o
Tail swing radius 55" 1,650 5&'5"
- “Overalt height of engine g 901 69
S Thped SRR N S
F  Counterweight clearance 32" 960 32"
G Wheel base | S LB 2,100, 8
H  Tread width 53" 1545 B'3" M
i Dozerblade width s YAt 1,930 6"
J  Tire width 10" 305 0¥ c
K Mins gratnd clesrance Y Fihon s ioas on
L Overall length 19'3” E
M Ouelallheghifhoum '.'1'5’_1"_. C 15‘1"
vriralse S
S Front swing radius 2,468 7'9" .
T4 Frant Swing radivs{Max, : 1,395 '4;_7“-
Ui affset) T E RS R e EECRE ERN
O Boom swing distance mm  ftin 756 2'5’_’_ ?56_ 2'g"
P Boom Swing distance -5 mm L ftin " 863 121107063 210"
Q  Boom swing angle - ag
R 7 Boom swing angle - 7RIS i gy T
MMENSIONS Unit Boom Arm DIMENSIONS [ Unit I Dozer hlade
m |min| 29 [9'6" | 16 [E'3a"[ 1.9 [ 63" A eight £ mm R T ABE T e
A5 Length 7 mm i f In ' 3,008,7810% 2,102 1 61111 2,402 =711 Width nm ftin B4
8 Height ftin 1,168 3'10° 488 17" 497 18" B Lifting helght 275 mm e SN
Width VEfeln F836 4041 800,170 800 570" € Digging depth mm Rin 140 o's"
Walght 2] 352 780 206 450 181 400
Boom * Includes cyfinder, piping and pin, exciudes boom eyl. Pin
Arm * [ncludes cylinder, linkage and pin
15

Page 54 of 71




Specifications

h 4

hd

— | ——]

o

Agenda ltem #16.2.

I >
] >
WORKING RANGES
Dascription Unit
Boom m ft in 2.9 8'g" 2.9 a'6"
Arm m It in 1.6 5'3" 1.9 6'3"”
A7 May, digging reach : R (ERESE 1 P Lo0'eE
B Max dlgging reach on ground mm ftin 201"
C i M dlgging dep[h'_- B e R . 1.1.'9';"
D Maxdigging depth {1=2. 44m,o’B 0” Ievel) mm ftin 10'6"
E - Max, vertical wall digging depth ; “mm i 2,36 Ciggn
F Max cutting height mm ftin 20'4"
G +:Mak. dumping helght 77200 Famm i BT
H  Min. front swing radius mm ftin 79"
DIGGING FORCES WITH D]HECT FIT BUCKET
Breakoutforce (hucket) S CRAE TR kN Wof Ay o v 8,475
. R X R 1SO 6015 kN 1bf 43.3 43.3 9,734
Tearout farce (arm) _S_AE 7o KN Ihf i aga : ) 5,6‘20
kN Ibf o 28.8 5,710

ISO 6015
Ratation angle, bucket R

16
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LIFTING CAPACITY EWEOE

Lifting capacity at the arm end without bucket.

e followlng values.

For [i#ting eapacity including bucket, Simply subtract actual weight of the direct 11t bucket or the bucket with quigk coupler from th
Lifting hook 1.0m/3.3#% F 20m/66f [ 3.0m /901 |4.0m /1321t {5.0m/16.5 1 Max. reach
related to ground| Along |Across{ Alang | Across | Along | Across | Along | Acrass§ Along | Across | Along | Across Max.
level uc | ue | uclue |uc | uc tue {uc fuc | uc | Uc | uc
Y T T T T T T T A58, 1,482 3
1651t b i ) 3,390 3,290 1.2l
4.0m: kg LER,524 367 70 B89 Y 44 m
1321 b *3,3680 2,550 2,800 2,180 1451t
B0 kg BT 1#1,188 812 4.9 m
Boorn: 2.8 m /96" a9ft b . *3,540 2,510 *2,620 1,790 16.21t
Armi 1Bm/E'3"GP | g #9508 4,674 41,828 11,093 [ ¥1,524 1 7780 41,197 1739 U521
ohoe: Wheel PR L | ¥5530 3,890 *4,08D 2410 *3,360 1720 *2,640 1630 7H
Machine: Fr&?ntdirection A0miEsikg SEiN#3,008 7,569 142,028 71,048 L AL 560 I 7E2 1279 0726 B2 m
Dozer blade: Down 3‘3 ft - Ib et e ey *GIGQO ) *4;47_0 _2!310 : *3!4_40 ‘_EDG_SO _*2l8.20._ _1,5_00._ .1—'.".1 ﬁ:
0.0m kg A28 #2139 18,0211 T%0,080 F,016 1 H T ML A6R 767 B m
Oft Ib *4,700_*4,700 *6,680 0 *4,540 2,240 *3,230 1,690 1631
A0'm kg 13,007 *3,007: %4,028 2,980 | ¥2,626 SR TRY 06 D SH,420.78B9 45 m |
331 |b  *6,630 *6,630 *8,880 6,570 *5,790 53,940 2, *3,130 1960 14614
-2,0am kg AR 418 0418, 6470, 574 H I %1178 “*1175°°3.5m
-6.6f b 5,330 *5,330 *3,630 *2,590 *2,500 11,51
BOm" kg T G e 71,538,406 1
1685t Ib 3,380 3,100 11
4.0miikg : FE07010034
132t b *2,800 2,060
B0m: £ SR8 ET
Boorm: 2.2 m/ 9'6" 0.8/ *2.620 1,680
Armz 16 m/§'3"GP - |.2.0m g0 ey Cead
[+1=H -] .
cwhasokg/772m [ 580 L e e
ochines romtaiection | 5 e AST0_ 3770 1500
niomLiEk 30180120182 HEI,084 TEIIT
oft b *4,700 *4,700 2,040 1,580
H,0'mE kg 3,007 33,007 44,028 22,740 %1420 77835 ¢
331t b *6,630 *6,630 *8,880 6,040 *3]130 1,840 14,61
2.0m ik S kD AR A 418 SR TTR O #ITE NS
-G.6 ft *5.330 *5,330 *2 690 *2,630 115 ft
B0 IR S *,538. 149234 m
16,51t o o *3,300 3,200 112 ft
4,0m: B SA B2 BT SLEX,270 70089 i dd m
1327t | #3360 2,550 *2800 2,180 .51
3.0m’ ] %1606 1,139 *188 7812 48 m
Boom: 2.8 m/9'¢" 991t #3540 2,510 *2600 1,790 16.2f
Arm: 18 m /53" GP | 560y i g $30,.508 46747 *1,828 11003 | +,594.0 7807 4,197 1749 1152 m
PAADAHA SR X 1 *5,530 3,690 *4,080 2,410 *3,360 1720 *2640 1,630 174
fﬂm{m: Reg,/dimcﬂon 4.0 i 143,003 11569 1 %2,028 1,048 1 #1,560 762 1 4,279..726 15,2 m
Dozer blade: Down aaf o 6,620 3,460 *4,470 2,310 *3,440 1680 *2,800 1600 (%1%
0.0m i A2,132.42,182: %3,021, 1,529 142,059 11,016 5 SN LT 465 787 b
UL *4,700 4,700 *6,660 3,370 4,540 3,230 1,69C 16.3 1
A0 m kg I *a,007 *3,007 *4,028 2,980 [ *2,696 11,528 X787 £#1,4207°889 45 m
33ft *6,630 *6,630 *8,880 6,570 *5,790 3,370 *3,940 *330 1,960 14.6ft
2.0m SRR A 41820, 418 1,647 ST 0N CRATE C*IT5 0 35 m
6.6t *5,330 *5330 *3,630_3,470 *2590 *2,530 116 ft
E.Om kg " SR T R T 231,402 11,406 584 m
1651t . o 3,080 35,100 1.2f1
4,0mikg 1,093 111,003 ‘934°:7834 44 m
13,2t 2,410 2,410 2,060 2,060 1451
3.0m 1,070 54,070 3 76T TET 49 m
Boom: 2.9 m / 2'8" 9.9 ft 2360 2,960 1890 1,590 1621
Arm: 1.6 m/ §'3" GP 2,00m 4,566 071,565 11,030 10,080 17738 780 U699 T B4 B2 m
(S:I\:\nlg ggg.lil pu— BETL 3450 3460 2270 2,270 1,620 1610 1,540 1530 17t
Machine: Regrdirectinn 10m SEEYABE T A0 T aR0 B0 AT A T2 U680 1 UEB0 62 W
Doxzer blade: Up 33ft o ] 3,230 3,240 2160 2160 1580 1,570 1500 1500 17Ift
0,0'm L 00T #0132 11,420 1,424 117953 S1ian3 SRR T A m
ot o *4,700 *4,700 3130 3,140 2,100 2100 1,580 1580 16,31
A.0ms I X3,007, 23,007 22,112 12,7405 1424 011,424 D53 10963 T SUB3K AR AAm
33ft b *6,630 *6,630 5980 65,040 3140 3140 2100 2400 1840 1,840 MGf
2,0'm kg e A0 498 A0 A18 465 L AT0 Sl R HLATE CRLITR 35 m
-6.6f b *5,330 #5330 3,230 3,240 *2,500 *2,590 .51

Notes: 1. The above loads are in compliance with SAE J1097 and 150 10567 Hydraulic Excavator Lifting Capacity Standards. 2. Rated loads do not exceed a7%
of hydrawlic Ifting capacity or 75% of tipping load, 3. Rated loads marked with an asterisk (*) are limited by hydraullc capacity rather than tipplng fosd,

17
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Specifications

LIFTING CAPACITY EWEBOE
Lifting capacity &t the arm end without bucket.

For lifting capacity Including bucket, Simply subtract actual welght of the direct ft bucket or the buckat with quick coupler from the follgwing values.
Lifting heok 1,0m/3aft | 2.0m/6.68f [ 3.0m/9.0f [4.0m /1821 ]| 5,0m/16.5{t Max, reach
related to ground| Along | Across | Along | Across | Along |Across | Along | Across| Along | Across | Along | Acrass Max
level uc uc Uc Uuc 1] uc uc uc uc uc uc uc .
B0 o kg T Ry T A A T T R e 8.9
851 b _ . L L %2670 42,670 127R
H0m kg - RS R B IEUSEEN RERFON SLHETA] 0847875 4B m
wet b 0 2580 | *2,280 1930 1561t
Joe” 3.0m kg E S48 L7 794 .0 A9VR I IFR5 B2 m !
Boom: 2.9 m /9'6 .91t I 2,520 *3,040 1,750 *2,160 1,620 in2ft
ngé-whm{GS 20 M g R 0 R 27 L6686 TA,710 101,083 {3451 0ITT8 1084 T 6T RS m
T, 250 & 66ft Ib . _ .. 'BOI0 3,740 %3770 2,470 *3,200 1710 *2,i70 1480 18#
CWT: 350 kg /772 |b P . - o
Mach‘ine: Frant direction 10 kg : Sl A BT 0,574 4,055 74,038 %1,529 2753 11 31,043.7:658 1 B6Bm
Aogar bladle: Dowi 3aft b 5,330 3,470 *4,310 2,290 *3,370 1,660 *2,300 1,450 181

0.0 m kg T, 308 #3007 *0,087 #2,0871%3,030 1,510 542,050 1,002 41,506 7351 3170 689 752 m
0f b *2,830 *2,930 *4,600 *4,600 *6,680 3,330 *4,520 2,210 *3,320 *2,580 1,520 173 f

9,0%m UiETkg T A2,607 %0/607.%3,647 12,917 4 %2767 71,497 1,887 1803. | LIRS L iA8m
33ft b *5,570 *5,570 ¥8,040 6,480 *6100 3,300 *4360 2,190 . #2080 1730 15.8ft
D0m E kg 4,073 %4,073.%3,004 12,985 32,018 1,520 i R X,202 0,043 S M
-6.6f__ |b__ *B,980 *B,2B0 *6,820 6580 *4,450 3,370 *0 650 2300 13 ft
B M R L G e T L e L R PRl 152 7438 m
165% b *2.670 2,640 127 ft
4,0m kg * SRt 4B m Y
1320 b . L2280 1,810 156f
B0 Mk GUPAB G TAGTS U689 B2 m
Baom: 2.8 m/ 8'6” g.9f b 1,650 *2150 1,520 1720
Arm: 1.9 m / 6'3 2,0 T kg I e R ey o7 Y A P0G LABRA TR0 B W
ém? \é\g:)eil J7t20h 66 &. lb B B . . _’_‘51010_ 3!50.0 v Wiy .1!600. *2'170‘ 1!39Q 18. i
Machine: Frc?ntdirection SRLOm g s LR RO B 1,470 50, D708 E X048 6175065 m
3an b *§,330 3,240 1,550 *2,300 1,360

Dozer blade: Up Joag e
2 BB9 X 70 644!

1,520 *2,580 1,420 17.3
VL *9,3487735 0748 m ¢
*2,560 1,670 1581
FRi1,2020 980 F A m

0,00m kg A 3201¥1,320,%2,087: 22,087::2,0821 11,406 -,

oft  Ib %2930 *2,830 *4,600 *4,600 6440 3,100
A0 m kg TR BT AR E07 H3 647 02,681 K 2,767 11,307 1 1]
a.3ft b *5570 %5570 *8,040 5910 *g100 3,080
2.0 m kg T %4,073134,073:%3,004 72,7445 42,018 71,424

-6.6ft_ |b__ *BOB0 *B,980 *6,820 6,050 *4,450 3,140 *2,650 2,160 131t
BuOED G e e T e S T S A L L T L A 01 A B R 8 m
1B5f B . T 670 *2,670 1271l
4.0 g B i L I SR A0 Six,034 787548 m
1321 *2/980 2,580 I 1,930 1561t
3.0m" SURA65 1143 SX,379 0784 S IR G75 735 5,2 m
Boarr 2.9 m/ 96" 2.8 ft *3,230 2,520 *3,040 {750 *2,50 1,620 17.2ft
A"":.mr"/sa 20m’ *3,073° 1,696 HHA1710 157,093 1 #4511 776 8B4 6N B S m
e et J7m2 | BB 5,000 $740 *T70_ 2410 *3200 1710 *2170 1480 1Bt
Machine: Regrdirection 1.0m SEUAR,ATE U574 41,065 01,030 03,8207 763 - 2,043:658 25,5 m
Dozer biade: Down B L *6,330 3470 *4,310 2,290 *3,370 1660 *2,300 1450 18R
D0m i %1,329° %1309 *2,087 *2,087 *3,030 “1,510 - *2,050 4,002 1 *},506 785 1 *,170 689 58 m
0ft  Jb  *2,930 *2,930 *4,600 *4,600 *6,680 3,330 *4,520 32,210 *3,320 1,620 *2,580 1520 113
A0 m kg 0 ROT R ROT: #3647 2,917 S A2,767 9,497 L 1,887 5983 HININ I A, 34300788 H 4.8 m
331t 5,570 *5,570 *8,040 §,430 *6100 3,300 *4,160 2190  *2960 373C 1581t
“B.0m kg U0 R4, 073%4,073 33,004 12,985 32,048 74,528 7 I I T #,2021°1,048 1 4 m
-6.6 1t *£,980 *8,960 *6,820 6,580 *4,450 3,370 *2,650 2,300 131
B0m: T R R T L e AT R T2 B8 m
B5f b o L2610 2,540 1271t
4,0m i7kg P #1,356-1,102 57 Lo A,034 782 48 m T
1321 *2,990 2430 . ... ¥2,280 1,810 156 ft
a0m ' #1,465: 11,080 71,361 5748 X975 U609 T2 m
Beom: 2.9 m / 9'6" 8.9k _ o *3,230 2,380 3,000 1630 *2,150 1,520 17.2ft
A'fmﬁj-\‘;\’”:“:’lﬁii 20mi ¢ %2973 1,588 #4710 51,080 1338 111726 1388417830 85 m
Wi abora 772 | BER b . *5,010 3,500 *3770 2,270 2950 1,600 *2170 390 18ft
Machine: Rear direction | HO ™5 2,871,470 1 1,855 7 1975 131111703 2,04810 6170 85 m ]
Dozer blade: Up 3 N . *6,330 3,240 4,090 2,150 2,890 1,550 *2,300 3,380 18ft
0.om H,829 %0, 0R7 #2,087.°2,921 1,406 : 71,810 17939 111,203 1 1688 L1701 i53m !
aft *2,930 *4,600 *4,600 6,440 3,00 3,980 2,070 2,850 1731
H4.0m 42 BT %3 647 72,681 %2767 1,397 11,80157930 R ; 48 m
33t b *5,570 *5,5/0 *8,040 5910 *6100 3080 3970 2050 *2,960 1,620 15.8f
2.0m’ kg HIA4,073 34,073 °%3,084.72,744 £ 42,018 5,424 iR B LT H,02:7680 A m
-6.6 ft *8,0080 *B,900 *6,820 6,050 *4,450 3140 #3650 2160 13 f

Notes: 1. The above [oads arc in complionce with SAE J1097 and $5C 10567 Hydraulic Excavator Lifting Capacity Standards, 2. Rated loads do not exceed 87%
of hydraulic lifting capacity or 75% of tipping load, 3. Rated loads marked wilh an asterisk (¥} are limited by hydraulic capacity rather than tipping load.
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STANDARD EQUIPMENT

OPTIONAL EQUIPMENT

Engine

Engine

tow-emission Volvo T4T diesef englne =05

Standard cocling sv_sie
Two-stage air filter -

Fuel fiiter and water separator
Alternatorn 80 A

Electric Efectrnmr;mmfruls stem

Safe engine start function®
Autermatic idling system.
Engine auto shut down -
Halagen working lights;

Cab mounted 1 (Front), Boem-mounted A{LH} =

Battery, 12V /100 Ah

Start motor, 12V /2.5 kW -
Monitor and keypad

‘Master electrical disconnect switch =
Electric dozer blade swltc.h on joysllck
" Patlern change valve =0
Travel alarm

Frame

‘Rearview mirror ©

350 kg (772 1L}, counterwelghl o

Under gover =250
Dozer blade

Undercarriage

Tyre; 12,00-16.512PR -

Hydraulic system

Automatic two speed travel motors
Cylinder cushianing

Hydvautic fluid mineral 46 1520
Travel motor 30km/h (18, aml/h)

-\Water separator (With heater) =i
Electric / Electronic control system
Fuel flller pump: '35 §min (9.Sga|/rn|n), with automatic shut-off -
Halagen extra working IlghisI
Cab-mounted 1 {Rear) - :
Baom- mounted 1(RH]
Caretrack . :
_Rotating warnlng beacun
‘Rearvlew Camera’ R
LED Light
Hydraufic system
“Hydraulie plplngr 2007 RS
‘Breaker (X1 Single Acting)
Breaker & shear {1 Daubile Acting) =
Siope & rotator {X3)
Thumb {with three way valve)
Grapple
Quick coupler - I
Hose rupture valve for buon arm,
‘Overload warping device i
Hydrautic oll, ISO VG 32, 68
“Hydraulic oll, hludegradable 45
Hydraulic oll, langlHe oil 32, 46, 68
Travel motor 20 ken/h (12,4 mifh} -
Lab and interior
Fabrlc operatar seat with suspenslon with heater
PV operator seat with suspension
Seat balt, 2 inch retractable - e
Radio w]th M PSIAUXfﬁlua%nnth
: Ical hour meter :

Cab and Inlermr

Cab -
Fabric ope:ator seat w:th .-;uspensiun
Seat belt, 3 inch retractable :

Cab mounted FOG (Faliing Dh]ect Guard)
‘FOPS (Falling Object Pratection Structure}
M&Mf’ﬂﬂf

ing equip ment

Climate control wnth Aircanditmning o leed boam
‘Cankeol Jaystick ™ S Longzem: 1.9 m (8 3")
Master key Sarvice
Digging equipment Tool kit, full scale
Boom: ‘2.9m {9°'6%), Arm: 1,6m (6’3"} Spare parls

Offset boom

Linkage
Service
“Toot kit-dally maintenange =4
SELECTION OF VOLVO OPTIONAL EQUIPMENT

Electric dozer blade switch on joystick Rear view camera Auxiliary hydraulic piping [X3)

LED Light Heated seat

Not all products ar available in 21l markets, Under our palicy af continuaus Improvement, we resarve the right to change specifications and design withaul prier notfee.
The illustrations do not necessarly shaw the standard version of the machine,
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Bupawioy [e9o(D 'oadA f X3 / B0'6L0E / ce-usybud /v T D1G 1500 oN Ay

tiiction Equipment

velvoce.com
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BACKGROUND
Mini Excavator Purchase

SUBJECT: NH DOT Highway Block Grant Donation
PURPOSE: To obtain approval to purchase a mini excavator for Hooksett Highway.

BACKGROUND: It was brought to our attention that there was some funding
available in a N DOT Highway Block grant. There was $260, 243.87 that was provided
to the town in 2016. We requested and were approved to purchase a sidewalk tractor and
additional service warranty feaving $97,128 available. The only restriction of the use of
these funds was that they could only be expended on items in support of highways,

DISCUSSION: We have reviewed the needs of the Public Works Department and
have determined that it would be beneficial to the department to acquire a mini excavator.
Currently in Highway there is a backhoe, one loader and a very large excavator. The
large excavator does not meet the needs of the department. It had been purchased several
years earlier when there were thoughts of installing large scale drainage and pipe lines,
something the department is not staffed or equipped to do. Also there is a hauling fee of
$500 to move this large excavator from the yard to a job site and back. A mini excavator
is designed to fili the gap left by their full-size counterparts; mini excavators can be and
are used in a wide variety of applications. ‘When space is limited or efficiency is the
priotity, mini excavators can handle any type of excavation job on a smaller seale,
including trenching, grading, and material handling, and operating attachments. These
small machines can handle some fairfy large jobs. They might not be able to complete
some jobs as quickly as larger machines, but mini excavators can access places other
machines cannot. Agility is a major advantage. Because a mini excavator is more mini
than a backhoe or large excavator, it can work in tight spaces it’s less destruetive to
finished grades and it can also be used for trenching. The modern machines are designed
to dig every day, all day long, with an increasing emphasis on operator comfort and
control. Projects from storm drain structures and catch basins can be completed more
efficiently with the smaller machines, in comparison with a larger excavator ar tractor
loader backhoe. As a general rule of thumb, projects requiring a irench 12-feet-deep or
less are typically a good fit for mini excavators. A mini excavator can be used in tight
areas for general excavation, for lifting lighter loads, and for operating different
attachments. They are easier to transport thap larger units, and can be moved easily from
site to site, making them very versatile. You will see these machines working on jobs
ranging from demolition, road and bridge work, utility installation, plumbing,
landscaping, land clearing, new construction, and pool excavation. Additionally the mini
size causes less collateral damage to the surroundings when performing underground
repairs or remodels on existing landscapes or structures.
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What Kinds of Projects require a mini Excavator?

There are all kinds of tasks that can be accomplished with a mini excavator. This piece of
equipment is petfect for projects around the house or garden or for construction projects.
FEven though mini excavators are smaller than other kinds of equipment, they are
powerful and can handle a variety of jobs.

Some projects that these excavators are well suited for include:

= Digging Holes

« Creating Trenches

= Demolishing Sheds or Other Small Structures
= Repairing Storm drain lines

= Flattening Landscaping

+  Removing Stumps

« Digging Garden Ponds

«  Plowing Snow

= Digging Irrigation Ditches

We have contacted four different Sourcewell vendors to obtain pricing for a mini
excavator, John Deere, Volvo, Case and Kubota. Each vendor was provided with our
requirements/specifications and they provided quotes with various warranty options.
Attached.

CONCLUSION: The purchase of this mini excavator will provide a better response time
for repairs to the storm drain structures ditch lines and general roadside projects that are
within the departments labor availability, cause less collateral damage to the surrounding
area and improve efficacy.

RECOMMENDATIONS: Concur with the departments request and authorize the
purchase of the mini excavator with the DOT Highway Block Grant Donation.

e

CWON‘“K
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Town Council

STAFF REPORT

To: Janet Bouchard - Police Chief

Title: Police Emergency Radio Communication upgrade and replace end of life radio
equipment.

Meeting: Town Council - 27 Mar 2019

Department:  Police Department
Staff Contact: Janet Bouchard, Police Chief

BACKGROUND INFORMATION:

Each year a warrant article is presented to the voters adding $50,000 into a Capital Reserve Fund for
radio equipment. Last replacements made to the system were in 2014, as a result of a lightning strike.
It was initially thought to add $50,000 per year in order to afford a brand new complete system in
2024 ($500,000 over 10 years). Due to rapidly changing technology and our current equipment that is
outdated and at its end of life, it was recommended to us by our vendor to begin making
replacements in phases opposed to one complete replacement. The items being replaced in this
phase were NOT replaced during the 2014 incident. The major components that will be replaced now
are two Quantar Radios and one Digital Interface Unit (DIU). Hardware and Software will be
upgraded, as well as the components will be relocated to the new dispatch center. This price also
includes adding an additionally required radio antenna to the existing tower. All equipment, parts,
software, hardware and labor for installation are included.

RFP FOR EQUIPMENT INSTALLATION IN PROCESS - UPDATED STAFF REPORT WILL BE
PROVIDED AT THE 03/27/19 TOWN COUNCIL MEETING

FINANCIAL IMPACT:
66,432.89 to be taken from the Emergency Radio Communication Capital Reserve Fund

POLICY IMPLICATIONS:
None

SUGGESTED MOTION:
Motion to spend $66,432.89 out of the Emergency Radio Communication Capital Reserve Fund to
upgrade and replace end of life radio equipment.

ATTACHMENTS: (/{ PQF

20190307105752877 (U 0 h/ &
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Quaote QTEO11479
Date 3/4/2019
Page T of I

'Ship To’

Hooksett Police Dapy
15 Legends Dr.
Heoksatt, N 03106

Hooksett Police Dept,
Atta: Chief Janat Bouchard
15 Legends Dr.

Hooksett, NH 03106

Customer Na.

Salesperseh

Shipping Method

Payment Terms

HOO460
e ———————

Stephanle Porust

INSTALL

Nat 30

e | Qe

1.00

1.00

ftorn Nuznhur

Descilption

kinit Price

Ext frice

ANTENNA SYSTEM

{UPGRADE/INSTALL/

RELOCATE SYSTEM

[
!
|
[

1
i
!

anterna systam.

Sinclair SD212 high galn hase station antanna,
/2" antenna hardline, 3 foot ankenna tower
mount, hardline connecrors, cabla grounding ki,
lightniag protection, cabla snaplns, holsung
grip/shackie, radia jumpers, grounding cable
and hardware, tawer clamps, (8} 12V batterles
for power backup, heawy duty battery shelvas
and tnstallation of 3 new base statlons and |

Provide and Install 12" cable runway from IT
room to new dispatch locatlon. Ruxn operator

¥ pozltion cables and terminate, Provide and
install HP switch for new location. Extend back
up radio to dispatch, Provide and install Z5 palky
cabling for grie control and Aux 1/G's. Provide
and Instalf alf grounding for new operator
posktlons, Relorate 2 exlsting MCCY500
oparator posttiions to new dispatch location .

8,939.00

19,750.00

8,994.00

"19,750.00

Centad By:

Acceptnd Byr

Data:

Subtetal .

Addltional Blscount:
" Frelght i )
Tetal - -,

Osslpee Mountain Electronics, ing, PO Box 950 832 Whittiar Highway Moultonbore, NH 03254

TELr {603} 476-5581

Toll Free: {800) 6239-5081
www.omeshs.com

Fax: (603) 476-5587

28,749.00
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Quote Number; QUODNO460853
Eitective: 03 DEC 2013
@ MOTOROLA SCLUTIONS Effective To: 0] FEB 2019 ;—
Eill-To: Ultimute Destinativn: !
HOOKSEYE POLICE DEME, TOWN OF HOOKSETT POLICE DERT, TOWN OF
15 LEGENDS DR. 15 LEGENDS DR
HOOKSETT, NH 03106 HOOKSETT, NH 03104
[Inited Stafes United States
Attention; Sales Contact; ‘
-Name: Rick Belanger Name:  Stlephanis Porusta :
Phone: 603 624 1560 Email: steph@omesbs.com ;
Phone: 603-476-3581
Contract Number: MNASEQ ValugPoint
Freight terms: FOB Destination :
Payment terms: Nei 30 Due
Item Quautity Nomemelatore Doscripiion Lisd price Your price Extended I'rlce l
11 LI6KSS9PWIBN COMSOLETTE $8 VHI M 4,550.00 $3,32442 $3,324.42 i
a1 W382AM ADD: CONTROL STATION DESK GCAL $168.00 $123.37 $173,37 {l
oo 1999AT {Rf%é&; ;grmocmu 189,00 557597 $575.97 :
e 1 GAODZ5SAD %Ri’f ’{‘:L‘{FEESSENTIALACCIDEK\TAL £508,00 $506.00 $506.00 E
W GABOIGAA ADD: YHF MP PRIMARY BAKD - - - |
I 4 GR0GHE S%ﬁﬁ&? DIGITAL CAl 8515.00 §375.93 $47595 E
¥ CABIS98ATY ADD; AC LINII CORD US - . - i
ot 488D TNIE CONVENTIONAL OPERATION $800.00 $584,00 "s$384.00
IE WI2DK ADD; RF PREAMP $46.00 $48,18 $48.18
I TKRE23C APX CONSOLETTE RACK MOUNT KIT $200.00 SLI60 L3600
3 TY039A GTR 3000 Dase Radia . . "
Ja X15IAW ADD: TACK MOUNT HARDWARE £50,00 $40.06 $40.00
K CAGDTI4AA ADD: ASTRO SYSTEM RELEASG 7.14 . . .
eI X530BG ADE; VEF {136-174 MISZ} $6,300,00 £5,040.00 $5,040.00
d 1 X265AM BR FRESELCTOR, 150174 MHZ $500.00 40000 £100.03
3 | CAOIS04AA ADD: ANTENNA RELAY $350.00 $280.00 $268.00
T CAOL943AA ADD: CONVENTIONAL SOFTWARE 512,500.00 $10,000.00 $E0,000.80 1
EP CAGISESAA ADD: ASTRO 25 CONVENTIONAL FI00.00 $240.00 $240.00 :
VOTING SOFT i
3h I CAGMEDAA ADD: POWER CABLE, DC - - - :
4 TIA GTR 3000 Rase Radio - - . f
da | XISIAW ADD: RACK MOUNT HARDWARE $50.00 sim00 0,00
a6t CAQOTI4AA ADD: ASTRO SYSTEM RELEASE 7.14 - - -
4t 2265AM BR PRESELCTOR, 150-174 MHZ $500,00 SRD00 $400.00 )
44 f X530BG ADD: VHF {[36-F74 MHZ} $6,300.00 $5.040.00 $5,045.00
4t CAMISIAA ADD: ANTENNA RELAY $250.00 $260.00 $280.00
4 i CAMIMEAA ADD:; CONVENTIONAL SOFTWARE $12,500.00 $10,000,00 $10,000.00 :
aw CAGISC3AA. ADD: ASTRO 23 CONVENTIONAL 520,00 $240.00 SHO.00
dh ot CADI4I0AA ADD: POWER CABLE, DC - - - :
i
TFotai Quote in USD $37,683.89 -
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Town Council

STAFF REPORT

To: Town Council
Title: Town Personnel Plan Updates
Meeting: Town Councit - 27 Mar 2019

Department:  Administration
Staff Contact: Donna Fitzpatrick, Administrative Services Coordinator

BACKGROUND INFORMATION:

The Town Personnel Plan was last updated December 19, 2018. Updates are now needed to
integrate the Police Department non-union employees from the Police Commission (removed as of
May 2014 Town elections for effective date July 1, 2014) policies to the Town Personnel Plan for a
uniform method of processing and practices in compliance with policies:

Section 3 Employment Conditions
« Call-back - change - from four (4) overtime hours to three (3) overtime hours

o result: Police decreased by one hour to match Town policy
« OQOvertime - add - new section
« Detail Rate - add - new section
o result: Employee receives more wages paid for by private sources (ho financial impact
to taxpayers}
Section 9 Leaves of Absence
« Vacation Leave changes
o a) Town non-union employees match current Police union accrual rate
« result: Town employees {32 out of 47) gain vacation time (i.e. years of service: &
yrs +55.96 hrsfyr, 10 yrs +58.56 hrsfyr, 15 yrs +52.52 hrsfyr) AND optimizes
employee recruitment & retention
o b} Police change from earning annually to monthly accruals
» result: matches Town's accruals
o c¢) Max carry over 80 hours
» result: Town decreased from 240 or 320 to 80 hours AND Police now able
to carry over. New 80 hours will encourage employees to take their
vacation time and refresh. Vac prior to 5/1/18 bank will be established for
prior accruals to be used at employee's discretion.
a Sick Leave - change - Police Sergeants 8.50 hours
o result: Sergeants typically work 8.50 hour shifts AND hours paid but not worked, with
the exception of unscheduled sick leave, shall ba considered hours worked for the
purpose of the computation of overtime.,

FINANCIAL IMPACT:
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Call Back update will reduce costs. Overtime-Sick updates have no financial impact. Vacation leave
updates are forecast to have minimal to no financial impact, since this policy impacts departments not
requiring fill-in (overtime) personnel during employee leaves of absence.

POLICY IMPLICATIONS:
As presented in attached proposal for updates.

RECOMMENDATION:
Approve the Town Personnel Plan updates as presented. The Police Administration, Finance

Department and Human Resources concur with these updates.

SUGGESTED MOTION:
Motion to approve the Town Personnel Plan updates as presented.

ATTACHMENTS: / )

Yoy
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TOWN OF HOOKSETT

PERSONNEL PLAN

This document supersedes all personnel policies previously
established or approved by the Town Council.

Approved - February 17, 2010

Latest revision — December-19,2048 March 27, 2019

[|Page
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{3. EMPLOYMENT CONDITIONS |

Gall-puts: Call-back. Nen-supendsery Non-exempt employees called-oul-to-perfermemergency- worcen
otherthanpaid-holidays-shall-back to work cutside of their normal work schedules will he compensated for at
least three (3) overtime hours ofwork. [If a call-aut call-back is on a paid holiday, the eall-eut call-back pay
will be in addition to the holiday pay.

[ 3. EMPLOYMENT CONDITIONS |

Overtime ~ Police Department (Sergeants).
Howrs paid but not worked, with the exception of unscheduled sick leave, shall be considered hours
worked for the purpose of the computation of overtime.

[ 3. EMPLOYMENT CONDITIONS |

Detail Raie - Police Department (non-union sworh).
Detail rates paid to nen-union swarn employees shall be $50.00 per hour effective Aprit 1, 2019, Time and %
will be paid for any ene detait over eight (8) hours and for holiday detail(s).

[ 8. LEAVES of ABSENGE.

Vacation Leave. The purpose of vacation leave is to provide full-time employees the oppartunity for a break
in their work schedule, The amount of vacation time earned annually is based on the number of years
employed {employee’s anniversary date). Vacatmn time is accrued monthly. Vacation accruals are as
follows effective May 1, 2019, available for June 1%

Vacation leave shall be accrued at the following rates for ful! {ime employees beginning with their first month
of employment. The employee must start work by the 15" of the month in order to accrue in the first month.

Years of Service Vagation Time Accrual Vacation Time Max Carry Over
Completed per month as of June 30" each year
0-4,99 Years 7.79 hours
5-9.99 Years 11.33 hours 80 hours
10-14.99 Years 14.88 hours
15 Years + 17.71 hours

Vag prior fo 8/1/19, Vacation earned prior to May 1, 2019 will be tracked in a separate bank called "Vac
prior to 5/1/19" and ean be used at the emplayee’s discretion. No more time can be added to this bank and
na more than the following hours can be carried over as of June 30" each year for employees continuous
service:

a 240 hours |ess than 15 years

o 320 hours 15 years or more

2|Page
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If accruals exceed the maximum caps listed above, the accrual overagas are forfeited. No vacation leave
shall be taken before accrual. Each month's accrual will be officially accrued once the month has been
completed and will be eligible for use on the first day of the following month, As an example, vacation time
acerued for January will be avaitable for use on February 1%, If a holiday occurs during a vacation, the
employee may extend their vacation for one day or take the vacation day at another time. Use of vacation
leave at a particular time is contingent upon whether the employee’s services can be spared. Employees
must submit their vacation requests as early as possible in the calendar year. Supervisors shall approve
vacation requests taking into consideration that the remaining work force at all times will be adequate to cope
with the expected work load. In cases where too many reguests are made for a particular date, employees
with the earliest request with sufficient accrued leave will be given preference.

9. LEAVES of ABSENCE. |

Sick Leave. Full-ime employees will receive paid sick leave. The employee will accrue sick leave at a rate
of eight hours per month. Full-time Police Sergeants will accrue sick leave at a rafe of eight and 2 (8.50)
hours per month. Sick leave may be acerued up to a 240-hour cap. At the end of the fiscal year, any sick
leave over the 240-hour cap will be reimbursed to the employse at half pay.

Sick leave shall be accrued for fuli-time employees beginning with their first manth of employment. The
employee must start work by the 15" of the month in order to accrue in the first month.

No sick leave shall be taken hefore accrual. Each month's accrual will be officially accrued once the month
has been completed and will be eligible for use on the first day of the foliowing month. As an example, sick
time accrued for January will be available for use on February 1%

Sick leave may be used only to cover absences resuiting from bona-fide sickness or injury; to cover
absences required by exposure to contagious disease; to cover absences resulting from a necessity to
attend to an il member of the employees household or a family member; for a medical provider office visit;
physical therapy; or, any type of medically related use. All sick leave must be approved by the supervisor.

In order to receive pay for sick leave, the Department Head or appropriate supervisor must be notified of the
absence no later than fifteen minutes after the start of the employee's work day. Certain departmenis may
have a more strict departmental policy in place for this, so the employee must check with the Depariment
Head. Upon return to work, the employee must fill out the appropriate paperwork fo use sick leave. The
Town may require a doctor's notefstatement for any sick leave absences of three days or more. The doctors
notefstatement must be provided upon request. The doctors note/statement may be required before being
allowed to return to work.

Each fiscal year, 16 hours of annual sick feave will be considered ‘personal leave' for the employee to use for
personal reasohs during the cureent fiscal year. These 16 hours will be taken from the employee's sick leave
accolnt whan used. All personal keave will follow the same procedure as sick leave when appiied for. At the
end of the fiscal year, unused personal leave will be converted back to sick leave and will be carried over
into the next fiscal year. This will result in the employee having a total of no more than 16 hours of personal
time per fiscal year.

Chronic cases of absenteeism may be reviewed by the Department Head and a determination will be made
ragarding continued employment. If an employee is suspected ar known to be misusing sick leave for
reasons other than sickness or a medically related issue, the Department Head or designee may require a
doctors note, andfor conduct an investigation into the alleged misuse. Upon conclusion of the investigatian,
the employee may or may not be required to reimburse the paid sick leave depending on the investigation
results. If found to be misusing sick leave, discipline will be issued up to and including dismissal.
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