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the Administration Department five business days prior to the meeting. 

 

 AGENDA 

Town of Hooksett Town Council 

Wednesday, August 26, 2020 at 6:00 PM 

 

  

A meeting of the Town Council will be held Wednesday, August 26, 2020 in the Hooksett Municipal Building 
commencing at 6:00 PM.  

Page 
 
1. CALL TO ORDER  
 
2. PROOF OF POSTING  
 
3. ROLL CALL  
 
4. PLEDGE OF ALLEGIANCE  
 
5. AGENDA OVERVIEW  
 
6. PUBLIC HEARINGS  
 
 6.1. Public Hearing to accept $32,462.53 in grant funding from the CARES Act 

funding for elections support. (See item 15.1 for details)  
Staff Report - SR-20-165 - Pdf 

5 - 6 

 
7. SPECIAL RECOGNITION  
 
 7.1. Sandra Soule, Retirement - 11 years Public Works   
 
 7.2. Hooksett Municipal Employee - New Hire   
 
8. SCHEDULED APPOINTMENTS  
 
 8.1. Merrimack County Sheriff Candidate, Mr. David Croft   
 
 8.2. Merrimack County Sheriff Candidate, Mr. Michael Labrecque   
 
 8.3. Todd Rainier, Town Clerk and Cindy Robertson, Moderator - September 8, 

2020 State Election Preparations and Town Clerk Update on Dog Civil 
Forfeiture Process  

 

 
 8.4. Rudy Makara and Andy Janosz, Parks & Recreation Advisory Board - 

Lambert’s Park Pavilion Project (See item 15.2 for details)  

 

 
9. CONSENT AGENDA  
 
 9.1. Accept the donation of $500.00 from the Hooksett Kiwanis Foundation to the 

Town of Hooksett for DPW Parks & Recreation Division per RSA 31:95-b:III(b).  
Staff Report - SR-20-150 - Pdf 

7 - 10 

 
 9.2. Motion to accept the donation of Dunkin gift cards from an anonymous citizen, 

valued at $40.00 (4 - $10.00 Cards), to the Town of Hooksett for the Hooksett 
Police Department per RSA 31:95-e:II and 31:95-b, III(b).  
Staff Report - SR-20-151 - Pdf 

11 

 
 9.3. Motion to accept the donation of 12 First Responder Kits from Shannon 

Earnshaw of Hooksett, unknown value (less than $5,000.00), to the Town of 
13 - 14 
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Hooksett for the Hooksett Police Department per RSA 31:95-e:II  
Staff Report - SR-20-152 - Pdf 

 
 9.4. Acceptance of NH DOJ Grant Round 2   

Staff Report - SR-20-153 - Pdf 

15 

 
10. TOWN ADMINISTRATOR'S REPORT  
 
11. PUBLIC INPUT - 15 MINUTES  
 
12. NOMINATIONS AND APPOINTMENTS  
 
13. BRIEF RECESS  
 
14. OLD BUSINESS  
 
 14.1. 2020 Paving Update (Rescind vote of 07/15/2020 and seeking new vendor 

approval)  
Staff Report - SR-20-146 - Pdf 

17 - 69 

 
 14.2. Proposed Charter Amendment - Article 10 General Provisions - Section 10.2.B 

Term Commencement; Notice of Election or Appointment  
Staff Report - SR-20-161 - Pdf 

71 

 
15. NEW BUSINESS  
 
 15.1. Accept $32,462.53 in grant funding from the CARES Act funding for elections 

support.  
Staff Report - SR-20-166 - Pdf 

73 - 111 

 
 15.2. Lambert’s Park Pavilion Project Award for $93,390  

Staff Report - SR-20-159 - Pdf 

113 - 124 

 
 15.3. Town Wide Road Line Striping Bid Acceptance  

Staff Report - SR-20-156 - Pdf 

125 - 133 

 
 15.4. Autumn Frost Subdivision Street Name Approval  

Staff Report - SR-20-147 - Pdf 

135 - 139 

 
 15.5. University Commons Street Name Approval  

Staff Report - SR-20-149 - Pdf 

141 - 144 

 
 15.6. Street Name Approval for property located near Allenstown Line, Owner 

requires access to new construction of a livestock barn  
Staff Report - SR-20-154 - Pdf 

145 - 148 

 
 15.7. Capital Improvement Plan FY Ending 2022-2027 Overview  

Staff Report - SR-20-148 - Pdf 

149 - 150 

 
 15.8. Appoint ADA Coordinator and Adopt ADA Public Notice & ADA Grievance 

Procedure  
Staff Report - SR-20-155 - Pdf 

151 - 154 

 
 15.9. Adopt COVID-19 Travel Policy  

Staff Report - SR-20-167 - Pdf 

155 - 156 

 
16. APPROVAL OF MINUTES  
 
 16.1. Public: 07/15/2020  157 - 173 
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TC Minutes 07152020 
 
 16.2. Public:  08/12/2020 Workshop  

TC WORKSHOP MINUTES 08.12.2020[11371] 

175 - 183 

 
 16.3. Public:  08/13/2020 Special Meeting  

TC Special Meeting Minutes 08132020 

185 - 187 

 
 16.4. Non-Public: 08/13/2020   
 
17. SUB-COMMITTEE REPORTS  
 
18. PUBLIC INPUT  
 
19. NON-PUBLIC SESSION NH RSA 91-A:3 II  
 
20. ADJOURNMENT  
 
  PUBLIC INPUT 

1. Two 15-minute Public Input sessions will be allowed during each Council 
Meeting. Time will be divided equally among those wishing to speak, 
however,no person will be allowed to speak for more than 5 minutes. 

2. No person may address the council more than twice on any issue in any 
meeting.Comments must be addressed to the Chair and must not be personal 
or derogatory about any other person. 

3. Any questions must be directly related to the topic being discussed and must 
be addressed to the Chair only, who after consultation with Council and Town 
Administrator, will determine if the question can be answered at that time. 
Questions cannot be directed to an individual Councilor and must not be 
personal in nature. Issues raised during Public Input, which cannot be resolved 
or answered at that time, or which require additional discussion or research, 
will be noted by the Town Administrator who will be responsible for researching 
and responding to the comment directly during normal work hours or by 
bringing to the Council for discussion at a subsequent meeting. The Chair 
reserves the right to end questioning if the questions depart from clarification to 
deliberation. 

4. Council members may request a comment be added to New Business at a 
subsequent meeting.  

5. No one may speak during Public Input except the person acknowledged by the 
Chair. Direct questions or comments from the audience are not permitted 
during Public Input. 
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Public Hearing to accept $32,462.53 in grant funding from the CARES Act funding 

for elections support. (See item 15.1 for details) 
Meeting: Town Council - 26 Aug 2020 
Department: Town Clerk's Office 
Staff Contact: Todd Rainier, Town Clerk 
 
BACKGROUND INFORMATION: 
Public Hearing to accept $32,462.53 in grant funding from the CARES Act funding for elections 
support. (See item 15.1 for details) 
 
RECOMMENDATION: 
Open public hearing, close public hearing and see new business item #15.1 for acceptance of grant 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur with acceptance of this grant under New Business 
 
ATTACHMENTS: 
PH - CARE Grant - Election 08262020 
 
 

Agenda Item #6.1.
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Town of Hooksett

Public Hearing Notice

The Hooksett Town Council will be holding a public hearing on
Wednesday, August 26, 2020, at 6:00 pm at the Hooksett Town Hall in
Council CouncilChambers,35 Main Street, Hooksett, NH. The purpose
ofthe public hearing is to accept the $32, 462.53 in grant funding from
the CARESAct funding for elections support. For further information,
please contact Town Clerk Todd Rainier at trainier hooksett.or or
603-485-9534.

Agenda Item #6.1.

Page 6 of 187



Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Accept the donation of $500.00 from the Hooksett Kiwanis Foundation to the Town 

of Hooksett for DPW Parks & Recreation Division per RSA 31:95-b:III(b). 
Meeting: Town Council - 26 Aug 2020 
Department: Public Works 
Staff Contact: Earl Labonte, Director of Public Works 
 
BACKGROUND INFORMATION: 
Parks & Recreation regraded the Heads Pond Trail and spent a total of $936.03 on 1.5 inches of nit 
pack gravel.  Hooksett Kiwanis Foundation donated $500.00 towards this expense. 
 
FINANCIAL IMPACT: 
$500.00 
 
POLICY IMPLICATIONS: 
None. 
 
RECOMMENDATION: 
Accept $500.00 donation from the Hooksett Kiwanis Foundation to the Town of Hooksett for DPW 
Parks & Recreation Division per RSA 31:95-b:III(b). 
 
SUGGESTED MOTION: 
Motion to accept $500.00 donation from the Hooksett Kiwanis Foundation to the Town of Hooksett for 
DPW Parks & Recreation Division per RSA 31:95-b:III(b). 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Donation 
 
 

Agenda Item #9.1.
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Hooksett Kiwanis Foundation, 2. sons non-profit corpcratzion, Tax ID 35—22wom

’PO Box 16443 Hooksett, NH @3106 www.hooksettkiwanis.org

July 30, 2020

i Town of Hooksett
DPW Parks, Recreation & Cemetery Division
35 Main Street
Hooksett, NH 03106

Dear Town of Hooksett DPW,

The Hooksett Kiwanis Foundation would like to thank you for regrading the Heads Pond trail parking
lot to help prevent washing out the access road to the trail and for repairing the access road from the
parking lot to the trail. We are pleased to see that this work was done by the DPW. This trail is very
important to the Town of Hooksett and its residents.

Attached to this letter is a donation check for $500 to pay for half of the cost of materialpurchased by
Hooksett Parks, Recreation & Cemetery Divisionon July 20, 2020.

Thank you for your support and consideration!

Sincerely,

Sandra Mack
Hooksett Kiwanis President

rz / nil «in ; nil.“ l 47'iYi'l7’l”.‘l'jl rm’/1 imi-

Agenda Item #9.1.
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Plourde Sand &Gravel Co., Inc.
PO. Box 220

Suncook,NH 03275

TIJWN:
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Motion to accept the donation of Dunkin gift cards from an anonymous citizen, 

valued at $40.00 (4 - $10.00 Cards), to the Town of Hooksett for the Hooksett 
Police Department per RSA 31:95-e:II and 31:95-b, III(b). 

Meeting: Town Council - 26 Aug 2020 
Department: Police Department 
Staff Contact: Jake Robie, Captain 
 
BACKGROUND INFORMATION: 
On July 31, 2020, an anonymous citizen dropped off four Dunkin gift cards valued at $40.00 (4 - 
$10.00 Cards), to the Town of Hooksett for the Hooksett Police Department.  The gift cards will not be 
used until approved by Town Council.  
 
FINANCIAL IMPACT: 
None 
 
SUGGESTED MOTION: 
Motion to accept the donation of Dunkin gift cards from an anonymous citizen, valued at $40.00 (4 - 
$10.00 Cards), to the Town of Hooksett for the Hooksett Police Department per RSA 31:95-e:II and 
31:95-b, III(b). 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
  
Concur 
 
 

Agenda Item #9.2.
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Motion to accept the donation of 12 First Responder Kits from Shannon Earnshaw 

of Hooksett, unknown value (less than $5,000.00), to the Town of Hooksett for the 
Hooksett Police Department per RSA 31:95-e:II 

Meeting: Town Council - 26 Aug 2020 
Department: Police Department 
Staff Contact: Jake Robie, Captain 
 
BACKGROUND INFORMATION: 
See attached memorandum from Chief Bouchard outlining the background of this donation. 
 
FINANCIAL IMPACT: 
None 
 
SUGGESTED MOTION: 
Motion to accept the donation of 12 First Responder Kits from Shannon Earnshaw of Hooksett, 
unknown value (less than $5,000.00), to the Town of Hooksett for the Hooksett Police Department 
per RSA 31:95-e:II 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Chief's Memorandum 
 
 

Agenda Item #9.3.
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Hooksett Police Department
15 Legends Drive

Hooksett, NH 03106

MEMORANDUM,
TO- Members of the Hooksett Town Council
FRi)M: Police Chief Janet Bouchard
DATE: August 5, 2020

In early February, 2020, Shannon Earnshaw reached out to me regarding her wishing to
complete a community based project for Ilooksett First Responders.Shannon is a Hooksett resident
and a junior (new senior) at Central High School. Shannon had the idea to provide boxes containing
small dolls, coloring books, crayons, etc. to First Responders to give out to young childrenduring
and/or after traumatic events in way to relieve anxiety.

lmet with Shannon and her father, John and we came up widi 21plan about what would work
for Hookett Police Officers. Shannon dropped ol'f2 pilot kits near the end of February. The project was
delayed due to the Corona Virus Pandemic, but Shannon was able to complete 12 kits and she and
John dropped them oil‘to the police department on July 23rd.

Shannon donated all of the supplies in the kit (unknown value). I will continue to work with her
to replenish the kits as the supplies in the kits are given out to children. Once the donations are
acceptedby Council the kits will be placed into Hooksett Police cruisers and made available for the
officers to hand out as needed.

Shannon should be commended for her generosity and initiative to give back to children in
Hooksett.

~ ChjcfBoucl1ard

Agenda Item #9.3.
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Acceptance of NH DOJ Grant Round 2  
Meeting: Town Council - 26 Aug 2020 
Department: Fire and Rescue 
Staff Contact: James Burkush, Chief of Hooksett Fire&Rescue 
 
BACKGROUND INFORMATION: 
NH Department of Justice is awarding the Town of Hooksett Fire Rescue $92,556.00 for Overtime 
Staffing, including fringe benefits to maintain shift strength of 7 firefighters/EMS personnel to respond 
to the COVID pandemic crisis until 12/31/2020. 
 
FINANCIAL IMPACT: 
Grant $92,556.00 
 
SUGGESTED MOTION: 
Motion to accept the DOJ Grant of $92,556.00 per RSA 21-P:43 and authorize the Town 
administrator to sign all related documents.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
 

Agenda Item #9.4.
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: 2020 Paving 
Meeting: Town Council - 26 Aug 2020 
Department: Public Works 
Staff Contact: Earl Labonte, Director of Public Works 
 
BACKGROUND INFORMATION: 
At their meeting on July 15,2020, the Town Council awarded the 2020 Paving bid to Pike Industries, 
Inc.  Upon bid award notification, Pike Industries, Inc. informed the staff there was an error on their 
bid.  They neglected to add the total contingencies amount of $21,000.00.  Total bid amount should 
be $360,563.50 not $339,563.50.  We also failed to see the error on the bid total. Other bidders were 
Advanced Excavating & Paving, LLC for $390,163.35, Brox Industries, Inc. for $495,358.30, GMI 
Asphalt, LLC for $344,546.60 and Pavex, Inc. for $386,490.95.  
 
FINANCIAL IMPACT: 
Funding to come from current FY 2020-2021 Budget. 
 
POLICY IMPLICATIONS: 
None. 
 
RECOMMENDATION: 
1.  Council rescind the original action awarding the 2020 Resurfacing bid to Pike Industries, Inc. in the 
amount of $339,563.50. 
  
2.  Council approve and consent to award the 2020 Resurfacing bid to GMI Asphalt, LLC, the lowest 
bidder, for $344,546.60  to be funded out of current FY 2020-2021 budget. 
  
 
SUGGESTED MOTION: 
1.  Motion to rescind the original action awarding the 2020 Resurfacing bid to Pike Industries, Inc. in 
the amount of $339,563.50. 
 
2.  Motion to approve and consent to award the 2020 Resurfacing bid to GMI Asphalt, LLC, the lowest 
bidder, for $344,546.60  to be funded out of current FY 2020-2021 budget. 
 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 

Agenda Item #14.1.
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20-07_rfp_opening 
2020 Resurfacing Bid Totals 
Advanced Exc 
Brox 
GMI 
Pavex Inc 
Pike 
Paving_Bid 
 
 

Agenda Item #14.1.
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Attendees:  Andre Garron, Town Administrator; Christine Soucie, Finance Director; Earl Labonte, DPW Director

Bidders Total

Brox Industries, Inc. 495,358.30$  

Pavex Inc. 386,490.95$  

GMI Asphalt, LLC 344,546.60$  

Advanced Excavating & Paving, LLC 390,163.35$  

Pike Industries, Inc. 339,563.50$  

Bid opening closed: 12:40 pm

Costs

Bid #20-07

Hooksett 2020 Resurfacing 

June 9, 2020 12:30 pm

FINANCE\RFP'S\20-07 RFP Opening

--------------
$360,563.50 (corrected)

Agenda Item #14.1.
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2020 RESURFACING BID #20-07  CORRECTED

Total Corrected (1) Part A Corrected (2) Part B Corrected (3) Part C Corrected (4) Part D Corrected (5) Part E Corrected

Morse Rd Silver Ave Dale Rd Donati Park DPW Access Yard

GMI Asphalt, LLC 344,546.60$  82,226.50$    33,240.30$  190,689.50$  27,215.80$    11,174.50$               

Brox Ind., Inc. 495,358.30$  121,199.00$  64,194.00$  234,639.30$  54,742.00$    20,584.00$               

Advanced Exc. & Paving, LLC 390,163.35$  91,700.80$    45,548.80$  197,707.60$  38,447.15$    16,759.00$               

Pavex, Inc. 386,490.95$  89,822.75$    34,703.10$  218,834.75$  28,558.35$    14,572.00$               

Pike Ind., Inc. 339,563.50$  360,563.50$  79,424.00$    84,424.00$    29,578.50$  34,578.50$  190,566.50$  195,566.50$  22,534.50$    27,534.50$    17,460.00$              18,460.00$  

(1)  Part A - Morse Road, 1675 linear feet

(2)  Part B - Silver Avenue, 850 linear feet

(3)  Part C - Dale Road, 4790 linear feet

(4)  Part D - Donati Park Access Road - 680 linear feet

(5)  Part E - DPW Access yard, 856 square yard and 467 square yard

A
genda Item

 #14.1.
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PART A BID — Morse Road 1675 Linear feet

Bid Sllcct nfllnit Prices —- Page 12 M27

(Prices written in word shallgovern. Unill"riccs shallgovem over extendedtotal when discrepancies occur)

ITEM UNI ESTIMATEDUNIT BIIIFRICEDESCRIPTION UNIT TOTAL
T QUANTITY B11)

_,

H

V

PRICE
W306.108 S.Y. 4840 ReclaimedStabilized Base Processed In Place

1 Q85>|l:!¥‘€mePDollarsand V Cents
gi I

403.11 TON"563 BituminousPavementBaseeouxse— Machine ' Q .
Method ) 2 inchthickness Lr?lff‘

slxryémm Dollarsand SM?Cents
403.11 TON 250 Permanent Bitmninous Wearing Course llinch 3 50thickness4 Machine Methodgram.56/\'€M 81 gal 5575XX

Dollarsand {-lF7‘//Cents
604 LS 19 lo and Raise Sewer ManholeCovers FCUK“jg?” $55][Ed I"§_.e Dollars and 5033 Cents
619.1 Ls 1 Tra?i QontrolPl :1 a Maintenanceof #535‘)’-Vv{*5 gig‘) QTm?c?x?sklx?éimlaars and (mo Cents ’

_618.7 Hr. 60 Traf?c Flaggers - Certi?ed (3 oc-
H V

I

TllW(.TVMVUEDoIlIIr§ and Z6291Cems 1,3
692 LS 1 Mobilization& Clean Up includingdust , Qt, —

control, and all other MiscellaneousItems Olxf 12'
A,

“‘ %’z§\v‘Dollarsand Cezgcehu
10Dl LS 1 Contingencies as Ordered and Approved By $5,000 $5,000

Town
Five Thousand Dollarsand 00 Cents

PMCABIJ) AMOUNT‘:l|

{NUMERALS
PartABmme%*§z‘“é%’&3T'THcusr»\n”9;3<;uemHLLM1:lZ€Db<‘)LLléUZSmug glam: (Q\)T§

Bid#2007 Houksett Z020 Resurfacing

(WRITE 01/TIN WORDS)

Page 12

Agenda Item #14.1.
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PA RT B BID — Silver Avenue ,850 Linear feet

Bid Sheet of Unit Prices — Page 13 of 27

(Prices writtenin word shall govern. Unit Prices shallgovern over extendedtotal whendiscrepancies oceux)

ITEM
V

UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

7

‘_

,7

>

PRICE
7

7306.108 SY. 1511 ReclaimedStabilinsilBaseProcessed In Place
gt)8 inch Deep .3 M '

(

Tiqj‘
7

_Dollar.\'anii6.*G.H’fVcenis‘% W,£130.80
403.1 I 'l‘0N 176 BituminousPavementBase course — Machine

‘

ag _
IMethod)_2inch thickness

_ _
7 Y2 $1574QIQWVGIGHTDollarsand ZQCen_is

403. ll TON SS Pennanem. BituminousWearing Course 1 inch 0:, ,
thickness— MachineMethad C:l\‘:€HLKMNZED 1”
Dollars and ZEKG.Cents ' - 1

A604 LS 6 Lowe and RaiseSewer Manhole Covers (OLE. ?zyéj W9 d.a‘SU‘(K),,‘.’g'$$§§‘>Dni1aisnniizémCents
_619.] LS l Trai?c onlrol Pl and Maintenanceof 31360’0“ 1/ i

_
V

Tre?ic1$v4:><Ei§:T'»fii9ae_nllarsand §€K('.\CcnBs‘
613.7 H1‘. 60 Tm?ic Fluggers - Certi?ed

‘TI-1117')’MIN?‘Dollarsanc(€'llQ Cents gsqw $€2i\%H
592 LS 1 Mobilization& Clean Up including dust , cc, /

mconfrol,an%alletherMiscellaneousItems (N9 ‘E I O
_

ii (%T?] W DollarsandeeiZs:>_Cents
I001 LS l Contingencies as Ordered and Approved By $5,000 $5,000

Town
Five Thousand Dollarsand 00 Cents

/.
,,,,

V

/

PartC BIDAMOUNT: 8(1)"/
(NIIMERA LS)

CBIT) AMOUNT:
-ewe-incnsmm£\\)€ iiumegb mm/aam newUQK3

Bid#20-O7 Hooksett Z020 Resurfacing

(WRITE OUTIN WORDS)

Page 13

ADDQiciiw é’J\>T5
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PART C BID ~ Dale Road ,4790 Linear feet

Bid Sheet of Unit Prices — Page 14 of 27

(Prices written in word shallgnvcm. Unit Pricesshall govern over extended total whendiscrepanciesoccur)

ITEM UNI ESTIMATEI) UNIT BI.I) PRICE DESCRIPTION UNIT TOTALT QUANTITY
BID

, PRICE
_306.108 S.Y. 12775 ReclaimedStabilized Base ProcessedIn Place

)4is3 inch Deep 13 :1;
V CHM Dollarsan¢l‘G‘jy€l('"EenIs l /8]

403.11 TON I485 BituminousPavement Base course~Maehine = a0 CMethod 2 inch thickness W07 35]IQ)
I

SW7)’ .\l€l\JDollarsand WEN?)/CcnLs
403.11 TON 743 PermanentBituminousWearin Course 1 inch ; 30 V

’

«Tthickness— Memod )3 70
V

”3o?,l«DC§_.{£L
Dollars and Cents

604 LS 22 lmv‘andRaise Sewer ManholeCovers (lurk V—)aO_’°‘lg3 5030()(
_ Zméy9 Dollarsand 262;;Cents

__ SE ‘

619.1 LS l Trai?vggogl and Maintenanceof J?e "llI Y)
Traf?c-S6 Hut$30llarsandZ510 Cents618.7 Hr. 60 Traf?c Flaggers — Certi?ed .

4 (,9, .
_ THrrzzy>3»mg

,
Dollarsand Z610 Cents Qdcf 113.3‘)O(Q692 IS 1 Mobilization& Clean Up includingdust (:1, , r‘conlrol and1z?)%thcrMiscellaneousItems j

_ Dollarsand Q10 Centsl 001 LS I

Town
Contingenciesas Ordered and Approved By

Five ThousandDollarsand 00 Cents

$5,000 $5,000

Part]! I1IDAM0UN'l':_:B mo
(NUMERALS)

Part B BID AMOUNT:
QJQQHLLIQBKCDi\\lL)Q//V~3€\)ClQ 7H0-5»§N\\D SQVEIQHU.|\\N?_€BSEUQQDC.

(WRITE 01/TIN Worms)

Bid#20-07 Hooksett 2020 Resurfacing Page 14
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PART I) BID —Dnnati Park AccessRoad ,680 Linear feet

Bid Sheet of Unit Prices — Page 16 of 27

(Prices writtenin wordshall govern. Unit Pricesshallgovem over extendedtotal whendiscrepancies occur)

ITEM UNI ESTTMATED UNITBID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

_
PRICE

306,108 s.v. 151] "ReclaimedSlabilized Base ProcessedIn Place
3103;inch Deep 3 1;;

_ '/LUO Dollarsandé/(lH7V Cents a f/
403.1 I TON 141 BituminousPavement Base course A Macllinc - * . .7

Method 2 inchthickness , °“C(75’ 3l§1_7a('1«E)b
MINEW“(U Dollarsand? CenLs

403.11 TON 70 PermanentBituminousWearing Course 1 inch 3
’

thickness Machine McthodgHUMBgb 1; )
lgollarsand Z6 {Z0 Cents '

A604 LS 0 Lower and Raise Sewer ManholeCovers
Dollarsand Cents

_ _619.] LS 1 Tra?ic ControlPlan and Maintenanceaf
Trar?c’y’%:?/mienDollarsand zczocems

_618.7 Hi‘. 60 'I)‘af? Fl -C l'? d C .77”"”c“’a as D?clil?lise?nd‘cam Cents #3610 H‘-9?p3)‘l0,CC‘
592 LS 1

'

VMobilization& Clean Up iiicludiligdust _ .. ,3 . ,7

63%;g?g.I'J‘£?a;I‘0}£l}’l)BIMiscellaneonsItems 3 E’,
W

gun as 71)‘ ollarsand (H40 Cents
1001 L3 1 Contingencies as Ordered and Approved By $5,000 $5,000

Town
Five Thousand Dollarsand 00 Cents

PartD BID AMOUNT: $38 ‘/4
avz/MERALS)

Par D BID AMOUNT:
n HZ7’)/__éIGiH/ImcumnpR3LUlLxNIxKG§Qcitry S€\}l{;J uiguglrzg AND €I<~’i€cm

Bid#20-07 Hooksett 2020 Resurfacing

(WRITE OUT LN WORDS)

Page 15
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PART B BID —DPW Access YARD ,856 SY and 467 SY

Bid Sheet of Unit Prices — Page 16 of 27

(Prices written in word shallgovern. Unit Pricesshallgovern over extended total whendiscrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY B11)

PRICE 1

403.11 TON 9‘) Bituminous Pavement Base course — Machine (Ki ‘

- 5
Method 2 inch thickness856 sv ONE EH,0 2

V
7

Wkmém 714Dollarsand 2677-5 Cpnts
403.1 1 TON 54 BituminousPavement Base caurse — Machine

' ‘ (‘KE (0 /‘ , .«m“«ii’n%a;2F3o‘?:':“::;fé‘;2%M02) #o.ozDa.cr

1001 LS 1 ciimingeuciesas Ordered andApproved By $1,000 $1,000
Town
Five TlmusnmlDullals and 00 Cents

Part E BID AMOUNT: ‘/

I

a
§

1
T

T

C(NUMERAlS)_
(Pm}: Bm Amoum: Sme / M THC\l5I\\\\}3 semen \~\uM1>K£DMW k)if\)€ mumcsAm)

—-zew v:é.\dT3
(WRITE OUT IN WORDS)

BidA BidAmount "MORSEROAD”: 3C1\WC0.E’O
M1r\£1’>/cm 1!-Iolémb §‘L;’\semluMum3 XiOLLlM.$ mm@6141Y(ems,

c3$3xLBid«B BidAmount "DALEROAD”: "55\C\7,7O7.Q‘C)L<dcekxuuméb Muoew$€\3€1\‘.THO.L§N\® sews»; H1kN\)IZ€D Sguew toguwcg Am; 3-my cams
Bid

gum
Amount "SILVERAvenue": EH5’,5Ll8f:’>O

«mrv Lmé r?wsmb Gxmxumwgn (GUY elél? boitrws N5 Qamv cams
BidD BidAmount”DONATlPARKACCESSROAD": 3 39,,,"|47«-’ 5
mum/euanr7‘HCL‘$f\MD(‘am uqummb mu am 'Lm\~A2; mun?\€T&)\3 cgms

BidE BidAmount "DPWACCESSYARD”:‘B11(D
_SYTEGMmcmmSeam HHMNEGDWV M/me‘mamaAND26.22: ccmg

TOTAL PART’s A, B, C, D, E, G and H - Bid Amount: ‘ii:
Hm./uméb m/ur~rv 771/021_<AM? owe HKLHEZEBS1ITV 11-Ieéé Dot LAP3 V~\N‘5mum/()\)5

(Li/\f5

Bid#2007 Hooksett 2020 Resurfacing Page 16
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DATESUBMFITED:

RESPECTIVELYSUBMITTED: V
syazzgm ? acuNA§‘i4»%‘/z£":’$£iW“’"‘"€lilii*/

Iii?/’i(i(iiMOD?5B"?z5'Ye%§“7e'7Z?2"%i?fA737re5112667Siam“"7E”'E/U/405375
f%1§§‘/$‘3;%‘i§“”Z‘“°°“e

S/J/MC/Uex)/13v6/wuc .cc/y
Telephone Number and E-MailAddress

Person signing proposal must be :1 person in your company authorized to sign a contract with the Town of
Hooksert, NH

Notes to Bidders:
o Allwork included in this bid is dependent upon the bid amounts and available funding.
I Actual quantities are subject to change and will be based upon actual field measurements

taken during construction.
0 The Town may elect to award Parts A andlorB andlor C andlorD andlor Part E and[or F

degending ugon avallable of funds and whatever is in the best Interests of the Town.

Bid#20-07 Hooksett 2020 Resurfacing Page 17

Agenda Item #14.1.
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PARTA BID —Mnrse Rand .I675 LI.!|E5Il' feet

Bi(IS|1eefoI' Unit Prices — Page 12 of 27

(Pl-ice<written in word shall govern, Unit Prices shall govern over exlundcd lulal whcn dlzcrepallciesoccur)

ITEM UNI ESTIMATED UNIT Bll) PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

W

_
W

PRICE
306.108 S.Y. 4840 Rcclainlecl Slabilized Base Plocessed In Place

8 inch Deep

7

_
Five Dollars and Fifteen Cents $5.15 $24 926.00

403.11 TON 563 llituminous I’?\’En'l€l‘ll Base course — Machine
Method )2 inch lhickncss $71.00 $39 973.00

Sevenly- One Dollals and No Cents
403.11 TON 250 Permanent llilllmillous Wearing Course 1 inch

tl‘lickness—MzIchilleMethod One H lnQLedSix $106.00 £26 50000
Dollars and No Cents

604 LS 19 lsgxgrand Raise Sewer Manhole Covers $700.00 m3_3oo,oo

__ _ ___
Hundred Dollars and No Cents

_ _

619.1 LS I I'l-afxicControl Plan and lvlainlenance of 34.40039 4$L4_4Qu_QQ
TI'€llTlr;‘r%‘u"..l‘.l‘a‘y%'.l“Dollars and No Celjls

61 347 llr. 60 Trafflc Flaggers - Cerli?cd

Forty-Five Dollars a_n_dNo Cenls $45.00 $2,700.00
692 L5 1 Mubiliwlion & Clean Up including dust

control and all other MlscellaneousItems $4,4l;q£o $4 400.00?gural::33“ Dollar‘;and Na Cents
1001 LS 1 Colltlllgcnci as Ordered and Appl'0\'o(| By $5,000 $5,000

Town
Five Thousand Dollars and 00 (Jellts

I'l1rtABll)AMOUNT: $121,199.00
_7

(N UMERA LS)
Part A BID AMOUNT:
One I lundred Twenty;0ne ThousandOne Hundred Ninety-Nlne Dollars and No Cents

Bid #20-07 Huoksett 2020 Resurfacing

(WRITE OUT IN WORDS)

Page 12

wmlm?
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PART B BID — Silver Avenue ,850 Linear feet

Bid Sheet of Unit Prices —Page 13 of 27

(]’I'iC&Swritten in word shall govern. Unit Prioes shall govern over extended total when dim.-pancics occur)

ITEM UNI ESTIMATED UN1‘r Bll) 1'1u('1~; DESCRIPTION UNIT TOTAL
T QUANTITY 111])

_
PRICE

306,108 S.Y. 1511 Reclaimed Slahilimd Base Processed In Place
8 inch Dcep

Eiuhl
7

Dollars and No Cents $8.00 $12,088.00
403.11 TON 176 Bituminous Pavement Base course — Machine

Method )2 inch thickness $103.00 . $18 304.00
One llundved FourDalIaI'sand N0 Cents

403.11 TON 88 I’e1'mauem lliluminous Wearing Course 1 inch
thiclcness—MachineMc1h0d $179 00 015752.00
Dollars and No

_

Cents
so-1 Ls o __Low1:rand Raise Sewer Manhole Covers mm M35033,

ut‘K1Nlll|1 .1

W 7
WW

Twcntyilvn‘ Dollars and N0 Cents
_

619.] LS 1 '1';-am: Control Plan and Maintenance of $3,000.00 $3 000.00
TruE?cTmae'11mnsandDolla1'sand No (Ie_1_1ts

618.7 H1‘. 60 Tra?ic Flaggers - Cclli?cd

FDrly—Five l)0[]g{sand N0 Cents $45.00 $2,700.00
692 LS I Mobilization & Clean Up including dust

control, and all other Miscellaneous Items $3,000.00 $3000.00
Thrcc Thuusand Dollars and No Cents

1001 LS 1 Contingencies as Ordered and Approved By $5,000 $5,000
Town
Fivc Thousand Dollars and 00 (Tennis

J ‘PanBIDAMOUNT: $64194.00
_

’
1 '3 ‘ (NUMERALS)‘i’ 1':t-€l\3L[‘rkAMOUN>

" <‘.1xt7Fgur ThqusgandOne Hundred Ninety-Four Dollars and No Cents
1

’ ‘ " (WRITE OUT IN WORDS),
1

A

Bid #20-07 Hocksett 2020 Resurfacing Page 13

. wwM;.uM._wm\~mm»m 00.. ..._w...(4. ._ xn.w,M,wkw ..%__.
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PART C Bll) — Dale Road 4790 Linear fret

Bid Sheet of Unit Prices — P913014Ibf17

(Prices \\'l'H.1Enin word shall goveln. Unit Prices shall guvcm uvur cxlcndcd total when discrepancies occur)

m«:1v1 um ESTIMATED UNIT BID PRICE DESCRIPTION UNIT T0‘l‘Al.
T QUANTITY BID

W
V

PRICE
_

3n<;.mx ml. 12775 Reclaimed Siabilized Base Pmcessed In Place
3 inch Dccp

7,7

7

Three Dollars arIdTW8n|Y~Nl"€Ccnl> $3.29 $42 029.75
403.11 11)N 14245 Bituminous PavelIIel1lBase course — Machine

Mclhud ) 2 inch thickness $53 gg $101 51400
_ _

Sixly—Eiqhl Dollars and Forty Cents
__

403.11 mm 743 PeI'n1unamBitul11iII0usweal-lng Coulse 1 lncli
t|)iCknc:s—IVlzIclliI|c Mclhnd Seventy» Elghl $75,115 §5§ 535.55

_ ____
V

Dollars and Elgh|y—F|vBC6?lS

604 L5 22 l,n\\'el' and Raise Sewer Manhole Covers §675 DU §14.&5D.0D
giiém?nnnllni-s and No Ccnls

_ _

619.] LS 1 Time conrml Plan and Maintenanccur $4 400.00
_

Trams E33:Em?§§dl)n1larsand No cenis_
(118.7 I-Ir. 50 Tmf?c Flaggers — Cerli?cd

Fort‘/—Five __Do1Iai-sand No Cents $45.00 $2,700.00
692 L5 1 Mobilization & (‘lean Up including dust

comm], and all other Miscellaneous Items $5.500 00 $5,500.00
E’”§§"°u:§:;“‘Dollars and No Cents

1001 LS 1 Contingencies as Ordered and Approved By $5,000 $5,000
Town
Fivc Thousand Dollars and 00 Cents

ll ’

«. '7 / IQ: 1‘

.
gang3 1,111»AMOUNT: $234,539-30

_

(NI/Ml:'kAI.S)’V‘(S:'i’'V. 1 P.»

'BaI't’B BID AMOUNT:
Two HundredThin —FourThousand Six Hundred Thirtv—NlneDollars and Thirty Cents

(WRITE OUTIN WORDS)

Bid #20-D7 Hooksett 2020 Resurfaclng Page 14
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PART I) BID — Dnnali Park Access Road 680 Linear feet

Bid SIJEEIof Unit Prices — Page 16 of 27

(I"l'lC(1S\.\1'l\’i(‘n in word shall govern. Unit Prices shall govern over exlcndcd um.) when discrepanciesoccur)

ITEM UNI I‘lS'l'lMA'I'I¢ll) UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY mo

_ PRICE
306.l08 S.Y. I5] I Reclaimed Slabilizc-ABase Processed In Place

8 inchDeep

_
Eight Dollars and No Cents $5 00 $12088 00

403.1 1 TON Ml Bituminous Pavement Base Course — Machine
Melhod ) 2 inch tlliukncss 3114_uu §1so74,uu

9'65%',',“_’i’Dollars and Nu Cents
403.11 TON 70 Pcrmancnt Bituminous \‘\'€aI'I8%e??'L‘|é'%%1 inch

thickness — Machine Method Eighlyl-nu! $184.00 312.aeo.0u
Dollars and No _(‘ems

604 L3 0 Luwcr and Raise Sewer Manhole Covers N0 W N0 Bid

_ _ _

No Bid Dollars and No Bid Cents
_ _

619.] LS l ‘l'I"af?cControl Plan and lvIain(emnce of $3,000 00 _$3 000.00
TramCTLee}7ThausandDollars and Na Cems

7

613.7 H.r. 60 Tra?ic Flaggens 7 Certified
Fourty—Fi’ve l)o||:u's and No Cenls $45.00 $2,700.00

692 LS 1 Mubilizaliou AI:Clcan Up including dust
control, and all (vtl1e.i' Miscellaneous Items $3 000 00 §3 000.00
Three Thousand Dollars and No Cents

1001 LS 1 Conlingenci as ordc.-cu and Af{pVo\'edHy $5,000 $5,000
4l'0\VV\
Five Thousand Dollars and 00 Cents

Part D RID AMOUNT:

Part I) III]! AIVIOUNT:

?yfour ThousandSeven Hundred Forty-Two Dollars and No Cents

Bid #2007 Hooksett 2020 Resurfacing

$54,742.00
(NUMERALS)

(WRITE OHTIN WORDS)

Page 15
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PART E BID ~ DPVVAccess YARD ,856 SY and 467 SY

Bid Shout uf Unit Prices — Page 16 (If 27

(Prices written in word skullguwrn. Unit Prices shall govern uvcr cxlcndcd min! when discrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTAL
T ()lJAN'Il'I'V BID

PRICE
_

403.11 TON 99 BituminousPavemenrBaseoouI'sc Machine

6&1X1212H'lUhlhiCklll1SSX56 SY $12503 532 57100ne un re ,
Twsnly-Eiuhl Dollars and No Cents
Bituminous Pavement Base course Muclrine

cl od iIIl.'l‘llhic Icss 467 SY
$12800 6,912.00:::n.:"E:’§:§mum and No cm *

403.11 '1UN 54]

I001 LS 1 Contingencies as Ordered and Approved By $1,000 $1mo"

Town
Five Thousand Dollarsland00 Cents

$20,584.00
(NUMERALS)

PSIITE BID AMOUNT: Twentv Thousand Five Hundred Eiqhlv-Four Dollars and No Cents

Part E BID AJMOUNT:

(WRITE 01/TIN WORDS)
Bid A BidAmount ”MORSEROAD”:

one Hundred Twenty—OneThousand oneHundred Ninely—NlneDollars and No Cenls

I

l ’ Bidg’BidAmount ”DALEROAD”:
j?rgjlundredThlrtv—FnurThnusand Six Hundred ThirIv—NineDollars and ThirtvCents

/ .5 R‘, ,

. ‘B|d'éBid‘Amuunt ”S|LVER Avenue”:
_ I \ »,, /

-Sxmfguz hgusand One Hundred Ninety-Four Dollars and No Cents

Bid\DBidAmount "DONATIPARKACCESS ROAD":

Fiftv—FourThousand Seven Hundred Forlv-TwoDo|la§ and No Cents

BidE BidAmount "DPWACCESSYARD”:

Twentv Tho_us_and Five Hundred Eiahlv-FourDollars

TOTAL PART’: A, B, c, D, E, G and H — Bid Amount: $495. 358-30
Four Hundred Ninety»Five Thnusand Three Hundred Fi?y—EigmDollars and Thirly Cents

Bid #2007 Hooksett 2020 Resurfacing Page 16
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DATE SUBMITTED: 6/9/2020

RESPEETIVELYSUBMl1TED:BTOXindustries, Inc.
_’

_ V‘!
{PLEASEPRINTBIDDER/
CONTR/1CTOR’.

_'
\

_,
Mark J. Nik_itas Marketinq/Sales Manacier . J '

Print Representatives Name and Title Sign\a'ture
1471 Methuen Street.Dracul, MA 01325

'

,
‘

' V.~

'‘

Address / Street-City-Zip Code
- -

' ' xindustries com
Telephone Number and EAI\/IailAddress

Person signing proposal must be a person in your company authorized to sign a contract with the Town of
Honksett, NH

Notes to Bidders:
0 All work included in this bid is dependent upon the bid amounts and available funding.
- Actual quantities are subject to change and will be based upon actual field measurements

taken during construction.
- The Town my elect to award Parts A and[or B and[or C and[or D andlorPart E and[or F

degending ugon available of funds and whatever is In the best interests of the Town.

Bid #20-D7 Hooksett 2020 Resurfacing Page 17
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PART A BID — Morse Road 1675 Linear feet

Bid Sheet of Unit Prices -— Page 12 of 27

(Priceswritten in word shall govern. Unit Prices shall govern over extended total when discrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT 'I'U'I'AL
T QUANTITY BID

N_m____M ___
PRICE

306.|0B S.Y. Reclaimed tabrlized Base Processed In Place
8 inch Dccp
one Dollars and Thml’Cents $ 1-30 $ 6 292.00

403.11 TON 563 Bituminous Pavement Base course — Machine
Method ) 2 inch thickness $_?5§_Q _$_3_7__439,50
Sixly Six Dollars and Fifly cents

403.] I TON 250 Purinnncnl Bituminous Wearing Course I inch
thickness — Machine Method _Sj;<tySix § 66.50 O
Dollars and Fiftv Cents

604 LS 19 Lower and RzriseSewer Manhole Covers $ 55000 $ 10.,4_5C?0
$““'““"‘Dollars andZeroigents

6l9.| LS l T1';r?'rc Control Plan and M ntenance of 0 izgmm
Traffic Two Thousand Dollars and Zero Cents

6| 8.7 Hr. 60 Traffic Flaggers - Certi?ed
ThirtvSeven Dollars and Zero Cents $ 37.00 $ 2 220.00

692 LS 1 Mobilization & Clean Up including dust
control, and all other Miscellaneous Items
Im1';:::° Dollars and M Cents

“mm “mm”

1001 LS 1 Contingenciesas Ordered and Approved By $5,000 $5,000

Part A ml) AMOUNT:
Eiqhtt/7'|'_wgThousand Two Hundred TwentvSix Dollars and FlflvCents

Bid#20-07 Hooksett 2020 Resurfacing

,,lw__1._

Part A BID AMOUNT: $ 82,226.50 \/

Town
Five Thousand Dollars and 00 Cents

(NUMER/-ILS)

(WRITE 0U T IN WORDS)

Page 12
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PART B BID— Silver Avenue ,850 Linen)‘ feet

Bill Sheet of Unit l’rices— Pa new of 27

(Prices written in word shall govern. Unit Prices shall govern over extended tolal when discrepancies occur)

Part C BID AMOUN '; $ 33,240.30

ITEM UNI l'lMA' D UNIT BID PRICE DESCR].I"I'IDN UNIT TOTAL
T QUANTITY BID

PRICE
306.103 S.Y. 1511 Reclaimed Stabilized Base Processed In Place

3 inch Deep
One Della,-5 Md Thlrly Ccnls s 1.30 $1354.30

403.1 I TON l76 Bituminous Pavement Base course — Machine
Method ) 2 inch Ihickuess as55.59

7

s 11_1o_4_.,0_g
SN)’ SIX Dollars and FFRY Cents

403.1] TON 88 Permanent Bituminous WearingCourse 1 inch
thickncss—Machine Mclhod 555 5'! §_§§_§g_ 5 5 g3 g9
Dollars and 5",, Cents

604 LS 6 Lower and Raise Sewer ManholeCovers § 550.00 $ 3 311011]

Five Hundred Fm,Dollarsand Zen: Cents
619.] LS 1 Traffic (6g;ilTi":>ol“£l:i‘;uand Maintenance of" 5 1 500 on 5 1 500 no

gr“
__

Traffic F; ...‘,, Dnllals and_z_gmCeuls
618.7 Hr. 50 Traffic Flaggers — Ceni?ed

Thim/§.e\mu Dollars and lam Cents s 1 no 5 2 22:) no
692 LS I Mobilimtion & Clean Up including dust.

contml, and all other Miscellaneous Items ?wp

ii iiiiiiii iii

_
Dollals and Zero

___

Gents
I001 IS I Contingencies as Ordered and Appmved By $5,000

Town
Five Thousand Dollars and 00 Cetus

Par! CBID AMOUNT:
Thirty Three Thousand Two Hundred Forty Dollars and Thirty Cents

Bid#2007 Hookselt 2020 Resurfacing

(NI/MERALS)

(WRITE oz/11/v WORDS)

Page 13
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PART C BID— Dale Road 4790 Linear feel:

Bid Sheet of Unit Priccs— Page 14 of27

(Prices written in word shall govern. Unit Prices shall govern over extended total when discrepancies occur)

Town
Five Thousand Dollars and 00 Cents

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

’
______ PRICE

Reclaimed Stabilized Base Pmcessed In Place
8 inch Deep
One Dollars and Thirty Cents S 1.30 $16.607.50

401i 1 TON I485 Bituminous Pavement Base course —— Machine
Method ) 2 inch thickness 5 55 55 5 55 252 59

SVXIYSix Dollars and rmv Ccnls
__k

403.1 I TON 743 Permanent Bituminous Wearing Course I inch
thick-ness—Machine Method Sixty Six

, , ,
S 68.50 s 49 409.50

Dollars and Filly Cents
604 LS 22 Lower and Raise Sewer Manhole Covers 3 550.00 5 12 1oo_no

___
Five Hundvedrmpollnrs and Zero Cents

W

6 l9.l [S l Traf?c Control Plan and Maintenance of g ggugn ; 3 uua.uu
Tra[l'|cnves Tnausand Dollars and Zero Cents

618.7 Hr. 60 Traf?c Flaggers — Certified
Thirty Seven Dollars and Zero Cents $ 37.00 8 2,220.00

692 LS 1 Mobilization & Clean Up including dnst
contml, and all other Miscellaneous Items mum 5 3 59;, gm
'{;:.,,‘.“,.“::'"‘ Dollars and Zero Cents

M

100] LS l Contingencies as Ordered and Approved By $5,000 $5,000

,/
mm B mo AMOUNT: $190 689.50

{N1/MERALQ
Part B llll) AMOUNT:
One Hundred Ninety Thousand Six Hundred Eighty Nine Dollars and FiftyCents

Bid 3320-07 Hooksell 2020 Resurfacing

(WRITE 0I}TIN WORDS)

Page 14

Agenda Item #14.1.

Page 35 of 187



PART D BID — Donnti Pn rk Access Road ,6841Linear feet

Bid Sheet. nf Unil Prices — Page I6 of 27

(Prices written in word shall govern. Unil Prices shall govern over extended total when discrepancies occur)

IIEM UNI Eb FIMATLD UNII BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

PRICE
306.108 S.\’. 1511 ReclnimeclStabilized Ease Processed In Place

8 inch Deep
One Dollarsand Thirtv C 1.30 $ 1 954 30

403. I I TON I41l Bituminous Pavement Base course -— Machine
Method ) 2 inch thickness §_5§_5g_ 3 3 315 5g

SixlvSix Dollars and Fifty Cents
403.11 'l‘()N 70 Permmlenl Bituminous Wearing Course 1 inch

thickness —— Machine Method 534; 5x 3 55 53 _§A555_(m_
Dollaisand am, Cents

604 LS 0 Lower and Raise Sewer Manhole Covers 5_i5_Q_ug_ 5 Q an
Five HundredFmiioilaisand Zero Cents

619.1 LS 1 Traliic Conlrol Plan and Maintenance of 3 1.59339 §V1_5qq,_0uV_

_

Traf?c ‘g";;"°:;;,"“ Dollars and zm Cents
6 l8.7 Mr. 60 'l'ral‘IieFlaggers - Certi?ed

Thirty Seven Dollars and Zero Corn: 5 37.00 3 2,220.00

592 Ls I Mubiliulion & Clean Up includingdust
control, and all other Miscellaneous Items 5 2.5DD.UU § 2 mg gg
lT.":f,’r";:‘;:“ Dollars and zero Cents

100] LS I Contingencies as Ordered and Approved By $5,000 $5,000
Town
Five Thousand Dollars and 00 Cenls

Part D BID AMOUNT:

Part D BID AMOUNT:
Twenty Seven Thousand Two Hundred Fifteen Dollars and Eighty Cents

r/
(NI/MERA LS)

$ 27,215.80

Bid #2007 Hoolsett 2020 Resurfacing

(WRITE 0!/T IN WORDS)

Page 15
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PART E BlI)- DPVVAccess YARD ,856 SY and 467 SY

Bid Sheet of Unit Prices — Page 16 of 27

(Prices written in word shall govern. Unit Prion all govern over extended total when discrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY BID

PRICE

7 uicuE{fEB?;EPavemeiitiiesecourse — Machine
Method ) 2 inch lllickncss 856 SY §_5_a_5g_ 3 5 533 5g
Slxiy Six Dollars and fifty Cents

403 ll TON 54 Bituminous Pavement Base course —Machine
Method )2 inch thickness 467 SY
Sixty Six Dollars and Fifty Cents $ 66.50

V

5 3591.00

mm LS I Contingenci* as Oitlered and Approved By $1,000 $1,000
Town
Five Thousand Dollars and 00 Cents

Part E BIDAMUUNT: $11.17-$.50
(NI/MERALS)

Purl E BID AMOUNT: Eleven Thousand One Hundred Seventy Four Dollars and Fifty Cents

(WRITE OUT IN WORDS)
Bid A BidAmount "MORSE ROAD":

$ 32.22650 EvulnvTwo Thou andjwo HundredTwantv SIX Dollars and Fl"VCents

BidB BidAmount ”DALEROAD":
$ 33.24030 Thny Ihree Ihousand Twa Hundm: my Do lag and mm, Qenp

Bid C BidAmount "SILVERAvenue":
35190,559.50 oneHundred Ninety Thousand Six Hundred Eiahty Nine Dollavsand Filty cans

Bid D Bid Amount ”DONAT| PARKACCESSROAD":

3 27215.30 Twentv even Thousand Two Hundred Fmnen Dollars and Eiuhiv 0 ms

BidE BidAmount "DPWACCESSYARD":
$ 11,174-50 Eleven Thousand oneHundred SevenlvFcur DOIlars and Fifty Canis

TOTAL PART’: A, B, c, D, E, G and H — BidAmount: $ 344546.60
mica Hundred Forty Fourmousand Five Hundred Fony Six Dollars and Sixty Cenis

Bid #20417 Hooksett Z020 Resurfacing Page 16
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DATESUBMITTED:June 9. 2020

RESPECTIVELYSUBMITTED:GM! Asphalt. LLC
(PLEASEPRINTBIDDER/CONTRACTOR5N

Jeff Perry - Operations Manager A/(4

Print Representatives Name and Title Signai?e //
288 Laconia Road Belmont, NH 03220

Address / Street-City-Zip Code
(603) 524-0200

Telephone Numberand E~Mai| Address

Person signing proposal must be a person in your company authorized to sign a contract with the Town of
Hoalcsett, NH

Notes to Bidders:
- Allwork included in this bid is dependent upon the bid amounts and available funding.
- Actual quantities are subject to change and will be based upon actual field measurements

taken during construction.
o The Town mav elect to award Parts A and/or B and/or C and/or D and/or Part E and/or F

denendin? upon available of funds and whatever is in the best interests of the Town.

Bid#20-O7 Hooksett 2020 Resurfacing Page 17
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PART A BID — Morse Rgad 1675 Linear feel

Big Sheet of Unit PI1'ues— Page 12 (J27

(Prices wrilten in word shallgnvcm. vim Prices shall govern over extended lul?l when disclepallcics occur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT TOTALT QUANTITY BID
PRICE3us.1os say. 4340 Rec-IaI'me(ISlal7iII'zeLlBaseyrowsseiitiipiam70 00in Deep -

V.
I ~. I: (J, Dollarsand?eykelklf5 IKW/g703.11 TON 553 Bitumhlous Pavement Base com I: — Macllhlu ‘

M -thod ) 2 inch lllickliesaj » ix
‘Ia €pqH‘ Dollars and w-(:2 Cents

98.85’» .42 .75

403.11 TON 250 I-e{ma'i7:mBiiuininousWearing Cnurselincll ‘_ ‘

\ . 00f1)iCkllCS.S‘~MaC}1iiI!eMclhndSin/{n1;;}£t; f12" ‘?u 1&132’I)oIIarsand ze(‘(2 Cenls
504 Is 19 ; er Raise Sewer Manhole cuvefs

, I52: . I A on
_ éf?i? olarsaudZ'!l"DCents #7179‘77§3619.1 I[.8 1 ’l‘rat't]c m ul I’ an mudMailllcnanoeat no _ «

‘

_ T:amJ§?'gkn@oII:irsand Z€I‘DCunts § Z3 5 U1‘ 5 D
'ra12s.7 Hr. so Tfa ix:Fmggers —CeIti[jud \

,_ «D «D7Lir-E/‘hm Dollars and Cents 3 Z‘ 9 I957)’ L

592 IS 1 Mobilization& Clean Up includingdusz
I .1‘ «D_ ii 0], an d Hg:)ih6TMiSCEll?llC0?S1161115Q57) QS-0‘"

W . P? Dollars and zen) Cents1001 IS 1 coi.ungené’iesas 0I'dz;n:d and Approved By $5,000 $5,000
Town
Five Tlmusand Dollars and 00 Cents

,
V,

- 3' ‘.ParlAl!lDAMOUN’l': WL
$3Z2 ° 7 "

(NUMERALS)
Part A II AMO¥JN'1“:+£\“

Bid #2007 Huoksett 2020 Resurfacing Page 12
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PART R MD ~ Silver Avenue .850 Lingnr feet

Bid Shcgt ofUnit Prices — Pagg 13 of 27

(Prices written in word shall govern. Unit Prices shall govern over extended total when discrepancies occur)

ITEM UNI ESTIMATED UNIT BIl)PRlCEDESCRlI'I'ION UNIT TOTAL
T QUANTITY Inn

7

7

PRICE
305.103 s.v. 1511 ReclaimedStabilized linsc Processed In Place

8/inchDeep 4 E I 0
_ P »r Dullznsanri‘Rn Ccnls

403.11 TON 176 Bituminous Pavement Base CO|.|I'SC — Mnuhinc -V“
-35 1. - 3 mo,Me:IIuu)2iuchnu'ckness4,ls ’ la D12

7 _ xx-L./e;1H“Dullarsaud '1 Cents
>

‘

403111 TON xx PelmahéuaBnumiuuusweanngCo Ise,1inch
, Or, ‘ _ _ ,.

l|Iic3l1es'7Machi§cMethud§evm Z {up ’“1L‘:£05302’‘ Q
nonlaéila, E was g so

504 L8 5 Lo crud Raise SeweIManhulc (‘oveIs5-om-' .95» g §(Qo- ac
_ , lam and Zr.» Cents #7'9

519.1 LS 1 Tra?ig?feéilrolPlanand Maintenanceof Q0 j ‘QQ * ‘3
Traflic " Dollars and Len) Cams

|

592 LS 1 izaliun & Clean Up includiI{gdust”

618.7 Hr. an r f? FJaggers»CcI|ifie(1 ~

D Dollars and‘g\i“H-ICents
M 1']

control, 1111«A1other MisoellnnuuusIlems
00 ‘m Dollars and 29 1-1)Cents‘T

1001 IS 1 Continganc as as Ordered and Appmvcd By
Town
Five Thousand Dollars and 00 Cents

l'artC BID AMOUNT: 3 4. '
ID "(I

(NUMERALS)
I’ rt BID AMO

(WRITEOUT IN WORDS)

Bid #20-07 Honksett 2020 Resurfacing Page 13
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PART C BID —DgglcRoar] 4790 Linear fggt

Bid Sheetuf Uni! Prices — Pggc 14 u!‘27

(Prices written in word sllzlllgovern. Unit Prices shall govern over extended Lulzllwhen discrepancies occul)

ITEM UNI ES’.l‘iMA'l'ED llNl'l'i'sm1»1uc1;1)Escml'1~1oN UNIT 'I'()'I‘AL
T QUANTITY Bil)

, _ PRICE
‘W3ns11us S.Y. 12775 Reclaimed SmbilizedBase Processed In Place

H7 (0 5inchDeep 1 , _ Q ,2
1 we l)ol1ars_anr.§¢3\/fllrg)/Ccnls5 7 ’

403.11 TON 1455 BlluminousPavcmenlliasecoue—Machinc _ ,
‘ I <Mcthnd)2i cht||i::kness11.L Q8‘"8' II:( 337‘2‘

Ssxlyei N * Dollars and’ Cents
403.11 mu 743 rermane?lallumlnllusweazlngOourselinch ,m ‘»¢_thickness —Macl1ineMellloasarmkg?ue 72‘ ‘ " 53 4°} é

”

Dollars and zeroCums raw
7

V604 LS 22 In era :1 ise SewerManholeCovers 5:19.20?9“4’§.‘4’“‘§>uars and Z€I’UCems
_

O 0619.1 LS 1 'l‘ra?'ic mroi Plan and Maintenanceof
$95. 00 5Q: ‘

_Tmf?l.:;%}€L§Ag; Dollars and zem(‘.enls_
W515.7 Hr. so ta ‘c laggcrx-Cerli?ed

» . —— mi)
, Dollars and Cents 52”’ D [g50

«.92 IS 1 Mob'il tion& Cle:1nUpillcIu1ll'nvdust
f ea

5 1

jonr?ol,nd crMiscellanwusIlcms g§oc
‘

‘ ‘C’
v _ I ll ollars and zen; Cents

lnnl LS 1 Conliugcncies as Ordered and Approved Hy $5,000 $5,000
Town
Five Thousand Dollars and 00 Cents

/,

ParlB BIDAMOUNT: I?__g3L(jg U
(NZ/MERAIS)

PnrtBBID M0 NT:
1‘

Bid #20-07 Hooksett2020 Resurfacing Page 14
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PART D BID — Don.'1tiParkA ccss Road 680 Linear feet

Bid Sheet 0]‘ Unit Prices ~ Pa -e 16 M27

(Prices written in word shall govern. Unit Prices shall govern uvcr extended localwhen disc1epa1lcl1:soccur)

ITEM
‘

UNT ESTlMA'l'ED UNIT 31]) 1-mcr-: DESCRIPTION UN117" TOTAL
T QUANTITY BID

mucr:
306.108 S.Y. 1511 ReclaimedSlabllizedEm Pmcessed I.1| Place

I W Dj hDucp , , 5 U ‘

‘1 I(inc:-/-1-'Dallalsand newCenls L!) (?gs
V4”“

1':*:;;1:x::::;::1;:’s:%:i:2:“"“““'“"°oer5 < 923’ 25'
7

Tx e.~gL.,+pullars :1ndj51\\rE)E1:nts
403.11 TON 70 Pei-n1a‘dcn113i:nminonsWearing Coursu1 inch

6 D5 #5,thickness — Machine MclI'Io1l§
’

1: §Z“fg2‘ L

f_

Dollars and 1Z€rQ_Cents
k604 LS 0 Do at n([ Raise Sewer Manhole Covers émor ma Q .0 O

_ 1a.-sand ;e I'DCcnls
7619.1 LS 1 ntm|Pl:1x1and Mahllenaucuof 0 cm

D011 and 7 ‘ ms 577}
_618.7 Hr. 60 Traffic l‘laggers— :=.11I?ed[mI- '

, “O , 0?)
+1.90 Du11arsnn<1J_’~pL1/Cents 5Z‘> Iqgb

592 LS 1 Mobilization& Cle1mUp1'nt:lu(Iir/g(l11s\
A 00 u 0co hnizfdn1other MiscellaneousItems 11.»: -2.5?‘ ,;§b’”

;~ Dollnrsand ae rz; Cents
1001 Is 1 fksnlingencie asOI'de1‘cdand Approved By $5,000 $5,000

Town
Five Thousand Dollnrsand noCams

/ 4

Part D BID AMOUNT:

Bid#20-D7 Houksett Z020 Resurfacing

l~'- tDBI AMOU
\
1

(WRITE OUT IN WORDS

zF5s’8*35' V
(N)!/MERALS)

-1 {.

Page 15

V

*5 4-erxllé
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PART E BID —-l)l'W Accgss YARD ,856 SY gnd 467 SY

Bid Sheet of! IgjjPriues- Page 16 gt ;7

(Prices written in word shall govern. Unit Prices shall govern over extended total when discrepanciesoccur)

ITEM UNI ESTIMATE!) UNIT BID PRICE DESCRIPTION UNIT TOTAL
T QUANTITY Ell)

PRICE

403.11 TON 99" Bituminous Pavement Base dourse— Machine C ,5'0Method ) 2 inch thickness 856 sy 51
__

Dollzusand Cents
403.11 TON 54 Biluminuus Pavement Base course — Machine

/Method ) 2 inch thickness 457 SY \ ‘1>
Dollars and Came Li

1001 LS 1 Oonlingcnciesas Ordered and Approved By $1,000 $1,000
Town
Fivc Thousand Dollars and onGems

,

)0
PMIEBIDAMOUNT: /17}5717,“

I Nl/MERALS)
l-‘ax-lEBl'DAMOUNT:Poem em 2erD.:‘.

ev3lS(WRITE OUTIN WORDS)
,:,\/Ionse

Rq§>"éq’8ZZ_ 75.

BidBBidAmount "DALER0AD:HZI8 2 15'

Bid C BidAmount "SILVERAvenut?;V

Bid A BidAmount

H‘703”
Bid D Bid Amuunt "DONATIPARK CCES5ROAD": 5/pp 28 558 ‘ 3

Bid E BidAmount "DPWACCESS‘:§RD”:1Li;57Z“)o

H O
J

3 L190“ i
TOTALPART‘:A, B, C.D, E.G and H - Bid Amount: _jj
Bid#2007 Huoksett Z020 Resurfacing Page 16

@3.':.*:=?=...
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DATESUBMITTED:4,2,11Z0 Z O
RESPECTIVELVsuawurreu:Rv?xLn C

ASE P INTBI DER/CONTRACTORSA‘/\rMEJ ;‘x=!.’lli‘caw\ «is 3; M \M.ll«~ b(!-"‘(l/:lr..“?t1s»4(rL
('~‘“‘?

PrintRe
?

sent tive’s Nam Title 5' ture_4, 53;“?lmn E "‘ ?lellm WI /3 /'i<E3+L1
Addrgs / Street-City-ZipCode . '

_ _
\<?7&\7<i£.l—ID;O£5 e,cL'DQ\/'8)/inj.(1"‘~Ql.COW\

elephone Number and E—MailAddress

Person signing proposal must be a person in ynur company authorized to sign a contract with the Town ofHooksett, NH

Notes to Bidders:
- All work included in this bid is dependent upon the bid amounts and available funding.
~ Actual quantities are subject to change and will be based upon actual field measurements

taken during construction.
0 The Town may elect to award Parts A andlorB and[ar C andlar D and(ar Part E andlor F

degending upon available of funds and whatever is in the best interests of the Town.

Bid #20-D7 Hooksett 2020 Resurfacing Page 17
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-------------   84,424.00  (corrected)
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--------------  $34,578.50 (corrected)
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----------------  $195,566.50  (corrected)
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--------------  $27,534.50  (corrected)
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--------------  $18,460.00  (corrected)

-----------------------------------------------------------------------------------------  $84,424.00 (corrected)

----------------------------------------------------------------------------------------------  $34,578.50  (corrected)

--------------------------------------------------------------------------------------------  $195,566.50  (corrected)

-----------------------------------------------------------------------------------------  $27,534.50  (corrected)

------------------------------------------------------------------------------  $18,460.00  (corrected)

---------------------------------------------------------------
-------------------------------------------
$360,563.50  (corrected)
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Town of Hooksett

May 2020

Prepared by:
DEPARTMENT OF PUBLlC WORKS

35 MAINSTREET
HOOKSETT, NH 03106

(603)485-8471

REQUEST FOR BIDS

HOOKSETT 2020 RESURFACING
Bid #20-07

Acceptance Date: 12:80 PM Tuesday June 9, 2020

Sealed bid proposals glainly marked “Hooksett 2020 RESURFACING Bid #20-U7" on the
outside of the mailing envelope as well as the sealed bid envelope, address to Administration
Departmente Hooksett Town Hall; 35 Main Street; Hooksett, New Hampshire 03106 willbe
accepted until Tuesday June 9, 2020 at 12:30 pm when all bids will be publicly opened and read
aloud.

This bid is for: 2020 Resurfacing to: Morse Road; Silver Avenue; Dale Road; Donati Park
Access Road; DPW Yard Access;

Bid packages may be obtained from the ‘towns web site: www.hooksett.org, or by contacting
the Administration Department at the above address, or by calling (603) 485-8472.

The Town of Hooksott reserves the right to reject any or all bids, to waive technical or legal
de?ciencies, and to accept any bid that it may deem to be in the best interest of the Town.

Bid#70-07 Hooksett 7020 Resurfacing Page 1

i
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HOOKSETT 2020 RESURFACING
Bid #20-07

Contract Documents — Town of Hooksett 2020 RESURFACING

Introduction
The Town of Hooksett is seeking bids to perform Resurfacing to: 1,675 if Morse Road; 4,790 if
Dale Road; 850 It Silver Avenue; 680 it Donati Park Access Road; 856 SY and 467 SY DPW
Access Yard.

Scope of Work

These Resurfacing are described as follows:

1. Bid Part A — Morse Road: Reclaimed Stabilized Base (4,840 SY) and 813 tons of
bituminous pavement (base and wearing courses) 1675 if and 19 sewer manholes/basins,

Water valves.
2. Bid Part B— Silver Avenue: Reclaimed Stabilized Base (1,511 SY) and 264 tons of

bituminous pavement (base and wearing courses) 850 if and 6 sewer manholeslbasins,

Water valves,
3. Bid Part C — Dale Road: Reclaimed Stabilized Base (12,775 SY) and 2,228 tons of

bituminous pavement (base and wearing courses 4,790 If and 22 sewer manholeslbasins,

Water valves.
4. Bid Part D — Donati Park Access Road: Reclaimed Stabilized Base (1,511 SY) and 211

tons of bituminous pavement (base and wearing courses) 680lf.
5. Bid Part E DPW Access Road: 750 tons of bituminous pavement (base) 856 SY and 467

SY.

The Town may elect to award any or all of the parts listed dependina uoon available of funds
and whatever is in the best interests of the Town.

Contract Reguiremcnts:
A typical Standard Contract is attached to this Request for Bids. The contractor shall provide at
the time of the contract signing Performance and Payment Bonds and a Certificate of Insurance
with requirements as specified in this RFP naming the Town as additional insured. The Town

will retain 10% ot the contract amount until after final contract is completed and willretain 2% of
the contract amount for the one-year warranty period. The bidder shall provide a construction
schedule at the time of the preconstruction meeting.

The Contractor, at the time of the preconstructioh meeting, will be responsible to provide a
detailed approach to complete the project including the staging area as part of the contract. in
addition the Contractor shall complete a Town Excavation Permit prior to the start of
construction for each street. The application fee will be waived for the Contractor.

The Town of Hooksetl, Department of Public Works will oversee the proposals and construction
of the project.

Vendor Qualifications
The Bidder shall list qualifications and financial stability and references on similar projects.

Bid 1470-07 Hooksetl 7020 Resurfacing Page 2
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Criteria for Reviewing Proposals
In reviewing proposals, the Town will carefully weigh the following in making a determination
which bid to award which willbe in the best interests of the TOWN‘

1. Vendor's qualifications
2. Municipal experience
3. Pricing
4. Delivery of services

Bids shall be valid for a 60 day period after date of the bid opening. It is expected that a contract
approval will be made by June 13, 2020 allowing the contract approval and start of construction
date to be effective July 1, 2020 depending upon the available of funding and whatever is in the
best interests of the Town.

Construction Schedule and Completion
The Resurfacing shall start after June 30, 2020 and shall be complete by October 19, 2020.

Construction work shall be limited to Monday to Friday 7:00 am to 5:00 pm excluding
holidays.

Submission
Pricing must be inclusive, clear and concise, including such other information as requested or
required. Be sure the proposal envelope is completely and properly identified. The face of the
envelope shall indicate the title of the RFP “Bid 20-07 Hooksett 2020 RESURFACING”.
Proposals must be received by the Town of Hooksett ON or BEFORE THE HOUR SPEClFlED
ON THE ACCEPTANCE DATE. Proposals maybe either mailed or hand delivered to the Town
Hall, 35 Main Street, Hooksett, NH 03106, Atin: Town Administrator.

lnguiries
Inquiries pertaining to the Request for Proposal must cite the RFP title and acceptance date and
be directed to Public Works Director Earl LaBonte at e|obonte@hooksett.org

Competition
It is the towns intent that this RFP shall permit competition. It shall be the respondent's
responsibility to advise the Town Administrator, in writing if any language, requirement,
specification, etc., or any combination thereof, inadvertently restricts or limitsthe requirements
stated in this RFP to a single source. Such notification must be received not later than ten (10)
days prior to the proposal acceptance date.

Resenration of Rights
The Town of Hooksett reserves the right to reject all or any part of any or all proposals, to waive
technical or legal deficiencies, and to accept any proposal that it deems to be in the best interest
of the Town.

Firm Pricing
Proposed fees must be firm for the Town acceptance for 60 days from acceptance date of
proposals.

Pricing must be inclusive, clear and concise, including such other information as requested or
required.

insurance

Bid#20-O7 Hooksett 7070 Resurfacing Page 3
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The awarded vendor at their cost will be required to provide certificate of liability insurance
before installation can commence naming the Town of Hooksett as additional insured. The
following standard insurance shall be required:

Umbrella insurance Coverage
Per Occurrence $1 ,000.000

Commercial General Liability insurance
Each Orzcurrence Limit $1 ,000,000
General Aggregate Limit $2,000,000
Products/Completed Operations Aggregate Limit $2,000,000
Personal and Advertising Limit $1,000,000

Commercial Automobile Insurance (for Owned, Hired, and Non-owned Autos:
Bodily injury and Property Damage Liability -

Combined Single Limit(Per Occurrence) $ 1,000,000

Workers Compensation/Employers Liability Insurance
Bodily Injury by Accident Each Accident
(Coverage B — Employers Liability) $500,000
Bodily Injury by Disease Aggregate Limit $500,000
Bodily Injury by Disease—Each Employee
(Coverage A ~ Statutory) $500,000

Items Addressed
The bid should address all the points outlined in the request for proposals. The proposal should
be prepared simply and economically, providing a straightforward, concise description of the
?rm‘s capabilities to satisfy the requirements of the request for proposals. While additional data
may be presented, the following subjects and questions must be addressed:

a) Name, address, telephone number, fax number and email address of the company
b) Three (3) copies of the proposal must be submitted
c) Name of contact person and telephone number for purposes of following up on proposal.
d) Narrative including the qualifications of the company and municipal experience.

e) Has the company been in bankruptcy, reorganization or receivership in the last five
years? if so, please explain under what circumstances this disquali?cation or termination
occurred.

Submission
The proposal container must be completely and properly identified. The face of the container
shall be marked "Hooksett 2020 RESURFACING Bid #20-07”
Prospective bidders must monitor the Town’s website for any addendums.

Prospective bidders must monitor the Towns website for any addendums.

Proposals must be received by the Town of Hooksett ON or BEFORE the hour specified on the
acceptance date. Proposals may be either mailed to Town Administrator, 35 Main Street,
Hooksett, NH 03106, or hand delivered to the Municipal Center, 35 Main Street, Hooksett, NH,
Attention: Town Administrator

LATE BIDS WILL NOT BE ACCEPTED

Bid#20—Cl/Hooksett 2070 Restirfacirig Page 4
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TOWN OF HOOKSETT and CONTRACTOR AGREEMENT

in Re: Project. #20437 Huoksctl 2020 RESURF/\ClNG

THlS CONTRACT AGREEMENT is made and entered into at Hctoksott NH this __"‘day of , 2020 by and between
the Town of Hookselt, NH hereinafter designated TOWN.and herein alter designated CONTRACTOR, as
iollowsz

1 scope OF WORK. CONULTANT agrees ic iurnish professional services to prepare preiiminary design services, final design
services and bidding services necessary tor pertormance of the taiiowing portion of the work described in the Contract titled ‘Bid
#20-O7 Hookselt 2020 RESURFACING" between TOWN and the CONTRACTOR.

2. SPECIAL CONDITIONS:

3. SCHEDULING. Time is of the essence of this Conlract CON'| RAC TOR Sltall start and complete its work under this Contract
in accordance with the RFP’s proposed Schedule CONTRACTOR shall reimburse TOWN tar any Costs acculrtulaled U1

penalties levied against TOWN due in the negligence or non—performartce of the CONTRACTOR, and such costs or penalties
may be deducted from the amount due to CONTRACTOR under this Contract.

4. TAXES. lNSURANCE, PERMITS AND LICENSES. CONTRACTOR Shall lake out and pay fur Workers" Compensation
insurance as required by lite State at New Hampshire CONTRACTOR shall pay all sales taxes, excise taxes. old age benefit
and unemployment compensation taxes on labor and material iurritshed under this Contract. CONTRACTOR shall obtain and
comply with any permits or licenses necessary tor the pcriermance of its work under this contract

5. PRICE AND PAYMENT. TOWN shall pay CONTRACTOR for its petforrttance of this contract in accordance witn the proposed
scope of work as outlined tor the sum of 5 . Progress payments en this Contract will be made once at rriurrtti.based
upon the Contractor's estimate at the percentage or the Contract performed, less 10 to be retained uniii the completian or
coNTRAcroR's work and approval thereot by the TOWN Completion shall be defined as completion 0! the final overlay
paint slrtgging and establishment ol grass in 2020. Rctcriticrrs shall be paid to CONTRACTOR within an days etter
CONTRACTORS work has been completed and approved by the TOWN and upon the receipt of El ono—ycar Guaranty (see item
21below). No payments other then on or about the 15th of each munllt unless expressly piovided tor here. A 2% retatnage shall
be held by the Town for the one-year warranty periad

6. EXTRA WORK. Nu Claims for extra work beyond the scope of this Contract will be honored unless first authorized in writing
by TOWN prior tn the peifuimarice of any such extra work.

Bid ltZUrU/ Hooksctt 21720Resurfacing Page 5
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7 GUARANTY. The CONTRACTOR hereby provides a twelve (12) month guarallly to TOWN With respect to CONTRACTOITS
work under this Contract alter the date of final acceptance by the TOWN.

8. DEFAULTS AND TERMINATION. In the event CONTRACIOR interferes with the general progress at the general contract by
negligence or delay, or CON'l‘RAC'l'OR abandons this contract ortails or reluses to complete the project required under lhe terms
Oi this Contract, the TOWN may at its election terminate the contract. The CONTRACTOR agrees to reimburse the TOWN for any
loss sustained thorehy.

9. INDEMNITY.To the fullest extent of the law, CONTRACTOR agrees to defend, indemnify, and hold TOWN harmless and, it
requested by TOWN, their CONTRACTORS, agents and employees or any at them, from and against any and all claims, suits,
losses or liability, Including attorney‘: fees and litigation expenses, for or on account at iniury to or death of persons, including
(:ONTRACTOR’s employees, CONTRACTOR’s subcontractors or their cinployaes, or damage to or destruction or property, or
any band obtained (or same, as a result orcontractors operations or completed operatiuiis, or by the operations ottliosa acting on behalf
at contractor. CONTRACTORS indemnification and defense obligations hereunder shatl extend to Claims occurring after this
Agreement is terminated as well us while it is in Iorce, and shall Continue until it is finally adjudicated that any and all actions
against the lildenlnitred Parties for such matters which are indsmnltled hereunder are iuily and ilnally barred by applicable Laws.

10 ASSIGNMENT. CONTRACTOR may not assign this Contract.

ll. SAFETY: CONTRACTOR acknowledges and represents that he/she has made an on-site inspection of the Premises and the
work area so as to be familiar with all t.-uriditiorrs, which may atfect the safety and health at its employees as well as those of its
subcontractors. CONTRACTOR and all at Its employees shall follow all applicable salely and health laws and requirements
pertaining to its work and the conduct Iliereol‘, but not limited to, compliance and all applicable laws, ordinances, titles.
regulations, and orders issuad by a public authority, whether redaral, state or local, including OSHA and any salary measures
required by TOWN, TOWN reserves the light, but not the obligation, to inspect the safety work performance of CONTRACTOR is
to ascertain their compliance with these applicable safety provisions. Notwithstanding the forgoing. CONTRACTOR.as an
independent contractor, is solely responsibility for controlling the manner and means by which it performs the Work pursuant to
this Agreement. Unless otliervvlse agreed to by the parties in writing, CONTRACTOR shall provide all safety ariiiipmorii,
materials. tools and personal protection equipment necessary to perform the work In a safe, Irealtnful and werkmanilke mariner
CONTRACTOR shall immediately report to the TOWN all accidents, occupational injuries, and illness involving its employees or
those of its subcontractors, relating to the Work or which cause any injury to a third party or which cause damage to tile property
of TOWN or a third party. CONTRACTOR shall promptly furnish to TOWN copies at any worker's compensation report or iniury
or illness forms filed by any or its employees or those of its subcontractors and when requested. assist TOWN in any
investigation It may conduct orany such accident. injury of illness. coN'rl<AcroR shall give prompt written notice to the TOWN
of any accident involving bodily injury requiring a physician's care, any property damage exceeding Five Hundred Dollars ($500)
in value. or any failure that could result irl serious bodily injury, whether or not such an Injury was sustained,

‘l2. INSURANCE AND LICENSE INFO:

Bid #2007 Huuksett 2020 liesurlacing Page 7
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Prior to starting work the CONTRACTOR shali provide a Ceiiificale Oi insurance confirming accepiabie terms and limits of insurance (SEC
below) This Ceriificaie nf insurance will confirm lhal Ihe TOWN is named as an Addiliuiiui Insured on the CONTRACTORS
Comprehensive General Liabilityinsurance poiicy. The CONTRACTORS policies must contain standard caritraclual liability insurance

coverage as respecis to coniract agreements The policy shall inciude “Continued Products and Completed Coverage" to remain in force
lo! 2 years following ounipleiion oi ihe construction

The CONTRACTOR shall Sign the Conlracl insurance Raquiremenls form with live 'Iown Insurance coverage and limits required by lhe
CONTRACTOR are as follows:

Umbrella insurance Coverage $1,000,000 Per Occiirrence

Commercial General Liability Insurance
Each Occurrence Limit $1,000,000
Gcncrzil/Rggregale Limii $2,000,000
Prcduc|sICDmp|e|e:i Operaiions Aggregate Lirnii $2,000,000
Personal and Advertising Limit $1,000,000

Workers Compensation/Employers Liability Insurance
Bodily injury by Accident $500000 Each Accideni
Bodily injury by Disease $500,000 Aggiegaic Limil
Bodily injury by Disease $500,000 Each Employee

Commercial Automobile Insurance (for Owned, Hired.and Non-owned Autos)
Bodily injury and Fraperly Damage Liability

Combined Single Limil $1,000,000 Each Accident

The CONTRACTOR shall also provide a Copy of ils current NEW HAMPSHIRE CONT RAC'lOR'S License, and Federai id 14(ii a
coiporaron or Parinership) or Social securiiy 1: (ii a sole proprielor).

13. PAYMENT TERMS: Application for Payment shall be subniiiicd by Inc 30th of each month in order to facilitate payment on or
about the l?lh oi the foilowing monlli. Any payinenis due under Ihls conlraci shali be suhiactlo TOWN’: rcceipi of all requirements
in Paragraphs #‘s 5 and 12. No payment shall he made unless TOWN is in receipt of same. or if TOWN shouid receive notice oi
canceiiation orany required coverage. No faxed Invoices wiii be accegtad.

ihe CONTRACTOR shall provide zi RCiCEiSCof Lien siaiina ihai pa ment to ail snbconiraciorslvendois/suppliers liai/e_k1ee_npaid in full
Qricrlo the TOWN releasing the final payment.

Bid102070/Hookscll 2020 Resurfacing Page x
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14.WORK TIME FRAMES‘ The CONTRACTOR shail provide a detailed schedule of the proposed work. Construction work |0 be
started by

V

, 2020 and shail be completed by October 19, 2020. Work shall be performed Monday to Friday, 7 am
to 5 pm only, excluding holidays. Weekend work shall not be permitted.

15. BOND: The CONTRACTOR shall provide a Performance Bond and a Pavmant Bond as part of this contract agreement.

16 ATTORNEY FEES in the event that any suit or action is commenced by cilhor party to entoroe the terms or condiiiuns or the
Agreement. or for damages arising from breach ofthe Agreement. the prevailing parly in such a suit or anlion shall be entitled to its
reasonable attorneys lees, inciuding fees incurred in invesiigaling the basis for such an action or the grounds of a defense,
prosecuting or defending such an action and enforcing any judgment rendered in such an action. A prevailing party under this
provisiun wili also be eniitien In recover its costs and disbursements in bringing or defending such an action.

This Contract is accepted:

CON TRACTOR:

By:

Title: Date

Addr-as .

Telephone: Fa><#: Mobilitz

Tnwn of Hooksen, NH, 35 Main Street 03106

By,

Town Administrator Date:

Bid #2007 Hookselt 2020 Resurtacing Page 9
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CONTRACT INSURANCE REQUIREMETS FOR THE TOWN OF HOOKSETT, NH:

1. The Consultant shall maintain insurance coverage in the following amounts on an
ISO Occurrence Form or equivalent during the duration of this contract or any
other subcontracts this year.

Umbrella lnsura nce Coverage
Per Occurrence $1,000,000

Commercial General Liability Insurance
Each Occurrence Limit $1,000,000
General Aggregate Limit $2,000,000
Products/Completed Operations Aggregate Limit $2,000,000
Personal and Advertising Limit $1,000,000

Commercial Automobile Insurance (for Owned, Hired, and Non-owned
Autos:

Bodily Injury and Property Damage Liability
Combined Single Limit(Per Occurrence) $ 1,000,000

Workers CompensationlEmpIoyers Liability Insurance
Bodily Injury by Accident Each Accident
(Coverage B — Employer's Liability) $500,000
Bodily Injury by Disease Aggregate Limit $500,000
Bodily Injury by Disease—Each Employee
(Coverage A — Statutory) $500,000

2, Additionally, the Consultant shall carry, at his sole expense, all risk insurance for
the full insurable value for damage or loss of personal property of contractor or
under the control of or in the possession ofcontractor, including but not limited to
materials, equipment, tools, supplies, scat’-folding, and machinery.
Certificates of insurance shall be filed with the Consultant prior to the
commencement of any work at the project location. The contractor's insurance
policies under this provision must name the Town of Hooksett (TOWN) as an
additional insured and must provide that such policies cannot be modified,
cancelled or not renewed with less than thirty (30) day notice of such action by
mail to the TOWN.

4. Failure to maintain adequate insurance coverage shall be deemed to be a
material breach of this Contract and the TOWN shall be entitled to withhold any
and all further payments claimed to be due or owing pursuant to this contract.

5. Consultants general liability insurance policy shall provide that it affords primary
insurance and that the insurance company's liabilityshall not be reduced by the
existence of other insurance carried by the Consultant applicable to the loss.
Certificates for the contractor's general liability coverage shall be written on an
“occurrence" basis.

6. To the fullest extent permitted by law, the Consultant hereby acknowledges and
agrees that it shall defend, indemnify and hold harmless the TOWN and any of
it's oliicers, directors, employees, agents, affiliates, subsidiaries, and partners
from and against all claims, damages, judgments liability, losses and expenses,

9’
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including attorney's fees arising out of or resulting from, in whole or in part, any
act or omission of the Consultant, its employees, agents, and subcontractors,
anyone directly or indirectly employed by any of them, or anyone for whose acts
any of them may be liable, provided that any such claim, damage, judgment
liability, loss or expense is attributable to bodily injury, sickness, disease or death
or to injury to or destruction of tangible property (other than services itself)
including loss of use.

7. INCLUDE ON CERTIFICATE OF INSURANCE UNDER “DESCRIPTION OF
OPERATIONS":

Town of Hooksett, New Hampshire, 35 Main Street 03106 is included as an
additional insured on the General Liability Policy for various work throughout the
policy term.

Signed and entered by duly authorized representatives of Town of Hooksett and
Contractor as of the date first written,

Signature of Town of I Iookseifs Signature of Contractors
authorized representative authorized representative

Name (print or type) Name (print or type)

Town Administrator) (603)-485-8472 Titleffelephone number

Bid ¥I7,0—07 llooksett 2020 Resurfacing Page 11
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PART A BID — l\/[arse Read 1675 Linear feet

Bid Sheet of Unit Prices — Page 12 of 27

(Prices written in word shall govern. UnitPrices shall govern over extended total when discrepancies occur)

Town
Five Thousand Dollars and 00 Cents

Part A BID AMOUNT:

Part A BID AMOUNT:
(N1/MER/LLS)

Bidll2[}-D/ llooksett 2020 Resurfacing

(WRITE OUT IN WORDS)

Page 12

ITEM UNI ESTIMATED UNIT BID PRICE I)ESCRII"I'ION UNIT I(l'I'Al .
I‘ QUAN I1 I'\{ BID

PRICE
306.108 S.Y. 4840 Reclaimed Stabilized Base Processed In Place

3 inch Deep

_

Dollars and Cents

403.11 TON 36? BitllminmxsPavement Ease course — Nlucllinc
Method ) 2 inch thickness

Dollars and Cents

403.11 TON 250 Fermzinent Ililuminous Wearing Course 1 inch
lhiekncss A Machine Method

_

_

Dollars and Cents
604 L5 19 Lower and Raise Sewer Manhole Covers

_

Dollars and Cents
__

619.1 LS 1 Tra?ic Contlbl Plan and Maintenance of

__

T.-amc
_

Dullars and Cents

6 I8.7 III‘. 60 Traf?c Flaggers - Certi?ed
Dollars and Cents

(392 L5 1 I\/IDI)lIlLalIOIl & Clean Up including dust
control, and all olher Miscellaneous Items

7

[gixljau-sand Cents
_7__

7

1001 Ls 1 Contingencies as Ordered and Approved By $5,000 $5,000

Agenda Item #14.1.

Page 63 of 187



PARTB l§IIl—SiIVP.rAvmue 850 Linear feet

Bid SI1ectofUnll.Priccs— Page 13 of 27

(Prices wriuun in word slral!guvcm. Unit Prices shall gnvern over extended total when discrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICI7. DF.S‘(IRIl"l‘l0N UNIT TOTAL
T QUANTITY ETD ‘

_ _
PRICE

306.108 S.Y. IS! l Reclaimml Stabilized Base Processed In Place
8 incl: Deep

WV

,Dollars and Cents
_ 4w__

403.11 TON 176 Bituminous Pavement Base course — I\/Iucliiuc
Method ) 2 inch thickness

Dnllalgand Cents_
403.11 TON 88 Permanent Bituminous Wearing Course 1 inch

Ihickness — Machine I\/Ietliod

_ __ _ _______ __

Dollals and Cents
504 L5 6 Lower and Raise Sewer Manhole Covers

__

Dollars and Cents
619.] LS I Traf?c Control Plan and Maintenance of

T

Traffic
_

Dollars and Ccnts
W

618.7 Hi‘. 60 Tm?ic Flaggers — Ccrli?cd

_
Dollars and Cents

697. LS 1 Mobilizzllion & Clean Up including dust
comml, and all 0l.l1e1‘M.iscellaneousItems

Dollars and Cunls
_

1001 LS 1 Contingencies as Ol'(i€I'Ud und Appmvud By $5,000 $5,000

Part C BID AMOI NI:
_

Pa rl. CBII ) AIVIOUNI‘:

Bid #20-0/ Ilookselt 2020 Resurfacing

Town
Five Thousand Dollars and 00 Cents

(NUMERALS)

(WRITE 01/ T IN WORDS)

Page 13
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AR II)— Dale Road 4790 Lin 1' feet

Bid Sheet of Unit Prices — Page 14 nI'27

(Prices writlcn in word shall govern. UniLPriccs shall govern over extended total when discrepLmclesoccur)

Town
Fivc Thousand Dollars and 00 Cents

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT ' TOTAL
T QUANTITY B11) l

__
W W

_

PRICE i
306.10% S.Y. [2775 Rcclainwtl Slubilimd Base PxocessedIn Place j

3 inch Deep ]
Dollars and Cents

__
;

403.11 TOI\' 1435 Bituminous Pavement Base course — Machine
Mclllokl)2 inch thickness

___ _
Dollars and Cents I

403.ll TON 743 PernmnantBituminous VVearlngCourse 1 inch I
thickness — Machine Method '

T V

__

Doll’ nd Ccnls l
e04 LS 22 Lawn and Rais Suwcr Manhulu Cove: 5

_, _ §
Dollars and Cents :

6 l‘).l LS 1 Tra?ic Control Plan and Maintenance of l
Traffic Dollars and (_,'e_r_1_ts

__ _

6187 HA‘. 60 ‘1'1'a?ic 1*’laggers — Certi?ed
Dollars and

_
Cents

692 LS I Molyilimllon & Clean Up including dust
control, and all otl1e1’Miscella11e0\IsItems

Dollars and Cents
1001 LS 1 Contingencies as Ordered and Approved By $5,000 $5,000

Part B BID AMOUNT:
(NUMERALS)

Parl B BID AMOUNT:

Bid$320-O7 Ilooksett 7070 Re:~urfa<:ing

(WRITE OUT IN WORDS)

Page 14
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YART D BID -— Dnnati Park Arress Road ,G80 Linear feet

Bid Sheet of Unit Prices — Page 16 of 27

(Prices written in word shall govcni. Unit I’ri\;cs shall govern nver extended total when discrepanciesoccur)

ITEM UNI ESTIMATED UNIT BID PRICE DESCRIPTION UNIT 'l'U'I'AL
T QUANTITY BID

_ __
I 7

PRICE
306108 8.3’. 15ll Reclaimed Stabilized Base Processed ln Place

8 inch Deep
Dollars and

_
W

Cents
/103.] I TON 141 Bituminous Pavement Base course Machine

Method ) 7.inchthickness I

I

_,
W

Dollars and Can
W

_
7

403.11 TON 70 Pennanenl Bituminous Wearing Coiirsc I inch '

thickness Machine Method
___

_
W

_ _
Cents

604 IS 0 Raise Sewer Manhole Covers
T

Dollars and Cents
619.1 LS l Traffic Control Plan and Maintenance of

Tmffc_ Dollars and Cents
___

618.7 Hi". 60 Tm?lc Flaggers — Certi?ed

__
Dollars and Cents

692 LS 1 Mobilization ELClean Up including dust
uunlml, and all other Mi 'cllaneous Items

D

_

_
Dollars and Cont}

_

1061 LS 1 Contingencies as Ordered and Anpmvcd By $5,000 $5,000
Town
Five ‘l‘hoIIsan(l Dollars and 00 Cents

Part D BID AZVIOUNT:

Part D BID AMOUNT:

Bld#20-W Hooksett 2020 Resurfacing

(M/MFR/1Ls)

(WRITE OUTIN WDRDS)

Page 15
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PART E BID—DPW Access YARD 856 SY and 467 SY

Bid Sheet nflluit l"rices — l"a[1e16uI'27

(Prices written in word shall govern. Unit Prices shall govem over extended total when discrepancies occur)

ITEM UNI ESTIMATED UNIT BID PRICE I)ESCRII"I‘IOl\ UNIT 'I‘U'I'Al4
‘I‘ QUANTITY BID

PRICE

403.1 I TON 99 Bll'U|lllllD\lS Pavement Base course — Machine
Method ) 2 inch thickness E56 SY

_, _ _

Dunm and Cunt:
403.1] TON S4 Bituminous Pavclncnl Base course — Muvhim:

l Method ) 2 inch thickness 467 SY
[ Doilals and Cams

W
_"__7 _7

__ __ _

1001 LS 1 Contingencies as Orde1'ed and Approved By $1,000 $1,000
Town
Five Thousand Dollars and 00 Cents

Pal‘! E BID AMOUNT:
(NUMERALS)

Part I7.BID AMOUNT:

(WRITE OUT IN WORDS)
Bid A Bid Amount "MORSEROAD":

Bid B Bid Amount "DALEROAD”:

BidC BidAmount ”S|LVLR Avenue":

Bid D Bid Amount "DONAT| PARKACCESSROAD":

Bid E Bid Amount ”DPWACCESSV/\RL)":

TOTAL PART’sA, B, C, D, E, G and H — Bid Amount:

Bid #2007 Hookseti 7010 Resurfacing Page 16
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DATE SUBMITFFD:

RESPECTIVELYSUBMITTFD:
(PLEASEPRINTBIDDER/CUNIRAL'T(]li’SNAMF)

Print RPpI'FsPnla1ive'5Name and litle glgrixaturer

Address / Street—Cily-7ipCode

Telephone Numlverand E~MailAddress

Permn signing proposal must be a pclson in your company authorized tn sign a mntmct with the Town of
Haaksctt, NH

Nntes to Bidders:
4 All work included in this bid is dependent upon the bid amounts and available funding.
0 Actual quantities are subject to change and will be based upon actual field measurements

taken during construction.
a The Town may elect tn award Parts A and/or B and/or C,and[gr D and/or Part E and/or F

dependim upon available of funds_ar1d whagever is in the best interests of the Town.

Bid #20—07Hookseil 2020 Reslirfazzirig Page 1/
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Proposed Charter Amendment 
Meeting: Town Council - 26 Aug 2020 
Department: Administration 
Staff Contact: Nick Germain, Project Coordinator 
 
FINANCIAL IMPACT: 
Legal fees 
 
POLICY IMPLICATIONS: 
-Changes start and end dates for elected positions, or appointments meant to fill term gaps in elected 
positions, if implemented  
-A previous council already recently put an amendment to the same section that came into effect 
2019 that aligned all elected terms to July 1st.  
-May have to consult with legal counsel if there are any complications regarding existing elected 
terms 
-Currently unknown what other elected officials would think about these changes 
 
RECOMMENDATION: 
If Council chooses to go forward with this they should do so immediately or as soon as possible. Staff 
will then send draft language that achieves desired outcomes to the town's legal counsel. After 
approval of draft language, staff will immediately set up the required public hearing at the soonest 
possible date.  
 
SUGGESTED MOTION: 
None 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Charter amendment to be discussed. 
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Accept $32,462.53 in grant funding from the CARES Act funding for elections 

support.  
Meeting: Town Council - 26 Aug 2020 
Department: Town Clerk's Office 
Staff Contact: Todd Rainier, Town Clerk 
 
BACKGROUND INFORMATION: 
NH Secretary of State has received a grant through the federal CARES Act funding to distribute to NH towns. 
The NH Secretary of State has received approval from the Federal Election Commission to establish a standard 
statewide rate for reimbursement of funds to NH towns based upon the difference of absentee ballots received 
in September and November of 2020 over the quantity received in September and November of 2016. The town 
will be responsible for 20% and the state will reimburse 80%. The ratio is built into the reimbursement rate.  
Council must appoint an individual to sign the application before submitting.  
 
FINANCIAL IMPACT: 
Grant total $32,463.53 
 
RECOMMENDATION: 
See motions below. 
 
SUGGESTED MOTION: 
-Motion to waive Town Council rules of procedure and vote same night as public hearing. 
-Motion to accept the CARES grant awarded in the amount of $32,463.53 to the Town of Hooksett for 
the 
Town elections per RSA 31:95-b III (a). 
-Motion to have the Council Chair sign the Certificate of Authority for the Town Administrator to sign 
the contract 
 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Notice of Grant CARES Act 
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State House Room 204, 107 N. Main St., Concord, NH 03301      
                                                      Phone: 603-271-3242                Fax: 603-271-6316 

TDD Access:  Relay NH 1-800-735-2964 
                                                     www.sos.nh.gov                 email:  elections@sos.nh.gov 
 

             
 
 

                     
August 10, 2020 

 
To the Election Officers of New Hampshire and the Governing Bodies of New Hampshire Towns and 
Cities and unincorporated places: 
 
We are pleased to provide this Notice of Grant Opportunity for funding through the federal CARES 
Act for the election.   The attached document explains how cities, towns and unincorporated places can 
obtain partial reimbursement for qualified expenses of carrying out the upcoming September 8, 2020 
state primary and November 3, 2020 general election.   
 
This grant program provides 3 million dollars of CARES Act funding for the upcoming elections to 
New Hampshire’s cities, towns and unincorporated places.  The grant allocates to each city, town and 
unincorporated place a maximum amount that is proportional to that town or city’s share of the total 
votes cast in the 2016 primary and general election.  Federal law and regulation requires extensive 
agreements and documentation to receive a sub-grant of federal funds.  We are striving to make the 
process as simple as possible.  BerryDunn, an accounting firm, has extensive experience with federal 
grant funds. They will assist you with this process.    
 
The federal Election Assistance Commission has just approved use of a Statewide Standard Cost Rate 
for additional absentee ballots as a basis for making reimbursements.  This substitute procedure for 
documenting the local expense of absentee ballot processing above the level in the most recent similar 
elections requires only that each town and city report the total absentee ballots sent out and the total 
cast at each federal election.  Provided the number of additional absentee ballots in your town or city 
supports reimbursing your full allocation, you will not need to submit additional documentation to the 
state.   
 
BerryDunn and my office are presenting a webinar to explain the grant program on Wednesday August 
12th, starting at 2:00 PM. Register to attend Wednesday’s webinar at this link: 
https://zoom.us/meeting/register/tJwrde2trjwrGtMZqG9aeikBcfw33ZGJhJRy 
 
We repeat the webinar on Thursday August 13th at 11:00 AM. Register to attend Thursday’s webinar at 
this link: https://zoom.us/meeting/register/tJMqcOGhrz4uHdd4Ko_IN94t9xJh8QSqXoNI 
 
Each webinar will be limited to the first 500 registrants. A recording of a webinar will be available for 
anyone unable to attend one of these sessions.  BerryDunn has established a help line and e-mail 
address: (603) 518-2650, Vote@BerryDunn.com.     
 

Sincerely, 
 

William M. Gardner Secretary of State 

Robert P. Ambrose 
Senior Deputy Secretary of State 

 
David M. Scanlan 

     Deputy Secretary of State 
 
 
 

William M. Gardner 
  Secretary of State 

             NEW HAMPSHIRE 
             DEPARTMENT OF STATE 
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NOTICE OF GRANT OPPORTUNITY 
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General Information  
  

Document Type: Grants Notice 
  

Funding Opportunity Number: DC20101CARES 
  

Funding Opportunity Title: Coronavirus Aid, Relief, and Economic Security (CARES) Act 
(Public Law 116-136) 

  
Opportunity Category: Discretionary 

  
Grant Type: Sub-Grant through the State of New Hampshire Secretary of State 

  
Funding Instrument Type: Formula Grants 

  
Category Explanation: The Coronavirus Aid, Relief and Economic Security (CARES) Act 

provided $400 million to the Election Assistance Commission (EAC) 
to allocate to states, the District of Columbia and U.S. Territories 
“to prevent, prepare for, and respond to coronavirus, domestically 
or internationally, for the 2020 Federal election cycle.” The CARES 
Act provided the funds to EAC under Section 101 of the Help 
America Vote Act (HAVA) which authorizes EAC to provide funds to 
states to “improve the administration of federal elections.” The 
EAC followed the requirements of Section 101 and allocated a 
portion the funds to the State of New Hampshire to address issues 
arising from the pandemic during the primary election in 
September 2020 and the general election in November 2020. 

  
Expected Number of Sub-Awards: Up to 237 

  
CFDA Number(s): 90.404 

  
Cost Sharing or Matching 

Requirement: 
Yes 

  
Version: 1 

  
Posted Date: 8/10/2020 

  
Last Updated Date: 8/10/2020 

  
Original Closing Date for 

Applications: 
There is no application requirement under this opportunity. Cities, 
towns and unincorporated places will be required to return the 
signed Grant Agreement and required Certifications within 30 days 
of the “Posted Date” above.  

  
Current Closing Date for 

Applications: 
There is no application requirement under this opportunity. Cities, 
towns and unincorporated places will be required to return the 
signed Grant Agreement and required Certifications within 30 days 
of the “Posted Date” above. 
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Estimated Total Program Funding: 
  

Total Program Funding: Up to $3,000,000 
  

Award Ceiling: $207,315.88 
  

Award Floor: $47.54 
Eligibility  

  
Eligible Applicants: Cities, Towns, and Unincorporated Places within New Hampshire 

  
Additional Information on Eligibility The State of New Hampshire has received approval from the U.S. 

Election Assistance Commission (EAC) for the use of a Statewide 
Standard Cost Rate. Under the Statewide Standard Cost Rate, 
cities, towns and unincorporated places will be reimbursed a fixed 
rate for each absentee ballot mailed and/or processed for both the 
Primary election in September and the General Election in 
November in excess of the total number of ballots processed 
during the Primary and General elections in 2016. This rate will be 
based upon time studies determined by the Secretary of State.  
 
Each city, town and unincorporated place will be allowed to claim 
funds up to a maximum based upon its proportionate share of the 
funds as defined by its relative share of the ballots cast in 2016.   

Additional Information  
  

Agency Name: New Hampshire Secretary of State  
  

Grantor Contact Information: General Election Questions: 
NHvotes@sos.nh.gov  
 
Grant Related Questions:  
Vote@berrydunn.com 
(603) 518-2650 

  
Additional Funding: The State of New Hampshire has also been awarded funds from 

the EAC under the 2020 HAVA Election Security Grant. Some 
funding may be distributed to the Cities, Towns and 
Unincorporated places under that award.  
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GRANT AGREEMENT 
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Page 9 of 14 
Contractor Initials ________ 

Date ________ 

Notice: This agreement and all of its attachments shall become public upon submission to Secretary of 
 State. Any information that is private, confidential or proprietary must be clearly identified to 
the agency and agreed to in writing prior to signing the contract. 

Authorized Signature____________________________________________________________ 
FORM NUMBER P-37 (version 12/11/2019) 

AGREEMENT 
The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

1. IDENTIFICATION.
1.1 State Agency Name 1.2   State Agency Address 

1.3   Contractor Name   1.4 Contractor Address 

1.5   Contractor Phone  
        Number 

1.6   Account Number 1.7 Completion Date 1.8   Price Limitation 

1.9   Contracting Officer for State Agency 1.10 State Agency Telephone Number 

1.11   Contractor Signature 

Date: 

1.12   Name and Title of Contractor Signatory 

1.13    State Agency Signature 

Date: 

1.14   Name and Title of State Agency Signatory 

1.15   Approval by the N.H. Department of Administration, Division of Personnel (if applicable) 

   By:                                                                                             Director, On: 

1.16    Approval by the Attorney General (Form, Substance and Execution) (if applicable) 

 By:                                                                                             On: 

1.17    Approval by the Governor and Executive Council  (if applicable) 

   G&C Item number:     G&C Meeting Date:       

State of New Hampshire Secretary of State State House Room 204,107 N. Main Street 
Concord, New Hampshire 03301

DC20101CARES December 31, 2020

(603) 271-3242David Scanlan

David Scanlan, Deputy Secretary of State

Agenda Item #15.1.

Page 79 of 187

4251
Text Box
Pages 1 of 5

4251
Rectangle



Page 10 of 14 
Contractor Initials ________ 

Date ________ 

2. SERVICES TO BE PERFORMED.  The State of New 
Hampshire, acting through the agency identified in block 1.1 
(“State”), engages contractor identified in block 1.3 
(“Contractor”) to perform, and the Contractor shall perform, the 
work or sale of goods, or both, identified and more particularly 
described in the attached TERMS AND CONDITIONS 
which is incorporated herein by reference (“Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES. 
3.1 Notwithstanding any provision of this Agreement to the 
contrary, and subject to the approval of the Governor and 
Executive Council of the State of New Hampshire, if 
applicable, this Agreement, and all obligations of the parties 
hereunder, shall become effective on the date the Governor and 
Executive Council approve this Agreement as indicated in 
block 1.17, unless no such approval is required, in which case 
the Agreement shall  become effective on the date the 
Agreement is signed by the State Agency as shown in block 
1.13 (“Effective Date”).
3.2 If the Contractor commences the Services prior to the 
Effective Date, all Services performed by the Contractor prior 
to the Effective Date shall be performed at the sole risk of the 
Contractor, and in the event that this Agreement does not 
become effective, the State shall have no liability to the 
Contractor, including without limitation, any obligation to pay 
the Contractor for any costs incurred or Services performed. 
Contractor must complete all Services by the Completion Date 
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT. 
Notwithstanding any provision of this Agreement to the 
contrary, all obligations of the State hereunder, including, 
without limitation, the continuance of payments hereunder, are 
contingent upon the availability and continued appropriation of 
funds affected by any state or federal legislative or executive 
action that reduces, eliminates or otherwise modifies the 
appropriation or availability of funding for this Agreement and 
the Scope for Services provided in the TERMS AND 
CONDITIONS, in whole or in part. In no event shall the 
State be liable for any payments hereunder in excess of such 
available appropriated funds.  In the event of a reduction or 
termination of appropriated funds, the State shall have the 
right to withhold payment until such funds become available, 
if ever, and shall have the right to reduce or terminate 
the Services under this Agreement immediately upon 
giving the Contractor notice of such reduction or 
termination.  The State shall not be required to transfer 
funds from any other account or source to the Account 
identified in block 1.6 in the event funds in that Account are 
reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.
5.1 The contract price, method of payment, and terms of 
payment are identified and more particularly described in 
the TERMS AND CONDITIONS which is incorporated herein 
by reference. 

5.2 The payment by the State of the contract price shall be the 
only and the complete reimbursement to the Contractor for all 
expenses, of whatever nature incurred by the Contractor in the 
performance hereof, and shall be the only and the complete 
compensation to the Contractor for the Services. The State shall 
have no liability to the Contractor other than the contract price. 
5.3 The State reserves the right to offset from any amounts 
otherwise payable to the Contractor under this Agreement those 
liquidated amounts required or permitted by N.H. RSA 80:7 
through RSA 80:7-c or any other provision of law. 
5.4 Notwithstanding any provision in this Agreement to the 
contrary, and notwithstanding unexpected circumstances, in no 
event shall the total of all payments authorized, or actually 
made hereunder, exceed the Price Limitation set forth in block 
1.8. 

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.
6.1 In connection with the performance of the Services, the
Contractor shall comply with all applicable statutes, laws,
regulations, and orders of federal, state, county or municipal
authorities which impose any obligation or duty upon the
Contractor, including, but not limited to, civil rights and equal
employment opportunity laws.  In addition, if this Agreement is
funded in any part by monies of the United States, the
Contractor shall comply with all federal executive orders, rules,
regulations and statutes, and with any rules, regulations and
guidelines as the State or the United States issue to implement
these regulations. The Contractor shall also comply with all
applicable intellectual property laws.
6.2 During the term of this Agreement, the Contractor shall not
discriminate against employees or applicants for employment
because of race, color, religion, creed, age, sex, handicap,
sexual orientation, or national origin and will take affirmative
action to prevent such discrimination.
6.3. The Contractor agrees to permit the State or United States
access to any of the Contractor’s books, records and accounts
for the purpose of ascertaining compliance with all rules,
regulations and orders, and the covenants, terms and conditions
of this Agreement.

7. PERSONNEL.
7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly licensed
and otherwise authorized to do so under all applicable laws.
7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire, and
shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this Agreement.
This provision shall survive termination of this Agreement.
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7.3 The Contracting Officer specified in block 1.9, or his or her 
successor, shall be the State’s representative.  In the event of 
any dispute concerning the interpretation of this Agreement, the 
Contracting Officer’s decision shall be final for the State. 

8. EVENT OF DEFAULT/REMEDIES.
8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default”):
8.1.1 failure to perform the Services satisfactorily or on
schedule;
8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.
8.2 Upon the occurrence of any Event of Default, the State may
take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely cured, terminate this Agreement, effective two (2)
days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;
8.2.3 give the Contractor a written notice specifying the Event
of Default and set off against any other obligations the State
may owe to the Contractor any damages the State suffers by
reason of any Event of Default; and/or
8.2.4 give the Contractor a written notice specifying the Event
of Default, treat the Agreement as breached, terminate the
Agreement and pursue any of its remedies at law or in equity,
or both.
8.3. No failure by the State to enforce any provisions hereof
after any Event of Default shall be deemed a waiver of its rights
with regard to that Event of Default, or any subsequent Event
of Default.  No express failure to enforce any Event of Default
shall be deemed a waiver of the right of the State to enforce
each and all of the provisions hereof upon any further or other
Event of Default on the part of the Contractor.

9. TERMINATION.
9.1 Notwithstanding paragraph 8, the State may, at its sole
discretion, terminate the Agreement for any reason, in whole or
in part, by thirty (30) days written notice to the Contractor that
the State is exercising its option to terminate the Agreement.
9.2  In the event of an early termination of this Agreement for
any reason other than the completion of the Services, the
Contractor shall, at the State’s discretion, deliver to the
Contracting Officer, not later than fifteen (15) days after the
date of termination, a report (“Termination Report”) describing

in detail all Services performed, and the contract price earned, 
to and including the date of termination.  The form, subject 
matter, content, and number of copies of the Termination 
Report shall be identical to those of any Final Report described 
in the attached TERMS AND CONDITIONS In addition, 
at the State’s discretion, the Contractor shall, within 15 
days of notice of early termination, develop and submit to 
the State a Transition Plan for services under the Agreement.  

10. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.
10.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses, graphic
representations, computer programs, computer printouts, notes,
letters, memoranda, papers, and documents, all whether
finished or unfinished.
10.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon termination
of this Agreement for any reason.
10.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law.  Disclosure of data requires
prior written approval of the State.

11. CONTRACTOR’S RELATION TO THE STATE.  In
the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State.  Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
12.1 The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice,
which shall be provided to the State at least fifteen (15) days
prior to the assignment, and a written consent of the State. For
purposes of this paragraph, a Change of Control shall constitute
assignment. “Change of Control” means (a) merger,
consolidation, or a transaction or series of related transactions
in which a third party, together with its affiliates, becomes the
direct or indirect owner of fifty percent (50%) or more of the
voting shares or similar equity interests, or combined voting
power of the Contractor, or (b) the sale of all or substantially all
of the assets of the Contractor.
12.2 None of the Services shall be subcontracted by the
Contractor without prior written notice and consent of the State.
The State is entitled to copies of all subcontracts and
assignment agreements and shall not be bound by any
provisions contained in a subcontract or an assignment
agreement to which it is not a party.
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13. INDEMNIFICATION.  Unless otherwise exempted by
law, the Contractor shall indemnify and hold harmless the
State, its officers and employees, from and against any and all
claims, liabilities and costs for any personal injury or property
damages, patent or copyright infringement, or other claims
asserted against the State, its officers or employees, which arise
out of (or which may be claimed to arise out of) the acts or
omission of the Contractor, or subcontractors, including but not
limited to the negligence, reckless or intentional conduct.  The
State shall not be liable for any costs incurred by the Contractor
arising under this paragraph 13. Notwithstanding the foregoing,
nothing herein contained shall be deemed to constitute a waiver
of the sovereign immunity of the State, which immunity is
hereby reserved to the State. This covenant in paragraph 13
shall survive the termination of this Agreement.

14. INSURANCE.
14.1 The Contractor shall, at its sole expense, obtain and
continuously maintain in force, and shall require any
subcontractor or assignee to obtain and maintain in force, the
following insurance:
14.1.1 commercial general liability insurance against all claims
of bodily injury, death or property damage, in amounts of not
less than $1,000,000 per occurrence and $2,000,000 aggregate
or excess; and
14.1.2 special cause of loss coverage form covering all property
subject to subparagraph 10.2 herein, in an amount not less than
80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of Insurance,
and issued by insurers licensed in the State of New Hampshire.
14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than ten (10) days prior to the expiration
date of each insurance policy.  The certificate(s) of insurance
and any renewals thereof shall be attached and are incorporated
herein by reference.

15. WORKERS’ COMPENSATION.
15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or
exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers’ Compensation”).
15.2  To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Contractor shall maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers’ Compensation in connection with
activities which the person proposes to undertake pursuant to
this Agreement.  The Contractor shall furnish the Contracting
Officer identified in block 1.9, or his or her successor, proof of
Workers’ Compensation in the manner described in N.H. RSA
chapter 281-A and any applicable renewal(s) thereof, which

shall be attached and are incorporated herein by reference.  The 
State shall not be responsible for payment of any Workers’ 
Compensation premiums or for any other claim or benefit for 
Contractor, or any subcontractor or employee of Contractor, 
which might arise under applicable State of New Hampshire 
Workers’ Compensation laws in connection with the 
performance of the Services under this Agreement.      

16. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire unless no
such approval is required under the circumstances pursuant to
State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shall
be governed, interpreted and construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns.  The wording used in this Agreement is
the wording chosen by the parties to express their mutual intent,
and no rule of construction shall be applied against or in favor
of any party. Any actions arising out of this Agreement shall be
brought and maintained in New Hampshire Superior Court
which shall have exclusive jurisdiction thereof.

19. CONFLICTING TERMS. In the event of a conflict
between the terms of this P-37 form (as modified in EXHIBIT
A) and/or attachments and amendment thereof, the terms of the 
P-37 (as modified in the TERMS AND CONDITIONS) shall 
control.
20. THIRD PARTIES. The parties hereto do not intend to 
benefit any third parties and this Agreement shall not be 
construed to confer any such benefit.

21. HEADINGS.  The headings throughout the Agreement are 
for reference purposes only, and the words contained therein 
shall in no way be held to explain, modify, amplify or aid in the 
interpretation, construction or meaning of the provisions of this 
Agreement.

22. SPECIAL PROVISIONS.  Additional or modifying 
provisions set forth in the attached TERMS AND 
CONDITIONS are incorporated herein by reference.

23. SEVERABILITY.  In the event any of the provisions of 
this Agreement are held by a court of competent jurisdiction to 
be contrary to any state or federal law, the remaining provisions 
of this Agreement will remain in full force and effect. 
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24. ENTIRE AGREEMENT. This Agreement, which may be 
executed in a number of counterparts, each of which shall be 
deemed an original, constitutes the entire agreement and 
understanding between the parties, and supersedes all prior 
agreements and understandings with respect to the subject 
matter hereof.
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Instructions to complete the Grant Agreement 

Line 1.3 This will be the specific City, Town or Unincorporated Place 

Line 1.4 This will be the specific address of the City, Town or Unincorporated 
Place 

Line 1.5 This will be the specific phone number of the City, Town or 
Unincorporated Place 

Line 1.8 This will be the specific price maximum as defined on Attachment B 

Line 1.11 + 1.12 This will be signed and dated by the person authorized to signed on 
behalf of the City, Town or Unincorporated Place by the governing body.  

Line 1.13 This will be signed by the Deputy Secretary of State after the signed 
agreements are received from the respective City, Town or 
Unincorporated Place. 

Please return the signed agreement to BerryDunn at Vote@berrydunn.com, no later than Friday, August 
28, 2020. If the City, Town or Unincorporated Place does not wish to participate in the grant, please 
notify BerryDunn via email at Vote@berrydunn.com.  

See the listing below for what is included in a completed signed agreement: 
-
- Signed Form P-37

o This includes the pages of provisions that are dated and initialed
- Signed Attachment A
- Signed Attachment F
- Evidence that the City, Town or Unincorporated Place complied with RSA 31:95-b or RSA 21-

P:43 concerning acceptance of unanticipated revenue. Municipalities using the designated signing 
authority option must also attach evidence demonstrating the authority to sign. This can be 
supported by providing copies of Board minutes. 
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TERMS AND CONDITIONS 
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The New Hampshire Secretary of State (NH SoS) hereby offers and agrees to pay eighty (80) 
percent of the allowable costs incurred “to prevent, prepare for, and respond to coronavirus, 
domestically or internationally, for the 2020 Federal election cycle.” These funds are a sub-grant 
of the funds received by the NH SoS from the Election Assistance Commission (EAC) through 
the Coronavirus Aid, Relief, and Economic Security (CARES) Act (Public Law 116-136). 
 
This Offer is made on and subject to the following terms and conditions: 
 

CONDITIONS 
 
1. Maximum Obligation. See Attachment B for the maximum obligation of the State payable to 
each individual City, Town or Unincorporated Place under this Offer. 
 
2. Period of Performance. The CARES Act makes clear that states must spend all federal funds 
by December 31, 2020 or return any unspent funds as of that date to the U.S. Treasury. The 
project period on the Notice of Grant Award is March 28, 2020 through March 27, 2022. However, 
states cannot spend any federal funds on activities after December 31, 2020. The budget period 
for the federal funds ends on the Notice of Grant Award on December 31, 2020. 
 
3. Ineligible or Unallowable Costs. The State of New Hampshire has received approval from 
the U.S. Election Assistance Commission (EAC) for the use of a Statewide Standard Cost Rate. 
Under the Statewide Standard Cost Rate, Cities, Towns and Unincorporated Places will be 
reimbursed a fixed rate for each absentee ballot mailed and/or processed for those ballots that 
were processed in excess of the absentee ballots during 2016 for both the Primary election in 
September and the General Election in November. This rate will be based upon time studies 
determined by the Secretary of State. See Attachment B for the listing of ballots mailed and ballots 
cast in 2016 for each individual City, Town and Unincorporated Place.  

4. Indirect Costs. There are no indirect costs allowable under the sub-grant. 
 
5. Amendments or Withdrawals before Grant Acceptance. The State reserves the right to 
amend or withdraw this offer at any time prior to its acceptance by the City, Town or 
Unincorporated Place. 
 
6. Improper Use of Federal and State Funds. The City, Town or Unincorporated Place must 
take all steps, including litigation if necessary, to recover Federal and State funds spent 
fraudulently, wastefully, or in violation of Federal and State antitrust statutes, or misused in any 
other manner in any project upon which Federal and State funds have been expended. The City, 
Town or Unincorporated Place must return the recovered Federal and State shares, including 
funds recovered by settlement, order, or judgment, to the State. The City, Town or Unincorporated 
Place must furnish to the State, upon request, all documents and records pertaining to the 
determination of the amount of the Federal and State shares or to any settlement, litigation, 
negotiation, or other efforts taken to recover such funds. All settlements or other final positions of 
the City, Town or Unincorporated Place, in court or otherwise, involving the recovery of such 
Federal and State share require advance approval by the State. 
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7. System for Award Management (SAM) Registration and Universal Identifier. 
A. Requirement for System for Award Management (SAM): Unless the City, Town or 
Unincorporated Place is exempted from this requirement under 2 CFR 25.110, the City, Town or 
Unincorporated Place must maintain the currency of its information in the SAM until the City, Town 
or Unincorporated Place submits the final financial report required under this grant, or receives 
the final payment, whichever is later. This requires that the the City, Town or Unincorporated 
Place review and update the information at least annually after the initial registration and more 
frequently if required by changes in information or another award term. Additional information 
about registration procedures may be found at the SAM website (currently at 
http://www.sam.gov). 
 
B. Requirement for Data Universal Numbering System (DUNS) Numbers: The City, Town or 
Unincorporated Place must provide its DUNS number as part of accepting the grant. If the City, 
Town or Unincorporated Place does not have a DUNS number, they should apply for such. DUNS 
number means the nine-digit number established and assigned by Dun and Bradstreet, Inc. (D & 
B) to uniquely identify business entities. A DUNS number may be obtained from D & B by 
telephone (currently 866-606-8220) or on the web (https://www.dnb.com/duns-number/get-a-duns.html). 
 
8. Payment Requests. Payments will be made to Cities, Towns and Unincorporated Places 
through reimbursement requests. This requests will be due by Monday, September 14, 2020 for 
the Primary Election and Monday, November 9, 2020 for the General Election. See Attachment 
C for the reimbursement request and certification to be used for payment requests based on the 
approved the Statewide Standard Cost Rate. See also Attachment D for the instruction on 
completing the reimbursement requests. 
 
9. Financial Reporting and Payment Requirements. The City, Town or Unincorporated Place 
will comply with all federal financial reporting requirements and payment requirements, including 
submittal of timely and accurate reports. 
 
10. Buy American. Under SPE Memo SPE-2020-11, Supplement 2, the exception to Buy 
American has been extended through September 30, 2020. The U.S. General Services 
Administration has deemed that there is still not sufficient supply related to PPE to enforce the 
Buy American statue.  
 
11. Maintenance of Records: In addition to the eligibility records specified above, the City, Town 
or Unincorporated Place covenants and agrees to maintain the following records during the 
Contract Period: 
 

Fiscal Records: books, records, documents and other data evidencing and reflecting all 
costs and other expenses incurred by the City, Town or Unincorporated Place in the 
performance of the Contract, and all income received or collected by the City, Town or 
Unincorporated Place during the Contract Period, said records to be maintained in 
accordance with accounting procedures and practices which sufficiently and properly 
reflect all such costs and expenses, and which are acceptable to the Department, and to 
include, without limitation, all ledgers, books, records, and original evidence of costs such 
as purchase requisitions and orders, vouchers, requisitions for materials, inventories, 
valuations of in-kind contributions, labor time cards, payrolls, and other records requested 
or required by the Department. 
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12. Audit: Cities, Towns or Unincorporated Places are required to have an annual audit. If the 
City, Town or Unincorporated place expended over $750,000, the report must be prepared in 
accordance with the provision of Office of Management and Budget 2 CFR Part 200 – Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, and 
the provisions of Standards for Audit of Governmental Organizations, Programs, Activities and 
Functions, issued by the US General Accounting Office (GAO standards) as they pertain to 
financial compliance audits. 
 

Audit and Review: During the term of this Contract and the period for retention hereunder, 
the State, the United States Election Assistance Commission, and any of their designated 
representatives shall have access to all reports and records maintained pursuant to the 
Contract for purposes of audit, examination, excerpts and transcripts. 

 
Audit Liabilities: In addition to and not in any way in limitation of obligations of the Contract, 
it is understood and agreed by the City, Town or Unincorporated Place that the City, Town 
or Unincorporated Place shall be held liable for any state or federal audit exceptions and 
shall return to the Secretary of State, all payments made under the Contract to which 
exception has been taken or which have been disallowed because of such an exception.  

 
13. Suspension or Debarment. When entering into a "covered transaction" as defined by 2 CFR 
§ 180.200, the City, Town or Unincorporated Place must: 
 

A. Verify the non-federal entity is eligible to participate in this Federal program by: 
 

1. Checking the excluded parties list system (EPLS) as maintained within the System for 
Award Management (SAM) to determine if non-federal entity is excluded or 
disqualified; or 

2. Collecting a certification statement from the non-federal entity attesting they are not 
excluded or disqualified from participating; or 

3. Adding a clause or condition to covered transactions attesting individual or firm are not 
excluded or disqualified from participating. 

 
B. Require prime contractors to comply with 2 CFR § 180.330 when entering into lower-tier 

transactions (e.g. Sub-contracts). 
 
C. Immediately disclose to the State whenever the City, Town or Unincorporated Place: (1) 

learns they have entered into a covered transaction with an ineligible entity or (2) 
suspends or debars a contractor, person, or entity. 

 
See Attachment E for instructions as to how to verify if an individual or vendor has been 
classified as Suspended or Debarred.  

 
14. Trafficking in Persons. See Attachment A. This certification is to be signed and returned to 
the State with the Grant Agreement.  
 
15. Americans with Disabilities Act. The City, Town or Unincorporated Place agrees to make 
reasonable efforts to comply with all applicable provisions of the Americans with Disabilities Act 
of 1990. 
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16. Drug-Free Workplace Requirement. See Attachment F. This certification is to be signed and 
returned to the State with the Grant Agreement. 
 
17. Environmental Tobacco Smoke. The City, Town or Unincorporated Place agrees to comply 
with the provisions of Public Law 103-227, Part C - Environmental Tobacco Smoke, also known 
as the Pro-Children Act of 1994 (Act), requires that smoking not be permitted in any portion of 
any indoor facility owned or leased or contracted for by an entity and used routinely or regularly 
for the provision of health, day care, education, or library services to children under the age of 18, 
if the services are funded by Federal programs either directly or through State or local 
governments, by Federal grant, contract, loan, or loan guarantee. The law does not apply to 
children’s services provided in private residences, facilities funded solely by Medicare or Medicaid 
funds, and portions of facilities used for inpatient drug or alcohol treatment. Failure to comply with 
the provisions of the law may result in the imposition of a civil monetary penalty of up to $1000 
per day and/or the imposition of an administrative compliance order on the responsible entity. 
 
18. Availability of Funds. Notwithstanding anything in this agreement to the contrary, all 
obligations of the State hereunder, including, without limitation, the continuance of payments 
hereunder, are contingent upon the availability and continued appropriation of funds, and in no 
event shall the State be liable for any payments hereunder in excess of such available 
appropriated funds. In the event of a reduction or termination of those funds, the State shall have 
the right to withhold payment until such funds become available, if ever, and shall have the right 
to terminate this agreement immediately upon giving the City, Town or Unincorporated Place 
notice of such termination. In any event neither the State nor United States shall be required to 
transfer funds from any other grant, program or account in the event funds under this grant are 
reduced or become unavailable. 
 
19. Effective Date. If the date for commencement precedes the Effective Date, all services 
performed by the City, Town or Unincorporated Place between the commencement date and the 
Effective Date shall be performed at the sole risk of the City, Town or Unincorporated Place and 
in the event that this Agreement does not become effective, the State shall be under no obligation 
to pay the Sponsor for any costs incurred or services performed; however that if this Agreement 
becomes effective all costs incurred prior to the effective date shall be paid under the terms of 
this Agreement. 
 
20. Assignment of Interest. The City, Town or Unincorporated Place shall not assign, or 
otherwise transfer any interest in this Agreement without the prior written consent of the State. 
None of the Services shall be delegated or subcontracted by the City, Town or Unincorporated 
Place without the prior written consent of the State. 
 
21. Other Sources of Federal Awards. There are other grant funds available to Cities, Towns 
or Unincorporated Places that can used for expenditures related to the Elections. An example of 
these funds are the Governor’s Office for Emergency Relief and Recovery Grants (GOFERR). If 
the specific Cities, Towns or Unincorporated is anticipating utilizing these funds for any Election 
related activities, please consult BerryDunn at Vote@berrydunn.com in advance of submitting 
any reimbursement requests in order to verify the appropriate use of such funds.  
 
22. Signature Authority. The Cities, Towns or Unincorporated Places must attach evidence that 
they have complied with RSA 31:95-b or RSA 21-P:43 concerning acceptance of unanticipated 
revenue. Municipalities using the designated signing authority option must also attach evidence 
demonstrating the authority to sign. Congress has imposed a requirement that a report on the use 
of CARES funds must be made by the State within 20 days of each election.  Therefore, this 
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agreement requires each Town, City, or Unincorporated Place to submit the reimbursement 
request by the Friday following the election.  The standard cost rate procedure limits the 
information required immediately after each election to the number of absentee ballots mailed 
and the number of absentee ballots cast.  The clerk maintains a record of all absentee ballots 
mailed in the Statewide Voter Registration System and the number of absentee ballots cast is 
reported by the clerk to the Secretary of State on election night. As most governing bodies do not 
meet frequently enough to satisfy the immediate reporting requirement, it is strongly recommend 
that the governing body authorize the town/city clerk to certify the reimbursement requests. 
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ATTACHMENT A  
EAC CERTIFICATIONS 
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Attachment A

To: US Election Assistance Commission

Standard Certifications 

Certification Regarding Lobbying for Contracts, Grants, Loans and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that:  

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal grant,
the making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, “Disclosure of Lobbying Activities,” in accordance with
its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

Certification Regarding Trafficking in Persons

The undersigned certifies to his or her understanding that this grant is subject to the  
requirements of Section 106(g) of the Trafficking Victims Protection Act of 2000, as amended (22 
U.S.C. § 7104) as follows:

I. Provisions applicable to a recipient that is a private entity.

A. You as the recipient, your employees, subrecipients under this award, and subrecipients'
employees may not:

1. Engage in severe forms of trafficking in persons during the period of time that the award is in
effect;

2. Procure a commercial sex act during the period of time that the award is in effect; or

3. Use forced labor in the performance of the award or subawards under the award.
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B. We as the federal awarding agency may unilaterally terminate this award, without penalty, if 
you or a subrecipient that is a private entity 

1. Violates a prohibition in paragraph A of this award term; or 
2. Has an employee who violates a prohibition in paragraph A of this award term through 

conduct that is either:  

a. Associated with performance under this award; or 

b.  Imputed to you or the subrecipient using the standards and due process for imputing the 
conduct of an individual to an organization that are provided in 2 CFR Part 180, “OMB 
guidelines to Agencies on Government-wide Debarment and Suspension 
(Nonprocurement)”.  

II. Provisions applicable to a recipient other than a private entity.  We as the Federal awarding 
agency may unilaterally terminate this award, without penalty, if a subrecipient that is not a 
private entity–

A. Is determined to have violated an applicable prohibition of paragraph I.A of this award term; 
or  

B. Has an employee who is determined by the agency official authorized to terminate the award 
to have violated an applicable prohibition in paragraph I.A of this award term through 
conduct that is –  

1. Associated with performance under this award; or  
2. Imputed to you using the standards and due process for imputing conduct of an individual 

to an organization that are provided in 2 CFR Part 180, “OMB 12 Guidelines to Agencies 
on Government-wide Debarment and Suspension (Nonprocurement),” as implemented by 
our agency at 2 CFR Part 2200.  

III. Provisions applicable to any recipient. 

A. You must inform us immediately of any information you receive from any source alleging a 
violation of a prohibition in paragraph I A of this award term.  

B. Our right to terminate unilaterally that is described in paragraph (1) and (2) of this section:  

1. Implements section 106(g) of the Trafficking Victims Protection Act of 2000 (TVPA), 
as amended (22 U.S.C. 7104(g)), and  

2. Is in addition to all other remedies for noncompliance that are available to us under this 
award.  

C. You must include the requirements of paragraph I A of this award term in any subaward you 
make to a private entity.

IV. Definitions. For purposes of this award term: 

A. “Employee” means either: 

1. An individual employed by you or a subrecipient who is engaged in the performance of 
the project or program under this award; or  

2. Another person engaged in the performance of the project or program under this award 
and not compensated by you including, but not limited to, a volunteer or individual 
whose service are contributed by a third party as an in-kind contribution toward cost 
sharing or matching requirements.  
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B. “Forced labor” means labor obtained by any of the following methods: the recruitment, 
harboring, transportation, provision, or obtaining of a person for labor or services, through 
the use of force, fraud, or coercion for the purpose of subjection to involuntary servitude, 
peonage, debt bondage, or slavery.  

C. “Private entity”: 

1. Means any entity other than a State, local government, Indian tribe, or foreign public 
entity, as those terms are defined in 2 CFR §175.25.  

2. Includes: 

a. A nonprofit organization, including any non-profit institution of higher education, 
hospital, or tribal organization other than one included in the definition of Indian 
tribe at 2 CFR § 175.25(b). 

b. A for-profit organization. d. “Severe forms of trafficking in persons,” “commercial 
sex act,” and “coercion” have the meanings given at section 103 of the TVPA, as 
amended (22 U.S.C. § 7102 

________________________________________  ___________________________ 
Printed Name       Title

________________________________________ 
Organization

_____________________________________  __________________ 
Signature       Date
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ATTACHMENT B  
ALLOCATIONS TO MUNICIPALITIES 
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Attachment B - Allocations to Municipalities

Primary 
Absentee 

Ballots

General 
Absentee 

Ballots

All 
Absentee 

Ballots

Primary 
Absentee 

Ballots

General 
Absentee 

Ballots

All 
Absentee 

Ballots

Primary 
Total 

Ballots

General 
Total 

Ballots

Total 
Ballots % Maximum 

Grant (80%)
Required 

Match (20%)

Total 
Expenditure 

(100%)
Acworth 12 59 71 10 54 64 171 575 746 0.1% $2,364.25 $472.85 $2,837.10
Albany 5 49 54 3 45 48 123 410 533 0.1% $1,689.21 $337.84 $2,027.05
Alexandria 15 93 108 11 85 96 276 980 1,256 0.1% $3,980.57 $796.11 $4,776.68
Allenstown 11 102 113 10 98 108 519 2,251 2,770 0.3% $8,778.80 $1,755.76 $10,534.56
Alstead 9 83 92 8 72 80 286 1,055 1,341 0.1% $4,249.95 $849.99 $5,099.94
Alton 67 603 670 52 573 625 1,009 3,585 4,594 0.5% $14,559.49 $2,911.90 $17,471.39
Amherst 223 1,072 1,295 144 981 1,125 1,926 7,670 9,596 1.0% $30,412.03 $6,082.41 $36,494.44
Andover 32 127 159 25 119 144 492 1,461 1,953 0.2% $6,189.53 $1,237.91 $7,427.43
Antrim 25 124 149 19 118 137 389 1,548 1,937 0.2% $6,138.82 $1,227.76 $7,366.58
Ashland 10 85 95 5 82 87 300 1,132 1,432 0.2% $4,538.35 $907.67 $5,446.02
Atkinson 91 576 667 71 541 612 1,316 4,581 5,897 0.6% $18,689.01 $3,737.80 $22,426.81
Auburn 34 278 312 23 260 283 949 3,580 4,529 0.5% $14,353.49 $2,870.70 $17,224.19
Barnstead 25 188 213 19 173 192 709 2,817 3,526 0.4% $11,174.74 $2,234.95 $13,409.69
Barrington 78 382 460 51 346 397 1,175 5,366 6,541 0.7% $20,730.00 $4,146.00 $24,876.00
Bartlett 38 331 369 34 304 338 584 1,984 2,568 0.3% $8,138.61 $1,627.72 $9,766.33
Bath 7 48 55 7 46 53 165 562 727 0.1% $2,304.04 $460.81 $2,764.85
Bedford 480 2,951 3,431 335 2,748 3,083 3,947 13,657 17,604 1.9% $55,791.31 $11,158.26 $66,949.57
Belmont 53 261 314 32 247 279 984 3,765 4,749 0.5% $15,050.72 $3,010.14 $18,060.87
Bennington 4 51 55 4 48 52 217 827 1,044 0.1% $3,308.69 $661.74 $3,970.42
Benton 0 56 56 0 49 49 62 191 253 0.0% $801.82 $160.36 $962.18
Berlin 63 318 381 58 315 373 1,120 4,065 5,185 0.5% $16,432.51 $3,286.50 $19,719.02
Bethlehem 14 200 214 11 190 201 327 1,487 1,814 0.2% $5,749.00 $1,149.80 $6,898.80
Boscawen 20 259 279 14 226 240 506 1,939 2,445 0.3% $7,748.79 $1,549.76 $9,298.55
Bow 134 682 816 93 590 683 1,872 5,169 7,041 0.7% $22,314.62 $4,462.92 $26,777.55
Bradford 32 124 156 22 119 141 400 1,010 1,410 0.1% $4,468.63 $893.73 $5,362.36
Brentwood 102 434 536 86 397 483 780 2,594 3,374 0.4% $10,693.02 $2,138.60 $12,831.62
Bridgewater 11 122 133 5 120 125 239 719 958 0.1% $3,036.13 $607.23 $3,643.36
Bristol 9 208 217 10 203 213 488 1,697 2,185 0.2% $6,924.79 $1,384.96 $8,309.75
Brookfield 9 42 51 7 37 44 170 459 629 0.1% $1,993.45 $398.69 $2,392.14
Brookline 45 323 368 29 287 316 722 3,210 3,932 0.4% $12,461.45 $2,492.29 $14,953.74
Campton 22 225 247 17 207 224 470 1,941 2,411 0.3% $7,641.04 $1,528.21 $9,169.25
Canaan 30 187 217 20 177 197 378 1,954 2,332 0.2% $7,390.67 $1,478.13 $8,868.80
Candia 41 201 242 33 190 223 797 2,636 3,433 0.4% $10,880.00 $2,176.00 $13,056.00
Canterbury 47 160 207 27 131 158 598 1,619 2,217 0.2% $7,026.21 $1,405.24 $8,431.45
Carroll 11 70 81 8 64 72 128 493 621 0.1% $1,968.10 $393.62 $2,361.72
Center Harbor 20 126 146 19 121 140 277 736 1,013 0.1% $3,210.44 $642.09 $3,852.53
Charlestown 14 176 190 12 170 182 473 2,417 2,890 0.3% $9,159.11 $1,831.82 $10,990.93
Chatham 1 24 25 1 22 23 53 209 262 0.0% $830.34 $166.07 $996.41
Chester 30 258 288 30 221 251 803 3,041 3,844 0.4% $12,182.56 $2,436.51 $14,619.07
Chesterfield 48 238 286 32 227 259 513 2,223 2,736 0.3% $8,671.04 $1,734.21 $10,405.25
Chichester 27 98 125 22 92 114 523 1,612 2,135 0.2% $6,766.33 $1,353.27 $8,119.59
Claremont 72 437 509 48 427 475 1,216 5,727 6,943 0.7% $22,004.04 $4,400.81 $26,404.85
Clarksville 5 22 27 5 21 26 63 180 243 0.0% $770.13 $154.03 $924.15
Colebrook 17 106 123 10 85 95 339 1,063 1,402 0.1% $4,443.28 $888.66 $5,331.93
Columbia 11 32 43 10 29 39 118 352 470 0.0% $1,489.54 $297.91 $1,787.45
Concord 480 2,205 2,685 320 2,016 2,336 7,169 22,864 30,033 3.2% $95,181.80 $19,036.36 $114,218.16

Ballots Cast by Voters Grant AllocationsBallots Issued to Voters

Municipality
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Attachment B - Allocations to Municipalities
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Conway 88 795 883 71 759 830 1,049 5,312 6,361 0.7% $20,159.54 $4,031.91 $24,191.45
Cornish 0 87 87 12 85 97 264 1,059 1,323 0.1% $4,192.91 $838.58 $5,031.49
Croydon 5 30 35 4 29 33 182 439 621 0.1% $1,968.10 $393.62 $2,361.72
Dalton 8 50 58 8 50 58 145 512 657 0.1% $2,082.19 $416.44 $2,498.63
Danbury 12 62 74 11 62 73 214 706 920 0.1% $2,915.70 $583.14 $3,498.84
Danville 24 176 200 22 168 190 646 2,612 3,258 0.3% $10,325.39 $2,065.08 $12,390.46
Deerfield 51 225 276 36 191 227 840 2,915 3,755 0.4% $11,900.50 $2,380.10 $14,280.60
Deering 10 76 86 9 75 84 326 1,073 1,399 0.1% $4,433.77 $886.75 $5,320.52
Derry 212 1,390 1,602 110 1,258 1,368 3,576 17,399 20,975 2.2% $66,474.82 $13,294.96 $79,769.79
Dixville 5 1 6 5 1 6 7 8 15 0.0% $47.54 $9.51 $57.05
Dorchester 5 25 30 4 24 28 81 221 302 0.0% $957.11 $191.42 $1,148.53
Dover 220 1,799 2,019 142 1,698 1,840 3,615 17,678 21,293 2.2% $67,482.64 $13,496.53 $80,979.17
Dublin 30 184 214 23 161 184 387 1,063 1,450 0.2% $4,595.40 $919.08 $5,514.48
Dummer 5 32 37 5 29 34 60 180 240 0.0% $760.62 $152.12 $912.74
Dunbarton 33 156 189 23 145 168 642 1,841 2,483 0.3% $7,869.22 $1,573.84 $9,443.07
Durham 115 842 957 80 770 850 1,298 9,721 11,019 1.2% $34,921.86 $6,984.37 $41,906.23
East Kingston 25 154 179 22 145 167 434 1,578 2,012 0.2% $6,376.51 $1,275.30 $7,651.81
Easton 7 24 31 7 24 31 101 200 301 0.0% $953.94 $190.79 $1,144.73
Eaton 4 38 42 3 37 40 128 293 421 0.0% $1,334.25 $266.85 $1,601.10
Effingham 12 79 91 12 73 85 236 868 1,104 0.1% $3,498.84 $699.77 $4,198.61
Ellsworth 0 5 5 0 5 5 23 58 81 0.0% $256.71 $51.34 $308.05
Enfield 48 302 350 40 295 335 553 2,622 3,175 0.3% $10,062.34 $2,012.47 $12,074.81
Epping 50 367 417 32 347 379 948 4,040 4,988 0.5% $15,808.17 $3,161.63 $18,969.81
Epsom 32 241 273 16 209 225 671 2,694 3,365 0.4% $10,664.49 $2,132.90 $12,797.39
Errol 5 25 30 2 25 27 92 219 311 0.0% $985.63 $197.13 $1,182.76
Exeter 262 1,570 1,832 135 1,446 1,581 2,343 9,551 11,894 1.3% $37,694.95 $7,538.99 $45,233.94
Farmington 29 213 242 19 203 222 611 3,181 3,792 0.4% $12,017.76 $2,403.55 $14,421.31
Fitzwilliam 30 120 150 21 110 131 363 1,292 1,655 0.2% $5,245.09 $1,049.02 $6,294.11
Francestown 41 142 183 33 124 157 373 1,041 1,414 0.1% $4,481.31 $896.26 $5,377.57
Franconia 24 164 188 19 148 167 294 764 1,058 0.1% $3,353.06 $670.61 $4,023.67
Franklin 41 256 297 31 241 272 1,070 3,902 4,972 0.5% $15,757.46 $3,151.49 $18,908.96
Freedom 24 151 175 21 149 170 350 969 1,319 0.1% $4,180.23 $836.05 $5,016.27
Fremont 16 209 225 10 189 199 652 2,791 3,443 0.4% $10,911.70 $2,182.34 $13,094.03
Gilford 113 767 880 84 728 812 1,471 4,800 6,271 0.7% $19,874.31 $3,974.86 $23,849.17
Gilmanton 51 241 292 47 237 284 683 2,297 2,980 0.3% $9,444.34 $1,888.87 $11,333.20
Gilsum 8 48 56 3 38 41 125 462 587 0.1% $1,860.34 $372.07 $2,232.41
Goffstown 215 986 1,201 159 873 1,032 2,522 9,980 12,502 1.3% $39,621.85 $7,924.37 $47,546.22
Gorham 9 166 175 10 156 166 386 1,563 1,949 0.2% $6,176.85 $1,235.37 $7,412.22
Goshen 10 48 58 10 45 55 150 457 607 0.1% $1,923.73 $384.75 $2,308.47
Grafton 9 55 64 8 54 62 192 733 925 0.1% $2,931.55 $586.31 $3,517.86
Grantham 51 307 358 43 286 329 617 2,127 2,744 0.3% $8,696.40 $1,739.28 $10,435.68
Greenfield 6 52 58 4 51 55 261 940 1,201 0.1% $3,806.26 $761.25 $4,567.51
Greenland 44 326 370 34 313 347 694 2,661 3,355 0.4% $10,632.80 $2,126.56 $12,759.36
Greenville 12 64 76 9 65 74 226 994 1,220 0.1% $3,866.47 $773.29 $4,639.77
Groton 1 24 25 0 25 25 112 335 447 0.0% $1,416.65 $283.33 $1,699.98
Hale's Location 3 39 42 3 37 40 59 126 185 0.0% $586.31 $117.26 $703.57
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Hampstead 71 565 636 54 527 581 1,306 5,535 6,841 0.7% $21,680.78 $4,336.16 $26,016.93
Hampton 198 1,758 1,956 140 1,634 1,774 2,268 10,419 12,687 1.3% $40,208.16 $8,041.63 $48,249.79
Hampton Falls 37 187 224 24 161 185 478 1,615 2,093 0.2% $6,633.22 $1,326.64 $7,959.86
Hancock 24 145 169 23 132 155 548 1,235 1,783 0.2% $5,650.76 $1,130.15 $6,780.91
Hanover 255 1,399 1,654 144 1,257 1,401 1,277 7,930 9,207 1.0% $29,179.20 $5,835.84 $35,015.04
Harrisville 19 80 99 15 74 89 273 700 973 0.1% $3,083.67 $616.73 $3,700.41
Hart's Location 0 16 16 0 16 16 19 39 58 0.0% $183.82 $36.76 $220.58
Haverhill 38 259 297 20 249 269 556 2,193 2,749 0.3% $8,712.24 $1,742.45 $10,454.69
Hebron 17 71 88 14 70 84 187 447 634 0.1% $2,009.30 $401.86 $2,411.16
Henniker 41 253 294 26 217 243 703 2,759 3,462 0.4% $10,971.91 $2,194.38 $13,166.29
Hill 7 38 45 3 35 38 191 562 753 0.1% $2,386.44 $477.29 $2,863.73
Hillsborough 43 208 251 33 188 221 747 3,051 3,798 0.4% $12,036.78 $2,407.36 $14,444.13
Hinsdale 14 133 147 12 125 137 325 1,799 2,124 0.2% $6,731.47 $1,346.29 $8,077.76
Holderness 61 192 253 46 172 218 482 1,342 1,824 0.2% $5,780.69 $1,156.14 $6,936.83
Hollis 88 804 892 55 721 776 1,196 5,292 6,488 0.7% $20,562.03 $4,112.41 $24,674.44
Hooksett 108 796 904 88 754 842 1,997 8,246 10,243 1.1% $32,462.53 $6,492.51 $38,955.04
Hopkinton 123 573 696 85 535 620 1,538 3,976 5,514 0.6% $17,475.19 $3,495.04 $20,970.23
Hudson 120 1,165 1,285 82 1,078 1,160 2,581 13,535 16,116 1.7% $51,075.48 $10,215.10 $61,290.58
Jackson 33 175 208 25 175 200 240 698 938 0.1% $2,972.75 $594.55 $3,567.30
Jaffrey 53 269 322 32 237 269 765 2,893 3,658 0.4% $11,593.08 $2,318.62 $13,911.70
Jefferson 12 69 81 14 73 87 234 638 872 0.1% $2,763.58 $552.72 $3,316.29
Keene 311 1,172 1,483 183 1,034 1,217 3,265 12,887 16,152 1.7% $51,189.57 $10,237.91 $61,427.49
Kensington 8 125 133 4 105 109 369 1,418 1,787 0.2% $5,663.43 $1,132.69 $6,796.12
Kingston 36 338 374 34 306 340 827 3,754 4,581 0.5% $14,518.29 $2,903.66 $17,421.95
Laconia 157 869 1,026 99 758 857 2,741 8,187 10,928 1.2% $34,633.46 $6,926.69 $41,560.15
Lancaster 31 195 226 24 181 205 554 1,652 2,206 0.2% $6,991.34 $1,398.27 $8,389.61
Landaff 4 20 24 4 17 21 74 257 331 0.0% $1,049.02 $209.80 $1,258.82
Langdon 0 28 28 3 27 30 89 402 491 0.1% $1,556.10 $311.22 $1,867.32
Lebanon 133 996 1,129 76 932 1,008 1,620 7,408 9,028 1.0% $28,611.90 $5,722.38 $34,334.29
Lee 38 252 290 27 234 261 644 2,694 3,338 0.4% $10,578.93 $2,115.79 $12,694.71
Lempster 17 65 82 15 60 75 215 686 901 0.1% $2,855.49 $571.10 $3,426.58
Lincoln* 25 153 178 23 147 170 222 862 1,084 0.1% $3,435.46 $687.09 $4,122.55
Lisbon 11 66 77 7 59 66 171 732 903 0.1% $2,861.82 $572.36 $3,434.19
Litchfield 30 407 437 18 380 398 936 5,034 5,970 0.6% $18,920.37 $3,784.07 $22,704.44
Littleton 65 355 420 50 331 381 751 2,994 3,745 0.4% $11,868.81 $2,373.76 $14,242.57
Londonderry 239 1,764 2,003 157 1,622 1,779 3,369 14,416 17,785 1.9% $56,364.94 $11,272.99 $67,637.93
Loudon 35 280 315 23 256 279 937 3,362 4,299 0.5% $13,624.57 $2,724.91 $16,349.48
Lyman 4 33 37 3 26 29 93 331 424 0.0% $1,343.76 $268.75 $1,612.51
Lyme 49 213 262 35 214 249 365 1,200 1,565 0.2% $4,959.86 $991.97 $5,951.83
Lyndeborough 17 87 104 15 84 99 334 1,086 1,420 0.2% $4,500.32 $900.06 $5,400.39
Madbury 23 117 140 15 101 116 321 1,164 1,485 0.2% $4,706.32 $941.26 $5,647.59
Madison 26 201 227 17 190 207 433 1,497 1,930 0.2% $6,116.63 $1,223.33 $7,339.96
Manchester 1,096 4,594 5,690 834 4,229 5,063 14,376 51,039 65,415 6.9% $207,315.88 $41,463.18 $248,779.05
Marlborough 15 99 114 12 94 106 323 1,206 1,529 0.2% $4,845.77 $969.15 $5,814.92
Marlow 8 36 44 8 29 37 133 459 592 0.1% $1,876.19 $375.24 $2,251.43
Mason 20 69 89 12 65 77 229 873 1,102 0.1% $3,492.50 $698.50 $4,191.00
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Attachment B - Allocations to Municipalities

Primary 
Absentee 

Ballots

General 
Absentee 

Ballots

All 
Absentee 

Ballots

Primary 
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Ballots

General 
Absentee 

Ballots

All 
Absentee 

Ballots

Primary 
Total 

Ballots

General 
Total 

Ballots

Total 
Ballots % Maximum 

Grant (80%)
Required 

Match (20%)

Total 
Expenditure 

(100%)

Ballots Cast by Voters Grant AllocationsBallots Issued to Voters

Municipality

Meredith* 109 650 759 81 623 704 1,486 4,177 5,663 0.6% $17,947.41 $3,589.48 $21,536.89
Merrimack 192 1,652 1,844 112 1,472 1,584 3,767 15,389 19,156 2.0% $60,709.97 $12,141.99 $72,851.97
Middleton 5 49 54 5 48 53 234 948 1,182 0.1% $3,746.04 $749.21 $4,495.25
Milan 7 70 77 7 68 75 203 766 969 0.1% $3,070.99 $614.20 $3,685.19
Milford 122 720 842 85 670 755 1,817 8,378 10,195 1.1% $32,310.41 $6,462.08 $38,772.49
Millsfield 0 7 7 0 7 7 16 21 37 0.0% $117.26 $23.45 $140.71
Milton 28 186 214 19 163 182 532 2,374 2,906 0.3% $9,209.81 $1,841.96 $11,051.78
Monroe 13 65 78 8 63 71 129 502 631 0.1% $1,999.79 $399.96 $2,399.75
Mont Vernon 25 166 191 18 155 173 505 1,579 2,084 0.2% $6,604.70 $1,320.94 $7,925.64
Moultonborough 96 715 811 53 660 713 1,210 3,276 4,486 0.5% $14,217.21 $2,843.44 $17,060.66
Nashua 612 3,924 4,536 392 3,499 3,891 8,726 43,604 52,330 5.5% $165,846.36 $33,169.27 $199,015.63
Nelson 25 76 101 16 68 84 184 448 632 0.1% $2,002.96 $400.59 $2,403.55
New Boston* 53 303 356 45 288 333 978 3,452 4,430 0.5% $14,039.74 $2,807.95 $16,847.68
New Castle 44 182 226 36 162 198 409 822 1,231 0.1% $3,901.34 $780.27 $4,681.60
New Durham 22 162 184 19 150 169 410 1,689 2,099 0.2% $6,652.24 $1,330.45 $7,982.68
New Hampton 28 161 189 22 148 170 439 1,394 1,833 0.2% $5,809.22 $1,161.84 $6,971.06
New Ipswich 30 237 267 28 222 250 666 2,862 3,528 0.4% $11,181.08 $2,236.22 $13,417.30
New London* 118 509 627 99 477 576 1,172 3,088 4,260 0.5% $13,500.97 $2,700.19 $16,201.16
Newbury 39 249 288 37 235 272 492 1,377 1,869 0.2% $5,923.31 $1,184.66 $7,107.97
Newfields 26 142 168 21 129 150 437 1,177 1,614 0.2% $5,115.15 $1,023.03 $6,138.19
Newington 10 97 107 10 94 104 213 617 830 0.1% $2,630.47 $526.09 $3,156.56
Newmarket 57 557 614 45 497 542 1,177 5,523 6,700 0.7% $21,233.91 $4,246.78 $25,480.69
Newport 42 268 310 33 243 276 800 3,001 3,801 0.4% $12,046.28 $2,409.26 $14,455.54
Newton 20 177 197 14 156 170 521 2,770 3,291 0.3% $10,429.97 $2,085.99 $12,515.97
North Hampton 85 557 642 54 526 580 870 3,233 4,103 0.4% $13,003.39 $2,600.68 $15,604.07
Northfield 17 199 216 13 189 202 652 2,417 3,069 0.3% $9,726.40 $1,945.28 $11,671.68
Northumberland 36 130 166 29 123 152 308 1,025 1,333 0.1% $4,224.60 $844.92 $5,069.52
Northwood 24 191 215 18 175 193 699 2,658 3,357 0.4% $10,639.14 $2,127.83 $12,766.97
Nottingham 49 365 414 36 331 367 754 3,166 3,920 0.4% $12,423.42 $2,484.68 $14,908.11
Orange 0 21 21 3 18 21 64 174 238 0.0% $754.28 $150.86 $905.14
Orford 19 112 131 19 106 125 234 751 985 0.1% $3,121.70 $624.34 $3,746.04
Ossipee 40 303 343 36 295 331 643 2,252 2,895 0.3% $9,174.95 $1,834.99 $11,009.94
Pelham 62 707 769 47 650 697 1,246 7,841 9,087 1.0% $28,798.89 $5,759.78 $34,558.67
Pembroke 54 304 358 47 354 401 945 4,072 5,017 0.5% $15,900.08 $3,180.02 $19,080.10
Peterborough 101 598 699 78 59 137 1,367 4,016 5,383 0.6% $17,060.02 $3,412.00 $20,472.03
Piermont* 7 26 33 7 25 32 124 406 530 0.1% $1,679.70 $335.94 $2,015.64
Pittsburg 6 67 73 6 65 71 182 487 669 0.1% $2,120.22 $424.04 $2,544.27
Pittsfield 30 137 167 17 121 138 688 2,008 2,696 0.3% $8,544.27 $1,708.85 $10,253.13
Plainfield 53 187 240 35 166 201 410 1,520 1,930 0.2% $6,116.63 $1,223.33 $7,339.96
Plaistow 58 387 445 31 358 389 933 4,487 5,420 0.6% $17,177.28 $3,435.46 $20,612.74
Plymouth 36 254 290 25 239 264 746 3,817 4,563 0.5% $14,461.24 $2,892.25 $17,353.49
Portsmouth 287 1,970 2,257 174 1,778 1,952 3,521 13,544 17,065 1.8% $54,083.09 $10,816.62 $64,899.71
Randolph 19 73 92 16 72 88 114 260 374 0.0% $1,185.30 $237.06 $1,422.36
Raymond 45 422 467 39 387 426 1,122 5,488 6,610 0.7% $20,948.68 $4,189.74 $25,138.42
Richmond 14 61 75 11 50 61 192 682 874 0.1% $2,769.92 $553.98 $3,323.90
Rindge 45 283 328 31 284 315 846 3,540 4,386 0.5% $13,900.29 $2,780.06 $16,680.35
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Rochester 134 1,088 1,222 92 1,038 1,130 3,289 15,430 18,719 2.0% $59,325.02 $11,865.00 $71,190.02
Rollinsford 19 137 156 15 130 145 339 1,635 1,974 0.2% $6,256.08 $1,251.22 $7,507.30
Roxbury 0 13 13 0 10 10 36 143 179 0.0% $567.29 $113.46 $680.75
Rumney 19 106 125 17 98 115 314 904 1,218 0.1% $3,860.14 $772.03 $4,632.16
Rye 159 999 1,158 129 945 1,074 1,344 4,114 5,458 0.6% $17,297.72 $3,459.54 $20,757.26
Salem 169 1,598 1,767 114 1,483 1,597 3,295 16,422 19,717 2.1% $62,487.92 $12,497.58 $74,985.50
Salisbury 7 49 56 5 48 53 277 834 1,111 0.1% $3,521.03 $704.21 $4,225.23
Sanbornton 47 206 253 32 220 252 719 1,948 2,667 0.3% $8,452.36 $1,690.47 $10,142.84
Sandown 28 300 328 15 263 278 457 3,631 4,088 0.4% $12,955.86 $2,591.17 $15,547.03
Sandwich 25 147 172 19 138 157 390 1,025 1,415 0.1% $4,484.48 $896.90 $5,381.37
Seabrook 38 446 484 40 412 452 877 4,587 5,464 0.6% $17,316.73 $3,463.35 $20,780.08
Sharon 3 45 48 3 35 38 102 248 350 0.0% $1,109.23 $221.85 $1,331.08
Shelburne 7 47 54 6 40 46 85 259 344 0.0% $1,090.22 $218.04 $1,308.26
Somersworth 41 401 442 36 384 420 1,001 5,587 6,588 0.7% $20,878.96 $4,175.79 $25,054.75
South Hampton 5 58 63 4 55 59 136 604 740 0.1% $2,345.24 $469.05 $2,814.29
Springfield 9 92 101 7 79 86 265 833 1,098 0.1% $3,479.83 $695.97 $4,175.79
Stark 3 29 32 3 29 32 82 303 385 0.0% $1,220.16 $244.03 $1,464.19
Stewartstown 8 39 47 6 39 45 101 358 459 0.0% $1,454.68 $290.94 $1,745.62
Stoddard 16 103 119 14 94 108 236 785 1,021 0.1% $3,235.79 $647.16 $3,882.95
Strafford 38 300 338 27 299 326 717 2,610 3,327 0.4% $10,544.06 $2,108.81 $12,652.88
Stratford 9 24 33 8 23 31 83 281 364 0.0% $1,153.60 $230.72 $1,384.32
Stratham 113 985 1,098 81 939 1,020 1,253 4,997 6,250 0.7% $19,807.75 $3,961.55 $23,769.30
Sugar Hill 19 63 82 19 60 79 194 435 629 0.1% $1,993.45 $398.69 $2,392.14
Sullivan 8 30 38 6 31 37 121 414 535 0.1% $1,695.54 $339.11 $2,034.65
Sunapee 61 368 429 55 342 397 662 2,175 2,837 0.3% $8,991.14 $1,798.23 $10,789.36
Surry 3 42 45 2 32 34 127 520 647 0.1% $2,050.50 $410.10 $2,460.60
Sutton 16 130 146 11 114 125 400 1,289 1,689 0.2% $5,352.85 $1,070.57 $6,423.42
Swanzey 66 291 357 43 279 322 826 3,918 4,744 0.5% $15,034.88 $3,006.98 $18,041.85
Tamworth 41 213 254 25 202 227 466 1,642 2,108 0.2% $6,680.76 $1,336.15 $8,016.91
Temple 12 78 90 10 74 84 328 880 1,208 0.1% $3,828.44 $765.69 $4,594.13
Thornton 29 223 252 13 204 217 357 1,541 1,898 0.2% $6,015.22 $1,203.04 $7,218.26
Tilton 42 194 236 31 174 205 599 1,898 2,497 0.3% $7,913.59 $1,582.72 $9,496.31
Troy 4 51 55 4 47 51 205 1,030 1,235 0.1% $3,914.01 $782.80 $4,696.81
Tuftonboro 46 278 324 31 265 296 595 1,706 2,301 0.2% $7,292.42 $1,458.48 $8,750.91
Unity 5 81 86 4 83 87 212 821 1,033 0.1% $3,273.83 $654.77 $3,928.59
Wakefield 53 385 438 31 392 423 700 2,861 3,561 0.4% $11,285.67 $2,257.13 $13,542.80
Walpole 44 228 272 31 212 243 630 2,158 2,788 0.3% $8,835.84 $1,767.17 $10,603.01
Warner 29 179 208 26 172 198 678 1,838 2,516 0.3% $7,973.81 $1,594.76 $9,568.57
Warren 9 32 41 8 32 40 176 480 656 0.1% $2,079.02 $415.80 $2,494.83
Washington 1 107 108 5 78 83 202 718 920 0.1% $2,915.70 $583.14 $3,498.84
Waterville Valley 37 97 134 28 87 115 111 272 383 0.0% $1,213.82 $242.76 $1,456.58
Weare 52 443 495 37 404 441 1,148 5,159 6,307 0.7% $19,988.40 $3,997.68 $23,986.08
Webster 27 99 126 21 88 109 357 1,182 1,539 0.2% $4,877.46 $975.49 $5,852.95
Wentworth  3 53 56 10 51 61 178 538 716 0.1% $2,269.18 $453.84 $2,723.01
Westmoreland 0 115 115 10 108 118 299 1,034 1,333 0.1% $4,224.60 $844.92 $5,069.52
Whitefield 28 130 158 24 120 144 337 1,166 1,503 0.2% $4,763.37 $952.67 $5,716.04
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Wilmot 15 96 111 8 81 89 310 915 1,225 0.1% $3,882.32 $776.46 $4,658.78
Wilton 42 237 279 33 220 253 693 2,299 2,992 0.3% $9,482.37 $1,896.47 $11,378.84
Winchester 25 156 181 21 146 167 345 1,815 2,160 0.2% $6,845.56 $1,369.11 $8,214.67
Windham 166 1,208 1,374 81 1,092 1,173 1,553 9,024 10,577 1.1% $33,521.06 $6,704.21 $40,225.27
Windsor 4 9 13 3 8 11 39 125 164 0.0% $519.76 $103.95 $623.71
Wolfeboro 142 763 905 118 779 897 1,579 4,395 5,974 0.6% $18,933.04 $3,786.61 $22,719.65
Woodstock 27 97 124 24 92 116 226 792 1,018 0.1% $3,226.29 $645.26 $3,871.54

13,062 81,964 95,026 9,270 75,305 84,575 190,749 755,850 946,599 $3,000,000.00 $600,000.00 $3,600,000.00

The Absentee Ballots Issued to Voters and the Absentee Ballots Cast by Voters are official numbers as reported to the Secretary of State.  If your records show different numbers
please send an email to NHvotes@sos.nh.gov describing the discrepancy between your numbers and the numbers on Attachment B
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ATTACHMENT C  
STANDARD RATE 
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1. City, Town or Unincorporated Place Name: 2. Period Covered by this Application 
  

3. Progress Payment Number: 4. Project Grant No. 
  

 
5. Status of Funds 

 

Total (100%) To be reimbursed by the 
State (80%) 

Match assumed by 
City, Town or 

Unincorporated Place 
(20%) 

5.1 Amount of Original Offer 
   

5.2 Total Spent to Date 
   

5.3 Amount Spent this Period 
(From 6 below) 

 
______________ 

 
______________ 

 
______________ 

5.4 Amount of Payment 
Request 

   

 
6. Amount Spent this Period 

 A. Absentee Ballots 
Issued to Voters 

B. Absentee Ballots  
Cast by Voters 

 
Total 

6.1 Number of Absentee Ballots    

6.2 Less: Number of Ballots 
from 2016 ( See Attachment B) 

 
(_______________) 

 
(______________) 

 

6.3 Number of Absentee Ballots 
to be reimbursed for 

   

6.4 Standard Cost Rate $ XX.XX $ XX.XX  

6.5 Total Reimbursement    

 
7. Certification of Sub-Grantee 

I certify that the statements contained in this grant payment are true and correct and are in accordance to 
the approved grant agreement. I also certify that the match was not satisfied through other federal grant 
funds. 
   

Clerk/Deputy Clerk 
 

Date Printed Name Title Signature 
 
Internal use only:   Approved:_______ Dated:_________ 

Robert P. Ambrose 
Senior Deputy Secretary of State 

 
David M. Scanlan 

Deputy Secretary of State 
 
 
 

William M. Gardner 
Secretary of State 

NEW HAMPSHIRE 
DEPARTMENT OF STATE 
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ATTACHMENT D  
INSTRUCTIONS TO COMPLETE 

ATTACHMENT C: 
STANDARD RATE 

REIMBURSEMENT REQUEST 
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Attachment D: Instructions to Complete Attachment C: Standard Rate Reimbursement Request 

Section 2 This will be either the “Primary Election” or the “General Election” 
  
Section 3  If this is for the Primary Election, it will be Payment # 1; if this is for the 

General Election, it will be Payment # 2. 
  
Section 4 This is pre-completed with the number from the Notice of Grant 

Opportunity – DC20101CARES 
  
Section 5 This section includes the breakout of the 20% match as defined in the 

terms and conditions of the grant. Under this grant, the State of New 
Hampshire will be reimbursing the City, Town or Unincorporated Place 
for 80% of the total costs included. The remaining 20% of costs 
covered by the individual City, Town or Unincorporated Place and will 
not be reimbursed to comply with the match requirement. 

Line 5.1 The Amount of Original Offer can be found on Attachment B. 
Line 5.2 The Amount Spent to Date will be $0 for the first reimbursement 

submission in September 2020. For the second reimbursement 
submission in November 2020, this amount will represent the 
September payment received. 

Line 5.3 The Amount Spent this period will be the Total of Columns A and B  
from Line 6.5  

Line 5.4 The line is calculated as the lessor of Line 5.1 minus Line 5.2 or Line 
5.3 

  
Section 6  

Line 6.1 This line represents the number of: 
A. Absentee ballots issued to voters 
B. Absentee ballots cast and reported on the “Official Return of 

Votes” forms submitted to the Secretary of State’s office on 
election night. 

Line 6.2 This line is the number for the absentee ballots cast in 2016. 
Reimbursement will only be made for the ballots in excess of those 
processed in 2016. These figures can be found by City, Town or 
Unincorporated Place within Attachment B. 

Line 6.3 This line is calculated as Line 6.1 less Line 6.2. 
Line 6.4 This is the statewide standard cost rate that was determined by the 

New Hampshire Secretary of State under a method approved by the 
Election Assistance Commission.  

Line 6.5 This is calculated as Line 6.3 multiplied by Line 6.4. The total 
reimbursement is the total of columns A and B. This is carried up to 
Line 5.3 

  
Section 7 This section is to be signed by the individual approved by the City, 

Town or Unincorporated Place to act on their behalf. 
 

Please submit the signed reimbursement request to: 

Vote@berrydunn.com 

Submit no later than end of day Monday, September 14, 2020 for the Primary Election and Monday, November 9, 
2020 for the General Election 
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ATTACHMENT E  
SUSPENSION AND DEBARMENT 
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Attachment E 

Suspension and Debarment  

o For all individuals that are hired due to the additional needs related to the 2020 
Election Season, please obtain verification that the individual or vendor was not 
considered suspended or debarred by the Federal Government. To receive 
payments of federal funds, an individual or vendor cannot be listed as suspended 
or debarred by the Federal Government. The System for Award Management 
(SAM) is a database that includes individuals or vendors that have been listed as 
suspended or debarred. This website should be verified to confirm that an 
individual or vendor has not been classified as such. To achieve this:  

 Go to www.sam.gov 

 Select the option of “Search Records” 

 Start with a quick search with the individual’s name or company name, 
applicable DUNS number. 

 There are two types of results that can be obtained: 

1. A result will be returned if the Entity is registered with sam.gov – for 
example, see the screen shot below when searching for the State of New 
Hampshire 

 

 If the entity is registered like the State of NH Dept. of Agriculture, you will want to 
select “View Details” to see if there are any exclusion listed. See below. This would 
be the record to print and provide with the approved invoice.  
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Attachment E 

 

2. The other result that can be returned is: “No records found” –this would 
indiciate that the individual or vendor is not registered with SAM.gov and that 
they do not have any active suspensions and debarments against them. See 
below: 

 
 

Note: While we are not requiring you to submit documentation of that the individuals or vendors 
are not on the suspended and debarred listing from www.SAM.gov, these documents should be 
properly retained by the individual City, Town or Incorporated Place according to # 11 in the Terms 
and Conditions.  
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ATTACHMENT F  
DRUG-FREE WORK PLACE
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Attachment F: Certification Regarding Drug Free Workplace 
 
The City, Town or Unincorporated Place agrees to comply with the provisions of Sections 5151-
5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 
701 et seq.), and further agrees to have the City, Town or Unincorporated Place’s representative, 
as identified in Section 22 of the Terms and Conditions execute the following Certification: 
 
This certification is required by the regulations implementing Sections 5151-5160 of the Drug-
Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The 
January 31, 1989, regulations were amended and published as Part II of the May 25, 1990, Federal 
Register (pages 21681-21691), and require certification by the City, Town or Unincorporated 
Place, prior to award, that they will maintain a drug-free workplace. Section 3017.630(c) of the 
regulation provides that a the City, Town or Unincorporated Place (and by inference, sub-grantees 
and sub-contractors), that is a State may elect to make one certification to the Department in each 
federal fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the 
certification. The certificate set out below is a material representation of fact upon which reliance 
is placed when the agency awards the grant. False certification or violation of the certification shall 
be grounds for suspension of payments, suspension or termination of grants, or government wide 
suspension or debarment. The City, Town or Unincorporated Place using this form should send it 
to: vote@berrydunn.com 
 

(A) The City, Town or Unincorporated Place certifies that it will or will continue to provide a 
drug-free workplace by: 
1. Publishing a statement notifying employees that the unlawful manufacture, 

distribution, dispensing, possession or use of a controlled substance is prohibited in the 
City, Town or Unincorporated Place’s workplace and specifying the actions that will 
be taken against employees for violation of such prohibition; 

2. Establishing an ongoing drug-free awareness program to inform employees about— 
i. The dangers of drug abuse in the workplace; 
ii. The City, Town or Unincorporated Place’s policy of maintaining a drug-free 

workplace; 
iii. Any available drug counseling, rehabilitation, and employee assistance 

programs; and 
iv. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; 
3. Making it a requirement that each employee to be engaged in the performance of the 

grant be given a copy of the statement required by paragraph (a); 
4. Notifying the employee in the statement required by paragraph (a) that, as a condition 

of employment under the grant, the employee will— 
i. Abide by the terms of the statement; and 

ii. Notify the employer in writing of his or her conviction for a violation of a 
criminal drug statute occurring in the workplace no later than five calendar days 
after such conviction; 
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5. Notifying the agency in writing, within ten calendar days after receiving notice under 
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such 
conviction. Employers of convicted employees must provide notice, including position 
title, to every grant officer on whose grant activity the convicted employee was 
working, unless the Federal agency has designated a central point for the receipt of 
such notices. Notices shall include the identification number(s) of each affected grant; 

6. Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph (d)(2), with respect to any employee who is so convicted— 

i. Taking appropriate personnel action against such an employee, up to and 
including termination, consistent with the requirements of the Rehabilitation 
Act of 1973, as amended; or 

ii. Requiring such employee to participate satisfactorily in a drug abuse assistance 
or rehabilitation program approved for such purposes by a Federal, State, or 
local health, law enforcement, or other appropriate agency; 

7. Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (a), (b), (c), (d), (e), and (f). 

(B) The City, Town or Unincorporated Place may insert in the space provided below the site(s) for 
the performance of work done in connection with the specific grant.  

 
Place of Performance (street address, city, county, State, zip code) (list each location)  
 
 
Check if there are workplaces on file that are not identified here. 
 
____________________________                      
City, Town or Unincorporated Place    
 
                                        
________________                       ____________________________________ 
Date           Signature 
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Lambert’s Park Pavilion Project Award for $93,390 
Meeting: Town Council - 26 Aug 2020 
Department: Community Development 
Staff Contact: Bruce Thomas, Town Engineer 
 
BACKGROUND INFORMATION: 
In March of this year, Town residents approved a warrant article to purchase and install a pavilion at 
Lambert’s Park to replace the existing 12’ x 12’ gazebo constructed by an Eagle Scout approximately 
25 years ago.  The Warrant article for $93,390.00 was passed.   
The project was advertised in the Manchester Union Leader on June 8, 2020.  It was also put on the 
Town website and sent to several contractors that are capable of doing the work.  Three bids were 
received and opened on Thursday, July 16, 2020.  The low bidder was Probuilt Designs, LLC for a 
base bid of $89,919.00 plus $18,900 for a concrete pad (Total $108,819.00) or the base bid plus 
$12,800.00 for a bituminous pavement pad (Total $102,719.00).  Complete bid results are tabulated 
as follows: 
  

PAVILION BID RESULTS 
Probuilt 
Designs 

BWK 
Construction 

Milestone 
Construction 

        
        
Base Bid $89,919.00 $121,500.00 $158,825.00 
Concrete Pad $18,900.00 $10,100.00 $18,600.00 
        
Total with Concrete Pad: $108,819.00 $131,600.00 $177,425.00 
        
Base Bid $89,919.00 $121,500.00 $158,825.00 
Bituminous Pad $12,800.00 $4,500.00 $6,960.00 
        
Total with Bituminous Pad: $102,719.00 $126,000.00 $165,785.00 
  
In order to keep costs within the budget, staff negotiated with the Contractor.  The Contractor agreed 
to install the pavilion without a concrete or bituminous pad, but with a stone dust surface. 
  
Base bid:                                 $89,919.00 
Stone Dust Surface:                $3,471.00 
  
Total Cost:                             $93,390.00 
Budget:                                  $93,390.00 
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This project was presented to and approved by the Parks and Recreation Advisory Board at their 
meeting on Monday, August 10, 2020.  Representatives from the advisory board will be present at the 
meeting. 
  
Please note that the other two contractors were contacted to see if they could possibly meet the 
budget with their projects.  BWK stated “Can’t touch $93k”.   Milestone stated “No way to we could 
get to that number. 
  
I checked references for Probuilt. All three were positive.  One reference said he has worked with 
Probuilt for several years.  Probuilt does a good job and is currently working on two projects for him.  
Probuilt previously built a 50’ x 40’ pavilion for this reference. 
  
One of the other reference said that he worked with Probuilt for “many, many years” and used terms 
like “Probuilt has the hardest working crews”, the owner is “a go-to guy”, “he goes above and 
beyond”. 
  
 
FINANCIAL IMPACT: 
The award price of $93,390.00 will be funded as follows (per the warrant article): 
  
Public Recreation Facilities Impact Fees Special Revenue:                            $50,000.00 
Parks and Recreation Facilities Developmental Capital Reserve:                   $43,390.00 
 
POLICY IMPLICATIONS: 
None. 
 
RECOMMENDATION: 
The Staff recommends awarding the contract to Probuilt Designs for the Base Bid of $89,919.00 plus 
$3,471.00 for the stone dust surface for a total bid amount of $93,390.00. 
 
SUGGESTED MOTION: 
Motion to award the pavilion contract to Probuilt Designs for the Base Bid of $89,919.00 plus 
$3,471.00 for the stone dust surface for a total bid amount of $93,390.00. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
 
Probuild Bid SpecificationsOrlando 24x52 
Pavilion Bid Summary 
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11875 E. Berry Dr. - Dewey, Arizona 86327 

Phone: (928) 775-3307 Fax: (928) 772-0858 

info@classicrecreation.com  

www.classicrecreation.com  

 

 

ORLANDO MODEL 

 

24’X 52’ 

 

SPECIFICATIONS 

 

 

 

Dimensions: 

 

Roof Dimensions:       24’-0”x52’-0” 

Column Dimensions (Center to Center):               20’-0”x24’-0” 

Eave Height:                   8’-0” 

Roof Height:        ±12’-1 ½” 

Gable Roof:        4:12 pitch 

Square Feet Under Roof:      ±1,248 

Date of drawing                                                                                  July 29, 2020 

 

Columns shall be 8”x8” square steel tube minimum .188” wall thickness. 

All beams shall be structural steel tube sized according to engineering. 

All bolts shall be A-307 or A-325 and hidden at all connections. 

Roofing shall be 24 gauge HR-36 steel pre-cut and pre-finished with ribs running with 

the slope of the roof. 

All trim shall be 24 gauge pre-finished to match roofing. 

Fascia trim shall be 24 gauge “J” channel. 

Open or welded “C” channels, “I” beams, “S” or “Z” purlins or angle iron shall not be 

allowed. 

There shall be provisions for (4) electrical outlets. 
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STANDARD SPECIFICATIONS 
w/ TRUZINC RICH PRIMER & SUPER DURABLE POWDER COAT PAINT 

 

 

GENERAL: 

 
1. All structures shall be designed and fabricated to the IBC (Latest Edition) or current local 

building code with standard load designs of the greater value of 20# per S.F. minimum 
live load and 115 mph sustained wind load or site specific conditions and the applicable 
zone for seismic loads. 

 
2. All members shall be designed according to the “American Institute of Steel 
 Construction (AISC) specifications and the American Iron and Steel Institute (AISI) 
 specifications for cold-formed members. 
 
3. All fabrication welds shall be in strict accordance with the structural welding code of the 
 American Welding Society (AWS) specifications.  All structural welds shall be in 
 compliance with the requirements of “Pre-qualified” welded joints.  All welding shall 
 conform to ASTM A-233 series E-70XX electrodes - low hydrogen.   
 Field welding shall not be required. 
 
4. When required, after award of bid, the shade structure manufacturer shall submit 
 structural calculations, sealed by a registered engineer in the state in which the 
 structure is to be erected for review and approval by the approving agency. 
 
5. Manufacturer qualifications:  All manufacturers shall have a minimum of (20) twenty years 
 experience in the fabrication of tubular steel shade structures.  Shade structure and kiosk 
 fabrication shall be the manufacturer’s primary business.  Manufacturer shall have 
 fabricated similar structures to that which is specified.  All non-specified manufacturers 
 shall submit complete shop drawings indicating type, size & gauge of material used, with 
 detailed connections to the specifying agency or design firm at least 10 days prior to bid 
 opening for review and written pre-approval. All bids submitted without prior approval will 
 be rejected. 
 

FOOTINGS & COLUMNS: 
 
1. Footings shall be structurally engineered by the structure manufacturer to meet local 
 codes and site conditions.  (Sample footing drawings shall be made available to the 
 contractor or owner from the manufacturer). When required for structure installation, 

anchor bolts shall be supplied by the owner / contractor. Columns shall be ASTM 500 
grade B. Concrete footing rebar (if required) shall be ASTM A-615 grade 40 #4 bars & 
smaller, grade 60 #5 bars & larger.  Concrete shall be 5 sack mix “Portland” cement.  
Maximum slump shall not exceed 4”.  Concrete compressive strength shall be a minimum 
of 2500 psi @ 28 days. 
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FRAME MEMBERS AND COMPRESSION RING: 
1.  90% of all steel shall be American (domestic) made.  Mill certification shall be made 

available upon request.  All frame members shall be one piece structural steel tube with a 
minimum .120 (1/8”) wall thickness, sized according to engineering.  All frame members 
shall be bolted together with bolts totally concealed. All tubing for frame members shall 
be ASTM 500 grade B.  Beam end plates shall be ASTM A36 fy=36,000 psi UNO.  Bolts 
shall be A 307’s, or 325’s unless noted otherwise. 

 “I” beams, Angle iron, “C”, “Z” or “S” purlins or beams, open or closed, shall not be 
 allowed. 
 

ROOFING: 

 
1. All roofing shall be 24 gauge Zincalume / Galvalume coated steel panels, ICBO  #ER-

2757.  “HR-36” panels shall be 36” wide with 1½” high ribs @ 7.2”.  All roofing shall be 
pre-finished with PVF2 (Polyvinylidene Fluoride) Kynar 500 on the top side.  All roof 
panels shall be pre-cut with ribs running with the slope of the roof.  Roof fascia trim shall 
be 1 ½” “J” channel trim 24 gauge Zincalume / Galvalume coated pre-finished matching 
the roof color.  Screws & rivets shall match roof color.  No exceptions taken for roof type 
or trim.  

  

POWDER COATING: 
1. All frame members shall be media blasted to a white finish removing all rust, scale, oil 

and grease.  Powder coating for all frame members shall be provisionally warranted for 
(10) ten years with TRUZINC 7520-70138 primer with a Dry Film Thickness of 

  (2.0 - 6.0 mils) & hardness of 2H-3H with a Salt Spray Resistance of 6000 hours and 
Super Durable Gloss Polyester 9000 series finish paint (2.5-3.5 mils) with a hardness 
of H-H2 & has 1000 hour salt spray resistance. Total of primer & finish paint shall be 4.5-
9.5 mils of paint.  Finish shall be a smooth uniform surface with no pits, runs or sags. 

 For additional information, please visit http://www.tcipowder.com/ for a complete list of 
specifications.  

 

ERECTION: 
1. Manufacturer shall supply complete layout and detail plans with installation instructions 

for the structure.  The structure shall be erected in a work-man-like manner with framing, 
roofing and trim installed according to the manufacturer’s installation instructions.  Care 
shall be taken to avoid damaging the structure during installation.  Touch up powder coat 
paint with paint provided to prevent rusting.  Components of the structure shall be 
covered and kept dry prior to erection. 

 

WARRANTEE: 
1. Manufacturer shall warranty the structure to be free from defects in material and  work-

man-ship for a period of (10) ten years from date of acceptance by owner.  Warranty 
does not include damage from theft, fire, vandalism or acts of God.  Manufacturer shall 
repair or replace structure components of like kind at his option, to match existing 
material and workmanship.  Steel roof finish shall be warranted for (30) thirty years under 
a separate roof manufacturer’s warranty.  Powder coat paint shall be warranted for (10) 
ten years after acceptance from owner against peeling, flaking and rusting.  Warranty 
does not cover damage caused from shipping, erection of structure, lack of touchup and 
maintenance, overspray from lawn sprinklers or vandalism.  Bolt threads are not powder 
coated and therefore are not covered under the powder coat warranty.   

  
NOTE:  Engineering specifications take precedence over drawings if differences occur. 
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CRS, INC.
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CRS, INC.
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CRS, INC.

NTS

NOTE:  FOR ILLUSTRATION ONLY!
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CRS, INC.

NTS
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PAVILION BID SUMMARY AND RECOMMENDATION                                          B.A.T.  8/10/20

Probuilt Designs BWK Construction

Milestone 

Construction

Base Bid $89,919.00 $121,500.00 $158,825.00

Concrete Pad $18,900.00 $10,100.00 $18,600.00

Total with Concrete Pad: $108,819.00 $131,600.00 $177,425.00

Base Bid $89,919.00 $121,500.00 $158,825.00

Bituminous Pad $12,800.00 $4,500.00 $6,960.00

Total with Bituminous Pad: $102,719.00 $126,000.00 $165,785.00

Funding Available: $93,390

Shortfall with Concrete Pad: $15,429

Shortfall with Bitumonous Pad: $9,329

ALTERNATIVE #1: Find additional Funding

ALTERNATIVE #2: Eliminate Pads, but add stone dust pad

Base Bid: $89,919.00

Cost of Stone Dust Pad: $3,471.00

Total (Alternative #2): $93,390.00
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Town Wide Road Line Striping Bid Acceptance 
Meeting: Town Council - 26 Aug 2020 
Department: Public Works 
Staff Contact: Earl Labonte, Director of Public Works 
 
BACKGROUND INFORMATION: 
The Department released a Request for Bids for the Town Wide Road Line Striping.  Bids were 
opened on July 28, 2020.  Bids were received from Industrial Traffic Lines, Inc. for $20,524.72, K5 
Corporation for $25,541.60 and On-the-Line, Inc. for $36,725.19.  
 
FINANCIAL IMPACT: 
Funding to come from current FY 2020-2021 Budget. 
 
POLICY IMPLICATIONS: 
None. 
 
RECOMMENDATION: 
Council approve and consent to award the Town Wide Road Line Striping bid to Industrial Traffic 
Lines, Inc. for $20,524.72 to be funded out of current FY 2020-2021 budget. 
 
SUGGESTED MOTION: 
Motion to approve and consent to award the Town Wide Road Line Striping bid to Industrial Traffic 
Lines, Inc. for $20,524.72 to be funded out of current FY 2020-2021 budget. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Town Wide Road Line Striping bid Results 
Town Wide Road Line Striping bid 
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Bid #20-09
Town Wide Road Line Striping

July 28, 2020 @ 2:30 pm

Attendees: Andre Garron, Town Administrator;Christine Soucie, Finance Director; Eari Labonte
Public Works Director; Tomas Bartula‘Highway Crew Chief

costs
Bidders Total

industrial Traffic Lines inc. $ 20,524.72

K5 Corporation 5525,541.60

On-the-Line, Inc‘ $ 36,725.19

Bid opening closed: 2:38 pm

FiNANCE\RFF"S\2U»D9 RFP Opening
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Town of Hooksett

July 2020

Prepared by:
DEPARTMENTOF PUBLICWORKS

35 MAINSTREET
HOOKSETT, NH03106

(603) 485~8471

REQUEST FOR BIDS

Progosal for Town Wide Road Line Striping Bid #20-09

Acceptance Date: Tuesday July 28, 2020 @ 2:30 PM

Sealed bid ro osals Iainl marked “Pro osal for Town Wide Road Line Slrl in Bid #20-
Qj on the outside of the mailing envelope as well as the sealed bid envelope, addressed to the
Administration, Town of Hooksett, 35 Main Street, Hooksett, New Hampshire, 03106, will be
accepted until Tuesday, July 28, 2020 at 2:30 PM when all bids willbe publicly opened and
read aloud.

Bid packages may be obtained from the Town's website at www.hooksett.org or by contacting
the AdministrationDepartment at the above address or by calling 603-485-8472.

The Town of Hooksett reserves the right to reject any or all bids, to waive technical or legal
deficiencies, and to accept any bid that it may deem to be in the best interest of the Town.

Bid # 20-XX Town Wide Line Striping
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Inguiries
inquiries pertaining to the request for proposal must cite the RFP title and acceptance date and
be directed to the Department of Public Works Director.Earl LaBonte g¢l;>oiila§gmgoi<setl.o_rg.

Competition
it is the Town's intent that this RFP shall permit competition. it shall be the respondent's
responsibility to advise the Town Administrator in writing if any language, requirement,
specification etc., or any combination thereof, inadvertently restrlcts or limits the requirements
stated in this RFP to a single source. Such notifications must be received not later than seven
(7) days prior to the proposal acceptance date.

Introduction
The Town of Hooksett, Public Works Department. is seeking proposals from qualified vendors to
perform line striping services for an estimated 88 miles of Town roads, to include crosswalks
and arrows.

Background
The Town of Hooksett is home to an estimated 13,000 residents and is located in south-central
New Hampshire.

Scope of Work
The Town of Hooksett is seeking proposals to provide a per foot price for the line striping of
approximately 24+/- miles of double yellow centerline and approximately 17+/- miles of single
white fog lines, 29 Crosswalks and 49 Arrows. Paint and application must meet provisions of
NHDOT Specifications Section 708. All proposals must be submitted with the attached bid
form. Awarded contractor willbe provided with location map and listings. there willnot be a
town escort provided.

Vendor Qualifications
Please list all qualifications and financial stability and any references on similar projects.

Submission Reguirements
Items Addressed;
The proposal should address all points outlined in the request for proposals. While additional
data may be presented, the following subjects and questions must be addressed:

a. Name, address, telephone number, fax number and e-mail address of the company
b. Name of Contact person and telephone number for purposes of the following up on

the proposal.
c. Narrative including the quali?cations of the company and municipal experience.
d. Has the company been in bankruptcy, reorganization or receivership in the last five

years?'.7 If so, please explain current status.
e. Has the Company been disquali?ed or terminated by any public agency or Town?

If so, explain.
f. Three (3) copies of the proposal must be submitted.
g. All tabulations must be and pricing must be submitted on the Line Stripping Bid Form

Firm Pricing
Proposed fees must be firm for the Town acceptance for 90 days from the acceptance date of
proposals.

Completion Date
Allwork performed must be completed by October 1. 2020.

Bidit 2o—><><TownWide Line Striping
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insurance
The awarded vendor at their cost willbe required to provide certificate of liabilityinsurance
before work can commence naming the Town of Hooksett as additional insured. The following
standard insurance shall be required:

General Liability: $1,000,000 peroccurrence
$2,000,000 Aggregate

Automobile Liability $ 100,000 Bodily Injury per person
$ 300,000 per Occurrence

Workers Compensation $1,000,000 Per Occurrence (Coverage B-Employer’s
Liability)

$1,000,000 per Employee (Coverage A-Statutory)

Reservation of Rights
The Town of Hooksett reserves the right to reject all of any part of any or all proposals, to waive
technical or legal deficiencies, and to acoept any proposal that it deems to be in the best interest
of the Town.

Submission
Be sure the proposal envelope is completely and properly identified. The face of the envelope
shall indicate the title of the RFP “Proposal for Town Wide Road Line Striping, Bid #20-XX"and
the acceptance date and time.

Prospective bidders must monitor the Town's website for any addendums.

Proposals must be received by the Town of Hooksett ON or BEFORE the hour speci?ed on the
acceptance date. Proposals may be either mailed or hand delivered to the Town of Hooksett,
Town Hall, 35 Main Street, Hooksett, NH 03106, and Attn: Administration.

LATE BIDS WILL NOT BE ACCEPTED

Bid # 20-XX Town Wide Line Striping
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LINESTRIPINGFORM

ITEMUNITPRICE
. ' '

0 L L 8 '

DoubleYellow Centerhne .01 II ,0 (.7

Slngle white Line i 6;’
»

7("[I52"
#3’'3'lPIlacioq¢7~

Crosswa|ks Cf Q ?j[)O.("O “- ¢R'.‘(‘0O1U0

Arrows 140?Q3 J1-5{7.(’)(')‘ .50\0C7

BID AMOUNT: ‘$010,,5.77‘!V 7.5?

discrepancies occur)

Name ofF1rm: :1:r\oL|lS‘fT‘\\n(21/(CQ7?f/Y:‘(Cl/WP3.I?C- ‘

Business Address: 7) Sr/mhvfmid; ( r/)n<LrH\(‘bl’M,./\\HOBCASB
Telephone Number: (oO3".’35,2~7)'7Y0

0

Email: 1nQLu§fn‘zdHra7@</«'n(J:>(D3rm/1.

)o0?M(15m‘~ fig3:g;1e,:?“’
rint RepresentativesName and Ti?le

Bid# 20-XXTown Wide LineStriping
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3 Sanborn Rd, Londonderry, NH 03053

P. (603) 552-3780 F. (603) 965-4380

e-mail-lnduslriallraffic|ines@gmcIlI.com

Dear Sir/Madam,

I would like to take a moment of your time to introduce you to our company.

We are 21pavement marking company in southernNew Hampshire. We

have been in business since 1989, first under the name of Seal—TecAsphalt

Coatings, Inc. and due to the sale of the sealcoating and crack sealing

portion of our company, we have changed our name to Industrial Traffic

Lines, Inc.

Our company is one of the top professionalsin the pavement marking field.

We can help you with parking lot striping, layout, road striping, line removal

and thermoplastic pavement markings. We are very competitive in our prices

and will gladly supply references upon request. We are fully insuredwith

full liability and workers’ compensation.

The company has never ?led bankruptcy or reorganized. We also have

never been disquali?ed or terminatedby any public agency or Town.

We are an Equal Opportunity Employer and in compliance with the

Americanswith DisabilitiesAct.

Thank you in advance for your consideration.

Sincerely,

Scott Mason
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INDUSTRIAL TRAFFIC LINEb ,IINC.
PHONE:603-552-3780 FAX: 503-965-4382

LISTOF CONTRACTOR'SEQUIPMENTTO BE UTILIZEDON PROJECT:

'Statespec;2000 GMC LDIw/2250 gailon Tanks (NH DOT INSPECTED)
2017 F350 Chase vehiclew/ 2 way radio dispatch

2005 F350 Chase vehicle w/ 2 wayradiodispatch

2003 F150 Chase vehiclew/ 2 way radio dispatch

LISTOF CONTRACTSCONTRACTORHAS COMPLETEDIN OTHERCITIES

AND TOWNS:

.‘-’1}M/L/IIDDIISIBALHSZLUEI?LINES,-CQI.\zIINQQSTBIALIRB.EtMLNf§@¥iMAICCQM

City/Town ContactPerson ‘TelephoneNumber
_

Town of Seabrook John Starkey 474-3311

Town of Northfield AndyButeaur
7

998-3100

Town of Durham Doug Bullen 817-9472

Town of Pembroke Victor Ranfos 848-0449

Town of Fremont
7

Leon Holmes 300-7430

Townof Milford Chris Anton 801-0153

Town of Lee Steve Bullek
I

‘

738-57963

Town of New Boston RichardPerusse 657-4262

Town of'Londonderry'Paul Schacht Jr. 552-7863

City of Rochester IKen Henderson 335-3833

Town ofHudson Jay Twardosky 235-4918
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lndustrialTraffic Lines, Inc.

The work shallconsist of furnishing and placing white, yellow, red and blue

retrorc?eetive paint (or thermoplasticas required)pavement markings at locationsas

orderedor assigned by the Town‘s Representative,The assignment may be increasedor

decreasedand the price will be adjustedaccordingly. Striping shall be made by the

contract unit price per linear foot actually striped. A GPS tracking system is used to

provide accurate linear footage of all striping.

immediately before applying the pavement marking paint to the pavement, industrial

Tratlic Lines shall insure the surface is dry and entirely free from din, sand, grease, oil or

other matter which would prevent effective adhesionof the paint to the pavement.

Trafficpaint shall be ready mixed white, yellow, red and blue paint which may be used as

a base for re?ective glass beads for use as a plain non-rellectivetraffic paint suitable for

either bituminousor concrete surfaces. White or yellow traffic paint shallmeet the

requirementsof the current Department of'l'ransportatio11speci?cations. Paint shall be

appliedto a thickness of 15-20 mil.

Glass beadsshall conform to AASIITO M 247 and shallbe Type 1 with a minimum

moisture resistant coating. Glass beadsshall be evenly appliedthrough the entire paint

thicknessat a rate of 6~8pounds to each gallon of water base or alkyd paint. Glass beads

shall be applied simultaneously with paint,by pressurizedor mechanimeddrop methods.

Newly appliedpavement markings shall be protectedfrom traffic until the materialhas

cured.The method of protectionshallnot constitute a ha7.ardto the traveling public.

All equipment used in striping operationsshall be equippedin accordancewith existing

state law and shallbe equippedwith a flashing light with the following characteristics:

*Visible for a minimumof one (1) mile.
*Flashsixty (60) to ninety (90) times per minute.

*Mounted for three hundred sixty (360) degree visibility.

*Equippedwith amber lens.

The safety of the public and the convenienceof traffic shall be of prime importance.

Unless otherwisespeci?ed,all portionsof the streets shallbe kept open to traffic at all

times tliroughout striping operations.Equipmentand personnelshall move in the same

directionas traffic at all times during all striping operations.The Municipality will have a

Representativelead with a vehicle accompaniedby one of our radios for quality control,

as well as to familiarizeus with the streets that need striping. A safety meeting will be

conductedwith the DPW prior to the day’s work, as to the operations to be performed.

Attachedis a list ofjobs that we have successfully completedwith other Municipalities.
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Autumn Frost Subdivision Street Name Approval 
Meeting: Town Council - 26 Aug 2020 
Department: Community Development 
Staff Contact: Leann Fuller, Community Development Clerk 
 
BACKGROUND INFORMATION: 
This project was originally approved by the Planning Board in 2014. On April 6, 2020, the Planning 
Board granted a two-year extension of the active and substantial vesting period under the Town 
Development Regulations to allow this 18 lot subdivision off Summerfare Street to move forward 
with roadway construction, erosion control measures, drainage construction, and underground 
utility conduits. The project was subsequently bonded, a pre-construction conference was held with 
Town staff, clear-cut permits were obtained, and the developer’s contractors have begun work on 
the roadway. The work has been fully permitted to date and the project is in full compliance with the 
stipulations of the Town Development Regulations.  
  
The developer has requested the Town Council approve the street name as Marigold Way, or 
alternatively Acorn Lane or Chestnut Drive. 
 
RECOMMENDATION: 
Please see the enclosed correspondence from DPW, Police, Fire, and Code Enforcement 
indicating that Chestnut Drive is not acceptable, as it would be a duplicate. Either Marigold Way or 
Acorn Lane are acceptable and henceforth it is recommended Council motion to approve Marigold 
Way.  
 
SUGGESTED MOTION: 
Motion to approve Marigold Way as the street name for the Autumn Frost Subdivision located off of 
Summerfare Street.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Autumn Frost Street Name Approval Forms 
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STREET NAME

APPROVAL FORM

To: Hooksett Town Council

Date: 6/18/20

Please review the following name(s) being proposed for new residential streets. The
name(s) have been reviewed for 9-1-1 compatibility and are within the established
guidelines. The applicant previously secured Planning Board entitlements to develop
the residential lots and associated streets under review, and the street name(s) must be
approved by Town Councilprior to permitted work beginning on the site.

NAMEOF DEVELOPMENT:Autumn Frost

NAME OF DEVELOPER:Wayne Kenny Builders, LLC

PROPOSED NAME(S[ LOCATION DESCRlPTlON

Marigold Way (primary)

Acorn Lane (alternative)

e (alternative)

Approved by the Hooksett Town Council:
Date

Town Council Chair

Police Department ,/
Fire Department 1
Public Works /
Code Enforcement -

I
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Leann Fuller

From: Steve Colburn <SColburn@hooksettlire.org>
Sent: Thursday,June 18, 2020 10:52 AM
To: NicholasWilliams; Leann Fuller; lanet Bouchard;Jake Robie;James Burkush;Earl

Labonte;Matthew Lavoie
Subject: RE:Street Name Form

t11&2are acceptable, we already have a Chestnut Lane in town.

Steven Collmm
Assistant Fire Chief
Hooksert Fire-Rescue
Tel: (603) 623-7272
Fax: (503) 626-6742

scolburn@hool<settfire.org
www.hool<settflre.org

Emailconfidentiality notice: The information in this email and subsequent attachments may contain confidential
information that is intended solely for the attention and use of the named addresseels). This message or any part
thereof must not be disclosed, copied, distributed or retained by any person without authorization from the addressee‘

From: NicholasWilliams<NWilliams@hooksett.org>
sent: Thursday, June 18, 2020 9:55 AM
To: Leann Fuller<LFul|er@hooksett.org>;Janet Bouchard <jboucl\ard@hooksettpolice.org>;Jake Ruhie
<1Robie@hooksettpo|ice.org>; Steve Colburn <SColburn@hooksettfire.org>;James Burkush
<JBurkush@houksettiire.org>; EarlLabonte<ELabonte@hool<sett.org>;Matthew Lavoie <MLavoie@hooksett.org>
Subject: RE:Street Name Form

Good morning,

Please also see the attached request for the Autumn Frost subdivision.

From: Leann Fuller
Sent: Thursday, June 18, 2020 9:43 AM
To: Janet Bouchard;Jake Robie;Steve Colburn; James Burkush;EarlLabonte; MatthewLavoie
Cc: NicholasWilliams
Subject: FW: Street Name Form

All
1

Please review the attached street name approval form Please indicateWlllCl’lname you preferand sign In the
appropriate spot. Pleasereturn to me ASAP.Ihave included the plan for reference.This road name Willbe for a
private shared driveway.

Thankyou,

5,6...»
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STREET NAME

APPROVALFOQM

To: HooksettTown Council

Date: 6/18/20

Please review the following name(s) being proposed for new residential streets. The
name(s) have been reviewed for 9-1-1 compatibility and are withinthe established
guidelines. The applicant previously secured Planning Board entitlementsto develop
the residential lots and associated streets under review, and the street name(s) must be
approved by Town Council prior to permitted work beginning on the site.

NAMEOF DEVELOPMENT:Autumn Frost

NAMEOF DEVELOPER:Wayne Kenny Builders, LLC

PRoPo§gD N5ME(s) LOCATION DESCRIPTION

MarigoldWay (primary)

Acorn Lane (alternative)

Chestnut Drive (alternative)

Approved by the Hooksett Town Council:
Date

Town Council Chair

Police Department

Fire Department

Public Works First two ok E0f rgzzstnut
Code Enforcement
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STREET NAME

APPROVALFORM

To: Hooksett Town Council

Date: 6/18/20

Please review the following name(s) being proposed for new residential streets. The
name(s) have been reviewed for 9-1-1 compatibility and are within the established
guidelines‘ The applicant previously secured Planning Board entitlements to develop
the residential lots and associated streets under review, and the street name(sl must be
approved by Town Council prior to pennitted work beginning on the site.

NAMEOF DEVELOPMENT:Autumn Frost

NAMEOF DEVELOPER:Wayne Kenny Builders, LLC

_BRO . ’
A

LOCATION DESCRIPTION

Marigold Way (prlmara
Acorn Lane (alternative)

Chestnut Drive (alternative)

Approved by the Hooksett Town Council:
Date

Town Council Chair 4‘

Police Department

Fire Department

Public Works

code Enforcement
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: University Commons Street Name Approval 
Meeting: Town Council - 26 Aug 2020 
Department: Community Development 
Staff Contact: Leann Fuller, Community Development Clerk 
 
BACKGROUND INFORMATION: 
University Commons is proposed off of University Circle on Map 14, Lot 1-11. This project consists of 
five buildings with four townhouses in each building. For this development, a new road name is 
required. Five names have been proposed but only one is suitable due to the others being present in 
Hooksett already or too close to another road name. The Public Works Director, Code Enforcement 
Office, Assistant Fire Chief and Police Captain have signed off on Overlook Drive as the new road 
name.  
 
RECOMMENDATION: 
Approve Overlook Drive as the street name for the University Commons development.  
 
SUGGESTED MOTION: 
Motion to approve Overlook Drive as the street name for the University Commons development 
proposed on Map 14, Lot 1-11.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
University Commons Street Name Approval Forms 
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STREETNAME

APPROVALFORM

To Hooksetl Town Council

Date

Please review the followingname(s) being proposed for new streets in Hooksett Thename(s) have been reviewed for 914 compatibility and are with the eslablisnedguidelines The applicant is presently preparing a submission to: the Planning Boardand the street name(s) must be approved, by you, prior to being deemed "complete" bythe Planning Board.

NAME OF DEVELOPMENT: MK!L4127?,S,L~/9Ce'1Y7/Y/\4)1'[3
NAME OF DEVELOPER: ('g1|$,t/—u/LL[:¢;,‘_
PROPOSED NAME($) LOCATlON DESCRIPTION

, , dewe, my :42, ;>Iv~»~1) @VUZ[-(7‘0LD.a
0€é\u4%d-Umlgcdéé .f”W/‘WW3 /L C¢‘V\’)‘Q'»$

Apnroved by the Hooksatt Town Council:
_____€____.__

Date

Town Council Chair

:__:;._...____._

Fire Department '

Public Works

Code Enforcement

Police Department
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STREETNAME

APPROVALFORM *

To. Hookset!Town Councli

Date 7/;0
Please review the followingnsme(s) being proposed for new streefs in Hookselt, Thenan1e(s) have been reviewed for 9—1-1compatibility and are with meestab?shedguidelines. The applicant is presently preparing a submission for the Planning Boardand the street narne(s) must be approved, by you, priur lo being deemed “oomplele"bythe Manning Board.

NAMEOFDEVELOPMENT:Mnm/e/:5) C'a7=n/mews
NAMEor DEVELOPER: Ayd?C¢m3l7u.c¢1Za5zL,
PROPOSEDNAMES) LOCATION DESCRIPTION. dgm 3413.pl/M ;1) (Qt/€lJZL0'0LD12

Owwqggsdgwléwfmwmwl i2» L}/37“:[La comm ‘

3) C/Ze..5WLI1‘u)L/hm. 1
*'19P7-‘n‘rav.z'2wybiz,

4s) 4;//sm LAW
7Approved by the Hooksett Town Council:

__jD?______ 1
ate

x

Town Council Chair
1Police Department ‘

Fire Department

Public Works

Code Enforcement
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Leann Fuller
.j.—

From: Steve Colburn <SColbum@hooksettfireorg>
Sent: Monday, July 27, 2020 10:27 AM
To: Leann Fuller
Subject: RE:UniversityCommons Street Names

Overlook Drive works for fire.

Steven Colburn
Assistant Fire Chief
Hooksett Flre—Rescue
Tel: (603) 5234272
Fax: (603) 626-6742
sco|burn@hooksettfire.org
www.hooksettfire.org

Email confidentiality notice: The information in this email and subsequent attachments may contain confidential
information that is intended solely for the attention and use of the named addresseels). This message or any part
thereof must not be disclosed, copied, distributed or retained by any person without authorization from the addressee.

On Jul 27, 2020 9:02 AM, Leann Fuller <LFul|er@hooksett.org> wrote:
Thank you, Steve. I just need a quick signature or e-mail noting that you still recommend Overlook Drive over all other
options.

Thank you,

Leann Fuller
Administrative Assistant

Community Development Department
Town of Hooksett
35 Main Street
(603) 4854117

From: Steve Coiburn <SCo|burn@hooksettfire.org>
Sent: Monday, iuly 27, 2020 8:36 AM
To: Leann Fuller <LFu|ler@hool<sett.org>; Matthew Lavoie <MLavoie@hooksett.org>
Subject: RE: University Commons Street Names

I would stay way from anything hill in it. to many of those already.

Steven Colbum
Assistant Fire Chief
Hooksett Fire-Rescue
Tel: (603) 523-7272

Fax: (503) 626-5742

scolburn@hooksettf§re.org

www.hool<settfire.org
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Town Council 
STAFF REPORT 

 
 
To: Matthew Lavoie 
Title: Street Name Approval for property located near Allenstown Line, Owner requires 

access to new construction of a livestock barn 
Meeting: Town Council - 26 Aug 2020 
Department: Community Development 
Staff Contact: Kathy Lawrence, Community Development Clerk 
 
BACKGROUND INFORMATION: 
Street name approval request for Thessalonika Drive Map 1 Lot 14. The name was approved by all 
required department heads(see signatures on form). Assistant Chief Colburn of Hooksett Fire and 
Allenstown Chief St. Germain are in agreement that a new road would be best for the property in the 
event more development occurs in Allenstown it will still follow E9-1-1, and the towns have been in 
contact and agree with the name Thessalonika Drive (email confirmation provided). 
 
FINANCIAL IMPACT: 
None 
 
POLICY IMPLICATIONS: 
Following E9-1-1 recommended standards and town procedure for street name approvals 
 
RECOMMENDATION: 
Thessalonika was the first choice of 3 from the property owner 
 
SUGGESTED MOTION: 
Motion to approve street name, Thessalonika Drive, Map 1 Lot 14. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
Thessalonika Drive Staff Report doc 
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a Drive(prlmary) Map Lot 14a ernative) Map 1 lot 14

STREET NAME

APPROVAL FORM

To: HooksettTown Council

Date:

Please review the following name(s) being proposed for new residential streets. The
name(s) have been reviewed for 9-14 compatibility and are within the established
guldellnes. The applicant previously secured Planning Board entitlements to develop the
residential lots and associated streets under review, and the street name(s) must be
approved by TownCouncil prior to permitted work beginning on the site.

NAME OF DEVELOPMENT:

NAME OF DEVELOPER:

P OPOSED NAM
, ,.—»—-— ~*"~‘~*—‘\

LOCATION DESCRIPTION

Spartan Way(altemative) Map 1 lot 14

Approved by the Hooksett Town Council:
Date

Town Council Chair

Police Department
,

Fire Department - é/
Public Works

Code Enforcement
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From: Chief Paul St Germain <p5t germain@ai|enstownnh gov)
Sent: Tuesday, July 28, 2020 9:56 PM
To: Matthew Lavuie
Cc: Dawna Baxter; Marissa jones@dos.nh.gov
Subject: Re‘ Send data from MFP134|D935 U7/25/2020i2"i 9

No issues from Aiienstown

Paul St. Germain

Fire cniel
Fire Warden
Allenstuwn Fire Deparlmenl

1 Ferry Street

Aiienstown, NH 03275
6D3—485—s20zext. 200
603-3110-E377(ce||)

> On Jui 28, 2020, at 3:47 PM, Matthew Lavoie <MLavoie@mmksen.org> wrate:
>

> For your information the applicant has settled on Thessaionlka Drive for the driveway on Pleasant Street. Keep in mind
there Willbe an electrical service for this barn as weii. Let me knew if there are any issues with this Thanks.
>

>

> Matthew Lavoie
> Tawn Of Hooksett
> Cude Enforcement Officer
> Phone 41154117
> Email: MLavme@tmoksettiDrg
> Webslle Houksemorg
>

>

>

><DDCD71Bz0—u7282u2u1z1933.pdr>
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From: Jones, Marissa <Marissa Jones@dos.nh gDv>

SIM: Wednesday, Juiy 29. 2020 10.29 AM
To: Matthew Lavoie; Dawna Baxter; Paui st Germain
Subject: RE Send data from MFP134i0935 07/28/2020 12:19

Louks good! I see no issues with it

Have a great day!

Marissa

Marissa Jones
E9—1—1Fieid Representative I

State 07 NH Department of Safety
Division at Emergency Services and Communicatiuns

:9-1-1 Data Operations Unit

soCommunications Dr.
Lacania, NH 03245
om: (603) 517-1069 ext. 34340
ce (snap 2555334
Mariss JorIes@do nhgov

Original Message--——

From: Matthew Lavoie mai|to:ML.avoie@hook5en.nrg]
Sent: Tuesday, July 25,1010 3:47 PM
To: Dawna Baxter qiggxterQaIIenstawnnh.gov>; Paul St. Germain <gst.germain@aIIenstownnh.gov>
Cc: Jones, Marissa <Marissa.Jones dus.nh. av)

Subject. FW: send data from MFP131J1D93507/28/202012.19

EXTERNAL:Do not apen attachments or clickon links unless ynu recognize and trust the sender.

Fur your information the appiicant has settled on Tnessaionika Drive for the driveway on Pleasant Street. Keep in mind
there will be an eiectrical service for this barn as weil. Let me know ifthere are any issues with this. Thanks.

Matthew Lavoie
Town of Hooksett
Code Enforcement Officer
Phone 4854117
Email: MLavore@hookset\.org
Website
nttvs:/lurldeiensexom v3l httn: Haoksemzrg 'i!Oai6dtTQULnBsw!EJVRRxiB6Kw75NGvMZJDV|Q1D|04PJteWu-

Unc6IkX2DJSm1d‘hPFNh-5w'gr2wiLA§
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Town Council 
STAFF REPORT 

 
 
To: Town Council  
Title: Capital Improvement Plan FY Ending 2022-2027 Overview 
Meeting: Town Council - 26 Aug 2020 
Department: Finance 
Staff Contact: Christine Soucie, Finance Director 
 
BACKGROUND INFORMATION: 
Town Administrator Garron will present an overview of the Capital Improvement Plan(CIP) approved 
by the Planning Board on July 20, 2020.  
    
The CIP is a planning document which identifies projects anticipated in the next six years.  While all 
six years are important, the focus of this overview will be on the first year of the plan known as the 
"Capital Budget Year".  
  
The Planning Board voted to make two changes to the Capital Budget Year; 1) remove the 
replacement of the pool car and 2) add the Historical Old Town Hall to the Capital Budget Year.  As a 
result, the following summary lists 13 items listed in the Capital Budget Year: 
  
1) Merrimack Riverwalk Trail Phase III for $320,950.00.  $20,450.00 form Conservation Land 
Improvement Capital Reserve and $300,000 from tax dollars. 
2) Engine #4 Replacement for $700,000.00 funded from Fire Apparatus Capital Reserve. 
3) Car #3 Replacement for $65,000.00 funded by $50,000.00 from Fund Balance and $15,000.00 
from tax dollars.   
4) Cruiser Replacement for $97,090.00 funded with tax dollars. 
5) Rte. 3A Corridor Improvement Study for $250,000.00 funding of $200,000.00 from the State and 
$50,000.00 from tax dollars. 
6) Town Wide Paving for $900,000.00 funded from tax dollars.  
7) Pickup Truck P4-08 Replacement for $40,000.00 funding from DPW Vehicle Capital Reserve. 
8) Pickup Truck PR1-08 Replacement for $50,000.00 funding from DPW Vehicle Capital Reserve. 
9) Public Works' Building Upgrades for $250,000.00 funding from Town Building Maintenance Capital 
Reserve. 
10) Historic Old Town Hall for $200,000.00 funding from tax dollars. 
11) Parks Maintenance Building at Donati for $150,000.00 funding from P&R Facilities Capital 
Reserve and Parks Impact Fees. 
12) Cat Loader SW-924 for $150,000.00 funding from Solid Waste Special Revenue Fund. 
13) Auto #1 Replacement for $300,000.00 funded by $175,000.00 from Automated Collection Capital 
Reserve and $125,000.00 from Solid Waste Special Revenue Fund. 
  
The Capital Improvement Plan is available via www.hooksett.org > Finance Dept. page.  Councilors 
may access the hard copy CIP via their FY 2021-2022 budget book. 
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FINANCIAL IMPACT: 
Total Capital Budget for FY 2021-22 is $3,473,040.00 of this amount $650,000.00 comes from other 
revenues sources, $1,260,950.00 comes from Capital Reserves and $1,562,090.00 from tax dollars.   
  
For comparison the voter approved Capital Budget for FY 2020-21 was $1,868,990.00.  $150,000.00 
from other revenues $825,000.00 into Capital Reserves and $893,990.00 from tax dollars.   
  
The largest increases in tax dollars are the Merrimack Riverwalk for $300,000.00, the increase in 
Paving from $600,000.00 to $900,000.00 and the Historic Old Town Hall for $200,000.00. 
  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Listen to review of CIP.  Few changes made by the Planning Board has altered the committee's 
recommendation. 
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Appoint ADA Coordinator and Adopt ADA Public Notice & ADA Grievance 

Procedure 
Meeting: Town Council - 26 Aug 2020 
Department: Administration 
Staff Contact: Donna Fitzpatrick, Administrative Services Coordinator 
 
BACKGROUND INFORMATION: 
Federal law states that a public entity that employs 50 or more persons shall manage efforts to comply with the Americans 
with Disabilities Act.  For more information refer to Chapter 28 C.F.R. pt. 35, § 35.107(a) (2005).  Most public entities start 
by appointing an ADA Coordinator who will then coordinate action guide steps (see below) and put together an ADA 
team. 
  
ADA Title II Action Guide for State and Local Governments 

• Step 1 - Start Implementation (05/20/2020 the State of NH ADA Office of Federal Compliance reached out to the 
Town of Hooksett Administration to inquire on our Town's appointment of an ADA Coordinator to coordinate the 
administrative requirements of ADA compliance, to respond to ADA complaints filed by the public and the 
adoption of a Public Notice and Grievance Procedure.) 

• Step 2 - Appoint an ADA Coordinator(08/26/2020 Town Council Meeting - Council Appoint Donna Fitzpatrick) 
• Step 3 - Adopt and Provide a Public Notice (08/26/2020 Town Council Meeting - Council Adopt attached draft 

Notice - language provided by State of NH) - see 35.106 below for details 
• Step 4 - Adopt and Provide a Grievance Procedure(08/26/2020 Town Council Meeting - Council Adopt attached 

draft Grievance Procedure - language provided by State of NH) see 35.107 below for details 
 
ADA Coordinator next steps after appointment by Town Council is to establish ADA team then: 

• Step 5 - Conduct a Self-Evaluation of both facilities, playgrounds, recreational fields, and social media for access 
by employees, board/committee members and general public as appropriate 

• Step 6 - Develop a Transition Plan 
• Step 7 - Create an Action Plan 

*§ 35.106 Notice 
A public entity shall make available to applicants, participants, beneficiaries, and other interested persons information 
regarding the provisions of this part and its applicability to the services, programs, or activities of the public entity, and 
make such information available to them in such manner as the head of the entity finds necessary to apprise such 
persons of the protections against discrimination assured them by the Act and this part. 
§ 35.107 Designation of responsible employee (ADA Coordinator) and adoption of grievance procedures 

• (a) Designation of responsible employee. A public entity that employs 50 or more persons shall designate at least 
one employee (ADA Coordinator) to coordinate its efforts to comply with and carry out its responsibilities under 
this part, including any investigation of any complaint communicated to it alleging its noncompliance with this part 
or alleging any actions that would be prohibited by this part. The public entity shall make available to all interested 
individuals the name, office address, and telephone number of the employee or employees designated pursuant 
to this paragraph. 

• (b) Complaint procedure. A public entity that employs 50 or more persons shall adopt and publish grievance 
procedures providing for prompt and equitable resolution of complaints alleging any action that would be 
prohibited by this part.  
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FINANCIAL IMPACT: 
To be determined based on ADA improvement needs as identified in step 5 above. 
 
POLICY IMPLICATIONS: 
To be determined based on step 5 - step 7 above. 
 
RECOMMENDATION: 
1) Appoint Donna Fitzpatrick as the Town of Hooksett, NH ADA Coordinator.  Ms. Fitzpatrick currently in position of 
Human Resources with duties and responsibilities to support the appointment of an ADA Coordinator to include but not 
limited to: 

• coordinating and implementing policy/programs for all Town employees 
• employee grievance process 
• risk management to minimize Town liability relating to employees, Board/Committee members and general public. 

2) Adopt ADA Public Notice & ADA Grievance Procedure as submitted; language provided by State of NH. 
 
SUGGESTED MOTION: 
Motion to appoint Donna Fitzpatrick as the Town of Hooksett, NH ADA Coordinator. 
Motion to adopt ADA Public Notice & ADA Grievance Procedure as submitted. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur 
 
ATTACHMENTS: 
ADA NOTICE 08262020 
ADA GRIEVANCE 08262020 
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TOWN OF HOOKSETT, NH 
 

AMERICANS WITH DISABILITIES ACT 
 
 

The Town of Hooksett, NH does not discriminate on the basis of disability in its services, programs or 
activities. 
 
Employment:  The Town of Hooksett, NH does not discriminate on the basis of disability in its hiring or 
employment practices and complies with the ADA Title I employment regulations. 
 
Effective Communications:  The Town of Hooksett, NH will, upon request, provide auxiliary aids and 
services leading to effective communication for people with disabilities, including qualified sign language 
interpreters, assistive listening devices, documents in Braille, and other ways of making communications 
accessible to people who have speech, hearing, or vision impairments. 
 
Modifications to Policies and Procedures:  The Town of Hooksett, NH will make reasonable modifications 
to policies and procedures to ensure that people with disabilities have an equal opportunity to enjoy 
programs, services, and activities.  For example, people with service animals are welcomed in the Town 
of Hooksett, NH offices, even where pets and other animals are prohibited. 
 
Requests:  To request an auxiliary aid or service for effective communication, or a modification of 
polices or procedures contact Donna Fitzpatrick, ADA Coordinator, Town of Hooksett, 35 Main Street, 
Hooksett, NH (603) 268-0060, dfitzpatrick@hooksett.org as soon as possible, preferably at least 5 
business days before the activity or event. 
 
Complaints:  Send complaints to: 
 
  Donna Fitzpatrick 
  ADA Coordinator 
  Town of Hooksett 
  35 Main Street 
  Hooksett, NH 
  (603) 268-0060 
  dfitzpatrick@hooksett.org 
 
 
 
 

NOTICE 
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TOWN OF HOOKSETT, NH 

 
AMERICANS WITH DISABILITIES ACT GRIEVANCE PROCEDURE 

 
 
This grievance procedure is established to meet the requirements of the ADA.  It may be used by anyone 
who wishes to file a complaint alleging discrimination on the basis of disability in the provision of 
services, activities, programs, or benefits by the Town of Hooksett, NH. 
 
The complaint should be in writing and contain information about the alleged discrimination such as 
name, address, phone number, email address of complainant and location, date, and description of the 
problem.  Alternative means of filing complaints, such as personal interviews or a tape recording of the 
complaint will be made available for persons with disabilities upon request. 
 
The complaint should be submitted as soon as possible, preferably within 60 calendar days of the 
alleged violation to: 
 
  Donna Fitzpatrick 
  ADA Coordinator 
  Town of Hooksett 
  35 Main Street 
  Hooksett, NH 
  (603) 268-0060 
  dfitzpatrick@hooksett.org 
 
Within 15 calendar days after receipt of the complaint, Donna Fitzpatrick will meet with the complainant 
to discuss the complaint and the possible resolutions.  Within 15 calendar days of the meeting, Donna 
Fitzpatrick will respond in writing, and where appropriate, in format that is accessible to the 
complainant, such as large print, Braille, or audio tape.  The response will explain the position of the 
Town of Hooksett, NH and offer options for substantive resolution of the complaint. 
 
If the response by Donna Fitzpatrick does not satisfactorily resolve the issue, the complainant may 
appeal the decision within 15 calendar days after receipt of the response to the Town Administrator or 
designee. 
 
Within 15 calendar days after receipt of the appeal, the Town Administrator or designee will meet with 
the complainant to discuss the complaint and possible resolutions.  Within 15 calendars days after the 
meeting, the Town Administrator or designee will respond in writing and, where appropriate in a format 
that is accessible to the complainant, with a final resolution of the complaint. 

PROCEDURE 
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Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Adopt COVID-19 Travel Policy 
Meeting: Town Council - 26 Aug 2020 
Department: Administration 
Staff Contact: Donna Fitzpatrick, Administrative Services Coordinator 
 
BACKGROUND INFORMATION: 
See attached COVID-19 Travel Policy as drafted by Town Administrator Andre Garron to be 
applicable for all employees (non-union and union).   
 
RECOMMENDATION: 
Adopt new COVID-19 Travel Policy as presented by Town Administrator Garron.  
 
SUGGESTED MOTION: 
Motion to adopt COVID-19 Travel Policy as presented by Town Administrator Garron for effective 
date _________. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 
Concur. Hooksett should adopt a travel policy during this COVID pandemic for those employees 
travelling outside NE. 
 
ATTACHMENTS: 
COVID-TRAVEL 08262020 
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Town of Hooksett

COVID-19 Travel Policy

Effective August , 2020

The Town of Hooksett continues to closely monitor guidance and information provided by the State of

New Hampshire and the Centers for Disease Control (CDC)relative to Novel Coronavirus 2019 (COVID-

19) and take the appropriate steps to protect the health and safety of our employees. in response to

the travel guidelines published by the NH Department of Public Health Services (DPHS)on July 22, 2020,

the Town will take the following course of action, effective August , 2020.

The Town of Hooksett strongly discourages international travel, cruise ship travel, and travel outside

of the New England states (Maine, New Hampshire, Vermont, Massachusetts, Connecticut, Rhode

Island).

Any employee who chooses to travel internationally, on a cruise ship, or outside of the New England

states is required to do the following for each instance of travel:

0 Notify your supervisor as soon as possible of your plans to travel.

0 Within 2 to 4 calendar days of your return from travel, submit to a COVID-19 test.

- Upon return to work, wear a cloth face covering over your nose and mouth at all times while

indoors and when unable to maintain a 6’ distance while outdoors, until such time as a negative

COVID-19 test is received or 14 days have passed since your return from travel, whichever is

earlier.
- Notify your supen/isor immediately if you develop COVlD—likesymptoms at any time within 14

days of your return from travel.

Any employee who chooses not to submit to a COVlD—19test and/orwear an appropriate face covering

must quarantine for 14 days. During the 14-day quarantine period, employees must use available

accrued time or emergency paid sick leave or go without pay if neither accrued time nor emergency paid

sick leave are available.

This policy will remain in effect through December 31, 2020, or until such time as the CDCand/orNH

DPHSrevises its current travel guidelines.
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Town of Hooksett
Town Council Meeting Minutes

Wednesday, July 15, 2020
1
2 The Hooksett Town Council met on Wednesday, July 15, 2020 at 6:00 in the Hooksett Municipal 
3 Building. 
4
5 CALL TO ORDER
6 Chair Sullivan called the meeting of 15 Jul 2020 to order at 6:00 pm. The meeting convened in the 
7 gymnasium for the swearing-in ceremony for Firefighter/Paramedic Mitchell Dean.
8
9 PROOF OF POSTING

10 Administrative Services Coordinator Donna Fitzpatrick provided proof of posting.
11
12 ROLL CALL
13 In Attendance: Councilor James Sullivan, Councilor Roger Duhaime, Councilor John Durand, 
14 Councilor Randall Lapierre, Councilor David Boutin, Councilor Clifford Jones, Councilor Timothy 
15 Tsantoulis, Councilor Clark Karolian, and Councilor Alex Walczyk
16  
17 PLEDGE OF ALLEGIANCE
18 Chair Sullivan called for the Pledge of Allegiance.
19
20
21 SPECIAL RECOGNITION22
23 Fire-Rescue Department - Swearing-in Ceremony - Firefighter/Paramedic Mitchell Dean
24
25 Chair Sullivan: We are in the gymnasium to accommodate the number of people wishing to be observe 
26 this ceremony. This will allow us to maintain social distancing guidelines during the pandemic.
27
28 Fire Chief James Burkush: It is good to see Mitchell’s fellow firefighters here to support him. Mitchell 
29 comes to us from Hopkinton with three years of experience. I will ask him to come forward so that I can 
30 administer the oath.
31
32 Chair Sullivan: Welcome to the Hooksett family and congratulations.
33
34 The meeting reconvened in the Council Chambers.
35
36 Hooksett Municipal Employee - New Hire
37
38 A. Garron: The only new hire for July is Sean Dumont. This is actually a promotion from Driver/Laborer 
39 to Heavy Equipment Truck Driver. I want to congratulate Sean on this promotion.40
41
42 SCHEDULED APPOINTMENTS43
44 Eagle Scout, Evan Perry - Petersbrook Park Project (see item 15.1 for details)
45
46 Evan Michael Perry: I am a member of Troop 135 in Manchester. My Eagle Scout project is to re-side 
47 (re-shingle) the shed at Petersbrook Park. I will also repair loose boards and replace the two doors.
48
49 Chair Sullivan: How did you decide on this project?
50
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51 Evan Perry: The Town Engineer saw me at popcorn stand. He contacted me and asked me if I needed 
52 a project.
53
54 T. Tsantoulis: I read your proposal and see that you have a lot of tasks to perform for this project. I 
55 assume you have had some experience.
56
57 Evan Perry: Yes, I re-sided a house.
58
59 D. Boutin: This is a fantastic opportunity for young gentlemen to learn leadership and to accomplish 
60 something important in life6162
63
64 Chair Sullivan: What is the cost for this project?
65
66 Evan Perry: I am not sure. I think it will be about $500.00.
67
68 Chair Sullivan: When will you begin work on the shed?
69
70 Evan Perry: I will start when I have enough money. I will begin fundraising soon and might use some of 
71 my own money.
72
73 D. Boutin: Can we get Evan’s address so that we can send him a donation if we want to?
74
75 Chair Sullivan: I believe it would be best to send donations in care of Bruce Thomas, the Town 
76 Engineer.
77
78 B. Thomas: I will help with publicity for his fundraising.
79
80 R. Lapierre: I was not on the Council when you discussed your volunteer policy. We will want Evan to 
81 comply with that policy. Did you have a resolution on that?
82
83 Chair Sullivan: We will be discussing this during the August 12th workshop.
84
85 Mrs. Perry (Evan’s mother): The Daniel Webster Council will provide liability insurance.
86
87 D. Boutin motioned to allow Eagle Scout candidate Evan Perry to rehabilitate the existing 
88 storage shed located at Petersbrook Park as his Scout Eagle project. R. Lapierre seconded the 
89 motion.
90 Voted unanimously in favor (9-0).
91
92 Town Attorney Matthew Serge - Land Use Boards & Town Council Procedures
93
94 Chair Sullivan: Mr. Serge will not be able to join us this evening because of a coronavirus issue at his 
95 office. We hope he is well, and we plan to have him join us at our August 12th workshop meeting. 
9697
98 CONSENT AGENDA99

100 Town Council to accept the donation of cleaning services from Soil-Away, valued at $715.00 to 
101 the Town of Hooksett for the Hooksett Fire Rescue Department's Ambulances under RSA 31:95-
102 e, II.103104
105 Bussiere Development, #209 West River Road, Release of $45,000 Site Cash Bond
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106
107 T. Tsantoulis motioned to approve the two (2) Consent Agenda items. J. Durand seconded the 
108 motion. 
109
110 T. Tsantoulis: I read the report of the Town Engineer and it is apparent that he is ready to sign off on 
111 this.
112
113 Chair Sullivan called for a vote on the motion.
114
115 Voted in favor (8-1), with C. Karolian voting nay.116
117
118 TOWN ADMINISTRATOR'S REPORT
119
120 A. Garron: I submitted the second round of expenses for GOEFFR funds today. The first submission 
121 was in the amount of $16,755.00. For this reimbursement, the amount is $81,000.00 and includes PPE 
122 supplies, the new door for exiting the Town Clerk’s office and separation supplies. Laptops were 
123 ordered so that we don’t have to borrow them from the Library if we are shut down again. We do 
124 appreciate the Library’s lending of their laptops. 
125
126 D. Boutin: Does the submission include ionizers for the AC units?
127
128 A. Garron: No, that has not yet been decided by the Council. In fact, it is on tonight’s agenda.
129
130 A. Garron: I received a thank you note for the Council from Trisha Korosz for allowing the placement of 
131 signs congratulating the graduating seniors.
132
133 A. Garron: We had a CIP meeting last week to review the plan with the Planning Board. Hopefully, they 
134 will approve it. There were questions about the vehicle inventory, so Councilor Boutin and Matt Reed 
135 were tasked with interviewing department heads on the subject.
136
137 A. Garron: I had a problem with returning calls while on vacation last week. The system was inoperable, 
138 for some reason. I want to apologize to anyone who left me a message for my delayed response.
139
140 R. Duhaime: How are we looking for the budget at this point?
141
142 A. Garron: We had a budget update prior to July 1st when you joined the Council. We are on target. 
143 Revenue is behind but not too far. Highway Block grants and Rooms & Meals revenue are of concern 
144 because there are fewer cars on the road and fewer people traveling to our state. There is some talk of 
145 GOEFRR funds or CARES Act funds being allocated to help with revenue.
146
147 R. Duhaime: I have had calls from people who are still waiting for their vehicle registrations. The Town 
148 Clerk’s office must be behind on registrations. 
149
150 A. Garron: Yes, but they are catching up. The office is now fully staffed.
151
152 C. Karolian: Do you have any idea of how many requests for abatements have been received?
153
154 A. Garron: We have two members of the Board of Assessors on the Council. I will ask one of them to 
155 answer that question.
156
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157 T. Tsantoulis: We are at or a little above average in terms of abatement requests. A good portion of 
158 these are not found worthy. The volume is not out of the ordinary. We have 30-plus requests before us. 
159 Less than 10% of these are considered. Also, there is a new State law saying that 100% disabled 
160 military veterans pay no property taxes. There is a process to verify the disability status; this is certainly 
161 something they deserve.
162
163 C. Karolian: Do you have a dollar figure for the amount of the abatements? It is lack of revenue that I 
164 am worried about.
165
166 T. Tsantoulis: No, I do not.
167
168 C. Karolian: I am just looking for a ballpark figure.
169
170 T. Tsantoulis: Off the top of my head, I can’t say. The Assessor Jon Duhamel or Elayne Pierson could 
171 provide that figure. 
172
173 Chair Sullivan: Property owners struggling to pay their property taxes, can see the Tax Collector about 
174 a payment plan.  I am sure that the Town Administrator can get the information you are requesting for 
175 next meeting, Mr. Karolian.
176
177 PUBLIC INPUT
178 None.
179
180 NOMINATIONS AND APPOINTMENTS
181 Chair Sullivan: The nomination and appointment of Council representative for the Budget Committee 
182 and the Sewer Commission remains to be done.
183
184 R. Duhaime: My brother suggested that Councilor Tsantoulis would be a good Council representative to 
185 the Budget Committee.
186
187 T. Tsantoulis: I struggle with budgetary items. I would not be an asset to the Budget Committee.
188
189 N. Germain: The Budget Committee will be meeting next Thursday at 6:30 pm to confirm their 
190 schedule. A representative of the Council could steer that conversation. 
191
192 C. Karolian: When does the Sewer Commission meet?
193
194 R. Lapierre: It is the first and third Monday of each month at noon. 
195
196 A. Walczyk: The Budget Committee meets from September until the end of October for the Town 
197 budget and from November until the end of December for the School budget. They continue meeting 
198 until the end of January, and they meet every Thursday at 6:30 pm.
199
200 Chair Sullivan: I will ask Nick Germain to post the available positions on the website. The two ZBA 
201 positions are especially important. I will also ask Councilor Duhaime to check with the ZBA Chair about 
202 the status of these open positions. 
203
204 C. Karolian: I am willing to serve as the liaison to the Sewer Commission.
205
206 Chair Sullivan: Thank you very much.
207
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208 OLD BUSINESS209
210 Topics for Town Council Workshop - August 12, 2020
211
212 Chair Sullivan: We have discussed this item two times already, and since Mr. Serge will be with us on 
213 August 12th, I suggest not adding any more topics to the list. 
214215216
217 NHMA 2021-2022 Legislative Policy Process (last presented to Council 03/11/2020)
218
219 Chair Sullivan: We have old examples only of the items discussed. These are in blue.
220
221 D. Fitzpatrick: We discussed the Legislative Policy Process at a couple of meetings – one in February 
222 and another in March. Then, COVID-19 hit and the process was put on hold. Just after the Council 
223 packets went out last week, we got an email notice that the legislative policy process is back on. The 
224 next regular Council meeting will be on August 26th, which means that your deadline to create a new 
225 policy and vote on it is tonight. However, you do not have to do anything. There is ample time until 
226 October 2nd when all delegates from the cities and towns in the State meet to establish floor policies. 
227 The Council can assign a delegate who will take your votes on the proposed policies to the meeting 
228 and cast votes on your behalf. The October 2nd meeting will be a virtual one. We don’t have these items 
229 yet. A. Walczyk was your delegate last time for the 2019-2020 session. The first page behind the cover 
230 in your handout is for new policy proposals. In the blue packet, the second page has examples of items 
231 presented, comments and how this Town Council voted.
232
233 A. Walczyk: It works the same as a committee or Town Council meeting; it is just a lot more people, 
234 with one or more delegates from each community in the State. People speak, offer amendments, and 
235 then vote. These votes are tallied and they move to the next item. It is pretty interesting. Items may be 
236 presented to the legislature as possible bills, and the NHMA lobbies on our behalf. 
237
238 Chair Sullivan: Mr. Garron, do you have any new items you would like to have addressed?
239
240 A. Garron: No, I have thought about it and have come up with nothing pertinent or germane.
241
242 NEW BUSINESS
243 2020 Paving
244
245 E. Labonte: We went through the list of streets from the pavement survey done by BETA Group, our 
246 Roadway Management company. We made a worst-case list to put out to bid. We received five (5) 
247 bids, and Pike Industries was the lowest. We still have to go through the program and complete other 
248 minor maintenance repairs.
249
250 R. Lapierre: Have you ever done business with Pike?
251
252 E. Labonte: Yes. Hooksett has used four of the five bidders for paving.
253
254 R. Lapierre: Has Pike done acceptable work?
255
256 E. Labonte: Yes, they have.
257
258 C. Karolian: I want to bring this to the attention of the other Councilors. I can’t read pages 43-52. 
259
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260 E. Labonte: Those are copies of the bids. They are available on line. The iCompass software which 
261 creates the packets caused the problem with those copies. 
262
263 C. Karolian:  I drove up Morse Road and saw where the work is to be done on the upper part. There 
264 was no crack sealing on Morse or Dale. I am worried about the tax base for next year. Could you do 
265 part of the project now instead of the entire amount? This is $340,000.00.
266
267 E. Labonte: Morse Road met all of the requirements to be on this list, per the pavement survey, and 
268 you can’t crack seal a road that is more than five years old. Also, piecemeal doesn’t work.
269
270 D. Boutin: Does the work at the DPW yard include the driveway? 
271
272 E. Labonte: No, it does not.
273
274 T. Tsantoulis: Is any part of that cul-de-sac private property?
275
276 E. Labonte: No. It was done as a private development and then taken over by the Town.
277
278 R. Duhaime: Do you have a paving plan to implement over time?
279
280 E. Labonte: Yes. We are working on a five-year plan, based on the road survey completed by BETA 
281 Group. They completed the survey and created a Pavement Index Code (PCI) for every public road in 
282 Hooksett. We are working to maintain an overall rating of 78.64% at least. From the first four streets 
283 already done, the index has gone up one-half of one percent. 
284
285 R. Lapierre: Why was the bid done in five (5) parts?
286
287 E. Labonte: That was so that we could drop a section if needed; we didn’t need to.
288
289 R. Duhaime: Is the roundabout Town property?
290
291 E. Labonte: Yes, it is. 
292
293 T. Tsantoulis: I share the concern that others have about the Town’s financial well-being. However, 
294 road maintenance takes a back seat when money is tight. That is why we are where we are with the 
295 condition of our roads. We decided to go with a management program.
296
297 Chair Sullivan: If we do only one-half of the project, where does the rest of the money go?
298
299 C. Soucie: The tax rate for this fall was set in March, so there is no way to affect that now. The money 
300 could be spent on another project or added to the Fund Balance. 
301
302 Chair Sullivan: So, it could help the tax rate a year from now.
303
304 C. Karolian: Thank you, Ms. Soucie. What I am talking about is that we could feel the effects of COVID-
305 19 next year. I urge the Council to table this and take a ride to see for yourselves the condition of these 
306 roads.
307
308 C. Karolian motioned to table this item. (No second was offered.)
309
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310 T. Tsantoulis: How would a change or a delay affect the bid process?
311
312 E. Labonte: The vendors would have the option to withdraw.
313
314 C. Jones: From my experience with Santec, a postponement might double the cost of the project. The 
315 price of oil and other products could go up.
316
317 J. Durand: We have no idea where oil prices could be. We could forgo doing Donati Park Road.
318
319 E. Labonte: Actually, that is the worst one on the list.
320
321 A. Walczyk: I want to remind everyone that we asked Mr. Labonte to come up with a plan to maintain 
322 the roads in a cost-effective way so that taxes don’t spike year after year. He did that, and it is a good 
323 plan. It would be silly not to execute it. This is a data-driven decision. COVID put a wrench into the 
324 process.
325
326 R. Duhaime: The roads will be easier to maintain if they are paved, especially in the winter. We will 
327 save on salt, plowing and plow repairs.
328
329 D. Boutin moved the question.
330
331 Roll Call Vote #2
332 D. Boutin Aye
333 J Durand Nay
334 C. Jones Aye
335 R. Duhaime Aye
336 A. Walczyk Aye
337 R. Lapierre Aye
338 C. Karolian Abstained
339 T. Tsantoulis Aye
340 J. Sullivan Aye
341 Voted in favor (8-0) C. Karolian abstained because information was not provided.
342
343
344 Air Purifiers Due to COVID-19
345
346 D. Boutin motioned to remove this item from the table. C. Karolian seconded the motion.
347 Voted unanimously in favor (9-0).
348
349 A. Garron: This is a precaution we can take to knock down the virus. We have provided more 
350 information on the subject. It was in the news that St. Anselm College is installing this same system in 
351 all of their buildings, including the dormitories. 
352
353 E. Labonte: Some of you asked questions about ionization and we have included that in your packets. 
354 There was a pricing adjustment to correct an addition error, but the price of $1,298.00 is still lower than 
355 the original price we were given. 
356
357
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358 A. Walczyk motioned to waive the three (3) competitive bids rule due to health issues and to 
359 approve the purchase and installation of iWave Air Purifiers for a total amount of $19,298.00. C. 
360 Jones seconded the motion.
361
362 A. Walczyk: Thank you for information you provided tonight. 
363
364 C. Karolian: Did G & O Heating & Air Conditioning and others offer proposals?
365
366 E. Labonte: G & O gave us a quote when they were working on our air conditioning system.
367
368 C. Karolian: Did we ask them to give a proposal without going into the bid process?
369
370 E. Labonte: They gave us a quote, not a bid. 
371
372 C. Karolian: They are the same thing.
373
374 E. Labonte: No, they are not. We asked others to offer a quote, but none did. They don’t need the work.
375
376 C. Karolian: I am quoting from the packet. I want to make everyone aware. From page 83: “Are air 
377 ionizers dangerous? The Short Answer: If depends on who you ask. Some critics believe that air 
378 ionizers give off dangerous levels of ozone which is not only harmful to the environment but can be 
379 equally hazardous to your health.” “When inhaled in high enough doses, ozone can have harmful 
380 effects – including damage to your lungs, chest pain, coughing, or shortness of breath.”  From page 
381 86: “High ozone levels in the air you’re breathing can have really nasty side effects including damage 
382 to your lungs, chest pain, coughing, or shortness of breath.” From page 87: “So, the million-dollar 
383 question – do air ionizers emit ozone? In short, yes, they do. Any man-made, high-energy particle, 
384 like a negatively charged ion can generate ozone as a by-product of the molecular reaction. Deciding 
385 whether or not an air ionizer is right for you is a personal decision. Do your research, understand the 
386 technology, and move forward into a home with cleaner air.” I don’t like the process of not giving out 
387 information. 
388
389 Roll Call Vote #3
390 R. Lapierre Nay
391 C. Jones Aye
392 A. Walczyk Aye
393 J. Durand Nay
394 D. Boutin Aye
395 T. Tsantoulis Nay
396 R. Duhaime Aye
397 C. Karolian Nay
398 J. Sullivan Aye
399 Voted in favor (5-4).
400
401 C. Karolian left the meeting.
402
403 Budget Transfer #2020-03 in the amount of $10,000.00 for Legal Services.
404
405 D. Boutin motioned to have the Council Chair sign Budget Transfer Request #2020-03 for 
406 $10,000, transferring funds to the Admin Legal line from Fire’s Retirement lines. J. Durand 
407 seconded the motion.
408
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409 Chair Sullivan: What prompted legal fees to be over by $10,000? You answered this question in an 
410 email to me, but I would like you to explain it to the Council. 
411
412 C. Soucie: We have tried unsuccessfully to increase this line, so we have had to make budget 
413 adjustments instead. We had $20,000 in legal fees related to abatements and $11,000 in breach of 
414 contract issues. Generally, 50% of this budget is for general questions.
415
416 A. Garron: All boards, committees, and departments use these services. I would like to encourage 
417 everyone to use the NHMA legal line whenever possible. There is no cost for this beyond our 
418 membership fees. 
419
420 R. Duhaime: What was the budgeted amount: 
421
422 C. Soucie: $95,000.00.
423
424 R. Duhaime: Do you go out to bid every year for legal services?
425
426 C. Soucie: Not every year. We did go out to bid two or three years ago. We changed firms and then 
427 went back to the previous services. 
428
429 J. Durand: Where did the $10,000.00 come from?
430
431 C. Soucie: It is from a vacant position in the Fire Department.
432
433 Roll Call Vote #4
434 A. Walczyk Aye
435 R. Duhaime Aye
436 C. Jones Aye
437 D. Boutin Aye
438 J. Durand Aye
439 C. Karolian Not present
440 T. Tsantoulis Aye
441 R. Lapierre Aye
442 J. Sullivan Aye
443 Voted unanimously in favor (8-0).
444
445
446 Budget Transfer #2020-04 in the amount of $20,000.00 to cover cost overages in the Assessing 
447 Department.
448
449 T. Tsantoulis motioned to have the Council Chair sign Budget Transfer Request #2020-04 for 
450 $20,000, transferring funds to the Assessing Department from Fire’s NH Retirement lines. A. 
451 Walczyk seconded the motion.
452
453 Roll Call Vote #5
454 T. Tsantoulis Aye
455 C. Jones Aye
456 D. Boutin Aye
457 A. Walczyk Aye
458 R. Duhaime Aye
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459 C. Karolian Not present
460 J. Durand Aye
461 R. Lapierre Aye
462 J. Sullivan Aye
463 Voted unanimously in favor (8-0).
464465466
467 Budget Transfer #2020-05 in the amount of $8,000.00 to cover cost overages in the Finance 
468 Department.
469
470 D. Boutin motioned to have the Council Chair sign Budget Transfer Request #2020-05 for 
471 $8,000, transferring funds to the Finance Department from Fire’s NH Retirement lines. A. 
472 Walczyk seconded the motion. 
473
474 Roll Call Vote #6
475 J. Durand Aye
476 R. Duhaime Aye
477 C. Karolian Not present
478 R. Lapierre Aye
479 C. Jones Aye
480 T. Tsantoulis Aye
481 A. Walczyk Aye
482 D. Boutin Aye
483 J. Sullivan Aye
484 Voted unanimously in favor (8-0).
485
486 Budget Transfer #2020-06 in the amount of $39,940.00 to cover cost for the LED Streetlight 
487 Conversion project.
488
489 D. Boutin motioned to have the Council Chair sign Budget Transfer Request #2020-06 for 
490 $39,940, transferring funds to the DPW’s Streetlight budget from Police’s NH Retirement lines. 
491 A. Walczyk seconded the motion.
492
493 R. Labonte: Was this approved by the voters? Was it a budget initiative?
494
495 Chair Sullivan: It was not a warrant article. It was a Town Council initiative.
496
497 J. Durand: Are we adding new lights or just changing the ones we have?
498
499 A. Garron: We are not adding new ones yet. We have 408 lights.
500
501 T. Tsantoulis: From my experience with PSNH and Eversource, the new lights will be viewed favorably 
502 by most, but there will also be complaints. Also, increased awareness will prompt some to say they 
503 need lights on their streets. We will want to have a vigorous request and review process, and it needs 
504 to be user-friendly. It is a good idea to have information on the Town website during the transition.
505
506 J. Durand: When will the program start?
507
508 A. Garron: We will kick off the program in about one week; the installations will take about four months 
509 total. 
510
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511 J. Durand: Will those whose lights have been taken away have a higher priority?
512
513 A. Garron: That could be part of the policy.
514
515 T. Tsantoulis: Placement with PSNH was haphazard. Eversource has performed audits and has taken 
516 down those not paid for, which is a loss for the utility. 
517
518 Chair Sullivan: Are there any streetlight requirements?
519
520 A. Garron: No, there are no regulations.
521
522 Roll Call Vote #7
523 C. Jones Aye
524 C. Karolian Not present
525 R. Duhaime Aye
526 D. Boutin Aye
527 A. Walczyk Aye
528 J. Durand Aye
529 T. Tsantoulis Aye
530 R. Lapierre Aye
531 J. Sullivan Aye
532 Voted unanimously in favor (8-0).
533
534 Budget Update
535
536 C. Soucie: June is still open. At this time, the expense budget has a balance of $898,000.00. Revenue 
537 is higher than budgeted. Vehicle registrations, the largest contributor to revenue, are over by 
538 $82,000.00. We expect to add $6,558.00 to the Fund Balance. Revenue was down for interest income 
539 and engineering services. 
540
541 APPROVAL OF MINUTES542
543 Public:  06/24/2020
544
545 T. Tsantoulis motioned to approve the minutes of the June 24, 2020 public session. A. Walczyk 
546 seconded the motion.
547
548 D. Fitzpatrick offered the following amendments to the June 24, 2020 meeting.
549
550 Beginning at Line 16:
551
552 Chair Sullivan: Six out of nine Councilors completed Town Administrator Garron’s performance 
553 evaluation.
554
555 R. Duhaime: I did not fill one out.
556
557 Chair Sullivan: Councilors Comai and Levesque did not fill one out (not present for tonight’s meeting). 
558 Should a Councilor who did not complete the performance evaluation participate in the evaluation and 
559 vote on the evaluation?
560
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561 C. Karolian motioned that Councilor Duhaime not participate in the non-public discussion to 
562 include voting and grading of the town Administrator evaluation. Seconded by R. Duhaime. 
563
564 C. Karolian: This is not personal. It is unfair for the person being evaluated that he didn’t get all 
565 Councilors to evaluation him. Six out of nine Councilors could lower the score.
566
567 R. Duhaime: For Police negotiations, I didn’t stop you from participating in negotiations when you 
568 missed several meetings. Yes, I failed to complete the Town Administrator evaluation, but I would still 
569 like to participate. 
570
571 A. Walczyk: I would still like all Councilors to participate in the evaluation. It is worth having some 
572 discussions with all Councilors. I have had a lot of work directly with the Town Administrator, but other 
573 councilors have worked with him too.
574
575 T. Tsantoulis: Both individuals raise valid points. I am not a huge fan of the appraisal process. There is 
576 not a lot of weight behind it. We are voluntary Council members and are evaluated at the ballot box. 
577 Our interactions with André Garron are at different times. The Chair makes the decisions.
578
579 Chair Sullivan: At our workshop (August 12, 2020) we have listed to discuss the evaluation process. 
580 Tonight, we are already behind in our process. At our last meeting of June 10, 2020, we should have 
581 been making the edits to the evaluation. To be fair to Mr. Garron, we will make those edits tonight (June 
582 24, 2020) and provide his performance appraisal review to him on July 1st. Six Councilors on July 1st 
583 should review to determine a wage increase for Mr. Garron not to exceed 5%, per his contract. 
584 Councilor can participate in tonight’s discussion. However, on July 1st he is not longer a Councilor and 
585 cannot participate in determining a wage increase.
586
587 C. Karolian: This is not a personal attack. I am not talking about attending meetings. This has nothing to 
588 do with negotiations. It has to do with the evaluation process. Councilors were to fill out the evaluation 
589 form based on process. Six submitted evaluations versus nine, and this could alter the score up or 
590 down. I disagree how we are doing the evaluation process and that is for the workshop. 
591
592 A. Walczyk: New Councilors shouldn’t participate in the evaluation on July 1st; however, they should 
593 end it. 
594
595 R. Duhaime: I have been very patient. About relationships, a few years ago this Council was divided. 
596 Clark, I hope you spend that much time solving all the problems at the workshop.
597
598 C. Karolian withdrew his motion.
599
600 Beginning at line 18:
601
602 Chair Sullivan motioned to enter non-public session #1 at 6:30 pm in accordance with the 
603 provisions of RSA 91-A:3, II (a) (c). A. Walczyk seconded the motion. 
604
605 NH RSA 91-A:3 II (a) The dismissal, promotion, or compensation of any public employee or the 
606 disciplining of such employee, or the investigation of any charges against him or her. 
607
608 NH RSA 91-A:3 II (c) Matters which, if discussed in public, would likely affect adversely the 
609 reputation of any person, other than a member of the public body itself. 
610
611 Roll Call Vote #2
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612 R. Duhaime Aye
613 J. Durand Not present
614 C. Jones Aye
615 J. Levesque Not present
616 A. Walczyk Aye
617 A. Comai Not present
618 C. Karolian Aye
619 T. Tsantoulis Aye
620 J. Sullivan Aye 
621 Voted unanimously in favor 6-0.
622
623 Chair Sullivan motioned to leave non-public session #1 at 6:28 pm. T. Tsantoulis seconded the 
624 motion.
625
626 Roll Call Vote #3
627 A. Comai Not present
628 C. Jones Aye
629 A. Walczyk Aye
630 J. Durand Not present
631 R. Duhaime Aye
632 T. Tsantoulis Aye
633 J. Levesque Not present
634 C. Karolian Aye
635 J. Sullivan Aye
636 Voted unanimously in favor 6-0.
637
638 Chair Sullivan: We are back in public session at 6:30 pm.
639
640 Beginning at line 21:
641
642 C. Jones motioned to seal the minutes of the non-public session #1, because it is determined 
643 that it would likely render a proposed action ineffective. A. Walczyk seconded the motion.
644
645 Roll Call Vote #4
646 A. Walczyk Aye
647 J. Levesque Not present
648 C. Jones Aye
649 R. Duhaime Aye
650 J. Durand Not present
651 C. Karolian Aye
652 T. Tsantoulis Aye
653 A. Comai Not present
654 J. Sullivan Aye
655 Voted unanimously in favor 6-0.
656
657 Beginning at line 577:
658
659 (a) The dismissal, promotion, or compensation of any public employee or the disciplining of 
660 such employee, or the investigation of any charges against him or her. 
661
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662 (b) The hiring of any person as a public employee.
663
664 (c) Matters which, if discussed in public, would likely affect adversely the reputation of any 
665 person, other than a member of the public body itself. 
666
667 (d) Consideration of the acquisition, sale, or lease of real or personal property which, if 
668 discussed in public, would likely benefit a party or parties whose interests are adverse to those 
669 of the general community. 

670 (e) Consideration or negotiation of pending claims or litigation which has been threatened in 
671 writing or filed by or against the public body or any subdivision thereof, or by or against any 
672 member thereof because of his or her membership in such public body, until the claim or 
673 litigation has been fully adjudicated or otherwise settled. Any application filed for tax abatement, 
674 pursuant to law, with any body or board shall not constitute a threatened or filed litigation 
675 against any public body for the purposes of this subparagraph.

676 (l) Consideration of legal advice provided by legal counsel, either in writing or orally, to one or 
677 more members of the public body, even where legal counsel is not present.

678 Beginning at line 590

679 Chair Sullivan motioned to leave non-public session #2 at 9:33 pm. T. Tsantoulis seconded the 
680 motion.

681 Roll Call Vote #9
682 J. Durand Not present
683 A. Comai Not present
684 C. Jones Aye
685 R. Duhaime Aye
686 C. Karolian Aye
687 A. Walczyk Aye
688 T. Tsantoulis Aye
689 J. Levesque Not present
690 J. Sullivan Aye
691 Voted unanimously in favor 6-0.
692
693 Chair Sullivan: We are back in public session at 9:33 pm.
694
695 Chair Sullivan motioned to seal the minutes of the non-public session #2 with the exception of 
696 the motion of items to unseal as noted below, because it is determined that it would likely affect 
697 the reputation of any person other than a member of this board and render a proposed action 
698 ineffective. A. Walczyk seconded the motion. 
699
700 Roll Call Vote #10
701 C. Karolian Nay
702 T. Tsantoulis Aye
703 J. Levesque Not present
704 C. Jones Aye
705 A. Comai Not present
706 J. Durand Not present
707 A. Walczyk Aye
708 R. Duhaime Aye
709 J. Sullivan Aye

Agenda Item #16.1.

Page 170 of 187



TC MINUTES 07-15-2020  15

710 Vote: 5 in favor; 1 opposed (C. Karolian)
711
712 A. Walczyk motioned to unseal the following Town Council Non-Public Minutes:
713
714 July 10, 2019
715 DISCUSSION #2 – KRT (Assessing Contractor) Recommendations to Board of Assessors
716
717 Town Administrator Garron: At the directive of the Council, he provided an overview of the process of 
718 how KRT (Assessing Contractor) makes recommendations to the Board of Assessors. He gathered the 
719 information on the inquiry of one assessing document with KRT’s return address being used, but 
720 someone else appearing to be making the recommendation. The inquiry was unfounded for any 
721 wrongdoing based on:
722
723 The content of the letter, to include any financial data, was data confirmed from KRT. The letter 
724 was amended for format by the Town’s Appraiser. These findings were verified through the 
725 Town Administrator interviews with: 1) Former Board of Assessor Chair David Ross, 2) Richard 
726 Dorsett, KRT, and 3) Lee Ann Moynihan, Appraiser.
727
728 Discussion on the Assessing Department database and accuracy of records initiated by Councilor 
729 Karolian.
730
731 August 14, 2019
732 DISCUSSION #1 – Councilor Inquiry on Attendance at Town Council Non-Public Sessions
733 Councilor Karolian: Inquired as to why other individuals than Council members were present for Town 
734 Council non-public sessions.
735
736 Chair Sullivan: The Council yields to the discretion of the Town Administrator to bring in other 
737 individuals.
738
739 Town Council rules of Procedures section 4c “The Town Administrator may have the head of any 
740 department or division or other employee of the Town in attendance at any meeting when items within 
741 their responsibility or knowledge are being discussed.”
742
743 Town Administrator Garron: Intends to have Donna Fitzpatrick, Administrative Services Coordinator 
744 (HR), present for all meetings at this time. She has the oversight of human resources, the institutional 
745 knowledge and takes the non-public meeting notes. 
746
747 DISCUSSION #4 – Amazon Distribution Site
748
749 Councilor Duhaime: Questioned Atty. Tanguay on if the Town is not satisfied with the decision of the 
750 Planning Board on a land use decision as an abutter what recourse does the Town have?
751
752 Atty. Shawn Tanguay: If the Town’s governing body as abutter did not receive notice of the application 
753 and therefore was not provided representation at the meeting when this application was discussed, this 
754 would be a land use enforcement issue.
755
756 Councilor Jones: When I worked in Laconia, the Mayor would get the city owned land abutter notice 
757 and the comments from the City’s governing body and then their legal counsel would represent the 
758 Mayor at the Planning Board meeting.
759
760 Town Administrator Garron: I would need to know the town Council’s opinions on Town owned land and 
761 those that abut certain areas. For EDAC an Amazon project is positive. 
762
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763 Atty. Shawn Tanguay: If Amazon is interested in Town owned land to purchase, the Town can contact 
764 them. 
765
766 September 25, 2019 (new format as of 09/11/2019)
767
768 Councilor Karolian inquiring why information being presented to Council by department heads 
769 and others once question by Council is found inaccurate and may be misleading; not sure what 
770 their intent is.
771
772 Seconded by T. Tsantoulis. Vote 4 in favor; 2 opposed (Councilors Karolian & Sullivan). 4-2
773
774 A. Walczyk offered an amendment to the amendment. On line 44, the word ‘end’ should be ‘attend.’
775
776 Chair Sullivan called for a vote on the amended motion to approve the minutes of the June 24, 2020 
777 public session.
778
779 Voted unanimously in favor (5-0). Councilors Boutin, Duhaime and Lapierre abstained because 
780 they were not present for the meeting. Councilor Karolian was not present for the vote.
781
782 Public: 07/01/2020
783
784 T. Tsantoulis motioned to approve the minutes of the July 1, 2020 public session. D. Boutin 
785 seconded the motion.
786 Voted unanimously in favor (8-0). Councilor Karolian was not present for the vote.787788
789 Non-Public:  06/24/2020
790
791 A. Walczyk motioned to approve the minutes of non-public sessions I & II of June 24, 2020. J. 
792 Durand seconded the motion.
793 Voted unanimously in favor (5-0). Councilors Boutin, Duhaime and Lapierre abstained because 
794 they were not present for the meeting. Councilor Karolian was not present for the vote.
795
796 Non-Public: 07/01/2020
797
798 T. Tsantoulis motioned to approve the minutes of the non-public session of July 1, 2020. D. 
799 Boutin seconded the motion. 
800 Voted unanimously in favor (8-0). Councilor Karolian was not present for the vote.
801
802 SUB-COMMITTEE REPORTS
803
804 R. Duhaime: At the ZBA meeting last night, application approval was granted to Continental Paving. An 
805 application related to the old animal cracker building was tabled. This has been an issue for 16 years. 
806 The applicant wants to build six (6) townhouses. We sent it to the Planning Board for comments. The 
807 applicant wants to put a sewer line up to Mammoth Road, which would be beneficial to people in the 
808 area. This was a duplex on one side and a commercial enterprise on the other. It is now in the 
809 performance zone. However, we must give relief because of this change. The lot is steep and narrow. 
810 They already have a driveway permit from DOT. 
811
812 R. Lapierre: How do I find out if neighbors have concerns?
813
814 R. Duhaime: It would be in the minutes.
815
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816 T. Tsantoulis: We are looking for Hooksett Youth Achiever applicants. We have one pending. The form 
817 is available on line and here at Town Hall. If you know a worthy young person, please nominate him or 
818 her.
819
820 Chair Sullivan: The Heritage Commission will hold a public hearing here at Town Hall tomorrow evening 
821 beginning at 6:30 pm. The purpose is to review a demolition permit for the Old Stone House. The 
822 process explores the historical, architectural and cultural value of buildings more than 15 years old for 
823 which a demo permit has been requested. 
824
825 N. Germain: Over 7,000 signatures have been gathered from around the State. 
826
827 D. Boutin: This building is eligible for the State and Federal Registries of Historic Places.
828
829 Chair Sullivan: Recently, the Fred Underhill house was saved from demolition via the purchase of the 
830 property after a public hearing was held.
831  
832 D. Boutin: The Planning Board reviewed the CIP plan. Matt Reed and I were assigned to visit the 
833 Police, Fire and Highway Departments to inquire about the large number of vehicles in the plan. The 
834 Planning Board proposed a plan and all of the departments concurred with it.
835
836 D. Fitzpatrick: Ian Tewksbury, President of the Fire Union #2364, asked me to thank you for having the 
837 swearing in ceremony tonight in the gymnasium. He said it was much appreciated.
838
839 ADJOURNMENT
840 Chair Sullivan motioned to adjourn at 8:25 pm. D. Boutin seconded the motion.
841 Voted unanimously in favor (8-0).
842
843
844 Respectfully submitted,
845
846 Kathleen Donnelly 
847 Recording Clerk
848
849
850 Please see subsequent meeting minutes for any amendments to these minutes. 
851
852
853
854
855
856
857
858
859
860
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Town of Hooksett
Town Council Workshop Meeting Minutes 

Wednesday, August 12, 2020
1
2 CALL TO ORDER
3      Chair Sullivan called to order the August 12, 2020 Workshop Meeting of the Town of Hooksett 
4 Town Council at 7:30 pm, following the Council’s non-meeting with legal counsel.
5
6 Chair Sullivan: The purpose of this annual workshop is to have the Town Council discuss 
7 various topics, including but not limited to, Council Rules of Procedure, Administrative Code, 
8 and Town Administrator goals for FY 2021/2022. Regularly scheduled Town Council meetings 
9 provide for public input. Since this is a workshop, there will be no public input; however, the 

10 public is welcome to attend as audience members. No votes will be taken.
11
12 PROOF OF POSTING
13 Donna Fitzpatrick, Administrative Services Coordinator, provided proof of posting.
14
15 ROLL CALL
16 In Attendance: Councilor James Sullivan, Councilor Clark Karolian (remotely), Councilor Roger 
17 Duhaime, Councilor Roland Lapierre, Councilor Cliff Jones, Councilor John Durand, Councilor 
18 David Boutin and Councilor Alex Walczyk.
19
20 Missed: Councilor Timothy Tsantoulis
21
22 PLEDGE OF ALLEGIANCE
23 Chair Sullivan called for the Pledge of Allegiance.
24
25 WORKSHOP ITEMS
26
27 Town Charter: Review Process for Article 10 General Provisions – Section 10.2 B Term 
28 Commencement; Notice of Election or Appointment
29
30 Chair Sullivan: It was my suggestion to put this on the agenda for discussion. Prior to three 
31 years ago, Town Councilors were elected in May and took their seats on July 1st. Three years 
32 ago, the Charter was changed and Town Councilors are now elected at the Town Election in 
33 March, not at a separate election in May. I am wondering if anyone has a concern about the 
34 lame duck status lasting three and a half months. I am not saying that I am particularly 
35 concerned. The evaluation of the Town Administrator is also an issue, given that some 
36 Councilors may have served only a few months before participating in the evaluation.
37
38 D. Boutin: I am concerned about going that far out. The new Councilors should start serving at 
39 the beginning of April. 
40
41 Chair Sullivan: Any change would involve changing the Charter.
42
43 R. Lapierre: I did feel out of place at the review of the Town Administrator. Is it possible to have 
44 a different schedule for the review of the Town Administrator?
45
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46 C. Karolian: Regarding the evaluation, don’t we have to coincide it with when we hire the Town 
47 Administrator? If a new Town Administrator starts in April, he/she would have only one month 
48 before the evaluation.
49
50 Chair Sullivan: June has been the month for evaluating the Town Administrator, but the contract 
51 could be changed. That would not involve a Charter change.
52
53 C. Karolian: Have we ever had a problem with a Town Councilor not running for reelection or 
54 losing reelection and then causing difficulties for the Council because of lame duck status?
55
56 Chair Sullivan: No, not that I am aware of. Perhaps Mr. Lapierre, Mr. Duhaime and Mr. Boutin 
57 were chomping at the bit to get started.
58
59 R. Lapierre: I began attending the Town Council meetings after I was elected. How many are 
60 elected every year?
61
62 Chair Sullivan: According to the rotation, two district councilors and one at-large councilor are 
63 elected every year. There may be more if one or more other councilors resign or decide not to 
64 run again. 
65
66 R. Lapierre: In a normal year, it is three. That is not a concern for me.
67
68 A. Garron: This year was different. Because of COVID-19, my review was delayed into July. It is 
69 important that the Councilors have worked with me for one year.
70
71 D. Boutin: ‘If it ain’t broke, don’t fix it,’ but three and a half months is too long.
72
73 C. Jones: Those three months between election and being seated helped me. I watched the 
74 meeting on television.
75
76 R. Lapierre: I agree.
77
78 A. Walczyk: I agree with Mr. Boutin. Let them start sooner. The president is elected in 
79 November and starts in January. This issue and the one regarding the Town Administrator’s 
80 evaluation are separate matters. One doesn’t necessarily have to do with the other. You don’t 
81 have to wait until you are elected to watch the meetings. 
82
83 Chair Sullivan: I would note that a Charter change would involve a public hearing. 
84
85 R. Lapierre: Is the June evaluation of the Town Administrator in his/her contract?
86
87 Chair Sullivan: Yes, it is.
88
89 D. Boutin: I agree with Mr. Walczyk; most who run have been following the Council. In order to 
90 talk with constituents about the issues, you would have to be following the Council meetings. 
91 That should not influence the start date. 
92
93 D. Fitzpatrick: I want to point out that, if the new Councilors are seated before July 1st, any 
94 already serving on a board such as the ZBA or Planning Board would have to resign from that 
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95 position. For example, Mr. Duhaime would have been required to resign from the ZBA if he had 
96 been seated on the Council in April.
97
98 C. Karolian: Do we have a consensus about putting this on an agenda?
99

100 Chair Sullivan: Seeing that five members wish to put it on an agenda, we will do that.
101
102 Administrative Code: Review Process for Section 5 Administrative Financial Policies and 
103 Procedures – Sections 5.3.1, 5.3.2,5.3.3, 5.3.4 & 5.3.5 for Request for Proposals AND 
104 Develop a Process 5.3.6 Professional Services
105
106 A. Garron: This is to address the RFQ and RFP processes regarding Professional Services, 
107 given that we are not just looking at the lowest bidder in these cases. Bruce Thomas is bringing 
108 this forward.
109
110 Chair Sullivan: You are not only looking at price but also at qualifications. Do you want to 
111 preclude a consideration of cost?
112
113 B. Thomas: No, but there is a gap in the procurement code regarding consultants. 
114 Qualifications-based selection should be used, and is even required when state and federal 
115 funds are involved. I have used this process for 20 years. What I have drafted is taken largely 
116 from the City of Manchester procurement code. From those submitting RFQs, three to five are 
117 asked to provide RFP’s. We interview some or all of them. Price is a separate consideration. 
118 When a choice of consultants has been made, the envelope containing the price is opened and 
119 negotiations begin. 
120
121 Chair Sullivan: The Town Council can waive the requirement for three bids.
122
123 B. Thomas: This just solidifies the process and eliminates the need to ask the Council for a 
124 waiver. 
125
126 A. Garron: The goal is to match the skills with the project. Those qualified are narrowed down to 
127 the top three – or maybe more. These we interview and then select the best. If we are unable to 
128 negotiate an agreeable price, we move to the second choice, in terms of qualifications. 
129
130 D. Boutin: Section (A) on page 14, under 5.3.6, refers to contracts for $15,000 or less. 
131
132 B. Thomas: That portion, I don’t think, comes from the Manchester document. It conforms with 
133 the Town policy.
134
135 D. Boutin: Section (B) refers to professional services over $15,000 separately.
136
137 B. Thomas: That is because it is not worth the time and effort to go through a long process for 
138 small projects which are under $15,000.
139
140 R. Duhaime: It says you can use a weighted process that is not based on price. How many do 
141 you qualify? Is it at least three?
142
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143 B. Thomas: All candidates can be qualified if they have the qualifications. We can pick three or 
144 four or five to interview. We have a team of five for this process, including myself, the Town 
145 Administrator, the Town Planner, the Code Enforcement Officer, and other individuals as 
146 appropriate. We ask for the RFP and the cost in separate envelopes. When we are down to the 
147 top candidate, we open the cost envelope and negotiate. 
148
149 R. Duhaime: It says ‘weighted’, but is this based only on qualifications, not price?
150
151 A. Garron: We use a weighted process, using elements from the RFQ, not cost.
152
153 C. Karolian: When I’m looking at it, from $3,001 to $15,000, the department head currently has 
154 to get three bids, written or oral, but the proposed section in red, Section (A), I believe no longer 
155 requires three bids. It disappears. The other point I want to get clarification on is this: When you 
156 put out a bid request, I believe qualifications are listed. On page 15 (2), A-L, that should be done 
157 in the RFP under the current procedure. The RFP should already have these specific 
158 requirements. Am I correct in believing that three bids are no longer required for professional 
159 services under $15,000? Can the department head just get one and move forward? 
160
161 Chair Sullivan: Section 5.31 remains. This is adding professional services versus a piece of 
162 equipment, for example. 
163
164 C. Karolian: That is not what I am reading on page 14, Section (A). What is in red is in conflict 
165 with the current procedure on page 12. 
166
167 Chair Sullivan: It is the same.
168
169 C. Karolian: What is the difference between the current procedure and what is proposed? Isn’t 
170 the section in red in conflict with the current procedure?
171
172 B. Thomas: It says the department head, in consultation with the Town Administrator, must get 
173 one or more bids.
174
175 C. Karolian: What is new under Section (A) is that the Town Administrator and the department 
176 head can solicit only one versus three bids. Isn’t it the job of department heads to take care of 
177 all of this, as opposed to just making it easier? They all would love to go through Sourcewell or 
178 the State. Is anyone else reading this as I am?
179
180 B. Thomas: Those under $15,000 are small jobs. For example, on the Winter Street project we 
181 needed a consultant for a drainage analysis. The cost was under $10,000 so we chose a 
182 consultant who knew the area. I am willing to strike that paragraph.
183
184 A. Garron: It currently says ‘one or more.’ I understand where Mr. Karolian is coming from. I 
185 have the authority to look at these offers for bids under $15,000. We could strike ‘one or more’ 
186 and say ‘three.’ 
187
188 R. Lapierre: To answer Mr. Karolian’s question, this is clearly a special exception from the RFP 
189 rule for professional services. These could be added to Section 5.3.3 regarding special 
190 exceptions, with a reference to the section being added.
191

Agenda Item #16.2.

Page 178 of 187



TC WORKSHOP MINUTES 08-12-2020 5

192 D. Boutin: Sometimes we bottle ourselves up with additional language. I am comfortable with 
193 ‘one or more’ because it allows flexibility and gets the job done. 
194
195 A. Walczyk: Referring to what Mr. Lapierre said, the bottom of page 12, Section 5.3.3, is 
196 specifically for purchase orders. 
197
198 Chair Sullivan: Would adding professional services to the list of special exceptions take care of 
199 the issue?
200
201 B. Thomas: I like Mr. Lapierre’s suggestion of adding ‘professional services’ to the special 
202 exceptions for professional services over $15,000 as outlined in 5.3.6. Then, we can get rid of 
203 the whole section in red under (A) at the top of page 12 and go back to the existing language of 
204 5.3.2 for professional services under $15,000.
205
206 Chair Sullivan: So, we would add a bullet for professional services to 5.3.3 under special 
207 exceptions and eliminate (A) in red, reverting to 5.3.2.
208
209 D. Boutin: This doesn’t specify what is going to be up for competitive bid. The list is for single 
210 source vendors. It doesn’t make sense just to add ‘professional services.’ This has been 
211 addressed, so why change it?
212
213 Chair Sullivan: Maybe we should not add professional services to the list of special exceptions 
214 in 5.3.3.
215
216 D. Boutin: Where are you putting 5.3.6? It doesn’t talk about the process for professional 
217 services. If we take that paragraph out, we are leaving ourselves naked, not covered. Maybe it 
218 should say ‘up to $15,000 or more.’
219
220 Chair Sullivan: Section B would become Section A now.
221
222 A. Walczyk: I am confused. If we change (B) at the top of page 15 to ‘professional services up to 
223 $15,000 or more,’ that’s everything.
224
225 Chair Sullivan: Under $15,000 reverts to the existing process. The new language is only for 
226 projects over $15,000. 
227
228 D. Boutin: We should add ‘professional services $15,000 or less’ to page 12.
229
230 B. Thomas: It could say: ‘refer to section 5.3.2’.
231
232 C. Karolian: I wonder if we are trying to reinventing the wheel. We should add ‘professional 
233 services’ to page 12 and page 15, 2. A – L, and disregard everything in red.
234
235 Chair Sullivan: The verbiage in red doesn’t exist in any written process. We want to add it.
236
237 C. Karolian: It is in the RFP. 
238
239 Chair Sullivan: I suggest that Mr. Thomas draft the changes suggested. Others with input should 
240 contact Mr. Garron. 
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241
242 A. Garron: For the most part, Mr. Karolian is correct. We want to hire the right firm. This 
243 establishes the qualifications that go along with the bid. Using just the lowest bidder is not going 
244 to get us there. 
245
246 A. Walczyk: I agree that this should be an agenda item. The purpose is to address item C on 
247 page 14; it doesn’t have to go to the lowest bidder. Section 5.3.6 says what the professional 
248 services are. We don’t have to get rid of 5.3.6. I do have some suggested edits. A – L needs to 
249 be more flexible. It shouldn’t be a list because it is not comprehensive. Some items on the list 
250 don’t always apply and some items which should be on the list aren’t there. We should not 
251 eliminate Section (A).
252
253 Chair Sullivan: Mr. Thomas, you should but together a draft based on all suggestions. 
254
255 D. Boutin: It would be fatal to remove Section (A). Just add the requirement of three bids. Then 
256 we have a comprehensive process for reviewing professional services under $15,000. I don’t 
257 have a problem with the list. It is pretty comprehensive. 
258
259 B. Thomas: This is a suggested list. It says, ‘such as…’ It is pretty comprehensive.
260
261 C. Karolian left the meeting at 8:41 pm.
262
263 Chair Sullivan: The other agenda items can be on the agendas of future meetings. I suggest we 
264 move on to technology improvements.
265
266 OTHER ITEMS
267
268 Technology Improvements for Town Councilors (i.e. tablets) & Chambers Meeting Room 
269 (i.e. audio)
270
271 A. Garron: We should look at this in two sections: the layout of this room and the audio system. I 
272 know that you tried tablets and that did not work out. I would suggest that paper copies of the 
273 agenda packet could be replaced by using an iPad or a laptop, along with a program such as 
274 Dropbox. You can decide whether you want to use a touch screen or a keyboard. 
275
276 J. Durand: The devices would pay for themselves with what would be saved in paper, ink and 
277 postage.
278
279 Chair Sullivan: I am concerned because I need to have the agenda at hand, not all of the 
280 backup. I want it right there without having to boot up. 
281
282 R. Lapierre: I use a PC-based laptop. I favor the One Note program because it allows me to put 
283 documents in the program and add my own notes. If you write neatly, it will even convert your 
284 notes to type. 
285
286 D. Fitzpatrick: The packet averages 200 pages, and we make 14 sets. 
287
288 R. Duhaime: I have a ZBA packet and a BOS one; I sometimes get them mixed up. Also, we 
289 might get more volunteers if we make this easier.
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290
291 A. Garron: Mr. Germain and I have talked a lot about these issues.
292
293 N. Germain: It is important that we go in the direction you want to go in. For example, do you 
294 want your devices to stay here or do you want to take them home? To provide devices for every 
295 board and committee could get expensive very fast. We might get them for the Council and 
296 have a library of other devices to be borrowed by other board and committee members.
297
298 C. Jones: Maybe we could phase them in. The Council should have them first, and if that works 
299 well, try to get them for the others. 
300
301 D. Boutin: I prefer a laptop. 
302
303 N. Germain: My plan is to send you a questionnaire so that you can express your preference.
304
305 A. Garron: Regarding the Chambers, we need portable desks so that you are not boxed in. This 
306 is important for social distancing.
307
308 C. Jones: There is a system which makes it possible to talk through a microphone on your 
309 laptop.
310
311 Chair Sullivan: I want to get rid of the wires. We need portable microphones.
312
313 N. Germain: Your packets present some options. One suggestion is bubble mics like those used 
314 on conference calls. Bonnie Smith has been doing some research for us. The lapel mics are 
315 popular, but some are not completely wireless. They can be fragile and finicky. Batteries need to 
316 be replaced often, and they can die in the middle of a meeting. Some people take them home 
317 by mistake. 
318
319 Chair Sullivan: We need them to be portable in case we change the layout and so that we can 
320 bring a microphone to someone in the audience, if necessary.
321
322 D. Boutin: I favor the third solution, the ceiling tile inserted array. Everything is picked up.
323
324 N. Germain: We can check into that. The disadvantage is that if you say something off mic, it 
325 will be picked up. This room was set up before streaming. The mixer is old and we will need a 
326 new one. We need to re-wire the room.
327
328 D. Boutin: The first and second solutions are not very practical.
329
330 R. Lapierre: We have a ceiling array where I work, and you don’t even hear papers rustling. 
331
332 R. Duhaime: The screens are a big improvement. It is great for the ZBA when we need to view 
333 maps of sites and plans,
334
335 Chair Sullivan: We might want to move a meeting to the gym when we have a big crowd – for 
336 social distancing. The portable furniture will be good for that. This room has limited capacity. 
337
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338 A. Garron: Mr. Germain and I have talked a lot about having the gym as a secondary meeting 
339 place.
340
341 N. Germain: It is relatively inexpensive to wire the gym. I was surprised at how little it would 
342 cost. We might use television screens or magic screens.
343
344 D. Boutin: Are we planning to move to the gym permanently? That is an expensive second 
345 option. It would cost several thousand dollars.
346
347 Chair Sullivan: We expect to be able to use COVID-19 funds.
348
349 J. Durand: Are these improvements eligible for COVID-19 funds?
350
351 A. Garron: We have been allocated $346,080. These modifications would be for social 
352 distancing. 
353
354 D. Boutin: Do we have these funds in our account?
355
356 A. Garron: No, they are available for COVID-19 expenses. We used them for the iWave 
357 systems we installed to purify the air. 
358
359 Chair Sullivan: I would ask Mr. Germain to take a survey regarding devices – video and audio – 
360 including wireless mics, chairs and tables we can easily move. We are 99% sure these would 
361 be eligible for COVID-19 funds.
362
363 D. Boutin: Can you send us examples of laptops and tablets?
364
365 N. Germain: Yes. I will send the questionnaire first.
366
367 OTHER BUSINESS
368
369 Chair Sullivan: We have a legislative conference survey from NHMI looking for a response to 
370 the question of whether someone would want to represent us remotely or in person.
371
372 D. Boutin: I would participate in person.
373
374 Chair Sullivan: I have a proclamation for William H. Danford of Boy Scout Troop 603. He earned 
375 his Eagle Scout award in April.
376
377 A. Garron: I would like to have a straw vote to see if we will have a quorum for a non-public 
378 Zoom meeting tomorrow at 5:30 pm. We will schedule the meeting and hope for a quorum. The 
379 meeting may be cancelled. 
380
381 D. Boutin motioned to adjourn at 9:38 pm. A. Walczyk seconded the motion.
382
383
384 Respectfully submitted,
385
386 Kathleen Donnelly
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387 Kathleen Donnelly 
388 Recording Clerk
389
390
391 Please see subsequent meeting minutes for any amendments to these minutes. 
392
393
394
395
396
397
398
399
400
401
402
403
404
405
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 1 

 2 

 3 

 4 

 5 

 6 

 7 

 8 

 9 

 10 

 11 

 12 
1. THIS MEETING IS A VIRTUAL MEETING 13 

 14 
2. CALL TO ORDER 15 

Chair Sullivan called to order the Special Meeting of the Town of Hooksett Town Council at 5:37 16 
pm. 17 

 18 
3. PROOF OF POSTING 19 

Donna Fitzpatrick, Administrative Services Coordinator, provided proof of posting. 20 
 21 

4. ROLL CALL 22 
Roll Call #1 23 
Clark Karolian – present and alone (Zoom) 24 
David Boutin – not present 25 
Tim Tsantoulis – present and alone (Zoom) 26 
Randall Lapierre – present in Chambers with minor son & Chair Sullivan in room 27 
Alex Walczyk – present and alone (Zoom) 28 
Roger Duhaime – present and alone (Zoom) 29 
John Durand – present and alone (Zoom) 30 
Cliff Jones – not present 31 
James Sullivan – present in Chambers with Councilor Lapierre and his minor son in room 32 
7-0 33 

 34 
5. PLEDGE OF ALLEGIANCE 35 

Chair Sullivan called for the Pledge of Allegiance. 36 
 37 

6. NON-PUBLIC SESSION NH RSA 91-A:3 II 38 
 39 

Note:  Regularly scheduled Town Council meetings provide for public input.  Since this is 40 
a special meeting, there will be no public input; and the public does not participate in non-41 
public sessions. 42 
 43 

(c) Matters which, if discussed in public, would likely affect adversely the reputation of 44 

any person, other than a member of the public body itself, unless such person requests an 45 

open meeting. 46 
 47 
Chair Sullivan motioned to enter non-public session of 08/13/2020 in accordance with RSA 48 
91-A:3 II (c) at 5:39pm. R. Lapierre seconded the motion.  49 
 50 
 51 
 52 

SPECIAL MEETING MINUTES 
 

Town of Hooksett Town Council 
 

Thursday, August 13, 2020  5:30 PM 
 

Zoom 
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Roll Call #2 53 
R. Duhaime – yes 54 
J. Durand – yes 55 
C. Jones – not present 56 
R. Lapierre – yes 57 
A. Walczyk – yes 58 
D. Boutin – not present 59 
C. Karolian – yes 60 
T. Tsantoulis – yes 61 
J. Sullivan – yes 62 
Vote 7 in favor 7-0. 63 
 64 
J. Sullivan motioned to exit non-public session of 08/13/2020 at 6:09pm.  Seconded by T. 65 
Tsantoulis. 66 
 67 
Roll Call #3 68 
D. Boutin – not present 69 
C. Jones – not present 70 
A. Walczyk – not present 71 
J. Durand – yes 72 
R. Duhaime – yes 73 
T. Tsantoulis – yes 74 
R. Lapierre – yes 75 
C. Karolian – yes 76 
J. Sullivan – yes 77 
Vote 6 in favor 6-0. 78 
 79 
PUBLIC SESSION 6:12PM 80 

J. Sullivan motioned to seal the non-public session minutes of 08/13/2020. Seconded by T. 81 
Tsantoulis. 82 
 83 
Roll Call #4  84 
A.  Walczyk – not present 85 
R. Lapierre – yes 86 
C. Jones – not present 87 
R. Duhaime – yes 88 
J. Durand – yes 89 
C. Karolian – yes 90 
T. Tsantoulis – yes 91 
D. Boutin – not present 92 
J. Sullivan – yes 93 
Vote 6 in favor 6-0. 94 
 95 

7. ADJOURNMENT 96 
 97 

T. Tsantoulis motioned to adjourn the public session of 08/13/2020 at 6:12pm.  Seconded 98 
by R. Lapierre. 99 
 100 
Roll Call #5 101 
T. Tsantoulis – yes 102 
C. Jones – not present 103 
R. Duhaime – yes 104 
A. Walczyk – not present 105 
R. Lapierre – yes 106 
C. Karolian – yes 107 
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J. Durand – yes 108 
D. Boutin – not present 109 
J. Sullivan – yes 110 
Vote 6 in favor 6-0. 111 
 112 
Respectfully submitted, 113 
 114 
 115 
 116 
Donna Fitzpatrick 117 
Recording Clerk 118 
 119 

 120 

Please see subsequent meeting minutes for any amendments to these minutes.  121 

 122 
 123 
 124 
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