
REVOLVING LOAN FUND 
SIDEWALK REPAIR/REPLACEMENT PROGRAM 

 
Background 
 
The City of Cortland offers a revolving loan program as an option for City property owners to pay 
for the cost of repairs to their sidewalks. The cost is placed on the property owner’s tax bill and is 
paid over a five-year (5) period at six percent (6%) interest.  
 
To be eligible to participate, the applicant’s taxes must be current on all properties owned in the 
City of Cortland.  
 
Program 
 
As a benefit to local residents and property owners, the City of Cortland operates and maintains 
revolving loan program to assist with the financing costs associated with sidewalk repair or 
replacement.  
 
In addition to any other requirement outlined, property owners may be eligible for funding from 
the revolving loan fund conditioned on the following requirements: 

1. An application is submitted with all additional materials as requested (outlined below);  
2. The application is approved by the City; and 
3. Taxes must be current on all properties owned by the applicant in the City of Cortland. 

 
The City will fund up to $9,000.00 under this revolving loan fund program. The work must be 
performed by licensed contractors who have current insurance certificates on file with the City. 
The City of Cortland is unable to make recommendations. Applicants are encouraged to obtain 
three (3) quotes, but are required to submit one (1) itemized quote with their application.  
 
All work must be inspected by the City of Cortland Code Enforcement Office or other City 
designated representative. The application must be signed by the Code Enforcement Office or City 
designated representative before payment will be issued to the contractor.  
 
The City of Cortland will send an invoice to the property owner, which includes the contractor’s 
costs and a $25.00 administration fee. In the event the invoice is not paid in full to the City within 
thirty (30) days, the full amount due will be placed on the property owner’s taxes to be paid over 
a five-year (5) period at six percent (6%) interest. 
 
Procedure 
 

1. Obtain an Application from City Hall, located at 25 Court Street, or online from the City 
of Cortland’s website at www.cortland.org.  

2. Obtain a minimum (recommend three) of one (1) itemized quote from a contractor who has 
a current insurance certificate on file with the City. 

3. Complete the application and return to the City of Cortland with any additional required 
documentation (i.e. itemized quotes) for approval.  

http://www.cortland.org/


4. The City of Cortland will send an invoice to the property owner, which includes the 
contractor’s costs and a $25.00 administration fee. 

5. The full amount due will be placed on the property owner’s tax bill to be paid over a five-
year (5) period at six percent interest (6%) in the event the invoice is not paid within thirty 
(30) days. 

6. The City of Cortland reserves the right to deny any application.  
 
 



REVOLVING LOAN FUND 
SEWER/STORM/WATER LINE REPAIR/REPLACEMENT PROGRAM 

 
Background 
 
The City of Cortland offers a revolving loan program as an option for City property owners to pay 
for the cost of repairs to their sewer/storm and/or water service, including backflow service. The 
cost is placed on the property owner’s tax bill and is paid over a five-year (5) period at six percent 
(6%) interest.  
 
To be eligible to participate, the applicant’s taxes must be current on all properties owned in the 
City of Cortland.  
 
Program 
 
As a benefit to local residents and property owners, the City of Cortland operates and maintains 
revolving loan program to assist with the financing costs associated with sewer/storm lateral repair 
or replacement and water service repair or replacement – including backflow.  
 
In addition to any other requirement outlined, property owners may be eligible for funding from 
the revolving loan fund conditioned on the following requirements: 

1. An application is submitted with all additional materials as requested (outlined below);  
2. The application is approved by the City; and 
3. Taxes must be current on all properties owned by the applicant in the City of Cortland. 

 
The City will fund up to $9,000.00 under this revolving loan fund program. The work must be 
performed by licensed plumbers who have current insurance certificates on file with the City. The 
City of Cortland is unable to make recommendations. Applicants are encouraged to obtain three 
(3) quotes, but are required to submit one (1) itemized quote with their application.  
 
All work must be inspected by the City of Cortland Code Enforcement Office or other City 
designated representative. The application must be signed by the Code Enforcement Office or City 
designated representative before payment will be issued to the plumber.  
 
The City of Cortland will send an invoice to the property owner, which includes the plumber’s 
costs (and/or City Sewer/Water Department costs, if applicable) and a $25.00 administration fee. 
In the event the invoice is not paid in full to the City within thirty (30) days, the full amount due 
will be placed on the property owner’s taxes to be paid over a five-year (5) period at six percent 
(6%) interest. 
 
Procedure 
 

1. Obtain an application from City Hall, located at 25 Court Street, or online from the City of 
Cortland’s website at www.cortland.org.  

2. Obtain a minimum (recommend three) of one (1) itemized quote from a licensed plumber 
who has a current insurance certificate on file with the City, and  

http://www.cortland.org/


3. Complete the application and return to the City of Cortland with any additional required 
documentation (i.e. itemized quotes) for approval.  

4. The City of Cortland will send an invoice to the property owner, which includes the 
plumber’s costs (and/or City Sewer/Water Department costs, if applicable) and a $25.00 
administration fee. 

5. The full amount due will be placed on the property owner’s tax bill to be paid over a five-
year (5) period at six percent interest (6%)in the event the invoice is not paid within thirty 
(30) days. 

6. Applications submitted after the fact (after the work was performed) for “emergency work” 
will be considered on a case-by-case basis. 

7. The City of Cortland reserves the right to deny any application.  
 
 



City Clerk Duties 

The duties of the City Clerk are enumerated in the City Charter and include: 

• Attend all meetings of the Common Council and record the proceedings; 

• Transmit to the Mayor in duplicate within three calendar days of any Council meeting certified 
copies of all resolutions, ordinances and local laws adopted at the Council meetings; 

• Serve as ex officio clerk to various boards and commissions and maintain a record of their 
proceedings; 

• Maintain an official depository of all City records, including but not limited to all proceedings, local 
laws, ordinances, resolutions, rules, regulations, contracts and agreements; 

• Serve as the City’s Records Access Officer, coordinating response to records requests under the 
state Freedom of Information Law (FOIL); 

• Certify and the City budget and make it available to the public; 

• Have all powers and duties assigned to city clerks by state law and such powers and duties 
assigned to town clerks which are not inconsistent with other provisions of this Charter or the 
Administrative Code; AND 

The City Charter provides that other powers and duties may be assigned to the City Clerk by the Council 
or the Mayor. The following duties are currently assigned to the City Clerk by the Mayor: 

• Preparing resolutions to be considered by the Common Council;  

• Preparing and distributing the agenda for Common Council meetings;  

• Ensuring that agendas and minutes of the Common Council and the City’s boards and 
commissions are publicly posted to the City’s website; 

• Publishing public notices including notices of public hearings conducted by the Common Council 
and public meetings and hearings conducted by the Zoning Board of Appeals and Planning 
Commission; 

• Ensuring that information is updated on the City’s website; AND 

The City Clerk supervises the operation of the Office of the City Clerk and its two employees pursuant to 
state laws and regulations, as well as City code and policy. Responsibilities of the Office of the City Clerk 
include: 

• Maintaining vital records for the City including birth, death and marriage records; 

• Issuing licenses and permits including marriage licenses, dog licenses, exotic pet permits, hunting 
and fishing licenses, city parking lot and handicap parking permits, event permits, vendor permits, 
and sidewalk café permits; 

• Receiving applications and fees for Area Variances, Site Plan Review and other matters before the 
Zoning Board of Appeals, Planning Commission and Historic Commission; 

• Collecting, recording and transmitting fees to the State of New York and the Department of 
Administration and Finance. 



 

 

MEMORANDUM OF UNDERSTANDING 

between 

COUNTY OF CORTLAND 

and   

CITY OF CORTLAND 

 

This Memorandum of Understanding (MOU) is between the COUNTY OF CORTLAND (the 

“COUNTY”), a municipal corporation organized and existing under the laws of the State of New 

York, with its offices located at 60 Central Avenue, Cortland, New York, 13045, and the CITY 

OF CORTLAND (the “CITY”), a municipal corporation organized and existing under the laws 

of the State of New York, with its offices located at 25 Court Street, Cortland, New York, 13045.  

This MOU is to set forth the parties’ understanding for City Court Purposes within the Cortland 

County Courthouse located at 46 Greenbush Street, Cortland, New York 13045.  

 

In order to benefit all citizens of Cortland County and in order to assist in decreasing costs for the 

City of Cortland, the County of Cortland, and the State of New York; and in order to make 

accessibility to the Cortland City Court more convenient for all citizens, the City of Cortland, New 

York wishes to move its City Court operations to the Cortland County Courthouse. 

 

WHEREAS, the City of Cortland and the County of Cortland hereby reach the following 

agreement: 

 

1) The Cortland City Court will move from its current location at 25 Court Street, Cortland, 

New York, to the Cortland County Courthouse located at 46 Greenbush Street, Cortland, 

New York. 

  

2) The County agrees to provide space as approved by the State of New York Unified Court 

System within the Cortland County Courthouse to the City for purposes of implementing 

a City Court. 

 

3) Pursuant to the Agreement between the New York State Unified Court System and the 

County of Cortland executed by the County on December 17, 2013 and the New York State 

Unified Court System on February 19, 2014 and as most recently modified by Contract 

Renewal and Budget for the period of April 1, 2018 through March 31, 2023, the New 

York State Unified Court System is responsible for full reimbursement to the County of 

Cortland for, among other things, cleaning services for the interior of the Cortland County 

Courthouse as well as minor and emergency repairs and preventive building and property 

maintenance services for that facility.   

 

4) The City agrees that after the relocation of Cortland City Court to the County Courthouse, 

the County shall continue to be entitled to the full reimbursement amount from the New 

York State Unified Court System as outlined in paragraph three (3) herein. 

 

5) It is agreed herein that should the New York State Unified Court System decide not to 

continue with a satisfactory payment schedule, the County reserves the right to terminate 



 

 

this Agreement upon twenty-four (24) months’ notice; or negotiate mutually agreeable 

terms of repayment with the City. 

 

6) There shall be two (2) designated parking spaces for City Court Judges at the County 

Courthouse.  

 

7) This Agreement shall be for a term of twenty (20) years, commencing on 

________________, 202__, and shall be automatically renewed so long as the terms of this 

Memorandum continue to be met by the County and the City. 

 

8) This Agreement may be terminated by any party upon 24 months’ written notice to the 

other party. 

 

The foregoing is understood, accepted, and agreed to by the County of Cortland and the City of 

Cortland and shall be effective immediately upon the execution hereof.   

 

IN WITNESS WHEREOF, the parties hereto have executed this agreement the day and year set 

opposite their respective signatures. 

      COUNTY OF CORTLAND 

 

Date:       By:  ____________________________________ 

       Robert J. Corpora, County Administrator 

 

 

      CITY OF CORTLAND 

 

Date:       By:  ____________________________________ 

       Scott Steve, Mayor 
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