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 AGENDA 

Town of Hooksett Town Council 

Wednesday, June 8, 2022 at 5:30 PM 

 

  

A meeting of the Town Council will be held Wednesday, June 8, 2022 in the Hooksett Municipal Building 
commencing at 5:30 PM.  
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 PUBLIC INPUT 

1. Two 15-minute Public Input sessions will be allowed during each Council 
Meeting. Time will be divided equally among those wishing to speak, 
however,no person will be allowed to speak for more than 5 minutes. 

2. No person may address the council more than twice on any issue in any 
meeting.Comments must be addressed to the Chair and must not be personal 
or derogatory about any other person. 

3. Any questions must be directly related to the topic being discussed and must 
be addressed to the Chair only, who after consultation with Council and Town 
Administrator, will determine if the question can be answered at that time. 
Questions cannot be directed to an individual Councilor and must not be 
personal in nature. Issues raised during Public Input, which cannot be resolved 
or answered at that time, or which require additional discussion or research, 
will be noted by the Town Administrator who will be responsible for researching 
and responding to the comment directly during normal work hours or by 
bringing to the Council for discussion at a subsequent meeting. The Chair 
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reserves the right to end questioning if the questions depart from clarification to 
deliberation. 

4. Council members may request a comment be added to New Business at a 
subsequent meeting.  

5. No one may speak during Public Input except the person acknowledged by the 
Chair. Direct questions or comments from the audience are not permitted 
during Public Input. 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Annual Update from the Economic Development Advisory Committee - David 

Scarpetti, Chair 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Leann McLaughlin, Project Coordinator 

 
BACKGROUND INFORMATION: 

Hooksett's Town Charter requires Town Boards and Committees to come before Town Council 
annually and report on their activity. The Economic Development Advisory Committee Chair, David 
Scarpetti, has requested June 8th to formally brief the council on the Commissions efforts, answer 
questions, and promote coordination between the two bodies. 
 
RECOMMENDATION: 

Listen to an update from the Economic Development Advisory Committee Chair, David Scarpetti and 
ask questions as necessary to be informed.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Listen to the update provided by the Economic Development Advisory Committee Chair. 
 
 

Agenda Item #11.1.
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Annual Update from the Planning Board - Tom Walsh, Chair 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Leann McLaughlin, Project Coordinator 

 
BACKGROUND INFORMATION: 

Hooksett's Town Charter requires Town Boards and Committees to come before Town Council 
annually and report on their activity. The Planning Board Chair, Tom Walsh, has requested June 8th 
to formally brief the council on the Commissions efforts, answer questions, and promote coordination 
between the two bodies. 
 
RECOMMENDATION: 

Listen to an update from the Planning Board and ask questions as necessary to stay informed.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Listen to the update provided by the Planning Board Chair 
 
 

Agenda Item #11.2.
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Town Clerk, Todd Rainier - Civil Forfeiture 
Meeting: Town Council - 08 Jun 2022 
Department: Town Clerk's Office 
Staff Contact: Todd Rainier, Town Clerk 

 
BACKGROUND INFORMATION: 

 466:14 Warrants; Proceedings. – The town or city clerk shall annually, between June 1 and June 20, 

present to the local governing body a list of those owners of dogs that have failed to license or not renewed their 
dog licenses pursuant to RSA 466:1. The local governing body shall, within 20 days from June 20, issue a warrant to 
a local official authorized to issue a civil forfeiture for each unlicensed dog. The warrant may also authorize a local 
law enforcement officer to seize any unlicensed dog. The civil forfeiture may be sent by certified mail, or delivered 
in hand, or left at the abode of the dog owner. The cost of service shall not exceed $7 and may be recovered by the 
city or town in addition to the amount of the civil forfeiture. If the unlicensed dog is seized, it shall be held in a 
town or city holding facility for a period of 7 days, after which time full title to the dog shall pass to the facility, 
unless the owner of the dog has, before the expiration of the period, caused the dog to be licensed. The owner shall 
pay the facility a necessary and reasonable sum per day, as agreed upon by the governing body of the town or city 
and the facility, for each day the dog has been kept and maintained by the facility, plus any necessary veterinary 
fees incurred by the facility for the benefit of the dog. Before a local law enforcement officer seizes any unlicensed 
dog, a written warning shall be given to the dog owner. 
 
FINANCIAL IMPACT: 

Unknown 
 
RECOMMENDATION: 

Sign warrant authorizing civil forfeiture process to commence. 
 
SUGGESTED MOTION: 

Motion for Town Council to sign warrant authorizing civil forfeiture process to commence. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Concur with the suggested motion 
 
ATTACHMENTS: 

Dog Warrant 2022 
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35 Main Street  ▪  Hooksett, New Hampshire 03106  ▪  Tel (603) 485-9534  ▪  Fax (603) 485-4423 
Website:  www.hooksett.org 

 

           Town of Hooksett 
          Office of the Town Clerk  
 

 
 
 

  

WARRANT FOR UNLICENSED DOGS 
 
Presented to Hooksett Town Council by Todd Rainier, Hooksett Town Clerk, on 
Wednesday, June 8, 2022 
 
Pursuant to New Hampshire RSA 466:14 titled “Warrants: Proceedings”, you are hereby 
directed to proceed with the issuance of a civil forfeiture for each unlicensed dog included in 
this warrant. The civil forfeiture may be sent by certified mail, delivered in hand, or left at the 
abode of the dog owner. 
 
Pursuant to New Hampshire RSA 466:16 titled “Returns”, this warrant must be returned on or 
before August 31 and state the number of owners who received and paid the civil forfeiture, 
the number of dogs in Hooksett that have been seized and held under the provisions of RSA 
466:14, and the number of owners who have received summons to a district or municipal court 
for failure to pay the civil forfeiture pursuant to RSA 466:13 or to license the dog pursuant to 
RSA 466:1. 
 

Hooksett, NH Town Council: 
 
Signature    Print name    Date 

______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
______________________ ______________________ ___________ 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Martins Ferry Road Guardrail Repair and Speed Hump Removal - Meeting with 

Josif Bicja, Vice President / Senior Structural Engineer at Hoyle Tanner and Bruce 
Thomas, Town Engineer to Discuss Guardrail Replacement with Bridge Rail                                                           

Meeting: Town Council - 08 Jun 2022 
Department: Community Development 
Staff Contact: Bruce Thomas, Town Engineer 

 
BACKGROUND INFORMATION: 

The guardrail at the corner of Martins Ferry Road and North River Road was hit and needs to be 
replaced with a bridge rail. The Hoyle Tanner Engineering Firm has been asked to provide a proposal 
to design the bridge rail.  They will be present to discuss the need for a bridge rail.  Bruce Thomas will 
be present to discuss events leading up to the project and timing of the project.  Also to be discussed 
are the implications of removing the speed hump. 
 
FINANCIAL IMPACT: 

None 
 
POLICY IMPLICATIONS: 

None 
 
RECOMMENDATION: 

None 
 
SUGGESTED MOTION: 

None Required 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

For informational purposes only 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Nominations and Appointments 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Leann McLaughlin, Project Coordinator 

 
BACKGROUND INFORMATION: 

Robert Better has applied to become a full member on the Conservation Commission. He currently 
holds a position as an alternate.  
Robert Schroeder has applied to continue to be a full member on the Recycle and Transfer Advisory 
Board.  
 
RECOMMENDATION: 

Nominate Robert Better to a full member of the Conservation Commission with a term expiring 
06/30/2023.  
Nominate Robert Schroeder to the Recycle and Transfer Advisory Board with a term expiring 
06/30/2025. 
 
SUGGESTED MOTION: 

I motion to nominate Robert Better to a full member of the Conservation Commission with a term 
expiring 06/30/2023. 
I motion to nominate Robert Schroeder to the Recycle and Transfer Advisory Board with a term 
expiring 06/30/2025. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Concur with the suggested motion 
 
ATTACHMENTS: 

R. Better Application and Fraud Policy 
R. Schroeder Application and Fraud Policy 
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Town of Hooksett

APPLICATION FOR APPOINTED TOWN BOARD POSITION

Date Submitted:

Name: Phone: 6o? -%Ô
zozL

/øe
Address: 4t47
Email Address: c e ?/t @ t
Signature:

Return completed form to: Town of Hooksett, 35 Main Street, Hooksett NH 03106,

Attn: Administration Department or email to LFuller@hooksett.org

I am willing to serve on the following Town Boards/Committees/Commissions. I understand if
appointed, I am required to attend the regular meetings.

BOARDS, COMMISSIONS & COMMITTEES
Role Preference

Alternate, Regular, or None?

y' conservation Commission Met4- <
Economic Development Advisory Committee

Heritage Commission

Parks & Recreation Advisory Board

Planning Board

Recycling & Transfer Advisory Committee

Town Hall Preservation Committee

Zoning Board of Adjustment

Other (Please specify.)

Agenda Item #14.1.

Page 16 of 147



2

How long have you been a resident of Hooksett?

tq v€nL3

Why are you seeking this position?

f,/oL,.¡.r rg eK A.n u L7-L€5

Do you have any specific goals or objectives?

Þ dr+Nr T Cr44

Please list special skills, talents or experience pertinent to the position sought:

finçuqeâffu
Please list any potential conflicts of interest yortr"y have if appointed for a board or commission

fG,W 'rt+hì -I- l<7roà c"f

\
ñR

L/ffiÊ)

Please list any work, volunteer, and/or educational experience you would like to have considered

ú"oRaflf Qn
(tunñt

Please list any currenVprior Town board membership and the dates of service

¡lse,z4/frE Øflea<lturo^
G^rta,ttj, iìY

¡JN fQ FâL
LEC-

T,d1 øqlu7rE^
1 ?Køcx t+

*ry
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Town of HooÍcsett
35 Main Street

Hooksett, NH 03106

FRAUD POLICY

Recognition & Awareness Form

AcknowledgemenT:

My signature signifies thât I have read the Town of Hooksett's Fraud Policy and that I
understand my rçsponsibilities related to the prevention, detection and reporting of
suspected misconduct and dishonesty.

Signature:

PrintName:

Date Signed: 5- tØ-

Department Head Signature:

Page 5
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Date Submitted

Town of Hooksett

APPLICATION FOR APPOINTED TOWN BOARD POSITION

/n4f /?,2a72

Name:'Í7oxs¡z r là u oo **, Phone: lal - lâf - 7 99 /
Address: 2V 6ar-r-¡rat?,u Fa,,

EmailAddress: f a/ert¿z¡ cÁ, o e,y'o* ¿? ed n/,ar-'7rll ¡>

Signature

****** ***** * ******* ***** **** ****

Return completed form to: Town of Hooksett, 35 Main Street, Hooksett NH 03106,

Attn: Administration Department or email to lfuller@hooksett.orq.

I am willing to serve on the following Town Boards/Committees/Commissions. I understand if
appointed, I am required to attend the regular meetings.

BOARDS. COMMISSIONS & COMMITTEES

***** * * ** * * *** *** * ** ** ** *

Role Preference
Alternate, Regular, or None?

_ Conservation Commission

_ Economic Development Advisory Committee

_ Heritage Commission

_ Parks & Recreation Advisory Board

_ Planning Board

l/ftecycling & Transfer Advisory Committee

_ Town Hall Preservation Committee

_ Zoning Board of Adjustment

_ Other (Please specify.)

P
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Town of Hooksett
35 Main Ste€t

HooksetÇNH 03106

F'RAUD POLICY

Recognition & Awareness Form

Acknowledgement:

My signature signifies that I have read the Town of Hoo*sett's Fraud Policy and that I
unaerJtan¿ *y rrrpo*ibilities related to the preventior¡ detection and reporting of
suspected misconduct and dishonesty.

Signature:

PrintName: í?oarz- 14 fr¿¿aaÈa¿rv

Date Signed: as</tø/zazz

Deparhent Head Signature:

Page 5
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Town Personnel Plan Updates (tabled at 04/13/22 TC Mtg) 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Donna Fitzpatrick, Human Resource Coordinator 

 
BACKGROUND INFORMATION: 

The Town Personnel Plan (TPP) was last updated with the Council on May 24, 2021. Thirteen (13) 
sections of the TPP are now being proposed to the Council for amendments to align with 1) current 
practice and/or 2) union contract(s). Non-union town management team provided their input and 
approve of the amendments.  See attached for details (removed and added) and below for summary: 
  
SECTION 3 - EMPLOYMENT CONDITIONS 
1. Policy on Hours of Work for Salaried Exempt Employees 

• Amended content and retitled to "Policy on Town Business Hours" to align with current practice 
on business hours  

• Operational management to keep Town offices open to provide services to the taxpayers 
• Safety Center open 24/7 with renovation to move Dispatch to building entrance 

2. Compensatory time 
• Amended content to align with the Teamsters Local 633 Mid-Management CBA 
• Police and Fire Union CBA have ability to swap their time 
• Save on O.T. line by providing future bank of time vs. paying for O.T. hours worked with 

department head approval based on operational management 
3. Flextime 

• Amended content to align with the Teamsters Local 633 Mid-Management CBA 
• Police and Fire Union CBA have ability to swap their time 
• Work/Life balance to provide employees ability to adjust their work schedule on temporary 

basis for personal reasons or due to exceeding 40 hours at evening meetings or other work 
commitments with department head approval based on operational management 

  
SECTION 4 - WORKPLACE CONDUCT 
4. Drugs and alcohol in the workplace and testing - C. Post Accident 

• Amended content to include Town Attorney language in first paragraph and waiver of process 
due to extenuating circumstances 

• Risk management to minimize liability to the Town, while maintaining services to the taxpayers 
  
SECTION 9 - LEAVES OF ABSENCE 
5. Vacation Leave 

• Amended 120 hour carry over content to align with: a) Teamsters Local 633 Mid-Management 
CBA, b) Teamsters Local 633 PW CBA and c) Fire CBA 

Agenda Item #16.1.
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• Amended salaried exempt accrual usage under 40 hours worked to match: a) Teamster Local 
633 Mid-Management CBA 

• Fire CBA  a) have ability to swap their time; reducing need to use accruals and b) vacation 
denied, for reason beyond the employee's control, the Town of Hooksett shall buy those hours 
at the employees existing regular hourly rate - if more than 120 hours when they reach their 
anniversary date, overage hours will be paid. 

• Police CBA  a) have ability to swap their time; reducing need to use accruals and b) 42.5 hours 
of vacation may be carried over as of the employee's anniversary date of Town of Hooksett NH 
employment.  Employee scheduled vacation cancelled by the Chief of Police, for the good of 
the department, employee may request to carry over to next fiscal year at Chief's decision.  

6. Sick Leave 
• Amended salaried exempt accrual usage under 40 hours worked to align with: a) Teamster 

Local 633 Mid-Management CBA 
7.  Unpaid Leave of Absence 

• Amended content to align with current practice 
  
SECTION 10 - INSURANCES 
8. Health 

• Amended content as outcome of Teamsters Local 633 Mid-Management CBA negotiations 
• Administer cost effective health insurance premiums & HRA fees by limiting a town employee 

to enroll into a separate town plan when their spouse is enrolled on a town plan 
• a) Teamsters Local 633 Mid-Management CBA, b) Fire CBA, c) Police CBA - Health on same 

terms and conditions as provided to other employees of the Town 
• Teamsters Local 633 PW - Health on same terms and conditions as outlined in the Town's 

Personnel Plan. 
9. Health insurance stipend agreement 

• Amended content as outcome of Teamsters Local 633 Mid-Management CBA negotiations 
• Administer cost effective health stipends by limiting a town employee who is on their spouse's 

town plan from receiving a stipend 
• a) Teamsters Local 633 PW CBA, b) Police CBA - Health Insurance opt-out terms will be the 

same as non-union employees 
• Teamsters Local 633 Mid-Management - health insurance stipend terms will be as described in 

the Personnel Plan. 
• Fire CBA - Opt-out stipend on the same terms and conditions as provided to other employees 

of the Town 
10. Dental 

• Amended content as outcome of Teamsters Local 633 Mid-Management CBA negotiations 
• Administer cost effective dental insurance premiums by limiting a town employee to enroll into 

a separate town plan when their spouse is enrolled on a town plan 
• a) Teamsters Local 633 Mid-Management CBA, b) Fire CBA, c) Police CBA - Dental on same 

terms and conditions as provided to other employees of the Town 
• Teamsters Local 633 PW - Dental on same terms and conditions as outlined in the Town's 

Personnel Plan. 
11. Disability 

• Amended content to align with current practice - Sick time and vacation time will not accrue 
when the employee is out of work and has been approved for short/long-term disability - BUT if 
the employee worked at least half the month the employee accrues for that month 

• a) Teamsters Local 633 Mid-Management CBA, b) Fire CBA, c) Police CBA - Disability on 
same terms and conditions as provided to other employees of the Town 
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Page 24 of 147



• Teamsters Local 633 PW - Disability on same terms and conditions as outlined in the Town's 
Personnel Plan. 

• Fire CBA - although the language in their CBA is as noted above, an arbitrator sided with the 
union for these members to be able to accrue sick and vacation time when out-of-work through 
June 30, 2023 

12. Workers' compensation 
• Amended content to align with the Teamsters Local 633 Mid-Management CBA 
• Employee's injured in the line of duty should be able to accrue vacation and sick time when 

out-of-work 
• Fire CBA - workers' compensation on the same terms and conditions as provided to other 

employees of the Town 
• a) Police CBA and B) Teamsters Local 633 PW CBA - no language to receive accruals while 

out-of-work on workers' compensation  
  
SECTION 11 - END OF EMPLOYMENT CONDITIONS AND REQUIREMENTS 
13. Benefits - end of employment 

• Amended content to align with current practice 
 
FINANCIAL IMPACT: 

See above comments 
 
POLICY IMPLICATIONS: 

See attached to align with 1) current practice and/or 2) current union contract(s). 
 
RECOMMENDATION: 

4/13/22 Town Council meeting tabled "so that members have time to read and then discuss so that 
we have a more productive discussion." 
1) At Town Council meeting of 5/25/22, motion failed to remove from the table.  Chair Sullivan 
requested at the June 8, 2022 meeting for Councilors to take action; if there is a section(s) of the 13 
proposed amendments that is holding up the full packet to hold that item and move forward with the 
others. 
2) At Town Council meeting of 5/11/22, motion failed to remove from the table & there was a request 
from Councilor Ross for a non-public session on the Town Personnel Plan Updates at the Council's 
May 25, 2022 meeting 
3) Remove from the table 
4) 4/13/22 Town Council meeting "T. Tsantoulis motioned to approve the Town Personnel Plan 
updates as presented effective April 13, 2022. Seconded by J. Sullivan."  no vote (and effective date 
will need to be changed to May 25, 2022) 
 
SUGGESTED MOTION: 

1) Remove from the table 
 
2) 4/13/22 Town Council meeting "T. Tsantoulis motioned to approve the Town Personnel Plan 
updates as presented effective April 13, 2022. Seconded by J. Sullivan."  no vote (and effective date 
will need to be changed to June 8, 2022) 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

After review and consultation with staff, I am recommending we move forward with the Town 
Personnel Plan Updates as presented for Council consent and approval. 
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ATTACHMENTS: 

TPP UPDATES-TC MTG 06082022 
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T O W N   O F   H O O K S E T T 

 
PERSONNEL PLAN 

 
 
  

 

 

 

 

This document supersedes all personnel policies previously 
established or approved by the Town Council. 

 
 
 

Approved - February 17, 2010 
Latest revision – March 24, 2021 June 8, 2022 

 
 
REMOVE 
ADD 
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3.  EMPLOYMENT CONDITIONS - Policy on Hours of Work for Salaried 
Exempt Employees 
 

Policy on Hours of Work for Salaried Exempt Employees Town Business 
Hours 
Whereas the Town of Hooksett employees a number of salaried exempt employees in various 
managerial, professional and administrative positions; and 
 
Whereas the Town Council desires to see that town government provides timely service to our 
residents, businesses and visitors in an effective and efficient manner; and 
 
Whereas this service is provided by our town employees charged with this responsibility; and,  
 
Whereas accountability of employees is guaranteed by, and their access to the information they 
may need is enhanced by, the presence of their supervisors; and, 
 
Whereas we believe it is important for the safety of the employees, as well as the first 
responders, to know, as much as possible, who should be present in the building at any given 
time, 
 
We, the Town Council therefore establish the following policy regarding the hours of work for all 
salaried exempt employees: 
 
All Salaried exempt employees are generally expected to be present at their duty stations during 
Town business hours: 
 

• Safety Center, DPW garage:  between the hours of 8:00 am and 4:30 pm from Monday 
through Friday.  

• Public Works Department: between the hours of 7:00am-3:30pm Monday through Friday 

• Town Hall offices:  between the hours of 8:00am and 4:30pm Monday, Tuesday and 
Thursday, Wednesday 8:00am-6:30pm, and Friday 8:00am-12:00pm. 

 
Note:  The Safety Center is open to the public 24/7 via the Dispatch window. 
 
The department head is responsible to determine that staffing levels are adequate to meet the 
departmental operations. 
 
It is understood that salaried exempt employees may be required to work additional hours for 
meetings or special events as part of their regular job duties. 
 
If the employee’s duties require them to be away from their primary duty station (e.g., for a 
meeting, workshop or other) they should inform their immediate supervisor. in writing and in 
advance. 
 
Exceptions to this policy for specific positions may be granted by the Council if they feel that the 
position requires different hours or more flexibility in order to provide the Town of Hooksett with 
the best possible service.  The process for requesting exceptions is as follows:  The person 
presently in the position should write a request to the Council with a copy to the Town 
Administrator.  The Town Administrator will put it on a Council agenda and the Town 
Administrator will include a recommendation as to whether the Council should or should not grant 
the exception.  The requesting employee will be given a change to address their request at the 
Council meeting.  The Council’s decision will be final. 
 
We understand that an employee deviating from these hours cannot have his or her salary 
impacted, but rather that non-compliance is considered a disciplinary matter to be handled in 
accordance with the town personnel policy. 
 
This policy will go into effect on 07/01/15, which will give employees time to request exemptions 
before it takes effect.  Policy amended 01/24/18 for Town Hall office new hours.  
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 3 

 

3.  EMPLOYMENT CONDITIONS – Compensatory time 
 

Compensatory time.  An employee who is classified as hourly (non-exempt) is eligible for 

compensatory time.  An employee is eligible for compensatory time if their work hours during a 
single pay period exceed their regular work schedule.  If the employee chooses compensatory 
time in lieu of overtime, approval must be obtained from their supervisor.  The calculation of work 
hours includes all approved absences and does not include unapproved absences.  Work 
conducted over the regular work schedule in a single pay period will be given to the employee at 
a rate of time and one half in the form of paid time off.  Employees will be encouraged to use 
compensatory time as soon as possible after the time is accrued.  In no case will an employee be 
allowed to accrue more than twenty (20) hours of compensatory time.  Accrued compensatory 
time must be used during the fiscal year in which it was accrued.  In the rare instance when an 
employee wants to carry over any unused compensatory time into the next fiscal year, approval 
must be received from the Town Administrator, otherwise, the leftover compensatory time is 
forfeited.  
 
Each Department Head will decide if the compensatory time policy will apply to their department.  
If not allowed, the policy will remain as “not allowed” until the Department Head changes it.  If 
allowed, it applies only to non-exempt hourly employees, per the provisions of the Fair labor 
Standards Act. 
 
When the employment of an employee ends, for any reason, the employee will be eligible for 
payment of accrued compensatory time up to the 20-hour cap. 
 
An employee who is classified as hourly (non-exempt) is eligible for compensatory time. An 
employee is eligible for compensatory time if their work hours during a single pay period exceed 
their regular work schedule. If the employee chooses compensatory time in lieu of overtime, 
approval must be obtained from their supervisor. The calculation of work hours includes all hours 
paid, but does not include unscheduled sick and unapproved absences. Work conducted over the 
regular work schedule in a single pay period will be given to the employee at a rate of time and one 
half (1 ½) in the form of paid time off. Employees will be encouraged to use compensatory time as 
soon as possible after the time is accrued. In no case will an employee be allowed to accrue more 
than twenty (20) hours of compensatory time. Accrued compensatory time must be used during the 
fiscal year in which it was accrued. In the rare instance when an employee wants to carry over any 
unused compensatory time into the next fiscal year, approval must be received from the Town 
Administrator, otherwise, the leftover compensatory time is forfeited.  
 
When the employment of an employee ends, for any reason, the employee will be eligible for 
payment of accrued compensatory time up to the 20-hour cap. 
 
 
 

3.  EMPLOYMENT CONDITIONS - Flextime 
 

Flextime.  Flextime is a schedule or arrangement by which an employee may work an alternate 

work schedule within specific limits dictated by the needs of the job, confirming to the 
requirements of the department, and is subject to department head review and approval.  As an 
example, if an employee arrives to work 30 minutes beyond the regularly scheduled start time, 
but could work an additional 30 minutes at the end of the shift to make up the time, then the 
department head has the authority to allow that employee to work the additional 30 minutes on 
that day or another day as long it’s all during the same pay period.  Alternatively, an employee 
who works an extra 30 minutes on a particular day, and wishes to leave work early by 30 minutes 
on the same day or another, may do so as long as it is within the same pay period and has 
approval of the department head.  The end result being no overtime or comp time would be 
accrued or used, and the employee would be paid for their normal work week. 
 
When a flextime schedule or arrangement is used, it is the department head’s responsibility to 
ensure that staffing is always available to meet the operational requirements of the department as 
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well as the needs of the public during normal business hours.  The department head has the 
discretion to determine if staffing coverage is adequate and sufficient to meet the operating 
requirements of the department.  The department head may, at their discretion, implement, 
continue, discontinue or modify flextime work schedules. The department head has the right to 
return an employee to a standard work schedule. The department head ensures that flextime is 
administered consistently and equitably within the department.  The employee must plan and 
organize their time to meet the job requirements established by the department head. 
 
Flextime is a temporary schedule or arrangement by which an employee (exempt or non-exempt) 

may work different hours within the same pay period; subject to department head or designee 

approval.  The end result being no overtime or comp time would be accrued or used, and the 

employee would be paid for their normal work week.   

When a flextime schedule or arrangement is used, it is the department head or designee’s 

responsibility to ensure that staffing is always available to meet the operational requirements of the 

department as well as the needs of the public during normal business hours. The department head 

or designee may, at their discretion, implement, continue, discontinue or modify flextime work 

schedules. The department head or designee has the right to return an employee to a standard 

work schedule. The department head or designee ensures that flextime is administered consistently 

and equitably within the department. The employee must plan and organize their time to meet the 

job requirements established by the department head or designee. 

Flextime example: if an employee arrives to work 30 minutes beyond the regularly 

scheduled start time, but could work an additional 30 minutes at the end of the shift to make 

up the time, then the department head has the authority to allow that employee to work the 

additional 30 minutes on that day or another day as long it’s all during the same pay period. 

Alternatively, an employee who works an extra 30 minutes on a particular day, and wishes 

to leave work early by 30 minutes on the same day or another, may do so as long as it is 

within the same pay period and has approval of the department head. 

Different than flextime, a permanent alternate work schedule must be requested in writing by the 

employee to the Department Head with approval by the Town Administrator. 

 
 

4.  WORKPLACE CONDUCT – Drugs and alcohol in the workplace and 
testing – Post Accident 
 

Drugs and alcohol in the workplace and testing 
 
C.  Post Accident.   
When an employee is involved in an accident, it does not necessarily mean that the employee is 
at fault.  For purposes of drug and/or alcohol testing, there is an element of materiality to whether 
an incident is an accident.  Scraping a hubcap or purely cosmetic damage (scrapes, minor dents, 
flat tires) would generally be excluded from the definition of an accident.  Incidents in the public 
right-of-way (plowing involving mailboxes, irrigation systems and other items) would generally be 
excluded from the definition of an accident. But if there is material damage to persons or property, 
then it would generally be considered an accident, whether or not the employee is ultimately 
determined to be at fault. 
 
After an accident (as defined above) of any type (motor vehicle or non-motor vehicle), an 
employee may be subject to testing and/or disciplinary action based on reasonable cause.  
Testing is also required if the accident results in a fatality or injury of any sort, or if the employee 
is found to be at fault of the accident. The waiver of a post accident drug and/or alcohol testing is 
at the approval of the Town Administrator or designee based on case-by-case extenuating 
circumstances (hazardous weather conditions and other situations whereby the Town’s 
consortium cannot provide the testing service on-site or the Town employee cannot be driven to 
the consortium or occupational testing facility).   
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See Federal Motor Carrrier Safety Administration site: https://www.fmcsa.dot.gov/regulations for 
current regulations regarding DOT CDL (commercial motor vehicle) drivers. 
 
Drug testing must be performed as soon as practicable after the accident.  Alcohol testing must 
be performed within two hours after an accident.  If, for unavoidable reasons, alcohol testing is 
performed beyond two hours but before eight hours post accident, the Department Head must 
document why there was a delay in testing.  If alcohol testing cannot be performed within eight 
hours post-accident, all attempts to an alcohol test shall stop.  The Department Head must 
document why testing could not be done within the required period.  Any employee that is 
involved in an accident in which alcohol testing is required must abstain from alcohol use until 
they are alcohol tested; or eight hours have elapsed post accident.  Post accident alcohol testing 
may be performed or referred by trained law enforcement officials in lieu of a medical facility.  If 
testing is performed post accident, follow the procedures outlined under “Reasonable Cause.”  
The employee’s supervisor will transport the employee or arrange to have the employee 
transported to the testing or collection site.  
 
If an employee is injured, unconscious, or otherwise unable to consent to testing, all reasonable 
steps will be taken to obtain a sample.  The Department Head will notify the hospital or medical 
treatment facility where the employee has been taken, of the need to obtain specimens for drug 
and alcohol testing.  Necessary medical attention will not be delayed in order to collect any 
specimen and any injury to the employee should be treated first.  
 
The consequence for a positive post accident test result is immediate discharge.  An employee 
will be suspended without pay pending the result of post accident test(s).  In the event that the 
test(s) are negative, the employee will be reinstated without loss of pay or benefits, unless other 
conduct warrants discipline under Town policy.  
 
 
 

9.  LEAVES OF ABSENCE – Vacation Leave 
 

Vacation Leave.  The purpose of vacation leave is to provide full-time employees the 

opportunity for a break in their work schedule.  The amount of vacation time earned annually is 
based on the number of years employed (employee’s anniversary date).  Vacation time is 
accrued monthly.  Vacation accruals are as follows effective July 1, 2019, available for August 1st: 
 
Vacation leave shall be accrued at the following rates for full-time employees beginning with their 
first month of employment.  The employee must start work by the 15th of the month in order to 
accrue in the first month.  
 

Years of Service 
Completed 

Vacation Time Accrual 
per month 

Vacation Time Max Carry 
Over 

as of June 30th each year 
 

0-4.99 Years 7.79 hours  

5-9.99 Years 11.33 hours 100 hours 

10-14.99 Years 14.88 hours 120 hours 

15 Years + 17.71 hours  

 
Vac prior to 7/1/19. Vacation earned prior to July 1, 2019 will be tracked in a separate bank 
called “Vac prior to 7/1/19” and can be used at the employee’s discretion.  No more time can be 
added to this bank and no more than the following hours can be carried over as of June 30th each 
year for employees continuous service: 

• 240 hours less than 15 years  

• 320 hours 15 years or more  
 
If accruals exceed the maximum caps listed above, the accrual overages are forfeited.  No 
vacation leave shall be taken before accrual.  Each month’s accrual will be officially accrued once 
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the month has been completed and will be eligible for use on the first day of the following month.  
As an example, vacation time accrued for January will be available for use on February 1st.  If a 
holiday occurs during a vacation, the employee may extend their vacation for one day or take the 
vacation day at another time.  Use of vacation leave at a particular time is contingent upon 
whether the employee’s services can be spared.  Employees must submit their vacation requests 
as early as possible in the calendar year.  Supervisors shall approve vacation requests taking into 
consideration that the remaining work force at all times will be adequate to cope with the 
expected work load.  In cases where too many requests are made for a particular date, 
employees with the earliest request with sufficient accrued leave will be given preference.   
 
Salaried exempt employees must use the appropriate leave(s) (vacation, sick, personal) for a 
workweek with less than 40 hours worked. 
 
 

9.  LEAVES OF ABSENCE – Sick leave 
 

Sick Leave.  Full-time employees will receive paid sick leave.  The employee will accrue sick 

leave at a rate of eight hours per month.  Full-time Police Sergeants will accrue sick leave at a 
rate of eight and ½ (8.50) hours per month. Sick leave may be accrued up to a 240-hour cap.  At 
the end of the fiscal year, any sick leave  over the 240-hour cap will be reimbursed to the 
employee at half pay. 
 
Sick leave shall be accrued for full-time employees beginning with their first month of 
employment.  The employee must start work by the 15th of the month in order to accrue in the first 
month.  
 
No sick leave shall be taken before accrual.  Each month’s accrual will be officially accrued once 
the month has been completed and will be eligible for use on the first day of the following month.  
As an example, sick time accrued for January will be available for use on February 1st.   
 
Sick leave may be used only to cover absences resulting from bona-fide sickness or injury; to 
cover absences required by exposure to contagious disease; to cover absences resulting from a 
necessity to attend to an ill member of the employees household or a family member; for a 
medical provider office visit; physical therapy; or, any type of medically related use.  All sick leave 
must be approved by the supervisor. 
 
In order to receive pay for sick leave, the Department Head or appropriate supervisor must be 
notified of the absence no later than fifteen minutes after the start of the employee’s work day.  
Certain departments may have a more strict departmental policy in place for this, so the 
employee must check with the Department Head.  Upon return to work, the employee must fill out 
the appropriate paperwork to use sick leave.  The Town may require a doctor’s note/statement for 
any sick leave absences of three days or more.  The doctors note/statement must be provided 
upon request.  The doctors note/statement may be required before being allowed to return to 
work. 
 
Each fiscal year, 16 hours of annual sick leave will be considered ‘personal leave’ for the 
employee to use for personal reasons during the current fiscal year.  These 16 hours will be taken 
from the employee’s sick leave account when used.  All personal leave will follow the same 
procedure as sick leave when applied for.  At the end of the fiscal year, unused personal leave  
will be converted back to sick leave and will be carried over into the next fiscal year.  This will 
result in the employee having a total of no more than 16 hours of personal time per fiscal year. 
 
Chronic cases of absenteeism may be reviewed by the Department Head and a determination will 
be made regarding continued employment.  If an employee is suspected or known to be misusing 
sick leave for reasons other than sickness or a medically related issue, the Department Head or 
designee may require a doctors note, and/or conduct an investigation into the alleged misuse. 
Upon conclusion of the investigation, the employee may or may not be required to reimburse the 
paid sick leave depending on the investigation results.  If found to be misusing sick leave,  
discipline will be issued up to and including dismissal.  
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Salaried exempt employees must use the appropriate leave(s) (vacation, sick, personal) for a 
workweek with less than 40 hours worked. 
 
 
 

9.  LEAVES OF ABSENCE – Unpaid Leave of Absence 
 

Unpaid Leave of Absence.  Any employee who requests time off but has no accrued leave 

available may be granted an unpaid leave of absence.  Unpaid leave of absence may be granted 
by the Department Head with concurrence of the Town Administrator for a period not to exceed 
30 days.  An employee who has taken an unpaid leave of absence will have no loss of insurance 
benefits or seniority but will not accrue leave benefits such as vacation, sick, etc. An exception to 
accruals is an employee who has worked for at least half of the month will accrue sick leave and 
vacation leave. Insurance benefits will be paid by the Town in accordance with the established 
level of contribution and the employee will be responsible to pay for their weekly payroll 
deductions and any previously agreed upon financial obligations.  When the unpaid leave of 
absence ends, the employee will be reinstated to the position held before the leave was granted. 
 
 

10.  INSURANCES - Health 
 

Health.  The Town shall maintain health insurance for single, two-person, and family plans, paid 

by the Town to a maximum monthly premium and/or a percentage determined by the Town 
Council.  The employee shall be responsible to pay the difference through payroll deductions.  In 
the event the Town changes health carriers, this health section becomes null and void, and the 
new health policy will be adhered to.  Employees with a spouse covered under the Town’s health 
insurance plan are not eligible to enroll as a subscriber on a separate Town health insurance 
plan. 
 
 

10.  INSURANCES – Health insurance stipend agreement 
 

Health insurance stipend agreement.  The Town agrees to pay five-thousand dollars 

annually, disbursed per pay period at a rate of $96.15, to each full-time regular employee not 
covered under the Town’s health insurance plan, provided the employee does the following: 
 

• Provides proof of equivalent coverage with another health insurance provider. 
 

• Submits annually certification of equivalent coverage from the health insurance provider. 
 

• Immediately notifies the Town of any changes in health insurance coverage or provider or 
of the termination of coverage. 

 

• Receives no coverage under the Town’s health insurance plan from a spouse or other 
relative employed by the Town and is not a subscriber on a separate Town health 
insurance plan. 

 
 

10.  INSURANCES - Dental 
 

Dental.  The Town shall maintain dental insurance for single, two-person, and family plans, paid 

by the Town to a maximum monthly premium and/or a percentage determined by the Town 
Council.  The employee shall be responsible to pay the difference through payroll deductions.  In 
the event the Town changes dental carriers, this dental section becomes null and void, and the 
new dental policy will be adhered to.  Employees with a spouse covered under the Town’s dental 
insurance plan are not eligible to enroll as a subscriber on a separate Town dental plan. 
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10.  INSURANCES - Disability 
 

Disability.  The employees present disability plan provides benefits based on 67% (short-term 

disability) and 66 2/3% (long-term disability) of regular wages.  Disability plan benefits are 
payable starting with the fifteenth (15th) day in the event of nonoccupational accident or sickness 
and continues for the duration of total disability, subject to a maximum duration.  
 

• During the 14-day wait period before the present disability plan will process the 
STD claim  for time missed from work, the employee must use their accrued sick time, 
comp time or holiday time (vacation time cannot be used per the disability plan 
requirements) - – Per Town Personnel Plan an employee cannot have an unpaid leave of 
absence if they have accrued time available 

 

• While waiting for the STD claim to be processed by the disability Claim Rep. the 
employee must use their accrued sick time, comp time or holiday time (vacation time 
cannot be used per the disability plan requirement) – Per Town Personnel Plan below an 
employee cannot have an unpaid leave of absence if they have accrued time available 

 

• Upon receiving disability payments from the insurance company, the employee may 
use their accrued sick time, comp time or holiday time to make their wages whole (100%) 
– (vacation time cannot be used per the disability plan requirement) – this is an option to 
make wages whole and It is the employee’s responsibility to notify the Finance 
Department of this choice.   
The Town Personnel Plan unpaid leave of absence policy would not apply since 
employee is receiving an income. 

 
This plan contains a nonduplication clause which stipulates that the 2/3 benefit will include any 
benefits from a statutory plan (i.e., social security, NH Retirement System, and/or disability, etc.).   
 
In the event the Town changes disability carriers, this disability section becomes null and void, 
and the new disability policy will be adhered to.   
 
Pay raises, sick leave, vacation leave and holiday pay will not accrue while on disability.  An 
exception to accruals is an employee who has worked for at least half of the month will accrue 
sick leave and vacation leave. 
 
While on disability all insurance benefits will continue and the employee will continue to be 
responsible for any payroll deductions associated with and required on health and dental 
insurances.   
 
See Human Resources for more information on the current disability coverage.   
 
 
 

10.  INSURANCES – Workers’ compensation 
 

Workers’ compensation.  On-the-job injuries are covered by workers compensation 

insurance, which is provided at no cost to the employee.  If an employee is injured on the job, no 
matter how slightly, the employee must report the incident immediately to their supervisor.  
Employees must complete the necessary workers compensation forms following any injury.  
Once a claim is approved, the employee will receive a dollar amount for a period of time from the 
workers compensation company, as specified by State law.  Workers compensation is tax exempt 
and is not considered compensation under the New Hampshire Retirement System.  
 
If an employee has applied for workers compensation and is awaiting approval, the employee  
may use any available accrued time in order to receive a paycheck.  Examples of accrued time  
are sick, vacation, personal day, floater, etc.  The employee must agree in writing that upon  

Agenda Item #16.1.

Page 34 of 147



 

 9 

receipt of workers compensation a reimbursement will be done to restore the accrued leave  
time that was used; and, to ensure the employee will not have been paid more than 100% of the  
employee’s regular gross wages between workers comp and the Town.  This process will be as  
follows:  On the employee’s next regular paycheck, the amount of accrued time previously used,  
will be reversed from their paycheck and placed back into their accrual account.  If the amount of  
reversal is of a size that cannot be reversed from one paycheck, the amount will be divided up  
and reversed over multiple paychecks.   
 
When the employee is approved for workers Compensation, the employee will keep their workers  
comp check/wages and the Town will supplement that workers comp payment with regular wages  
in an amount that will equal 100% of the employee’s regular gross wages.  This is known as the  
differential pay.  The employee keeps the differential pay.  The differential will be paid for up to a  
maximum of 15 weeks. Once the 15 week differential pay has been exhausted, the employee  
may use any accrued time he/she has in order to be compensated at 100%. 
 
If the employee has been denied workers compensation, the employee has the right to appeal 
and continue to use any available accrued time in order to receive a paycheck while waiting for 
the appeal decision.  Examples of accrued time are sick, vacation, personal day, floater, etc.  If 
the appeal is won, the same reimbursement process would apply. 
 
An employee who has sustained an on-the-job injury will be reinstated to his or her former 
position within eighteen months of the initial injury if the position exists and is available, and the 
employee is not disabled from performing the duties of the position.  A fitness-for-duty certificate 
may be required before an employee is permitted to return to work.  
 
Under New Hampshire law, an employee’s reinstatement rights expire eighteen months from the 
date of injury.  An employee also will not be reinstated if they have accepted a job with another 
employer at any time after the date of the injury, or if there is a medical determination that the 
employee cannot return to their former position.  Other circumstances concerning reinstatement 
will be governed by the New Hampshire Department of Labor requirements. 
 
Upon return to work the employee will receive any cost of living increase that would have 
normally occurred while on workers compensation. 
 
Upon return to work the employee will receive, if qualified, any merit increase that was missed 
while on workers compensation.  The same evaluation process will be used as is used for all 
other employees. 
 
Sick leave and vacation leave will accrue not be accrued while on workers compensation.   
 
Additional holiday pay above workers compensation payments will not be awarded while the 
employee is on workers compensation (except for Police Sergeants – see Holiday Leave – Police 
Department Sergeants for details). 
 
 

11.  END OF EMPLOYMENT CONDITIONS and REQUIREMENTS 
 

Benefits – end of employment.  Employees who are dismissed will receive all accrued 

vacation leave and shall forfeit any applicable sick leave which is normally paid over the 30-day 
cap at 50%.  
 
Employees who retire, resign, or end their employment for reasons other than dismissal will 
receive all accrued vacation leave and applicable sick leave which is normally paid over the 30-
day cap at 50%.  Unused personal days will be converted back to sick days in order that they 
may be applied to the total accrual of sick days.  Accrued sick leave will be to the date of 
separation from employment. Each month’s accrual will be officially accrued once the month has 
been completed and will be eligible for use on the first day of the following month.  Exception to 
the End of Employment accruals is an employee retiring under NHRS.  These retirees would get 
their last monthly accruals on the last day of the month. 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: ARPA Committee Project List and Ranking (tabled at 5/25/22 meeting) 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Leann McLaughlin, Project Coordinator 

 
BACKGROUND INFORMATION: 

July 7, 2021 
R. Lapierre motioned to accept the Local Fiscal Recovery Funds in the amount of $1,522,397.00 
354 of the American Rescue Plan Act in accordance with NH RSA 31:95-b. seconded by D. Boutin. 
  
November 17, 2021 
J. Sullivan motioned to form a subcommittee to review, research and suggest appropriate 
795 projects to be funded from the ARPA funds seconded by C. Karolian. 
  
April 27, 2022 
D. Boutin motioned that we get a complete list of projects proposed by the subcommittee 
292 seconded by J. Durand. 
  
“Final Rule” guidance from the U.S. Treasury on January 27, 2022 
“…funds may only be used for costs incurred within a specific time period, beginning March 3, 2021, 
with all funds obligated by December 31, 2024 and all funds spent by December 31, 2026.”  
  
DEPARTMENT OF THE TREASURY 
31 CFR Part 35 
RIN 1505–AC77 
Coronavirus State and Local Fiscal Recovery Funds 
  
ARPA Subcommittee Process: 
Sources of projects for consideration 

• Public Input 
• CIP Plan 
• Town Administrator 
• Other town committees 
• Individual councilors 

  
Rank of projects conducted at May 6, 2022 Subcommittee meeting: 

Project  Projected Cost  Rank  
Sherwood Drainage Project  30000  1  
Corriveau Dr Drainage Project  40000  2  
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Project  Projected Cost  Rank  
Petersbrook Scoreboard Install  18500  3  
River Walk Phase IV  270000  4  
DPW Van Replacement  40000  5  
Town Offices Projects - 
Automatic Generator Switch  25000  6  

Lincoln Heights Drainage Study  150000  7  
Sherwood Drainage Phase II 
Study  100000  8  

Farmer Rd Water Project  400000  9  
Petersbrook Lighting Phase II  400000  10  
Petersbrook Clubhouse  500000  11  
Solar Project Phase I Study  75000  12  
Donati Bridge Replacement  100000  13  
Future TIF Project  600000  14  
Town Council Sound Project  6000  15  
Town Offices Optimization  10000  16  
Old Town Hall Project Planning  20000  17  
Tax Office Software Upgrade  45000  18  
Safety Dept Gyms Upgrades  46000  19  

  
 
FINANCIAL IMPACT: 

The town has allocated $107,500 of the $1,522,397, the remainder of which needs to be obligated by 
December 31, 2024 and expended by December 31, 2026. 
 
RECOMMENDATION: 

Remove from the table and then discuss the projects presented and ask questions to the appropriate 
representatives for each project.  
 
SUGGESTED MOTION: 

Motion to remove from the table.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Review and discuss the results of the ARPA Committee's recommendations for the use of the 
remaining ARPA funds allocated to Hooksett in 2021 and 2022. 
 
ATTACHMENTS: 

ARPA Subcommittee Minutes 05.06.22 
SLFRF-Final-Rule-Overview 
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ARPA – Local Fiscal Recovery Fund Subcommittee  
Town of Hooksett Municipal Building 

Council Chambers 
Friday, May 6, 2022 

Meeting Minutes 
 

CALL TO ORDER 
Chair Lapierre called the meeting to order at 9:02 am. 
 
PROOF OF POSTING 
Leann McLaughlin, Project Coordinator, provided proof of posting. 
 
ATTENDANCE 
Chairman Councilor Randall Lapierre, Councilor Tim Tsantoulis, Councilor David Ross 
 
Staff: Leann McLaughlin- Project Coordinator; Christine Tewksbury- Finance Director; Thomas Bartula, 
Acting Director – DPW  
 
PUBLIC INPUT 
 
OLD BUSINESS 
 
NEW BUSINESS 

▪ Ranking of Potential Projects 
 
Councilor Randall Lapierre offered to present a rundown of the proposed projects to Council Ross since 
this is his first meeting. Councilor Ross expressed his disappointment that he did not receive any 
background information prior to the meeting. Councilor Lapierre explained that Departments and 
Committees have provided backup multiple times to the members of the subcommittee. He reminded 
the group that the full Town Council requested a ranking of the projects be presented at the second 
meeting in May. Since the full Town Council requested that information, the rankings must be 
completed at this meeting to provide that to the Town Council on May 25.  
 
Councilor Ross is concerned with the methods used to determine which projects should be on the list. 
Councilor Ross explained his understanding of the use of the ARPA funds. The funds are for relief for 
people who suffered because of the shutdowns. For example, police vehicles were held back because 
there were concerns about funding. The people in town are the ones who have possession of these 
funds. Councilor Ross states that projects with benefits to residents should be priority. As far as 
community items, Councilor Ross asked if anyone had thought about the Churches or reached out to 
them. Due to less attendance, donations dropped off, but incoming bills did not.  
 
Councilor Lapierre thanked Councilor Ross for his input. Council Lapierre then explained the items that 
were included and why. The use of ARPA funds can’t be used for projects that were already committed 
through a Warrant Article because the funding sources for those projects were explicitly discussed on 
the Warrant Article. On the list, there is a “Future TIF Project”. It was determined that if money is put 
towards the TIF expansion of water and sewer, $600,000 would be earmarked for a future project that is 
undefined and pay for that project with the ARPA funds. Remembering that they must be committed by 
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the end of 2024 and utilized by the end of 2026. Councilor Lapierre requested to complete the ranking 
by reading each project on the list and each Councilor will vote if the project seems high or low on the 
priority list.  
 
Councilor Ross explained that he did not feel comfortable ranking any projects today because he has not 
heard any discussions and does not know how these projects were presented. He did not receive a copy 
of previous minutes or an actual copy of the defined funds and uses as provided by the government. 
Councilor Lapierre stated that all that information is online. Councilor Ross said that paper is his 
preferred method of receiving information. Councilor Ross felt unprepared and said it was not his fault. 
Councilor Tsantoulis agreed with the unprepared part but does not agree that it is at the fault of the 
subcommittee. There is a responsibility of the individual to do their homework. Councilor Tsantoulis 
explained that the subcommittee’s goal of this meeting is to rank these projects. Councilor Ross felt that 
it was an exercise of utility, and he was just there to fill a seat. The reason he agreed to be on the 
subcommittee is because he cares about this. Councilor Ross stated that this does not need to be done 
in a hurry. In November, he suggested to create a subcommittee to slow down the process. Councilor 
Lapierre agreed that this should not be rushed. However, the full Town Council voted to request a 
ranking by the second meeting in May. There is a deadline to meet based on the Town Council vote and 
the subcommittee is bound by that.  
 

• Future TIF Project     $600,000  
o Councilor Ross: Low; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Town Gyms Upgrades (Safety Center and Station 1) $46,000 
o Councilor Ross: Low; Councilor Tsantoulis: Low; Councilor Lapierre: Low 

• Farmer Rd Water Project  $400,000 
o Councilor Ross: High; Councilor Tsantoulis: Low; Councilor Lapierre: Low 

• Petersbrook Lighting Phase II $400,000 
o Councilor Ross: Low; Councilor Tsantoulis: Low; Councilor Lapierre: High 

• Petersbrook Scoreboard Installation $18,500 
o Councilor Ross: High; Councilor Tsantoulis: High; Councilor Lapierre: High 

• Town Office Generator Automatic Transfer Switch $25,000 
o Councilor Ross: High; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Old Town Hall Project $20,000 
o Councilor Ross: Low; Councilor Tsantoulis: Low; Councilor Lapierre: Low 

• Council Chambers Sound Project $6,000 
o Councilor Ross: Low; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Town Clerk/Tax Collector Software Upgrade $45,000 
o Councilor Ross: Low; Councilor Tsantoulis: Low; Councilor Lapierre; Low 

• Merrimack Riverwalk Trail Phase IV $270,000 
o Councilor Ross: High; Councilor Tsantoulis: High; Councilor Lapierre: High 

• DPW Van $40,000 
o Councilor Ross: High; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Administration Offices Project $10,000 
o Councilor Ross: Low; Councilor Tsantoulis: Low; Councilor Lapierre: Low 

• Sherwood Drive Drainage Issue  $30,000 
o Councilor Ross: High; Councilor Tsantoulis: High; Councilor Lapierre: High 

• Corriveau Drive Drainage Issue  $40,000 
o Councilor Ross: High; Councilor Tsantoulis: High, Councilor Lapierre: High 

Agenda Item #16.2.

Page 40 of 147



ARPA Subcommittee May 6, 2022 3 

• Sherwood Drive Drainage #2 $100,000 
o Councilor Ross: Abstained; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Lincoln Heights Drainage $150,000 
o Councilor Ross: Abstained; Councilor Tsantoulis: Low; Councilor Lapierre: High 

• Donati Bridge $100,000 
o Councilor Ross: Low; Councilor Tsantoulis: High; Councilor Lapierre: Low 

(Tom Bartula explained that the Town Engineer is working on possible donations from the Sewer 
Commission and other businesses to replace the bridge. Councilor Lapierre recommended staff come 
back to the subcommittee should they need a smaller amount of funds to complete the project.) 

• Petersbrook Clubhouse  $500,000 
o Councilor Ross: Low; Councilor Tsantoulis: High; Councilor Lapierre: Low 

• Solar Project Design  $75,000 
o Councilor Ross: Low; Councilor Tsantoulis: High; Councilor Lapierre: Low 

 
The subcommittee then reviewed which projects were rated at the highest level and which were the 
lowest. The subcommittee completed the following ranking: 
 

Project Projected Cost Rank 

Sherwood Drainage #1 30000 1 

Corriveau Dr Drainage 40000 2 

Petersbrook Scoreboard Install 18500 3 

River Walk Phase IV 270000 4 

DPW Van 40000 5 

Town Offices Projects - Gen 25000 6 

Lincoln Heights Drainage 150000 7 

Sherwood Drainage #2 100000 8 

Farmer Rd Water Project 400000 9 

Petersbrook Lighting Phase II 400000 10 

Petersbrook Clubhouse 500000 11 

Solar Project Phase I 75000 12 

Donati Bridge 100000 13 

Future TIF Project 600000 14 

Town Council Sound Project 6000 15 

Town office upgrade 10000 16 

Old Town Hall Project 20000 17 

Tax Office Software Upgrade 45000 18 

Safety Dept Gyms Upgrades 46000 19 

 
APPROVAL OF MINUTES 
Staff was unable to provide the minutes prior to the meeting. The April 15, 2022, minutes will be 
reviewed and voted on at the next meeting.  
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PUBLIC INPUT 
 
ADJOURNMENT 
R. Lapierre motioned to adjourn at 9:53 am. T. Tsantoulis seconded the motion. Voted unanimously in 
favor. 
 
Minutes respectfully submitted by 
 
 
Leann McLaughlin 
Project Coordinator 
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The Overview of the Final Rule provides a summary of major provisions of the final 

rule for informational purposes and is intended as a brief, simplified user guide to the 

final rule provisions. 

The descriptions provided in this document summarize key provisions of the final rule 

but are non-exhaustive, do not describe all terms and conditions associated with the use 

of SLFRF, and do not describe all requirements that may apply to this funding. Any SLFRF 

funds received are also subject to the terms and conditions of the agreement entered 

into by Treasury and the respective jurisdiction, which incorporate the provisions of the 

final rule and the guidance that implements this program. 
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Introduction 
 

The Coronavirus State and Local Fiscal Recovery Funds (SLFRF), a part of the American Rescue Plan, 

delivers $350 billion to state, local, and Tribal governments across the country to support their response 

to and recovery from the COVID-19 public health emergency. The program ensures that governments 

have the resources needed to: 

• Fight the pandemic and support families and businesses struggling with its public health and 

economic impacts, 

• Maintain vital public services, even amid declines in revenue, and 

• Build a strong, resilient, and equitable recovery by making investments that support long-term 

growth and opportunity. 

EARLY PROGRAM IMPLEMENTATION 

In May 2021, Treasury published the Interim final rule (IFR) describing eligible and ineligible uses of 

funds (as well as other program provisions), sought feedback from the public on these program rules, 

and began to distribute funds. The IFR went immediately into effect in May, and since then, 

governments have used SLFRF funds to meet their immediate pandemic response needs and begin 

building a strong and equitable recovery, such as through providing vaccine incentives, development of 

affordable housing, and construction of infrastructure to deliver safe and reliable water.   

As governments began to deploy this funding in their communities, Treasury carefully considered the 

feedback provided through its public comment process and other forums. Treasury received over 1,500 

comments, participated in hundreds of meetings, and received correspondence from a wide range of 

governments and other stakeholders. 

KEY CHANGES AND CLARIFICATIONS IN THE FINAL RULE 

The final rule delivers broader flexibility and greater simplicity in the program, responsive to feedback in 

the comment process. Among other clarifications and changes, the final rule provides the features 

below. 

Replacing Lost Public Sector Revenue 

The final rule offers a standard allowance for revenue loss of up to $10 million, allowing recipients to 

select between a standard amount of revenue loss or complete a full revenue loss calculation. 

Recipients that select the standard allowance may use that amount – in many cases their full award – for 

government services, with streamlined reporting requirements. 

Public Health and Economic Impacts 

In addition to programs and services, the final rule clarifies that recipients can use funds for capital 

expenditures that support an eligible COVID-19 public health or economic response. For example, 

recipients may build certain affordable housing, childcare facilities, schools, hospitals, and other projects 

consistent with final rule requirements.  

Agenda Item #16.2.

Page 46 of 147



5 

  
U.S. DEPARTMENT OF THE TREASURY

 

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule 

U.S. Department of the Treasury 

 

In addition, the final rule provides an expanded set of households and communities that are presumed 

to be “impacted” and “disproportionately impacted” by the pandemic, thereby allowing recipients to 

provide responses to a broad set of households and entities without requiring additional analysis. 

Further, the final rule provides a broader set of uses available for these communities as part of COVID-

19 public health and economic response, including making affordable housing, childcare, early learning, 

and services to address learning loss during the pandemic eligible in all impacted communities and 

making certain community development and neighborhood revitalization activities eligible for 

disproportionately impacted communities.  

Further, the final rule allows for a broader set of uses to restore and support government employment, 

including hiring above a recipient’s pre-pandemic baseline, providing funds to employees that 

experienced pay cuts or furloughs, avoiding layoffs, and providing retention incentives. 

Premium Pay 

The final rule delivers more streamlined options to provide premium pay, by broadening the share of 

eligible workers who can receive premium pay without a written justification while maintaining a focus 

on lower-income and frontline workers performing essential work.  

Water, Sewer & Broadband Infrastructure 

The final rule significantly broadens eligible broadband infrastructure investments to address challenges 

with broadband access, affordability, and reliability, and adds additional eligible water and sewer 

infrastructure investments, including a broader range of lead remediation and stormwater management 

projects. 

FINAL RULE EFFECTIVE DATE 

The final rule takes effect on April 1, 2022. Until that time, the interim final rule remains in effect; funds 

used consistently with the IFR while it is in effect are in compliance with the SLFRF program.  

However, recipients can choose to take advantage of the final rule’s flexibilities and simplifications now, 

even ahead of the effective date. Treasury will not take action to enforce the interim final rule to the 

extent that a use of funds is consistent with the terms of the final rule, regardless of when the SLFRF 

funds were used. Recipients may consult the Statement Regarding Compliance with the Coronavirus 

State and Local Fiscal Recovery Funds Interim Final Rule and Final Rule, which can be found on Treasury’s 

website, for more information on compliance with the interim final rule and the final rule.  
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Overview of the Program  
 

The Coronavirus State and Local Fiscal Recovery Funds (SLFRF) program provides substantial flexibility 

for each jurisdiction to meet local needs within the four separate eligible use categories. This Overview 

of the Final Rule addresses the four eligible use categories ordered from the broadest and most flexible 

to the most specific. 

Recipients may use SLFRF funds to: 

• Replace lost public sector revenue, using this funding to provide government services up to the 

amount of revenue loss due to the pandemic. 

• Recipients may determine their revenue loss by choosing between two options: 

• A standard allowance of up to $10 million in aggregate, not to exceed their 

award amount, during the program; 

• Calculating their jurisdiction’s specific revenue loss each year using Treasury’s 

formula, which compares actual revenue to a counterfactual trend. 

• Recipients may use funds up to the amount of revenue loss for government services; 

generally, services traditionally provided by recipient governments are government 

services, unless Treasury has stated otherwise. 

• Support the COVID-19 public health and economic response by addressing COVID-19 and its 

impact on public health as well as addressing economic harms to households, small businesses, 

nonprofits, impacted industries, and the public sector. 

• Recipients can use funds for programs, services, or capital expenditures that respond to 

the public health and negative economic impacts of the pandemic. 

• To provide simple and clear eligible uses of funds, Treasury provides a list of 

enumerated uses that recipients can provide to households, populations, or classes (i.e., 

groups) that experienced pandemic impacts. 

• Public health eligible uses include COVID-19 mitigation and prevention, medical 

expenses, behavioral healthcare, and preventing and responding to violence. 

• Eligible uses to respond to negative economic impacts are organized by the type of 

beneficiary: assistance to households, small businesses, and nonprofits. 

• Each category includes assistance for “impacted” and “disproportionately 

impacted” classes: impacted classes experienced the general, broad-based 

impacts of the pandemic, while disproportionately impacted classes faced 

meaningfully more severe impacts, often due to preexisting disparities. 

• To simplify administration, the final rule presumes that some populations and 

groups were impacted or disproportionately impacted and are eligible for 

responsive services. 
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• Eligible uses for assistance to impacted households include aid for re-

employment, job training, food, rent, mortgages, utilities, affordable housing 

development, childcare, early education, addressing learning loss, and many 

more uses. 

• Eligible uses for assistance to impacted small businesses or nonprofits include 

loans or grants to mitigate financial hardship, technical assistance for small 

businesses, and many more uses. 

• Recipients can also provide assistance to impacted industries like travel, tourism, and 

hospitality that faced substantial pandemic impacts, or address impacts to the public 

sector, for example by re-hiring public sector workers cut during the crisis. 

• Recipients providing funds for enumerated uses to populations and groups that 

Treasury has presumed eligible are clearly operating consistently with the final rule. 

Recipients can also identify (1) other populations or groups, beyond those presumed 

eligible, that experienced pandemic impacts or disproportionate impacts and (2) other 

programs, services, or capital expenditures, beyond those enumerated, to respond to 

those impacts. 

• Provide premium pay for eligible workers performing essential work, offering additional 

support to those who have and will bear the greatest health risks because of their service in 

critical sectors. 

• Recipients may provide premium pay to eligible workers – generally those working in-

person in key economic sectors – who are below a wage threshold or non-exempt from 

the Fair Labor Standards Act overtime provisions, or if the recipient submits justification 

that the premium pay is responsive to workers performing essential work.   

• Invest in water, sewer, and broadband infrastructure, making necessary investments to 

improve access to clean drinking water, to support vital wastewater and stormwater 

infrastructure, and to expand affordable access to broadband internet. 

• Recipients may fund a broad range of water and sewer projects, including those eligible 

under the EPA’s Clean Water State Revolving Fund, EPA’s Drinking Water State 

Revolving Fund, and certain additional projects, including a wide set of lead 

remediation, stormwater infrastructure, and aid for private wells and septic units. 

• Recipients may fund high-speed broadband infrastructure in areas of need that the 

recipient identifies, such as areas without access to adequate speeds, affordable 

options, or where connections are inconsistent or unreliable; completed projects must 

participate in a low-income subsidy program.  

While recipients have considerable flexibility to use funds to address the diverse needs of their 

communities, some restrictions on use apply across all eligible use categories. These include: 

• For states and territories: No offsets of a reduction in net tax revenue resulting from a change 

in state or territory law. 
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• For all recipients except for Tribal governments: No extraordinary contributions to a pension 

fund for the purpose of reducing an accrued, unfunded liability. 

 

• For all recipients: No payments for debt service and replenishments of rainy day funds; no 

satisfaction of settlements and judgments; no uses that contravene or violate the American 

Rescue Plan Act, Uniform Guidance conflicts of interest requirements, and other federal, state, 

and local laws and regulations. 

Under the SLFRF program, funds must be used for costs incurred on or after March 3, 2021. Further, 

funds must be obligated by December 31, 2024, and expended by December 31, 2026. This time period, 

during which recipients can expend SLFRF funds, is the “period of performance.”  

In addition to SLFRF, the American Rescue Plan includes other sources of funding for state and local 

governments, including the Coronavirus Capital Projects Fund to fund critical capital investments 

including broadband infrastructure; the Homeowner Assistance Fund to provide relief for our country’s 

most vulnerable homeowners; the Emergency Rental Assistance Program to assist households that are 

unable to pay rent or utilities; and the State Small Business Credit Initiative to fund small business credit 

expansion initiatives. Eligible recipients are encouraged to visit the Treasury website for more 

information.  
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Replacing Lost Public Sector Revenue 
 

The Coronavirus State and Local Fiscal Recovery Funds provide needed fiscal relief for recipients that 

have experienced revenue loss due to the onset of the COVID-19 public health emergency. Specifically, 

SLFRF funding may be used to pay for “government services” in an amount equal to the revenue loss 

experienced by the recipient due to the COVID-19 public health emergency.  

Government services generally include any service traditionally provided by a government, including 

construction of roads and other infrastructure, provision of public safety and other services, and health 

and educational services. Funds spent under government services are subject to streamlined reporting 

and compliance requirements. 

In order to use funds under government services, recipients should first determine revenue loss. They 

may, then, spend up to that amount on general government services.  

DETERMINING REVENUE LOSS  

Recipients have two options for how to determine their amount of revenue loss. Recipients must choose 

one of the two options and cannot switch between these approaches after an election is made. 

1. Recipients may elect a “standard allowance” of $10 million to spend on government services 

through the period of performance. 

 

Under this option, which is newly offered in the final rule Treasury presumes that up to $10 

million in revenue has been lost due to the public health emergency and recipients are 

permitted to use that amount (not to exceed the award amount) to fund “government services.” 

The standard allowance provides an estimate of revenue loss that is based on an extensive 

analysis of average revenue loss across states and localities, and offers a simple, convenient way 

to determine revenue loss, particularly for SLFRF’s smallest recipients. 

 

All recipients may elect to use this standard allowance instead of calculating lost revenue using 

the formula below, including those with total allocations of $10 million or less. Electing the 

standard allowance does not increase or decrease a recipient’s total allocation. 

 

2. Recipients may calculate their actual revenue loss according to the formula articulated in the 

final rule. 

 

Under this option, recipients calculate revenue loss at four distinct points in time, either at the 

end of each calendar year (e.g., December 31 for years 2020, 2021, 2022, and 2023) or the end 

of each fiscal year of the recipient. Under the flexibility provided in the final rule, recipients can 

choose whether to use calendar or fiscal year dates but must be consistent throughout the 

period of performance. Treasury has also provided several adjustments to the definition of 

general revenue in the final rule. 

 

To calculate revenue loss at each of these dates, recipients must follow a four-step process: 
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a. Calculate revenues collected in the most recent full fiscal year prior to the public health 

emergency (i.e., last full fiscal year before January 27, 2020), called the base year 

revenue. 

 

b. Estimate counterfactual revenue, which is equal to the following formula, where n is the 

number of months elapsed since the end of the base year to the calculation date: 

 

𝑏𝑎𝑠𝑒 𝑦𝑒𝑎𝑟 𝑟𝑒𝑣𝑒𝑛𝑢𝑒 × (1 + 𝑔𝑟𝑜𝑤𝑡ℎ 𝑎𝑑𝑗𝑢𝑠𝑡𝑚𝑒𝑛𝑡)
𝑛

12 

 

The growth adjustment is the greater of either a standard growth rate—5.2 percent—or 

the recipient’s average annual revenue growth in the last full three fiscal years prior to 

the COVID-19 public health emergency. 

 

c. Identify actual revenue, which equals revenues collected over the twelve months 

immediately preceding the calculation date.  

 

Under the final rule, recipients must adjust actual revenue totals for the effect of tax 

cuts and tax increases that are adopted after the date of adoption of the final rule 

(January 6, 2022). Specifically, the estimated fiscal impact of tax cuts and tax increases 

adopted after January 6, 2022, must be added or subtracted to the calculation of actual 

revenue for purposes of calculation dates that occur on or after April 1, 2022.  

 

Recipients may subtract from their calculation of actual revenue the effect of tax 

increases enacted prior to the adoption of the final rule. Note that recipients that elect 

to remove the effect of tax increases enacted before the adoption of the final rule must 

also remove the effect of tax decreases enacted before the adoption of the final rule, 

such that they are accurately removing the effect of tax policy changes on revenue. 
 

d. Revenue loss for the calculation date is equal to counterfactual revenue minus actual 

revenue (adjusted for tax changes) for the twelve-month period. If actual revenue 

exceeds counterfactual revenue, the loss is set to zero for that twelve-month period. 

Revenue loss for the period of performance is the sum of the revenue loss on for each 

calculation date. 

 

The supplementary information in the final rule provides an example of this calculation, which 

recipients may find helpful, in the Revenue Loss section. 
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SPENDING ON GOVERNMENT SERVICES 

Recipients can use SLFRF funds on government services up to the revenue loss amount, whether that be 

the standard allowance amount or the amount calculated using the above approach. Government 

services generally include any service traditionally provided by a government, unless Treasury has 

stated otherwise. Here are some common examples, although this list is not exhaustive: 

✓ Construction of schools and hospitals 
✓ Road building and maintenance, and 

other infrastructure 
✓ Health services  
✓ General government administration, 

staff, and administrative facilities 

✓ Environmental remediation 
✓ Provision of police, fire, and other public 

safety services (including purchase of 
fire trucks and police vehicles) 

 

Government services is the most flexible eligible use category under the SLFRF program, and funds are 

subject to streamlined reporting and compliance requirements. Recipients should be mindful that 

certain restrictions, which are detailed further in the Restrictions on Use section and apply to all uses of 

funds, apply to government services as well.   
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Responding to Public Health and Economic Impacts of COVID-19  
 

The Coronavirus State and Local Fiscal Recovery Funds provide resources for governments to meet the 

public health and economic needs of those impacted by the pandemic in their communities, as well as 

address longstanding health and economic disparities, which amplified the impact of the pandemic in 

disproportionately impacted communities, resulting in more severe pandemic impacts.  

The eligible use category to respond to public health and negative economic impacts is organized 

around the types of assistance a recipient may provide and includes several sub-categories:  

• public health,  

• assistance to households, 

• assistance to small businesses, 

• assistance to nonprofits, 

• aid to impacted industries, and 

• public sector capacity. 

In general, to identify eligible uses of funds in this category, recipients should (1) identify a COVID-19 

public health or economic impact on an individual or class (i.e., a group) and (2) design a program that 

responds to that impact. Responses should be related and reasonably proportional to the harm 

identified and reasonably designed to benefit those impacted. 

To provide simple, clear eligible uses of funds that meet this standard, Treasury provides a non-

exhaustive list of enumerated uses that respond to pandemic impacts. Treasury also presumes that 

some populations experienced pandemic impacts and are eligible for responsive services. In other 

words, recipients providing enumerated uses of funds to populations presumed eligible are clearly 

operating consistently with the final rule.1 

Recipients also have broad flexibility to (1) identify and respond to other pandemic impacts and (2) 

serve other populations that experienced pandemic impacts, beyond the enumerated uses and 

presumed eligible populations. Recipients can also identify groups or “classes” of beneficiaries that 

experienced pandemic impacts and provide services to those classes.  

  

 
1 However, please note that use of funds for enumerated uses may not be grossly disproportionate to the harm. Further, 
recipients should consult the Capital Expenditures section for more information about pursuing a capital expenditure; please 
note that enumerated capital expenditures are not presumed to be reasonably proportional responses to an identified harm 
except as provided in the Capital Expenditures section. 
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Step 1. Identify COVID-19 public health or 
economic impact 

2. Design a response that addresses or 
responds to the impact 

Analysis 
• Can identify impact to a specific 

household, business or nonprofit or 
to a class of households, businesses, 
or nonprofits (i.e., group) 

• Can also identify disproportionate 
impacts, or more severe impacts, to 
a specific beneficiary or to a class 

• Types of responses can include a 
program, service, or capital 
expenditure 

• Response should be related and 
reasonably proportional to the harm 

• Response should also be reasonably 
designed to benefit impacted 
individual or class 

Simplifying 
Presumptions 

• Final Rule presumes certain 
populations and classes are impacted 
and disproportionately impacted 

• Final Rule provides non-exhaustive 
list of enumerated eligible uses that 
respond to pandemic impacts and 
disproportionate impacts 

 

To assess eligibility of uses of funds, recipients should first determine the sub-category where their use 

of funds may fit (e.g., public health, assistance to households, assistance to small businesses), based on 

the entity that experienced the health or economic impact.2 Then, recipients should refer to the relevant 

section for more details on each sub-category.  

While the same overall eligibility standard applies to all uses of funds to respond to the public health 

and negative economic impacts of the pandemic, each sub-category has specific nuances on its 

application. In addition: 

• Recipients interested in using funds for capital expenditures (i.e., investments in property, 

facilities, or equipment) should review the Capital Expenditures section in addition to the 

eligible use sub-category.  

• Recipients interested in other uses of funds, beyond the enumerated uses, should refer to the 

section on “Framework for Eligible Uses Beyond Those Enumerated.”  

 
2 For example, a recipient interested in providing aid to unemployed individuals is addressing a negative economic impact 
experienced by a household and should refer to the section on assistance to households. Recipients should also be aware of the 
difference between “beneficiaries” and “sub-recipients.” Beneficiaries are households, small businesses, or nonprofits that can 
receive assistance based on impacts of the pandemic that they experienced. On the other hand, sub-recipients are 
organizations that carry out eligible uses on behalf of a government, often through grants or contracts. Sub-recipients do not 
need to have experienced a negative economic impact of the pandemic; rather, they are providing services to beneficiaries that 
experienced an impact.  
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RESPONDING TO THE PUBLIC HEALTH EMERGENCY 

While the country has made tremendous progress in the fight against COVID-19, including a historic 

vaccination campaign, the disease still poses a grave threat to Americans’ health and the economy. 

Providing state, local, and Tribal governments the resources needed to fight the COVID-19 pandemic is a 

core goal of the Coronavirus State and Local Fiscal Recovery Funds, as well as addressing the other ways 

that the pandemic has impacted public health. Treasury has identified several public health impacts of 

the pandemic and enumerated uses of funds to respond to impacted populations. 

• COVID-19 mitigation and prevention. The pandemic has broadly impacted Americans and recipients 

can provide services to prevent and mitigate COVID-19 to the general public or to small businesses, 

nonprofits, and impacted industries in general. Enumerated eligible uses include: 

✓ Vaccination programs, including vaccine 
incentives and vaccine sites 

✓ Testing programs, equipment and sites 

✓ Monitoring, contact tracing & public 
health surveillance (e.g., monitoring for 
variants) 

✓ Public communication efforts 

✓ Public health data systems 

✓ COVID-19 prevention and treatment 
equipment, such as ventilators and 
ambulances 

✓ Medical and PPE/protective supplies 

✓ Support for isolation or quarantine 

✓ Ventilation system installation and 
improvement 

✓ Technical assistance on mitigation of 
COVID-19 threats to public health and 
safety 

✓ Transportation to reach vaccination or 
testing sites, or other prevention and 
mitigation services for vulnerable 
populations 

 

✓ Support for prevention, mitigation, or 
other services in congregate living 
facilities, public facilities, and schools 

✓ Support for prevention and mitigation 
strategies in small businesses, nonprofits, 
and impacted industries  

✓ Medical facilities generally dedicated to 
COVID-19 treatment and mitigation (e.g., 
ICUs, emergency rooms) 

✓ Temporary medical facilities and other 
measures to increase COVID-19 treatment 
capacity  

✓ Emergency operations centers & 
emergency response equipment (e.g., 
emergency response radio systems)  

✓ Public telemedicine capabilities for COVID-
19 related treatment 
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• Medical expenses. Funds may be used for expenses to households, medical providers, or others that 

incurred medical costs due to the pandemic, including: 

✓ Unreimbursed expenses for medical care 
for COVID-19 testing or treatment, such 
as uncompensated care costs for 
medical providers or out-of-pocket costs 
for individuals 

✓ Paid family and medical leave for public 
employees to enable compliance with 
COVID-19 public health precautions 

 

✓ Emergency medical response expenses  

✓ Treatment of long-term symptoms or effects 
of COVID-19 

 

• Behavioral health care, such as mental health treatment, substance use treatment, and other 

behavioral health services. Treasury recognizes that the pandemic has broadly impacted Americans’ 

behavioral health and recipients can provide these services to the general public to respond. 

Enumerated eligible uses include:  

✓ Prevention, outpatient treatment, 
inpatient treatment, crisis care, 
diversion programs, outreach to 
individuals not yet engaged in 
treatment, harm reduction & long-term 
recovery support 

✓ Enhanced behavioral health services in 
schools 

✓ Services for pregnant women or infants 
born with neonatal abstinence 
syndrome 

 

✓ Support for equitable access to reduce 
disparities in access to high-quality 
treatment 

✓ Peer support groups, costs for residence in 
supportive housing or recovery housing, and 
the 988 National Suicide Prevention Lifeline 
or other hotline services 

✓ Expansion of access to evidence-based 
services for opioid use disorder prevention, 
treatment, harm reduction, and recovery 

✓ Behavioral health facilities & equipment 
 

• Preventing and responding to violence. Recognizing that violence – and especially gun violence – 

has increased in some communities due to the pandemic, recipients may use funds to respond in 

these communities through: 

✓ Referrals to trauma recovery services for 
victims of crime 

✓ Community violence intervention 
programs, including: 

• Evidence-based practices like 
focused deterrence, with 
wraparound services such as 
behavioral therapy, trauma 
recovery, job training, education, 
housing and relocation services, and 
financial assistance 

✓ In communities experiencing increased 
gun violence due to the pandemic: 

• Law enforcement officers focused 
on advancing community policing  

• Enforcement efforts to reduce gun 
violence, including prosecution 

• Technology & equipment to support 
law enforcement response 
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RESPONDING TO NEGATIVE ECONOMIC IMPACTS 

The pandemic caused severe economic damage and, while the economy is on track to a strong recovery, 

much work remains to continue building a robust, resilient, and equitable economy in the wake of the 

crisis and to ensure that the benefits of this recovery reach all Americans. While the pandemic impacted 

millions of American households and businesses, some of its most severe impacts fell on low-income 

and underserved communities, where pre-existing disparities amplified the impact of the pandemic and 

where the most work remains to reach a full recovery.  

The final rule recognizes that the pandemic caused broad-based impacts that affected many 

communities, households, and small businesses across the country; for example, many workers faced 

unemployment and many small businesses saw declines in revenue. The final rule describes these as 

“impacted" households, communities, small businesses, and nonprofits. 

At the same time, the pandemic caused disproportionate impacts, or more severe impacts, in certain 

communities. For example, low-income and underserved communities have faced more severe health 

and economic outcomes like higher rates of COVID-19 mortality and unemployment, often because pre-

existing disparities exacerbated the impact of the pandemic. The final rule describes these as 

“disproportionately impacted” households, communities, small businesses, and nonprofits. 

To simplify administration of the program, the final rule presumes that certain populations were 

“impacted” and “disproportionately impacted” by the pandemic; these populations are presumed to be 

eligible for services that respond to the impact they experienced. The final rule also enumerates a non-

exhaustive list of eligible uses that are recognized as responsive to the impacts or disproportionate 

impacts of COVID-19. Recipients providing enumerated uses to populations presumed eligible are clearly 

operating consistently with the final rule.  

As discussed further in the section Framework for Eligible Uses Beyond Those Enumerated, recipients 

can also identify other pandemic impacts, impacted or disproportionately impacted populations or 

classes, and responses. 

However, note that the final rule maintains that general infrastructure projects, including roads, streets, 

and surface transportation infrastructure, would generally not be eligible under this eligible use 

category, unless the project responded to a specific pandemic public health need or a specific negative 

economic impact. Similarly, general economic development or workforce development – activities that 

do not respond to negative economic impacts of the pandemic but rather seek to more generally 

enhance the jurisdiction’s business climate – would generally not be eligible under this eligible use 

category. 
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Assistance to Households 

Impacted Households and Communities 

Treasury presumes the following households and communities are impacted by the pandemic: 

✓ Low- or-moderate income households or 
communities 

✓ Households that experienced 
unemployment 

✓ Households that experienced increased 
food or housing insecurity  

✓ Households that qualify for the Children’s 
Health Insurance Program, Childcare 
Subsidies through the Child Care 
Development Fund (CCDF) Program, or 
Medicaid  

✓ When providing affordable housing programs: 
households that qualify for the National Housing 
Trust Fund and Home Investment Partnerships 
Program 

✓ When providing services to address lost 
instructional time in K-12 schools: any student 
that lost access to in-person instruction for a 
significant period of time 

Low- or moderate-income households and communities are those with (i) income at or below 300 
percent of the Federal Poverty Guidelines for the size of the household based on the most recently 
published poverty guidelines or (ii) income at or below 65 percent of the area median income for the 
county and size of household based on the most recently published data. For the vast majority of 
communities, the Federal Poverty Guidelines are higher than the area’s median income and using the 
Federal Poverty Guidelines would result in more households and communities being presumed eligible. 
Treasury has provided an easy-to-use spreadsheet with Federal Poverty Guidelines and area median 
income levels on its website. 

Recipients can measure income for a specific household or the median income for the community, 
depending on whether the response they plan to provide serves specific households or the general 
community. The income thresholds vary by household size; recipients should generally use income 
thresholds for the appropriate household size but can use a default household size of three when easier 
for administration or when measuring income for a general community.  

The income limit for 300 percent of the Federal Poverty Guidelines for a household of three is $65,880 

per year.3 In other words, recipients can always presume that a household earning below this level, or a 

community with median income below this level, is impacted by the pandemic and eligible for services 

to respond. Additionally, by following the steps detailed in the section Framework for Eligible Uses 

Beyond Those Enumerated, recipients may designate additional households as impacted or 

disproportionately impacted beyond these presumptions, and may also pursue projects not listed below 

in response to these impacts consistent with Treasury’s standards.  

 

  

 
3 For recipients in Alaska, the income limit for 300 percent of the Federal Poverty Guidelines for a household of three is $82,350 
per year. For recipients in Hawaii, the income limit for 300 percent of the Federal Poverty Guidelines for a household of three is 
$75,780 per year. 
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Treasury recognizes the enumerated projects below, which have been expanded under the final rule, as 
eligible to respond to impacts of the pandemic on households and communities: 

✓ Food assistance (e.g., child nutrition 
programs, including school meals) & food 
banks 

✓ Emergency housing assistance: rental 
assistance, mortgage assistance, utility 
assistance, assistance paying delinquent 
property taxes, counseling and legal aid to 
prevent eviction and homelessness & 
emergency programs or services for homeless 
individuals, including temporary residences 
for people experiencing homelessness 

✓ Health insurance coverage expansion 

✓ Benefits for surviving family members of 
individuals who have died from COVID-19 

✓ Assistance to individuals who want and are 
available for work, including job training, 
public jobs programs and fairs, support for 
childcare and transportation to and from a 
jobsite or interview, incentives for newly-
employed workers, subsidized employment, 
grants to hire underserved workers, 
assistance to unemployed individuals to start 
small businesses & development of job and 
workforce training centers 

✓ Financial services for the unbanked and 
underbanked 
 

✓ Burials, home repair & home weatherization 

✓ Programs, devices & equipment for internet 
access and digital literacy, including subsidies 
for costs of access 

✓ Cash assistance 

✓ Paid sick, medical, and family leave programs 

✓ Assistance in accessing and applying for 
public benefits or services 

✓ Childcare and early learning services, home 
visiting programs, services for child welfare-
involved families and foster youth & childcare 
facilities 

✓ Assistance to address the impact of learning 
loss for K-12 students (e.g., high-quality 
tutoring, differentiated instruction)  

✓ Programs or services to support long-term 
housing security: including development of 
affordable housing and permanent 
supportive housing 

✓ Certain contributions to an Unemployment 
Insurance Trust Fund4 

 

  

 
4 Recipients may only use SLFRF funds for contributions to unemployment insurance trust funds and repayment of the principal 
amount due on advances received under Title XII of the Social Security Act up to an amount equal to (i) the difference between 
the balance in the recipient’s unemployment insurance trust fund as of January 27, 2020 and the balance of such account as of 
May 17, 2021, plus (ii) the principal amount outstanding as of May 17, 2021 on any advances received under Title XII of the 
Social Security Act between January 27, 2020 and May 17, 2021.  Further, recipients may use SLFRF funds for the payment of 
any interest due on such Title XII advances.  Additionally, a recipient that deposits SLFRF funds into its unemployment insurance 
trust fund to fully restore the pre-pandemic balance may not draw down that balance and deposit more SLFRF funds, back up 
to the pre-pandemic balance. Recipients that deposit SLFRF funds into an unemployment insurance trust fund, or use SLFRF 
funds to repay principal on Title XII advances, may not take action to reduce benefits available to unemployed workers by 
changing the computation method governing regular unemployment compensation in a way that results in a reduction of 
average weekly benefit amounts or the number of weeks of benefits payable (i.e., maximum benefit entitlement). 
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Disproportionately Impacted Households and Communities 

Treasury presumes the following households and communities are disproportionately impacted by the 

pandemic: 

✓ Low -income households and communities 

✓ Households residing in Qualified Census 
Tracts 

✓ Households that qualify for certain federal 
5benefits  

✓ Households receiving services provided by 
Tribal governments 

✓ Households residing in the U.S. territories or 
receiving services from these governments 

 

Low-income households and communities are those with (i) income at or below 185 percent of the 
Federal Poverty Guidelines for the size of its household based on the most recently published poverty 
guidelines or (ii) income at or below 40 percent of area median income for its county and size of 
household based on the most recently published data. For the vast majority of communities, the Federal 
Poverty Guidelines level is higher than the area median income level and using this level would result in 
more households and communities being presumed eligible. Treasury has provided an easy-to-use 
spreadsheet with Federal Poverty Guidelines and area median income levels on its website. 

Recipients can measure income for a specific household or the median income for the community, 
depending on whether the service they plan to provide serves specific households or the general 
community. The income thresholds vary by household size; recipients should generally use income 
thresholds for the appropriate household size but can use a default household size of three when easier 
for administration or when measuring income for a general community.  

The income limit for 185 percent of the Federal Poverty Guidelines for a household of three is $40,626 
per year.6 In other words, recipients can always presume that a household earning below this level, or a 
community with median income below this level, is disproportionately impacted by the pandemic and 
eligible for services to respond.  

  

 
5 These programs are Temporary Assistance for Needy Families (TANF), Supplemental Nutrition Assistance Program (SNAP), 
Free- and Reduced-Price Lunch (NSLP) and/or School Breakfast (SBP) programs, Medicare Part D Low-Income Subsidies, 
Supplemental Security Income (SSI), Head Start and/or Early Head Start, Special Supplemental Nutrition Program for Women, 
Infants, and Children (WIC), Section 8 Vouchers, Low-Income Home Energy Assistance Program (LIHEAP), and Pell Grants. For 
services to address educational disparities, Treasury will recognize Title I eligible schools as disproportionately impacted and 
responsive services that support the school generally or support the whole school as eligible.  
6 For recipients in Alaska, the income limit for 185 percent of the Federal Poverty Guidelines for a household of three is $50,783 
per year. For recipients in Hawaii, the income limit for 185 percent of the Federal Poverty Guidelines for a household of three is 
$46,731 per year 
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Treasury recognizes the enumerated projects below, which have been expanded under the final rule, as 
eligible to respond to disproportionate impacts of the pandemic on households and communities: 

✓ Pay for community health workers to help 
households access health & social services 

✓ Remediation of lead paint or other lead 
hazards 

✓ Primary care clinics, hospitals, integration of 
health services into other settings, and other 
investments in medical equipment & facilities 
designed to address health disparities 

✓ Housing vouchers & assistance relocating to 
neighborhoods with higher economic 
opportunity 

✓ Investments in neighborhoods to promote 
improved health outcomes 

✓ Improvements to vacant and abandoned 
properties, including rehabilitation or 
maintenance, renovation, removal and 
remediation of environmental contaminants, 
demolition or deconstruction, greening/vacant lot 
cleanup & conversion to affordable housing7 

✓ Services to address educational disparities, 
including assistance to high-poverty school 
districts & educational and evidence-based 
services to address student academic, social, 
emotional, and mental health needs    

✓ Schools and other educational equipment & 
facilities  

✓ Responses available to respond to impacts of the 
pandemic on households and communities 
(including those listed on page 18) 

 

 

  

 
7 Please see the final rule for further details and conditions applicable to this eligible use. This includes Treasury’s presumption 
that demolition of vacant or abandoned residential properties that results in a net reduction in occupiable housing units for 
low- and moderate-income individuals in an area where the availability of such housing is lower than the need for such housing 
is ineligible for support with SLFRF funds. 
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Assistance to Small Businesses 
 

Small businesses have faced widespread challenges due to the pandemic, including periods of 

shutdown, declines in revenue, or increased costs. The final rule provides many tools for recipients to 

respond to the impacts of the pandemic on small businesses, or disproportionate impacts on businesses 

where pre-existing disparities like lack of access to capital compounded the pandemic’s effects.  

Small businesses eligible for assistance are those that experienced negative economic impacts or 

disproportionate impacts of the pandemic and meet the definition of “small business,” specifically: 

1. Have no more than 500 employees, or if applicable, the size standard in number of employees 

established by the Administrator of the Small Business Administration for the industry in which 

the business concern or organization operates, and  

2. Are a small business concern as defined in section 3 of the Small Business Act8 (which includes, 

among other requirements, that the business is independently owned and operated and is not 

dominant in its field of operation).  

 
Impacted Small Businesses 
 
Recipients can identify small businesses impacted by the pandemic, and measures to respond, in many 

ways; for example, recipients could consider: 

✓ Decreased revenue or gross receipts 

✓ Financial insecurity 

✓ Increased costs 

✓ Capacity to weather financial hardship 

✓ Challenges covering payroll, rent or 
mortgage, and other operating costs 

Assistance to small businesses that experienced negative economic impacts includes the following 

enumerated uses: 

✓ Loans or grants to mitigate financial 

hardship, such as by supporting payroll 

and benefits, costs to retain employees, 

and mortgage, rent, utility, and other 

operating costs 

✓ Technical assistance, counseling, or other 
services to support business planning  

 
Disproportionately Impacted Small Businesses 
 
Treasury presumes that the following small businesses are disproportionately impacted by the 
pandemic:  
 

 
8 15 U.S.C. 632. 
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✓ Small businesses operating in Qualified 

Census Tracts 

✓ Small businesses operated by Tribal 

governments or on Tribal lands  

✓ Small businesses operating in the U.S. 
territories  

Assistance to disproportionately impacted small businesses includes the following enumerated uses, 

which have been expanded under the final rule: 

✓ Rehabilitation of commercial properties, 

storefront improvements & façade 

improvements 

✓ Technical assistance, business incubators & 
grants for start-up or expansion costs for 
small businesses  

✓ Support for microbusinesses, including 
financial, childcare, and transportation costs  
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Assistance to Nonprofits 

Nonprofits have faced significant challenges due to the pandemic’s increased demand for services and 

changing operational needs, as well as declines in revenue sources such as donations and fees. 

Nonprofits eligible for assistance are those that experienced negative economic impacts or 

disproportionate impacts of the pandemic and meet the definition of “nonprofit”—specifically those 

that are 501(c)(3) or 501(c)(19) tax-exempt organizations. 

Impacted Nonprofits 

Recipients can identify nonprofits impacted by the pandemic, and measures to respond, in many ways; 

for example, recipients could consider: 

✓ Decreased revenue (e.g., from donations 
and fees) 

✓ Financial insecurity 

✓ Increased costs (e.g., uncompensated 
increases in service need) 

✓ Capacity to weather financial hardship 

✓ Challenges covering payroll, rent or 
mortgage, and other operating costs 

 

Assistance to nonprofits that experienced negative economic impacts includes the following 

enumerated uses: 

✓ Loans or grants to mitigate financial 
hardship  

 

✓ Technical or in-kind assistance or other 
services that mitigate negative economic 
impacts of the pandemic 

Disproportionately Impacted Nonprofits 

Treasury presumes that the following nonprofits are disproportionately impacted by the pandemic:  
 

✓ Nonprofits operating in Qualified Census 
Tracts 

✓ Nonprofits operated by Tribal 
governments or on Tribal lands  

 

✓ Nonprofits operating in the U.S. territories 

Recipients may identify appropriate responses that are related and reasonably proportional to 

addressing these disproportionate impacts. 
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Aid to Impacted Industries  

Recipients may use SLFRF funding to provide aid to industries impacted by the COVID-19 pandemic. 

Recipients should first designate an impacted industry and then provide aid to address the impacted 

industry’s negative economic impact. 

This sub-category of eligible uses does not separately identify disproportionate impacts and 

corresponding responsive services. 

1. Designating an impacted industry. There are two main ways an industry can be designated as 

“impacted.” 

 

1. If the industry is in the travel, tourism, or hospitality sectors (including Tribal development 

districts), the industry is impacted. 

 

2. If the industry is outside the travel, tourism, or hospitality sectors, the industry is impacted 

if: 

 

a. The industry experienced at least 8 percent employment loss from pre-pandemic 

levels,9 or 

 

b. The industry is experiencing comparable or worse economic impacts as the national 

tourism, travel, and hospitality industries as of the date of the final rule, based on 

the totality of economic indicators or qualitative data (if quantitative data is 

unavailable), and if the impacts were generally due to the COVID-19 public health 

emergency. 

Recipients have flexibility to define industries broadly or narrowly, but Treasury encourages 

recipients to define narrow and discrete industries eligible for aid. State and territory recipients 

also have flexibility to define the industries with greater geographic precision; for example, a 

state may identify a particular industry in a certain region of a state as impacted. 

2. Providing eligible aid to the impacted industry. Aid may only be provided to support 

businesses, attractions, and Tribal development districts operating prior to the pandemic and 

affected by required closures and other efforts to contain the pandemic. Further, aid should be 

generally broadly available to all businesses within the impacted industry to avoid potential 

conflicts of interest, and Treasury encourages aid to be first used for operational expenses, such 

as payroll, before being used on other types of costs. 

 
9 Specifically, a recipient should compare the percent change in the number of employees of the recipient’s identified industry 
and the national Leisure & Hospitality sector in the three months before the pandemic’s most severe impacts began (a straight 
three-month average of seasonally-adjusted employment data from December 2019, January 2020, and February 2020) with 
the latest data as of the final rule (a straight three-month average of seasonally-adjusted employment data from September 
2021, October 2021, and November 2021). For parity and simplicity, smaller recipients without employment data that measure 
industries in their specific jurisdiction may use data available for a broader unit of government for this calculation (e.g., a 
county may use data from the state in which it is located; a city may use data for the county, if available, or state in which it is 
located) solely for purposes of determining whether a particular industry is an impacted industry. 

Agenda Item #16.2.

Page 66 of 147



25 

  
U.S. DEPARTMENT OF THE TREASURY

 

Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule 

U.S. Department of the Treasury 

 

Treasury recognizes the enumerated projects below as eligible responses to impacted 

industries.  

✓ Aid to mitigate financial hardship, such 
as supporting payroll costs, lost pay and 
benefits for returning employees, 
support of operations and maintenance 
of existing equipment and facilities 
 

✓ Technical assistance, counseling, or 
other services to support business 
planning  

✓ COVID-19 mitigation and infection 

prevention measures (see section Public 

Health) 

As with all eligible uses, recipients may pursue a project not listed above by undergoing the steps 

outlined in the section Framework for Eligible Uses Beyond Those Enumerated.  
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PUBLIC SECTOR CAPACITY  

Recipients may use SLFRF funding to restore and bolster public sector capacity, which supports 

government’s ability to deliver critical COVID-19 services. There are three main categories of eligible 

uses to bolster public sector capacity and workforce: Public Safety, Public Health, and Human Services 

Staff; Government Employment and Rehiring Public Sector Staff; and Effective Service Delivery. 

Public Safety, Public Health, and Human Services Staff 

SLFRF funding may be used for payroll and covered benefits for public safety, public health, health care, 

human services and similar employees of a recipient government, for the portion of the employee’s 

time spent responding to COVID-19. Recipients should follow the steps below. 

1. Identify eligible public safety, public health, and human services staff. Public safety staff include: 

✓ Police officers (including state police 
officers) 

✓ Sheriffs and deputy sheriffs 
✓ Firefighters 
✓ Emergency medical responders 

 

✓ Correctional and detention officers 
✓ Dispatchers and supervisor personnel 

that directly support public safety staff  
 

Public health staff include: 

✓ Employees involved in providing medical 
and other physical or mental health 
services to patients and supervisory 
personnel, including medical staff 
assigned to schools, prisons, and other 
such institutions 

✓ Laboratory technicians, medical 
examiners, morgue staff, and other 
support services essential for patient 
care  

✓ Employees of public health 
departments directly engaged in 
public health matters and related 
supervisory personnel 

 

 

Human services staff include: 

✓ Employees providing or administering 
social services and public benefits 

✓ Child welfare services employees 

✓ Child, elder, or family care employees  

2. Assess portion of time spent on COVID-19 response for eligible staff.  

Recipients can use a variety of methods to assess the share of an employees’ time spent responding 

to COVID-19, including using reasonable estimates—such as estimating the share of time based on 

discussions with staff and applying that share to all employees in that position.  

For administrative convenience, recipients can consider public health and safety employees entirely 

devoted to responding to COVID-19 (and their payroll and benefits fully covered by SLFRF) if the 
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employee, or his or her operating unit or division, is “primarily dedicated” to responding to COVID-

19. Primarily dedicated means that more than half of the employee, unit, or division’s time is 

dedicated to responding to COVID-19. 

Recipients must periodically reassess their determination and maintain records to support their 

assessment, although recipients do not need to track staff hours. 

3. Use SLFRF funding for payroll and covered benefits for the portion of eligible staff time spent on 

COVID-19 response. SLFRF funding may be used for payroll and covered benefits for the portion of 

the employees’ time spent on COVID-19 response, as calculated above, through the period of 

performance. 

Government Employment and Rehiring Public Sector Staff 

Under the increased flexibility of the final rule, SLFRF funding may be used to support a broader set of 

uses to restore and support public sector employment. Eligible uses include hiring up to a pre-pandemic 

baseline that is adjusted for historic underinvestment in the public sector, providing additional funds for 

employees who experienced pay cuts or were furloughed, avoiding layoffs, providing worker retention 

incentives, and paying for ancillary administrative costs related to hiring, support, and retention. 

• Restoring pre-pandemic employment. Recipients have two options to restore pre-pandemic 

employment, depending on the recipient’s needs. 

 

• If the recipient simply wants to hire back employees for pre-pandemic positions: Recipients 

may use SLFRF funds to hire employees for the same positions that existed on January 27, 

2020 but that were unfilled or eliminated as of March 3, 2021. Recipients may use SLFRF 

funds to cover payroll and covered benefits for such positions through the period of 

performance. 

 

• If the recipient wants to hire above the pre-pandemic baseline and/or would like to have 

flexibility in positions: Recipients may use SLFRF funds to pay for payroll and covered 

benefits associated with the recipient increasing its number of budgeted FTEs up to 7.5 

percent above its pre-pandemic baseline. Specifically, recipients should undergo the 

following steps: 

 

a. Identify the recipient’s budgeted FTE level on January 27, 2020. This includes all 

budgeted positions, filled and unfilled. This is called the pre-pandemic baseline. 

b. Multiply the pre-pandemic baseline by 1.075. This is called the adjusted pre-

pandemic baseline. 

c. Identify the recipient’s budgeted FTE level on March 3, 2021, which is the beginning 

of the period of performance for SLFRF funds. Recipients may, but are not required 

to, exclude the number of FTEs dedicated to responding to the COVID-19 public 

health emergency.  This is called the actual number of FTEs. 

d. Subtract the actual number of FTEs from the adjusted pre-pandemic baseline to 

calculate the number of FTEs that can be covered by SLFRF funds. Recipients do not 

have to hire for the same roles that existed pre-pandemic. 
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Recipients may use SLFRF funds to cover payroll and covered benefits through the period of 

performance; these employees must have begun their employment on or after March 3, 

2021. Recipients may only use SLFRF funds for additional FTEs hired over the March 3, 2021 

level (i.e., the actual number of FTEs). 

 

• Supporting and retaining public sector workers. Recipients can also use funds in other ways 

that support the public sector workforce.10 These include: 

 

o Providing additional funding for employees who experienced pay reductions or were 

furloughed since the onset of the pandemic, up to the difference in the employee’s pay, 

taking into account unemployment benefits received.  

 

o Maintaining current compensation levels to prevent layoffs. SLFRF funds may be used 

to maintain current compensation levels, with adjustments for inflation, in order to 

prevent layoffs that would otherwise be necessary.  

 

o Providing worker retention incentives, including reasonable increases in 

compensation to persuade employees to remain with the employer as compared to 

other employment options. Retention incentives must be entirely additive to an 

employee’s regular compensation, narrowly tailored to need, and should not exceed 

incentives traditionally offered by the recipient or compensation that alternative 

employers may offer to compete for the employees. Treasury presumes that retention 

incentives that are less than 25 percent of the rate of base pay for an individual 

employee or 10 percent for a group or category of employees are reasonably 

proportional to the need to retain employees, as long as other requirements are met. 

 

• Covering administrative costs associated with administering the hiring, support, and retention 

programs above.  

 

Effective Service Delivery 

SLFRF funding may be used to improve the efficacy of public health and economic programs through 

tools like program evaluation, data, and outreach, as well as to address administrative needs caused or 

exacerbated by the pandemic. Eligible uses include: 

• Supporting program evaluation, data, and outreach through: 

 
10 Recipients should be able to substantiate that these uses of funds are substantially due to the public health emergency or its 
negative economic impacts (e.g., fiscal pressures on state and local budgets) and respond to its impacts. See the final rule for 
details on these uses. 
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✓ Program evaluation and evidence 
resources 

✓ Data analysis resources to gather, 
assess, share, and use data  

✓ Technology infrastructure to improve 
access to and the user experience of 
government IT systems, as well as 
technology improvements to increase 
public access and delivery of 
government programs and services 

✓ Community outreach and engagement 
activities 

✓ Capacity building resources to support 
using data and evidence, including 
hiring staff, consultants, or technical 
assistance support 

 

 

• Addressing administrative needs, including: 

✓ Administrative costs for programs 
responding to the public health 
emergency and its economic impacts, 
including non-SLFRF and non-federally 
funded programs  
 

✓ Address administrative needs caused 
or exacerbated by the pandemic, 
including addressing backlogs caused 
by shutdowns, increased repair or 
maintenance needs, and technology 
infrastructure to adapt government 
operations to the pandemic (e.g., 
video-conferencing software, data and 
case management systems) 
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CAPITAL EXPENDITURES 

As described above, the final rule clarifies that recipients may use funds for programs, services, and 

capital expenditures that respond to the public health and negative economic impacts of the pandemic. 

Any use of funds in this category for a capital expenditure must comply with the capital expenditure 

requirements, in addition to other standards for uses of funds. 

Capital expenditures are subject to the same eligibility standard as other eligible uses to respond to the 

pandemic’s public health and economic impacts; specifically, they must be related and reasonably 

proportional to the pandemic impact identified and reasonably designed to benefit the impacted 

population or class. 

For ease of administration, the final rule identifies enumerated types of capital expenditures that 

Treasury has identified as responding to the pandemic’s impacts; these are listed in the applicable sub-

category of eligible uses (e.g., public health, assistance to households, etc.). Recipients may also identify 

other responsive capital expenditures. Similar to other eligible uses in the SLFRF program, no pre-

approval is required for capital expenditures. 

To guide recipients’ analysis of whether a capital expenditure meets the eligibility standard, recipients 

(with the exception of Tribal governments) must complete and meet the requirements of a written 

justification for capital expenditures equal to or greater than $1 million. For large-scale capital 

expenditures, which have high costs and may require an extended length of time to complete, as well as 

most capital expenditures for non-enumerated uses of funds, Treasury requires recipients to submit 

their written justification as part of regular reporting. Specifically: 

If a project has 
total capital 

expenditures 
of  

and the use is enumerated by Treasury 
as eligible, then  

and the use is beyond those 
enumerated by Treasury as eligible, 

then  

Less than $1 
million 

No Written Justification required No Written Justification required 

Greater than or 
equal to $1 
million, but 

less than $10 
million 

Written Justification required but 
recipients are not required to submit as 

part of regular reporting to Treasury Written Justification required and 
recipients must submit as part of regular 

reporting to Treasury 
$10 million or 

more 

Written Justification required and 
recipients must submit as part of regular 

reporting to Treasury 

 

A Written Justification includes: 

• Description of the harm or need to be addressed. Recipients should provide a description of the 

specific harm or need to be addressed and why the harm was exacerbated or caused by the 

public health emergency. Recipients may provide quantitative information on the extent and the 

type of harm, such as the number of individuals or entities affected. 
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• Explanation of why a capital expenditure is appropriate. For example, recipients should include 

an explanation of why existing equipment and facilities, or policy changes or additional funding 

to pertinent programs or services, would be inadequate.  

• Comparison of proposed capital project against at least two alternative capital expenditures and 

demonstration of why the proposed capital expenditure is superior. Recipients should consider 

the effectiveness of the capital expenditure in addressing the harm identified and the expected 

total cost (including pre-development costs) against at least two alternative capital 

expenditures. 

Where relevant, recipients should consider the alternatives of improving existing capital assets already 

owned or leasing other capital assets.  

Treasury presumes that the following capital projects are generally ineligible:  

 Construction of new correctional 
facilities as a response to an increase in 
rate of crime  

 Construction of new congregate 
facilities to decrease spread of COVID-19 
in the facility  

 Construction of convention centers, 
stadiums, or other large capital projects 
intended for general economic 
development or to aid impacted 
industries  

 

In undertaking capital expenditures, Treasury encourages recipients to adhere to strong labor standards, 

including project labor agreements and community benefits agreements that offer wages at or above 

the prevailing rate and include local hire provisions. Treasury also encourages recipients to prioritize in 

their procurements employers with high labor standards and to prioritize employers without recent 

violations of federal and state labor and employment laws. 
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FRAMEWORK FOR ELIGIBLE USES BEYOND THOSE ENUMERATED 

As described above, recipients have broad flexibility to identify and respond to other pandemic impacts 

and serve other populations that experienced pandemic impacts, beyond the enumerated uses and 

presumed eligible populations. Recipients should undergo the following steps to decide whether their 

project is eligible: 

Step 1. Identify COVID-19 public health or 
economic impact 

2. Design a response that addresses or 
responds to the impact 

Analysis 
• Can identify impact to a specific 

household, business or nonprofit or to 
a class of households, businesses or 
nonprofits (i.e., group) 

• Can also identify disproportionate 
impacts, or more severe impacts, to a 
specific beneficiary or to a class 

• Types of responses can include a 
program, service, or capital 
expenditure 

• Response should be related and 
reasonably proportional to the harm 

• Response should also be reasonably 
designed to benefit impacted 
individual or class 

 

1. Identify a COVID-19 public health or negative economic impact on an individual or a class. 

Recipients should identify an individual or class that is “impacted” or “disproportionately 

impacted” by the COVID-19 public health emergency or its negative economic impacts as well as 

the specific impact itself.  

 

• “Impacted” entities are those impacted by the disease itself or the harmful 

consequences of the economic disruptions resulting from or exacerbated by the COVID-

19 public health emergency. For example, an individual who lost their job or a small 

business that saw lower revenue during a period of closure would both have 

experienced impacts of the pandemic.  

 

• “Disproportionately impacted” entities are those that experienced disproportionate 

public health or economic outcomes from the pandemic; Treasury recognizes that pre-

existing disparities, in many cases, amplified the impacts of the pandemic, causing more 

severe impacts in underserved communities. For example, a household living in a 

neighborhood with limited access to medical care and healthy foods may have faced 

health disparities before the pandemic, like a higher rate of chronic health conditions, 

that contributed to more severe health outcomes during the COVID-19 pandemic. 

The recipient may choose to identify these impacts at either the individual level or at a class 

level.  If the recipient is identifying impacts at the individual level, they should retain 

documentation supporting the impact the individual experienced (e.g., documentation of lost 

revenues from a small business). Such documentation can be streamlined in many cases (e.g., 

self-attestation that a household requires food assistance). 

Recipients also have broad flexibility to identify a “class” – or a group of households, small 

businesses, or nonprofits – that experienced an impact.  In these cases, the recipients should 
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first identify the class and the impact that it faced. Then, recipients only need to document that 

the individuals served fall within that class; recipients do not need to document a specific impact 

to each individual served. For example, a recipient could identify that restaurants in the 

downtown area faced substantial declines in revenue due to decreased foot traffic from 

workers; the recipient could develop a program to respond to the impact on that class and only 

needs to document that the businesses being served are restaurants in the downtown area. 

Recipients should keep the following considerations in mind when designating a class: 

• There should be a relationship between the definition of the class and the proposed 

response. Larger and less-specific classes are less likely to have experienced similar 

harms, which may make it more difficult to design a response that appropriately 

responds to those harms.  

• Classes may be determined on a population basis or on a geographic basis, and the 

response should be appropriately matched. For example, a response might be designed 

to provide childcare to single parents, regardless of which neighborhood they live in, or 

a response might provide a park to improve the health of a disproportionately impacted 

neighborhood. 

• Recipients may designate classes that experienced disproportionate impact, by 

assessing the impacts of the pandemic and finding that some populations experienced 

meaningfully more severe impacts than the general public. To determine these 

disproportionate impacts, recipients: 

o May designate classes based on academic research or government research 

publications (such as the citations provided in the supplementary information in 

the final rule), through analysis of their own data, or through analysis of other 

existing data sources.  

o May also consider qualitative research and sources to augment their analysis, or 

when quantitative data is not readily available. Such sources might include 

resident interviews or feedback from relevant state and local agencies, such as 

public health departments or social services departments.  

o Should consider the quality of the research, data, and applicability of analysis to 

their determination in all cases. 

• Some of the enumerated uses may also be appropriate responses to the impacts 

experienced by other classes of beneficiaries.  It is permissible for recipients to provide 

these services to other classes, so long as the recipient determines that the response is 

also appropriate for those groups.  

• Recipients may designate a class based on income level, including at levels higher than 

the final rule definition of "low- and moderate-income."  For example, a recipient may 

identify that households in their community with incomes above the final rule threshold 

for low-income nevertheless experienced disproportionate impacts from the pandemic 

and provide responsive services. 

 

2. Design a response that addresses or responds to the impact. Programs, services, and other 

interventions must be reasonably designed to benefit the individual or class that experienced 
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the impact. They must also be related and reasonably proportional to the extent and type of 

impact experienced. For example, uses that bear no relation or are grossly disproportionate to 

the type or extent of the impact would not be eligible. 

 

“Reasonably proportional” refers to the scale of the response compared to the scale of the 

harm, as well as the targeting of the response to beneficiaries compared to the amount of harm 

they experienced; for example, it may not be reasonably proportional for a cash assistance 

program to provide a very small amount of aid to a group that experienced severe harm and a 

much larger amount to a group that experienced relatively little harm. Recipients should 

consider relevant factors about the harm identified and the response to evaluate whether the 

response is reasonably proportional. For example, recipients may consider the size of the 

population impacted and the severity, type, and duration of the impact. Recipients may also 

consider the efficacy, cost, cost-effectiveness, and time to delivery of the response. 

For disproportionately impacted communities, recipients may design interventions that address 

broader pre-existing disparities that contributed to more severe health and economic outcomes 

during the pandemic, such as disproportionate gaps in access to health care or pre-existing 

disparities in educational outcomes that have been exacerbated by the pandemic. 
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Premium Pay 
 
The Coronavirus State and Local Fiscal Recovery Funds may be used to provide premium pay to eligible 
workers performing essential work during the pandemic. Premium pay may be awarded to eligible 
workers up to $13 per hour.  Premium pay must be in addition to wages or remuneration (i.e., 
compensation) the eligible worker otherwise receives. Premium pay may not exceed $25,000 for any 
single worker during the program. 

Recipients should undergo the following steps to provide premium pay to eligible workers. 

1. Identify an “eligible” worker. Eligible workers include workers “needed to maintain continuity 
of operations of essential critical infrastructure sectors.” These sectors and occupations are 
eligible: 

✓ Health care 
✓ Emergency response 
✓ Sanitation, disinfection & cleaning 
✓ Maintenance 
✓ Grocery stores, restaurants, food 

production, and food delivery 
✓ Pharmacy  
✓ Biomedical research 
✓ Behavioral health  
✓ Medical testing and diagnostics 
✓ Home and community-based health care 

or assistance with activities of daily living 
✓ Family or child care  
✓ Social services  
✓ Public health  
✓ Mortuary 
✓ Critical clinical research, development, 

and testing necessary for COVID-19 
response  
 

✓ State, local, or Tribal government 
workforce 

✓ Workers providing vital services to 
Tribes 

✓ Educational, school nutrition, and other 
work required to operate a school 
facility 

✓ Laundry  
✓ Elections 
✓ Solid waste or hazardous materials 

management, response, and cleanup 
✓ Work requiring physical interaction with 

patients 
✓ Dental care 
✓ Transportation and warehousing 
✓ Hotel and commercial lodging facilities 

that are used for COVID-19 mitigation 
and containment 
 

Beyond this list, the chief executive (or equivalent) of a recipient government may designate 
additional non-public sectors as critical so long as doing so is necessary to protecting the health 
and wellbeing of the residents of such jurisdictions. 
  

2. Verify that the eligible worker performs “essential work,” meaning work that: 
 

• Is not performed while teleworking from a residence; and  

• Involves either: 

a. regular, in-person interactions with patients, the public, or coworkers of the 

individual that is performing the work; or  

b. regular physical handling of items that were handled by, or are to be handled by, 

patients, the public, or coworkers of the individual that is performing the work. 
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3. Confirm that the premium pay “responds to” workers performing essential work during the 
COVID-19 public health emergency. Under the final rule, which broadened the share of eligible 
workers who can receive premium pay without a written justification, recipients may meet this 
requirement in one of three ways: 
 

• Eligible worker receiving premium pay is earning (with the premium included) at or below 
150 percent of their residing state or county’s average annual wage for all occupations, as 
defined by the Bureau of Labor Statistics’ Occupational Employment and Wage Statistics, 
whichever is higher, on an annual basis; or 

 

• Eligible worker receiving premium pay is not exempt from the Fair Labor Standards Act 
overtime provisions; or 

 

• If a worker does not meet either of the above requirements, the recipient must submit 
written justification to Treasury detailing how the premium pay is otherwise responsive to 
workers performing essential work during the public health emergency. This may include a 
description of the essential worker’s duties, health, or financial risks faced due to COVID-19, 
and why the recipient determined that the premium pay was responsive. Treasury 
anticipates that recipients will easily be able to satisfy the justification requirement for 
front-line workers, like nurses and hospital staff. 

Premium pay may be awarded in installments or lump sums (e.g., monthly, quarterly, etc.) and may be 
awarded to hourly, part-time, or salaried or non-hourly workers. Premium pay must be paid in addition 
to wages already received and may be paid retrospectively. A recipient may not use SLFRF to merely 
reimburse itself for premium pay or hazard pay already received by the worker, and premium pay may 
not be paid to volunteers. 
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Water & Sewer Infrastructure 
 

The Coronavirus State and Local Fiscal Recovery Funds may be used to make necessary investments in 

water and sewer infrastructure. State, local, and Tribal governments have a tremendous need to 

address the consequences of deferred maintenance in drinking water systems and removal, 

management, and treatment of sewage and stormwater, along with additional resiliency measures 

needed to adapt to climate change.  

Recipients may undertake the eligible projects below: 

PROJECTS ELIGIBLE UNDER EPA’S CLEAN WATER STATE REVOLVING FUND (CWSRF)  

Eligible projects under the CWSRF, and the final rule, include: 

✓ Construction of publicly owned 
treatment works 

✓ Projects pursuant to implementation 
of a nonpoint source pollution 
management program established 
under the Clean Water Act (CWA) 

✓ Decentralized wastewater treatment 
systems that treat municipal 
wastewater or domestic sewage 

✓ Management and treatment of 
stormwater or subsurface drainage 
water 

✓ Water conservation, efficiency, or 
reuse measures 

 

✓ Development and implementation of a 
conservation and management plan 
under the CWA 

✓ Watershed projects meeting the 
criteria set forth in the CWA 

✓ Energy consumption reduction for 
publicly owned treatment works 

✓ Reuse or recycling of wastewater, 
stormwater, or subsurface drainage 
water 

✓ Security of publicly owned treatment 
works  

 

Treasury encourages recipients to review the EPA handbook for the CWSRF for a full list of eligibilities. 

PROJECTS ELIGIBLE UNDER EPA’S DRINKING WATER STATE REVOLVING FUND (DWSRF) 

Eligible drinking water projects under the DWSRF, and the final rule, include:  

✓ Facilities to improve drinking water 
quality 

✓ Transmission and distribution, 
including improvements of water 
pressure or prevention of 
contamination in infrastructure and 
lead service line replacements 

✓ New sources to replace contaminated 
drinking water or increase drought 
resilience, including aquifer storage 
and recovery system for water storage  

✓ Green infrastructure, including green 
roofs, rainwater harvesting collection, 
permeable pavement 

✓ Storage of drinking water, such as to 
prevent contaminants or equalize 
water demands 

✓ Purchase of water systems and 
interconnection of systems 

✓ New community water systems  
 

 

Treasury encourages recipients to review the EPA handbook for the DWSRF for a full list of eligibilities. 
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ADDITIONAL ELIGIBLE PROJECTS  

With broadened eligibility under the final rule, SLFRF funds may be used to fund additional types of 

projects— such as additional stormwater infrastructure, residential wells, lead remediation, and certain 

rehabilitations of dams and reservoirs — beyond the CWSRF and DWSRF, if they are found to be 

“necessary” according to the definition provided in the final rule and outlined below.  

✓ Culvert repair, resizing, and removal, 
replacement of storm sewers, and 
additional types of stormwater 
infrastructure 

✓ Infrastructure to improve access to 
safe drinking water for individual 
served by residential wells, including 
testing initiatives, and 
treatment/remediation strategies that 
address contamination 

✓ Dam and reservoir rehabilitation if 
primary purpose of dam or reservoir is 
for drinking water supply and project 
is necessary for provision of drinking 
water  

✓ Broad set of lead remediation projects 
eligible under EPA grant programs 
authorized by the Water 
Infrastructure Improvements for the 
Nation (WIIN) Act, such as lead 
testing, installation of corrosion 
control treatment, lead service line 
replacement, as well as water quality 
testing, compliance monitoring, and 
remediation activities, including 
replacement of internal plumbing and 
faucets and fixtures in schools and 
childcare facilities 

 
 

A “necessary” investment in infrastructure must be:  

(1) responsive to an identified need to achieve or maintain an adequate minimum level of service, 

which may include a reasonable projection of increased need, whether due to population 

growth or otherwise, 

(2) a cost-effective means for meeting that need, taking into account available alternatives, and 

(3) for investments in infrastructure that supply drinking water in order to meet projected 

population growth, projected to be sustainable over its estimated useful life. 

Please note that DWSRF and CWSRF-eligible projects are generally presumed to be necessary 

investments. Additional eligible projects generally must be responsive to an identified need to achieve 

or maintain an adequate minimum level of service. Recipients are only required to assess cost-

effectiveness of projects for the creation of new drinking water systems, dam and reservoir 

rehabilitation projects, or projects for the extension of drinking water service to meet population 

growth needs. Recipients should review the supplementary information to the final rule for more details 

on requirements applicable to each type of investment. 

APPLICABLE STANDARDS & REQUIREMENTS 

Treasury encourages recipients to adhere to strong labor standards, including project labor agreements 

and community benefits agreements that offer wages at or above the prevailing rate and include local 

hire provisions. Treasury also encourages recipients to prioritize in their procurements employers with 

high labor standards and to prioritize employers without recent violations of federal and state labor and 

employment laws.  
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Broadband Infrastructure 
 

The Coronavirus State and Local Fiscal Recovery Funds may be used to make necessary investments in 

broadband infrastructure, which has been shown to be critical for work, education, healthcare, and civic 

participation during the public health emergency. The final rule broadens the set of eligible broadband 

infrastructure investments that recipients may undertake. 

Recipients may pursue investments in broadband infrastructure meeting technical standards detailed 

below, as well as an expanded set of cybersecurity investments. 

BROADBAND INFRASTRUCTURE INVESTMENTS 

Recipients should adhere to the following requirements when designing a broadband infrastructure 

project: 

1. Identify an eligible area for investment. Recipients are encouraged to prioritize projects that 

are designed to serve locations without access to reliable wireline 100/20 Mbps broadband 

service (meaning service that reliably provides 100 Mbps download speed and 20 Mbps upload 

speed through a wireline connection), but are broadly able to invest in projects designed to 

provide service to locations with an identified need for additional broadband investment. 

Recipients have broad flexibility to define need in their community. Examples of need could 

include: 

✓ Lack of access to a reliable high-speed 
broadband connection 

✓ Lack of affordable broadband 
✓ Lack of reliable service 

 

If recipients are considering deploying broadband to locations where there are existing and 

enforceable federal or state funding commitments for reliable service of at least 100/20 Mbps, 

recipients must ensure that SLFRF funds are designed to address an identified need for 

additional broadband investment that is not met by existing federal or state funding 

commitments. Recipients must also ensure that SLFRF funds will not be used for costs that will 

be reimbursed by the other federal or state funding streams. 

 

2. Design project to meet high-speed technical standards. Recipients are required to design 

projects to, upon completion, reliably meet or exceed symmetrical 100 Mbps download and 

upload speeds. In cases where it is not practicable, because of the excessive cost of the project 

or geography or topography of the area to be served by the project, eligible projects may be 

designed to reliably meet or exceed 100/20 Mbps and be scalable to a minimum of symmetrical 

100 Mbps download and upload speeds. 

 

Treasury encourages recipients to prioritize investments in fiber-optic infrastructure wherever 

feasible and to focus on projects that will achieve last-mile connections. Further, Treasury 

encourages recipients to prioritize support for broadband networks owned, operated by, or 

affiliated with local governments, nonprofits, and co-operatives.  
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3. Require enrollment in a low-income subsidy program. Recipients must require the service 

provider for a broadband project that provides service to households to either: 

✓ Participate in the FCC’s Affordable 
Connectivity Program (ACP) 

✓ Provide access to a broad-based 
affordability program to low-income 
consumers that provides benefits 
commensurate to ACP  

 
Treasury encourages broadband services to also include at least one low-cost option offered 

without data usage caps at speeds sufficient for a household with multiple users to 

simultaneously telework and engage in remote learning. Recipients are also encouraged to 

consult with the community on affordability needs.  

CYBERSECURITY INVESTMENTS  

SLFRF may be used for modernization of cybersecurity for existing and new broadband infrastructure, 

regardless of their speed delivery standards. This includes modernization of hardware and software. 

APPLICABLE STANDARDS & REQUIREMENTS 

Treasury encourages recipients to adhere to strong labor standards, including project labor agreements 

and community benefits agreements that offer wages at or above the prevailing rate and include local 

hire provisions. Treasury also encourages recipients to prioritize in their procurements employers with 

high labor standards and to prioritize employers without recent violations of federal and state labor and 

employment laws. 
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Restrictions on Use 
 

While recipients have considerable flexibility to use Coronavirus State and Local Fiscal Recovery Funds to 

address the diverse needs of their communities, some restrictions on use of funds apply.  

OFFSET A REDUCTION IN NET TAX REVENUE  

• States and territories may not use this funding to directly or indirectly offset a reduction in net 

tax revenue resulting from a change in law, regulation, or administrative interpretation 

beginning on March 3, 2021, through the last day of the fiscal year in which the funds 

provided have been spent.  If a state or territory cuts taxes during this period, it must 

demonstrate how it paid for the tax cuts from sources other than SLFRF, such as by enacting 

policies to raise other sources of revenue, by cutting spending, or through higher revenue due to 

economic growth.  If the funds provided have been used to offset tax cuts, the amount used for 

this purpose must be repaid to the Treasury.  

DEPOSITS INTO PENSION FUNDS 

• No recipients except Tribal governments may use this funding to make a deposit to a pension 

fund.  Treasury defines a “deposit” as an extraordinary contribution to a pension fund for the 

purpose of reducing an accrued, unfunded liability. While pension deposits are prohibited, 

recipients may use funds for routine payroll contributions connected to an eligible use of funds 

(e.g., for public health and safety staff). Examples of extraordinary payments include ones that: 

 

 Reduce a liability incurred prior to the 
start of the COVID-19 public health 
emergency and occur outside the 
recipient's regular timing for making the 
payment 

 Occur at the regular time for pension 
contributions but is larger than a regular 
payment would have been 

 

ADDITIONAL RESTRICTIONS AND REQUIREMENTS 

Additional restrictions and requirements that apply across all eligible use categories include: 

• No debt service or replenishing financial reserves. Since SLFRF funds are intended to be used 

prospectively, recipients may not use SLFRF funds for debt service or replenishing financial 

reserves (e.g., rainy day funds). 

 

• No satisfaction of settlements and judgments. Satisfaction of any obligation arising under or 

pursuant to a settlement agreement, judgment, consent decree, or judicially confirmed debt 

restructuring in a judicial, administrative, or regulatory proceeding is itself not an eligible use. 

However, if a settlement requires the recipient to provide services or incur other costs that are 

an eligible use of SLFRF funds, SLFRF may be used for those costs.  

 

• Additional general restrictions. SLFRF funds may not be used for a project that conflicts with or 

contravenes the purpose of the American Rescue Plan Act statute (e.g., uses of funds that 
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Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule 

U.S. Department of the Treasury 

 

undermine COVID-19 mitigation practices in line with CDC guidance and recommendations) and 

may not be used in violation of the Award Terms and Conditions or conflict of interest 

requirements under the Uniform Guidance. Other applicable laws and regulations, outside of 

SLFRF program requirements, may also apply (e.g., laws around procurement, contracting, 

conflicts-of-interest, environmental standards, or civil rights). 
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Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule 

U.S. Department of the Treasury 

 

Program Administration 
 

The Coronavirus State and Local Fiscal Recovery Funds final rule details a number of administrative 

processes and requirements, including on distribution of funds, timeline for use of funds, transfer of 

funds, treatment of loans, use of funds to meet non-federal match or cost-share requirements, 

administrative expenses, reporting on use of funds, and remediation and recoupment of funds used for 

ineligible purposes. This section provides a summary for the most frequently asked questions. 

 

TIMELINE FOR USE OF FUNDS 

Under the SLFRF, funds must be used for costs incurred on or after March 3, 2021. Further, costs must 

be obligated by December 31, 2024, and expended by December 31, 2026. 

TRANSFERS 

Recipients may undertake projects on their own or through subrecipients, which carry out eligible uses 

on behalf of a recipient, including pooling funds with other recipients or blending and braiding SLFRF 

funds with other sources of funds. Localities may also transfer their funds to the state through section 

603(c)(4), which will decrease the locality’s award and increase the state award amounts.  

LOANS 

Recipients may generally use SLFRF funds to provide loans for uses that are otherwise eligible, although 

there are special rules about how recipients should track program income depending on the length of 

the loan. Recipients should consult the final rule if they seek to utilize these provisions. 

NON-FEDERAL MATCH OR COST-SHARE REQUIREMENTS 

Funds available under the “revenue loss” eligible use category (sections 602(c)(1)(C) and 603(c)(1)(C) of 

the Social Security Act) generally may be used to meet the non-federal cost-share or matching 

requirements of other federal programs.  However, note that SLFRF funds may not be used as the non-

federal share for purposes of a state’s Medicaid and CHIP programs because the Office of Management 

and Budget has approved a waiver as requested by the Centers for Medicare & Medicaid Services 

pursuant to 2 CFR 200.102 of the Uniform Guidance and related regulations. 

SLFRF funds beyond those that are available under the revenue loss eligible use category may not be 

used to meet the non-federal match or cost-share requirements of other federal programs, other than 

as specifically provided for by statute. As an example, the Infrastructure Investment and Jobs Act 

provides that SLFRF funds may be used to meet the non-federal match requirements of authorized 

Bureau of Reclamation projects and certain broadband deployment projects. Recipients should consult 

the final rule for further details if they seek to utilize SLFRF funds as a match for these projects.  

ADMINISTRATIVE EXPENSES 

SLFRF funds may be used for direct and indirect administrative expenses involved in administering the 

program. For details on permissible direct and indirect administrative costs, recipients should refer to 

Treasury’s Compliance and Reporting Guidance. Costs incurred for the same purpose in like 

circumstances must be treated consistently as either direct or indirect costs. 
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Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule 

U.S. Department of the Treasury 

 

REPORTING, COMPLIANCE & RECOUPMENT 

Recipients are required to comply with Treasury’s Compliance and Reporting Guidance, which includes 

submitting mandatory periodic reports to Treasury. 

Funds used in violation of the final rule are subject to remediation and recoupment. As outlined in the 

final rule, Treasury may identify funds used in violation through reporting or other sources. Recipients 

will be provided with an initial written notice of recoupment with an opportunity to submit a request for 

reconsideration before Treasury provides a final notice of recoupment.  If the recipient receives an initial 

notice of recoupment and does not submit a request for reconsideration, the initial notice will be 

deemed the final notice. Treasury may pursue other forms of remediation and monitoring in conjunction 

with, or as an alternative to, recoupment.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REVISIONS TO THE OVERVIEW OF THE FINAL RULE:  

• January 18, 2022 (p. 4, p. 16): Clarification that the revenue loss standard allowance is “up to” 

$10 million under the Replacing Lost Public Sector Revenue eligible use category; addition of 

further information on the eligibility of general infrastructure, general economic development, 

and worker development projects under the Public Health and Negative Economic Impacts 

eligible use category. 

• March 17, 2022 (p. 18): Specified that provision of child nutrition programs is available to 

respond to impacts of the pandemic on households and communities.  
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: 2022 Resurfacing 
Meeting: Town Council - 08 Jun 2022 
Department: Public Works 
Staff Contact: Thomas Bartula, Highway Crew Chief 

 
BACKGROUND INFORMATION: 

At the last Town Council meeting, the following bids were presented for approval.   The bids included, 
Autumn Run, Corriveau Drive, Granite Street, Green Street, Scott Avenue, Old Mammoth Road, Old 
Town Hall, Harmony Lane, Hidden Ranch, Technology Drive and Valley View. 
  
GMI Asphalt, LLC                                          $1,235,779.41  
Pike Industries, Inc.                                       $1,340,555.40  
Advanced Excavating & Paving, LLC         $1,391,991.01  
Busby Construction Co., Inc.                        $1,772,947.56 
  
Total funds available for paving is approximately $1,055.000.00. It was decided that Old Town Hall, 
Technology Drive and Valley View will be taken off the list for now. Total bids without said roads are as 
follows: 
  
GMI Asphalt, LLC                                          $1,047,059.66 
 Pike Industries, Inc.                                       $1,130,224.50 
Advanced Excavating & Paving, LLC         $1,176,593.62 
 Busby Construction Co., Inc.                        $1,513,881.33 
 
FINANCIAL IMPACT: 

Approximately $155,000.00 to come from FY 2021-2022 budget and the balance to come from FY 
2022-2023 paving budget, currently at $900.000.00. 
 
POLICY IMPLICATIONS: 

None. 
 
RECOMMENDATION: 

Approve and consent to award the 2022 Resurfacing Project to GMI Asphalt, LLC for a total of 
$1,047,059.66, approximately $155,000.00 to come from FY 2021-2022 budget and the balance to 
come from FY 2022-2023 budget currently at $900,000.00. 
 
SUGGESTED MOTION: 
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Motion to approve and consent to award the 2022 Resurfacing Project to GMI Asphalt, LLC for a total 
of $1,047,059.66, approximately $155,000.00 to come from FY 2021-2022 budget and the balance to 
come from FY 2022-2023 budget currently at $900,000.00. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Concur with the suggested motion.  GMI is the lowest acceptable bidder. 
 
ATTACHMENTS: 

Resurfacing_Bids 
RFP 22-04 Resurfacing 
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 2022 Resurfacing Bids

GMI Asphalt, LLC Pike Industries Advanced Excavation Busby Construction

Autumn Run 326,175.85$            336,369.00$        358,720.45$                    472,491.25$                 

Corriveau Drive 281,649.56$            305,934.20$        307,194.09$                    360,218.93$                 

Granite Street 149,237.94$            157,566.20$        164,716.26$                    220,079.75$                 

Green Street 35,756.71$              43,401.60$          38,503.96$                      58,120.70$                   

Scott Avenue 87,359.42$              97,669.90$          101,277.94$                    125,615.60$                 

Old Mammoth Road 17,338.31$              23,723.70$          34,510.96$                      33,038.50$                   

Old Town Hall 26,937.63$              32,748.00$          35,995.41$                      43,612.80$                   

Harmony Lane 107,709.42$            114,803.70$        121,390.50$                    171,415.20$                 

Hidden Ranch 41,832.45$              50,756.20$          50,279.46$                      72,901.40$                   

Techology Drive 125,121.15$            133,772.10$        131,118.30$                    164,278.95$                 

Valley View 36,660.97$              43,810.80$          48,283.68$                      51,174.48$                   

Total 1,235,779.41$        1,340,555.40$    1,391,991.01$                 1,772,947.56$             

Total w/out 3 roads 1,047,059.66$        1,130,224.50$    1,176,593.62$                 1,513,881.33$             
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Town of Hooksett 

 

February 2022 

       
Prepared by: 

DEPARTMENT OF PUBLIC WORKS 
35 MAIN STREET 

HOOKSETT, NH 03106 
(603) 485-8471 

 
REQUEST FOR PROPOSALS 

 
HOOKSETT 2022 RESURFACING 

Proposal #22-04 
 

Acceptance Date:  11:00 AM, Friday, April 22, 2022 
 
Sealed proposals, plainly marked, “Hooksett 2022 Resurfacing Proposal #22-04” on the 
outside of the mailing envelope as well as the sealed proposal envelope, address to 
Administration Department – Hooksett Town Hall; 35 Main Street; Hooksett, New Hampshire 
03106 will be accepted until Friday, April 22, 2022 at 11:00 am when all proposals will be publicly 
opened and read aloud. 
 
This proposal is for: 2022 Resurfacing to: Autumn Run, Corriveau Drive, Granite Street, Green 

Street, Scott Avenue, Old Mammoth Road, Old Town Hall, Harmony Lane, Hidden Ranch, 

Technology Drive, and Valley View.  

Proposal packages may be obtained from the town’s website:  www.hooksett.org, by contacting 

the Administration Department at the above address, or by calling (603) 485-8472. 

The Town of Hooksett reserves the right to reject any or all Proposals, to waive technical or legal 

deficiencies, and to accept any proposal that it may deem to be in the best interest of the Town. 
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HOOKSETT 2022 RESURFACING 

Proposal #22-04 
 

Contract Documents – Town of Hooksett 2022 RESURFACING 

Introduction 
The Town of Hooksett is seeking Proposals to perform resurfacing to: Autumn Rum, Corriveau 

Drive, Granite Street, Green Street, Scott Avenue, Old Mammoth Road, Old Town Hall, Harmony 

Lane, Hidden Ranch, Technology Drive, and Valley View.  No pavement shall be installed 

without a Town employee being on site to monitor. 

Scope of Work 

The streets scheduled for resurfacing are described as follows: 

1. Part A – Autumn Rum 4953 LF:  Reclaimed Stabilized Base (16,510 SY) and 2,880 tons of 

bituminous pavement (base and wearing courses) and 60 sewer manholes/basins, 12 Water 

valves and 55 driveway aprons. 

2. Part B – Corriveau Drive 1145 LF:  Reclaimed Stabilized Base (16,653 SY) and 2904 tons of 

bituminous pavement (base and wearing courses), no sewer manholes/basins, no Water 

valves, and 36 driveway aprons. 

3.  Part C – Granite Street: Reclaimed Stabilized Base (7467 SY) and 1302 tons of bituminous 

pavement (base and wearing courses), 22 sewer manholes/basins, 8 Water valves, and 31 

driveway aprons.  

4. Part D – Green Street: Reclaimed Stabilized Base (1800 SY) and 314 tons of bituminous 

pavement (base and wearing courses), 0 sewer manholes/basins, no Water valves, and 7 

driveway aprons. 

5. Part E Scott Avenue: Reclaimed Stabilized Base (4667 SY) and 814 tons of bituminous 

pavement (base and wearing courses), 6 sewer manholes/basins, 2 Water valves, and 15 

driveway aprons. 

6. Part F – Old Mammoth Road:  Reclaimed Stabilized Base (767 SY) and 127 tons of 

bituminous pavement (base and wearing courses), 0 sewer manholes/basins, 0 Water valves, 

and 0 driveway aprons. 

7. Part G – Old Town Hall: Reclaimed Stabilized Base (1222 SY) and 213 tons of bituminous 

pavement (base and wearing courses), 0 sewer manholes/basins, 2 Water valves, and 0 

driveway aprons, 

8. Part H – Harmony Lane: Reclaimed Stabilized Base (5076 SY) and 885 tons of bituminous 

pavement (base and wearing courses and 23 sewer manholes/basins, 6 Water valves and 24 

driveway aprons. 

9. Part I – Hidden Ranch: Reclaimed Stabilized Base (2444 SY) and 426 tons of bituminous 

pavement (base and wearing courses and 0 sewer manholes/basins, 0 Water valves and 4 

driveway aprons. 

10. Part J – Technology Drive: Reclaimed Stabilized Base (6667 SY) and 1163 tons of bituminous 

pavement (base and wearing courses and 12 sewer manholes/basins, 4 Water valves and 4 

driveway aprons. 
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11. Part K – Valley View:  Reclaimed Stabilized Base (1883 SY) and 328 tons of bituminous 

pavement (base and wearing courses) and 0 sewer manholes/basins, 0 Water valves, 1 

driveway aprons. 

 

The Town may elect to award any or all of the parts listed depending upon available of funds 

and whatever is in the best interests of the Town. 

Contract Requirements: 
A typical Standard Contract is attached to this Request for Proposals.  The contractor shall provide 
at the time of the contract signing Performance and Payment Bonds and a Certificate of Insurance 
with requirements as specified in this RFP naming the Town as additional insured.  The Town will 
retain 10% of the contract amount until after final contract is completed and will retain 2% of the 
contract amount for the one-year warranty period. The Proposer shall provide a construction 
schedule at the time of the preconstruction meeting. 
 
The Contractor, at the time of the preconstruction meeting, will be responsible to provide a 
detailed approach to complete the project including the staging area as part of the contract.  In 
addition, the Contractor shall complete a Town Excavation Permit prior to the start of construction 
for each street.  The application fee will be waived for the Contractor. Some streets will require a 
Driveway Permit from New Hampshire Department of Transportation. 
 
The Town of Hooksett, Department of Public Works will oversee the proposals and construction 
of the project. 
 
Vendor Qualifications 
The Proposer shall list qualifications and financial stability and references on similar projects. 
 
Criteria for Reviewing Proposals 
In reviewing proposals, the Town will carefully weigh the following in making a determination 
which Proposal to award which will be in the best interests of the TOWN (not necessarily the 
lowers proposal):   
 

1. Vendor’s qualifications 
2. Municipal experience 
3. Pricing 
4. Delivery of services 

 
Proposals shall be valid for a 60-day period after date of the Proposal opening. It is expected that 
a contract approval will be made by within that 60-day period and award following Town Council 
approval, depending upon the available of funding and whatever is in the best interests of the 
Town. 
 
 
Construction Schedule and Completion 
The Resurfacing shall start within 30 days of the award and shall be complete by October 15, 
2022. 
 
Construction work shall be limited to Monday to Friday, 7:00 am to 5:00 pm excluding 
holidays. 
 
Submission 
Pricing must be inclusive, clear and concise, including such other information as requested or 
required.  Be sure the proposal envelope is completely and properly identified.  The face of the 
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envelope shall indicate the title of the RFP “Proposal 22-04 Hooksett 2022 RESURFACING”.  
Proposals must be received by the Town of Hooksett ON or BEFORE THE HOUR SPECIFIED 
ON THE ACCEPTANCE DATE.  Proposals maybe either mailed or hand delivered to the Town 
Hall, 35 Main Street, Hooksett, NH 03106, Attn:  Town Administrator. 
            
Inquiries 
Inquiries pertaining to the Request for Proposal must cite the RFP title and acceptance date and 
be directed to Interim Public Works Director, Thomas Bartula at tbartula@hooksett.org or 603-
668-8019. 
 
Competition 
It is the town’s intent that this RFP shall permit competition.  It shall be the respondent’s 
responsibility to advise the Town Administrator, in writing if any language, requirement, 
specification, etc., or any combination thereof, inadvertently restricts or limits the requirements 
stated in this RFP to a single source.  Such notification must be received not later than ten (10) 
days prior to the proposal acceptance date. 
 
Reservation of Rights 
The Town of Hooksett reserves the right to reject all or any part of any or all proposals, to waive 
technical or legal deficiencies, and to accept any proposal that it deems to be in the best interest 
of the Town. 
 
Should the proposal amount exceed the approved budget line, the Town reserves the right to 
remove or cancel some of the requested streets to not exceed the approved budget line. 
 
Firm Pricing 
Proposed fees must be firm for the Town acceptance for 60 days from acceptance date of 
proposals. 
 
Pricing must be inclusive, clear and concise, including such other information as requested or 
required. 
 
Insurance 
The awarded vendor at their cost will be required to provide certificate of liability insurance before 
installation can commence naming the Town of Hooksett as additional insured.  The following 
standard insurance shall be required: 
  

Umbrella Insurance Coverage 
Per Occurrence      $1,000,000  

 
Commercial General Liability Insurance 
Each Occurrence Limit     $1,000,000 
General Aggregate Limit     $2,000,000 
Products/Completed Operations Aggregate Limit  $2,000,000 
Personal and Advertising Limit     $1,000,000 
 
 
 
Commercial Automobile Insurance (for Owned, Hired, and Non-owned Autos: 
Bodily Injury and Property Damage Liability 
Combined Single Limit (Per Occurrence)   $1,000,000  
  
Workers Compensation/Employers Liability Insurance 
Bodily Injury by Accident Each Accident 

Agenda Item #16.3.

Page 93 of 147

mailto:tbartula@hooksett.org


Proposal #22-04 Hooksett 2022 Resurfacing  Page 5 

(Coverage B – Employer’s Liability)   $500,000    
Bodily Injury by Disease Aggregate Limit   $500,000 
Bodily Injury by Disease- Each Employee 
(Coverage A – Statutory)     $500,000 

 
Items Addressed 
The Proposal should address all the points outlined in the request for proposals.  The proposal 
should be prepared simply and economically, providing a straightforward, concise description of 
the firm’s capabilities to satisfy the requirements of the request for proposals.  While additional 
data may be presented, the following subjects and questions must be addressed: 
 

a) Name, address, telephone number, fax number and e-mail address of the company 
b) Three (3) copies of the proposal must be submitted 
c) Name of contact person and telephone number for purposes of following up on proposal. 
d) Narrative including the qualifications of the company and municipal experience. 
e) Has the company been in bankruptcy, reorganization or receivership in the last five years? 

If so, please explain under what circumstances this disqualification or termination 
occurred. 

 
Submission 
The proposal container must be completely and properly identified.  The face of the container 
shall be marked “Hooksett 2022 RESURFACING Proposal #22-04”.  Prospective Proposers 
must monitor the Town’s website for any addendums. 
 
Prospective Proposers must monitor the Town’s website for any addendums. 
 
Proposals must be received by the Town of Hooksett ON or BEFORE the hour specified on the 
acceptance date.  Proposals may be either mailed to Town Administrator, 35 Main Street, 
Hooksett, NH  03106, or hand delivered to the Municipal Center, 35 Main Street, Hooksett, NH, 
Attention:  Town Administrator. 

 
LATE PROPOSALS WILL NOT BE ACCEPTED 
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TOWN OF HOOKSETT and CONTRACTOR AGREEMENT  

In Re: Project: #22-04 Hooksett 2022 RESURFACING  

 

THIS CONTRACT AGREEMENT is made and entered into at Hooksett, NH this __th day of ___________, 2022 by and between 
the Town of Hooksett, NH hereinafter designated TOWN, and ___________________ herein after designated CONTRACTOR, as 
follows:  

1. SCOPE OF WORK.  CONULTANT agrees to furnish professional services to prepare preliminary design services, final design 
services and Proposing services necessary for performance of the following portion of the work described in the Contract titled 
“Proposal #22-04 Hooksett 2022 RESURFACING” between TOWN and the CONTRACTOR.   

2.  SPECIAL CONDITIONS: 

 

3.  SCHEDULING.  Time is of the essence of this Contract.  CONTRACTOR shall start and complete its work under this Contract 
in accordance with the RFP’s proposed Schedule.  CONTRACTOR shall reimburse TOWN for any costs accumulated or penalties 
levied against TOWN due to the negligence or non-performance of the CONTRACTOR, and such costs or penalties may be 
deducted from the amount due to CONTRACTOR under this Contract.    

 4.  TAXES, INSURANCE, PERMITS AND LICENSES.  CONTRACTOR shall take out and pay for Workers’ Compensation insurance 
as required by the State of New Hampshire.  CONTRACTOR shall pay all sales taxes, excise taxes, old age benefit and 
unemployment compensation taxes on labor and material furnished under this Contract.  CONTRACTOR shall obtain and comply 
with any permits or licenses necessary for the performance of its work under this Contract.  

 5.  PRICE AND PAYMENT.  TOWN shall pay CONTRACTOR for its performance of this Contract in accordance with the proposed 
scope of work as outlined for the sum of $ __________.   Progress payments on this Contract will be made once a month, based 
upon the Contractor’s estimate of the percentage of the Contract performed, less 10 % to be retained until the completion of 
CONTRACTOR’s work and approval thereof by the TOWN.  Completion shall be defined as completion of the final overlay, 
and establishment of grass in 2022. Retentions shall be paid to CONTRACTOR within 30 days after CONTRACTOR’s work has 
been completed and approved by the TOWN and upon the receipt of a one-year Guaranty (see item 8 below).  No payments other 
than on or about the 15th of each month unless expressly provided for here. A 2% retainage shall be held by the Town for the 
one-year warranty period. 

6.  EXTRA WORK.  No claims for extra work beyond the scope of this Contract will be honored unless first authorized in writing by 
TOWN prior to the performance of any such extra work.  

A
genda Item

 #16.3.

Page 96 of 147



Proposal #22-04 Hooksett 2022 Resurfacing  Page 8 

7.  GUARANTY.  The CONTRACTOR hereby provides a twelve (12) month guaranty to TOWN with respect to CONTRACTOR’s 
work under this Contract after the date of final acceptance by the TOWN. 

8. DEFAULTS AND TERMINATION.  In the event CONTRACTOR interferes with the general progress of the general contract by 
negligence or delay, or CONTRACTOR abandons this contract or fails or refuses to complete the project required under the terms 
of this Contract, the TOWN may at its election terminate the contract.  The CONTRACTOR agrees to reimburse the TOWN for any 
loss sustained thereby.  

9.  INDEMNITY.  To the fullest extent of the law, CONTRACTOR agrees to defend, indemnify, and hold TOWN harmless and, if 
requested by TOWN, their CONTRACTORs, agents and employees or any of them, from and against any and all claims, suits, 
losses or liability, including attorney’s fees and litigation expenses, for or on account of injury to or death of persons, i ncluding 
CONTRACTOR’s employees, CONTRACTOR’s Subcontractors or their employees, or damage to or destruction of property, or any 
bond obtained for same, as a result of contractors operations or completed operations, or  by the operations of those acting on behalf of 
contractor.  CONTRACTOR’s indemnification and defense obligations hereunder shall extend to Claims occurring after this 
Agreement is terminated as well as while it is in force and shall continue until it is finally adjudicated that any and all actions against 
the Indemnified Parties for such matters which are indemnified hereunder are fully and finally barred by applicable Laws.  

10.  ASSIGNMENT.  CONTRACTOR may not assign this Contract.  

11.  SAFETY:  CONTRACTOR acknowledges and represents that he/she has made an on-site inspection of the Premises and the 
work area so as to be familiar with all conditions, which may affect the safety and health of its employees as well as those of its 
subcontractors. CONTRACTOR and all its employees shall follow all applicable safety and health laws and requirements pertaining 
to its work and the conduct thereof, but not limited to, compliance and all applicable laws, ordinances, rules, regulations, and orders 
issued by a public authority, whether federal, state or local, including OSHA and any safety measures required by TOWN. TOWN 
reserves the right, but not the obligation; to inspect the safety work performance of CONTRACTOR is to ascertain their compliance 
with these applicable safety provisions. Notwithstanding the forgoing, CONTRACTOR, as an independent contractor, is solely 
responsibility for controlling the manner and means by which it performs the Work pursuant to this Agreement. Unless otherwise 
agreed to by the parties in writing, CONTRACTOR shall provide all safety equipment, materials, tools and personal protection 
equipment necessary to perform the work in a safe, healthful and workmanlike manner. CONTRACTOR shall immediately report 
to the TOWN all accidents, occupational injuries, and illness involving its employees or those of its subcontractors, relating to the 
Work of which cause any injury to a third party, or which cause damage to the property of TOWN or a third party. CONTRACTOR 
shall promptly furnish to TOWN copies of any worker’s compensation report of injury or illness forms filed by any of its employees 
or those of its subcontractors and when requested, assist TOWN in any investigation it may conduct of any such accident, injury 
of illness. CONTRACTOR shall give prompt written notice to the TOWN of any accident involving bodily injury requiring a physician’s 
care, any property damage exceeding Five Hundred Dollars ($500) in value, or any failure that could result in serious bodily injury, 
whether or not such an injury was sustained.  
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12. INSURANCE AND LICENSE INFO: 

Prior to starting work the CONTRACTOR shall provide a Certificate of Insurance confirming acceptable terms and limits of insurance (see 
below).  This Certificate of Insurance will confirm that the TOWN is named as an Additional Insured on the CONTRACTOR’s Comprehensive 
General Liability Insurance policy.  The CONTRACTOR’s policies must contain standard contractual liability insurance coverage as respects 
to contract agreements.  The policy shall include “Continued Products and Completed Coverage” to remain in force for 2 years following 
completion of the construction. 

 
The CONTRACTOR shall sign the Contract Insurance Requirements form with the Town. Insurance coverage and limits required by the 
CONTRACTOR are as follows:    

 
Umbrella Insurance Coverage    $1,000,000 per Occurrence  
 
Commercial General Liability Insurance 
    Each Occurrence Limit     $1,000,000 
    General Aggregate Limit     $2,000,000 
    Products/Completed Operations Aggregate Limit $2,000,000 
    Personal and Advertising Limit     $1,000,000 
 
 
Workers Compensation/Employers Liability Insurance 

          Bodily Injury by Accident    $500,000   Each Accident 
          Bodily Injury by Disease    $500,000   Aggregate Limit 
          Bodily Injury by Disease    $500,000   Each Employee 

 
Commercial Automobile Insurance (for Owned, Hired, and Non-owned Autos) 

          Bodily Injury and Property Damage Liability 
                 Combined Single Limit     $1,000,000 Each Accident 
 

The CONTRACTOR shall also provide a copy of its current NEW HAMPSHIRE CONTRACTOR’s License; and Federal Id # (if a 
Corporation or Partnership) or Social Security # (if a sole proprietor).  

13. PAYMENT TERMS: Application for Payment shall be submitted by the 30th of each month in order to facilitate payment on or 
about the 10th of the following month. Any payments due under this contract shall be subject to TOWN’s receipt of all requirements 
in Paragraphs #’s 5 and 12.  No payment shall be made unless TOWN is in receipt of same, or if TOWN should receive notice of 
cancellation of any required coverage. No faxed invoices will be accepted.  A
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The CONTRACTOR shall provide a Release of Lien stating that payment to all subcontractors/vendors/suppliers have been paid in full prior 
to the TOWN releasing the final payment. 

14. WORK TIME FRAMES: The CONTRACTOR shall provide a detailed schedule of the proposed work. Construction work to be 
started by _____________, 2022 and shall be completed by October 15, 2022.  Work shall be performed Monday to Friday, 7 am to 
5 pm only, excluding holidays.  Weekend work shall not be permitted.  No pavement shall be installed without a Town employee 
being on site to monitor. 

15. BOND: The CONTRACTOR shall provide a Performance Bond and a Payment Bond as part of this contract agreement. 

16. ATTORNEY FEES:  In the event that any suit or action is commenced by either party to enforce the terms or conditions of the 
Agreement, or for damages arising from breach of the Agreement, the prevailing party in such a suit or action shall be entitl ed to its 
reasonable attorney’s fees, including fees incurred in investigating the basis for such an action or the grounds of a defense, 
prosecuting or defending such an action and enforcing any judgment rendered in such an action.  A prevailing party under this  
provision will also be entitled to recover its costs and disbursements in bringing or defending such an action.  

This Contract is accepted:  

 

CONTRACTOR:  _________________________ 

By: ___________________________________ 

Title:  ______________________      Date: _________________  

Address:  ________________________________ 

Telephone: ________________Fax#: _____________ Mobile#: __________________  

 

Town of Hooksett, NH, 35 Main Street 03106 

 

By: _______________________________________________________________  

Town Administrator                                  Date: _________________  

 

A
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CONTRACT INSURANCE REQUIREMETS FOR THE TOWN OF HOOKSETT, NH: 

1. The Consultant shall maintain insurance coverage in the following amounts on an 
ISO Occurrence Form or equivalent during the duration of this contract or any other 
subcontracts this year.  
 

Umbrella Insurance Coverage 
Per Occurrence      $1,000,000  
 
Commercial General Liability Insurance 
Each Occurrence Limit      $1,000,000 
General Aggregate Limit     $2,000,000 
Products/Completed Operations Aggregate Limit  $2,000,000 
Personal and Advertising Limit      $1,000,000 
 
Commercial Automobile Insurance (for Owned, Hired, and Non-owned Autos: 
 Bodily Injury and Property Damage Liability 
Combined Single Limit (Per Occurrence)   $ 1,000,000  
  
 
Workers Compensation/Employers Liability Insurance 
Bodily Injury by Accident Each Accident 
(Coverage B – Employer’s Liability)    $500,000    
Bodily Injury by Disease Aggregate Limit   $500,000 
Bodily Injury by Disease- Each Employee 
(Coverage A – Statutory)     $500,000 

 
2. Additionally, the Consultant shall carry, at his sole expense, all risk insurance for 

the full insurable value for damage or loss of personal property of contractor or 
under the control of or in the possession of contractor, including but not limited to 
materials, equipment, tools, supplies, scaffolding, and machinery. 

3. Certificates of insurance shall be filed with the Consultant prior to the 
commencement of any work at the project location.  The contractor’s insurance 
policies under this provision must name the Town of Hooksett (TOWN) as an 
additional insured and must provide that such policies cannot be modified, 
cancelled or not renewed with less than thirty (30) day notice of such action by 
mail to the TOWN.  

4. Failure to maintain adequate insurance coverage shall be deemed to be a material 
breach of this Contract and the TOWN shall be entitled to withhold any and all 
further payments claimed to be due or owing pursuant to this contract. 

5. Consultant’s general liability insurance policy shall provide that it affords primary 
insurance and that the insurance company’s liability shall not be reduced by the 
existence of other insurance carried by the Consultant applicable to the loss.  
Certificates for the contractor’s general liability coverage shall be written on an 
“occurrence” basis.  

6. To the fullest extent permitted by law, the Consultant hereby acknowledges and 
agrees that it shall defend, indemnify and hold harmless the TOWN and any of its 
officers, directors, employees, agents, affiliates, subsidiaries, and partners from 
and against all claims, damages, judgments liability, losses and expenses, 
including attorney’s fees arising out of or resulting from, in whole or in part, any act 
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or omission of the Consultant, its employees, agents, and subcontractors, anyone 
directly or indirectly employed by any of them, or anyone for whose acts any of 
them may be liable, provided that any such claim, damage, judgment liability, loss 
or expense is attributable to bodily injury, sickness, disease or death or to injury to 
or destruction of tangible property (other than services itself) including loss of use.  

7. INCLUDE ON CERTIFICATE OF INSURANCE UNDER “DESCRIPTION OF 

OPERATIONS”: 

Town of Hooksett, New Hampshire, 35 Main Street 03106 is included as an 

additional insured on the General Liability Policy for various works throughout the 

policy term.  

 

Signed and entered by duly authorized representatives of Town of Hooksett and 

Contractor as of the date first written.  

 

___________________________   __________________________ 

Signature of Town of Hooksett’s    Signature of Contractor’s 
Authorized Representative     Authorized Representative 
 

___________________________   __________________________ 

Name (print or type)     Name (print or type) 

Town Administrator 

(603)-485-8472          

        __________________________ 

        Title/Telephone number  
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  PART A PROPOSAL – Autumn Run, 4953 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 13 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 16,510 Reclaimed Stabilized Base Processed In 

Place 8 inch Deep 

___________Dollars and _______ Cents 

 

 

 

 

 

 

403.11 TON 1920 Bituminous Pavement Base course – 

Machine Method) 2-inch thickness  

___________ Dollars and _______Cents 

 

 

 

 

403.11 TON 960 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

 

 

 

 

 EA 55 Driveway Aprons (up to 3 feet into apron)   

604 LS 60 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and 

_____Cents 

  

  12 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

 

 

 

 

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

 

 

 

 

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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PART B PROPOSAL – Corriveau Drive, 1145 Linear feet  

Proposal Sheet of Unit Prices – Page 14 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 16,653 Reclaimed Stabilized Base Processed in 

Place 8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 1936 Bituminous Pavement Base course – 

Machine Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 968 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 36 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and 

_____Cents 

  

  0 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   
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  PART C PROPOSAL – Granite Street, 2800 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 15 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 7467 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 868 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 434 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 31 Driveway Aprons (up to 3 feet into apron)   

604 LS 22 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  8 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART D PROPOSAL – Green Street, 675 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 16 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 1800 Reclaimed Stabilized Base Processed in 

Place 8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 209 Bituminous Pavement Base course – 

Machine Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 105 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 7 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and 

_____Cents 

  

  0 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART E PROPOSAL – Scott Avenue, 2000 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 17 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 4667 Reclaimed Stabilized Base Processed in 

Place 8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 543 Bituminous Pavement Base course – 

Machine Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 271 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 15 Driveway Aprons (up to 3 feet into apron)   

604 LS 6 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and 

_____Cents 

  

  2 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART F PROPOSAL – Old Mammoth Road, 210 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 18 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 767 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 89 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 38 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 0 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  0 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART G PROPOSAL – Old Town Hall, 5500 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 19 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 1222 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 142 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 71 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 0 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  2 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART H PROPOSAL – Harmony Lane, 1757 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 20 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 5076 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 590 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 295 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 24 Driveway Aprons (up to 3 feet into apron)   

604 LS 23 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  6 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART I PROPOSAL – Hidden Ranch, 1000 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 21 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 2444 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 284 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 142 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 4 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  0 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 0 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 

Agenda Item #16.3.

Page 110 of 147



Proposal #22-04 Hooksett 2022 Resurfacing  Page 22 

PART J PROPOSAL – Technology Drive, 2000 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 22 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 6667 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 775 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 388 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 4 Driveway Aprons (up to 3 feet into apron)   

604 LS 12 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  4 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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  PART K PROPOSAL – Valley View 565 Linear feet 

 

 Proposal Sheet of Unit Prices – Page 23 of 34 

 

ITEM UNIT ESTIMATED 

QUANTITY 

UNIT PROPOSAL PRICE 

DESCRIPTION 

UNIT 

PROPOS

AL 

PRICE 

TOTAL 

306.108 S.Y. 1883 Reclaimed Stabilized Base Processed in Place 

8 inch Deep 

___________Dollars and _______ Cents 

  

403.11 TON 219 Bituminous Pavement Base course – Machine 

Method) 2-inch thickness  

___________ Dollars and _______Cents 

  

403.11 TON 109 Permanent Bituminous Wearing Course 1 

inch thickness – Machine Method 

___________ Dollars and _______Cents 

  

 EA 1 Driveway Aprons (up to 3 feet into apron)   

604 LS 0 Lower and Raise Sewer Manhole and drain 

basin Covers _______Dollars and _____Cents 

  

  0 Lower and raise Water shut Offs and Gas 

Valves _______Dollars and _____Cents 

  

619.1 LS 1 Traffic Control Plan and Maintenance of 

Traffic __________Dollars and _____Cents 

  

618.7 Hr. 60 Traffic Flaggers - Certified 

 _____________ Dollars and _______Cents 

  

692 LS 1 Mobilization & Clean Up including dust 

control, and all other Miscellaneous Items 

______________Dollars and _______Cents 

  

1001 LS 1 Contingencies as Ordered and Approved by 

Town 10% of this part 

 

10%   

 

Part A PROPOSAL AMOUNT: _________________________________________________________________ 

    (NUMERALS) 

Part A PROPOSAL AMOUNT: 

___________________________________________________________________ 

    (WRITE OUT IN WORDS) 
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   (WRITE OUT IN WORDS) 

These Resurfacing are described as follows: 

1. Proposal Part A - Amount Autumn Run Avenue:  _______________________________ 

2 Proposal Part B – Amount Corriveau Drive:  ___________________________________ 

3 Proposal Part C – Amount Granite Street: _____________________________________ 

4 Proposal Part D – Amount Green Street: _____________________________________ 

5 Proposal Part E – Amount Scott Avenue: _____________________________________   

6 Proposal Part F – Amount Old Mammoth Road: ________________________________ 

7 Proposal Part G – Amount Old Town Hall: ____________________________________ 

8 Proposal Part H – Amount Harmony Lane: ____________________________________ 

9 Proposal Part I – Amount Hidden Ranch: _____________________________________ 

10 Proposal Part J - Amount Technology Drive: ___________________________________ 

11 Proposal Part K – Amount Valley View: ____ __________________________________ 

TOTAL PART’s A, B, C, D, E, G, H, I, J, and K– Proposal Amount:  

_____________________________________________________________________________________ 

DATE SUBMITTED: _________________________________ 
 
RESPECTIVELY SUBMITTED: ______________________________________________________________ 

(PLEASE PRINT PROPOSALDER / CONTRACTOR’S NAME) 

 
_____________________________________________  ________________________________ 
Print Representative’s Name and Title    Signature 
 
_____________________________________________________________________________________ 
Address / Street-City-Zip Code 
 
_____________________________________________________________________________________ 
Telephone Number and E-Mail Address 
 
Person signing proposal must be a person in your company authorized to sign a contract with the Town of 
Hooksett, NH 

 
Notes to Proposal providers 

• All work included in this Proposal is dependent upon the Proposal amounts and available 
funding. 

• Actual quantities are subject to change and will be based upon actual field measurements 
taken during construction. 

• The Town may elect to award all or selected Parts depending upon available of funds and 

whatever are in the best interests of the Town. 
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End of Request for Proposal 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Updated FY2022-2023 Town Council Meeting Schedule 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Donna Fitzpatrick, Human Resource Coordinator 

 
BACKGROUND INFORMATION: 

The Council, at their meeting of May 11, 2022 approved the FY2022-2023 Town Council Meeting 
Schedule. Updates to this schedule now include: 
  

• October 12, 2022 - last date for Council to hold public hearing(s) for Town Charter Changes for 
March 2023 ballot 

• March 14, 2023 - confirmed date for March Town election 
 
RECOMMENDATION: 

Approve Updated FY2022-2023 Town Council Meeting Schedule as presented 
 
SUGGESTED MOTION: 

Motion to approve Updated FY2022-2023 Town Council Meeting Schedule as presented 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Concur with the suggested motion 
 
ATTACHMENTS: 

2022-23 TC MEETING SCHEDULE 06082022 
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TOWN COUNCIL MEETING SCHEDULE @ 6:00 pm 
July 2022 – June 2023 

 
July 6, 2022    Regular Meeting  Council Chambers 

July 27, 2022   Regular Meeting  Council Chambers 

August 10, 2022   Workshop   Council Chambers 

August 24, 2022   Regular Meeting  Council Chambers 

September 7, 2022   Budget Review  Council Chambers 

September 14, 2022  Regular Meeting  Council Chambers 

September 21, 2022  Budget Review  Council Chambers 

September 28, 2022  Regular Meeting  Council Chambers 

*October 12, 2022   Regular Meeting  Council Chambers 

*last date for Council to hold public hearing(s) for Town Charter Changes for March 2023 ballot 

October 26, 2022   Regular Meeting  Council Chambers 

November 2, 2022   Regular Meeting  Council Chambers 

November 16, 2022  Regular Meeting  Council Chambers 

December 7, 2022   Regular Meeting  Council Chambers 

December 14, 2022   Special Meeting (union contracts) Council Chambers 

January 4, 2023   Regular Meeting  Council Chambers 

January 11, 2023 Special Meeting (monetary warrant items) Council Chambers 

January 18, 2023   Regular Meeting   Council Chambers 

February 4, 2023   Town Meeting   Cawley School 9:00am 

February 4, 2023   Special Meeting (amended warrants from Town Meeting)  

 Cawley School – immediately following Town Meeting 

February 8, 2023   Regular Meeting  Council Chambers 

February 22, 2023   Regular Meeting  Council Chambers 

March 8, 2023   Regular Meeting  Council Chambers 

March 14, 2023   Town Election             Cawley School (6:00am-7:00pm) 

March 22, 2023   Regular Meeting  Council Chambers 

April 12, 2023   Regular Meeting  Council Chambers 

April 26, 2023   Regular Meeting  Council Chambers 

May 10, 2023   Regular Meeting  Council Chambers  

May 24, 2023   Regular Meeting  Council Chambers 

June 14, 2023   Regular Meeting  Council Chambers 

June 28, 2023   Regular Meeting  Council Chambers 

Meetings are subject to change with at least a week’s notice.    AS OF 06/08/2022 
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 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: FY 2021-22 Budget Encumbrances Preview 
Meeting: Town Council - 08 Jun 2022 
Department: Finance 
Staff Contact: Christine Tewksbury, Finance Director 

 
BACKGROUND INFORMATION: 

In accordance with RSA 32:7, all appropriations shall lapse at the end of the fiscal year unless it 
meets one of six exceptions:  

I. Encumbered by a legally enforceable obligation created by contract 
II. Capital Reserve Funds and Trust Funds 
III. Issuance of Bonds or Notes 
IV. Anticipated Grants from State, Federal or private sources 
V. Special warrant article at properly noticed meeting for which appropriations is available 
VI. Special warrant articles that are written longer than one year, but not over five years 

Attached are two lists of contracts/obligations that meet one of these exceptions.  These lists are subject 
to change as items may be received/services rendered. Also additional items may need to be added.  
The first list titled "Encumbrances", I will review each of the items and answer questions.  At your next 
Council Meeting June 22nd, I will be looking for a motion to encumber the items on this list.   The 
second list titled "Non-budgetary Purchase Orders" is informational only and do not require any action.   
  
 
FINANCIAL IMPACT: 

I will provided the impact on the FY 2021-22 budget at the June 22nd Council meeting.    
 
RECOMMENDATION: 

This is a preview of the items that we may request be encumbered at the June 22nd Council Meeting. 
 
SUGGESTED MOTION: 

No motion needed at this meeting. 
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Informational purposes only 
 
ATTACHMENTS: 

Encumbrances 
Non-budgetary Purchase Orders 
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Encumbrances

GASB 75 Full Valuation  -  001-300.4150-321.000 4,000.00$            

 - Contract with Aquarius Capital Solutions Group

PPE Gear Replacement - 001-350.4220-751.000 8,133.35$            

 - Ordered with Bergeron Protective Clothing

Mobil Radios - 001-350.4220-751.000 3,861.95$            

 - Ordered with Ossipee Mountain Electronics, Inc.

 Road Line Striping - 001-450.4312-330.000 29,604.97$         

 - Contract with Industrial Traffic Lines

Martins Ferry Road Wetland Consultant - 001-450.4312-330.010 7,407.53$            

 - Contract with Sanborn, Head & Associates, Inc.

2021 Road Paving  - 001-450.4312-720.000 26,913.83$         

 - Retainage for 2021 paving with GMI Asphalt, LLC

2022 Road Paving  - 001-450.4312-720.000

 - Contract with 

SC Roof Top AC Unit - 001-451.4194-436.016 6,146.00$            

 - Ordered with G & O Heating & Air Cond. Inc.

Landfill Monitoring - 001-500.4324-330.000 8,850.00$            

 - Contract with Aries Engineering, LLC

Fire Command Car - 001-950.4220-752.000 42,704.80$         

- Ordered with Colonial Ford Inc.

Cabinet for Fire Command Car - 001-950.4220-752.000 6,912.50$            

 - Ordered with Ossipee Mountain Electronics, Inc.

Equipment for Fire Command Car - 001-950.4220-752.000 14,464.83$         

- Ordered with MHQ, Inc.

Merrimack River Front Trail P3 - 001-950.4619-830.000 14,621.40$         

- Contract with Belko Landscaping, LLC

Grand Total  Encumbrances 173,621.16$       
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Non-budgetary Purchase Orders.

Forest Hills Drainage - 001-000.1310-007.005 500.00$              

 - Contract with SBUSS Excavation, LLC

Tents & Staging Old Home Day - 001-000.1400-008.000 3,221.00$           

 - Contract with Special Events of New England

Mobil Radios - Various 59,272.15$        

 - Ordered with Ossipee Mountain Electronics, Inc.

Fire Engine - 005-805.4220-752.000 665,456.00$      

 - Ordered Rosenbauer Minnesota, LLC

Plow Truck - 005-805.4312-752.000 171,980.00$      

 - Ordered with Liberty International Trucks

Trash Barrels- 005-805.4321-751.000 13,418.51$        

 - Ordered with Wastequip, LLC

Conservation Stewardship Contract - 009-809.4912-330.000 6,600.00$           

 - Contract with Bear-Paw Regional Greenways

Gun Rack - 013-813.4912-751.000 6,520.50$           

 - Ordered with RC Welding

Police Detail Van - 014-814.4912-752.000 32,000.00$        

 - Ordered with Grappone Auto Junction

Equipment for Police Detail Van - 014-814.4912-752.000 7,419.50$           

 - Ordered with Ossipee Mountain Electronics, Inc.

Bicentennial Videos - 016-816.4912-330.018 3,000.00$           

- Contract with J Desharnais

Ambulance - 017-817.4912-752.000 297,344.00$      

 - Ordered with Sugarloaf Ambulance/Rescue Vehicles

TIF Engineering - 023-823.4909-330.000 189,027.87$      

 - Contract Underwood Engineers, Inc.

Car 5 Upfit - 025-825-4210-752.000 11,265.75$        

 - Ordered with Ossipee Mountain Electronics, Inc.

Car 10 Upfit - 025-825-4210-752.000 9,257.15$           

 - Ordered with Ossipee Mountain Electronics, Inc.

Total Non-budgetary Purchase Orders 1,476,282.43$   

Agenda Item #17.1.

Page 129 of 147



Page 130 of 147



 Town Council 
STAFF REPORT 

 
 
To: Town Council 
Title: Adoption of RSA 41:14-a and amendment to the 2006 Town Council Resolution 
Meeting: Town Council - 08 Jun 2022 
Department: Administration 
Staff Contact: Leann McLaughlin, Project Coordinator 

 
BACKGROUND INFORMATION: 

RSA 41:14-a allows the Council to have authority to acquire or sell land, building or both. The Town 
Council adopted the provisions of RSA 41:14-a for the limited purpose of acquiring/purchasing land in 
2006. In order to proceed with a full review of all town owned property and the possible sale of some 
town owned property, the Town Council must adopt the full provisions of RSA 41:14-a.  
 
RECOMMENDATION: 

Adopt the provisions of RSA 41:14-a and sign the revised resolution.  
 
SUGGESTED MOTION: 

Motion to adopt the provisions of RSA 41:14-a in its entirety.  
 
TOWN ADMINISTRATOR'S RECOMMENDATION: 

Concur with the suggested motion.  In order to sell town owned land, in accordance with RSA 41:14-
a, adopting all provisions of the law in required. 
 
ATTACHMENTS: 

Aquisition or Saleof Land, Building, or both_FY06_06 
TC minutes adopting RSA 
Town Council Resolution 
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HOOKSETTTOWN COUNCIL
Resolution # FY 06-06

ADOPTIONOF RSA 41 :14-a ,
41:14-a Acquisition or Sale of Land, Buildings, or Both. —

1 if adopted in accordance with RSA-'i1‘14~c,the Council shall have the authority to acquire?orsell land.buildings, or both; provided, however.they shall first submit any such proposed '

acquisition or sale to the planning board and to the conservation commission for review andrecommendation by those bodies, wherea boardor commissionor both.exist. After the Councilreceives the recommendationof the planning board and the conservation commission, whereboardor commission or both exist, they shall hold 2 public hearings at least 10 but not more th n14 days apart on the proposed acquisition or sale; provided, however, upon the written petition of50 registered voters presented to the Council.prior to the Council's vote, according to the ,provisions of RSA 39 3, the proposed acquisition or sale shall be inserted as an article in the 3warrant for the town meeting. The Councils vote shall take place no sooner then 7 days nor lat rthan 14 days after the second public hearing whichis held.
ll. The provisions of this section shall not apply to the sale of and the Councilshall have no ‘

authority to sell’
(a) Town-ownedconservation land which is managed and controlled by the conservationcommission under the provisions of RSA 36-A
(b) Any pert of a town forest established under RSA 31:1l0 and managed under RSA31:112.
(c) Any real estate that has been given, devised, or bequeathed to the town for charitablecircommunity purposes

‘

The Council hereby adopts the provisions of RSA 41:14-a for the limitedpurpose of acquiring/purchasing land, in accordance with RSA 35:15(attached).

i

This 22"”day of February, 2006,

Phil p Fitanide
‘HooksettTown Council, Secretary
l
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HOOKSETT TOWN COUNCIL
Amendment to Resolution FY #06-06

ADOPTION OF RSA 41:14-A

    41:14-a Acquisition or Sale of Land, Buildings, or Both; Demolition or Disposal of Buildings. –
I. If adopted in accordance with RSA 41:14-c, the select board shall have the authority to acquire or sell 
land, buildings, or both, and to demolish or otherwise dispose of buildings, provided, however, they shall 
first submit any such proposed acquisition, sale, demolition, or disposal to the planning board, the 
conservation commission, the heritage commission, and the historic district commission if the building 
lies within a defined district for review and recommendation by those bodies, where such board or 
commissions exist. After the select board receives the recommendation of the planning board, the 
conservation commission, the heritage commission, and the historic district commission if the building 
lies within a defined district, where such board or commissions exist, they shall hold 2 public hearings at 
least 10 but not more than 14 days apart on the proposed acquisition, sale, demolition, or disposal; 
provided, however, upon the written petition of 50 registered voters presented to the select board, prior to 
the select board's vote, according to the provisions of RSA 39:3, the proposed acquisition, sale, 
demolition, or disposal shall be inserted as an article in the warrant for the town meeting. The select 
board's vote shall take place no sooner than 7 days nor later than 14 days after the second public hearing 
which is held.
II. The provisions of this section shall not apply to the sale of and the selectmen shall have no authority to 
sell:
(a) Town-owned conservation land which is managed and controlled by the conservation commission 
under the provisions of RSA 36-A.
(b) Any part of a town forest established under RSA 31:110 and managed under RSA 31:112.
(c) Any real estate that has been given, devised, or bequeathed to the town for charitable or community 
purposes except as provided in RSA 498:4-a or RSA 547:3-d.
III. The provisions of this section shall not apply to the demolition or disposal of, and the select board 
shall have no authority to demolish or dispose of, any real estate that has been given, devised, or 
bequeathed to the town for charitable or community purposes except as provided in RSA 498:4-a or RSA 
547:3-d.

The Council hereby adopts the provisions of RSA 41:14-a.

This 8th day of June 2022.

___________________________________
James Sullivan

Hooksett Town Council Chair
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TC MINUTES  5-25-2022  1 
 

Town of Hooksett 

Town Council Meeting Minutes 

Wednesday, May 25, 2022 

 1 

The Hooksett Town Council met on Wednesday, May 25, 2022 at 5:30 in the Hooksett Municipal 2 
Building.  3 
 4 

CALL TO ORDER 5 

Chair Sullivan called the meeting of 25 May 2022 to order at (5:30) pm. 6 
 7 

PROOF OF POSTING 8 

Human Resource Coordinator Donna Fitzpatrick provided proof of posting. 9 
 10 

ROLL CALL - ATTENDANCE 11 

In Attendance: Councilor James Sullivan, Councilor David Ross (left at 8:33), Councilor John Durand, 12 
Councilor Randall Lapierre, Councilor Roger Duhaime, Councilor David Boutin, Councilor Timothy 13 
Tsantoulis, Councilor Clark Karolian, and Councilor Alex Walczyk. 14 

  15 

PLEDGE OF ALLEGIANCE 16 
 17 

NON-PUBLIC SESSION #1 NH RSA 91-A:3 II 18 

 19 
J. Sullivan motioned to go into non-public session under NH RSA 91-A:3 II b. at 5:34 pm 20 
seconded by R. Lapierre.  21 
 22 
(b) The hiring of any person as a public employee. 23 
 24 

Roll Call Vote #2 25 

R. Duhaime   NP 26 

J Durand   Aye 27 

D. Ross   NP 28 

R. Lapierre   Aye 29 

A. Walczyk   Aye 30 

D. Boutin   Aye 31 

C. Karolian   NP 32 

T. Tsantoulis   Aye 33 

J. Sullivan   Aye 34 

 35 

Vote in Favor 6-0 36 

 37 

J. Sullivan motioned to seal the minutes of May 25, 2022; seconded by R. Lapierre. 38 

 39 

Roll Call Vote #4 40 

A. Walczyk   Aye 41 

R. Lapierre   Aye 42 

D. Ross   NP 43 

R. Duhaime   Aye 44 

J. Durand   Aye 45 

C. Karolian   Aye 46 

T. Tsantoulis   Aye 47 

D. Boutin   Aye 48 

J. Sullivan   Aye 49 
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TC MINUTES  5-25-2022  2 
 

 50 

Vote in favor 8-0 51 

 52 

J. Sullivan motioned to leave non-public session of May 25, 2022, at 6:09 pm; seconded by D. 53 
Boutin.  54 

 55 

Motion passed 56 
 57 

AGENDA OVERVIEW 58 
Chair Sullivan gave the overview of the agenda. 59 
 60 

BICENTENNIAL MOMENT 61 

 62 

Sky-Ray Hooksett Drive in Movie Theatre, opened May 7, 1949, opened by Armand Bourque and 63 
closed in 1985. The full PowerPoint presentation can be found on the Town Website.  64 

 65 

Hooksett Bicentennial Vietnam War Moving Wall 66 

 67 

J. Sullivan- in recognition of the bicentennial Vietnam War moving wall we would like to recognize 68 
Richard Caruso who attracted over 5,000 visitors. Richard reached out to many groups and did a job 69 
well done and gratitude cannot be expressed enough. We appreciate all that was done for this event. 70 
On behalf of the Town Richard was given a certificate of appreciation and a token of appreciation. 71 
Richard then presented the Town of Hooksett with the ceremonial flag to hang at Town Hall. 72 

 73 

Hooksett Municipal Employee 74 

 75 

A. Garron- no new hires to report at this time, at the next meeting we will. If the council is willing, I’d like 76 
to move up the discussion for the Town Clerk.  77 

 78 

J. Sullivan- I invite Pam Sullivan up to talk as she has offered to step up to the position.  79 
 80 
P. Sullivan- I know that you have a vacancy for Town Clerk, I have been a resident since the age of 7,  81 
and I would like to give back and do what I can for the town. 82 
 83 
J. Sullivan- she is my sister; she does have many years of working with the State for 35 years in youth 84 
services as a Parole Officer.  85 
 86 
P. Sullivan- I was a grant manager for the state, and oversaw the Juvenile Parole Board, and wore 87 
many hats, which I feel will serve me well in this position.  88 
 89 
C. Karolian motioned to waive the rules of procedure to nominate and appoint in the same night 90 
seconded by T. Tsantoulis. 91 
 92 
Vote all in favor 9-0 93 
 94 
D. Boutin motioned to nominate and appoint Pamela Sullivan as the Town Clerk for a term to 95 
end in 2023; seconded by C. Karolian. 96 
 97 
Vote all in favor 9-0 98 
 99 
A. Garron- over the next month we will work to set up the office for the Town Clerk, I know that our  100 
existing TC is willing to work with Mrs. Sullivan, you also do have the ability to appoint a Deputy, which  101 
we do have funds for that.  102 
 103 
P. Sullivan- Todd and I have been discussing this and I do plan to sit with him and get more details.  104 
 105 

SCHEDULED APPOINTMENTS 106 
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TC MINUTES  5-25-2022  3 
 

Annual Update from the Trustees of the Trust Funds - Claire Lyons, Donald Winterton and John 107 
Ward. 108 

 109 

D. Winterton- John has been a trustee since January and Clair who has been a Trustee for a long time. 110 
Henry unfortunately left before he was able to pass along the important information that he knew. 111 

 112 

Don discussed the Bearing Point Wealth Partners who help manage our finances. Don discussed the 113 
different accounts and how and where the accounts are invested. The desire is to be conservative and 114 
maintain capital.  115 

 116 

J. Ward- Don did a good overview. I am happy with what I am seeing from Three Bearings.  117 

 118 

C. Karolian- can you go over the fee structure. 119 

 120 

D. Winterton- they charge us .50% on the first $2,000,000, .35% on the next $3,000,000, .20% on the 121 
next $5,000,000, and .05% on the assets above $10,000,000. The last quarter we were billed 122 
$7,857.31 and billed $32,143.56 for the year. 123 

 124 

C. Lyons- the goal is to maintain capital. We have to make sure the money comes and goes into the  125 

right accounts. Using this firm was the best option to do what we need according to the RSA. We all  126 

understand investments and try to pay attention to everything that is going on around us in the world.  127 

 128 

J. Durand offered a moment of silence for the lives lost at the Texas school shooting this week. 129 

Annual Update from the Recycle and Transfer Advisory Board - Richard Bairam, Member and 130 
Denise Cummings.  131 

 132 

R. Bairam- 2020 January- review of source recycling at the transfer station. Had stopped curbside in  133 

October 2019 and residents still really wanted to recycle. Source recycling included cans, tin, metal,  134 

glass, paper, plastics 1-7 and cardboard. March, we lost Richard Blake as Crew chief and staffing was  135 

especially short after that loss. July, we replaced the 2000 Peterbilt tractor with new international  136 

tractor. The pandemic brought on higher volumes. September conversations started with HOA’s  137 

receiving trash pickup, Clark especially attentive to the topic. A new baler was put into the CIP as well  138 

as a new building for Transfer. 2021- January we had changed the cardboard vendor. Staffing was  139 

down to 3 and assistance from parks crew chief needed. March we were fully staffed with exception of  140 

the crew chief. Recycling cardboard with new vendor Greif Inc. is working out well with their trailer and  141 

driver. Started looking at the trash disposal contracts. Loader replacement with DooSon Hi Lift. Looking  142 

at bodies for the new auto trash truck. April, we rented a Pinard truck for leaf pickup at a cost of $1,200.  143 

In May we ordered barrels for Berry Hill per the DPW Director. We approved the McNeilus body on a  144 

Peterbilt chassis for the new auto trash truck started and discussion on solar arrays at the transfer  145 

station. July, new crew chief hired/promoted. Tracking delivery of Dooson, was waiting on a bucket for  146 

delivery. Thinking about revisiting single stream. In September we compared user fees against other  147 

surrounding towns, ours were low in comparison. November, leaf pickup 5k-6k per day needed help 148 
from highway. Fred bishop asked about changing ordinance to include 4-plex for trash pickup.  149 

December, NPR interview about recycling and neighborhood new article on Hooksett recycling. 2022  150 

January review of wheelabrator contract with Primex our insurance carrier and asked for legal review.  151 

Fred bishop asked about raising the reimbursement rate for trash pickup at condominium. March, 152 

Leann McLaughlin taking over looking at solar array for the town. Fee schedule is completed. Town  153 

involvement with Earth Day participation. May brought lots of discussion and public input about  154 

condominium trash pickup, which was tabled till June 28, 2022, special meeting for the advisory  155 

committee. Want to be consistent with Planning Board.  156 

 157 
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J. Sullivan- I am glad you are considering the ordinance. You mentioned re-introducing the single 158 
stream recycling pick up. I know you need a certain threshold to do that. Of the items that are brought 159 
to the facility is there one particular item that brings in a bigger return on investment? 160 

 161 

D. Cummings- right now we are averaging $115 a ton, and we are averaging about sending out 23 tons 162 
a month. Plastics are actually more lucrative, but it takes a lot more to accumulate that each month. We 163 
are currently stockpiling aluminum can bails, and plastic bails and are almost at capacity. It takes about 164 
¾ a year to gather enough material.  165 

 166 

D. Ross- so we have to fill a trailer before we can send it off? And how are things going? 167 

 168 

D. Cummings- yes and They are going well, thank you.  169 

 170 

Annual Update from the Parks and Recreation Advisory Board - Andrew Janosz, Chair 171 

 172 

A. Janosz- the pavilion has been erected. We are looking at doing fundraising for the pavers for the 173 
sidewalk. We have been working on a sign project at Lambert Park. Deb has been working on the 174 
history of the park. We have talked about replacing the small foot bridge at Donati Park. 175 
 176 
R. Lapierre- there is an upper parking lot over at Donati and it looks like it has been expanded into dirt. 177 
Are there any plans to pave that? The lines that striped are small. 178 
 179 
R. Duhaime- I know years ago we talked about putting a park over on the west side of the river is there  180 
any plans to bring that forward.  181 
 182 
A. Janosz- as of now we do not have any, but plan to come to the council to ask for ideas.  183 
 184 

CONSENT AGENDA 185 

 186 

T. Tsantoulis motioned to approve the consent agenda item 12.1 as presented; seconded by D. 187 
Boutin. 188 

 189 

12.1- Accept a donation of 6 Box O' Joe's and 150 munchkins (cost estimate of $130.00) to the Town of 190 
Hooksett for the Volunteers of the Vietnam Moving Wall event on Friday, Saturday and Sunday per 191 
RSA 31:95-e, II.  192 

 193 

Vote in favor 9-0 194 

 195 

TOWN ADMINISTRATOR'S REPORT 196 
 197 
A. Garron – covid 19 numbers have increased again we are up to 82 cases. DPW and the vendors  198 
have done a great job installing the bathrooms over at Donati park. There already has been vandalism  199 
on the interior of the bathroom with graffiti. Hopefully we can find those that did the damage.  200 
The dog park by the Merrimack Street Court House will be closed for renovations from June 4th till the  201 
8th. Martins Ferry Guardrail scheduled discussion is scheduled for June 8th. The guardrail replacement 202 
requires engineering to allow it to do what it needs to do, and this will have implications for the speed  203 
table. If higher speeds are occurring and an accident were to occur, it would put that guardrail in  204 
jeopardy. 205 
 206 
T. Tsantoulis- are you saying that the speed bump is considered a traffic control device? if the speed  207 
table were removed then the guardrail wouldn’t be considered sufficient?  208 
 209 
A. Garron- the guardrail right now does not meet engineering standards right now. Even though that we  210 
had to remove a portion of that guardrail to do the project, to put it back it won’t meet the DOT  211 
standards. And are finding that the structural integrity of the bridge needs to be addressed.  212 
 213 
J. Durand- looks like someone dropped the ball. How did no one see the guardrail needed repair?  214 
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 215 
C. Karolian- the town is aware that the guardrails are deficient. Knowing that we have a deficient  216 
guardrail that is not going to stop a vehicle, should this road be closed?  217 
 218 
A. Garron- I don’t have an answer to that question.  219 
 220 
C. Karolian- I thought this was all taken care of. Were we required to go though NHDOT or any other  221 
entity to see what else was needed. I think we need to do what is right. We wouldn’t be the first  222 
community to put up jersey barriers and put up a portable flashing light. Why can’t we have a one  223 
lane road.  224 
 225 
D. Ross- when I first saw it begin, I was a little concerned and wondered if DOT has even seen what  226 
was done to it. Then when the speed bump got put in it exasperated the issue by putting the water over  227 
the road. I would hope that we would have the NHDOT engineer come down and see what is going on.  228 
 229 
Police Dept vehicle update- Police Chief J. Bouchard showed a PowerPoint presentation giving an  230 
overview of the vehicles that are in the department and their uses and the state that they all are  231 
currently in. Chief also discussed anticipated new vehicles that they are waiting for delivery of and  232 
budget funds.  233 
 234 
D. Ross- is there a reason for using hybrids? Do you have to use a hybrid? 235 
 236 
R. Belanger- we don’t have to, but when we go to the Ford Ride and Drive, and they talk about the 237 
latest  238 
and greatest, we opted to try the hybrids to try and save on money on gas and the maintenance. Ford  239 
has bumped the mileage covered in the warranty. If we keep up with the rotation, we won’t hit the  240 
mileage limit before we trade it out.  241 
 242 
J. Durand- what is the average mileage that they are getting out of a state trooper car? 243 
 244 
R. Belanger- I would just be guessing I do not know.  245 
 246 
C. Karolian- thank you for this presentation. I can’t believe our Police Department has such older cars. I  247 
can’t believe the fleet that you have to work with, and it is appalling. There are other departments that  248 
bump into councilors to be able to get what they want. I think the 2 in 2 out program is an excellent  249 
program to have. I’d recommend that you ask for more and get more, and I think it is sad what you are  250 
working with. This is public safety, and the officers need to be able to rely on the vehicles they are  251 
working with.  252 
 253 
R. Duhaime- how many cars do you need on patrol each day.  254 
 255 
J. Bouchard- it depends, needs change daily.  256 
 257 
R. Duhaime- have you looked at motorcycles? 258 
 259 
J. Bouchard- I am not opposed to it. It is difficult living in NH as the weather does not cooperate. We  260 
are limited on when we can take them, who can drive them. We cannot transport with them. 261 
 262 
A. Garron- regarding the vehicles, in 2019 it included to maintain the replacement schedule of the  263 
vehicles. In 2020 was a covid year and FD and PD made cuts. We were able to get 1 car passed at the  264 
budget and 1 passed through ARPA funds. 265 
 266 
C. Karolian- I am going to respectfully disagree with Rick on the cost of motorcycles and training costs. 267 
Harley Davidson runs a great lease program; it is minimal to outfit. It is a plus if you can add the 268 
manpower. The training is not that expensive time wise.  269 
 270 
R. Duhaime- do you have any recommendations as far as security issues at the schools? 271 
 272 
J. Bouchard- no I am not worried. We conduct a lot of training; we are well prepared.  273 
 274 

NOMINATIONS AND APPOINTMENTS 275 

 276 
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D. Boutin motioned to waive the rules of procedure and nominate and appoint in the same 277 
night; seconded by T. Tsantoulis. 278 

 279 

Vote all in favor 7-0 280 

 281 

D. Ross motioned to approve the full slate of nominations and appointments as presented in 282 
agenda item 14.1 below; seconded by D. Boutin.  283 

 284 

Peter Stoddard to the Economic Development Advisory Committee with a term expiring 285 
06/30/2025.  286 

 287 

Robert Duhaime as an Alternate to the Planning Board with a term expiring 06/30/2025.  288 

 289 

Robert Duhaime to the Southern New Hampshire Planning Commission with a term expiring 290 
06/30/2026.  291 

 292 

Andrew Janosz to the Parks and Recreation Advisory Board with a term expiring 06/30/2025.  293 

 294 

Paul Scarpetti to the Planning Board with a term expiring 06/30/2025. 295 

 296 

Vote in favor 7-0 297 

 298 

L. McLaughlin- as of July 1st, 2022, we will have a new supervisor of the checklist vacancy. Birkhart  299 

expressed that he is honored to have served and represent Hooksett and the voters. He’s learned so  300 

much during his time and built lifelong relationships.  301 
 302 

OLD BUSINESS 303 

Town Personnel Plan Updates (tabled at 04/13/22 TC Mtg) 304 

 305 

J. Sullivan motioned to remove agenda item 16.1 from the table Town Personnel Plan Updates 306 
(tabled at 04/13/22 TC Mtg); seconded by A. Walczyk. 307 

 308 

Roll Call Vote #5 309 

T. Tsantoulis   Nay 310 

D. Ross   Nay 311 

R. Duhaime   Nay 312 

A. Walczyk   Aye 313 

R. Lapierre   Nay 314 

C. Karolian   NP 315 

J. Durand   NP 316 

D. Boutin   Nay 317 

J. Sullivan   Aye 318 

 319 

Vote failed 2-5 320 

 321 

J. Sullivan- at our next meeting if we can at least try and take care of this at the next meeting. 322 

 323 

ARPA Committee Project List and Ranking 324 

 325 

R. Lapierre- as chair of the ARPA subcommittee. The subcommittee provided a report and  326 

recommendation of a list of projects that were on the table for discussion. The idea of this report was  327 
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not to discuss each one in detail, it was to allow the council to look at the list and bring forth specific 328 

 items to bring forward for discussion and also bring on those who have more background and  329 

information on the topics up for discussion, who can specifically answer questions. 330 

 331 

C. Karolian- are these projects eligible for ARPA funds?  332 

 333 

A. Garron- yes, they are as it was the way in which we accepted the ARPA funds, we used the  334 

methodology of loss of revenues to justify the acceptance of the funds. It allows us a broader discretion  335 

of municipal use, in such a way that we were allowed to use the funds for any municipal project.  336 

 337 

C. Karolian- what is a future TIF project for $600,000? 338 

 339 

A. Garron- it is specific, I didn’t use the wording future TIF funding. The funding that we were seeking  340 

from beginning to present was $600,000 that would go to meet our obligation for the sewer commitment  341 

and the water precinct MOU.  342 

 343 

R. Duhaime- the reason why they are not on this list specifically is because the voters already voted to  344 

allocate funds from other sources. To go back and fund that through a different mechanism didn’t seem  345 

appropriate, in order to keep that same dollar amount for the TIFF in the ranking what we said was in  346 

the future there will be another project or multiple projects, and earmark that as a potential as a future  347 

potential TIFF usage. Not the current one as the money for those have already been allocated by other  348 

special reserve funds.  349 

 350 

A. Garron- I disagree I believe that you can use those funds within the TIFF district.  351 

 352 

D. Ross- revenue was not a big issue for us. The issue that I think is important for us all to look at, is  353 

there needs to be another metric to gauge this. We need to look at projects that serve the community.  354 

These are the things that we need to weight, and how is the money supposed to be used to better  355 

affect the community. What do our residents need and want today. Clean water is a huge project that  356 

many communities are using the money towards. What do our people need and want today. What is  357 

important to them. 358 

 359 

J. Sullivan- I suggest we address this list at our next meeting so that we can determine what is the best  360 

use of these funds.  361 

 362 

C. Karolian- I’d like to know how this list got complied.  363 

 364 

D. Ross- listen to the meeting and or read the minutes. I suggest everyone does. 365 

 366 

J. Sullivan motioned to table this discussion; seconded by T. Tsantoulis. 367 

 368 

Vote in favor 8-1 369 
 370 
D. Ross left at 8:33 p.m. 371 
 372 

NEW BUSINESS 373 

 374 

17.2 Town Wide Road Line Striping Bid Acceptance 375 

 376 

Bartoula- this is the same schedule that we had last season. 377 

 378 
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R. Lapierre- is this the same vendor that we have worked with in the past? 379 

 380 

Bartoula- yes, we have worked with them in the past.  381 

 382 

A. Walczyk- is there any changes to the crosswalks? 383 

 384 

Bartoula- it is the same list as last year.  385 

 386 

R. Duhaime- is it needed to do this every year? 387 

 388 

Bartoula- they fade through the season and are hard to see and come off and yes, good to do every 389 
year.  390 

 391 

D. Boutin motioned to approve and consent to award the Town Wide Road Line Striping bid to 392 
Industrial Traffic Lines, Inc. for $29,604.97 to be funded out of current FY 2021-2022 budget. 393 
Seconded by T. Tsantoulis.  394 

 395 

Roll Call Vote #6 396 

J. Durand   Aye 397 

R. Lapierre   Aye 398 

C. Karolian   Aye 399 

D. Boutin   Aye 400 

D. Ross   NP 401 

T. Tsantoulis   Aye 402 

A. Walczyk   Aye  403 

R. Duhaime   Nay 404 

J. Sullivan   Aye 405 

 406 

Vote in favor 7-1 407 

 408  409 
17.3 District Court Roof Repair Bid Acceptance 410 

 411 

D. Boutin motioned to approve and consent to award the District Court Roof Repair bid to JJS 412 
Universal Construction Co. for $75,000.00 to be funded out of Capital Reserves Town Building 413 
Maintenance, currently with a balance of $682,000.00, seconded by T. Tsantoulis.  414 

 415 

 416 

Roll Call Vote #7 417 

D. Ross   NP 418 

C. Karolian   Aye 419 

R. Lapierre   Aye 420 

R. Duhaime   Aye 421 

A. Walczyk   Aye 422 

J. Durand   Aye 423 

T. Tsantoulis   Aye 424 

D. Boutin   Aye 425 

J. Sullivan    Aye 426 

 427 

Vote in favor 8-0 428 

 429  430  431 

Agenda Item #18.1.

Page 142 of 147



TC MINUTES  5-25-2022  9 
 

17.4 Corriveau Drive Drainage Improvements Project Award to Pichette Brothers Construction 432 
Company for $49,454.00. 433 

 434 

D. Boutin motioned to award the Drainage Improvements Project contract to Advanced  435 

Excavating and Paving, LLC for the bid price of $49,454.00 and pay for the project from the  436 

Public Works Drainage Upgrades account, Seconded by C. Karolian.  437 

 438 

R. Lapierre- did you try to contact Blue Bolt; it says that you were having a hard time interpreting their 439 
math.  440 

 441 

B. Thomas- yes, they were the low bidder on one project and the #2 bidder on another project and both  442 

times their math throughout their bids were wrong. I let them know that their numbers were wrong, and  443 

they sent in fixed ones and the numbers were still wrong and I felt confident that we should not move  444 

forward with them as a contractor as I do not find them qualified.  445 

 446 

R. Lapierre- is the Corriveau Drive drainage project that got in front of the ARPA committee that got top  447 

rank from the committee for funding? So if we move forward with this motion to pay for it out of the PW  448 

drainage upgrades account then we would not be able to fund it with ARPA funds. 449 

 450 

J. Sullivan- that would be correct.  451 

 452 

C. Karolian- I take note that the Corriveau Drive bid is more than what is on this list, and we need to talk 453 
about that.  454 

 455 

B. Thomas- I just want to point out that this is a sink hole in the middle of the street. The street is  456 

blocked off and there is some urgency to fix it.  457 

 458 

R. Lapierre moved to amend the motion to read that the $49,454.00 will be funded by ARPA  459 

funds seconded by T. Tsantoulis.  460 

 461 

R. Lapierre- this drainage project is obviously important. If we fund it out of the drainage account, that 462 
leaves very little in the fund left.  463 

 464 

T. Tsantoulis- I support this as it is in my interest to move town business forward.  465 

 466 

C. Karolian- I can’t believe we are trying to circumvent the ARPA funds. We tabled discussions. Now  467 

we are adding it to a motion that funds are coming from ARPA. It is obvious what is happening.  468 

 469 

R. Lapierre- when we made a motion to create a list of ARPA funds with a rank, I asked if creating a list  470 

will prohibit a councilor from making a motion to fund a project out of ARPA funds and the answer was  471 

of course, it won’t.  472 

 473 

A. Walczyk- this vote is on the amendment to have it come from ARPA. If it fails, it goes back to the  474 

original motion. 475 

 476 

Roll Call Vote #8  477 

R. Lapierre   Aye 478 

R. Duhaime   Nay 479 

T. Tsantoulis   Aye 480 

A. Walczyk   Nay 481 

J. Durand   Nay 482 
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D. Ross   NP 483 

D. Boutin   Nay 484 

C. Karolian   Nay 485 

J. Sullivan   Nay 486 

 487 

Vote fails 2-6 488 

 489 

Roll call vote on 17.4 motion  490 

 491 

Roll Call Vote #9 492 

J. Durand   Aye 493 

D. Boutin   Aye 494 

D. Ross   NP 495 

R. Duhaime   Aye 496 

C. Karolian   Aye 497 

A. Walczyk   Aye 498 

T. Tsantoulis   Aye 499 

R. Lapierre   Aye 500 

J. Sullivan   Aye 501 

 502 

Vote in favor 8-0 503 

 504  505  506 
17.5 TIF District Easements – Purchase easements from three residential properties in the Exit 507 
11 area of the TIF District for $14,500.  508 

 509 

D. Boutin motioned to purchase an easement from Damon, David S. and Damon, Suzanne E. at 1 510 
West Bank Road (17-17-15) for $7,000. Motion to purchase an easement from Phil Paquette & 511 
Son at 15 Meadowcrest Road (17-21) for $5,000. Motion to purchase an easement from the Van 512 
Dyne Rev Trust of 2003, Sandra M. Property at 3 Bayview Terrace Road (17-17-7) for $2,500. 513 
Seconded by T. Tsantoulis.  514 

 515 

C. Karolian- how will the properties that do not abut the sewer line connect? 516 

 517 

B. Thomas- the sewer line will have to be extended to go to those properties. The ones that are  518 

abutting can tie in, those that are not the sewer line will have to be extended. 519 

 520 

C. Karolian- that will take time, possibly years, and those will be out of luck if they do not abut it.  521 

 522 

B. Thomas- it is a matter of priority and funding.  523 

 524 

Roll Call Vote #10 525 

C. Karolian   Nay 526 

T. Tsantoulis   Aye 527 

R. Lapierre   Aye 528 

D. Ross   NP 529 

D. Boutin   Aye 530 

J. Durand   Nay 531 

A. Walczyk   Aye 532 

R. Duhaime   Aye 533 

J. Sullivan   Aye 534 

 535 
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Vote in favor 6-2 536 

 537 

17.6 Sherwood Drive Drainage Improvements Project - Award to Pichette Brothers Construction 538 
Company for $27,790.00. 539 

 540 

T. Tsantoulis motioned to approve of the award the Drainage Improvements Project contract to 541 
Advanced Excavating and Paving, LLC for the bid price of $27,790.00, allow the Town 542 
Administrator to sign the contract in July when additional funds are added to the Public Works 543 
Drainage Upgrades account, and pay for the project from that account; seconded by D. Boutin. 544 

 545 

T. Tsantoulis- I am familiar with the project and I understand it is important.  546 

 547 

R. Lapierre- in the staff report it says that the balance remaining will be $23,255 will remain in the  548 

drainage account, is that still true 549 

 550 

B. Thomas. No after this one it will be $14,756. 551 

 552 

Roll Call #11 553 

T. Tsantoulis   Aye 554 

R. Lapierre   Nay  555 

J. Durand   Aye  556 

D. Ross   NP 557 

C. Karolian   Aye 558 

A. Walczyk   Aye 559 

R. Duhaime   Aye 560 

D. Boutin   Aye 561 

J. Sullivan   Aye 562 

 563 

Vote in favor 7- 1 564 

 565 

17.7 Quarterly Financial Report as of March 31, 2022 566 

 567 

C. Tewksbury- this report is on the finance web page. I am going to tackle only what I feel is important  568 

at this time as the report is now 2 months old. The general fund operating budget is at 75% which is  569 

where we want to be. For revenues the budget has been increasing due to collecting more in revenue.  570 

The Town Clerk says that June is a high month for motor vehicle collections. Interest & penalties makes 571 
me nervous as I think we will fall short of the collections. Building permits, I think we will meet but not 572 
go over to much. Unspent budget gets returned to fund balance at the end of the year. Unspent budget  573 

and revenue collected all flow into our fund balance.  574 

 575 

17.8 Town Council Rules of Procedures Updates 576 

 577 

J. Sullivan motioned to approve the Town Council Rules of Procedures as presented in agenda 578 
item 17.8; Seconded by D. Boutin.  579 

 580 

Vote 6-2 581 

 582 

T. Tsantoulis motioned to the Unsealing of Council Non-Public session minutes (a) (b) (c) (d) (e) 583 
(i) (l) (June 2021 - May 2022), if in the opinion of a majority of members, the circumstances that 584 
sealed the minutes no longer apply in accordance with RSA 91A:3 III as presented in agenda 585 
item 17.9; seconded by D. Boutin.  586 
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 587 

Vote in favor 6-2 588 
 589 

APPROVAL OF MINUTES 590 

 591 

D. Boutin motioned to approve the public minutes of the May 11, 2022, as amended, Seconded 592 
J. Sullivan. 593 

 594 
Adjust line 578 to correct the spelling to Horne. 595 
 596 
Vote all in favor 8-0 597 
 598 
C. Karolian- did Donna just hand him the corrections now? 599 
 600 
J. Sullivan – it was just a hard copy. 601 
 602 
J. Sullivan- there is nothing stopping a citizen from reaching out to correct an error. That request was 603 
then forwarded to the secretary.  604 
 605 
J. Sullivan motioned to amend the council rules and procedure to read “to allow any person 606 
whom shall submit their corrections to minutes to either the Council Secretary or the Council 607 
Administrative staff” seconded by C. Karolian.  608 
 609 
Vote in favor 8-0 610 
 611 

R. Duhaime motioned to discuss agenda item 17.1 as presented in Non- Public under RSA 91-612 
A:3 II C Seconded by C. Karolian.  613 

(c) Matters which, if discussed in public, would likely affect adversely the reputation of any person, 614 
other than a member of the public body itself, unless such person requests an open meeting. This 615 
exemption shall extend to any application for assistance or tax abatement or waiver of a fee, fine, or 616 
other levy, if based on inability to pay or poverty of the applicant. 617 

 618 

Roll Call Vote #12 619 

D. Boutin   Aye 620 

A. Walczyk   Aye 621 

J. Durand   Aye 622 

C. Karolian   Aye 623 

R. Lapierre   Aye 624 

T. Tsantoulis   Nay 625 

R. Duhaime   Aye 626 

D. Ross   NP 627 

J. Sullivan   Nay 628 

 629 

Vote in favor 6-2 630 
 631 

NON-PUBLIC SESSION NH RSA 91-A:3 II A&C 632 

 633 
J. Sullivan motioned to go into non-public session under NH RSA 91-A:3 II (a & c),  634 
seconded by C. Karolian.  635 

(a) The dismissal, promotion, or compensation of any public employee or the disciplining of such 636 
employee, or the investigation of any charges against him or her, unless the employee affected (1) has 637 
a right to a meeting and (2) requests that the meeting be open, in which case the request shall be 638 
granted.  639 
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(c) Matters which, if discussed in public, would likely affect adversely the reputation of any person, 640 
other than a member of the public body itself, unless such person requests an open meeting. This 641 
exemption shall extend to any application for assistance or tax abatement or waiver of a fee, fine, or 642 
other levy, if based on inability to pay or poverty of the applicant. 643 

J. Sullivan motioned to seal the non-public minutes of 5/25/2022; seconded by D. Boutin.  644 
 645 
Vote in favor 6-0 646 
 647 
D. Boutin motioned to adjourn the non-public Session of 5/25/22 at 10:21 p.m.; seconded by T. 648 
Tsantoulis.  649 
 650 
Vote in favor 6-0 651 
 652 

ADJOURNMENT 653 

 654 

Chair Sullivan motioned to adjourn the meeting at 10:23 pm. Seconded by T. Tsantoulis 655 

 656 

Respectfully submitted, 657 

 658 

Alicia Jipson 659 

 660 

Alicia Jipson  661 

Recording Clerk 662 

 663 

 664 

Please see subsequent meeting minutes for any amendments to these minutes 665 
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