
BOARD OF COMMISSIONERS MEETING 
Steve Yoder, Chairman 

NOTICE OF MEETING 
The Executive Board Session of the Leelanau County Board of Commissioners will be held on 

Tuesday, May 13, 2025, at 9:30 a.m., in the Commissioner Meeting Room,  
Leelanau County Government Center, Suttons Bay, Michigan 

(Please silence any unnecessary cellular/electronic devices) 
(Proceedings of the meeting are being recorded and are not the official record of the meeting; 

the formally approved/accepted written copy of the minutes will be the official record of the meeting.) 

AMENDED AGENDA 
CALL TO ORDER  PAGE # 
PLEDGE OF ALLEGIANCE 
MOMENT OF SILENCE/PRIVATE PRAYER 
ROLL CALL 
APPROVAL OF AGENDA / LATE ADDITIONS OR DELETIONS  
COMMUNICATIONS, PROCLAMATIONS, PRESENTATIONS : 

• Administrator Update – Point Broadband, Insurance Updates, James L. Dyer, Administrator
• Building Safety Update – Amber Weber, Building Official

PUBLIC COMMENT (3 Minutes-Agenda Specific) 
COMMISSIONER COMMENTS 
ACTION ITEMS 

1. Community Corrections – Sherise Shively – FY26 Plans and Services Grant Application/Resolution
2. Equalization – Tax Rate Request for Summer 2025
3. Clerk – Leelanau County Money Purchase Plan Amendment
4. Planning –

a. Remonumentation Grant
b. Remonumentation Peer Group Meeting Agreements (handout)
c. Remonumentation County Rep Peer Group Agreement (handout)
d. Remonumentation Surveyor Services Agreements

5. Conservation District – Invasive Species Collection at Government Center
6. Parks & Recreation – Purchase of Fish for Kids Fishing Day
7. Human Resources –

a. Updates to Job Descriptions
i. Assistant Finance Director

ii. Senior Services Director
iii. Chief Deputy Register of Deeds
iv. Chief Deputy Treasurer

b. Personnel Policy 1.07 Amended Motion
8. Veterans Affairs – CVSF Grant FY26
9. Administration –

a. Vehicle Auction – Declare Surplus
b. 2% Applications – Approval for Submission to Grand Traverse Band

i. Inland Seas Education Association
ii. Home Sweet Home Nonprofit Housing Corporation

iii. Sheriff’s Office
iv. Parks and Recreation Commission
v. Probate and Family Court

vi. 13th Circuit Court
c. 2% Policy Draft – Discussion Only
d. Housing Fees Affordability – Discussion Only

REVIEW OF FINANCIALS 
SPECIAL REPORTS BY STAFF, COMMISSIONERS, AND AFFILIATED AGENCIES 
PUBLIC COMMENT (5 Minutes) 
COMMISSIONER COMMENTS 
APPROVAL OF FINANCIALS 

• Amendments & Transfers
• Miscellaneous Fund Transfers and Amendments
• Claims and Accounts
• Post Audit

ADJOURNMENT 

A live streaming of this meeting will be available for viewing via the following link – 
https://www.youtube.com/channel/UCNQTgIgcTedF2qB8floC1GQ?view_as=subscriber 
There are two ways to provide public comment during the meeting – you can attend in-person, 

or email your comments prior to the meeting to clerk@leelanau.gov 
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Department of Building Safety
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Meet our StaffCurt McNitt – Plumbing & Mechanical Inspector

Lynn Herman - Secretary

Jon Hedgcock – Building & Electrical Inspector

Molly Steck – Office Manager Charles Sessoms  – Building Inspector Jon Schaub  – Electrical & Plumbing Inspector

Rachael LaCross- Secretary
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Who we are, what we do and why we do it
• Michigan codes are in place to provide safe structures in our community and form the basis for 

the safe construction of all buildings, from commercial structures to our personal residences. 
Everything we do is for the safety and well being of all parties involved in each project.

• The Building Safety Department staff review construction plans, issue permits (building, 
electrical, mechanical and plumbing), and perform site inspections.

• Inspectors are licensed by the State based on their field of expertise. They must be familiar with 
ongoing changes within the industry and participate in continuing education classes to keep up 
to date with Michigan Codes.

• Office staff work closely with contractors and property owners to process permits, schedule 
inspections and assist with projects.
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* Note: Numbers provided are for the number of units, not buildings. 

• Duplex on 
Bingham Road

• Habitat for 
Humanity Homes 
in Maple City

• Marek Road Units 
in Suttons Bay

• Flaska Drive Units 
in Cedar

• Waypoint Circle 
Units in the 
Village of Suttons 
Bay
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Questions?
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Community Conections Plan and Apdication TvDOGCCP-2026{0003

Part One

Contact Sheet

Narne of CCAB: 13th Circuit Regional
A: General Contact lnfornEtion:

Federal l.D. Number: 38-6004852

Type of Community Corrections Board: Regional Advisory Boad
Date application was approved by the local CCAB: 0422n025

Particrpating County

Counties/Cities Participating in the GCAB: Antrim. GGnd Tnverse. Leelanau
Date application was approved by county board(s) of commisioners and/or city council
06/052025

B: CCAB i.4enbershrp

Ernail

mbotuovi anau
mi

ounty Commissioner(s) :

Agency Serving as
Fiduciary of Award &

Contact Person

Michi
9224781

X/fentative Date

Vacant

1

CCAB Manager CCAB Manage/s Oirect
Supervisor

CCAB Chairperson

Name: Shense Shive/y Gven Taylor Rob Lajko I Grand Tnverse County-
I Nathan Alaer

Tifle: Manager CCAB Char Grand T.averse County
Administntor

Address: 280 Washington Street 280 Washington Strcet
241 0 West Aerc Pad<

Coutt
400 Boardman Ave

cfiv: Tnverse City Tnverce City Tnverse City
State Michigan Michigan Michigan
Phone: (231) 9224559 (231) 9224501 (2s1) 9414290
Email: ssh i ve I y@q tc o u n ty m i. o ov sti ctcoLt t1. c.com

Representing: Name

ou Sheriff:
ou Sheriff:
ounty Sheriff:

Grand Traverse- Michael Shea
Leel anau- Mi ke Botuovi ch

Chief of Police: Traverse City- Matthew Richmond
Circuit Court Judge: KevinElseiheimer lketsenheimet@l3thcircuitcourt.otgtj []

tlDistrict Court Judge: Mike Stepka m ste p ka@8 6th d i stn ctc o u tl. o tg

ivhitten@ltcountym.gov t lProbate Court Judge: Jennifer Witten

h e I $i gj @a n t i m co u n ly. o rg tl

County Commissioner(s):

(ane Requircd for each member of
County)

tlGrand T@ve$e- Darryl Nelson d n e I so n @g tco u n ty m i. g ov

County Commissioner(s):

(OE Requircd for each member of
CounU)

tlDarcie Pickren tca lvDy s@sbcg I obal. netService Area (Up to 3)

nn m o e g ge n @A tco u nA m i. govNoelle MoeggenbergCounty Prosecutor:

e Requi'red br each member of i Leelanau-Rick Robbins nobbins@leeIanau.gov tl

Antrim- Jason Hel$ig

Tnverse

86th Distict Ct.
Administrator

Antim- Kevin Hoch S h e i tr(A.a n t i m co u n N. o rq il
nmshea(dglsheiff.oto
II
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Business Community: Robeft Lajko dajko@centuryllc.com tl
eommunications Media: Pat Livingston ve.com tl

City Councilpercon (Applies to city
or City/County Regional CCABS only -

one from each member CitY/County
required):

Sleve Scotf tl

N/A N

Workforce Developnrent: Vacant N

Community Conections Plan and Application MD@@P.2Om003

Participating County

Counties/Cities Participating in the CCAB: Gnnd Tnverse

Oate apptication was approied by county board(s) of commisionerc and/or city council:

0521n025
Criminel Justice System Analysis

2gfentative Date

A: PCR Table FY 2024

Does this data exclude those dispositions with prisoner siatus? yes
B: Recidivism

County # of Probation Violations - New
Sentence to Pfison

# of Probation Violations -
Technical to Prison

. C: COMPAS Criminogenic Nleeds Profile
Please list the Top 3 needs scabs (nredium/probable and high/highly probable combined) as identified wilhin the
COMPAS Criminogenic Needs and Risk Profile for all probationers provided by OCC. Additionally, identify both
the local and proposed OCC strategies that will impact the identifed needs scabs. OCC funded strategies must be
identified by CCIS Code and Local Name of Program as it appears on the program descriptions:

First:
Second:
Third:

Subslance Abuse
Ciminal Personality
Family Ciminality

CCAB PCR State PCR

Overall
26.0k

Group 2
55.trk 12.trk

Straddle Cell
56.Uk 21.ek

Group 2 Straddh
55.P/. 21.1yo

Pretrial Appearance Rate
94.Uk 91.Uk

Pretrial Public Safety Rate
92.@k 96.ek

CircuiUDistrict Probation : scottsS@fiichigan.gov

18.trh
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Community Conections Plan and Apdication

Check the Program codes in support ofthe top three
criminogenic needs. 200: dher

MDOCCCP-2026-00003

List nonocC funded programs in support of the
top three criminogenic needs.

Sobiety Coutt

CMH Jail Divesion

Oupatie nt Me ntal Health
Counseling via vaious agencies

PIHP Funded SUD Counseling

Battercrs lnte Ne nti on pagra m s

Coping $ith Anger

Kalamaao aCC funded Cognitive
ppgnmming

State Board lmpact

A: Key Oblectives

Does your plan intend to impact sentenced fulons?

Please state the objective:

Oyaral/ PCR from 
26,/0 inFy

List OCC Programs in support of Objective:

200: Other

Yes

List OCC Programs in support of Obiective:

200: dher

List NonOCC PrograrB in support of Objective:

lnlensive Superuision Drug Coun
Local Program Name:

lntensive Supeviston Jail Altematve

Sobriety Courl

CMH Jail Diversion

Aipatient Mental Health Counseling via

PIHP Funded SUD Counseling

Bafre.e rs I nteNent on pbg nm s

Coping vith Anger

Kalamazoo @C funded Cognitve prognmmi
Were key objectives nEt the prior year for the sentenced felon population? yes

lf no, please provide reasoning.

Does your plan intend to impact p€tial defendants? yes

2024.to 24Yo inFY
Local Program Nanre:

2025.
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Cornmunity Conections Plan and Apdication r\,4DOGCCP-20ru0003

Please state the
objective:

Appeareance Rate
from:

94'/" tnFY 2024, to 94o/o nFY 2025.

Public Safety Rate
from:

92o/o ioFY 2024, to 94'/o tn FY 2025.

List OCC Programs in support of Obiective:

F22: Prctnal Assessment

Local Program Name:

List OCC Programs in support of Oblective:

F23 : Prctti al S u perui si on

List NonOCC Prograrns in support of Objective:

F22 Pretnal Assessment
Local Program Narne:

F23 Prctial SupeNision

ClvlH Jail Diversion

Outpatient Mental Health Counseling via

PIHP Funded SUD Counseling
Were key objectives met the prioryearforthe pretrial population? Yes

lf no, please provide reasoning.

Additional lnformation

Please provide any additional infonnation that supports your requests:

The 13th Citcuit Coutl utiliDs a different pmcess for those pafticipating in our tw) treatnent coutts (not being bound over to
Circuit Coutt, but rcmain in District Coun duing the felony pottion of their pafticipation in the prognm in a delapd status).

Due to this process, Ihose dlsposltons are not counted in he overall region disposition numbers, hovcver they are felony
prcbatione9 for the first year of the prognm. We are requesting pmgramming for these pafticipants in our Drug Coun
program for the first 365 days in the pngram. Again, these indiiduals are not supeNised by DOC staff duing the felony
phase of the program, and are supeNised tnifinng CCABfunding duing the felony phase. These arc not only true

diversions from prison, but also if successful in lhe prognm, from being sentenced as felons.

Administrative Duties & Expenses Agreement

Per P.A. 51 1 . Adminislration furds cannot exceed 30% of the award amount. Staff time billed firr Administration duties must

be for actualhours worked. Contracted provider time billed for Administralion duties must comply with your local provider

contract. Allexpenses must be approved by MOCC.

2(Fy applyng for Adminislration turding, lackmwledge and accept the MOCC's Administration Duties & E&erses
Agreement.
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Community Conections Plan and Apdicaticn

Proposal

tvDOGCCP-20m40003

Proposal

CCAEI Name

13h Citcuit Regional
Code

00
$0.00

Reserved Funding

e

Requested uest

Education
Empbyrner{
Cognitivr-.
Domestic Violence
Sex Offender

nt SeMces

Supervision Programs
Pretnal sron

Case Management
Susbtance Abuse Testing
Other
5 Day

Administration
Salary & Wages
Contractual Services
Equipment
Supplies
Tra\€l
TrairirE
Board E&enses
Other

Total Funding Request

800
815
c01
c05
c06
G18

$
.s

,9

.$

$
$

w.00
$0.00
$0.00
$0.00
$0.00
w.00

$0.00

$105.009.89
$105.009.89

00

00

00

F23

$
$
$
$
$
.9

$
$

$

Assessrnent Services
Actuarial Assessment
Pretrial Assessment

22 $
$

e

$
c

$

$0.00
$74,809.89

$74.809.89
$0.00
w.00
$53.435.M
$0.00

$233,255.42

24
G17
zo0
202

0a

$u.122.77
$0.00
$8.000.00
$1.000.N
$6.000.N
$2.222.00
$600.N
$0.00
$81,944.77
$315,2N

Approved Funding Applied Admin % Approved Admin
Yo

,9 26.00
26.0A
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R E S O L U T I O N 

13th Circuit Court Community Corrections Grant Application to MDOC for FY 2026   

 

  WHEREAS, on May 20, 2025, the Leelanau County Board of Commissioners 

was presented the yearly Plans and Services Grant Application for the Michigan Department of 

Corrections, Office of Community Corrections and has been submitted to the board of 

commissioner for approval, and  

  WHEREAS, the grant is for one year starting with October 1, 2025, in the amount 

of $315,200 and,  

            WHEREAS, now, application requires approval from the Leelanau County Board 

of Commissioners to continue funding for the next fiscal year with no changes or amendments. 

 

  NOW, THEREFORE, BE IT RESOLVED BY THIS BOARD OF 

COMMISSIONERS, THAT Leelanau County approves the submission of the 13th Circuit Court 

Community Corrections FY2026 Grant Application as presented. 

   

APPROVED: _________________ 
          Date 
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Department Approval: __________________________________________ Date: ____________________________  

EXECUTIVE DOCUMENT SUMMARY 
Department: ___________________________________ 

Contact Person: ________________________________ 

Telephone Number: _____________________________ 

Submittal Dates 

 Select Meeting Type: _________________________

Date of Meeting: ______________________________

Financial/Source Selection Method 
Vendor: ______________________________________ 

Address/ 
Phone: 

 ____________________________________________ 

 Select One: __________________________________

 Other: _____________________________________

 Account No.: __________________________________

 CIP Project?

 If Grant, Match Account No.: ________________________

Budgeted Amount: ____________________________  Contracted Amount: _______________________________ 

Document Description 

 Request to Waive Board Policy on Bid Requirements  Department Head/Elected Official Authorization

Suggested Recommendation: 
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Instructions For Completing 
Form 614 (L-4029) 2025 Tax Rate Request, 

Millage Request Report To County Board Of Commissioners 

These instructions are provided under MCL Sections 211.24e 
(truth in taxation), 211.34 (truth in county equalization and 
truth in assessing), 211.34d (Headlee), and 211.36 and 
211.37 (apportionment). 

Column 1:  Source.  Enter the source of each millage. For 
example, allocated millage, separate millage limitations 
voted, charter, approved extra-voted millage, public act 
number, etc. Do not include taxes levied on the Industrial 
Facilities Tax Roll. 

Column 2: Purpose of millage. Examples are: operating, 
debt service, special assessments, school enhancement 
millage, sinking fund millage, etc. A local school district 
must separately list operating millages by whether they are 
levied against ALL PROPERTIES in the school district or 
against the NON-HOME group of properties. (See State 
Tax Commission Bulletin 2 of 2025 for more explanation.) 
A local school district may use the following abbreviations 
when completing Column 2: “Operating ALL” and “Operating 
NON-HOME”. “Operating ALL” is short for “Operating millage 
to be levied on ALL PROPERTIES in the local school 
district” such as Supplemental (Hold Harmless) Millages 
and Building and Site Sinking Fund Millages. “Operating 
NON-HOME” is short for “Operating millage to be levied on 
ALL PROPERTIES EXCLUDING PRINCIPAL RESIDENCE, 
QUALIFIED AGRICULTURAL, QUALIFIED FOREST AND 
INDUSTRIAL PERSONAL PROPERTIES in the local school 
district” such as the 18 mills in a district which does not levy 
a Supplemental (Hold Harmless) Millage. 

Column 3: Date of Election.  Enter the month and year 
of the election for each millage authorized by direct voter 
approval. 

Column 4: Millage Authorized.  List the allocated rate, 
charter aggregate rate, extra-voted authorized before 1979, 
each separate rate authorized by voters after 1978, debt 
service rate, etc. (This rate is the rate before any reductions.) 

Column 5: 2024 Millage Rate Permanently Reduced by 
MCL 211.34d (“Headlee”) Rollback. Starting with taxes 
levied in 1994, the “Headlee” rollback permanently reduces 
the maximum rate or rates authorized by law or charter. The 
2024 permanently reduced rate can be found in column 7 of 
the 2024 Form L-4029. For operating millage approved by 
the voters after April 30, 2024, enter the millage approved 
by the voters. For debt service or special assessments not 
subject to a millage reduction fraction, enter “NA” signifying 
“not applicable.” 

Column 6: Current Year Millage Reduction Fraction. 

treasurer for the current year as calculated on Form 2166 
(L-4034), 2025 Millage Reduction Fraction Calculations 
Worksheet. The millage reduction fraction shall be rounded 
to four (4) decimal places. The current year millage reduction 
fraction shall not exceed 1.0000 for 2025 and future years. 
This prevents any increase or “roll up” of millage rates. Use 

1.0000 for new millage approved by the voters after April 30, 
2025. For debt service or special assessments not subject 
to a millage reduction fraction, enter 1.0000. 

Column 7: 2025 Millage Rate Permanently Reduced 
by MCL 211.34d (“Headlee”) Rollback. The number in 
column 7 is found by multiplying column 5 by column 6 on 
this 2025 Form L-4029. This rate must be rounded DOWN 
to 4 decimal places. (See STC Bulletin No. 11 of 1999, 
Supplemented by Letter of 6/7/2000.) For debt service or 
special assessments not subject to a millage reduction 
fraction, enter “NA” signifying “not applicable.” 

Column 8: Section 211.34 Millage Rollback Fraction 
(Truth in Assessing or Truth in Equalization). List the 
millage rollback fraction for 2025 for each millage which 
is an operating rate. Round this millage rollback fraction 
to 4 decimal places. Use 1.0000 for school districts, for 
special assessments and for bonded debt retirement levies. 
For counties, villages and authorities, enter the Truth in 
Equalization Rollback Fraction calulated on STC Form 
L-4034 as TOTAL TAXABLE VALUE BASED ON CEV FOR 
ALL CLASSES/TOTAL TAXABLE VALUE BASED ON SEV 
FOR ALL CLASSES. Use 1.0000 for an authority located in 
more than one county. For further information, see State Tax 
Commission Bulletin 2 of 2025. For townships and cities, 
enter the Truth in Assessing Rollback Fraction calculated  on 
STC Form L-4034 as TOTAL TAXABLE VALUE BASED ON 
ASSESSED VALUE FOR ALL CLASSES/TOTAL TAXABLE 
VALUE BASED ON SEV FOR ALL CLASSES. The Section 
211.34 Millage Rollback Fraction shall not exceed 1.0000. 

Column 9: Maximum Allowable Millage Levy. Multiply 
column 7 (2025 Millage Rate Permanently Reduced by 
MCL 211.34d) by column 8 (Section 211.34 millage rollback 
fraction). Round the rate DOWN to 4 decimal places. (See 
STC Bulletin No. 11 of 1999, Supplemented by Letter of 
6/7/2000.) For debt service or special assessments not 
subject to a millage reduction fraction, enter millage from 
Column 4. 

Column 10/Column 11:  Millage Requested to be 
Levied.  Enter the tax rate approved by the unit of local 
government provided that the rate does not exceed the 
maximum allowable millage levy (column 9). A millage rate 
that exceeds the base tax rate (Truth in Taxation) cannot be 
requested unless the requirements of MCL 211.24e have 
been met. For further information, see State Tax Commission 
Bulletin 2 of 2025. A LOCAL School District which levies 
a Supplemental (Hold Harmless) Millage shall not levy a 
Supplemental Millage in excess of that allowed by MCL 
380.1211(3). Please see the memo to assessors dated 
October 26, 2004, regarding the change in the collection 
date of certain county taxes. 

Column 12:  Expiration Date of Millage. Enter the month 
and year on which the millage will expire. 
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2025 Leelanau County Taxable Value (Ad Valorem Minus DVE) Millage Purpose 2025 Maximum Allowable Millage Rate Estimated Revenue Season Levied
$4,208,350,802 Operating 3.2520 $13,685,557 Summer
$4,208,350,802 Roads 0.4915 $2,068,404 Winter
$4,208,350,802 Seniors 0.3145 $1,323,526 Winter
$4,208,350,802 Early Childhood 0.2486 $1,046,196 Winter

$18,123,684

2024 Leelanau County Taxable Value Millage Purpose 2024 Millage Rate (Actually Levied) Estimated Revenue Season Levied
$3,945,944,457 Operating 3.3083 $13,054,368 Summer
$3,945,944,457 Roads 0.5000 $1,972,972 Winter
$3,945,944,457 Seniors 0.3200 $1,262,702 Winter
$3,945,944,457 Early Childhood 0.2000 $789,189 Winter

SUM $17,079,231

2023 Leelanau County Taxable Value Millage Purpose 2023 Millage Rate (Actually Levied) Estimated Revenue Season Levied
$3,609,202,761 Operating 3.3580 $12,119,703 Summer
$3,609,202,761 Roads 0.5000 $1,804,601 Winter
$3,609,202,761 Seniors 0.3134 $1,131,124 Winter
$3,609,202,761 Early Childhood 0.1861 $671,673 Winter

SUM $15,727,101

2022 Leelanau County Taxable Value Millage Purpose 2022 Millage Rate (Actually Levied) Estimated Revenue Season Levied
$3,317,449,286 Operating 3.3580 $11,139,995 Summer
$3,317,449,286 Roads 0.5000 $1,658,725 Winter
$3,317,449,286 Seniors 0.3134 $1,039,689 Winter
$3,317,449,286 Early Childhood 0.2111 $700,314 Winter

SUM $14,538,721
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Department Approval: __________________________________________ Date: ____________________________ 

EXECUTIVE DOCUMENT SUMMARY
Department:___________________________________

Contact Person: ________________________________

Telephone Number: _____________________________ 

Submittal Dates 

Select Meeting Type: _________________________

Date of Meeting: ______________________________

Financial/Source Selection Method
Vendor:______________________________________

Address/ 
Phone: 

 ____________________________________________ 

Select One:__________________________________

Other: _____________________________________

Account No.: __________________________________

CIP Project?

If Grant, Match Account No.: ________________________

Budgeted Amount: ____________________________  Contracted Amount: _______________________________ 

Document Description 

Request to Waive Board Policy on Bid Requirements Department Head/Elected Official Authorization

Suggested Recommendation: 
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PO Box 183046, Columbus OH 43218-3046 
The Nationwide Group Retirement Series includes unregistered group fixed and variable annuities and trust programs. The unregistered group fixed and variable annuities are 
issued by Nationwide Life Insurance Company, Columbus, Ohio. Trust programs and trust services are offered by Nationwide Trust Company, FSB. Nationwide Investment 
Services Corporation, member FINRA, Columbus, Ohio. 
Nationwide, the Nationwide N and Eagle and Nationwide is on your side are service marks of Nationwide Mutual Insurance Company. © 2022 Nationwide  
PNN-2015AO (02/22) 
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Dear Plan Sponsor, 

Enclosed are the Amended Plan Document &, Summary Plan Description (SPD). Please execute where indicated 
 
After we have received the executed Adoption Agreement, a signed and dated copy of it, and the updated SPD, the 
documents will be posted to the Plan Sponsor website. You can access them by going to Plan Information and then 
Plan Documents. 
 
Plan details  
Plan name:                Leelanau County Money Purchase Plan  
Plan number:  10383 
 
Summary of changes 
The provisions updated in your amendment are as follows: 
• Updated Adoption Agreement to add an additional Money Type to Plan: Employer contribution other than 

matching (Section 11, Page 2). Contribution is 100% immediately vested (Section 17.d, Page 6) 
• Added Waiver of Eligibility conditions for “Administrator” only (Section 13.e, Pages 3 and 4) 
• Updated to show contribution for Administrator only (Section 24.c, Pages 9 and 10) 
• Updated to show that new Money Type is available for In-Service Distributions (Section 34, Pages 16 and 17) 

 
Effective April 1, 2025 
 
What you need to do: 
 
The Summary Plan Description (SPD) must be distributed to all participants (which includes terminated 
participants and beneficiaries of deceased participants with a balance) within 210 days of adoption of this 
amendment. 
NOTE: Please retain an executed copy of the Plan Documents for your records. 
 
We’re here to help 
We appreciate the opportunity to provide administrative services for your Plan. If you have any questions or need 
additional information, contact your Nationwide Representative at 800-255-7566. Our specialists are available 
Monday through Thursday, 8 a.m. to 8 p.m. and Friday, 8 a.m. to 6 p.m. Eastern Time.  
Sincerely,  
Nationwide Retirement Solutions 

Important information about your Plan 
Access your information online nationwide.com/planlogin 
 
 
 
 
 

Michelle Crocker  
Leelanau County 
8527 E. Government Center Drive, Suite 
103 
Suttons Bay, MI 49682 
 
 
 
 

 Michelle Crocker  
 
Page 1 of 1 
 
Date prepared May 7, 2025 
Plan name Leelanau County Money Purchase Plan 
Plan number 10383 
Questions? Call 800-255-7566 
Visit us online nationwide.com/planlogin 
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ADOPTION AGREEMENT FOR 
DST RETIREMENT SOLUTIONS, LLC 

NON-STANDARDIZED 
GOVERNMENTAL 401(a) PRE-APPROVED PLAN 

 
CAUTION: Failure to properly fill out this Adoption Agreement may result in disqualification of the Plan. 
 
EMPLOYER INFORMATION 
(An amendment to the Adoption Agreement is not needed solely to reflect a change in this Employer Information Section.)  
 
1. EMPLOYER'S NAME, ADDRESS, TELEPHONE NUMBER, TIN AND FISCAL YEAR 

Name:   Leelanau County  

Address:   8527 E. Government Center Drive, Suite 103  
Street 

  Suttons Bay    Michigan    49682  
 City State Zip 

Telephone:   231) 256-7077  

Taxpayer Identification Number (TIN):    46-1385335  

Employer's Fiscal Year ends:    December 31st  
 
2. TYPE OF GOVERNMENTAL ENTITY. This Plan may only be adopted a state or local governmental entity, or agency thereof, 

including an Indian tribal government and may not be adopted by any other entity, including a federal government and any 
agency or instrumentality thereof.  
a. [   ] State government or state agency 
b. [X] County or county agency 
c. [   ] Municipality or municipal agency 
d. [   ] Indian tribal government (see Note below) 
 
NOTE:  An Indian tribal government may only adopt this Plan if such entity is defined under Code §7701(a)(40), is a subdivision 
of an Indian tribal government as determined in accordance with Code §7871(d), or is an agency or instrumentality of either, and  
all of the Participants under this Plan employed by such entity substantially perform services as an Employee in essential 
governmental functions and not in the performance of commercial activities (whether or not an essential government function). 

 
3. PARTICIPATING EMPLOYERS (Plan Section 1.39). Will any other Employers adopt this Plan as Participating Employers?  

a. [X] No 
b. [   ] Yes 
 
MULTIPLE EMPLOYER PLAN (Plan Article XI). Will any Employers who are not Affiliated Employers adopt this Plan as part 
of a multiple employer plan (MEP) arrangement? 
c. [X] No 
d. [   ] Yes (Complete a Participation Agreement for each Participating Employer.) 

 
PLAN INFORMATION 
(An amendment to the Adoption Agreement is not needed solely to reflect a change in the information in Question 9.) 
 
4. PLAN NAME: 
 

  Leelanau County Money Purchase Plan  
 
5. PLAN STATUS 

a. [   ] New Plan 
b. [X] Amendment and restatement of existing Plan 

CYCLE 3 RESTATEMENT (leave blank if not applicable) 
1. [   ] This is an amendment and restatement to bring a plan into compliance with the legislative and regulatory 

changes set forth in IRS Notice 2017-37 (i.e., the 6-year pre-approved plan restatement cycle). 
 
6. EFFECTIVE DATE (Plan Section 1.16) (complete a. if new plan; complete a. AND b. if an amendment and restatement)  

Initial Effective Date of Plan (except for restatements, cannot be earlier than the first day of the current Plan Year) 
a.   January 1, 1999    (enter month day, year) (hereinafter called the "Effective Date" unless 6.b. is 

entered below) 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6
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2 

 
Restatement Effective Date. If this is an amendment and restatement, the effective date of the restatement (hereinafter called the 
"Effective Date") is: 
b.   April 1, 2025    (enter month day, year; NOTE: The restatement date may not be prior to the first 

day of the current Plan Year. Plan contains appropriate retroactive effective dates with respect to provisions for appropriate 
laws.) 

 
7. PLAN YEAR (Plan Section 1.43) means, except as otherwise provided in d. below:  

a. [X] the calendar year 
b. [   ] the twelve-month period ending on                          (e.g., June 30th) 

 
SHORT PLAN YEAR (Plan Section 1.47). This is a Short Plan Year (if the effective date of participation is based on a Plan 
Year, then coordinate with Question 14): 
c. [X] N/A 
d. [   ] beginning on                                                  (enter month day, year; e.g., July 1, 2020) 

and ending on                                                  (enter month day, year). 
 
8. VALUATION DATE (Plan Section 1.53) means:  

a. [X] every day that the Trustee (or Insurer), any transfer agent appointed by the Trustee (or Insurer) or the Employer, and 
any stock exchange used by such agent are open for business (daily valuation) 

b. [   ] the last day of each Plan Year 
c. [   ] the last day of each Plan Year quarter 
d. [   ] other (specify day or days):       (must be at least once each Plan Year) 
NOTE: The Plan always permits interim valuations. 

 
9. ADMINISTRATOR'S NAME, ADDRESS AND TELEPHONE NUMBER 

(If none is named, the Employer will be the Administrator (Plan Section 1.2).)  
a. [X] Employer (use Employer address and telephone number) 
b. [   ] The Committee appointed by the Employer (use Employer address and telephone number) 
c. [   ] Other: 

Name:     
 
Address:     

 Street 

             
 City State Zip 

Telephone:     
 
10. TYPE OF PLAN (select one)  

a. [   ] Profit Sharing Plan. 
b [X] Money Purchase Pension Plan. 

 
11. CONTRIBUTION TYPES 

The selections made below must correspond with the selections made under the Contributions and Allocations Section of this 
Adoption Agreement. 
FROZEN PLAN OR CONTRIBUTIONS HAVE BEEN SUSPENDED (Plan Section 4.1(c)) (optional)  
a. [   ] This is a frozen Plan (i.e., all contributions cease) (if this is a temporary suspension, select a.2):  

1. [   ] All contributions ceased as of, or prior to, the effective date of this amendment and restatement and the prior 
Plan provisions are not reflected in this Adoption Agreement (may enter effective date at 3. below and/or 
select prior contributions at g. - j. (optional), skip questions 12-18 and 22-30) 

2. [   ] All contributions ceased or were suspended and the prior Plan provisions are reflected in this Adoption 
Agreement (must enter effective date at 3. below and select contributions at b. - f.) 

Effective date 
3. [   ] as of     (effective date is optional unless a.2. has been selected 

above or this is the amendment or restatement to freeze the Plan). 
 

CURRENT CONTRIBUTIONS 
The Plan permits the following contributions (select one or more): 
b. [X] Employer contributions other than matching (Questions 24-25)  

1. [   ] This Plan qualifies as a Social Security Replacement Plan (Question 24.e. must be selected) 
c. [X] Employer matching contributions (Questions 26-28) 
d. [   ] Mandatory Employee contributions (Question 30) 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6
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e. [   ] After-tax voluntary Employee contributions 
f. [X] Rollover contributions (Question 36) 
 
PRIOR CONTRIBUTIONS 
The Plan used to permit, but no longer does, the following contributions (choose all that apply, if any): 
g. [   ] Employer matching contributions 
h. [   ] Employer contributions other than matching contributions 
i. [   ] Rollover contributions 
j. [   ] After-tax voluntary Employee contributions 

 
ELIGIBILITY REQUIREMENTS 
 
12. ELIGIBLE EMPLOYEES (Plan Section 1.17) means all Employees (including Leased Employees) EXCEPT those Employees 

who are excluded below or elsewhere in the Plan: (select a. or b.)  
a. [   ] No excluded Employees. There are no additional excluded Employees under the Plan (skip to Question 13). 
b. [X] Exclusions. The following Employees are not Eligible Employees for Plan purposes (select one or more):  

1. [   ] Union Employees (as defined in Plan Section 1.17) 
2. [   ] Nonresident aliens (as defined in Plan Section 1.17) 
3. [   ] Leased Employees (Plan Section 1.29) 
4. [   ] Part-time Employees. A part-time Employee is an Employee whose regularly scheduled service is less than             

   Hours of Service in the relevant eligibility computation period (as defined in Plan Section 1.55). 
5. [   ] Temporary Employees. A temporary Employee is an Employee who is categorized as a temporary Employee 

on the Employer’s payroll records.  
6. [   ] Seasonal Employees. A seasonal Employee is an Employee who is categorized as a seasonal Employee on 

the Employer’s payroll records. 
7. [X] Other:   All employees not eligible for longevity pay and those who opted to continue receiving longevity 

pay, temporary and part-time employees.   (must be definitely determinable under Regulation §1.401-1(b). 
Exclusions may be employment title specific but may not be by individual name) 

 
NOTE: If option 4. - 6. (part-time, temporary and/or seasonal exclusions) is selected, when any such excluded Employee 

actually completes 1 Year of Service, then such Employee will no longer be part of this excluded class. For this 
purpose, the Hours of Service method will be used for the 1 Year of Service override regardless of any contrary 
selection at Question 16. 

 
13. CONDITIONS OF ELIGIBILITY (Plan Section 3.1)  

a. [   ] No age and service required. No age and service required for all Contribution Types (skip to Question 14). 
b. [X] Eligibility. An Eligible Employee will be eligible to participate in the Plan upon satisfaction of the following (complete 

c. and d., select e. and f. if applicable):  

Eligibility Requirements 
c. [X] Age Requirement 

1. [   ] No age requirement 
2. [   ] Age 20 1/2 
3. [   ] Age 21 
4. [X] Age   18   (may not exceed 26) 

d. [X] Service Requirement  
1. [   ] No service requirement 
2. [   ]             (not to exceed 60) months of service (elapsed time) 
3. [   ] 1 Year of Service 
4. [X]   2   (not to exceed 5) Years of Service 
5. [   ]              consecutive month period from the Eligible Employee's employment commencement date and during 

which at least                Hours of Service are completed. 
6. [   ]              consecutive months of employment. 
7. [   ] Other:                                                                                   (e.g., date on which 1,000 Hours of Service is 

completed within the computation period) (must satisfy the Notes below) 
NOTE: If c.4. or d.7. is selected, the condition must be an age or service requirement that is definitely determinable and may 

not exceed age 26 and may not exceed 5 Years of Service. 
NOTE: Year of Service means Period of Service if the elapsed time method is chosen. 

 
Waiver of conditions. The service and/or age requirements specified above will be waived in accordance with the following 
(leave blank if there are no waivers of conditions): 
e. [X] If employed on   April 1, 2025   the following requirements, and the entry date requirement, will be waived. The waiver 

applies to any Eligible Employee unless 3. selected below. Such Employees will enter the Plan as of such date (select 1. 
and/or 2. AND 3. if applicable):  
1. [X] service requirement (may let part-time Eligible Employees into the Plan) 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6
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2. [X] age requirement 
3. [X] waiver is for:   Administrator   

 
Amendment or restatement to change eligibility requirements 
f. [   ] This amendment or restatement (or a prior amendment and restatement) modified the eligibility requirements and the 

prior eligibility conditions continue to apply to the Eligible Employees specified below. If this option is NOT selected, 
then all Eligible Employees must satisfy the eligibility conditions set forth above.  
1. [   ] The eligibility conditions above only apply to Eligible Employees who were not Participants as of the 

effective date of the modification. 
2. [   ] The eligibility conditions above only apply to individuals who were hired on or after the effective date of the 

modification. 
 
14. EFFECTIVE DATE OF PARTICIPATION (ENTRY DATE) (Plan Section 3.2)  

An Eligible Employee who has satisfied the eligibility requirements will become a Participant in the Plan as of the: 
a. [X] date such requirements are met 
b. [   ] first day of the month coinciding with or next following the date on which such requirements are met 
c. [   ] first day of the Plan Year quarter coinciding with or next following the date on which such requirements are met 
d. [   ] earlier of the first day of the Plan Year or the first day of the seventh month of the Plan Year coinciding with or next 

following the date on which such requirements are met 
e. [   ] first day of the Plan Year coinciding with or next following the date on which such requirements are met 
f. [   ] first day of the Plan Year in which such requirements are met 
g. [   ] first day of the Plan Year in which such requirements are met, if such requirements are met in the first 6 months of the 

Plan Year, or as of the first day of the next succeeding Plan Year if such requirements are met in the last 6 months of 
the Plan Year. 

h. [   ] other:                                                                 (must be definitely determinable) 
 
SERVICE 
 
15. RECOGNITION OF SERVICE WITH OTHER EMPLOYERS (Plan Sections 1.40 and 1.55)  

a. [X] No service with other employers is recognized except as otherwise required by law (e.g., the Plan already provides for 
the recognition of service with Employers who have adopted this Plan as well as service with Affiliated Employers and 
predecessor Employers who maintained this Plan; skip to Question 16). 

b. [   ] Service with the designated employers is recognized as follows (select c. – e. and one or more of columns 1. - 3.; chose 
other options as applicable) (if more than 3 employers, attach an addendum to the Adoption Agreement or complete 
option h. under Section B of Appendix A): 

 1. 2. 3. 
 Contribution 
Other Employer Eligibility Vesting Allocation 

c. [   ] Employer name:  [   ]  [   ]  [   ] 
    

d. [   ] Employer name:  [   ]  [   ]  [   ] 
    

e. [   ] Employer name:  [   ]  [   ]  [   ] 
    

Limitations 
f. [   ] The following provisions or limitations apply with respect to the  [   ]  [   ]  [   ] 

recognition of prior service:     
(e.g., credit service with X only on/following 1/1/19) 

g. [   ] The following provisions or limitations apply with respect to the recognition of service with other employers:       
(e.g., credit service with X only on/following 1/1/19 or credit all service with entities the Employer acquires after 
12/31/18) 

 
NOTE: If the other Employer(s) maintained this qualified Plan, then Years (and/or Periods) of Service with such Employer(s) 

must be recognized pursuant to Plan Sections 1.40 and 1.55 regardless of any selections above. 
 
16. SERVICE CREDITING METHOD (Plan Sections 1.40 and 1.55)  

NOTE: If any Plan provision is based on a Year of Service, then the provisions set forth in the definition of Year of Service in 
Plan Section 1.55 will apply, including the following defaults, except as otherwise elected below: 
1. A Year of Service means completion of at least 1,000 Hours of Service during the applicable computation period. 
2. Hours of Service (Plan Section 1.24) will be based on actual Hours of Service except that for Employees for whom 

records of actual Hours of Service are not maintained or available (e.g., salaried Employees), the monthly 
equivalency will be used. 
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3. For eligibility purposes, the computation period will be as defined in Plan Section 1.55 (i.e., shift to the Plan Year if 
the eligibility condition is one (1) Year of Service or less). 

4. For vesting, allocation, and distribution purposes, the computation period will be the Plan Year.  
5. Upon an Employee's rehire, all prior service with the Employer is taken into account for all purposes. 

a. [   ] Elapsed time method. (Period of Service applies instead of Year of Service) Instead of Hours of Service, elapsed time 
will be used for:  
1. [   ] all purposes (skip to Question 17) 
2. [   ] the following purposes (select one or more):  

a. [   ] eligibility to participate 
b. [   ] vesting 
c. [   ] allocations, distributions and contributions 

 
b. [   ] Alternative definitions for the Hours of Service method. Instead of the defaults, the following alternatives will apply 

for the Hours of Service method (select one or more):  
1. [   ] Eligibility computation period. Instead of shifting to the Plan Year, the eligibility computation period after 

the initial eligibility computation period will be based on each anniversary of the date the Employee first 
completes an Hour of Service 

2. [   ] Vesting computation period. Instead of the Plan Year, the vesting computation period will be the date an 
Employee first performs an Hour of Service and each anniversary thereof. 

3. [   ] Equivalency method. Instead of using actual Hours of Service, an equivalency method will be used to 
determine Hours of Service for:  
a. [   ] all purposes 
b. [   ] the following purposes (select one or more):  

1. [   ] eligibility to participate 
2. [   ] vesting 
3. [   ] allocations, distribution and contributions 

Such method will apply to: 
c. [   ] all Employees 
d. [   ] Employees for whom records of actual Hours of Service are not maintained or available 

(e.g., salaried Employees) 
e. [   ] other:            (e.g., per-diem Employees only) 

Hours of Service will be determined on the basis of: 
f. [   ] days worked (10 hours per day) 
g. [   ] weeks worked (45 hours per week) 
h. [   ] semi-monthly payroll periods worked (95 hours per semi-monthly pay period) 
i. [   ] months worked (190 hours per month) 
j. [   ] bi-weekly payroll periods worked (90 hours per bi-weekly pay period) 
k. [   ] other:             (e.g., option f. is used for per-diem 

Employees and option g. is used for on-call Employees). 

4. [   ] Number of Hours of Service required. Instead of 1,000 Hours of Service, Year of Service means the 
applicable computation period during which an Employee has completed at least              (not to exceed 
1,000) Hours of Service for:  
a. [   ] all purposes 
b. [   ] the following purposes (select one or more):  

1. [   ] eligibility to participate 
2. [   ] vesting 
3. [   ] allocations, distributions and contributions 

 
c. [   ] Alternative for counting all prior service. Instead of the default which recognizes all prior service for rehired 

Employees, the Plan will not recognize prior service and rehired Employee are treated as new hires for the following 
purposes: (select one)  
1. [   ] all purposes 
2. [   ] the following purposes (select one or more):  

a. [   ] eligibility to participate 
b. [   ] vesting 
c. [   ] sharing in allocations or contributions 
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d. [   ] Other service crediting provisions:     (must be definitely determinable; e.g., 
for vesting a Year of Service is based on 1,000 Hours of Service but for eligibility a Year of Service is based on 900 
Hours of Service.) 

NOTE: Must not list more than 1,000 hours in this Section. This servicing credit provision will be used for:  
1. [   ] All purposes 
2. [   ] The following purposes (select one or more):  

a. [   ] eligibility to participate 
b. [   ] vesting 
c. [   ] allocations, distributions and contributions 

 
VESTING 
 
17. VESTING OF PARTICIPANT'S INTEREST – EMPLOYER CONTRIBUTIONS (Plan Section 6.4(b))  

a. [   ] N/A (no Employer contributions; skip to Question 19) 
b. [X] The vesting provisions selected below apply. Section B of Appendix A can be used to specify any exceptions to the 

provisions below. 
NOTE: The Plan provides that contributions for converted sick leave and/or vacation leave are fully Vested. 

 
Vesting for Employer contributions other than matching contributions 
c. [   ] N/A (no Employer contributions (other than matching contributions); skip to f.) 
d. [X] 100% vesting. Participants are 100% Vested in Employer contributions (other than matching contributions) upon 

entering Plan. 
e. [   ] The following vesting schedule, based on a Participant's Years of Service (or Periods of Service if the elapsed time 

method is selected), applies to Employer contributions (other than matching contributions):  
1. [   ] 6 Year Graded: 0-1 year-0%; 2 years-20%; 3 years-40%; 4 years-60%; 5 years-80%; 6 years-100% 
2. [   ] 4 Year Graded: 1 year-25%; 2 years-50%; 3 years-75%; 4 years-100% 
3. [   ] 5 Year Graded: 1 year-20%; 2 years-40%; 3 years-60%; 4 years-80%; 5 years-100% 
4. [   ] Cliff: 100% vesting after                (not to exceed 15) years 
5. [   ] Other graded vesting schedule (must provide for full vesting no later than 15 years of service; add additional 

lines as necessary) 

 Years (or Periods) of Service Percentage 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 

 
Vesting for Employer matching contributions 
f. [   ] N/A (no Employer matching contributions) 
g. [   ] The schedule above will also apply to Employer matching contributions. 
h. [X] 100% vesting. Participants are 100% Vested in Employer matching contributions upon entering Plan. 
i. [   ] The following vesting schedule, based on a Participant's Years of Service (or Periods of Service if the elapsed time 

method is selected), applies to Employer matching contributions: 
1. [   ] 6 Year Graded: 0-1 year-0%; 2 years-20%; 3 years-40%; 4 years-60%; 5 years-80%; 6 years-100% 
2. [   ] 4 Year Graded: 1 year-25%; 2 years-50%; 3 years-75%; 4 years-100% 
3. [   ] 5 Year Graded: 1 year-20%; 2 years-40%; 3 years-60%; 4 years-80%; 5 years-100% 
4. [   ] Cliff: 100% vesting after                (not to exceed 15) years 
5. [   ] Other graded vesting schedule (must provide for full vesting no later than 15 years of service; add additional 

lines as necessary) 
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 Years (or Periods) of Service Percentage 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 
                        % 

 
NOTE: If any Part-time/Seasonal/Temporary Employees who are not covered under Social Security are participating in this 

Plan as a Social Security Replacement Plan, any contributions used to satisfy the minimum contribution requirements 
of Question 24.e. will be 100% vested. 

 
18. VESTING OPTIONS 

Excluded vesting service. The following Years of Service will be disregarded for vesting purposes (select all that apply; leave 
blank if none apply): 
a. [   ] Service prior to the initial Effective Date of the Plan or a predecessor plan (as defined in Regulations §1.411(a)-5(b)(3)) 
b. [   ] Service prior to the computation period in which an Employee has attained age               . 
c. [   ] Service during a period for which an Employee did not make mandatory Employee contributions. 

 
Vesting for death, Total And Permanent Disability and Early/Normal Retirement. Regardless of the vesting schedule, a 
Participant will become fully Vested upon (select all that apply; leave blank if none apply): 
d. [   ] Death 
e. [   ] Total and Permanent Disability 
f. [   ] Early Retirement Date 
g. [   ] Normal Retirement Age 

 
RETIREMENT AGES 
 
19. NORMAL RETIREMENT AGE ("NRA") (Plan Section 1.33) means:    19 
 This Question 19 and Question 20 may be skipped if the Plan does not base any benefits, distributions or other features on 

Normal Retirement Age. 
a. [X] Specific age. The date a Participant attains age   65   
b. [   ] Age/participation. The later of the date a Participant attains age              or the              anniversary of the first day of 

the Plan Year in which participation in the Plan commenced 
c. [   ] Other:       (must be definitely determinable) 

 
NOTE: If this is a Money Purchase Pension Plan and in-service distributions at Normal Retirement Age are permitted, then the 

Normal Retirement Age cannot be less than age 62, or age 50 if substantially all Participants are qualified public safety 
employees (as defined in Code §72(t)(1)). The "substantially all" requirement for qualified public safety employees will 
no longer be a requirement as of the effective date of the final regulations once they are issued & effective.  If an age 
less than 62 is inserted (unless the age 50 safe harbor is applicable for a qualified public safety employee), no reliance 
will be afforded on the Opinion Letter issued to the Plan that such age is reasonably representative of the typical 
retirement age for the industry in which the Participants works. Effective for Employees hired during Plan Years 
beginning on or after the later of (1) January 1, 2015, or (2) the close of the first legislative session of the legislative 
body with the authority to amend the plan that begins on or after the date that is three (3) months after the final 
regulations are published in the Federal Register, an NRA of less than age 62 must comply with the final regulations 
under §401(a). 

 
Qualified public safety employees. Normal Retirement Age for public safety employees (as defined in Code §72(t)(1)) (leave 
blank if not applicable) 
d. [   ] Age              (may not be less than 50 for a Money Purchase Pension Plan or 40 for a Profit Sharing Plan) 

 
20. NORMAL RETIREMENT DATE (Plan Section 1.34) means, with respect to any Participant, the:  

a. [   ] date on which the Participant attains "NRA" 
b. [X] first day of the month coinciding with or next following the Participant's "NRA" 
c. [   ] first day of the month nearest the Participant's "NRA" 
d. [   ] Anniversary Date coinciding with or next following the Participant's "NRA" 
e. [   ] Anniversary Date nearest the Participant's "NRA" 
f. [   ] Other:                                (e.g., first day of the month following the Participant's "NRA"). 
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21. EARLY RETIREMENT DATE (Plan Section 1.15) 
a. [X] N/A (no early retirement provision provided) 
b. [   ] Early Retirement Date means the:  

1. [   ] date on which a Participant satisfies the early retirement requirements 
2. [   ] first day of the month coinciding with or next following the date on which a Participant satisfies the early 

retirement requirements 
3. [   ] Anniversary Date coinciding with or next following the date on which a Participant satisfies the early 

retirement requirements 

Early retirement requirements 
4. [   ] Participant attains age             

AND, completes.... (leave blank if not applicable)  
a. [   ] at least             Years (or Periods) of Service for vesting purposes 
b. [   ] at least              Years (or Periods) of Service for eligibility purposes 

c. [   ] Early Retirement Date means:                                                          (must be definitely determinable) 
 
COMPENSATION 
 
22. COMPENSATION with respect to any Participant is defined as follows (Plan Sections 1.10 and 1.23).  

Base definition 
a. [X] Wages, tips and other compensation on Form W-2 
b. [   ] Code §3401(a) wages (wages for withholding purposes) 
c. [   ] 415 safe harbor compensation 
NOTE: Plan Section 1.10(c) provides that the base definition of Compensation includes deferrals that are not included in 

income due to Code §§401(k), 125, 132(f)(4), 403(b), 402(h)(1)(B)(SEP), 414(h)(2), & 457. 
 

Determination period. Compensation will be based on the following "determination period" (this will also be the Limitation 
Year unless otherwise elected at option f. under Section B of Appendix A): 
d. [X] the Plan Year 
e. [   ] the Fiscal Year coinciding with or ending within the Plan Year 
f. [   ] the calendar year coinciding with or ending within the Plan Year 

 
Adjustments to Compensation (for Plan Section 1.10). Compensation will be adjusted by: 
g. [X] No adjustments (skip to Question 23. below) 
h. [   ] Adjustments. Compensation will be adjusted by (select all that apply):  

1. [   ] excluding salary reductions (401(k), 125, 132(f)(4), 403(b), SEP, 414(h)(2) pickup, & 457) 
2. [   ] excluding reimbursements or other expense allowances, fringe benefits (cash or non-cash), moving expenses, 

deferred compensation (other than deferrals specified in 1. above) and welfare benefits. 
3. [   ] excluding Compensation paid during the "determination period" while not a Participant in the Plan. 
4. [   ] excluding Military Differential Pay 
5. [   ] excluding overtime 
6. [   ] excluding bonuses 
7. [   ] other:                                                  (e.g., describe Compensation from the elections available above or a 

combination thereof as to a Participant group (e.g., no exclusions as to Division A Employees and exclude 
bonuses as to Division B Employees); and/or describe another exclusion (e.g., exclude shift differential pay)). 

 
23. POST-SEVERANCE COMPENSATION (415 REGULATIONS)  

415 Compensation (post-severance compensation adjustments) (select all that apply at a.; leave blank if none apply) 
NOTE: Unless otherwise elected under a. below, the following defaults apply: 415 Compensation will include (to the extent 

provided in Plan Section 1.23), post-severance regular pay, leave cash-outs and payments from nonqualified unfunded 
deferred compensation plans.  

a. [   ] The defaults listed above apply except for the following (select one or more):  
1. [   ] Leave cash-outs will be excluded 
2. [   ] Nonqualified unfunded deferred compensation will be excluded 
3. [   ] Disability continuation payments will be included for all Participants and the salary continuation will 

continue for the following fixed or determinable period:       
4. [   ] Other:       (must be definitely determinable) 

 
Plan Compensation (post-severance compensation adjustments) 
b. [X] Defaults apply. Compensation will include (to the extent provided in Plan Section 1.10 and to the extent such amounts 

would be included in Compensation if paid prior to severance of employment) post-severance regular pay, leave cash-outs, 
and payments from nonqualified unfunded deferred compensation plans. (skip to Question 24) 

c. [   ] Exclude all post-severance compensation. Exclude all post-severance compensation for allocation purposes. 
d. [   ] Post-severance adjustments. The defaults listed at b. apply except for the following (select one or more):  

1. [   ] Exclude all post-severance compensation 
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2. [   ] Regular pay will be excluded 
3. [   ] Leave cash-outs will be excluded 
4. [   ] Nonqualified unfunded deferred compensation will be excluded 
5. [   ] Military Differential Pay will be included 
6. [   ] Disability continuation payments will be included for all Participants and the salary continuation will continue 

for the following fixed or determinable period:       
e. [   ] Other:       (must be definitely determinable) 

 
CONTRIBUTIONS AND ALLOCATIONS 

 
24. EMPLOYER CONTRIBUTIONS (OTHER THAN MATCHING CONTRIBUTIONS) (Plan Section 4.1(b)(3)) (skip to Question 

26 if Employer contributions are NOT selected at Question 11.b.)  
CONTRIBUTION FORMULA (select one or more of the following contribution formulas:)  
a. [   ] Discretionary contribution (no groups). (may not be elected if this Plan is a Money Purchase Pension Plan) The 

Employer may make a discretionary contribution, to be determined by the Employer. Any such contribution will be 
allocated to each Participant eligible to share in allocations in the same ratio as each Participant's Compensation bears 
to the total of such Compensation of all Participants. 

b. [   ] Discretionary contribution (Grouping method). (may not be elected if this Plan is a Money Purchase Pension Plan) 
The Employer may designate a discretionary contribution to be made on behalf of each Participant group selected 
below (only select 1. or 2.). The groups must be clearly defined in a manner that will not violate the definite 
predetermined allocation formula requirement of Regulation §1.401-1(b)(1)(ii). The Employer must notify the Trustee 
in writing of the amount of the Employer Contribution being given to each group.  
1. [   ] Each Participant constitutes a separate classification. 
2. [   ] Participants will be divided into the following classifications with the allocation methods indicated under 

each classification. 
Definition of classifications. Define each classification and specify the method of allocating the contribution 
among members of each classification. Classifications specified below must be clearly defined in a manner 
that will not violate the definitely determinable allocation requirement of Regulation §1.401-1(b)(1)(ii). 

 
Classification A will consist of       
The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 
Classification B will consist of       
The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 
Classification C will consist of       
The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 
Classification D will consist of       
The allocation method will be: [   ] pro rata based on Compensation 
 [   ] equal dollar amounts (per capita) 
Additional Classifications:       (specify the classifications and which 
of the above allocation methods (pro rata or per capita) will be used for each classification). 
NOTE: If more than four (4) classifications, the additional classifications and allocation methods may be 

attached as an addendum to the Adoption Agreement or may be entered under Additional 
Classifications above. 

Determination of applicable group. If a Participant shifts from one classification to another during a Plan 
Year, then unless selected below, the Participant is in a classification based on the Participant's status as of 
the last day of the Plan Year, or if earlier, the date of termination of employment. If selected below, the 
Administrator will apportion the Participant's allocation during a Plan Year based on the following:  
a. [   ] Beginning of Plan Year. The classification will be based on the Participant's status as of the 

beginning of the Plan Year. 
b. [   ] Months in each classification. Pro rata based on the number of months the Participant spent in each 

classification. 
c. [   ] Days in each classification. Pro rata based on the number of days the Participant spent in each 

classification. 
d. [   ] One classification only. The Employer will direct the Administrator to place the Participant in only 

one classification for the entire Plan Year during which the shift occurs. 
c. [X] Fixed contribution equal to (only select one):  

1. [   ]             % of each Participant's Compensation for each:  
a. [   ] Plan Year 
b. [   ] calendar quarter 
c. [   ] month 
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d. [   ] pay period 
e. [   ] week 

2. [   ] $               per Participant. 
3. [   ] $               per Hour of Service worked while an Eligible Employee  

a. [   ] up to                hours (leave blank if no limit) 
4. [X] other:   Administrator only will receive 9% of his compensation funded by the county   (the formula 

described must satisfy the definitely determinable requirement under Regulation §1.401-1(b)) NOTE: Under 
Question 24.c.4., the Employer may only describe the allocation of Nonelective Contributions from the 
elections available under Question 24.c of this Adoption Agreement and/or a combination thereof as to a 
Participant group (e.g., a monthly contribution applies to Group A). 

d. [   ] Sick leave/vacation leave conversion. The Employer will contribute an amount equal to an Employee's current hourly 
rate of pay multiplied by the Participant's number of unused accumulated sick leave and/or vacation days (as selected 
below). Only unpaid sick and vacation leave for which the Employee has no right to receive in cash may be included. 
In no event will the Employer's contribution for the Plan Year exceed the maximum contribution permitted under 
Code §415(c). 

The following may be converted under the Plan: (select one or both):  
1. [   ] Sick leave 
2. [   ] Vacation leave 

Eligible Employees. Only the following Participants shall receive the Employer contribution for sick leave and/or 
vacation leave (select 3. and/or 4; leave blank if no limitations provided, however, that this Plan may not be used to 
only provide benefits for terminated Employees) 
3. [   ] Former Employees. All Employees terminating service with the Employer during the Plan Year and who 

have satisfied the eligibility requirements based on the terms of the Employer's accumulated benefits plans 
checked below (select all that apply; leave blank if no exclusions):  
a. [   ] The Former Employee must be at least age            (e.g., 55) 
b. [   ] The value of the sick and/or vacation leave must be at least $           (e.g., $2,000) 
c. [   ] A contribution will only be made if the total hours is over            (e.g., 10) hours 
d. [   ] A contribution will not be made for hours in excess of            (e.g., 40) hours  

4. [   ] Active Employees. Active Employees who have not terminated service during the Plan Year and who meet 
the following requirements (select all that apply; leave blank if no exclusions):  
a. [   ] The Employee must be at least age            (e.g., 55) 
b. [   ] The value of the sick and/or vacation leave must be at least $           (e.g., $2,000) 
c. [   ] A contribution will only be made if the total hours is over            (e.g., 10) hours 
d. [   ] A contribution will not be made for hours in excess of            (e.g., 40) hours 

e. [   ] Social Security Replacement Plan. Except as provided below, the Employer will contribute an amount equal to 7.5% 
of each eligible Participant's Compensation for the entire Plan Year, reduced by mandatory Employee contributions that 
are picked-up under Code §414(h) and Employer contributions to this Plan actually contributed to the Participant's 
Account during such Plan Year. (may only be selected if Question 11.b.1. has also been selected) 
AND, only the following Employees will NOT be eligible for the Social Security Replacement Plan contribution: 
(select all that apply)  
1. [   ] Part-time Employees who are not otherwise covered by another qualifying public retirement system as 

defined for purposes of Regulation §31.3121(b)(7)-2. A part-time Employee is an Employee whose regularly 
scheduled service is less than            Hours of Service in the relevant eligibility computation period (as 
defined in Plan Section 1.55). 

2. [   ] Seasonal Employees who are not otherwise covered by another qualifying public retirement system as 
defined for purposes of Regulation §31.3121(b)(7)-2. A seasonal Employee is an Employee who is 
categorized as a seasonal Employee on the Employer’s payroll records.  

3. [   ] Temporary Employees who are not otherwise covered by another qualifying public retirement system as 
defined for purposes of Regulation §31.3121(b)(7)-2. A temporary Employee is an Employee who is 
categorized as a temporary Employee on the Employer’s payroll records.  

4. [   ] Employees in elective positions (filled by an election, which may be by legislative body, board or committee, 
or by a jurisdiction’s qualified electorate) 

5. [   ] Other:        (any other group of Employees that is definitely determinable and 
not eligible for the Social Security Replacement Plan contribution). 

 
The minimum contribution of 7.5% stated above will be satisfied by:  
a. [   ] the Employee only (specify the contribution at the mandatory Employee contributions Question 30) 
b. [   ] the Employer only 
c. [   ] both the Employee and the Employer. The Employee shall contribute the amount specified in 

Question 30 for mandatory Employee contributions) and the Employer shall contribute           % of 
each eligible Participant's Compensation. 

 
NOTE: If a. or c. above is selected, then the mandatory Employee contribution must be picked-up by the 
Employer at Question 30. Also, if b. or c. above is selected, then the allocation conditions in Question 25 
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below do not apply to the Employer contribution made pursuant to this provision. 
f. [   ] Other:                                                     (the formula described must satisfy the definitely determinable requirement 

under Regulation §1.401-1(b) and if this is a Money Purchase Pension, it must not be a discretionary contribution 
formula). NOTE: Under Question 24.f., the Employer may only describe the allocation of Nonelective Contributions 
from the elections available under Question 24 and/or a combination thereof as to a Participant group or contribution 
type (e.g., pro rata allocation applies to Group A; contributions to other Employees will be allocated in accordance with 
the classifications allocation provisions of Plan Section 4.3 with each Participant constituting a separate classification). 

 
25. ALLOCATION CONDITIONS (Plan Section 4.3). If 24.a., b., c., or f. is selected above, indicate requirements to share in 

allocations of Employer contributions (select a. OR b. and all that apply at c. - e.) 
a. [X] No conditions. All Participants share in the allocations regardless of service completed during the Plan Year or 

employment status on the last day of the Plan Year (skip to Question 26). 
b. [   ] Allocation conditions apply (select one of 1. - 5. AND one of 6. - 9. below) 

Conditions for Participants NOT employed on the last day of the Plan Year 
1. [   ] A Participant must complete at least                     (not to exceed 500) Hours of Service if the actual 

hours/equivalency method is selected (or at least                 (not to exceed 3) months of service if the elapsed 
time method is selected). 

2. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
3. [   ] Participants will NOT share in the allocations, regardless of service. 
4. [   ] Participants will share in the allocations, regardless of service. 
5. [   ] Other:                                                   (must be definitely determinable and not subject to Employer 

discretion) 

Conditions for Participants employed on the last day of the Plan Year 
6. [   ] No service requirement. 
7. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
8. [   ] A Participant must complete at least              Hours of Service during the Plan Year. 
9. [   ] Other:                                                        (must be definitely determinable and not subject to Employer 

discretion) 

Waiver of conditions for Participants NOT employed on the last day of the Plan Year. If b.1., 2., 3., or 5. above is selected, 
Participants who are not employed on the last day of the Plan Year in which one of the following events occur will be eligible to 
share in the allocations regardless of the above conditions (select all that apply; leave blank if none apply): 
c. [   ] Death 
d. [   ] Total and Permanent Disability 
e. [   ] Termination of employment on or after Normal Retirement Age 

1. [   ] or Early Retirement Date 
 
26. EMPLOYER MATCHING CONTRIBUTIONS (Plan Section 4.1(b)(2) and Plan Section 4.12). (skip to Question 29 if matching 

contributions are NOT selected at Question 11.c.) The Employer will (or may with respect to any discretionary contribution) 
make the following matching contributions:   

A. Employee contributions taken into account. For purposes of applying the matching contribution provisions below, the 
following amounts are being matched (hereafter referred to as "matched Employee contributions" (select one or more):  
a. [   ] Elective deferrals to a 457 plan. Enter Plan name(s):       
b. [   ] Elective deferrals to a 403(b) plan. Enter Plan name(s):       
c. [   ] Voluntary Employee Contributions 
d. [X] Other:    Match based on employee 457 contribution and length of employment. Please see attachment.  

  (specify amounts that are matched under this Plan and are provided for within this Adoption Agreement) 
 

B. Matching Formula. (select one) 
e. [   ] Fixed - uniform rate/amount. The Employer will make matching contributions equal to           % (e.g., 50) of the 

Participant's "matched Employee contributions"  
1. [   ]  that do not exceed           % of a Participant's Compensation (leave blank if no limit) 
Additional matching contribution (choose 2. if applicable): 
2. [   ] plus an additional matching contribution of a discretionary percentage determined by the Employer, 

a. [   ] but not to exceed          % of Compensation. Such contribution is subject to the Instructions and 
Notice requirement of Section 4.12. 
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f. [   ] Fixed - tiered. The Employer will make matching contributions equal to a uniform percentage of each tier of each 
Participant's "matched Employee contributions", determined as follows: 
NOTE: Fill in only percentages or dollar amounts, but not both. If percentages are used, each tier represents the 

amount of the Participant's applicable contributions that equals the specified percentage of the Participant's 
Compensation (add additional tiers if necessary): 

Tiers of Contributions Matching Percentage 
(indicate $ or %) 
First                           % 
Next                           % 
Next                           % 
Next                           % 

g. [   ] Fixed - Years of Service. The Employer will make matching contributions equal to a uniform percentage of each 
Participant's "matched Employee contributions" based on the Participant's Years of Service (or Periods of Service if the 
elapsed time method is selected), determined as follows (add additional tiers if necessary): 

Years (or Periods) of Service Matching Percentage 
                           % 
                           % 
                           % 

For purposes of the above matching contribution formula, a Year (or Period) of Service means a Year (or Period) of 
Service for:  
1. [   ] vesting purposes 
2. [   ] eligibility purposes 

h. [   ] Flexible Discretionary Match. (may not be elected if this Plan is a Money Purchase Pension Plan) "Flexible 
Discretionary Match" means a Matching Contribution which the Employer in its sole discretion elects to make to the 
Plan. Except as specified below, the Employer retains discretion over the formula or formulas for allocating the 
Flexible Discretionary Match, including the Discretionary Matching Contribution rate or amount, the limit(s) on 
Elective Deferrals or Employee Contributions subject to match, the per Participant match allocation limit(s), the 
Participants or categories of Participants who will receive the allocation, and the time period applicable to any 
matching formula(s) (collectively, the "Flexible Discretionary Matching Formula"), except as the Employer otherwise 
elects in its Adoption Agreement. Such contributions will be subject to the Instructions and Notice requirement of 
Section 4.12, reproduced below, unless the Employer elects to use a "Rigid Discretionary Match" in Election 26.B.h.1. 
below. 

The discretionary matching contribution under this Question 26.B.h. is a "Flexible Discretionary Match" unless the 
Employer elects to use a "Rigid Discretionary Match." (Choose 1. if applicable.)  

 
1. [   ] Rigid Discretionary Match. A "Rigid Discretionary Match" means a Matching Contribution which the 

Employer in its sole discretion elects to make to the Plan. Such discretion will only pertain to the amount of 
the annual contribution.  The Employer must select the allocation method for this Contribution by selecting 
among those Adoption Agreement options which confer no Employer Discretion regarding the allocation of 
such discretionary amount, for example, the limit(s) on Elective Deferrals or Employee Contributions subject 
to match, the per Participant match allocation limit(s), the Participants who will receive the allocation, and 
the time period applicable to any matching formula(s). This "Rigid Discretionary Match" is not subject to the 
Instructions and Notice requirement of Section 4.12. 

 
Section 4.12 provides: INSTRUCTIONS TO ADMINISTRATOR AND NOTIFICATION TO 
PARTICIPANTS. For Plan Years beginning after the end of the Plan Year in which this document is first 
adopted, if a "Flexible Discretionary Match" contribution formula applies (i.e., a formula that provides an 
Employer with discretion regarding how to allocate a matching contribution to Participants) and the 
Employer makes a "Flexible Discretionary Match" to the Plan, the Employer must provide the Plan 
Administrator or Trustee written instructions describing (1) how the "Flexible Discretionary Match" formula 
will be allocated to Participants (e.g., a uniform percentage of Elective Deferrals or a flat dollar amount), (2) 
the computation period(s) to which the "Flexible Discretionary Match" formula applies, and (3) if applicable, 
a description of each business location or business classification subject to separate "Flexible Discretionary 
Match" allocation formulas.  Such instructions must be provided no later than the date on which the "Flexible 
Discretionary Match" is made to the Plan. A summary of these instructions must be communicated to 
Participants who receive an allocation of the "Flexible Discretionary Match" no later than 60 days following 
the date on which the last "Flexible Discretionary Match" contribution is made to the Plan for the Plan Year. 

 
i. [   ] Discretionary - tiered. (may not be elected if this Plan is a Money Purchase Pension Plan) The Employer may make 

matching contributions equal to a discretionary percentage of a Participant's "matched Employee contributions," to be 
determined by the Employer, of each tier, to be determined by the Employer. Such discretion will only pertain to the 
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amount of the contribution.  The tiers may be based on the rate of a Participant's "matched Employee contributions" or 
Years of Service. Such contribution is subject to the Instructions and Notice requirement of Section 4.12. 
NOTE: Fill in only percentages or dollar amounts, but not both. If percentages are used, each tier represents the amount 
of the Participant's applicable contributions that equals the specified percentage of the Participant's Compensation (add 
additional tiers if necessary): 

Tiers of Contributions Matching Percentage 
(indicate $ or %) 
First                           % 
Next                           % 
Next                           % 
Next                           % 

j. [X] Other:   Match based on employee 457 contribution and length of employment. Please see attachment.    (the 
formula described must satisfy the definitely determinable requirement under Regulation §1.401-1(b) and if this is a 
Money Purchase Pension Plan, it must not be a discretionary contribution formula. NOTE: Under Question 26.B.j., the 
Employer may only describe the allocation of Matching Contributions from the elections available under Question 26 
and/or a combination thereof as to a Participant group or contribution type (e.g., fixed – uniform rate applies to Group 
A; contributions to other Employees will be allocated as a tiered contribution.) 

 
27. MATCHING CONTRIBUTION PROVISIONS 

A. Maximum matching contribution. The total matching contribution made on behalf of any Participant for any Plan Year will not 
exceed:  
a. [X] N/A (no Plan specific limit on the amount of matching contribution) 
b. [   ] $            . 
c. [   ]             % of Compensation. 

 
B. Period of determination. Any matching contribution other than a "Flexible Discretionary Match" will be applied on the 

following basis (and "matched Employee contributions" and any Compensation or dollar limitation used in determining the 
matching contribution will be based on the applicable period. Skip if the only Matching Contribution is a Flexible Discretionary 
Match.): 
d. [   ] the Plan Year (potential annual true-up required) 
e. [   ] each payroll period (no true-up) 
f. [   ] each month (potential monthly true-up required) 
g. [   ] each Plan Year quarter (potential quarterly true-up required) 
h. [   ] each payroll unit (e.g., hour) (no true-up) 
i. [   ] Other (specify):                                                                    The time period described must be definitely determinable 

under Treas. Reg. §1.401-1(b). This line may be used to apply different options to different matching contributions 
(e.g., Discretionary matching contributions will be allocated on a Plan Year period while fixed matching contributions 
will be allocated on each payroll period.) Such contribution period is subject to the Instructions and Notice requirement 
of Section 4.12. 

 
28. ALLOCATION CONDITIONS (Plan Section 4.3) Select a. OR b. and all that apply of c. - h.  

a. [   ] No conditions. All Participants share in the allocations regardless of service completed during the Plan Year or 
employment status on the last day of the Plan Year (skip to Question 29). 

b. [X] Allocation conditions apply (select one of 1. - 5. AND one of 6. - 9. below) 
Conditions for Participants NOT employed on the last day of the Plan Year.  
1. [X] A Participant must complete more than   1   Hours of Service (or              months of service if the elapsed 

time method is selected). 
2. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
3. [   ] Participants will NOT share in the allocations, regardless of service. 
4. [   ] Participants will share in the allocations, regardless of service. 
5. [   ] Other:                                                                      (must be definitely determinable) 

 
Conditions for Participants employed on the last day of the Plan Year 
6. [   ] No service requirement. 
7. [   ] A Participant must complete a Year of Service (or Period of Service if the elapsed time method is selected). 
8. [X] A Participant must complete at least   1   Hours of Service during the Plan Year. 
9. [   ] Other:                      (must be definitely determinable and not subject to Employer discretion) 

 
Waiver of conditions for Participants NOT employed on the last day of the Plan Year. If b.1., 2., 3., or 5. is selected, 
Participants who are not employed on the last day of the Plan Year in which one of the following events occur will be eligible to 
share in the allocations regardless of the above conditions (select all that apply; leave blank if none apply): 
c. [X] Death 
d. [X] Total and Permanent Disability 
e. [   ] Termination of employment on or after Normal Retirement Age 

1. [   ] or Early Retirement Date 
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Conditions based on period other than Plan Year. The allocation conditions above will be applied based on the Plan Year 
unless otherwise selected below. If selected, the above provisions will be applied by substituting the term Plan Year with the 
specified period (e.g., if Plan Year quarter is selected below and the allocation condition is 250 Hours of Service per quarter, 
enter 250 hours (not 1000) at b.8. above). 
f. [   ] The Plan Year quarter. 
g. [X] Payroll period. 
h. [   ] Other:                      (must be definitely determinable and not subject to Employer discretion and may not be longer than 

a twelve month period). 
 
29. FORFEITURES (Plan Sections 1.21 and 4.3(e)) 

Timing of Forfeitures. Except as provided in Plan Section 1.21, a Forfeiture will occur:  
a. [   ] N/A (may only be selected if all contributions are fully Vested (default provisions at Plan Section 4.3(e) apply)) 
b. [X] As of the earlier of (1) the last day of the Plan Year in which the former Participant incurs five (5) consecutive 1-Year 

Breaks in Service, or (2) the distribution of the entire Vested portion of the Participant's Account. 
c. [   ] As of the last day of the Plan Year in which the former Participant incurs five (5) consecutive 1-Year Breaks in Service. 
d. [   ] As soon as reasonably practical after the date the Participant severs employment. 
 
Use of Forfeitures. (skip if this is NOT a Money Purchase Pension Plan; for Profit Sharing Plans, Forfeitures are disposed of in 
accordance with Employer direction that is consistent with Section 4.3(e)). 
Forfeitures will be (select one): 
e. [   ] added to the Employer contribution and allocated in the same manner 
f. [   ] used to reduce any Employer contribution 
g. [   ] allocated to all Participants eligible to share in the allocations of Employer contributions or Forfeitures in the same 

proportion that each Participant's Compensation for the Plan Year bears to the Compensation of all Participants for 
such year 

h. [X] other:   N/A  (describe the treatment of Forfeitures in a manner that is definitely 
determinable and that is not subject to Employer discretion) 

 
30. MANDATORY EMPLOYEE CONTRIBUTIONS (Plan Section 4.8) (skip if mandatory Employee contributions NOT selected 

at Question 11.d.)   
 

Type of mandatory Employee Contribution. The mandatory Employee contribution is being made in accordance with the 
following: (select one) 
a. [   ] The mandatory Employee contribution is a condition of employment. 
b. [   ] The Employee must make, on or before first being eligible to participate under any Plan of the Employer, an 

irrevocable election to contribute the mandatory Employee contribution to the Plan. No Eligible Employee will become 
a Participant unless the Employee makes such an irrevocable election. 

 
Amount of mandatory Employee Contribution (select one) 
c. [   ] An Eligible Employee must contribute to the Plan           % (not to exceed 25%) of Compensation. 
d. [   ] An Eligible Employee must, prior to his or her first Entry Date, make a one-time irrevocable election to contribute to 

the Plan from             % (not less than 1%) to             % (not to exceed 25%) of Compensation. 
 
Conditions of Mandatory Employee Contributions 
e. [   ] Additional provisions and conditions:                                                           (must be definitely 

determinable; e.g., Only full-time Employees must make mandatory Employee contributions) 
 

Employer pick-up contribution. The mandatory Employee contribution is "picked-up" by the Employer under Code §414(h)(2) 
unless elected below. (select if applicable) 
f. [   ] The mandatory Employee contribution is not "picked-up" by the Employer. 

 
DISTRIBUTIONS 
 
31. FORM OF DISTRIBUTIONS (Plan Sections 6.5 and 6.6) 

Distributions under the Plan may be made in (select all that apply; must select at least one):  
a. [X] lump-sums 
b. [   ] substantially equal installments 
c. [   ] partial withdrawals, provided the minimum withdrawal is $             (leave blank if no minimum) 
d. [X] partial withdrawals or installments are only permitted for Participants or Beneficiaries who must receive required 

minimum distributions under Code §401(a)(9) except for the following (leave blank if no exceptions):  
1. [   ] Only Participants (and not Beneficiaries) may elect partial withdrawals or installments 
2. [   ] Other:              (e.g., partial is not permitted for death benefits. 

Must be definitely determinable and not subject to Employer discretion.) 
e. [   ] annuity:             (describe the form of annuity or annuities) 
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f. [   ] other:               (must be definitely determinable and not subject to Employer discretion) 
NOTE: Regardless of the above, a Participant is not required to request a withdrawal of his or her total Account for an 

in-service distribution, a hardship distribution, or a distribution from the Participant's Rollover Account. 
 

Cash or property. Distributions may be made in: 
g. [X] cash only, except for (select all that apply; leave blank if none apply):  

1. [   ] insurance Contracts 
2. [   ] annuity Contracts 
3. [   ] Participant loans 
4. [   ] all investments in an open brokerage window or similar arrangement 

h. [   ] cash or property, except that the following limitation(s) apply: (leave blank if there are no limitations on property 
distributions):  
1. [   ]                                                                                  (must be definitely determinable and not 

subject to Employer discretion) 
 

Joint and Survivor Annuity provisions. (Plan Sections 6.5(e) and 6.6(e) (select one) The Joint and Survivor Annuity provisions 
do not apply to the Plan unless selected below (choose if applicable) 
i. [   ] Joint and Survivor Annuity applicable as normal form of distribution. The Joint and Survivor annuity rules set 

forth in Plan Sections 6.5(e) and 6.5(f) apply to all Participants (if selected, then annuities are a form of distribution 
under the Plan even if e. above is not selected)  

j. [   ] Joint and Survivor Annuity rules apply based on Participant election. Plan Section 6.5(f) will apply and the joint 
and survivor rules of Code §§401(a)(11) and 417 (as set forth in Plan Sections 6.5(e) and 6.6(e) will apply only if an 
annuity form of distribution is selected by a Participant.  

 
AND, if i. or j. is selected above, the one-year marriage rule does not apply unless selected below (choose if applicable). 
1. [   ] The one-year marriage rule applies.  

 
Spousal consent requirements. Spousal consent is not required for any Plan provisions (except as otherwise elected in i. above 
for the joint and survivor annuity rules) unless selected below (choose if applicable) 
k. [   ] Required for all distributions. A Spouse must consent to all distributions (other than required minimum distributions).  
l. [   ] Beneficiary designations. A married Participant's Spouse will be the Beneficiary of the entire death benefit unless the 

Spouse consents to an alternate Beneficiary.  
 

AND, if k. or l. is selected, the one-year marriage rule does not apply unless selected below (choose if applicable). 
1. [   ] The one-year marriage rule applies. 

 
32. CONDITIONS FOR DISTRIBUTIONS UPON SEVERANCE OF EMPLOYMENT. Distributions upon severance of 

employment pursuant to Plan Section 6.4(a) will not be made unless the following conditions have been satisfied:  
 

A. Accounts in excess of $5,000 
a. [X] Distributions may be made as soon as administratively feasible following severance of employment. 
b. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year coincident with or 

next following severance of employment. 
c. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year quarter coincident 

with or next following severance of employment. 
d. [   ] Distributions may be made as soon as administratively feasible after the Valuation Date coincident with or next 

following severance of employment. 
e. [   ] Distributions may be made as soon as administratively feasible after              months have elapsed following severance 

of employment. 
f. [   ] No distributions may be made until a Participant has reached Early or Normal Retirement Date. 
g. [   ] Other:               (must be objective conditions which are ascertainable and may not 

exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 
 

B. Accounts of $5,000 or less 
h. [X] Same as above 
i. [   ] Distributions may be made as soon as administratively feasible following severance of employment. 
j. [   ] Distributions may be made as soon as administratively feasible after the last day of the Plan Year coincident with or 

next following severance of employment. 
k. [   ] Other:             (must be objective conditions which are ascertainable and may not 

exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 
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C. Timing after initial distributable event. If a distribution is not made in accordance with the above provisions upon the 
occurrence of the distributable event, then a Participant may elect a subsequent distribution at any time after the time the amount 
was first distributable (assuming the amount is still distributable), unless otherwise selected below (may not be selected with 32.f. 
and 32.h.): 
l. [   ] Other:             (e.g., a subsequent distribution request may only be made in 

accordance with l. above (i.e., the last day of another Plan Year); must be objective conditions which are ascertainable 
and may not exceed the limits of Code §401(a)(14) as set forth in Plan Section 6.7) 

 
D. Participant consent (i.e., involuntary cash-outs). Should Vested Account balances less than a certain dollar threshold be 

automatically distributed without Participant consent (mandatory distributions)? 
NOTE: The Plan provides that distributions of amounts of $5,000 or less are only paid as lump-sums. 
m. [X] No, Participant consent is required for all distributions. 
n. [   ] Yes, Participant consent is required only if the distribution is over:  

1. [   ] $5,000 
2. [   ] $1,000 
3. [   ] $             (less than $1,000) 
NOTE: If 2. or 3. is selected, rollovers will be included in determining the threshold for Participant consent. 

Automatic IRA rollover. With respect to mandatory distributions of amounts that are $1,000 or less, if a Participant 
makes no election, the amount will be distributed as a lump-sum unless selected below. 
4. [   ] If a Participant makes no election, then the amount will be automatically rolled over to an IRA provided the 

amount is at least $             (e.g., $200). 
 

E. Rollovers in determination of $5,000 threshold. Unless otherwise elected below, amounts attributable to rollover contributions 
(if any) will be included in determining the $5,000 threshold for timing of distributions, form of distributions, or consent rules. 
o. [   ] Exclude rollovers (rollover contributions will be excluded in determining the $5,000 threshold) 
NOTE: Regardless of the above election, if the Participant consent threshold is $1,000 or less, then the Administrator must 

include amounts attributable to rollovers for such purpose. In such case, an election to exclude rollovers above will 
apply for purposes of the timing and form of distributions. 

 
33. DISTRIBUTIONS UPON DEATH (Plan Section 6.8(b)(2)) 

Distributions upon the death of a Participant prior to the "required beginning date" will:  
a. [X] be made pursuant to the election of the Participant or "designated Beneficiary" 
b. [   ] begin within 1 year of death for a "designated Beneficiary" and be payable over the life (or over a period not exceeding 

the "life expectancy") of such Beneficiary, except that if the "designated Beneficiary" is the Participant's Spouse, begin 
prior to December 31st of the year in which the Participant would have attained age 70 1/2 

c. [   ] be made within 5 (or if lesser           ) years of death for all Beneficiaries 
d. [   ] be made within 5 (or if lesser           ) years of death for all Beneficiaries, except that if the "designated Beneficiary" is 

the Participant's Spouse, begin prior to December 31st of the year in which the Participant would have attained age 
70 1/2 and be payable over the life (or over a period not exceeding the "life expectancy") of such "surviving Spouse" 

NOTE: The elections above must be coordinated with the Form of distributions (e.g., if the Plan only permits lump-sum 
distributions, then options a., b. and d. would not be applicable). 

 
34. OTHER PERMITTED DISTRIBUTIONS (select all that apply; leave blank if none apply)  

A. IN-SERVICE DISTRIBUTIONS (Plan Section 6.11)  
 In-service distributions will NOT be allowed (except as otherwise permitted under the Plan without regard to this provision) 

unless selected below (if applicable, answer a. - e.; leave blank if not applicable): 
a. [X] In-service distributions may be made to a Participant who has not separated from service provided the following has 

been satisfied (select one or more) (options 2. - 5. may only be selected with Profit Sharing Plans):  
1. [X] Age. The Participant has reached: (select one)  

a. [   ] Normal Retirement Age 
b. [   ] age 62 
c. [   ] age 59 1/2 (may not be selected if a Money Purchase Pension Plan) 
d. [X] age   70 1/2   (may not be less than age 62 for Money Purchase Pension Plans) 

2. [   ] the Participant has been a Participant in the Plan for at least              years (may not be less than five (5)) 
3. [   ] the amounts being distributed have accumulated in the Plan for at least 2 years 
4. [   ] other:             (must satisfy the definitely determinable requirement 

under Regulations §401-1(b); may not be subject to Employer discretion; and must be limited to a 
combination of items a.1. – a.3. or a Participant's disability).) 

 
More than one condition. If more than one condition is selected above, then a Participant only needs to satisfy one of 
the conditions, unless selected below: 
5. [   ] A Participant must satisfy each condition 

NOTE: Distributions from a Transfer Account attributable to a Money Purchase Pension Plan are not permitted prior to age 62. 
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Account restrictions. In-service distributions are permitted from the following Participant Accounts: 
b. [X] all Accounts 
c. [   ] only from the following Accounts (select one or more):  

1. [   ] Account attributable to Employer matching contributions 
2. [   ] Account attributable to Employer contributions other than matching contributions 
3. [   ] Rollover Account 
4. [   ] Transfer Account 

Permitted from the following assets attributable to (select one or both): 
a. [   ] non-pension assets 
b. [   ] pension assets (e.g., from a Money Purchase Pension Plan) 

5. [   ] Mandatory Employee Contribution Account 
6. [   ] Other:                                                                                              (specify Account(s) and 

conditions in a manner that satisfies the definitely determinable requirement under Regulation §1.401-1(b) 
and is not subject to Employer discretion) 

 
Limitations. The following limitations apply to in-service distributions: 
d. [   ] N/A (no additional limitations) 
e. [X] Additional limitations (select one or more):  

1. [   ] The minimum amount of a distribution is $            . 
2. [   ] No more than              distribution(s) may be made to a Participant during a Plan Year. 
3. [X] Distributions may only be made from Accounts which are fully Vested. 
4. [   ] In-service distributions may be made subject to the following provisions:              (must satisfy the definitely 

determinable requirement under Regulation §1.401-1(b) and not be subject to Employer discretion). 
 

B. HARDSHIP DISTRIBUTIONS (Plan Sections 6.12) (may not be selected if this is a Money Purchase Pension Plan)  
Hardship distributions will NOT be allowed (except as otherwise permitted under the Plan without regard to this provision) 
unless selected below (leave blank if not applicable): 
f. [   ] Hardship distributions are permitted from the following Participant Accounts:  

1. [   ] all Accounts 
2. [   ] only from the following Accounts (select one or more):  

a. [   ] Account attributable to Employer matching contributions 
b. [   ] Account attributable to Employer contributions other than matching contributions 
c. [   ] Rollover Account (if not available at any time under Question 36) 
d. [   ] Transfer Account (other than amounts attributable to a money purchase pension plan) 
e. [    ] Mandatory Employee Contribution Account 
f. [   ] Other:               (specify Account(s) and conditions in a manner 

that is definitely determinable and not subject to Employer discretion) 
NOTE: Hardship distributions are NOT permitted from a Transfer Account attributable to pension assets (e.g., from a 

Money Purchase Pension Plan). 

Additional limitations. The following limitations apply to hardship distributions: 
3. [   ] N/A (no additional limitations) 
4. [   ] Additional limitations (select one or more):  

a. [   ] The minimum amount of a distribution is $            . 
b. [   ] No more than              distribution(s) may be made to a Participant during a Plan Year. 
c. [   ] Distributions may only be made from Accounts which are fully Vested. 
d. [   ] A Participant does not include a Former Employee at the time of the hardship distribution. 
e. [   ] Hardship distributions may be made subject to the following provisions:              (must satisfy the 

definitely determinable requirement under Regulation §1.401-1(b) and not be subject to Employer 
discretion). 

 
Beneficiary Hardship. Hardship distributions for Beneficiary expenses are NOT allowed unless otherwise selected 
below. 
5. [   ] Hardship distributions for expenses of Beneficiaries are allowed 

Special effective date (may be left blank if effective date is same as the Plan or Restatement Effective Date; 
select a. and, if applicable, b.)  
a. [   ] effective as of                                                                           
b. [   ] eliminated effective as of                                                    . 
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MISCELLANEOUS 
 
35. LOANS TO PARTICIPANTS (Plan Section 7.4)  

a. [X] New loans are NOT permitted. 
b. [   ] New loans are permitted. 
NOTE: Regardless of whether new loans are permitted, if the Plan permits rollovers and/or plan-to-plan transfers, then the 

Administrator may, in a uniform manner, accept rollovers and/or plan-to-plan transfers of loans into this Plan. 
 
36. ROLLOVERS (Plan Section 4.6) (skip if rollover contributions are NOT selected at 11.f.) 

Eligibility. Rollovers may be accepted from all Participants who are Employees as well as the following 
(select all that apply; leave blank if not applicable): 
a. [X] Any Eligible Employee, even prior to meeting eligibility conditions to be a Participant 
b. [   ] Participants who are Former Employees 

Distributions. When may distributions be made from a Participant's Rollover Account? 
c. [X] At any time 
d. [   ] Only when the Participant is otherwise entitled to any distribution under the Plan 

 
37. HEART ACT (Plan Section 4.11) (select one or more)    

a. [   ] HEART ACT Continued benefit accruals. Continued benefit accruals will apply 
b. [   ] Distributions for deemed severance of employment. The Plan permits distributions for deemed severance of 

employment. 
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Reliance on Provider Opinion Letter. The Provider has obtained from the IRS an Opinion Letter specifying the form of this document 
satisfies Code §401 as of the date of the Opinion Letter. An adopting Employer may rely on the Provider’s IRS Opinion Letter only to the 
extent provided in Rev. Proc. 2017-41 or subsequent guidance. The Employer may not rely on the Opinion Letter in certain other 
circumstances or with respect to certain qualification requirements, which are specified in the Opinion Letter and in Rev. Proc. 2017-41 or 
subsequent guidance. In order to have reliance in such circumstances or with respect to such qualification requirements, the Employer must 
apply for a determination letter to Employee Plans Determinations of the IRS. 
 
An Employer who has ever maintained or who later adopts an individual medical account, as defined in Code §415(l)(2)) in addition to this 
Plan may not rely on the opinion letter issued by the Internal Revenue Service with respect to the requirements of Code§415. 
 
This Adoption Agreement may be used only in conjunction with the basic Plan document #03. This Adoption Agreement and the basic 
Plan document will together be known as FIS Capital Markets US LLC Non-Standardized Governmental 401(a) Pre-Approved Plan #03-
001. 
 
The adoption of this Plan, its qualification by the IRS, and the related tax consequences are the responsibility of the Employer and its 
independent tax and legal advisors. 
 
Execution for Page Substitution Amendment Only. If this paragraph is completed, this Execution Page documents an amendment to 
Adoption Agreement Election(s)                 effective                         , by substitute Adoption Agreement page number(s)                . The 
Employer should retain all Adoption Agreement Execution Pages and amended pages. (Note: The Effective Date may be retroactive or may 
be prospective.) 
 
The Provider, DST Retirement Solutions, LLC will notify the Employer of any amendment to this Pre-approved Plan or of any 
abandonment or discontinuance by the Provider of its maintenance of this Pre-approved Plan. In addition, this Plan is provided to the 
Employer either in connection with investment in a product or pursuant to a contract or other arrangement for products and/or services. 
Upon cessation of such investment in a product or cessation of such contract or arrangement, as applicable, the Employer is no longer 
considered to be an adopter of this Plan and FIS Capital Markets US LLC no longer has any obligations to the Employer that relate to the 
adoption of this Plan. For inquiries regarding the adoption of the Pre-approved Plan, the Provider's intended meaning of any Plan 
provisions or the effect of the Opinion Letter issued to the Provider, please contact the Provider or the Provider’s representative. 
 

Provider Name:   DST Retirement Solutions, LLC  

Address:   PO Box 219325  

   Kansas City Missouri 64121-9325  

Telephone Number:   800-215-8569  

Email address (optional):     
 
The Employer, by executing below, hereby adopts this Plan (add additional signature lines as needed). NOTE: If more than one Plan type is 
adopted, the Plan Provider must provide multiple plan documents for Employer signature. 
 
EMPLOYER: Leelanau County 
 
 
By:          
 DATE SIGNED 
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APPENDIX A 
SPECIAL EFFECTIVE DATES AND OTHER PERMITTED ELECTIONS 

 
A. Special effective dates (leave blank if not applicable):  

a. [   ] Special effective date(s):                                                                            . For periods prior to the specified special 
effective date(s), the Plan terms in effect prior to its restatement under this Adoption Agreement will control for 
purposes of the designated provisions. A special effective date may not result in the delay of a Plan provision beyond 
the permissible effective date under any applicable law. (The Employer has reliance on the IRS Opinion Letter only if 
the features described in the preceding sentence constitute protected benefits within the meaning of Code Section 
411(d)(6) and the regulations thereunder, and only if such features are permissible in a "Cycle 3" preapproved plan, i.e., 
the features are not specifically prohibited by Revenue Procedure 2017-41 (or any superseding guidance) 

 
B. Other permitted elections (the following elections are optional):  

a. [   ] No other permitted elections 
 
The following elections apply (select one or more): 
b. [   ] Deemed 125 compensation (Plan Section 1.23). Deemed 125 compensation will be included in Compensation and 415 

Compensation. 
c. [X] Break-in-Service Rules. The following Break-in-Service rules apply to the Plan.(select 1. or 2.)  

1. [   ] Reemployed after five (5) 1-Year Breaks in Service ("rule of parity" provisions) (Plan Section 3.5(e)). 
The "rule of parity" provisions in Plan Section 3.5(d) will apply for (select one or both):  
a. [   ] eligibility purposes 
b. [   ] vesting purposes 
 

2. [X] Break-in-Service rules for rehired Employees. The following Break-in-Service rules set forth in Plan 
Sections 3.2 and 3.5 apply: (select one or both)  
a. [X] all Break-in-Service rules set forth in such Sections.  
b. [   ] only the following:      (specify which provisions apply to the Plan) 

d. [   ] Beneficiary if no beneficiary elected by Participant (Plan Section 6.2(f)). In the event no valid designation of 
Beneficiary exists, then in lieu of the order set forth in Plan Section 6.2(f), the following order of priority will be used: 
              (specify an order of beneficiaries; e.g., children per stirpes, parents, and then step-children). 

e. [   ] Joint and Survivor Annuity/Pre-Retirement Survivor Annuity. If the Plan applies the Joint and Survivor Annuity 
rules, then the normal form of annuity will be a joint and 50% survivor annuity (i.e., if 31.i. or 31.j. is selected) and the 
Pre-Retirement Survivor Annuity will be equal to 50% of a Participant's interest in the Plan unless selected below 
(select 1. and/or 2.)  
1. [   ] Normal form of annuity. Instead of a joint and 50% survivor annuity, the normal form of the qualified Joint 

and Survivor Annuity will be: (select one)  
a. [   ] joint and 100% survivor annuity 
b. [   ] joint and 75% survivor annuity 
c. [   ] joint and 66 2/3% survivor annuity 

 
2. [   ] Pre-Retirement Survivor Annuity. The Pre-Retirement Survivor Annuity (minimum Spouse's death 

benefit) will be equal to 50% of a Participant's interest in the Plan unless a different percentage is selected 
below: (select one)  
a. [   ] 100% of a Participant's interest in the Plan. 
b. [   ]           % (may not be less than 50%) of a Participant's interest in the Plan. 

f. [   ] Limitation Year (Plan Section 1.30). The Limitation Year for Code §415 purposes will be                          (must be 
a consecutive twelve month period) instead of the "determination period" for Compensation. 

g. [   ] 415 Limits when 2 defined contribution plans are maintained (Plan Section 4.4). If any Participant is covered under 
another qualified defined contribution plan maintained by the Employer or an Affiliated Employer, or if the Employer 
or an Affiliated Employer maintains a welfare benefit fund, as defined in Code §419(e), or an individual medical 
account, as defined in Code §415(l)(2), under which amounts are treated as "annual additions" with respect to any 
Participant in this Plan, then the provisions of Plan Section 4.4(b) will apply unless otherwise specified below:  
1. [   ] Specify, in a manner that precludes Employer discretion, the method under which the plans will limit total 

"annual additions" to the "maximum permissible amount" and will properly reduce any "excess amounts": 
             . 

h. [   ] Recognition of Service with other employers (Plan Sections 1.40 and 1.55). Service with the following employers (in 
addition to those specified at Question 15) will be recognized as follows (select one or more):  
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   Contribution 
 Eligibility Vesting   Allocation 

1. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

2. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

3. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

4. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

5. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

6. [   ] Employer name: a. [   ] b. [   ] c. [   ] 
    

Limitations 
7. [   ] The following provisions or limitations apply with respect to the a. [   ] b. [   ] c. [   ] 

recognition of prior service:     
(e.g., credit service with X only on/following 1/1/19) 

i. [   ] Other vesting provisions. The following vesting provisions apply to the Plan (select one or more):  
1. [   ] Special vesting provisions. The following special provisions apply to the vesting provisions of the Plan: 

    (must be definitely determinable and satisfy the parameters set forth at Question 17) 
2. [   ] Pre-amendment vesting schedule. (Plan Section 6.4(b)). If the vesting schedule has been amended and a 

different vesting schedule other than the schedule at Question 17 applies to any Participants, then the 
following provisions apply (must select one of a. – d.): 

Applicable Participants. The vesting schedules in Question 17 only apply to:  
a. [   ] Participants who are Employees as of                                        (enter date). 
b. [   ] Participants in the Plan who have an Hour of Service on or after                                        (enter 

date). 
c. [   ] Participants (even if not an Employee) in the Plan on or after                                        (enter date). 
d. [   ] Other:                                                (e.g., Participants in division A. Must be definitely 

determinable.) 
j. [   ] Minimum distribution transitional rules (Plan Section 6.8(e)(5)) 

NOTE: This Section does not apply to (1) a new Plan, (2) an amendment or restatement of an existing Plan that never 
contained the provisions of Code §401(a)(9) as in effect prior to the amendments made by the Small Business 
Job Protection Act of 1996 (SBJPA), or (3) a Plan where the transition rules below do not affect any current 
Participants. 

The "required beginning date" for a Participant is:  
1. [   ] April 1st of the calendar year following the year in which the Participant attains age 70 1/2. (pre-SBJPA rules 

continue to apply) 
2. [   ] April 1st of the calendar year following the later of the year in which the Participant attains age 70 1/2 or 

retires (the post-SBJPA rules), with the following exceptions (select one or both; leave blank if both applied 
effective as of January 1, 1996):  
a. [   ] A Participant who was already receiving required minimum distributions under the pre-SBJPA 

rules as of             (may not be earlier than January 1, 1996) 
was allowed to stop receiving distributions and have them recommence in accordance with the 
post-SBJPA rules. Upon the recommencement of distributions, if the Plan permits annuities as a 
form of distribution then the following apply:  
1. [   ] N/A (annuity distributions are not permitted) 
2. [   ] Upon the recommencement of distributions, the original Annuity Starting Date will be 

retained. 
3. [   ] Upon the recommencement of distributions, a new Annuity Starting Date is created. 

b. [   ] A Participant who had not begun receiving required minimum distributions as of  
                                                                 (may not be earlier than January 1, 1996) may elect to defer 

commencement of distributions until retirement. The option to defer the commencement of 
distributions (i.e., to elect to receive in-service distributions upon attainment of age 70 1/2) applies 
to all such Participants unless selected below:  
1. [   ] The in-service distribution option was eliminated with respect to Participants who 

attained age 70 1/2 in or after the calendar year that began after the later of (1) December 
31, 1998, or (2) the adoption date of the restatement to bring the Plan into compliance 
with the SBJPA. 
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k. [   ] Other spousal provisions (select one or more)  
1. [   ] Definition of Spouse. The term Spouse includes a spouse under federal law as well as the following: 

             . 
2. [   ] Automatic revocation of spousal designation (Plan Section 6.2(g)). The automatic revocation of a spousal 

Beneficiary designation in the case of divorce does not apply. 
3. [   ] Timing of QDRO payment. A distribution to an Alternate Payee shall not be permitted prior to the time a 

Participant would be entitled to a distribution. 
l. [   ] Applicable law. Instead of using the applicable laws set forth in Plan Section 9.4(a), the Plan will be governed by the 

laws of:                         
m. [   ] Total and Permanent Disability. Instead of the definition at Plan Section 1.50, Total and Permanent Disability means: 

                                                                               (must be definitely determinable). 
 

n. [   ] Inclusion of Reclassified Employees (Plan Section 1.17(a)). The Employer does not exclude Reclassified Employees 
subject to the following provisions: (leave blank if not applicable):     

o. [   ] Claims procedures (Plan Section 2.10). The claims procedures forth in Plan Section 2.10(a) – (b) apply unless 
otherwise elected below or unless the Administrator has operationally adopted alternative procedures.  
1. [   ] The claims procedures set forth in Plan Section 2.10(c) – (g) apply instead of Plan Section 2.10(a). 
2. [   ] The claims procedures set forth in Plan Section 2.10(c)-(g) apply as follows:                             

(specify which provisions apply and/or modified) 
p. [   ] Age 62 In-Service Distributions For Transferred Money Purchase Assets (Plan Section 6.11) 

In-service distributions will be allowed for Participants at age 62. (applies only for Transfer Accounts from a Money 
Purchase Pension Plan) (skip this question if the Plan is a Money Purchase Pension Plan or if in-service distributions 
are already permitted for Transferred Accounts at Question 34) 

Limitations. The following limitations apply to these in-service distributions:  
1. [   ] The Plan already provides for in-service distributions and the restrictions set forth in the Plan (e.g., minimum 

amount of distributions or frequency of distributions) are applicable to in-service distributions at age 62. 
2. [   ] N/A (no limitations) 
3. [   ] The following elections apply to in-service distributions at age 62 (select one or more):  

a. [   ] The minimum amount of a distribution is $           (may not exceed $1,000). 
b. [   ] No more than            distribution(s) may be made to a Participant during a Plan Year. 
c. [   ] Distributions may only be made from Accounts which are fully Vested. 
d. [   ] In-service distributions may be made subject to the following provisions:     (must be definitely 

determinable and not subject to discretion). 
q. [   ] QLACs. (Plan Section 6.8(e)(4) A Participant may elect a QLAC (as defined in Plan Section 6.8(e)(4)) or any 

alternative form of annuity permitted pursuant to a QLAC in which the Participant’s Account has been invested. 
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ADMINISTRATIVE PROCEDURES 
 
The following are optional administrative provisions. The Administrator may implement procedures that override any elections in this 
Section without a formal Plan amendment. In addition, modifications to these procedures will not affect an Employer's reliance on the Plan.  
 
A. Loan Limitations. (complete only if loans to Participants are permitted; leave blank if none apply)  

a. [   ] Limitations (select one or more):  
1. [   ] Loans will be treated as Participant directed investments. 
2. [   ] Loans will only be made for hardship or financial necessity as specified below (select a. or b.)  

a. [   ] hardship reasons specified in Plan Section 6.12 
b. [   ] financial necessity (as defined in the loan program). 

3. [   ] The minimum loan will be $            . 
4. [   ] A Participant may only have              (e.g., one (1)) loan(s) outstanding at any time. 
5. [   ] All outstanding loan balances will become due and payable in their entirety upon the occurrence of a distributable 

event (other than satisfaction of the conditions for an in-service distribution (including a hardship distribution), if 
applicable). 

6. [   ] The home loan term will be            years. (if not selected, the Administrator establishes the term for repayment of 
a home loan) 

7. [   ] Account restrictions. Loans will only be permitted from the following Participant Accounts (select all that apply 
or leave blank if no limitations apply):  
a. [   ] Account(s) attributable to Employer matching contributions 
b. [   ] Account attributable to Employer contributions other than matching contributions 
c. [   ] Rollover Account 
d. [   ] Transfer Account 
e. [   ] Other:                                                                                             
AND, if loans are restricted to certain accounts, the limitations of Code §72(p) will be applied: 
f. [   ] by determining the limits by only considering the restricted accounts. 
g. [   ] by determining the limits taking into account a Participant's entire interest in the Plan. 

Additional Loan Provisions (select all that apply; leave blank if none apply) 
b. [   ] Loan payments. Loans are repaid by (if left blank, then payroll deduction applies unless Participant is not subject to payroll 

(e.g., partner who only has a draw)):  
1. [   ] payroll deduction 
2. [   ] ACH (Automated Clearing House) 
3. [   ] check 

a. [   ] Only for prepayment 
c. [   ] Interest rate. Loans will be granted at the following interest rate (if left blank, then 3. below applies):  

1. [   ]              percentage points over the prime interest rate 
2. [   ]             % 
3. [   ] the Administrator establishes the rate at the time the loan is made 

d. [   ] Refinancing. Loan refinancing is allowed. 
 
B. Life Insurance. (Plan Section 7.3)  

a. [X] Life insurance may not be purchased. 
b. [   ] Life insurance may be purchased...  

1. [   ] at the option of the Administrator 
2. [   ] at the option of the Participant 

 
Limitations 
3. [   ] N/A (no limitations) 
4. [   ] The purchase of initial or additional life insurance will be subject to the following limitations (select one or more):  

a. [   ] Each initial Contract will have a minimum face amount of $            . 
b. [   ] Each additional Contract will have a minimum face amount of $            . 
c. [   ] The Participant has completed            Years (or Periods) of Service. 
d. [   ] The Participant has completed              Years (or Periods) of Service while a Participant in the Plan. 
e. [   ] The Participant is under age              on the Contract issue date. 
f. [   ] The maximum amount of all Contracts on behalf of a Participant may not exceed $            . 
g. [   ] The maximum face amount of any life insurance Contract will be $            . 

 
C. Plan Expenses. Will the Plan assess against an individual Participant's Account certain Plan expenses that are incurred by, or are 

attributable to, a particular Participant based on use of a particular Plan service?  
a. [   ] No 
b. [X] Yes 
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Use of Forfeitures 
Forfeitures of Employer contributions other than matching contributions will be: 
c. [   ] added to the Employer contribution and allocated in the same manner 
d. [   ] used to reduce any Employer contribution 
e. [   ] allocated to all Participants eligible to share in the allocations of Employer contributions or Forfeitures in the same 

proportion that each Participant's Compensation for the Plan Year bears to the Compensation of all Participants for such year 
f. [   ] other:                                                                    (describe the treatment of Forfeitures in a manner that is definitely 

determinable and not subject to Employer discretion) 
Forfeitures of Employer matching contributions will be: 
g. [X] N/A. Same as above or no Employer matching contributions. 
h. [   ] used to reduce the Employer matching contribution. 
i. [   ] used to reduce any Employer contribution. 
j. [   ] other:                                                                    (describe the treatment of Forfeitures in a manner that is definitely 

determinable and not subject to Employer discretion) 
 
D. Directed investments  

a. [   ] Participant directed investments are NOT permitted. 
b. [X] Participant directed investments are permitted from the following Participant Accounts:  

1. [X] all Accounts 
2. [   ] only from the following Accounts (select one or more):  

a. [   ] Account attributable to Employer contributions 
b. [   ] Rollover Account 
c. [   ] Transfer Account 
d. [   ] Other:                                                                     (specify Account(s) and conditions in a manner that is 

definitely determinable and not subject to Employer discretion) 
 
E. Rollover Limitations. Will the Plan accept rollover contributions and/or direct rollovers from the sources specified below?  

a. [   ] No, Administrator determines in operation which sources will be accepted. 
b. [X] Yes 

Rollover sources. Indicate the sources of rollovers that will be accepted (select one or more) 
1. [X] Direct Rollovers. The Plan will accept a direct rollover of an eligible rollover distribution from (select one or 

more):  
a. [X] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 

plan, stock bonus plan and money purchase plan), excluding after-tax employee contributions 
b. [   ] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 

plan, stock bonus plan and money purchase plan), including after-tax employee contributions 
c. [X] a plan described in Code §403(a) (an annuity plan), excluding after-tax employee contributions 
d. [   ] a plan described in Code §403(a) (an annuity plan), including after-tax employee contributions 
e. [X] a plan described in Code §403(b) (a tax-sheltered annuity), excluding after-tax employee contributions 
f. [   ] a plan described in Code §403(b) (a tax-sheltered annuity), including after-tax employee contributions 
g. [X] a plan described in Code §457(b) (eligible deferred compensation plan) 

 
Direct Rollovers of Participant Loan. The Plan will NOT accept a direct rollover of a Participant loan from 
another plan unless selected below (leave blank if default applies) 
h. [   ] The Plan will accept a direct rollover of a Participant loan 
i. [   ] The Plan will only accept a direct rollover of a Participant loan only in the following situation(s): 

                                                                                   (e.g., only from Participants who were employees of 
an acquired organization). 

2. [X] Participant Rollover Contributions from Other Plans (i.e., not via a direct plan-to-plan transfer). The Plan 
will accept a contribution of an eligible rollover distribution (select one or more):  
a. [X] a qualified plan described in Code §401(a) (including a 401(k) plan, profit sharing plan, defined benefit 

plan, stock bonus plan and money purchase plan) 
b. [X] a plan described in Code §403(a) (an annuity plan) 
c. [X] a plan described in Code §403(b) (a tax-sheltered annuity) 
d. [X] a governmental plan described in Code §457(b) (eligible deferred compensation plan) 

3. [X] Participant Rollover Contributions from IRAs: The Plan will accept a rollover contribution of the portion of a 
distribution from a traditional IRA that is eligible to be rolled over and would otherwise be includible in gross 
income. Rollovers from Roth IRAs or a Coverdell Education Savings Account (formerly known as an Education 
IRA) are not permitted because they are not traditional IRAs. A rollover from a SIMPLE IRA is allowed if the 
amounts are rolled over after the individual has been in the SIMPLE IRA for at least two years. 

 
F. Trustee(s) or Insurer(s). Information regarding Trustee(s)/Insurer(s) (required for the Summary Plan Description and, if requested, 

the Trust Agreement)  
 (Note: Select a. if not using provided trust. MUST select b and following questions as applicable): 

a. [   ] Do not produce the trust agreement 
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b. [X] Complete the following UNLESS not selecting supporting forms: 
 
Trustee/Insurer (select a. OR one or more of d. - e.) 
c. [   ] Insurer. This Plan is funded exclusively with Contracts (select one or more of 1. - 4) 

Name of Insurer(s) 
1. [   ]                      
2. [   ]                      
3. [   ] Use Employer address/telephone number/email 
4. [   ] Use following address/telephone number/email  

a. Street:        
b. City:        
c. State:        
d. Zip:        
e. Telephone:       
f. Email:        
 

d. [X] Individual Trustee(s) 
e. [   ] Corporate Trustee 

 
Name of Trust 
f. Specify name of Trust (required for FIS trust):       Leelanau County Money Purchase Plan      

 
Individual Trustees (if d. selected above, complete g. – j.) 
Directed/Discretionary Trustees. The individual Trustee(s) executing this Adoption Agreement are (select g. or h.) 
g. [   ] Select for each individual Trustee (skip to next question) 
h. [X] The following selections apply to all individual Trustee(s) (select 1. - 4. as applicable) 

1. [X] A discretionary Trustee over all plan assets (may not be selected with 2. - 4.) 
2. [   ] A nondiscretionary (directed) Trustee over all plan assets (may not be selected with 1., 3. or 4.) 
3. [   ] The individual Trustee(s) will serve as a discretionary Trustee over the following assets:                             

(may not be selected with 1. or 2.) 
4. [   ] The individual Trustee(s) will serve as a nondiscretionary (directed) Trustee over the following assets: 
                           (may not be selected with 1. or 2.) 

 
Individual Trustee(s) (complete if d. selected above) 
i. [X] Individual Trustee(s) are (select one or more of a. - j.; enter address at j. below) 

a. Name      Michelle Crocker      
Title/Email: 
1. Title      Trustee      
2. Email                         (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. – 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be select with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 
b. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. – 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be select with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 

c. Name                      
Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. – 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be select with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
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6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 
selected with 3. or 5.) 

 
d. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                                (may 

not be selected with 3. or 5.) 
 
e. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 
f. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 
g. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 
h. Name                      

Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 

i. Name                      
Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
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5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 

j. Name                      
Title/Email: 
1. Title                      
2. Email                      (optional) 
Trustee is: (complete if g. selected above; select 3. – 6. as applicable) 
3. [   ] Discretionary Trustee over all plan assets (may not be selected with 4. or 6.) 
4. [   ] A discretionary Trustee over the following plan assets:                      (may not be selected with 3. or 5.) 
5. [   ] Nondiscretionary Trustee over all plan assets (may not be selected with 3., 4. or 6.) 
6. [   ] A nondiscretionary (directed) Trustee or Custodian over the following plan assets                      (may not be 

selected with 3. or 5.) 
 
j. [X] Individual Trustee Address (complete if d. selected above) 

1. [X] Use Employer address/telephone number/email 
2. [   ] Use following address/telephone number/email 

a. Street:                       
b. City:                       
c. State:                       
d. Zip:                       
e. Telephone:                       
f. Email:                       

 
Corporate Trustee Name/Type/Address (complete if e. selected above)   
k. [   ] Name                      

Address/telephone number/email 
1. [   ] Use Employer address/telephone number/email 
2. [   ] Use following address/telephone number/email 

a. Street:                   
b. City:                   
c. State:                   
d. Zip:                   
e. Telephone:                   
f. Email:                   

Directed/Discretionary. The Corporate Trustee is (select 3. - 6. as applicable) 
3. [   ] A discretionary Trustee over all plan assets (may not be selected with 4. – 6.) 
4. [   ] A nondiscretionary (directed) Trustee over all plan assets (may not be selected with 3., 5. or 6.) 
5. [   ] A discretionary Trustee over the following plan assets over the following assets:                (may not be 

selected with 3. – 4.) 
6. [   ] A nondiscretionary (directed) Trustee over the following plan assets                (may not be selected with 3. – 

4.) 
Signee (optional): 
7. [   ] Name of person signing on behalf of the corporate Trustee                      
8. [   ] Email address of person signing on behalf of the corporate Trustee                      

 
Special Trustee for collection of contributions. The Employer appoints the following Special Trustee with the responsibility to 
collect delinquent contributions (optional) 
l. [   ] Name                      

Title: 
1.                  
Address/telephone number/email 
2. [   ] Use Employer address/telephone number/email 
3. [   ] Use following address/telephone number/email 

a. Street:                       
b. City:                       
c. State:                        
d. Zip:                       
e. Telephone:                       
f. Email:                       

 
Custodian(s) Name/Address . The Custodian(s) are (optional) 
m. [   ] Name(s)                       
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Address/telephone number/email 
1. [   ] Use Employer address/telephone number/email 
2. [   ] Use following address/telephone number/email 

a. Street:                       
b. City:                       
c. State:                       
d. Zip:                       
e. Telephone:                       
f. Email:                       

 
Investment in common, collective or pooled trust funds. The nondiscretionary Trustee, as directed or the discretionary Trustee 
acting without direction (and in addition to the discretionary Trustee's authority to invest in its own funds), may invest in any of 
the following trust funds: (optional) 
n. [   ]                                (Specify the names of one or more trust funds in which the Plan can invest) 
 
Choice of law 
o. [X] This trust will be governed by the laws of the state of: 

1. [X] State in which the Employer's principal office is located 
2. [   ] State in which the corporate trustee or insurer is located 
3. [   ] Other          
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FIS CAPITAL MARKETS US LLC NON-STANDARDIZED GOVERNMENTAL 401(A) MODIFICATIONS 
 
LEELANAU COUNTY MONEY PURCHASE PLAN 
 
 
 
 
The enclosed Plan is being submitted for expedited review as a Non-Standardized Plan. 
 
No modifications from the approved specimen plan have been made to this Plan. 
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ADOPTING RESOLUTION 
 
The undersigned authorized representative of Leelanau County (the Employer) hereby certifies that the following resolution was duly 
adopted by the Employer on ____________________, and that such resolution has not been modified or rescinded as of the date hereof: 
 
RESOLVED, that the form of amended Plan and Trust effective April 1, 2025, presented to this meeting is hereby approved and adopted 
and that an authorized representative of the Employer is hereby authorized and directed to execute and deliver to the Administrator of the 
Plan one or more counterparts of the Plan. 
 
The undersigned further certifies that attached hereto are true copies of Leelanau County Money Purchase Plan as amended and restated, 
and the Summary of Plan Provisions, which are hereby approved and adopted. 
 
 
 Date:    
 
 
 Signed:    
 
 
 
  ___________________________________________  

 [print name/title] 
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AMENDMENT TO IMPLEMENT SECURE ACT AND OTHER LAW CHANGES 

 
LEELANAU COUNTY MONEY PURCHASE PLAN 

 
 

ARTICLE 1 
PREAMBLE 

 
1.1 Adoption and effective date of Amendment. The Employer hereby adopts this Amendment to the Employer's Plan. Each Article 

specifies the effective date of its provisions. Also see Section 1.5. 
 
1.2 Superseding of inconsistent provisions. This Amendment supersedes the provisions of the Plan to the extent those provisions are 

inconsistent with the provisions of this Amendment. Except as otherwise provided in this Amendment, terms defined in the Plan 
will have the same meaning in this Amendment. Most Articles include definitions which are specific to that Article. Also see 
Section 1.6. 

 
1.3 Numbering. Except as otherwise provided in this Amendment, any "Section" reference in this Amendment refers only to this 

Amendment and is not a reference to the Plan. The Article and Section numbering in this Amendment is solely for purposes of this 
Amendment, and does not relate to the Plan article, section, or other numbering designations. 

 
1.4 Intention; Construction. The purpose of this amendment is to amend the Plan in accordance with pension-related provisions of the 

Further Consolidated Appropriations Act of 2019 ("FCAA") in general, and Division O of that Act, the Setting Every Community 
Up for Retirement Enhancement Act of 2019 ("SECURE"), in specific. It also addresses a provision of the Bipartisan American 
Miners Act ("BAMA"), which is also part of FCAA, as well as a section of the Coronavirus Aid, Relief, and Economic Security Act 
("CARES"). The provisions of this Amendment shall be interpreted and applied to be consistent with FCAA and CARES and IRS 
guidance issued in connection therewith, whether such guidance is issued before or after the date of this amendment. 

 
1.5 Effect of subsequent restatement or amendment of Plan. If the Employer restates the Plan, then this Amendment shall remain in 

effect after such restatement unless the provisions in this Amendment are restated or otherwise become obsolete (e.g., if the Plan is 
restated onto a plan document which incorporates these provisions). Some Articles in this amendment may not apply to a particular 
plan at the time the Amendment is executed but they will apply in the future based on subsequent amendments. 

 
1.6 Preservation of prior amendments. If the Employer previously amended the Plan after December 20, 2019 to implement a 

provision contained in one or more Articles of this Amendment, that prior amendment shall remain in effect and will not be 
superseded by this Amendment, unless Section 1.6(a) is selected. For example, if the Employer previously adopted an amendment 
to implement the BAMA provisions of Article 10, that amendment remains in effect, notwithstanding the provisions of this 
Amendment, unless Section 1.6(a) is selected. 

 
(a) [X] This amendment supersedes all prior inconsistent amendments of the Plan. 

 
ARTICLE 2 

INSTRUCTIONS; ELECTIONS 
 
2.1 Instructions. Select 2.3a if all defaults are accepted. Select 2.3b and as applicable 2.4 - 2.10 if the Employer wishes to select other 

than the default for a particular provision. 
 
2.2 Plan Type Definitions. "Qualified Plan" means a Profit-Sharing Plan or Money Purchase Pension Plan. 
 
2.3 Operating Elections. Many subsequent Articles of this Amendment refer to elections appearing in this Article 2. Each of Sections 

2.4 through 2.10 refers to a corresponding Article. For example, Section 2.4 has the elections related to Article 4. The definitions in 
those Articles apply to the elections in the corresponding Section of this Article 2, and those elections have the same effective date 
as the corresponding Article. Each Section of this Article lists the default provisions which will apply if no election is made. If you 
accept the default(s), there is no need to complete the Section. There are no elective provisions which apply to Article 3 or Articles 
11 through 14. The following are the defaults and a summary of the Articles for which there are no elections. 

 
• Article 3. Reserved. 
• Article 4. QBADs are not permitted. 
• Article 5. Distributions of RMDs will not begin before a Participant turns 72. 
• Article 6. The Plan will apply its RMD provisions with respect to the 5-year rule in administering the 10-year rule. 
• Article 7. RMDs subject to 5-Year Rule for participants who died from 2015 through 2019 are extended one year unless the 

beneficiary objects. 
• Article 8. Reserved. 
• Article 9. Reserved. 
• Article 10. The amendment does not modify the minimum age for in-service distributions. 
• Article 11. Administrative policy can permit distributions of Discontinued Lifetime Income Investments. 
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• Article 12. Updated RMD tables and 2022 transition. 
• Article 13. Permits retroactive plan adoption. 
• Article 14. Difficulty of care payments are compensation for purposes of Code §415 only. 
 
Check (a) or (b). 
 
(a) [   ] All defaults apply. Skip the rest of Article 2 and sign the amendment. 
(b) [X] One or more defaults do not apply. Complete those sections in Article 2 for which you do not accept the default; then sign 

the amendment. 
 
2.4 Article 4 – Birth/Adoption Distributions. In the absence of an election below, Article 4 does NOT apply. To permit QBADs 

(Qualified Birth and Adoption Distributions), check (a). If QBADs are available, they apply to all accounts except as provided in 
Article 4 or in elections (b), (c), (d), or (e). (Select all that apply.) 

 
(a) [   ] Article 4 applies effective January 1, 2020, unless a different date is selected in (1) below. 

(1) [   ]                         . (Enter date after December 31, 2019.) 
(b) [   ] QBADs may only be made from accounts in which the Participant is fully vested. 
(c) [   ] QBADs are only available from the following Accounts (select one or more): 

(1) [   ] Employer matching contributions 
(2) [   ] Employer contributions other than matching 
(3) [   ] Rollover contributions 
(4) [   ] Transferred accounts 

Permitted from the following assets attributable to (select one or both): 
a. [   ] non-pension assets 
b. [   ] pension assets (e.g., from a Money Purchase Pension Plan) 

(5) [   ] Mandatory Employee Contributions 
(6) [   ] Describe:                                              (must be definitely determinable and not subject to discretion) 

(d) [   ] QBADs are not available if the Participant has severed employment. 
(e) [   ] Describe additional limitations:                                                         (must be definitely determinable and not subject to 

discretion) 
 

2.5 Article 5 – RMD Timing. Unless Section 2.5(a) is selected, distribution of RMDs will begin for Affected Participants no sooner 
than April 1 of the calendar year following the year the Participant attains age 72. 

 
(a) [   ] Distribution of RMDs to Affected Participants will NOT be delayed on account of this Amendment (i.e., distributions 

will generally commence no later than April 1 of the calendar year following the year the Affected Participant attains 
age 70½), in accordance with Section 5.5. This election is effective for distributions after December 31, 2019, except as 
specified below (Optional: select either or both of (1) or (2)): 

(1) [   ] Section 5.5 is effective for distributions after                                    and prior to the earlier of January 1, 2022 or the 
date entered in 2.5(a)(2). (Enter date on or after December 31, 2019.) 

(2) [   ] Section 5.5 is repealed for distributions after                                    (enter date on or after the date entered in 
2.5(a)(1) and before January 1, 2022), subject to the anti-cutback rule of Code §411(d)(6) to the extent applicable. 

 
2.6 Article 6 – 10-Year Rule for Beneficiary RMDs. RMDs to an Eligible Designated Beneficiary of a Participant who dies prior to 

the Participant's RBD will be made as elected below. In the absence of an election in Section 2.6, the Plan's provisions about 
Beneficiary elections with regard to the 5-Year Rule will apply, substituting the 10-Year Rule for the 5-Year Rule. 

 
(a) [   ] Beneficiary election. The Eligible Designated Beneficiary may elect application of the 10-Year Rule or the Life 

Expectancy rule. If the Beneficiary does not make a timely election (Select one of (1) or (2)): 
(1) [   ] 10-year rule. The 10-year rule applies to the Eligible Designated Beneficiary. 
(2) [   ]  Life Expectancy Rule. The Life Expectancy rule applies to the Eligible Designated Beneficiary. 

(b) [   ] 10-year rule. The 10-year rule applies to the Eligible Designated Beneficiary. 
(c) [   ] Life Expectancy rule. The Life Expectancy rule applies to the Eligible Designated Beneficiary. 
(d) [   ] Shorter Period. The entire interest of the Eligible Designated Beneficiary will be distributed no later than December 

31,               (enter a number of years, not exceeding "10") year(s) following the year of the Participant's death. 
(e) [   ] Other: (Describe, e.g., the 10-Year Rule applies to all Beneficiaries other than a surviving spouse Beneficiary.) 

                                                     
 

2.7 Article 7 – CARES RMD Waivers; 5-Year Rule. Unless the Employer elects otherwise below, beneficiaries of Applicable 
Participant Accounts will have the option to extend distribution under the 5-Year Rule by one year, and in the absence of a 
beneficiary election the extension will apply. 

 
(a) [   ] No extension without request. The provisions of Section 7.2 apply but in the absence of a beneficiary election the 

extension will NOT apply. 
(b) [   ] Not Apply. Article 7 will NOT apply to this Plan. 

 
2.8 Article 8 – Reserved. 
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2.9 Article 9 – Reserved. 
 
2.10 Article 10 – In-Service Distributions. In the absence of an election below, Article 10 does NOT apply. To permit in-service 

distributions at age 59½ for pension plans, check (a). Check (b) to specify an age greater than 59½. If Article 10 applies, it applies 
to all Accounts except as limited in Article 10. 

 
(a) [   ] Article 10 applies effective on or after the first day of the first plan year beginning after December 31, 2019, unless a 

different date is selected in (1) below. 
(1) [   ]                              . (Enter date on or after the first day of the first plan year beginning after December 31, 2019.) 

(b) [   ] Age at which in-service distributions are permitted                (Enter age greater than 59½.) This provision applies effective 
on or after the first day of the first plan year beginning after December 31, 2019, unless a different date is selected in (1) 
below. 

(1) [   ]                              . (Enter date on or after the first day of the first plan year beginning after December 31, 2019.) 
 

ARTICLE 3 
RESERVED 

 
ARTICLE 4 

BIRTH/ADOPTION DISTRIBUTIONS – SECURE Act §113 
 
4.1 Application. This Article 4 will apply only if the Employer elects in Section 2.4(a) for this Article 4 to apply, effective on the date 

specified in Section 2.4(a). 
 
4.2 Distribution Authorized. Except as limited by Section 2.4 (b), (c), (e), a Participant may request a distribution of up to $5,000 (per 

child or Eligible Adoptee) as a QBAD.  The Participant may request the distribution whether or not the Participant has severed 
employment unless Section 2.4(d) is selected. This $5,000 limit shall be reduced by QBADs to the Participant made with respect to 
the same child or Eligible Adoptee by other plans maintained by the Employer or a related employer described in Code §414(b), (c), 
(m), or (o). However, if the Plan is a Money Purchase Pension Plan (or the account from which the distribution is withdrawn was 
transferred from a Money Purchase Pension Plan), and the Participant has not separated from service, the Participant may not take a 
QBAD prior to attaining the earlier of Normal Retirement Age or age 59½. The Plan Administrator may adopt a policy imposing 
frequency limitations or other reasonable administrative conditions for QBADs. 

 
4.3 Definitions. The following definitions apply for this Article 4 and Section 2.4: 
 

(a) A "QBAD" is a Qualified Birth or Adoption Distribution described in Code §72(t)(2)(H)(iii). A QBAD must be made during 
the 1-year period beginning on the date on which a child of the Participant is born or on which the legal adoption of an Eligible 
Adoptee by the Participant is finalized. 

 
(b) An "Eligible Adoptee" is an individual, other than a child of the Participant's spouse, who has not attained age 18 or is 

physically or mentally incapable of self-support. An individual is considered physically or mentally incapable of self-support if 
that individual is unable to engage in any substantial gainful activity by reason of any medically determinable physical or 
mental impairment that can be expected to result in death or to be of long-continued and indefinite duration. This provision 
shall be applied in a manner consistent with Part D of IRS Notice 2020-68. 

 
4.4 Rollover. A Participant who received one or more QBADs from this Plan may, if the Plan then permits the Participant to make 

rollover contributions, make one or more contributions in an aggregate amount not to exceed the amount of such QBADs. The Plan 
will treat such a contribution as a rollover contribution made by direct trustee-to-trustee transfer within 60 days of distribution. 

 
4.5 Reliance. The Plan Administrator may rely on an individual's reasonable representation that the individual is eligible to receive a 

QBAD unless the Plan Administrator has actual knowledge to the contrary. 
 
4.6 Status. A QBAD is not an eligible rollover distribution for purpose of the obligation to permit a direct rollover under Code 

§401(a)(31), the notice requirement of Code §402(f), or the mandatory withholding rules of Code §3405(c)(1). 
 

ARTICLE 5 
REQUIRED BEGINNING DATE – SECURE Act §114 

 
5.1 Application. This Article 5 will apply to all plans, regardless of type. It is effective with regard to RMDs required to be made after 

December 31, 2019. 
 
5.2 Delay of Required Beginning Date. An Affected Participant's RBD shall not be earlier than April 1 of the calendar year following 

the year the Affected Participant attains age 72. For purposes of determining an Affected Participant's RBD, an Affected Participant 
will be treated as a more than 5% owner if the Participant was a 5-percent owner (as defined in Code §416(i)(1)(B)) as to the Plan 
Year ending in the calendar year the Participant attains age 72. 
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5.3 Spousal Distributions. If an Affected Participant dies prior to the Participant's RBD, and the Participant's sole Designated 
Beneficiary is the Participant's surviving spouse, then the RMDs to the surviving spouse will begin by December 31 of the calendar 
year immediately following the calendar year in which the Participant died, or by December 31 of the calendar year in which the 
Participant would have attained age 72, if later. However, this Section will apply only if the Plan, prior to this Amendment, 
permitted a surviving spouse to delay RMD distributions to December 31 of the calendar year in which the Participant would have 
attained age 70½. 

 
5.4 Definitions. The following definitions apply for this Article 5 and Section 2.5: 
 

(a) A Participant is an "Affected Participant" if the Participant was born after June 30, 1949. 
 
(b) An "RMD" is a Required Minimum Distribution as described in Code §401(a)(9). 
 
(c) A Participant's "RBD" is the Participant's Required Beginning Date as described in Code §401(a)(9)(C), as amplified by 

Section 5.2. 
 
5.5 Optional Distribution Timing. If the Employer elects in Section 2.5(a) for this Section 5.5 to apply, the timing and form of 

distributions to an Affected Participant will be determined as though this Article 5 had not been adopted. Distributions pursuant to 
this paragraph, which are not RMDs, will be treated as eligible rollover distributions for purposes of the direct rollover provisions of 
Code §401(a)(31). This Section 5.5 will no longer be effective for distributions after December 31, 2021, or, if earlier, the date 
specified in Section 2.5(a)(2). 

 
ARTICLE 6 

BENEFICIARY RMDS – SECURE Act §401 
 
6.1 Application. This Article 6 will apply to all plans. This Article will not apply to qualified annuities described in SECURE Act 

§401(b)(4)(B). 
 
6.2 Effective Date. Except as provided in Section 6.4, Article 6 will apply to Participants who die on or after the Effective Date of this 

Article. Generally, the Effective Date of this Article is January 1, 2022. The Effective Date of this Article 6 in the case of a 
collectively-bargained plan will be the date determined in SECURE Act §401(b)(2).  See Section 6.5 regarding the limited 
application of this Article to certain accounts of Participants who died before the Effective Date of this Article. 

 
6.3 Death before RBD. If the Participant dies before the Participant's RBD, the Plan will distribute or commence distribution of the 

Participant's Vested Accrued Benefit not later than as follows: 
 

(a) No Designated Beneficiary. If there is no Designated Beneficiary as of September 30 of the year following the calendar year 
of the Participant's death, the Beneficiary's entire interest will be distributed under the 5-Year Rule. 

 
(b) Eligible Designated Beneficiary. If the distributee of a Participant's account is an Eligible Designated Beneficiary, the 

Beneficiary's entire interest will be distributed under the Life Expectancy Rule unless the 10-Year Rule applies. The Employer 
may elect application of the Life Expectancy rule or the 10-Year Rule in Section 2.6. In the absence of an election in Section 
2.6, the Plan's provisions with regard to election of the 5-Year Rule will apply, substituting the 10-Year Rule for the 5-Year 
Rule. A permitted Beneficiary election must be made no later than the earlier of December 31 of the calendar year in which 
distribution would be required to begin under the Life Expectancy Rule, or by December 31 of the calendar year which 
contains the tenth anniversary of the Participant's (or, if applicable, surviving spouse's) death. 

 
(c) Other Designated Beneficiaries. If the distributee of the Participant's account is a Designated Beneficiary who is not an 

Eligible Designated Beneficiary, then the Beneficiary's entire interest will be distributed under the 10-Year Rule. 
 
(d) 10-Year Rule. If distribution of a deceased Participant's account thereof is subject to the "10-Year Rule," then the Plan will 

distribute the account in full no later than December 31 of the tenth year following the year of the Participant's death. No 
RMDs are required to be distributed from the account prior to that date. 

 
6.4 Death after RBD. If the Participant dies on or after the Participant's RBD, the Participant's remaining interest will be distributed at 

least as rapidly as under the method of distribution being used as of the date of the participant's death, using the Life Expectancy 
Rule, as, and to the extent, provided by applicable guidance. If the Beneficiary is a Designated Beneficiary that is not an Eligible 
Designated Beneficiary, the Plan will distribute the remaining account in full no later than December 31 of the tenth year following 
the year of the Participant's death. 

 
6.5 Beneficiary Death. If an Eligible Designated Beneficiary receiving distributions under the Life Expectancy Rule dies before 

receiving distribution of the Beneficiary's entire interest in the Participant's account, the Plan will distribute that interest in full no 
later than December 31 of the 10th year following the year of the Eligible Designated Beneficiary's death. Similarly, if a Participant 
died before the Effective Date of this Article 6, and the beneficiary died after such Effective Date, but prior to receiving full 
distribution of the beneficiary's interest, the Plan will distribute that interest in full no later than December 31 of the tenth year 
following the year of the beneficiary's death. 
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6.6 Age of Majority. If a child of the Participant was receiving distributions under the Life Expectancy rule, when the child reaches the 
age of Majority, the Plan will distribute the child's account in full no later than 10 years after that date, provided the child is not 
otherwise an Eligible Designated Beneficiary, such as a disabled or chronically ill individual. 

 
6.7 Definitions; operating rules. The following definitions and operating rules apply for this Article 6 and Section 2.6: 
 

(a) An "RMD" is a Required Minimum Distribution as described in Code §401(a)(9). 
 
(b) A Participant's "RBD" is the Participant's Required Beginning Date as described in Code §401(a)(9)(C) and the Plan. Also see 

Section 5.2. 
 
(c) A distributee of a Participant's account is a "Designated Beneficiary" if the distributee is an individual or trust who is a 

beneficiary of the account (whether pursuant to a designation by the Participant or application of the Plan terms) and who is a 
designated beneficiary under Code §401(a)(9) and Treas. Reg. §1.401(a)(9)-4, Q&As-4 and -5. 

 
(d) An individual is an "Eligible Designated Beneficiary" of a Participant if the individual qualifies as a Designated Beneficiary 

and is (1) the Participant's spouse, (2) the Participant's child who has not reached the age of Majority, (3) an individual not 
more than 10 years younger than the Participant, (4) a disabled individual, as defined in Code §72(m)(7), or (5) an individual 
who has been certified to be chronically ill (as defined in Code §7702B(c)(2)) for a reasonably lengthy period, or indefinitely.  
Certain trusts may be treated as Eligible Designated Beneficiaries pursuant to Code §401(a)(9)(H)(iv) and (v). 

 
(e) Whether a child has reached the age of "Majority" is determined under Code §401(a)(9)(F) and applicable regulations and 

guidance issued thereunder. 
 
(f) The "Life Expectancy Rule" for distributing RMDs is described in Code §401(a)(9)(B)(iii) and is further described in the Plan. 
 
(g) The "5-Year Rule" for distributing RMDs is described in Code §401(a)(9)(B)(ii) and is further described in the Plan. 
 
(h) The "10-Year Rule" is described in Section 6.3(d). 
 
(i) Shorter period. Section 2.6(e) may specify a shorter period to be used in place of the tenth year after the death of a Participant or 

Beneficiary. 
 
(j) Separate share rule. All references in this Article to a Participant's Account and a Beneficiary's interest in that account will be 

applied separately to each separate account determined under Treas. Reg. §1.401(a)(9)-8, Q&A 2 and 3, and Code 
§401(a)(9)(H)(iv). 

 
ARTICLE 7 

EXTENSION OF 5-YEAR RULE FOR RMDS – CARES §2203 
 
7.1 Application. This Article 7 does not apply if the Employer has selected Section 2.7(b); otherwise, it is effective January 1, 2020. 
 
7.2 Waiver; default provision. The beneficiary of an Applicable Participant Account will have the option to extend the deadline to 

distribute the account for one year. The default in the absence of a beneficiary election will be to extend the distribution, unless the 
Employer elects in Section 2.7(a) for the default to be not to extend unless the beneficiary requests it. 

 
7.3 Definitions. The following definitions apply for this Article 7 and Section 2.7: 
 

(a) "RMDs" means required minimum distributions described in Code §401(a)(9). 
 
(b) The "5-Year Rule" for distributing RMDs is described in Code §401(a)(9)(B)(ii) and is further described in the Plan. 
 
(c) "Applicable Participant Account" means the remaining account of a Participant who died during the years 2015-2019, to the 

extent the account is subject to the 5-Year Rule. 
 

ARTICLE 8 
RESERVED 

 
ARTICLE 9 
RESERVED 

 
ARTICLE 10 

IN-SERVICE PENSION DISTRIBUTIONS – BAMA §104 
 
10.1 Application. This Article 10 will apply only if the Plan is a Money Purchase Pension Plan or, as described in Section 10.3, a Profit-

Sharing Plan, and the Employer elects in Section 2.10 for this Article 10 to apply, effective on the date specified in Section 2.10(a). 
 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6

57



 
© 2022 FIS Capital Markets US LLC or its suppliers 

6 

10.2 Distribution at 59½. A Participant can take an in-service distribution at age 59½, or, if later, the age (if any) specified in Section 
2.10(b). Such a distribution will be limited to the vested portion of the Participant's accrued benefit or account and will be subject to 
all Plan provisions related to in-service distributions. 

 
10.3 Limited application to Profit-Sharing Plans. If the Employer elects in Section 2.10 for this Article 10 to apply, this Article 10 

will apply to an account in a Profit-Sharing Plan which holds assets transferred from a Money Purchase Pension Plan or a Defined 
Benefit Plan. 

 
ARTICLE 11 

DISTRIBUTIONS OF DISCONTINUED LIFETIME INCOME INVESTMENTS – SECURE §109 
 
11.1 Application. This Article 11 is effective for Plan Years beginning after December 31, 2019. 
 
11.2 Distributions authorized. The Plan Administrator may authorize Participants to request, and as soon as practical after a Participant 

makes a request the Plan will make, a distribution of a Discontinued Lifetime Income Investment. Distribution under this Article is 
limited to the 90-day period prior to the date on which the Lifetime Income Investment is no longer authorized to be held as an 
investment option under the Plan. Such distribution will be in the form of a Qualified Distribution, or in the form of a Qualified 
Plan Distribution Annuity Contract, as determined by the Plan Administrator. The Plan Administrator will administer this section in 
a reasonable, nondiscriminatory manner, and may authorize distributions of some Discontinued Lifetime Income Investments and 
not others. 

 
11.3 Definitions. The terms "Lifetime Income Investment," "Qualified Distribution" and "Qualified Plan Distribution Annuity 

Contract" have the meanings set forth in Code §401(a)(38)(B). A "Discontinued Lifetime Income Investment" is a Lifetime 
Income Investment which will no longer be authorized to be held as an investment option under the Plan. 

 
ARTICLE 12 

UPDATED LIFE EXPECTANCY TABLES – TREAS. REG. §1.401(a)(9)-9 
 
12.1 Application. This Article 12 will apply to all plans and is effective for distribution calendar years beginning on or after January 1, 

2022. 
 
12.2 New RMD Tables. Any Plan reference to the life expectancy tables detailed in Treas. Reg. §1.401(a)(9), such as the Uniform Life 

Table, the Single Life Table, or the Joint and Last Survivor Table, refers to these tables as published in Treas. Reg. §1.401(a)(9)-9 
from time to time, and is subject to adjustment as described in Treas. Reg. §1.401(a)(9)-9(f). 

 
ARTICLE 13 

ADOPTION OF PLAN AFTER YEAR END – SECURE §201 
 
13.1 Application. This Article 13 is effective for Plan Years beginning after December 31, 2019. 
 
13.2 Retroactive Plan Adoption. If the Employer adopted the underlying Plan to which this Amendment relates after the close of a 

taxable year, but prior to the due date (including extensions) of the Employer's federal income tax return for that taxable year, the 
Plan is treated as having been adopted as of the last day of the taxable year if the Plan's initial effective date is any date within that 
taxable year.  However, no Participant may make elective deferrals to the Plan prior to the date it was adopted. 

 
ARTICLE 14 

DIFFICULTY OF CARE PAYMENTS – SECURE §116 
 
14.1 Application. This Article 14 is effective for Plan Years beginning after December 31, 2015. 
 
14.2 Inclusion in 415 Compensation. The amount of a Participant's Compensation for purposes of determining the annual addition limit 

under Code §415(c)(1)(B) is increased by the amount of Difficulty of Care Payments the Employer makes to the Participant. 
 
14.3 Definition. A "Difficulty of Care Payment" is a payment described in Code §131(c)(1) made in connection with qualified foster 

individuals. 
 
This Amendment has been executed this _________________ day of _____________________________, ________ . 
 
Name of Plan:  Leelanau County Money Purchase Plan  
 
Name of Employer:  Leelanau County  
 
 
By:   
 EMPLOYER 
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CERTIFICATE OF ADOPTING RESOLUTION 
 
The undersigned authorized representative of Leelanau County (the Employer) hereby certifies that the following resolution was duly 
adopted by Employer on the date specified below, and that such resolution has not been modified or rescinded as of the date hereof: 
 
RESOLVED, the Amendment to Implement SECURE Act and Other Law Changes to the Leelanau County Money Purchase Plan (the 
Amendment) is hereby approved and adopted and that an authorized representative of the Employer is hereby authorized and directed to 
execute and deliver to the Plan Administrator the Amendment and to take any and all actions as it may deem necessary to effectuate this 
resolution. 
 
The undersigned further certifies that attached hereto is a copy of the Amendment approved and adopted in the foregoing resolution. 
 
 Date: _______________________________________________  
 
 
 Signed: _______________________________________________  
 
 
 _______________________________________________  
 [print name/title] 
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LEELANAU COUNTY MONEY PURCHASE PLAN 
 

The Employer hereby establishes or restates the Leelanau County Money Purchase Plan, pursuant to the following terms and conditions. 
The Trustee accepts the Trust hereby created and agrees to perform the obligations this Trust imposes on the Trustee. 
 

ARTICLE I 
DEFINITIONS 

 
1.01 Plan. This Trust is associated with the following plan ("the Plan"): Leelanau County Money Purchase Plan, which is intended to 
be qualified under Code §401(a). All of the definitions of the Plan are incorporated into this Trust by reference. All "Section" references in 
this Trust are to provisions of the Trust and not to Provisions of the Plan, unless otherwise clearly indicated. The Trustee may rely upon the 
terms of the Plan, including identification of the Named Fiduciary and Plan Administrator, as well as any documents relating to the Plan 
provided by the Employer, Named Fiduciary, or Plan Administrator, until such time as the Trustee receives a replacement document or a 
revocation of the prior document. 
 
1.02 Trustee. Trustee means the person or persons who as Trustee, Insurer, or Custodian execute the Trust, or any successor in office 
who in writing accepts the position. Such signature shall indicate the capacity in which the person is agreeing to serve, either as 
Discretionary Trustee, Directed Trustee, Insurer, or Custodian. The Trustee is identified in Article 4. References to Trustee do not include a 
Special Trustee (as described in Section 2.06), unless the context requires otherwise. If the Plan is funded totally by insurance contracts, the 
Insurer shall be the Trustee and shall have all powers of a Custodian hereunder. If the sponsor is a bank, savings and loan, trust company, 
credit union or similar institution, a person or entity other than the sponsor (or its affiliates or subsidiaries) may not serve as Trustee 
without the written consent of the pre-approved plan sponsor. 
 
1.03 Custodian. The Employer may appoint a custodian of the Plan assets. A Custodian has the same powers, rights and duties as a 
Directed Trustee hereunder. Any reference in the Plan to a Trustee also is a reference to a Custodian unless the context of the Plan indicates 
otherwise. A limitation of the Trustee's liability by Plan provision also acts as a limitation of the Custodian's liability. The Custodian will 
be protected from any liability with respect to actions taken pursuant to the direction of the Trustee, Plan Administrator, the Employer, an 
Investment Manager, a named Fiduciary or other third party with authority to provide direction to the Custodian. It is not intended under 
this agreement that a Custodian have any duties or obligations that would cause it to become a fiduciary as that term is defined pursuant to 
ERISA. The resignation or removal of the Custodian shall be made in accordance with the terms of this document. Notwithstanding the 
foregoing, if a Custodian is a bank which, under its governing state law, does not possess trust powers, then Sections 2.01(A), (C) as it 
relates to common trust funds or collective investment funds, (D), (E), (G), and (J), and Section 3.08 do not apply and the Custodian only 
has the power and the authority to exercise the remaining powers under Section 2.01 and to perform the duties under Section 2.05. 
 
1.04 Trust Fund. The Trust Fund means and includes all property of every kind acquired by the Plan and held by the Trust, other than 
incidental benefit insurance contracts. The Trust Fund is intended to be a qualified trust under Code § 501(a); all contributions so received, 
together with the income therefrom and any other increment thereon, shall be held, invested, reinvested and administered by the Trustee 
pursuant to the terms of this agreement. All right, title and interest in and to the assets of the Trust Fund shall be at all times, vested 
exclusively in the Trustee. Only assets actually received by Trustee will become part of the Trust Fund.  Plan Sponsor acknowledges and 
agrees that it is responsible for effectuating the transfer of any assets held by a prior trustee or custodian to Trustee. All assets so received, 
together with the income there from and any other increment thereon, shall be held by Trustee pursuant to the terms of this agreement 
without distinction between principal and income and without liability for the payment of interest thereon. The Trustee shall have only such 
duties with respect to the Plan as are set forth in this agreement. 
 
1.05 Effective Date. The Trust is effective on the Effective Date of the Plan. To the extent the Plan has operated under a prior trust 
agreement (including one incorporated into the Plan document), this document amends and restates the Trust effective as of the later of the 
date it is executed or when the Trustee receives assets. 
 
1.06 Employer. The Employer means the Employer named in the Plan. By an appendix to this Trust, the Employer may provide that 
any and all powers of the Employer hereunder may be exercised by the Named Fiduciary specified in the Plan. 
 

ARTICLE II 
TRUSTEE POWERS AND DUTIES 

 
2.01 Discretionary Trustee Powers. A Discretionary Trustee has full discretion and authority with regard to the investment of the 
Trust Fund, except as to a Plan asset: (i) properly under the control or the direction of an Investment Manager, ancillary trustee or other 
Plan fiduciary; (ii) subject to proper Employer or Named Fiduciary direction of investment; or (iii) subject to proper Participant or 
Beneficiary direction of investment. The exercise of any investment discretion hereunder shall be consistent with the funding policy 
determined by the Employer. Any such policy shall be consistent with the objectives of this Plan and with the requirements of Title I of the 
Act. The Discretionary Trustee is authorized and empowered, but not by way of limitation, with the following powers: 
 

(A) General Powers. To invest and reinvest the Trust Fund and to keep the Trust Fund invested without distinction 
between principal and income and in such securities or property, real or personal, wherever situated, as the Trustee shall deem 
advisable, including, but not limited to: any time deposits, or savings accounts, common or preferred stocks, open end or closed 
end mutual funds (including proprietary funds), put and call options traded on a national exchange, United States retirement plan 
bonds, corporate bonds, debentures, convertible debentures, commercial paper, U.S. Treasury bills, U.S. Treasury notes and other 
direct or indirect obligations of the United States Government or its agencies, improved or unimproved real estate situated in the 
United States, limited partnerships, insurance contracts of any type, mortgages, notes or other property of any kind, real or 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6

60



2 

personal, to buy or sell options on common stock on a nationally recognized exchange with or without holding the underlying 
common stock, to open and to maintain margin accounts, to engage in short sales, to buy and sell commodities, commodity 
options and contracts for the future delivery of commodities, and to make any other investments the Trustee deems appropriate. 
In making such investments, the Trustee shall not be restricted to securities or other property of the character expressly 
authorized by the applicable law for trust investments; however, the Trustee shall give due regard to any limitations imposed by 
the Code or the Act, so that at all times this Plan may qualify as a qualified Plan and Trust. The Trustee shall discharge its duties 
with respect to the Plan solely in the interest of the Participants and Beneficiaries and with the care, skill, prudence, and diligence 
under the circumstances then prevailing that a prudent person acting in a like capacity and familiar with such matters would use 
in the conduct of an enterprise of a like character and with like aims. 

 
(B) Liquidity. To retain in cash so much of the Trust Fund as it may deem advisable to satisfy liquidity needs of the Plan 
and to deposit any cash held in the Trust Fund in a bank or other institutional account at reasonable interest or without interest if 
the Trustee determines that such deposits are reasonable or necessary to facilitate a Plan transaction or for other purposes, but 
consistent with the Trustee's duties under Section 2.05. 
 
(C) Trustee's Common/Collective Funds. To invest, if the Trustee is a bank or similar financial institution supervised by 
the United States or by any State, in any type of deposit of the Trustee (or of a bank related to the Trustee within the meaning of 
Code §414(b)) at a reasonable rate of interest or in a common trust fund, as described in Code §584, or in a collective investment 
fund, (including a group trust described in Section 3.08), the provisions of which govern the investment of such assets and which 
the Plan incorporates by this reference, which the Trustee (or its affiliate, as defined in Code §1504) maintains exclusively for the 
collective investment of money contributed by the bank (or the affiliate) in its capacity as Trustee and which conforms to the 
rules of the Comptroller of the Currency, as applicable. 
 
(D) Real/Personal Property. To manage, sell, contract to sell, grant options to purchase, convey, exchange, transfer, 
abandon, improve, repair, insure, lease for any term even though commencing in the future or extending beyond the term of the 
Trust, and otherwise deal with all property, real or personal, in such manner, for such considerations and on such terms and 
conditions as the Trustee decides. 
 
(E) Borrowing. To borrow or raise money for the purposes of the Plan in such amount, and upon such terms and 
conditions, as the Trustee shall deem advisable; and for any sum so borrowed, to issue a promissory note as Trustee, and to 
secure the repayment thereof by pledging all, or any part, of the Trust Fund. No person lending money to the Trust shall be bound 
to see to the application of the money lent or to inquire into the validity, expediency, or propriety of any borrowing. 
 
(F) Claims. To compromise, contest, arbitrate or abandon claims and demands affecting the investment of Trust assets, in 
the Trustee's discretion. However, nothing in this paragraph requires a Participant or Beneficiary to arbitrate any claim under the 
Plan. 
 
(G) Voting, Tender, Exercise. To have with respect to the Trust all of the rights of an individual owner, including the 
power to exercise any and all voting rights associated with Trust assets, including any stocks, bonds, or other securities; to give 
general or special proxies or powers of attorney with or without power of substitution; to exercise any conversion privileges, 
subscription rights or other options, and to make any payments incidental thereto; to oppose, or to consent to, or otherwise 
participate in, corporate reorganizations or other changes affecting corporate securities, and to delegate discretionary powers, and 
to pay any assessments or charges in connection therewith; and generally to exercise any of the powers of an owner with respect 
to stocks, bonds, securities, or other property. 
 
(H) Mineral rights. To lease for oil, gas and other mineral purposes and to create mineral severances by grant or 
reservation; to pool or unitize interests in oil, gas and other minerals; and to enter into operating agreements and to execute 
division and transfer orders. 
 
(I) Annuities or other Contracts. To apply for and procure from the Insurer as an investment of the Trust Fund any 
annuity or other Contracts (on the life of any Participant, or in the case of a profit sharing plan (including a 401(k) Plan), on the 
life of any person in whom a Participant has an insurable interest, or on the joint lives of a Participant and any person in whom 
the Participant has an insurable interest) as the Plan Administrator shall deem proper; to exercise, at any time or from time to 
time, whatever rights and privileges may be granted under such annuity, or other Contracts; to collect, receive, and settle for the 
proceeds of all such annuity, or other Contracts as and when entitled to do so under the provisions thereof. 
 
(J) Title. To hold any securities or other property in the name of the Trustee or its nominee, with depositories or agent 
depositories or in another form as it may deem best, with or without disclosing the trust relationship. However, any securities 
held in a nominee or street name must be held on behalf of the Plan by: (a) a bank or trust company that is subject to supervision 
by the United States, any State, or a nominee of such bank or trust company; (b) a broker or dealer registered under the Securities 
Exchange Act of 1934 or a nominee of such broker or dealer; or (c) a clearing agency as defined in Securities Exchange Act of 
1934, Section 3(a)(23), or its nominee. 
 
(K) Hold Pending Dispute Resolution. To retain any funds or property subject to any dispute without liability for the 
payment of interest, and to decline to make payment or delivery of the funds or property until a court of competent jurisdiction 
makes final adjudication. 
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(L) Litigation. To settle, compromise, or submit to arbitration (provided such arbitration does not apply to Participants or 
Beneficiaries) any claims, debts, or damages due or owing to or from the Plan, to commence or defend suits or legal or 
administrative proceedings, and to represent the Plan in all suits and legal and administrative proceedings. The Trustee shall have 
no obligation to undertake, defend or continue to maintain any action or proceeding arising in connection with the Trust, unless 
and until the Employer requests the Trustee to do so and agrees in writing to indemnify the Trustee against the Trustee's costs, 
expenses and liabilities (including, without limitation, attorneys' fees and expenses) relating thereto, to be primarily liable for 
such payment and to make periodic payments in respect of such fees and expenses during the course of such proceedings. If the 
Employer thereafter does not pay such costs, expenses and liabilities in a reasonably timely manner, the Trustee shall discontinue 
participation in such action or proceeding, and charge the assets of the Trust Fund to the extent sufficient for any unpaid fees and 
expenses. 
 
(M) Investment Policy. To adopt and to amend from time to time, an investment policy consistent with the Plan's funding 
policy. 
 
(N) Bank. The Trustee may employ a bank or trust company pursuant to the terms of its usual and customary bank agency 
agreement, under which the duties of such bank or trust company shall be of a custodial, clerical and record keeping nature. 
 
(O) Pooling Assets. To pool all or any of the Trust Fund, from time to time, with assets belonging to any other qualified 
employee pension benefit trust created by the Employer or any related or affiliated Employer, and to commingle such assets and 
make joint or common investments and carry joint accounts on behalf of this Plan and Trust and such other trust or trusts, 
allocating undivided shares or interests in such investments or accounts or any pooled assets of the two or more trusts in 
accordance with their respective interests. 
 
(P) Catch All. To perform any and all other acts which in the Trustee's judgment are necessary or appropriate for the 
proper and advantageous management, investment and distribution of the Trust. 

 
2.02 Directed Trustee. Except as otherwise provided herein, a Directed Trustee has all of the same powers as a Discretionary Trustee 
in Section 2.01 except that the Directed Trustee only may exercise such powers pursuant to a proper written direction. A "proper written 
direction" means the written direction of a Plan fiduciary or of a Participant or Beneficiary with authority over the Trust asset which is the 
subject of the direction. Written direction may be given electronically. The Employer and the Directed Trustee may, in writing, limit the 
powers of the Directed Trustee to any combination of powers listed within Section 2.01. The party which has the authority to manage and 
control the investment of the Plan assets shall discharge its duties with respect to the Plan solely in the interest of the Participants and 
Beneficiaries and with the care, skill, prudence, and diligence under the circumstances then prevailing that a prudent person acting in a like 
capacity and familiar with such matters would use in the conduct of an enterprise of a like character and with like aims. The Employer, in 
adopting this Trust, acknowledges and agrees: 

 
(A) No Discretion. The Directed Trustee does not have any discretion as to the investment or the reinvestment of the Trust 
Fund and the Directed Trustee is acting solely as a directed fiduciary as to the assets comprising the Trust Fund, to the extent that 
the Directed Trustee has the authority to act upon such assets as granted by the Employer. 
 
(B) No Review or Recommendations. The Directed Trustee does not have any duty to review or to make 
recommendations regarding investments made pursuant to a proper written direction. 
 
(C) No Action Without Direction. The Directed Trustee must retain any investment obtained upon a proper written 
direction until receipt of another proper written direction to dispose of such investment. 
 
(D) No Liability for Following Orders. The Directed Trustee is not liable in any manner or for any reason for making, 
retaining or disposing of any investment pursuant to any proper written direction. 
 
(E) Indemnity. The Employer will indemnify, defend and hold the Directed Trustee harmless from any damages, costs or 
expenses, including reasonable attorneys' fees, which the Directed Trustee may incur as a result of any claim asserted against the 
Directed Trustee or the Trust arising out of the Directed Trustee's compliance with any proper written direction. 

 
2.03 Agents. The Trustee may employ and pay from the Trust Fund reasonable compensation to agents, attorneys, accountants and 
other persons to advise the Trustee as in its opinion may be necessary. The Trustee reasonably may delegate to any agent, attorney, 
accountant or other person selected by it any power or duty vested in it by the Plan, to the extent that such delegation of power or duty is 
allowed under ERISA, and the Trustee may act reasonably or refrain from acting on the advice or opinion of any agent, attorney, 
accountant or other person so selected. 
 
2.04 Orphaned Plan. If the Trustee determines that the Employer has abandoned the Plan, the Trustee (if qualified to so act) may 
appoint itself as a Qualified Termination Administrator ("QTA"), as defined in Department of Labor guidance, for purposes of terminating 
the Plan and distributing all Plan Accounts. As a QTA, the Trustee may undertake all authorized acts to wind up the Plan, including causing 
the Trust to pay from Trust assets to the QTA and to other service providers a reasonable fee for services rendered. A Directed Trustee may 
serve as a QTA without regard to the receipt of proper written direction. 
 
2.05 Duties. The Trustee agrees to perform the responsibilities expressly imposed on it hereunder. The Employer and the Trustee 
intend that nothing shall be construed to require the Trustee to perform any responsibility or function that it has no express authority to 
perform under this agreement. The Trustee agrees to the following duties: 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6

62



4 

 
(A) ERISA. If ERISA applies to the Plan and to the extent that ERISA so requires, to act: (a) solely in the interest of 
Participants and Beneficiaries for the exclusive purposes of providing benefits under the Plan and defraying the reasonable 
expenses of Plan administration; (b) with the care, skill, prudence and diligence under the circumstances then prevailing as would 
a prudent person acting in a like capacity and familiar with such matters; (c) by diversifying Trust investments so as to minimize 
the risk of large losses unless not prudent under the circumstances to do so; and (d) in accordance with the Plan to the extent that 
the Plan is consistent with ERISA. 
 
(B) Investment Policy. To coordinate its investment policy with Plan financial needs as communicated to it by the Plan 
Administrator. 
 
(C) Trust Accounting. To furnish to the Employer and to the Plan Administrator an annual statement of account showing 
the condition of the Trust Fund and all investments, receipts, disbursements and other transactions effected by the Trustee during 
the Plan Year covered by the statement, including the net income, or loss, of the Trust Fund, the gains, or losses, realized by the 
Trust Fund upon sales or other disposition of the assets, and the increase, or decrease, in the value of the Trust Fund, stating the 
assets of the Trust held at the end of the Plan Year. Such statements are conclusive on all persons, including the Employer and 
the Plan Administrator, except as to any act or transaction concerning which the Employer or the Plan Administrator files with 
the Trustee written exceptions or objections within 45 days after the receipt of the statements or for which ERISA authorizes a 
longer period within which to object. The Trustee also may agree with the Employer or Plan Administrator to provide the 
information described in this paragraph more frequently than annually. Nothing contained in this Section shall deprive the 
Trustee of any right to have its accounts judicially settled if the Trustee so desires. To the extent permitted by law, but subject to 
any express provision of applicable law as may be in effect from time to time to the contrary, no person other than the Plan 
Administrator or Employer may require an accounting or bring any action against the Trustee with respect to the assets of the 
Trust or its actions as Trustee. 
 
(D) Trust Valuation. To the extent directed by the terms of the Plan, the Plan Administrator, or the Named Fiduciary, to 
report the value of the Trust Fund and as applicable, the value of the Trust assets within each Participant or Beneficiary Account 
provided, however, the Trustee reserves the right to notify the Plan Administrator or Named Fiduciary of any non-marketable 
securities or other property held under the Trust without a readily-determinable value, and such securities or other property shall 
be valued as determined by the Plan Administrator or Named Fiduciary or other fiduciary (but not the Trustee) at least annually. 
However, if the Trustee is a Directed Trustee (as defined in this document) the Named Fiduciary will value the assets and will 
provide the valuation to the Trustee, unless the Trustee and the Named Fiduciary agree that the Trustee will conduct the 
valuation. The Trustee may reasonably rely on any valuation the Named Fiduciary conducts and provides. 
 
(E) Distributions. To credit and distribute the Trust Fund as the Plan Administrator directs. The Trustee is not obliged to 
inquire as to whether any payee or distributee is entitled to any payment or whether the distribution is proper or within the terms 
of the Plan, or as to the manner of making any payment or distribution. The Trustee is accountable only to the Plan Administrator 
for any payment or distribution made by it in good faith on the direction of the Plan Administrator. The Trustee must promptly 
notify the Plan Administrator of any unclaimed Plan payment or distribution and then dispose of the distribution in accordance 
with the Plan Administrator's direction, including any processes or limitations enumerated in the Plan document. The Trustee 
shall be released and discharged from all further accountability or liability respecting such assets of the Trust, shall be fully 
protected in making payments out of the assets of the Trust in accordance with such written directions, and shall have no 
responsibility to see to the application of such payments or to ascertain whether such directions comply with the provisions of the 
Plan. 
 
(F) Fees/Expenses. To pay from the Trust Fund all reasonable Plan fees and expenses, and if applicable to allocate the fees 
and expenses to Plan Accounts, both as the Plan Administrator directs. Any fee or expense that the Employer pays, directly or 
indirectly, is not an Employer contribution to the Plan, provided the fee or the expense relates to the ordinary and necessary 
administration of the Trust Fund. 
 
(G) Loans. To make loans to a Participant or to a Beneficiary in accordance with the Plan Administrator's direction and the 
terms of the Plan. 
 
(H) Records/Statements. To keep the Trustee's Plan records open to the inspection of the Plan Administrator and the 
Employer at all reasonable times and to permit the review or audit of such records from time to time by any person or persons as 
the Employer or Plan Administrator may specify in writing. The Trustee must furnish the Plan Administrator with whatever 
information relating to the Trust Fund the Plan Administrator considers necessary to perform its duties as Plan Administrator. 
 
(I) Tax Returns. To file all information and tax returns required of the Trustee. 
 
(J) Incapacity. To follow the direction of the Plan Administrator with regard to distributions to any Participant or 
Beneficiary whom the Plan Administrator has determined to be incapacitated (such as physical or mental incapacity, or age as 
defined by the Plan). The Trustee also will provide any reasonable information and take any reasonable action that the Plan 
Administrator requests relating to a determination of incapacity or otherwise pertaining to the administration of the Account of 
any incapacitated person. The Trustee has no duty or liability with regard to such distributions except to follow the instructions of 
the Plan Administrator. 
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(K) Bond. To provide a bond for the faithful performance of its duties as Trustee under the Trust to the extent required by 
ERISA. 
 
(L) Contributions. To receive, take and hold any contributions paid to the Trustee by the Employer in cash or, in the case 
of a profit sharing plan, such other property as may be acceptable to the Trustee. All contributions so received together with the 
income therefrom and any other increment thereon shall be held managed and administered by the Trustee pursuant to the terms 
of this Trust without distinction between principal and income and without liability for the payment of interest thereon. 
Notwithstanding the foregoing, the Trustee agrees to perform the responsibilities expressly imposed on it. The Employer and the 
Trustee intend that nothing shall be construed to require the Trustee to perform any responsibility or function that it has no 
express authority to perform under this agreement. 

 
2.06 Duty to Collect Employer Contributions. 
 

(A) Duty. A discretionary Trustee has the duty to collect Employer contributions, including, but not limited to, elective 
deferrals, except to the extent such duty is limited by the Employer or as provided in paragraph (B). A Directed Trustee does not 
have the duty to collect employer contributions and the Employer represents and warrants that it either has responsibility as a 
"named fiduciary" (as defined in ERISA §402(a)(2)) or has properly delegated the responsibility to a Plan fiduciary, other than 
the Directed Trustee, for determining the correctness, amount and timing of contributions and for the collection of contributions. 
This duty is effective no sooner than the later of the date the Employer signs this Agreement or the date the Trustee or Special 
Trustee executes either this Agreement or otherwise accepts its responsibilities under the Agreement. 
 
(B) Special Trustee. If a Special Trustee has been appointed, the Special Trustee will have the duty to collect Employer 
Contributions, working with the highest-ranking officer of the Employer in the case of resignation or removal until another 
Trustee is appointed. This is the sole duty of the Special Trustee, acting in that capacity. No other Trustee has any duty to ensure 
that the contributions received comply with the provisions of the Plan or is obliged to collect any contributions from the 
Employer. No Trustee, other than the Special Trustee, is obliged to ensure that funds deposited are deposited according to the 
provisions of the Plan. The Special Trustee will either execute the Trust Agreement or a form accepting its position and agreeing 
to its obligations hereunder. The Special Trustee may perform any and all acts which in the Special Trustee's judgment are 
necessary or appropriate for the proper and advantageous discharge of its responsibilities. 
 
(C) Standards. In determining how to discharge any duty to collect contributions, a Trustee, Special Trustee, or other 
Named Fiduciary of the Plan should weigh the value of the Plan assets involved, the likelihood of a successful recovery, and the 
expenses expected to be incurred. Among other factors, a Trustee, Special Trustee or other Named Fiduciary of the Plan may take 
into account the Employer's solvency in deciding whether to expend Plan assets to pursue a claim. 

 
ARTICLE III 

ADMINISTRATIVE PROVISIONS 
 
3.01 Co-fiduciary Liability. Each fiduciary under the Trust is responsible solely for his/her or its own acts or omissions. A fiduciary 
does not have any liability for another fiduciary's breach of fiduciary responsibility with respect to the Trust unless the fiduciary: (a) 
participates knowingly in or undertakes to conceal the breach; (b) has actual knowledge of the breach and fails to take reasonable remedial 
action to remedy the breach; or (c) through failure to perform his/her or its own specific fiduciary responsibilities that give rise to fiduciary 
status, the fiduciary has enabled the other fiduciary to commit a breach of the latter's fiduciary responsibility. 
 
3.02 Limitation of Liability.  
 

(A) Apportionment of duties. The Named Fiduciary, the Trustee(s) and any properly appointed Investment Manager may 
execute a written agreement as a part of this Plan delineating the duties, responsibilities and liabilities of the Investment Manager 
or Trustee(s) with respect to any part of the Trust Fund under the control of the Investment Manager or the Trustee(s). 
 
(B) Investment Manager. The Trustee is not liable for the acts or omissions of any Investment Manager the Named 
Fiduciary may appoint, nor is the Trustee under any obligation to invest or otherwise to manage any asset of the Trust Fund 
which is subject to the management of a properly appointed Investment Manager. If investment of the Plan assets is to be directed 
in whole or in part by an Investment Manager, the Trustee shall be under no duty or obligation to review any investment to be 
acquired, held or disposed of pursuant to such directions nor to make any recommendations with respect to the disposition or 
retention of any such investment. The Trustee shall have no liability or responsibility for acting or not acting pursuant to the 
direction of, or failing to act in the absence of any direction from, the Investment Manager. 
 
(C) Other Fiduciaries. The Trustee is not liable for the acts or omissions of any ancillary trustee or independent fiduciary 
properly appointed under Section 3.06. However, if a Discretionary Trustee, pursuant to the delegation described in Section 3.06, 
appoints an ancillary trustee, the Discretionary Trustee is responsible for the periodic review of the ancillary trustee's actions and 
the ancillary trustee must exercise its delegated authority in accordance with the terms of the Plan and in a manner consistent 
with ERISA. 
 
(D) Indemnity. To the extent permitted by the Code and ERISA, the Employer agrees to indemnify and hold harmless the 
Trustee against any and all claims, losses, damages, expenses and liabilities the Trustee may incur in the exercise and 
performance of the Trustee's powers and duties hereunder, unless the same are judicially determined to be due to gross 
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negligence or willful misconduct; including, but not limited to, attorney’s fees in expenses covered. This provision applies 
whether or not the Trustee has resigned or has been removed. 
 
(E) Receipt of Assets. The Trustee shall have no duty or responsibility to inquire as to the propriety of the amount, value 
or type of assets transferred to the Trust, nor to conduct any due diligence with respect to such assets; provided, however, that 
such assets are otherwise eligible to be held by the Trustee under the terms of the Plan. 
 
(F) Insurer. The Trustee (other than an Insurer acting as Trustee) shall not be responsible for the validity of the provisions 
under an insurance contract issued to the Plan or for the failure or refusal by the Insurer to provide benefits under such contract. 
The Trustee is also not responsible for any action or failure to act by the Insurer or any other person which results in the delay of 
a payment under the contract or which renders the contract invalid or unenforceable in whole or in part. 
 
(G) Direction. If the Trustee shall be directed by a Participant (pursuant to Plan authorized procedures), the Employer, or 
an Investment Manager or other agent appointed by the Employer with respect to the investment of any or all Plan assets, the 
Trustee shall have no liability with respect to the investment of such assets, but shall be responsible only to execute such 
investment instructions as so directed. In addition, if the investment of Plan assets is to be directed by Participants, the Plan 
Administrator, Employer or other designated Named Fiduciary shall be solely responsible for the Plan satisfying the various 
criteria set forth in Department of Labor Regulation §2550.404c-1 for qualification as an "ERISA Section 404(c) Plan." 
 

(1) Reliance. The Trustee shall be entitled to rely fully on the written (or other form acceptable to the Plan 
Administrator and the Trustee, including but not limited to, voice recorded) instructions of a Participant (pursuant to 
the Plan procedures), the Employer, or any fiduciary or nonfiduciary agent of the Employer, in the discharge of such 
duties, and shall not be liable for any loss or other liability resulting from such direction (or lack of direction) of the 
investment of any part of the Plan assets. 

 
(2) Delegation. The Trustee may delegate the duty of executing such instructions to any nonfiduciary agent, 
which may be an affiliate of the Trustee or any Plan representative. 

 
(3) Refusal. The Trustee may refuse to comply with any direction from the Participant in the event the Trustee, 
in its sole and absolute discretion, deems such direction improper by virtue of applicable law. The Trustee shall not be 
responsible or liable for any loss or expense that may result from the Trustee's refusal or failure to comply with any 
direction from the Participant. 

 
(4) Costs. Any costs and expenses related to compliance with the Participant's directions shall be borne by the 
Participant's Directed Account, unless paid by the Employer. 

 
(5) Collectibles. Notwithstanding anything herein above to the contrary, the Trustee shall not invest any portion 
of a Participant's Directed Account in "collectibles" within the meaning of Code §408(m). 

 
3.03 Multiple Trustees. An Employer may appoint one or more Trustees to perform duties in Section 2.01 for specified assets in the 
Plan if the Trustees accept such appointment. Multiple Trustees may consist of financial institutions or individuals in any combination at 
the election of the Employer. If multiple parties act as Trustee over specified assets in the Plan, the power or duties of the Trustee shall be 
interpreted as applying to each such Trustee only with respect to the assets of the Trust Fund for which such Trustee is the Trustee. Each 
Trustee shall have no responsibility for, or liability with respect to, any of the Trust Fund other than the assets for which it serves as 
Trustee. 
 

(A) Majority Decisions. If more than two persons act as Trustee, a decision of the majority of such persons controls with 
respect to any decision regarding the administration or the investment of the Trust Fund or of any portion of the Trust Fund with 
respect to which such persons jointly act as Trustee. Except as provided in paragraph (B), the Trustees jointly will manage and 
control the assets of the Trust Fund (or those Trust assets as to which they act as Trustee). 
 
(B) Multiple Institutional Trustees. If there is more than one Trustee which is a financial institution, each Trustee shall be 
the Trustee only with respect to those assets specifically deposited by the Employer in the Trust Fund for which such Trustee is 
the Trustee. References in the Trust to the responsibilities, power or duties of the Trustee shall be interpreted as applying to each 
such Trustee only with respect to the assets of the Trust Fund for which such Trustee is the Trustee. Each Trustee shall have no 
responsibility for, or liability with respect to, any of the Trust Fund other than the assets for which it serves as Trustee. 
 
(C) Allocation. Multiple Trustees may allocate among themselves specific responsibilities or obligations or may authorize 
one or more of them, either individually or in concert, to exercise any or all of the powers granted to the Trustee, or to perform 
any or all of the duties assigned to the Trustee under this Trust. 
 
(D) Signature. The signature of only one Trustee is necessary to effect any transaction on behalf of the Trust (or as to those 
Trust assets as to which the signatory acts as Trustee). 

 
3.04 Trustee Fees and Expenses. A Trustee will receive reasonable compensation and reimbursement for reasonable Trust expenses 
(including counsel fees) actually incurred as Trustee, as set forth in the Trustee's fee schedule (if the Trustee has such a schedule), or as 
may be agreed upon from time to time by the Employer and the Trustee. No person who is receiving full pay from the Employer may 
receive compensation (except for reimbursement of Plan expenses) for services as Trustee. As the Plan Administrator or Employer directs, 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6

65



7 

such fees and expenses will be paid by the Employer, or the Trustee will charge the Trust for the fees or expenses. If, within a reasonable 
time after a Plan related fee or expense is incurred (or if within the time specified in any agreement between the Plan and the Trustee 
regarding payment of a fee or expense) the Plan Administrator does not communicate the Employer's decision regarding payment or if the 
Employer does not pay the fee or expense, the Trustee may charge the Trust for such reasonable fees and expenses as are not settlor 
expenses. All taxes of any kind whatsoever that may be levied or assessed under existing or future laws upon, or in respect of, the Trust 
Fund or the income thereof, shall be paid from the Trust Fund. 
 
3.05 Third Party Reliance. A person dealing with the Trustee is not obligated to see to the proper application of any money paid or 
property delivered to the Trustee, or to inquire whether the Trustee has acted pursuant to any of the terms of the Plan. Each person dealing 
with the Trustee may act upon any notice, request or representation in writing by the Trustee, or by the Trustee's duly authorized agent, and 
is not liable to any person in so acting. The certificate of the Trustee that it is acting in accordance with the Plan is conclusive in favor of 
any person relying on the certificate. 
 
3.06 Appointment of Ancillary Trustee or Independent Fiduciary  
 

(A) Appointment. The Employer or Named Fiduciary, in writing, may appoint any qualified person in any state to act as 
ancillary trustee with respect to a designated portion of the Trust Fund, subject to any consent required under the Plan. An 
ancillary trustee must acknowledge in writing its acceptance of the terms and conditions of its appointment as ancillary trustee 
and its fiduciary status under ERISA. 
 
(B) Powers. The ancillary trustee has the rights, powers, duties and discretion as the Employer may delegate, subject to any 
limitations or directions specified in the agreement appointing the ancillary trustee and to the terms of the Plan or of ERISA. The 
Employer may delegate its responsibilities under this Section 3.06 to a Discretionary Trustee (subject to the acceptance by such 
Discretionary Trustee of that delegation), but the Employer may not delegate its responsibilities to a Directed Trustee. The 
investment powers delegated to the ancillary trustee may include any investment powers available under Section 2.01. The 
delegated investment powers may include the right to invest any portion of the assets of the Trust Fund in a common trust fund, 
as described in Code §584, or in any collective investment fund, the provisions of which govern the investment of such assets and 
which the Plan incorporates by this reference, but only if the ancillary trustee is a bank or similar financial institution supervised 
by the United States or by a state and the ancillary trustee (or its affiliate, as defined in Code §1504) maintains the common trust 
fund or collective investment fund exclusively for the collective investment of money contributed by the ancillary trustee (or its 
affiliate) in a trustee capacity and which conforms to the rules of the Comptroller of the Currency, as applicable. The Employer 
also may appoint as an ancillary trustee, the trustee of any group trust fund designated for investment pursuant to the provisions 
of Section 3.08. 
 
(C) Resignation/Removal. The ancillary trustee may resign its position and the Employer may remove an ancillary trustee 
as provided in Section 3.07 regarding resignation and removal of the Trustee. In the event of such resignation or removal, the 
Employer may appoint another ancillary trustee or may return the assets to the control and management of the Trustee. 
 
(D) Independent Fiduciary. If the DOL requires engagement of an independent fiduciary to have control or management 
of all or a portion of the Trust Fund, the Employer will appoint such independent fiduciary, as directed by the DOL. The 
independent fiduciary will have the duties, responsibilities and powers prescribed by the DOL and will exercise those duties, 
responsibilities and powers in accordance with the terms, restrictions and conditions established by the DOL and, to the extent 
not inconsistent with ERISA, the terms of the Plan. The independent fiduciary must accept its appointment in writing and must 
acknowledge its status as a fiduciary of the Plan. 

 
3.07 Resignation and Removal. The following provisions relate to Trustee resignation and removal and to appointment of a 
successor. They apply to a Special Trustee as well as a Trustee. 
 

(A) Resignation. The Trustee may resign its position by giving written notice to the Named Fiduciary and to the Plan 
Administrator. The Trustee's notice must specify the effective date of the Trustee's resignation, which date must be at least 30 
days following the date of the Trustee's notice, unless the Named Fiduciary consents in writing to shorter notice. 
 
(B) Removal. The Employer or Named Fiduciary may remove a Trustee by giving written notice to the affected party. The 
Employer's notice must specify the effective date of removal which date must be at least 30 days following the date of the 
Employer's notice, except where the Employer reasonably determines a shorter notice period or immediate removal is necessary 
to protect Plan assets. 
 
(C) Successor Appointment. In the event of the death, incapacity, resignation or the removal of a Trustee, where no other 
Trustee continues to serve, the Employer must appoint a successor Trustee if it intends to continue the Plan. If two or more 
persons hold the position of Trustee, in the event of the removal of one such person, during any period the selection of a 
replacement is pending, or during any period such person is unable to serve for any reason, the remaining person or persons shall 
have full authority to act under the terms of the Plan as Trustee. 
 

(1) Default Successor Trustee. Except as provided in subparagraph (2) below, if the Employer fails to appoint a 
successor Trustee as of the effective date of the Trustee resignation or removal and no other Trustee remains, the 
Trustee will treat the Employer as having appointed itself as Trustee and as having filed the Employer's acceptance of 
appointment as successor Trustee with the former Trustee. If state law prohibits the Employer from serving as 
successor Trustee, the appointed successor Trustee is the president of a corporate Employer, the managing partner of a 
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partnership Employer, the managing member of a limited liability company Employer, the sole proprietor of a 
proprietorship Employer, or in the case of any other entity type, such other person with title and responsibilities similar 
to the foregoing. 

 
(2) Default Custodian. If the Employer fails to appoint a successor Custodian as of the effective date of 
Custodian resignation or removal, the Trustee will direct the investment of Plan assets held by the former Custodian. 

 
(D) Acceptance. Each successor Trustee succeeds its predecessor Trustee by accepting in writing its appointment as 
successor Trustee and by filing the acceptance with the former Trustee and the Plan Administrator. For this purpose, the 
successor Trustee's execution of this Trust or the Adoption Agreement to the Plan constitutes the Trustee's acceptance of its 
appointment as successor Trustee. The successor Trustee will also execute such other documents, if any, as the Plan 
Administrator may reasonably require in connection therewith. 
 
(E) Outgoing Trustee. The resigning or removed Trustee, upon receipt of acceptance in writing of the Trust by the 
successor Trustee, must execute all documents and must perform all acts necessary to vest the title to Plan assets of record in any 
successor Trustee. In addition, to the extent reasonably necessary for the ongoing administration of the Plan, at the request of the 
Plan Administrator and the successor Trustee, the resigning or removed Trustee must transfer records, provide information and 
otherwise cooperate in effecting the change of Trustees. Such resigning or removed Trustee is authorized to reserve such sum of 
money (and for that purpose to liquidate such property as may be necessary to produce such sum) for payment of all proper 
expenses and charges against the assets of the Trust including reasonable expenses in connection with such resignation or 
removal, and any balance of such reserve remaining after the payment of such charges shall be paid over to the successor Trustee. 
Whenever any Trustee hereunder ceases to serve as such, the Trustee shall furnish to the Employer and Plan Administrator a 
written statement of account with respect to the portion of the Plan Year during which the individual or entity served as Trustee. 
This statement shall be either (i) included as part of the annual statement of account for the Plan Year or (ii) set forth in a special 
statement. Any such special statement of account should be rendered to the Employer no later than the due date of the annual 
statement of account for the Plan Year. The procedures set forth in Section 2.05 for the approval by the Employer of annual 
statements of account shall apply to any special statement of account rendered hereunder and approval by the Employer of any 
such special statement in the manner provided in Section 2.05 shall have the same effect upon the statement as the Employer's 
approval of an annual statement of account. 
 
(F) Successor Powers. Each successor Trustee has and enjoys all of the powers, both discretionary and ministerial, 
conferred under the Plan upon its predecessor. 
 
(G) No Liability for Predecessor or Successor. A successor Trustee is not personally liable for any act or failure to act of 
any predecessor Trustee, except as required under ERISA. With the approval of the Employer and the Plan Administrator, a 
successor Trustee, with respect to the Plan, may accept the account rendered and the property delivered to it by a predecessor 
Trustee without liability. No Trustee shall be required to investigate, or be responsible for, any acts or omissions occurring before 
it became, or after it ceased to be, Trustee. 

 
3.08 Investment in Group Trust Fund. The Employer specifically authorizes a Directed Trustee, as directed, or a Discretionary 
Trustee to invest all or any portion of the assets comprising the Trust Fund in any group trust fund which at the time of the investment 
provides for the pooling of the assets of plans qualified under Code §401(a), including a group trust fund that also permits the pooling of 
qualified plan assets with assets of an individual retirement account that is exempt from taxation under Code §408(e), assets of an eligible 
governmental plan under Code §457(b) that is exempt from taxation under Code §457(g), assets of a custodial account under Code 
§403(b)(7) or a retirement income account under Code §403(b)(9), or assets of a governmental plan under Code §401(a)(24). This 
authorization applies solely to a group trust fund exempt from taxation under Code §501(a) and the trust agreement of which satisfies the 
requirements of Rev. Rul. 81 100 (as modified and clarified by Rev. Rul. 2004-67, Rev. Rul. 2011-1, and Rev. Rul. 2014-24), or any 
successor thereto. The provisions of the group trust fund agreement, as amended from time to time, are by this reference incorporated 
within this Plan and Trust. The provisions of the group trust fund will govern any investment of Plan assets in that fund. To comply with 
Code §4975(d)(8) as to any group trust fund maintained by a disqualified person, including the Trustee, the following provisions apply: (a) 
a Discretionary Trustee or a Directed Trustee may invest in any such fund at the direction of the Named Fiduciary who is independent of 
the Trustee and the Trustee's affiliates; (b) a Discretionary Trustee or a Directed Trustee (the latter as directed) may invest in any such fund 
which the Employer specifies in the Adoption Agreement to the Plan or in an appendix thereto; and (c) notwithstanding (a) and (b) a 
Discretionary Trustee may invest in its own funds as described in Section 2.01(C). The Employer may attach an appendix to this Trust to 
specify the group trust funds in which the assets of the Trust Fund may be invested. If so, investments in group trust funds shall be limited 
to the group trust funds so specified. 
 
3.09 Combining Trusts. At the Employer's direction, the Trustee, for collective investment purposes, may combine into one trust 
fund the Trust created under this Plan with the trust created under any other qualified retirement plan the Employer maintains. However, 
the Trustee must maintain separate records of account for the assets of each Trust in order to reflect properly each Participant's Account 
Balance under the qualified plans in which he/she is a participant. 
 
3.10 Amendment/Substitution. The Employer may, at any time and from time to time, amend or restate the Trust or any of its 
provisions. Any Trust amendment (a) must not conflict with any other provisions of the Plan (except as expressly are intended to override 
an existing Trust provision); and (b) must not cause the Plan to violate Code §401(a). The Trustee must execute or consent in writing to any 
amendment. 
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3.11 Electronic Communication. Any communication, notice, direction, or other writing in connection with the Trust may be given 
electronically, under reasonable commercial procedures satisfactory to the Trustee. 
 
3.12 Governing Law. The law of the state or commonwealth where the Employer's principal office is located will determine all 
questions arising with respect to the provisions of the Trust. 
 
3.13  Reliance on Counsel. The Trustee may consult with legal counsel (who may be of counsel to the Employer) concerning any 
question which may arise with reference to its duties under this Trust Agreement and the opinion of such counsel shall be full and complete 
protection to the Trustee in respect to any action taken or suffered by the Trustee in good faith and in accordance with the opinion of such 
counsel. 
 
3.14  Termination. This Trust Agreement and the Trust created hereby may be terminated at any time by the Employer, and upon such 
termination, the assets of the Trust shall be paid out by the Trustee as and when directed by the Plan Administrator pursuant to the terms of 
the Plan and this Trust. When the assets of the Trust have been applied or distributed as provided herein, the Trustee shall be released and 
discharged from all further accountability or liability respecting the assets of the Trust (or that part of the assets so applied or distributed if 
the Trust is terminated only in part) or any part thereof so applied or distributed and shall not be responsible in any way or to any person for 
the further disposition of the assets of the Trust (or that part of the assets so applied or distributed, if the Trust is terminated only in part) or 
any part thereof so applied or distributed. 
 

ARTICLE IV 
TRUSTEE/CUSTODIAN/INSURER 

 
The undersigned, by executing this Trust, hereby accepts their position and agrees to all of the obligations, responsibilities and duties 
imposed upon them under the Trust. 
 
The persons or entities acting as Trustee(s) hereunder, as defined in this agreement, are listed in the attached Appendix. 
 
 
      
  Leelanau County DATE SIGNED 
 
 
      
                         Michelle Crocker                                                                                         DATE SIGNED 
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APPENDIX 

TRUSTEES DUTIES 
 
Trustee: 
 
Michelle Crocker 
Trustee 
 
Discretionary Trustee 
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LEELANAU COUNTY MONEY PURCHASE PLAN 

 

SUMMARY OF PLAN PROVISIONS 

 

INTRODUCTION TO YOUR PLAN 

 

What kind of Plan is this? 

 

Leelanau County Money Purchase Plan ("Plan") has been adopted to provide you with the opportunity to save for retirement on a tax-

advantaged basis. This Plan is a type of qualified retirement plan. Generally, you are not taxed on the amounts we contribute to the Plan 

until you withdraw these amounts from the Plan. 

 

What information does this Summary provide? 

 

This Summary of Plan Provisions contains information regarding your Plan benefits, your distribution options, and many other features of 

the Plan. You should take the time to read this summary to get a better understanding of your rights and obligations under the Plan. 

 

If you have any questions about the Plan, please contact the Administrator or other plan representative. The Administrator is responsible for 

responding to questions and making determinations related to the administration, interpretation, and application of the Plan. The name and 

address of the Administrator can be found at the end of this summary in the Article entitled "General Information About the Plan." 

 

This summary describes the Plan's benefits and obligations as contained in the legal Plan document, which governs the operation of the 

Plan. The Plan document is written in much more technical and precise language and is designed to comply with applicable legal 

requirements. If the non-technical language in this summary conflicts with the language of the Plan document, then the Plan document 

always governs. 

 

The Plan and your rights under the Plan are subject to various laws, including the Internal Revenue Code. The provisions of the Plan are 

subject to revision due to a change in laws. Your Employer may also amend or terminate this Plan. 

 

Types of Contributions. The Plan includes provisions for the following types of contributions: 

 

 Employer nonelective contributions 

 

 Employer matching contributions 

 

 Employee rollover contributions 

 

ARTICLE I 

PARTICIPATION IN THE PLAN 

 

How do I participate in the Plan? 

 

Provided you are not an Excluded Employee, you may begin participating under the Plan once you have satisfied the eligibility 

requirements and reached your "Entry Date." The following describes the eligibility requirements and Entry Dates that apply. You should 

contact the Administrator if you have questions about the timing of your Plan participation. 

 

Excluded Employees. If you are a member of a class of employees identified below, you are an Excluded Employee and you are not 

entitled to participate in the Plan. The Excluded Employees are: 

 

 All employees not eligible for longevity pay and those who opted to continue receiving longevity pay, temporary and part-

time employees. 

 

Eligibility Conditions. You will be eligible to participate in the Plan when you have satisfied the following eligibility condition(s). 

However, you will actually become a Participant in the Plan once you reach the Entry Date as described below. 

 

 attainment of age 18. 

 

 completion of 2 Years of Service. 

 

Waiver of Eligibility Conditions. The age and service requirements are waived for Administrator employed on April 1, 2025. Any 

such Eligible Employees will also enter the Plan on this date (i.e., this will be their Entry Date) for purposes of such contributions. 

 

Entry Date. Your Entry Date will be the date on which you satisfy the eligibility requirements. 
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How is my service determined for purposes of Plan eligibility? 

 

Year of Service. You will be credited with a Year of Service at the end of the twelve month period beginning on your date of hire if you 

have been credited with at least 1,000 Hours of Service during such period. If you have not been credited with 1,000 Hours of Service by 

the end of such period, you will have completed a Year of Service at the end of any following Plan Year during which you were credited 

with 1,000 Hours of Service. 

 

Hour of Service. You will be credited with your actual Hours of Service for: 

 

(a) each hour for which you are directly or indirectly compensated by the Employer for the performance of duties during the Plan 

Year; 

 

(b) each hour for which you are directly or indirectly compensated by the Employer for reasons other than the performance of duties 

(such as vacation, holidays, sickness, disability, lay-off, military duty, jury duty or leave of absence during the Plan Year); and 

 

(c) each hour for back pay awarded or agreed to by the Employer. 

 

You will not be credited for the same Hours of Service both under (a) or (b), as the case may be, and under (c). For Employees for 

whom records of actual Hours of Service are not maintained or available (e.g., salaried Employees) the monthly equivalency method 

(190 hours per month) will be used. 

 

What service is counted for purposes of Plan eligibility? 

 

Service with the Employer. In determining whether you satisfy the minimum service requirements to participate under the Plan, all 

service you perform for the Employer will generally be counted. However, there are some exceptions to this general rule. 

 

Break in Service rules. If you terminate employment and are rehired, you may lose credit for prior service under the Plan's Break in 

Service rules. Your Administrator will inform you as to how these rules will apply to you. 

 

For eligibility purposes, you will have a Break in Service if you complete less than 501 Hours of Service during the computation 

period used to determine whether you have a Year of Service. However, if you are absent from work for certain leaves of absence 

such as a maternity or paternity leave, you may be credited with enough Hours of Service to prevent a Break in Service. 

 

For eligibility purposes, you will have a Break in Service if you are not employed with the Employer for a period of at least twelve 

consecutive months. However, if you are absent from work for certain leaves of absence such as a maternity or paternity leave, the 

twelve consecutive month period beginning on the first anniversary of your first day of such absence will not constitute a Break in 

Service. 

 

Military Service. If you are a veteran and are reemployed under the Uniformed Services Employment and Reemployment Rights Act of 

1994, your qualified military service may be considered service with the Employer. If you may be affected by this law, ask the 

Administrator for further details. 

 

What happens if I'm a participant, terminate employment and then I'm rehired? 

 

If you are no longer a participant because you terminated employment, and you are rehired, then you will be able to participate in the Plan 

on your date of rehire provided your prior service had not been disregarded under the Break in Service rules and you are otherwise eligible 

to participate in the Plan. 

 

ARTICLE II 

EMPLOYEE CONTRIBUTIONS 

 

What are rollover contributions? 

 

Rollover contributions. At the discretion of the Administrator, if you are a Participant who is currently employed or an Eligible 

Employee, you may be permitted to deposit into the Plan distributions you have received from other retirement plans and certain IRAs. 

Such a deposit is called a "rollover" and may result in tax savings to you. You may ask the Administrator or Trustee of the other plan or 

IRA to directly transfer (a "direct rollover") to this Plan all or a portion of any amount that you are entitled to receive as a distribution from 

such plan. Alternatively, you may elect to deposit any amount eligible to be rolled over within 60 days of your receipt of the distribution. 

You should consult qualified counsel to determine if a rollover is in your best interest. 

 

Rollover account. Your rollover will be accounted for in a "rollover account." You will always be 100% vested in your "rollover account" 

(see the Article in this summary entitled "Vesting"). This means that you will always be entitled to all amounts in your rollover account. 

Rollover contributions will be affected by any investment gains or losses. 

 

Withdrawal of rollover contributions. You may withdraw the amounts in your "rollover account" at any time. 
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ARTICLE III 

EMPLOYER CONTRIBUTIONS 

 

This Article describes Employer contributions that will be made to the Plan. 

 

What is the Employer matching contribution and how is it allocated? 

 

Matching Contribution. Matching contributions are Employer contributions that are based on Match based on employee 457 contribution 

and length of employment. Please see attachment.. All of these contributions that you make are collectively referred to as "salary deferrals" 

for purposes of applying the matching contribution described below. 

 

Matching Contribution. Match based on employee 457 contribution and length of employment. Please see attachment.. 

 

Allocation conditions. In order to share in the matching contribution, you must satisfy the following conditions: 

 

 If you are employed on the last day of the payroll period, you will share if you completed at least 1 Hours of Service during the 

payroll period. 

 

 If you terminate employment (not employed on the last day of the payroll period), you will only share if you are credited with at 

least 1 Hours of Service during the payroll period. 

 

 You will share in the matching contribution for the payroll period regardless of the amount of service you complete during the 

payroll period in which your death or disability occurs. This waiver of allocation conditions will only apply once during your 

employment history with the Employer (e.g., if you retire, are rehired and then retire again, the waiver only applies to your initial 

retirement). 

 

What is the Employer nonelective contribution and how is it allocated? 

 

Nonelective contribution. Your Employer will contribute Administrator only will receive 9% of his compensation funded by the county. 

 

Allocation conditions. You will always share in the nonelective contribution regardless of the amount of service you complete during the 

Plan Year. 

 

How is my service determined for allocation purposes? 

 

Hour of Service. You will be credited with your actual Hours of Service for:  

 

(a) each hour for which you are directly or indirectly compensated by the Employer for the performance of duties during the Plan 

Year; 

 

(b) each hour for which you are directly or indirectly compensated by the Employer for reasons other than the performance of duties 

(such as vacation, holidays, sickness, disability, lay-off, military duty, jury duty or leave of absence during the Plan Year); and 

 

(c) each hour for back pay awarded or agreed to by the Employer. 

 

You will not be credited for the same Hours of Service both under (a) or (b), as the case may be, and under (c). For Employees for 

whom records of actual Hours of Service are not maintained or available (e.g., salaried Employees) the monthly equivalency method 

(190 hours per month) will be used. 

 

ARTICLE IV 

COMPENSATION AND ACCOUNT BALANCE 

 

What compensation is used to determine my Plan benefits? 

 

Definition of compensation. For the purposes of the Plan, compensation has a special meaning. Compensation is generally defined as your 

total compensation that is subject to income tax and paid to you by your Employer during the Plan Year. 

 

Adjustments to compensation. The following adjustments to compensation will be made: 

 

 compensation paid after you terminate is generally excluded for Plan purposes. However, the following amounts will be included 

in compensation even though they are paid after you terminate employment, provided these amounts would otherwise have been 

considered compensation as described above and provided they are paid within 2 1/2 months after you terminate employment, or if 

later, the last day of the Plan Year in which you terminate employment: 
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 compensation for services performed during your regular working hours, or for services outside your regular working hours 

(such as overtime or shift differential) or other similar payments that would have been made to you had you continued 

employment 

 

 compensation paid for unused accrued bona fide sick, vacation or other leave, if such amounts would have been included in 

compensation if paid prior to your termination of employment and you would have been able to use the leave if employment had 

continued 

 

 nonqualified unfunded deferred compensation if the payment is includible in gross income and would have been paid to you 

had you continued employment 

 

Is there a limit on the amount of compensation which can be considered? 

 

The Plan, by law, cannot recognize annual compensation in excess of a certain dollar limit. The limit for the Plan Year beginning in 2025 is 

$350,000. After 2025, the dollar limit may increase for cost-of-living adjustments. 

 

Is there a limit on how much can be contributed to my account each year? 

 

Generally, the law imposes a maximum limit on the amount of contributions that may be made to your account and any other amounts 

allocated to any of your accounts during the Plan Year, excluding earnings. Beginning in 2025, this total cannot exceed the lesser of 

$70,000 or 100% of your annual compensation. After 2025, the dollar limit may increase for cost-of-living adjustments. 

 

How is the money in the Plan invested? 

 

The Trustee of the Plan has been designated to hold the assets of the Plan for the benefit of Plan participants and their beneficiaries in 

accordance with the terms of this Plan. The trust fund established by the Plan's Trustee will be the funding medium used for the 

accumulation of assets from which Plan benefits will be distributed. 

 

Participant directed investments. You will be able to direct the investment of your entire interest in the Plan. The Administrator will 

provide you with information on the investment choices available to you, the procedures for making investment elections, the frequency 

with which you can change your investment choices and other important information. You need to follow the procedures for making 

investment elections and you should carefully review the information provided to you before you give investment directions. If you do not 

direct the investment of your applicable Plan accounts, then your accounts will be invested in accordance with the default investment 

alternatives established under the Plan. 

 

Earnings or losses. When you direct investments, your accounts are segregated for purposes of determining the earnings or losses on these 

investments. Your account does not share in the investment performance of other participants who have directed their own investments. 

You should remember that the amount of your benefits under the Plan will depend in part upon your choice of investments. Gains as well 

as losses can occur and your Employer, the Administrator, and the Trustee will not provide investment advice or guarantee the performance 

of any investment you choose. 

 

Will Plan expenses be deducted from my account balance? 

 

Expenses allocated to all accounts. The Plan permits the payment of Plan expenses to be made from the Plan's assets. The method of 

allocating the expenses depends on the nature of the expense itself. For example, certain administrative (or recordkeeping) expenses would 

typically be allocated proportionately to each participant. If the Plan pays $1,000 in expenses and there are 100 participants, your account 

balance would be charged $10 ($1,000/100) of the expense. 

 

Terminated employee. After you terminate employment, your Employer reserves the right to charge your account for your pro rata share 

of the Plan's administration expenses, regardless of whether your Employer pays some of these expenses on behalf of current employees. 

 

Expenses allocated to individual accounts. There are certain other expenses that may be paid just from your account. These are expenses 

that are specifically incurred by, or attributable to, you. For example, if you are married and get divorced, the Plan may incur additional 

expenses if a court mandates that a portion of your account be paid to your ex-spouse. These additional expenses may be paid directly from 

your account (and not the accounts of other participants) because they are directly attributable to you under the Plan. The Administrator can 

inform you when there will be a charge (or charges) directly to your account. 

 

Your Employer may, from time to time, change the manner in which expenses are allocated. 
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ARTICLE V 

VESTING 

 

What is my vested interest in my account? 

 

In order to reward employees who remain employed with the Employer for a long period of time, the law permits a "vesting schedule" to be 

applied to certain contributions that your Employer makes to the Plan. This means that you will not be entitled ("vested") in all of the 

contributions until you have been employed with the Employer for a specified period of time. 

 

100% vested contributions. You are always 100% vested (which means that you are entitled to all of the amounts) in your accounts 

attributable to the following contributions: 

 

 matching contributions 

 

 nonelective contributions 

 

 rollover contributions 

 

ARTICLE VI 

DISTRIBUTIONS PRIOR TO TERMINATION 

 

Can I withdraw money from my account while working? 

 

In-service distributions. You may be entitled to receive an in-service distribution. However, this distribution is not in addition to your 

other benefits and will therefore reduce the value of the benefits you will receive at retirement. This distribution is made at your election 

and will be made in accordance with the forms of distributions available under the Plan. 

 

Conditions and Limitations. Generally, you may receive a distribution from the Plan from certain accounts prior to your termination of 

employment provided you satisfy the condition described below: 

 

 you have attained age 70 1/2 

 

The following limitations apply to in-service distributions from certain accounts: 

 

 In-service distributions can only be made from accounts which are 100% vested. 

 

ARTICLE VII 

BENEFITS AND DISTRIBUTIONS UPON TERMINATION OF EMPLOYMENT 

 

When can I get money out of the Plan? 

 

You may receive a distribution of the vested portion of some or all of your accounts in the Plan for the following reasons: 

 

 termination of employment for reasons other than death, disability or retirement 

 

 normal retirement 

 

 disability 

 

 death 

 

This Plan is designed to provide you with retirement benefits. However, distributions are permitted if you die or become disabled. In 

addition, certain payments are permitted when you terminate employment for any other reason. The rules under which you can receive a 

distribution are described in this Article. The rules regarding the payment of death benefits to your beneficiary are described in "Benefits 

and Distributions Upon Death." 

 

You may also receive distributions while you are still employed with the Employer. (See the Article entitled "Distributions Prior to 

Termination" for a further explanation.) 

 

Military Service. If you are a veteran and are reemployed under the Uniformed Services Employment and Reemployment Rights Act of 

1994, your qualified military service may be considered service with the Employer. There may also be benefits for employees who die or 

become disabled while on active duty. Employees who receive wage continuation payments while in the military may benefit from various 

changes in the law. If you think you may be affected by these rules, ask the Administrator for further details. 

 

What happens if I terminate employment before death, disability or retirement? 

 

Docusign Envelope ID: F7A312F1-FD34-4782-A576-E22D01CB09B6

77



 

 

 

 6  

You may elect to have your vested account balance distributed to you as soon as administratively feasible following your termination of 

employment. (See the question entitled "How will my benefits be paid to me?" for additional information.) 

 

What happens if I terminate employment at Normal Retirement Date? 

 

Normal Retirement Date. You will attain your Normal Retirement Age when you reach age 65. Your Normal Retirement Date is the first 

day of the month coinciding with or next following your Normal Retirement Age. 

 

Payment of benefits. You will become 100% vested in all of your accounts under the Plan if you retire on or after your Normal Retirement 

Age. However, the actual payment of benefits generally will not begin until you have terminated employment and reached your Normal 

Retirement Date. In such event, a distribution will be made, at your election, as soon as administratively feasible. If you remain employed 

past your Normal Retirement Date, you may generally defer the receipt of benefits until you actually terminate employment. (See the 

question entitled "How will my benefits be paid to me?" for an explanation of how these benefits will be paid.) 

 

What happens if I terminate employment due to disability? 
 

Definition of disability. Under the Plan, disability is defined as a physical or mental condition resulting from bodily injury, disease, or 

mental disorder which renders you incapable of continuing any gainful occupation and which has lasted or can be expected to last for a 

continuous period of at least twelve (12) months. Your disability must be determined by a licensed physician. However, if your condition 

constitutes total disability under the federal Social Security Act, then the Administrator may deem that you are disabled for purposes of the 

Plan. 

 

Payment of benefits. If you become disabled while an employee, you will be entitled to your vested account balance under the Plan. 

Payment of your disability benefits will be made to you as if you had retired. (See the question entitled "How will my benefits be paid to 

me?" for an explanation of how these benefits will be paid.) 

 

How will my benefits be paid to me? 

 

Forms of distribution. If your vested account balance does not exceed $5,000, then your vested account balance may only be distributed 

to you in a single lump-sum payment. In determining whether your vested account balance exceeds the $5,000 threshold, "rollovers" (and 

any earnings allocable to "rollover" contributions) will be taken into account. 

 

In addition, you must consent to receive any distribution of your vested account balance before it may be made. If your vested account 

balance exceeds $5,000, you may elect to receive a distribution of your vested account balance in: 

 

 a single lump-sum payment 

 

 partial withdrawals or installments but only with respect to Participants or beneficiaries who receive minimum required 

distributions, over a period of not more than your assumed life expectancy (or the assumed life expectancies of you and your 

beneficiary). (See below "Delaying distributions." for an explanation of minimum required distributions.) 

 

Delaying distributions. You may delay the distribution of your vested account balance. However, if you elect to delay the distribution of 

your vested account balance, there are rules that require that certain minimum distributions be made from the Plan. Distributions are 

required to begin not later than the April 1st following the later of the end of the year in which you reach age 70 1/2 (if you were born 

before July 1, 1949) or age 72 (if you were born after June 30, 1949) or retire. 

 

Medium of payment. Benefits under the Plan will generally be paid to you in cash only. 

 

ARTICLE VIII 

BENEFITS AND DISTRIBUTIONS UPON DEATH 

 

What happens if I die while working for the Employer? 

 

If you die while still employed by the Employer, then your vested account balance will be used to provide your beneficiary with a death 

benefit. 

 

Who is the beneficiary of my death benefit? 

 

Beneficiary designation. You may designate a beneficiary for your death benefit. The designation must be made in accordance with the 

procedures set forth by the Administrator. You should periodically review your designation to ensure it continues to meet your goals. 

 

Divorce. If you have designated your spouse as your beneficiary for all or a part of your death benefit, then upon your divorce, the 

designation is no longer valid. This means that if you do not select a new beneficiary after your divorce, then you are treated as not having 

a beneficiary for that portion of the death benefit (unless you have remarried). 
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No beneficiary designation. At the time of your death, if you have not designated a beneficiary or your beneficiary is also not alive, the 

death benefit will be paid in the following order of priority to:  

 

(a) your surviving spouse 

 

(b) your children, including adopted children in equal shares (and if a child is not living, that child's share will be distributed to that 

child's heirs) 

 

(c) your surviving parents, in equal shares 

 

(d) your estate 

 

How will the death benefit be paid to my beneficiary? 

 

Form of distribution. If the death benefit payable to a beneficiary does not exceed $5,000, then the benefit may only be paid as a 

lump-sum. If the death benefit exceeds $5,000, your beneficiary may elect to have the death benefit paid in: 

 

 a single lump-sum payment 

 

 partial withdrawals or installments that do not exceed the limitations on when the entire death benefit must be paid. (See below 

"When must the last payment be made to my beneficiary?") 

 

When must the last payment be made to my beneficiary? 

 

The law generally restricts the ability of a retirement plan to be used as a method of retaining money for purposes of your death estate. 

Thus, there are rules that are designed to ensure that death benefits are distributable to beneficiaries within certain time periods. 

 

Regardless of the method of distribution selected, if your designated beneficiary is a person (rather than your estate or some trusts) then 

minimum distributions of your death benefit will begin by the end of the year following the year of your death ("1-year rule") and must be 

paid over a period not extending beyond your beneficiary's life expectancy. If your spouse is the beneficiary, then under the "1-year rule," 

the start of payments will be delayed until the year in which you would have attained age 70 1/2 (if you were born before July 1, 1949) or 

age 72 (if you were born after June 30, 1949) unless your spouse elects to begin distributions over his or her life expectancy before then. 

However, instead of the "1-year rule" your beneficiary may elect to have the entire death benefit paid by the end of the fifth year following 

the year of your death (the "5-year rule"). Generally, if your beneficiary is not a person, your entire death benefit must be paid under the 

"5-year rule." 

 

Effective after December 31, 2021, the law now requires complete distributions to some beneficiaries of deceased participants no later than 

December 31, 10 year(s) following the year of the participant's death. Generally, if your beneficiary is not a person, then your entire death 

benefit must be paid within five years after your death. 

 

Distributions must generally begin by April 1 of the calendar year following the year you turn age 70 1/2 (if you were born before July 1, 

1949) or age 72 (if you were born after June 30, 1949) or, in some cases, when you retire, if later. For more information, see IRS 

Publication 590-B. 

 

What happens if I'm a participant, terminate employment and die before receiving all my benefits? 

 

If you terminate employment with the Employer and subsequently die, your beneficiary will be entitled to your remaining interest in the 

Plan at the time of your death. 

 

ARTICLE IX 

TAX TREATMENT OF DISTRIBUTIONS 

 

What are my tax consequences when I receive a distribution from the Plan? 

 

Generally, you must include any Plan distribution in your taxable income in the year in which you receive the distribution. The tax 

treatment may also depend on your age when you receive the distribution. Certain distributions made to you when you are under age 59 1/2 

could be subject to an additional 10% tax. 

 

Can I elect a rollover to reduce or defer tax on my distribution? 

 

Rollover or Direct Transfer. You may reduce, or defer entirely, the tax due on your distribution through use of one of the following 

methods:  

 

(a) 60-day rollover. The rollover of all or a portion of the distribution to an Individual Retirement Account or Annuity (IRA) or 

another employer retirement plan willing to accept the rollover. This will result in no tax being due until you begin withdrawing funds 

from the IRA or other qualified employer plan. The rollover of the distribution, however, MUST be made within strict time frames 
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(normally, within 60 days after you receive your distribution). Under certain circumstances, all or a portion of a distribution may not 

qualify for this rollover treatment. In addition, most distributions will be subject to mandatory federal income tax withholding at a rate 

of 20%. This will reduce the amount you actually receive. For this reason, if you wish to roll over all or a portion of your distribution 

amount, then the direct transfer option described in paragraph (b) below would be the better choice. 

 

(b) Direct rollover. For most distributions, you may request that a direct transfer (sometimes referred to as a direct rollover) of all or 

a portion of a distribution be made to either an Individual Retirement Account or Annuity (IRA) or another employer retirement plan 

willing to accept the transfer. A direct transfer will result in no tax being due until you withdraw funds from the IRA or other 

employer plan. Like the rollover, under certain circumstances all or a portion of the amount to be distributed may not qualify for this 

direct transfer. If you elect to actually receive the distribution rather than request a direct transfer, then in most cases 20% of the 

distribution amount will be withheld for federal income tax purposes. 

 

Tax Notice. WHENEVER YOU RECEIVE A DISTRIBUTION THAT IS AN ELIGIBLE ROLLOVER DISTRIBUTION, THE 

ADMINISTRATOR WILL DELIVER TO YOU A MORE DETAILED EXPLANATION OF THESE OPTIONS. HOWEVER, THE 

RULES WHICH DETERMINE WHETHER YOU QUALIFY FOR FAVORABLE TAX TREATMENT ARE VERY COMPLEX. YOU 

SHOULD CONSULT WITH QUALIFIED TAX COUNSEL BEFORE MAKING A CHOICE. 

 

ARTICLE X 

PROTECTED BENEFITS AND CLAIMS PROCEDURES 

 

Are my benefits protected? 

 

As a general rule, your interest in your account, including your "vested interest," may not be alienated. This means that your interest may 

not be sold, used as collateral for a loan, given away or otherwise transferred. In addition, your creditors (other than the IRS) may not 

attach, garnish or otherwise interfere with your benefits under the Plan. 

 

Are there any exceptions to the general rule? 

 

There are three exceptions to this general rule. The Administrator must honor a "qualified domestic relations order." A "qualified domestic 

relations order" is defined as a decree or order issued by a court that obligates you to pay child support or alimony, or otherwise allocates a 

portion of your assets in the Plan to your spouse, former spouse, children or other dependents. If a qualified domestic relations order is 

received by the Administrator, all or a portion of your benefits may be used to satisfy that obligation. The Administrator will determine the 

validity of any domestic relations order received. You and your beneficiaries can obtain from the Administrator, without charge, a copy of 

the procedure used by the Administrator to determine whether a qualified domestic relations order is valid. 

 

The second exception applies if you are involved with the Plan's operation. If you are found liable for any action that adversely affects the 

Plan, the Administrator can offset your benefits by the amount that you are ordered or required by a court to pay the Plan. All or a portion 

of your benefits may be used to satisfy any such obligation to the Plan. 

 

The last exception applies to Federal tax levies and judgments. The Federal government is able to use your interest in the Plan to enforce a 

Federal tax levy and to collect a judgment resulting from an unpaid tax assessment. 

 

Can the Plan be amended? 

 

Your Employer has the right to amend the Plan at any time. In no event, however, will any amendment authorize or permit any part of the 

Plan assets to be used for purposes other than the exclusive benefit of participants or their beneficiaries. Additionally, no amendment will 

cause any reduction in the amount credited to your account. 

 

What happens if the Plan is discontinued or terminated? 

 

Although your Employer intends to maintain the Plan indefinitely, your Employer reserves the right to terminate the Plan at any time. Upon 

termination, no further contributions will be made to the Plan and all amounts credited to your accounts will continue to be 100% vested. 

Your Employer will direct the distribution of your accounts in a manner permitted by the Plan as soon as practicable. (See the question 

entitled "How will my benefits be paid to me?" for a further explanation.) You will be notified if the Plan is terminated. 

 

How do I submit a claim for Plan benefits? 

 

Benefits will generally be paid to you and your beneficiaries without the necessity for formal claims. Contact the Administrator if you are 

entitled to benefits or if you think an error has been made in determining your benefits. Any such request should be in writing. 

 

If the Administrator determines the claim is valid, then you will receive a statement describing the amount of benefit, the method or 

methods of payment, the timing of distributions and other information relevant to the payment of the benefit. 
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What if my benefits are denied? 

 

Your request for Plan benefits will be considered a claim for Plan benefits, and it will be subject to a full and fair review. If your claim is 

wholly or partially denied, the Administrator will provide you with notification of the Plan's adverse determination. This written or 

electronic notification will be provided to you within a reasonable period of time. 

 

ARTICLE XI 

GENERAL INFORMATION ABOUT THE PLAN 

 

There is certain general information which you may need to know about the Plan. This information has been summarized for you in this 

Article. 

 

Plan Name 

 

The full name of the Plan is Leelanau County Money Purchase Plan. 

 

Plan Effective Dates 

 

This Plan was originally effective on January 1, 1999. The amended and restated provisions of the Plan become effective on April 1, 2025. 

 

Other Plan Information 

 

Valuations of the Plan assets are generally made every business day. Certain distributions are based on the Anniversary Date of the Plan. 

This date is the last day of the Plan Year. 

 

The Plan's records are maintained on a twelve-month period of time. This is known as the Plan Year. The Plan Year begins on January 1st 

and ends on December 31st. 

 

Employer Information 

 

Your Employer's name, address and identification number are: 

 

Leelanau County 

8527 E. Government Center Drive, Suite 103 

Suttons Bay, Michigan 49682 

 

46-1385335 

 

Administrator Information 

 

The Administrator is responsible for the day-to-day administration and operation of the Plan. For example, the Administrator maintains the 

Plan records, including your account information, provides you with the forms you need to complete for Plan participation, and directs the 

payment of your account at the appropriate time. The Administrator will also allow you to review the formal Plan document and certain 

other materials related to the Plan. If you have any questions about the Plan or your participation, you should contact the Administrator. 

The Administrator may designate other parties to perform some duties of the Administrator. 

 

The Administrator has the complete power, in its sole discretion, to determine all questions arising in connection with the administration, 

interpretation, and application of the Plan (and any related documents and underlying policies). Any such determination by the 

Administrator is conclusive and binding upon all persons. 

 

Your Administrator's name and contact information are: 

 

Leelanau County 

8527 E. Government Center Drive, Suite 103 

Suttons Bay, Michigan 49682 

231) 256-7077 

 

Plan Trustee Information and Plan Funding Medium 

 

All money that is contributed to the Plan is held in a trust fund. The Trustee is responsible for the safekeeping of the trust fund. The trust 

fund established by the Plan's Trustee(s) will be the funding medium used for the accumulation of assets from which benefits will be 

distributed. While all the Plan assets are held in a trust fund, the Administrator separately accounts for each Participant's interest in the 

Plan. 
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The Plan's Trustee is: 

 

Michelle Crocker, Trustee 

 

8527 E. Government Center Drive, Suite 103 

Suttons Bay, Michigan 49682 

 

231) 256-7077 
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Gree�ngs to you both and an introduc�on for Jacob;  
I don't believe we've met yet but I am the Go Beyond Beauty program specialist for the Northwest 
Michigan Invasive Species Network (ISN). Hopefully, you've heard of Go Beyond Beauty, but if not it's an 
ornamental invasive plant awareness program that celebrates those who choose to not use/sell high 
priority invasives s�ll legal for sale. While geared towards hor�cultural retailers and professionals, GBB 
also educates about invasives and na�ve plants in landscaping. We are expanding statewide to allow 
other orgs to adopt it (thus the separate website & map!). 

I'm wri�ng to inquire if the Leelanau Conserva�on District would be interested in partnering with us at 
ISN to host a Japanese Barberry Trade-Up event this year? Since we rotate opportuni�es throughout our 
four county service area, the last �me we partnered for this event was in 2022. This will be our 8th year 
(minus 2020) doing these and they seem to get more popular every year! 

We are aiming to do the events in three coun�es this year and the proposed date for a Leelanau County 
loca�on is Saturday, June 14th from 10am-Noon. 

Partnering with us for a Japanese Barberry Trade-Up event would entail allowing a large dumpster onsite 
over that weekend (previous loca�on's map atached) for folks to dispose of the invasive barberry shrubs 
freely as well as during the event �me where pre-registered folks exchange them for coupons to a 
par�cipa�ng Go Beyond Beauty retailer or landscaper. We would also appreciate it if LCD could distribute 
or adver�se any promo�onal material that ISN provides (via re-shares on social 
media/Enewsleter/website, flyers, etc.) to reach your local audience beter.  
Outside of that, there is no cost to the district or requirement of staff to par�cipate/atend the exchange 
event but we would, of course, welcome any available staff or funds to help facilitate. 

Let me know if this is something LCD is interested in again this year or if you have any ques�ons! 

Thank you, 

--  
Shelly Stusick (she/her), 231.299.0805 
Go Beyond Beauty Program Specialist 
Northwest Michigan Invasive Species Network (ISN) 
Responses typically take a few days; I appreciate your pa�ence as I priori�ze though�ul replies. 
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LAGGIS' FISH FARM INC.
08988 - 35th Street     
Gobles, Michigan   49055 
Work (269) 628-2056 Days 
Res. (269) 624-6215  
Evenings till 9:00 PM/Michigan Time 
Fax (269) 628-2056 

March 29, 2024 

Fish Order- Leelanau County Parks & Rec 

Hybrid Bluegill  Size 5-7":  $4.08 each 2,000 fish $8,160.00 

Shipping: 204 Miles @ $4.00/mi $812.00 

Split Ship 1/2 $406.00 

Total : $8,566.00 
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KFD 2024, 
A Summary 

A 

The biggest one … ever 

Volunteers were tested when hosting more than 1,000 people 
on Sunday, June 30, for Kid Fishing Day at Veronica Valley 
County Park. Here’s how they were able to spread happiness.
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• For many reasons, Kids Fishing Day was a resounding success. The event usually draws
500 to 600 people, and we’ve based that figure on an assumption that three out of  four
or maybe four out of  five folks who attend check in at the front booth. We “officially”
recorded 830 people in 2024. Virtually all came in family groups.

• Volunteers made the day. The longevity of  Kids Fishing Day results from the much-
appreciated support of  a variety of  grass root organizations. Still other supporters hold
no allegiance to groups. They support Leelanau, kids and fishing, which is enough.

• That said, organization that have always supported KFD stepped up when told that fish
costs went up dramatically. Providing financial help in particular was Cherryland
Electric Cooperative. With your help, scores of  young people caught their first fish
at KFD, met new friends, and enjoyed a family-friendly outing. Thank you.

• The Lake Leelanau Lake Association keeps track of  our finances, kicks in funds,  and
ensures that donations are tax deductible. It is a valued partnership.

• Of  course, the Leelanau County Parks and Recreation Commission is key to the day,
buying 2,000 of  the 3,500 bluegills on its own for Kids Fishing Pond. Thank you.

• To our business partners, a world of  thanks. You guys stepped up.
• To Heather Hettinger and the MDNR, you’re the best. And to Dan Mays and the

Grand Traverse Band, ditto.
• The county maintenance staff, in particular Jordon Kiessel, ensured that the park was

in showcase condition. I heard many compliments. Thank you.
• Facing hundreds of  kids armed with bare hooks, we twice had to send out for more

worms. Luckily, a second load of  hot dogs and buns arrived to thwart a near-riot
situation. Serious consideration was given to conscripting the Leelanau County
administrator for a road trip, for which he appeared amiable.

• I heard of  no arguments or complaints for the entire day. Pretty good for 1,000 people.
Please don’t improve Cell service at the park. It was refreshing to watch young people
recreate and converse with parents while not texting.

• So was 2024 the new norm? I don’t know. Our first non-threatening weather forecast in
years helped, as did media attention from the Enterprise, WTCM and Leelanau Ticker.
If  we do have the pleasure of  hosting that many people at future KFDs, we’ll need
more planning to accommodate.

Al Campbell, Chair 
Kids Fishing Day 

130



Department Approval: __________________________________________ Date: ____________________________ 

EXECUTIVE DOCUMENT SUMMARY
Department:___________________________________

Contact Person: ________________________________

Telephone Number: _____________________________ 

Submittal Dates 

Select Meeting Type: _________________________

Date of Meeting: ______________________________

Financial/Source Selection Method
Vendor:______________________________________

Address/ 
Phone: 

 ____________________________________________ 

Select One:__________________________________

Other: _____________________________________

Account No.: __________________________________

CIP Project?

If Grant, Match Account No.: ________________________

Budgeted Amount: ____________________________  Contracted Amount: _______________________________ 

Document Description 

Request to Waive Board Policy on Bid Requirements Department Head/Elected Official Authorization 

Suggested Recommendation: 

131



Job Description – Assistant Finance Director 
Approved 4/18/2023, May 2025 

Page 1 of 3 
 

COUNTY OF LEELANAU 
JOB DESCRIPTION 

 
ASSISTANT FINANCE DIRECTOR 

 
Supervised By:  Finance Director  
Supervises: Accounting Staff 
 
FLSA: Exempt 
 
General Summary: 
The Assistant Finance Director is responsible for providing accounting and financial control 
work in a manner consistent with established and accepted governmental principles and 
practices. Responsibilities include overseeing accounting functions, which include accounts 
payable and payroll.  
 
Supervisory Responsibilities: 

 Manages and oversees accounting functions. 
 Supervises and schedules staff in organization support operations. 
 Assists Finance Director in staffing decisions in the Finance Department. 
 Assists with performance evaluations. 

Duties/Responsibilities: 
 Supervises the accounting/payroll staff, and will prepare and submit all payroll reports, including 

state and federal taxes, FICA, MERS, Union dues, required miscellaneous employee deductions, 
etc., and to reconcile each by employee. 

 Implements, maintains and reviews payroll processing and accounting systems to ensure timely 
and accurate processing of payroll. 

 Processes payroll transactions including salaries, benefits, garnishments, taxes and other 
deductions. 

 Assists Finance Director with audit preparation. 
 Compiles, calculates data, and maintains a variety of periodic financial reports, including 

multiple grants, cash balances, inventories, cash management projections, and escrow account 
reports. 

 Prepares journal entries and/or review and approve entries prepared by others. 
 Provides accounting assistance, both over-the-counter, by telephone and by email to individual 

County employees, department heads, Elected officials, vendors, and contractors. 
 Monitors department budget activity, identifies and reports potential financial overruns and 

variances at an early stage and notifies supervisors. 
 Assist Finance Director to ensure compliance with accounting procedures through observation, 

supervision, and testing. 
 Oversees the purchasing of County supplies, equipment, and vehicles utilizing the County 

purchasing policies and procedures.  
 Oversees and reconciles accounts for all county credit cards. 
 Performs other related duties as requested. 

Deleted: Administrator
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Job Description – Assistant Finance Director 
Approved 4/18/2023, May 2025 

Page 2 of 3 
 

Required Skills/Abilities: 
 Excellent managerial skills and ability to evaluate the work of others. 
 Excellent verbal and written communication skills. 
 Excellent organizational skills and attention to detail. 
 Working knowledge of organizations applicable financial practices and procedures, as well as a 

thorough understanding of state and federal rules and regulations. 
 Proficient with accounting software and standard office and accounting equipment. 

Physical Requirements: 
 Prolonged periods sitting at a desk and working on a computer. 
 Must be able to lift up to 15 pounds at times. 

 

The above statements are intended to determine the general nature and level of work being 
performed by people assigned to this classification. They are not to be construed as an 
exhaustive list of all job duties by personnel so classified. 
 
Employment Qualifications: 
Education: Bachelor’s Degree in Accounting recommended. 
 
Experience:  

 Minimum of three (3) years of experience in government accounting, or related 
experience. 

 Excellent written and verbal communication skills.  
 Skilled in the use of office equipment and technology, including substantial experience in 

Microsoft Office Suite and the ability to master new technologies relevant to the position. 
Experience with BS&A software is preferred.  

 Ability to establish effective working relationships and to interact professionally, constructively, 
and diplomatically with top level administrators, other employees (both union and non-union), 
elected officials, and any other representatives of the business. 

 
 
Other Requirements: Valid Michigan Driver’s License; computer knowledge and experience 
working in computerized systems such as Microsoft Office Suite applications, including Outlook, 
Word, and Excel. 
 
Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative 
of those an employee encounters while performing the essential functions of the job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions.  
 
While performing the duties of this job, the employee is required to communicate with others 
in person, on the telephone, and electronically. The employee must write and read written and 

133



Job Description – Assistant Finance Director 
Approved 4/18/2023, May 2025 
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computerized documents, and file documents as needed. The employee must frequently lift 
and/or move objects of lightweight and occasionally lift objects of varying weight.  
While performing the duties of this job, the employee regularly works in a business office. The 
noise level in the work environment is usually quiet to moderate, but can be loud. 
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Job Description – Senior Services Director 
Approved: January, 1997; Rev. July, 2002, October, 2014, May 2025 

Page 1 of 3 

Deleted: February

COUNTY OF LEELANAU 
JOB DESCRIPTION 

 
DIRECTOR OF LEELANAU COUNTY SENIOR SERVICES 

 
Supervised by: County Administrator 
Supervises: Senior Services Support Staff 
FLSA: Exempt 
 
General Summary: 
Under the supervision of the County Administrator, the Senior Services Director oversees the 
day-to-day operations, fulfilling department goals, plans and develops programs, and provides 
services for seniors of Leelanau County.  The Director supervises Senior Services staff and 
serves as a liaison with various governmental and agency administrators.  
 
Essential Duties and Responsibilities: 
An employee in this position may be called upon to perform any or all of the following essential 
functions. These examples do not include all of the duties which the employee may be expected 
to perform. An individual must be able to perform each essential function satisfactorily.  
 

1. Prepares and monitors the department’s overall budget including expenditures, 
revenues and revisions.  

2. Interviews, selects, schedules, evaluates, and disciplines support staff.  

3. Prepares grant applications to secure necessary funds for operations. Follows each 
application’s progress through the approval process, providing clarification and making 
adjustments as needed.  

4. Develops and recommends new programs and revisions to existing services.  

5. Establishes and administers priorities, policies and operating procedures in cooperation 
with staff, County Administrator, and Board of Commissioners.  

6. Develops and oversees plan for maintaining funding with renewal of millage and other 
fund-raising activities.  

7. Promotes services to seniors within the County, business and governmental groups 
using the media and personal appearances.  

8. Consults with other professionals to develop and advocate programs, services and 
legislation for the benefit of the elderly.  

9. Submits reports and updates to County Administrator and Board of Commissioners.  

10. Oversees medical transportation services provided via volunteers for seniors.  

11. Administers contract terms of the Service Contractors, maintaining monthly records of 
clients served. 

Deleted: Non-
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12. Conducts assessments of seniors to determine needs. Advocates for and makes referrals 
to service providers. Monitors quality of services rendered.  

13. Organizes, coordinates and executes special events such as the Senior Expo.  

14. Attends and participates in other community/agency meetings that advocate for 
seniors.  

15. Attends County trainings related to emergencies/natural disasters. Assists the County 
with seniors in the event of an emergency/natural disaster.  

16. Performs related work as required. 
 

Required Knowledge, Skills, Abilities and Minimum Qualifications: 
The requirements listed below are representative of the knowledge, skills, and minimum 
qualifications necessary to perform the essential functions of this position. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the job: 
 

 A Bachelor’s degree in gerontology or a related field.   

 Three years’ experience in program management, community services, or related field 
with some knowledge of geriatrics. 

 A Michigan vehicle operator’s license. 

 Thorough knowledge of the principles and practices involved in property management 
and public program administration including budget development, personnel 
management and contract administration. 

 Knowledge of elderly services programs, grant application procedures and general grant 
administration. 

 Skill in managing a business office and related financial processes. 

 Skill in the use of computers and related software, and other standard office equipment. 

 Ability to establish effective working relationships and use good judgment, initiative and 
resourcefulness when dealing with employees, program recipients, representatives of 
other governmental units, administrators or elected officials. 

 Ability to coordinate and supervise the work of others. 
 
Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative 
of those an employee encounters while performing the essential functions of the job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. 
 
While performing the duties of this job, the employee regularly is required to communicate in 
person and by phone and type or enter data.  The employee is required to create and review 
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written and computerized documents.  The employee must regularly lift and/or move items of 
lightweight.  The employee is required to travel to sites within and outside the County. 
 
While performing the duties of this job, the employee typically works in a business office 
setting. The noise level in the work environment is usually quiet. 
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COUNTY OF LEELANAU 
JOB DESCRIPTION 

 
CHIEF DEPUTY REGISTER OF DEEDS 

 
 
Supervised by:  Register of Deeds 
Supervises: All other employees of the Register of Deeds Office as second-in-

command 
FLSA: Exempt 
 
General Summary: 
Under the supervision of the Register of Deeds, assists that official performing the statutory duties of 
the office:  recording all property transfers, mortgages, discharges, and assignments, certificates of 
surveys, tax liens and their discharges, rights-of-way easements and numerous other documents 
pertaining to real estate in Leelanau County. Provides assistance to the general public, banks, title 
companies and attorneys with related real estate questions, searches and other requests for 
information. May be assigned to serve in the absence of the Register of Deeds on departmental matters, 
following well-defined policies and procedures. 
 
Employees must meet the minimum requirements, conditions of employment, and be able to perform 
successfully all essential duties and responsibilities with or without reasonable accommodations. 
 
Essential Duties and Responsibilities (may include but are not limited to the following) 
 

 Receives documents such as deeds, mortgages, land contracts, leases, and security agreements 
and other documents that convey or encumber title to real estate or personal property. 

 
 Examines documents for conformance to legal requirements and authenticity as set by the State 

of Michigan statutes. Places proper timing information, numbering sequences, and official 
signature and seal on each document as required. 

 
 May serve as lead worker, assigning and reviewing the work of the Deputies within the department.  

 
 Trains new and existing employees as needed.  Keeps Deputies informed of new laws or changes 

in policies and procedures. 
 
 Supervises, reviews and verifies work done by other Deputies for accuracy and compliance with 

policies, procedures and statutes. 
 

 Enters all information required into the computer with complete accuracy on a daily basis for 
later retrieval. 

 
 Performs the more difficult legal, real estate and genealogical searches to assist the public at the 

counter, by mail, by email or over the phone with questions pertaining to real estate property 
descriptions, easements, genealogical searches and many other related recorded documents. 

Deleted: Non-
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 Assists customers by making copies of records, faxing and emailing information and conducting 
various real estate and genealogical searches upon requests. 

 
 Operates a variety of office equipment such as computers, printers, fax machine, microfilm reader, 

scanner, copier and postage meter.  Performs cleaning and minor maintenance as required.   
 
 Perform various clerical functions such as typing forms, index cards, correspondence, envelopes 

and statements and compiles information for various reports.  Processes statements and mails 
or emails monthly reports and statements for payment due. 

 
 Applies knowledge of real estate descriptions when searching, reviewing property descriptions 

on tax maps and when checking deeds and documents. 
 
 Collects fees, makes changes and issues receipt for appropriate fee on each document received, 

copies made or on-line services. Maintains the required accounting records and prepares 
periodic reports to go to the County Treasurer. 
 

 Copy images and reports to cd’s and mail for microfilming and offsite storage. 
 

 Posting and verifying images and updating website. 
 

 Functions as a passport accepting agent.  Verifies information on applications, checks supporting 
documents for compliance with guidelines, administers oaths, collects fees, issues transmittals 
and sends to federal agencies. 

 
 Performs the duties of the Register of Deeds and other personnel as workload, temporary 

absences, or emergencies dictate. 
 

 Performs various other duties or projects as assigned. 
 

Employment Qualifications (minimum requirements)  

The requirements listed below are representative of the knowledge, skills, abilities and minimum 
qualification necessary to perform the essential functions of the position.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the job. 
 

 Possession of a high school diploma or the equivalent supplemented by vocational or specialized 
training in the interpretation of property descriptions. 

 

 A minimum of four years of clerical experience which involved extensive record keeping and 
office procedure activities and/or employment in a Register of Deeds office. 

 A six-month orientation period. 
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Knowledge, Skills, Abilities, Competencies (minimum requirements) 
 

 Proficiency in English grammar, spelling, punctuation and simple mathematical functions such as 
addition, subtraction, multiplication, division, percentages, etc. 

 Extensive knowledge of property descriptions. 
 Thorough knowledge or recording requirements, statutes, restrictions and exemptions with 

regard to property and titles. 
 Notary Public Certification.  
 Thorough knowledge of County Services, organizational structure and general operations to 

effectively direct and assist the public. 
 Skill in accurately compiling and evaluating data and information and preparing complete 

records and reports. 
 Ability to maintain complete records and follow document retention systems. 
 Ability to coordinate multiple tasks and maintain attention to detail. 
 Ability to work with effectively and efficiently with other staff members, keeping open a 

professional line of communication. 
 Ability to establish effective working relationships and use good judgement, initiative and 

resourcefulness when dealing with the public, title companies, county officials or other agencies 
and employees is expected. 

 Ability to maintain attention to detail, establish priorities and work independently. 
 Ability to assess situations, problem solve and work effectively under stress, with priorities 

constantly changing.  
 Ability to apply and follow directions, rules, regulations and correct administrative practices, 

procedures and county policies. 
 Ability to effectively communicate, comprehend, process and apply both verbal and written 

skills appropriate to the job. 
 Ability to critically assess situations, problem-solve, work effectively under stress, within 

deadlines and changes in work priorities. 
 Ability to oversee accurate and complete records and maintain the confidentiality of information.  
 Ability to coordinate, lead and direct the work of others. 
 Ability to instruct and supervise employees. 
 Ability to function as Register of Deeds in the incumbent’s absence. 

 
Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative of those 
an employee encounters while performing the essential duties of the job.   
 
While performing the duties of this job, the employee is regularly required to communicate with others 
in person, email or on the phone.  The employee must write and read written and computerized 
documents, handle money and file documents as needed.  The employee must be able to lift and/or 
move objects of medium weight, 30 pounds average.  The employee is required to sit or stand for long 
periods with entering or reviewing information in the computer and microfilm.  While performing the 
duties of this job, the employee regularly works in a business office.  The noise level in the work 
environment is usually quiet to moderate but can get loud. 
 
The work environment is a professional government office and the employee shall dress accordingly. 
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COUNTY OF LEELANAU 
JOB DESCRIPTION 

 
CHIEF DEPUTY TREASURER 

 
 
Supervised by: County Treasurer 
Supervises: Deputy Treasurers, as directed 
FLSA: Exempt 
 
General Summary: 
Under the supervision of the County Treasurer, assists that official performing the statutory 
duties of the office. Performs various account-keeping tasks such as collecting monies for taxes, 
license fees and services, issuing receipts, compiling data, and other clerical and financial-
related tasks. Assumes the duties of the County Treasurer on departmental matters following 
well-defined policies and procedures in that person’s absence. 
 
 
Essential Job Functions: 
An employee in this position may be called upon to perform any or all of the following essential 
functions. These examples do not include all of the duties, which the employee may be 
expected to perform. An individual must be able to perform each essential function 
satisfactorily. 
 
1. Receipts and maintain proper filing for money due the County for taxes, license fees, 

services, and other accounts receivable,  over-the-counter, by mail and by electronic funds 
transfer.  Issues receipts and maintains related records. 

 
2. Balance daily cash receipts to cash drawer and general ledger. Prepare the daily money for 

the bank and process by electronic check scanning. Prepares cash drawer for the following 
day. 

 
3. Prepare delinquent ad valorem and personal property tax settlements for 11 townships and 

3 villages, and disbursements to over 25 units. 
 
4. Process and maintain records monthly for all Board of Reviews, Michigan Tax Tribunals, 

Uncappings, State Tax Commissions, PRE’s and post changes to the general ledger. 
 

5. Complete exports for property tax forfeiture/foreclosure process to contracted partners for 
mailings and postings.  

Deleted: Non-
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6. Assists taxpayers, title and mortgage companies, real estate agents, financial institutions 

and others regarding property within the County. Provides assistance with legal 
descriptions, taxable, assessed and State Equalized valuations of real and personal property 
tax, and special assessment information. 

 
7. Prepares notices when taxes are due, which includes assignment of penalties. Types refund 

listing where payment is due the taxpayer, due to Tax Tribunal or Board of Review 
Adjustment for overpayments.   

 
8. Searches records to verify information for certification on deeds and land contracts, and 

makes tax histories when necessary. 
 
9. Assists County Treasurer with required reports and payments for P.A. 123. 
 
10. Supervisorial assists in departmental procedure and policies, resolves routine problems and 

issues and makes decisions while performing the duties of other Treasurer’s Office 
personnel as workloads, absences or emergencies dictate. 

 
11. Handles various cash investments in the absence of the County Treasurer, as directed. 
 
12. Performs related work as required. 
 
 
Required Knowledge, Skills, Abilities and Minimum Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities and 
minimum qualification necessary to perform the essential functions of the position.  
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the job. 
 
Requirements include the following: 
 
 A high school diploma or equivalent supplemented by vocational or specialized training in 

bookkeeping, accounting, or a related field. 
 
 Three years experience in an accounting, bookkeeping or financial capacity. 
 
 Knowledge of the professional principles, practices and techniques of accounting and 

bookkeeping, including cash handling procedures. 
 
 Knowledge of the laws, ordinances and procedures related to the management of municipal 

funds, tax collection and the tax system in general. 
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 Skill in operating standard office equipment, including a computer and related financial and 
tax system software. 

 
 Skill in maintaining accurate records, reconciling financial accounts, and preparing 

comprehensive financial reports. 
 
 Ability to complete mathematical computations quickly and accurately. 
 
 Ability to coordinate, lead and direct the work of others. 
 
 Ability to maintain attention to detail, establish priorities and work independently. 
 
 Ability to establish effective working relationships and use good judgment, initiative and 

resourcefulness when dealing with citizens, employees, or other governmental agencies and 
other municipal professionals. 

 
 
Physical Demands and Work Environment: 
The physical demands and work environment characteristics described here are representative 
of those an employee encounters while performing the essential functions of the job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions. 
 
While performing the duties of this job, the employee is required to communicate with others 
in person and on the telephone.  The employee must write and read written and computerized 
documents, handle money, and file documents as needed.  The employee must frequently lift 
and/or move objects of medium weight. 
 
While performing the duties of this job, the employee regularly works in a business office.  The 
noise level in the work environment is usually moderate. 
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LEELANAU 
COUNTY BOARD 

POLICY 
 

GENERAL SUBJECT: Employee Benefits & Policies Policy No.: 1.07 
(Administrator) 

 
SPECIFIC SUBJECT: Non-Union Personnel Policy Adopted: 01/14/1986 

  Revised: 02/02/1994 
  Revised: 01/01/2000 
  Revised: 05/17/2005 
  Revised: 11/18/2008 
  Revised: 01/01/2010 
    Revised: 04/21/2015 
  Revised: 02/19/2019 
  Revised: 11/21/2023 
  Revised:     

 
12/10/2024 

  Revised: 03/18/2025 
    
    APPLIES TO: Non-Union County Employees 

This policy is not applicable to elected county positions. 
 

 
PURPOSE:      This policy should not be construed as creating a contract between the County 

and any of the applicable employees. The interpretation and operation of the 
benefits noted herein are within the sole discretion of the Leelanau County Board 
of Commissioners (hereinafter referred to as the “County Board.”) Benefits 
outlined in this policy may be added to, expanded, reduced, deleted or otherwise 
modified by the Leelanau County Board of Commissioners and any such 
modifications in this policy shall be solely within the discretion of the County 
Board. 

 
The County reserves and retains, solely and exclusively, all rights to manage and 
operate its affairs and neither the constitutional nor the statutory rights, duties and 
obligations of the County shall in any way whatsoever be abridged by the terms of 
this policy. 

 
Just as any employee may resign at any time for any reason, the County reserves 
the right to terminate an employee with or without cause, and with or without 
notice, at any time. The County/Employee relationship is one of employment “at 
will” and no representative of the County has authority to enter into any agreement 
for employment for any period of time or to make any agreement contrary to the 
foregoing. An employee shall not rely upon custom or prior practice. The fact that 
this policy may have been applied differently in the past does not affect their 
current or future enforcement. 
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Types of County Positions 
 

A. Regular Full-Time Positions. Employees hired to perform year-round work and who 
work a normal workweek shall be considered regular full-time employees. 

 
Generally, regular full-time employees are regularly scheduled to work a thirty-five 
(35) hour workweek. 

 
Certain specifically designated regular full-time employees are scheduled to work a 
thirty-seven and one half (37½) hour workweek and/or a forty (40) hour workweek. 

 
B. Regular Part-Time Positions. Employees hired to perform year-round work but who 

work less than the normal workweek shall be considered regular part-time 
employees. 

 
C. Grant Positions. Employees hired to perform work pursuant to a state or federal 

grant shall be considered grant employees. 
 

D. Temporary Positions. Employees hired for a limited period of time for either full or 
part-time employment shall be considered temporary employees. A temporary 
employee shall be hired for a period not to exceed twenty-six (26) weeks, and shall 
receive Social Security and Workers’ Compensation benefits and are not eligible for 
any other fringe benefits. 

 
2. Pay Periods and Overtime 

 

A. Pay Period. The County payroll shall be prepared on a bi-weekly basis and payroll 
checks shall be issued no later than 4:00 p.m. on the Thursday following the close of 
the payroll period. When emergency conditions make this impossible, paychecks 
shall be issued and distributed as soon as possible thereafter. 

 
B. Overtime Compensation. Leelanau County generally attempts to discourage 

overtime. However, on rare occasions when overtime is required, the County will 
compensate employees eligible under the Fair Labor Standards Act (“FLSA”) as 
follows: Work in excess of forty (40) hours per week will be considered overtime 
and shall be compensated at a rate of one and one half (1½) times the base hourly 
rate computed and paid in the payroll period in which the time was worked. 

 
All overtime must have prior approval of the employee’s Supervisor and shall be 
based on hours worked. 

 
The above-described compensation for hours worked beyond the normal workweek 
does not apply to managerial and professional employees of the County who are 
exempt from overtime by the FLSA. 
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C. Time Records. At the completion of a payroll period, each employee shall prepare, 
submit, and sign an approved timesheet. Timesheets shall be the basis for 
preparing payroll and recording deductions from accumulated vacation, personal 
and other types of leave taken by employees. Timesheets shall be submitted to the 
Finance Department by 10:00 a.m. the Monday following the end of the pay 
period, unless requested earlier due to a holiday. 

 
3. 401(a) Plan, Longevity Pay, and Retirement Plans 

 

A. 401(a) Plan or Longevity Pay. 
 

Employees hired on or after January 1, 2015, will not be eligible for Longevity Pay. 
 

For employees hired before January 1, 2015, Leelanau County will match employee 
contributions for those regular full-time employees who choose to participate in an 
approved 401(a) Plan as the schedule below illustrates. For those regular full-time 
employees who do not choose to participate in an approved 401(a) Plan, the 
Longevity Pay for the calendar year is shown under the column marked “Longevity 
Pay.” Annual contributions shall be made on the employee’s anniversary date 
provided the employee’s contribution has matched the longevity amount. 
Thereafter, bi-weekly payments will be made matching the employee’s contribution 
until the longevity payment is complete. 

 
Employees must indicate their plan selection (401(a) Plan or Longevity Pay) prior to 
December 15 of the year preceding the year in which they will reach their 2nd 

anniversary with the County on a form provided by the Accounting Department. 
This one-time only decision is irrevocable. 

 
Length of 
Employment 

Employee 
Contribution 

Max. County 
Contribution 

 
OR 

Longevity 
Pay 

2-4 Years $300.00 $300.00  $200.00 
5-9 Years $600.00 $600.00  $500.00 
10-14 Years $800.00 $800.00  $700.00 
15+ Years $1,000.00 $1,000.00  $800.00 

 
Part-time employees are not eligible for the 401(a) Plan or for Longevity Pay. If an 
employee changes from part-time to full-time status, the employee’s start date of 
full-time employment will be used for the purpose of computing benefits. 

 
B. Retirement Plans. 

 

1. Municipal Employees Retirement System. All regular full-time and regular part-
time employees shall be members of the Michigan Municipal 
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Employees Retirement System. The County shall offer the MERS B-4 Plan (Defined 
Benefit), 50/25, FAC 5, vesting 10 years, no member contribution. 

 
For new employees hired on or after March 21, 2012, the County shall offer the 
MERS B-2 Plan (Defined Benefit), age 60, FAC 5, vesting 10 years, member 
contribution of 2%. 

 
2. Deferred Compensation. The County shall make available to all regular full- time 

and regular part-time employees a plan for deferred compensation until such 
time that the employee terminates his/her employment with the County by 
retirement or otherwise. This benefit is voluntary on the part of the employee. 

 
4. Normal Workweek 

 
Leelanau County offices shall normally be open five (5) days each week, Monday through 
Friday, from 9:00 a.m. to 5:00 p.m., except for legal holidays designated in this policy. 
Employees will receive a one (1) hour unpaid lunch break. 
 
The normal workweek for Leelanau County employees shall be thirty-five (35) hours per 
week, except for employees specifically designated to work a thirty-seven and one half (37½) 
hour workweek and/or a forty (40) hour workweek. 

 
5. Legal Holidays 

 

A. The following holidays shall be observed as legal holidays by the County: 
 

1. New Year’s Day 7. Veterans Day  
2. Martin Luther King, Jr. Day 8. Thanksgiving Day  
3. Presidents’ Day 9. Friday after Thanksgiving Day  
4. 
 

Memorial Day  10. Workday before Christmas Day  
    5.      Independence Day  11. Christmas Day  

6. Labor Day  12. Floating Holiday 
     

B. Most County offices shall be closed on these designated holidays except those 
offices furnishing continuous services seven (7) days per week or where 
circumstances make such work necessary. 

 
C. Whenever one of the above-designated holidays falls on a Sunday, the Monday 

following shall be considered the official holiday and whenever one of the 
above-designated holidays falls on a Saturday, the immediate preceding 
workday shall be considered as the official holiday. 

 

D. Whenever a legal holiday falls within a period an employee is on authorized 
personal days or vacation leave, that legal holiday shall not be deducted from the 
employee’s personal days or vacation leave accumulation. 
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E. To be eligible for holiday pay, an employee must work a full regular scheduled 

workday before and after the holiday, unless the employee is on authorized 
vacation leave or personal days. 

 
F. Regular part-time employees, who are regularly scheduled to work on the day a 

holiday is observed, shall observe the holiday and be compensated for the 
number of hours they were scheduled to work. 

 
6. Leaves of Absence 

 

A. Vacation Leave. 
 

1. Regular full-time employees who have completed one (1) year of continuous 
employment with the County since their last hiring date shall earn vacation 
leave as set forth below: 

After: Maximum 
1 year ---------------------------------------- 6 days 
2 years -------------------------------------- 12 days 
5 years -------------------------------------- 18 days 

10 years ------------------------------------- 20 days 
15 years ------------------------------------- 22 days 

Vacation leave shall be accrued on the employee’s anniversary date. 
Vacation leave may be taken in increments. 

 
2. Vacation leave shall be taken with the permission of the employee’s 

Supervisor and shall be scheduled as far in advance as possible. 
 

3. Employees shall not be entitled to take vacation leave the first year of 
employment with the County. 

 
4. Vacation leave may not be taken prior to being earned. 

  
5. Employees, while on personal days, shall continue to earn vacation leave. 

 
6. Employees on a 35-hour workweek shall not be permitted to accumulate 

unused vacation leave beyond two hundred ten (210) hours, (thirty (30) 
days.) 
Employees on a 37½-hour workweek shall not be permitted to accumulate 
unused vacation leave beyond two hundred twenty-five(225) hours, (thirty (30) 
days.) 
Employees on a 40-hour workweek shall not be permitted to accumulate 
unused vacation leave beyond two hundred forty (240) hours, (thirty (30) 
days.) 
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7. Regular part-time employees shall earn vacation leave based upon their length 
of continuous service to the County, such vacation leave being prorated on the 
ratio of regularly scheduled hours worked to the normal hours of the 
workweek. 

 
8. Vacation leave shall apply to regular full-time and regular part-time employees 

only. 
 

9. Benefits Upon Separation. After completing one (1) year of service, employees 
who leave the employ of the County prior to their anniversary date in any year 
will receive prorated pay for accrued, but not yet credited, vacation time for 
that year, in addition to any other unused accrued vacation time earned. 

 
Employees who leave the employ of the County may receive pay for accrued but 
unused vacation leave in any of the following circumstances: 

 
 If an employee retires in accordance with the retirement plan currently 

in effect. 
 If an employee resigns from employment and a minimum of two (2) 

weeks advance notice is given. 
 If an employee is laid off and requests payment of vacation leave pay, 

provided, however, that such vacation leave pay shall be designated to 
the period of the layoff. 

 
Employees who are terminated from their employment with the County are 
not entitled to receive pay for accrued but unused vacation leave. 

 
B. Personal Days.  

1. Effective February 21, 2025 personal time will be front loaded upon date of hire 
for immediate use and can used for any reasons allowed in the Earned Sick Time 
Policy 8.04 or for other uses.  

 
2. For 2025 only, an additional six (6) hours will be added to existing personal day 

leave banks for full-time employees hired after January 1, 2015 for a prorated total 
of sixty-two (62) hours.   

 
3. Annual leave banks will be frontloaded for use the first work day in the calendar 

year at a rate of 72 hours for full time employees hired after January 1, 2015.   
 
4. Regular part-time employees shall be credited with personal hours on a prorated 

basis.   
 
5. New hires employed after January 1st shall receive prorated personal hours in 

relation to the number of months left in the year. 
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6. Personal time will be used in increments no less than one quarter (¼) hour. 
 
7. Regular full-time employees hired prior to January 1, 2015, who are scheduled to 

work a thirty-five (35) hour workweek, shall be credited with twelve (12) personal 
days, and an additional seven (7) personal hours of leave to be used on an hourly 
basis. 

 
8. Regular full-time employees hired prior to January 1, 2015, who are scheduled to 

work a forty (40) hour workweek, shall be credited with twelve (12) personal days, 
and an additional eight (8) personal hours of leave to be used on an hourly basis. 

 
9. One (1) personal day shall equal seven (7) hours, seven and one half (7½) hours, 

or eight (8) hours, depending on the employee’s work schedule, at the employee’s 
regular hourly rate of pay when he/she takes a personal day.  

 
10. Employees shall normally give the Employer at least forty-eight (48) hours advance 

notice of their intent to use a personal day unless sickness or injury prevents same. 
Personal days will normally be granted unless an emergency exists or required 
staffing cannot be scheduled. 

 
11. Employees who leave the employ of the County, other than for retirement, shall 

have that year’s personal leave pro-rated in relationship to the number of months 
worked in the year the employee leaves. Any excess Personal Leave taken will be 
deducted from the final paycheck. 

 
12. No accumulation or carryover shall be allowed from year to year. All unused 

personal days and hours shall be forfeited. 
 
13. If a holiday as defined in this policy falls within an employee's personal day off, it 

shall not be counted as a personal day unless the employee was scheduled to work 
on a holiday. 

 
14. Personal day schedules for time off for employees shall be developed and 

approved by his/her Supervisor. Each Supervisor shall schedule personal days over 
as wide a period as possible.  In order to maintain required services. A personal day 
may be taken with forty-eight (48) hours advance approval by the Supervisor, unless due 
to sickness, weather emergency, or the Supervisor approves less notice. 

 
15. Verification of Illness. 

 
 If an employee is unable to come to work because of sickness, he/she shall 

notify their Supervisor prior to the work shift as soon as it is feasible. 
 
 Employees returning to work from an illness or leave of absence, if over three 

consecutive days, may be required by his/her Supervisor to submit a statement 
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from his/ her physician qualifying his/her ability to work or to verify the illness. 
 
 In the event of a dispute involving an employee’s physical or mental ability to 

perform his/her job or to return to work after a leave of absence of any kind and 
the Employer is not satisfied with the determination of the employee’s doctor, 
the Employer may require a report from a medical doctor of the Employer’s 
choosing at the Employer’s expense if not covered by the employee’s insurance. 
If the dispute still exists, the Employer’s doctor and the employee’s doctor shall 
agree on a third doctor to submit a report to the Employer and the employee. 
Any expense of the third doctor shall be borne equally by the Employer and the 
employee, if not covered by the employee’s health insurance. 

 
C. Bereavement Leave. 

 

1. Bereavement leave is a paid absence from work due to the death of a 
member of the employee’s family or household. 

2. An employee must notify his/her Supervisor immediately if it is necessary to use 
Bereavement Leave. 

3. Employees will be paid for up to four (4) days absence in the case of a death of 
the following family member: 

 
Father Mother Sister Brother 
Child Step-child Spouse  

 
Employees will be paid for up to three (3) days absence in the case of a death of the following 
family member or dependents living in the home. 

 
Grandparent Grandchild Grandparents-in-law 
Mother-in-law Father-in-law Brother-in-law 
Sister-in-law Daughter-in-law Son-in-law 
Step-parent Step-brother Step-sister 

 
Additional time may be taken from accrued vacation leave or personal days upon 
approval from the employee’s Supervisor. 

 
4. Time taken off with pay as Bereavement Leave shall not be deducted from 

either the employee’s Annual Vacation Leave or Personal Day accumulation. 
5. Verification of Death. The Supervisor may require verification of death for 

employee to receive bereavement benefits. 
6. Bereavement Leave may be used intermittently upon approval from the 

employee’s Supervisor. 
 

D. Leave for Jury or Court Duty. An employee called upon to serve on a jury or who is 
subpoenaed to appear in court on a work-related matter shall continue to receive 
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his/her regular compensation while so engaged. In the event the employee is 
awarded a fee for such service, the employee shall surrender those fees to the 
County. The employee shall be required to return to work if one (1) or more hours 
remain in the normal work day. 

 
E. Military Leave. See Family and Medical Leave Act Policy. 

 

F. Family and Medical Leave. See Family and Medical Leave Act Policy. 
 

G. Unpaid Personal Leave other than FMLA. For reasons other than illness, all regular full-
time and regular part-time employees who have completed six (6) months of 
employment may request an unpaid personal leave of absence for a period not to 
exceed thirty (30) days in any one (1) calendar year. All requests must be in writing, 
must give the reason for the request, must give the expected duration of the leave 
and must be approved by the employee’s Supervisor and County Administrator. 
Requests can be for more than thirty (30) days, if approved by the Board of 
Commissioners. A personal leave of absence may be granted to attend an 
educational institute, or for other reasons deemed appropriate by the Supervisor 
and County Administrator. All personal leaves of absence shall be without pay and 
benefits. 
An employee will not accumulate personal days or vacation leave, nor will the 
employee be paid for holidays which may fall during the leave period. 

 
When a leave of absence is granted for more than thirty (30) calendar days, for any 
reason, the County does not guarantee that the employee will be reinstated in 
his/her former position or to the same grade and step level when he/she is ready to 
return to work. That decision will be at the discretion of the Supervisor. 
 

H. Earned Sick Time.  Leelanau County will comply with Michigan’s Earned Sick Time 
Act which goes into effect February 21, 2025.  Please refer to the Earned Sick Leave 
Act Policy # 8.04. 

 
7. Insurance Benefits 

 

A. Health Insurance. Leelanau County provides health insurance, which includes 
medical, vision and/or dental insurance. Employees electing to receive health 
insurance should see the Human Resources Manager for eligibility requirements. 

 
Part-time employees who work a minimum of twenty-one (21) hours per week may 
elect to receive health insurance. Part-time employees electing such coverage shall 
reimburse the County for the difference in the premium of the prorated benefit for 
the employee and may purchase spousal or family coverage through the employer 
at the full cost to the employee, subject to federal law. 

 
Upon separation of employment, the County shall pay the premium for health 
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insurance through the end of the premium month such separation becomes 
effective. 

 
If health insurance is available for an employee through another source, the 
employee may receive payment in lieu of obtaining health insurance. The employee 
must provide documentation of enrollment in alternative coverage before receiving 
opt out payments. 

 
The payment in lieu of health insurance shall be at the rates listed below. 
 
Single  $209.50 per month 
Two person  $471.37 per month 
Full Family  $565.77 per month 
 
Employees who opt out of the health care shall be permitted to purchase dental 
and vision coverage with the total cost being borne by the employee. 

 
If an employee’s dependent is no longer eligible for coverage, it is the employee’s 
responsibility to notify the Human Resources Manager in writing so that the 
proper adjustments may be made. If the employee fails to notify the Human 
Resources Manager of the fact that the dependent is no longer eligible for coverage 
within thirty (30) days of the event, the employee may be subject to discipline, up to 
and including termination, and may be billed for expenses incurred by the County. 

 
Sick and Accident Insurance. The Employer will provide a disability insurance plan for 
full-time employees for short-term and long-term disability subject to the terms and 
conditions of the carrier’s policy. 

 
Employees eligible for health insurance shall continue to receive fully paid health 
insurance for the first six (6) months of disability. 

 
Seniority for any non-duty related disability shall continue for twenty-four (24) months 
from the date of injury or illness. 

 
B. Workers’ Compensation. 

 
1. The Employer agrees to provide Workers’ Compensation insurance in accordance 

with the Workers’ Compensation law of Michigan.  Any employee involved in a work-
related accident or injury must report that accident or injury to his/her Supervisor 
and the County Administrator by the end of the work day to fill out the proper 
reporting forms. Failure to properly report an injury may disqualify an employee for 
benefits under Workers’ Compensation Insurance. 

 
2.   An employee receiving Workers’ Compensation payments shall not earn vacation 

and personal days credit while on Workers’ Compensation nor shall he/she be eligible 
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to receive holiday pay. The County will continue for eligible employees, to pay the 
premiums on health and life insurance for a maximum of one hundred eighty (180) 
days from the date of the injury, where applicable and this time shall count toward 
FMLA. Thereafter, the employee may make arrangements to pay the premiums to 
continue those insurances, provided that the insurance carrier permits the same. All 
other fringe benefits shall cease while on Workers’ Compensation. The above 
benefit is supplemental in nature only and is not intended to supersede or adjust 
any primary coverage. 

 
C. Life Insurance. All regular full-time employees are covered by a life insurance policy 

effective on the first month following thirty (30) days of continuous employment in the 
amount of Fifty Thousand and no/100 Dollars ($50,000.00.) The entire premium is paid 
for by the County. 
All regular part-time employees are covered by a life insurance policy effective on the 
first month following thirty (30) days of continuous employment in the amount of Ten 
Thousand and no/100 Dollars ($10,000.00.) The entire premium is paid for by the 
County. 
 
Upon separation of employment, the life insurance policy is portable. The employee 
is responsible for premiums thereafter. 

 
8. Travel Expenses See Travel Policy. 
9. Inclement Weather 

 

A. When the County buildings are officially closed by the Chairperson of the Board of 
Commissioners, or the Vice Chairperson in his/her absence, in consultation with the 
County Administrator, due to inclement weather or other acts of God and 
employees are instructed to return home, they will be paid for their regularly 
scheduled hours. 

 
Prior to the opening of the County buildings on any regularly scheduled workday, 
the Chairperson of the Board of Commissioners, or the Vice Chairperson in his/her 
absence, in consultation with the County Administrator, may officially close the 
County buildings due to inclement weather or other acts of God. In such event, 
employees shall be paid for their regularly scheduled hours. Employees who do not 
return to work because of continuing inclement weather conditions after the 
County has been officially reopened must use personal days or vacation leave in 
order to be paid. 

 
The decision to close the County will be broadcast on the following local media if 
possible: 

 
RADIO WTCM 580 AM and 103.5 FM 

WCCW 107.5 FM 
WKLT 97.5 FM 
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TELEVISION WPBN and WTOM Channels 7 and 4 

WWTV Channels 9 and 10 
 

B. When an employee is on vacation leave or personal days, he/she shall not be 
charged with the time if an inclement weather day occurs during that period if they 
are compensated for the entire day before and the entire day after the inclement 
weather day. 

 
C. This inclement weather policy shall not apply to employees who provide emergency 

services or who are called into work by their Supervisor. 
 

10. Tuition Reimbursement 
 

Any regular full-time, full-time grant, and regular part-time employees covered by this policy 
(non-union) are eligible for financial assistance for tuition costs for college or university 
courses taken in an approved technical, undergraduate, or graduate program after one (1) 
complete year of full-time County employment. 

 
The County shall reimburse the employee fifty percent (50%) of tuition costs if: 

 
A. Recommended by the employee’s Supervisor and the County Administrator and 

approved by the Board of Commissioners prior to enrollment in the  course. 
 

B. The college or university is approved by the Supervisor and the County 
Administrator. The course taken must be directly job related, as determined by the 
Supervisor and the County Administrator. 

 
C. Prior to being reimbursed for tuition expenses, the employee must present the 

County Administrator a receipt for payment and proof of a grade of “C” (or its 
equivalent) or higher. 

 
D. Employees eligible for education compensation under the Veterans G.I. Bill or other 

government sponsored programs will have to exhaust their other benefits prior to 
being eligible for County education benefits. 

 
E. Reimbursement includes tuition, registration, books, lab fees, and administrative 

fees but not meals or travel expenses. 
 

F. Reimbursement is subject to and conditioned upon money being appropriated in 
the employee's Department budget for this specific purpose. 

 
G. Tuition reimbursement is subject to all IRS required tax withholding. 

 
11. Rules of Conduct 
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Leelanau County employees are expected to adhere to the following rules of conduct. The following 
list is for illustration purposes only and is not intended to be all-inclusive, and employees may be 
disciplined for matters not listed below. Further, the list may be added to, modified or 
supplemented by the County Board of Commissioners. The purpose of the rules is to set forth 
some guidelines for conduct, violation of which will result in disciplinary action, including possible 
discharge. Other types of behavior can subject an employee to disciplinary action including 
discharge. Further, all employees serve at the will and pleasure of the County, and may be 
terminated with or without cause. 

A.      Tardiness. Employees who are late may be docked for time lost and disciplined. 
 

B. Absenteeism. Employees are required to notify their immediate supervisor prior to any 
absence as soon as possible. 
 

C. Dress and Grooming. Employees are expected to maintain a neat and professional 
appearance in accordance with their position and working conditions. The Supervisor 
may implement a dress code for his/her department. Some jobs may have additional 
restrictions for safety reasons. 
 

D. Public Decorum. All employees must maintain a pleasant and helpful attitude in 
dealing with members of the public and co-workers, whether by telephone or in 
person. 
 

E. Acceptance of Gifts. Employees shall not accept any gifts or gratuity from any 
individual or agency that may be construed as influencing a decision of a County 
employee. Using one’s position of employment with the County for personal gain or 
receiving anything of value other than regular compensation is prohibited. 
 

F. Personal Mail and Packages. Personal mail and packages should not be addressed to 
the County address. Employees shall not use County postage or other property for 
personal business. 
 

G. Visitors. Friends, relatives and children of employees are not allowed in the working 
areas without the approval of the Supervisor. 
 

H. Sexual Harassment. See Sexual Harassment Policy. 
 

I. Stealing, attempting to steal, misusing, or deliberately destroying County property, 
tools and equipment or the property of other County employees is prohibited. 
 

J. Unauthorized use of County property, equipment or facilities (including telephones, 
vehicles and duplicating equipment) is prohibited. 
 

K. Falsification or unauthorized altering of employment application information, 
records (payroll or program records), or County records is prohibited. 
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L. Refusal to obey or willful failure to carry out the instructions of supervisory 
personnel, including the assigned duties of the job is prohibited. 
 

M. The following are prohibited: 
 

1. Failing to report to work when scheduled. 
 

2. Improper use of personal leave or other leaves of absence. 
 
3. Falsification of information to secure personal time off or other leaves of 

absence. 
 

4. Abuse of lunch periods. 
 

5. Violation of departmental rules on confidentiality. 
 

6. Inefficiency, incompetence, or neglect of duty. 
 

7. Reporting to work or working in an intoxicated condition. Consumption or 
possession of alcohol or illegal drugs or substance (such as marijuana) on 
County premises or property while on or off duty. See Drug Free Work 
Environment Policy. 

 
8. Use of obscene language in public office areas. 

 
9. Threatening other persons or instigating a fight. 

 
10. Unauthorized possession of firearms, dangerous weapons or personal 

protection devices. 
 

11. Verbally abusing or physically attacking customers, clients, visitors or County 
personnel. 

 
12. Conduct disruptive to the work of other employees. 

 
13. Carelessness or negligence, which results in an injury to another employee, 

client or visitor. 
 

14. Illegal activity on County premises (misdemeanor or felony) during work or 
non-work hours. 

 
15. Violation of rules concerning outside supplemental employment. 

 
16. Instigating, aiding, or participating in any illegal strike or work stoppage. 
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17. Disrespect, verbal abuse or insubordination to any Supervisor. 
 

18. Operating vehicles or equipment without a valid operator’s license. 
 

N. Personal Equipment and Valuables. It is impossible to secure insurance coverage for 
personal equipment and valuables brought on County premises. Employees are 
discouraged from having personal items in their office and the County cannot be 
responsible for any loss or damage to such items. 
 

O. County Property. Employees shall conform to all rules for use and treatment of County 
facilities and property, not use any County property, equipment, vehicles, facilities or 
staff for personal matters or gain. 

 
P. Felony and Misdemeanors. Conviction or pleading guilty or nolo contendere to a 

felony may result in automatic termination of employment. Conviction or pleading 
guilty or nolo contendere to a misdemeanor may result in automatic termination of 
employment. 

 
Q. Telephone Calls. Use of County telephones is not permitted for personal long-distance 

calls except in emergencies. Supervisors may require employees to log all telephone 
calls. Personal calls shall be kept to a minimum. 

 
R. Change of Name, Address, Telephone Numbers, or Dependents. For employees who 

have a name change, marry, have children, divorce, change telephone numbers, or 
change of address, they must inform their Supervisor and the County Administrator in 
writing NO LATER THAN 30 DAYS AFTER THE FACT so that the personnel records and 
insurances may be adjusted. It is the employee’s responsibility to keep the County 
Administrator up to date regarding these matters. 

 
Forms may be obtained from the Human Resources or Accounting Department. 

 
S. Resignation. Should an employee leave employment, a minimum notice of fourteen 

(14) calendar days in writing must be given to his/her Supervisor. 
 

T. Employment of Relatives. It is the policy of the County to permit the employment of 
qualified individuals who are related to an existing employee provided a supervisory-
subordinate relationship would not exist as a result of that employment. Relatives are 
defined as spouse, brothers, sisters, parents, in-laws, and natural or adopted children. 

 
If a supervisory-subordinate relationship occurs as a result of a marriage between two 
(2) employees working in the same department, then the County will attempt to 
transfer one (1) of the individuals but it is not required to do so. If a transfer does not 
occur, one (1) of the employees will be required to resign within sixty (60) days of the 
marriage. 
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Personnel Records. Personnel records are maintained in the Administrator’s Office for 
employees and some records may be kept by the employee’s Supervisor. Personnel 
records include information on initial employment or re-employment, professional 
credentials, wage increases, promotions, demotions, disciplinary actions and other 
pertinent employment information. Employees may have access to review and have a 
copy made of their personnel file provided the County Administrator, or his/her designee, 
is present during the review. 

 
U. Outside Employment. While outside or supplemental employment is 

discouraged, employees may engage in outside or supplemental employment 
in accordance with the following limitations. In no case shall outside or 
supplemental employment conflict with, or impair an employee’s 
responsibilities to the County. Any employee desiring to participate in outside 
or supplemental employment must inform his/her Supervisor. The following 
guidelines shall be applicable to all employees engaged in outside or 
supplemental employment. 

 
1. Employees engaged in outside or supplemental employment shall: 

 
 Not use County facilities as a source of referral for private customers or clients. 

 
 Not be engaged in during the employee’s regularly scheduled working hours. 

 
 Not use the name of the County or any County agency as a reference or 

credential in advertising or soliciting customers or clients. 
 

 Not use County supplies, facilities, staff or equipment in conjunction with any 
outside or supplemental employment or private practice. 
 

 Maintain a clear separation of outside or supplemental employment from 
activities performed for the County. 
 

 Not cause any incompatibility, conflict of interest, or any possible appearance 
of conflict of interest, or any impairment of the independent and impartial 
performance of the employee’s duties. 
 

2. The County shall not be liable, either directly or indirectly, for any activities 
performed during outside or supplemental employment. 

 
V. Smoking. All Leelanau County Buildings have been designated as smoke free 

buildings. 
 

W. Information Technology Resources. See Information Technology Resources 
Policy. 
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12. Complaint Procedure 
 

General. This complaint procedure shall be applicable to regular County employees 
covered under this policy, alleging a violation of these County personnel policies. 
Excluding, however, employees employed by Elected County Officials (Sheriff, 
Treasurer, Clerk, Register of Deeds, Drain Commissioner, Prosecutor, Circuit Court and 
District Court) for disciplinary or discharge matters. 

 
Complaints of employees working for Elected Officials for disciplinary or discharge 
matters who are not covered by a collective bargaining agreement may be considered 
under this procedure if such Elected Official, at his/her option, permits the same and 
requests processing of the complaint in writing to the Board. 

 
This complaint procedure is also not applicable to any County Elected Official or 
County employees who receive direct appointments by the County Board of 
Commissioners such as appointed Supervisors. 

 
A complaint shall be reduced to writing and shall state the facts giving rise to the 
complaint, the sections of this policy alleged to have been violated, the remedy 
requested, and must be signed by the employee involved. All complaints must be 
brought to the Supervisor’s attention within three (3) working days from the date of the 
action giving rise to the complaint, or within three (3) working days after the employee 
should have had knowledge of the action giving rise to the complaint. 

 
A. Procedure. 

 
Step 1. An employee alleging a complaint shall submit his/her complaint within three 

(3) working days of its occurrence or when the employee should reasonably 
have obtained knowledge of its occurrence. If not so submitted, the complaint 
shall be considered automatically closed. 
 
The Supervisor shall write his/her disposition within two (2) working days. 
 
The Supervisor does not have the authority to alter benefits as set forth in this 
Personnel Policy. 

 
Step 2. Any complaint, which is not resolved in Step 1, may be submitted to the County 

Administrator within two (2) working days after receipt of the written 
disposition in Step 1. 
 
The Administrator shall investigate the complaint and shall respond in writing 
to the complaint within ten (10) working days following receipt of the 
complaint, with copies to the Leelanau County Board of Commissioners. 

 
Step 3. Any complaint, which is not resolved in Step 2, may be submitted to the County 
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Board of Commissioners within two (2) working days after receipt of the 
disposition in Step 2. 
 
The Board of Commissioners shall investigate the complaint and make 
recommendations to resolve the complaint. 
 
The Board has the authority to revoke written warnings, transfers, demotions, 
and to reverse decisions on suspensions and/or discharge of employees and 
award back pay. 
 
The Board’s decision on such matters will be final and binding on all parties. 

 
B. Time and Procedural Limitations. No complaint shall be considered at any step unless 

it has been filed and processed within the respective time limits and procedures set 
forth above. 

 
If said time limits and procedures are not adhered to by the employee, the complaint shall be 
considered dropped and not subject to further appeal. 

 
ACKNOWLEDGMENT 

 

The undersigned employee of Leelanau County hereby acknowledges that he/she has 
received a copy of the following: 

 
- Drug Free Work Environment Policy 
- Equal Employment Opportunity Policy 
- Family Medical Leave Act Policy 
- Information Technology Resources Policy 
- Non-Union Personnel Policy 
- Sexual Harassment Policy 
- Travel Policy 

 
The undersigned employee understands that nothing in this policy is intended in any way to 

create a contract of employment, and agrees to follow all applicable policies. 
 
 
 
 
 
 

Employee Signature Date 
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Department Approval: __________________________________________ Date: ____________________________ 

EXECUTIVE DOCUMENT SUMMARY
Department:___________________________________

Contact Person: ________________________________

Telephone Number: _____________________________ 

Submittal Dates 

Select Meeting Type: _________________________

Date of Meeting: ______________________________

Financial/Source Selection Method
Vendor:______________________________________

Address/ 
Phone: 

 ____________________________________________ 

Select One:__________________________________

Other: _____________________________________

Account No.: __________________________________

CIP Project?

If Grant, Match Account No.: ________________________

Budgeted Amount: ____________________________  Contracted Amount: _______________________________ 

Document Description 

Request to Waive Board Policy on Bid Requirements Department Head/Elected Official Authorization

Suggested Recommendation: 
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2025 Vehicles for Surplus Auc�on 

2017 Ford F150 
Former Animal Control Officer Truck 

Truck was replaced 

2019 Ford Explorer 
Former Sheriff Patrol Vehicle 

Due to mileage and use, vehicle was replaced 

2019 Ford Explorer 
Former Sheriff Patrol Vehicle 

Due to mileage and use, vehicle was replaced 

2011 Dodge Caravan 
Correc�ons vehicle 

Due to mileage and use, vehicle was replaced 

2006 Chevy Silverado 
Former Drain Commissioner truck 
High miles, not in great shape, has been replaced 

Tires – Set of 4 
Brand new �res. Were formerly on the new Drain Commissioner truck 
Will place for auc�on at a price to atempt to recoup the cost of the new, all-terrain �res 
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Department Approval: __________________________________________ Date: ____________________________ 

EXECUTIVE DOCUMENT SUMMARY
Department:___________________________________

Contact Person: ________________________________

Telephone Number: _____________________________ 

Submittal Dates 

Select Meeting Type: _________________________

Date of Meeting: ______________________________

Financial/Source Selection Method
Vendor:______________________________________

Address/ 
Phone: 

 ____________________________________________ 

Select One:__________________________________

Other: _____________________________________

Account No.: __________________________________

CIP Project?

If Grant, Match Account No.: ________________________

Budgeted Amount: ____________________________  Contracted Amount: _______________________________ 

Document Description 

Request to Waive Board Policy on Bid Requirements Department Head/Elected Official Authorization

Suggested Recommendation: 

$15,000 for the Leo Creek Preserve project to include updated 
signage, trail and garden upgrades, a new well pump and pressure tank, and maintenance 
equipment. 
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Tribal Council Allocation of 2% Funds 
Application Form 

PLEASE NOTE: 

Under the terms of the consent decree, which settled Tribes v. Engler (Case No. 1:90-CV-611, U.S. Dist. Ct., 
West. Dist. Mich.), the Grand Traverse Band of Ottawa and Chippewa Indians, as defined in the stipulation, has 
agreed to pay 2% of its video gaming revenue to local units of government (i.e., local township, village, city, 
county board of commissioners, public school system).   

*ONLY APPPLICATIONS FROM LOCAL UNITS OF GOVERNMENT LOCATED WITHIN
GTB’S 6-COUNTY SERVICE AREA WILL BE CONSIDERED FOR 2% FUNDING 

1. Allocation Cycle: X  JUNE – New submission date, Postmarked by MAY 31st   

 DECEMBER – New submission date, Postmarked by NOVEMBER 30th  

2. Name of Applicant: Leelanau County Board of Commissioners

Address: 8527 E Government Center Dr #101, Suttons Bay, MI 49682

Phone #:  231-256-9711  Fax #:

Printed Name: Tyrus Wessel
● Authorized Signature:

(Signature of local unit of government official; e.g., county/city official, township  
supervisor, village president, college president, school superintendent) 

Title: Board Commissioner 
E-mail address:  ty.wessell@gmail.com

Printed Name of contact person: Fred Sitkins (Executive Director of Inland Seas Education 
Association) 
Telephone #: 231-271-3077 Fax #:   

E-mail address: fsitkins@schoolship.org

3. Type of Applicant:     Local Government Local Court  

 Township  County Commissioner   Road Commission 

 Public School District  College  Charter School 

 Public Library    Sheriff/Police Department  Fire Department 

X  501c3 applying through local unit of government (name): Inland Seas Education Association 
through Leelanau County Board of Commissioners 

Revised 2% form - approved at the September 20, 2017, Tribal Council Regular Session Page 1 of 7 
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4. Fiscal Data: Amount Requested:  $15,000  Percent: 49% 

   Local Leveraging: $15,800  Percent: 51% 
      (Match) 
   Total Budget:  $30,800  Percent:   100  % 

 
5. Target Population numbers: X  Children X  Adults    Elders 

   Total GTB member Community    X  Others 

It is difficult to quantify the number of GTB members impacted by this project as it depends on those 
who take advantage of Leo Creek Preserve and ISEA’s campus and programs. Inland Seas Education 
Association partners with all Leelanau County schools to provide programming for their youth.  
  
 
6. Counties Impacted:   Antrim     Benzie    Charlevoix 
      Grand Traverse  X  Leelanau   Manistee 

 
7. Brief Description (purpose of funding); include statement of need: 

This request seeks funding to support Inland Seas Education Association’s (ISEA) 
stewardship of the newly acquired Leo Creek Preserve. The funding will enable ISEA to 
enhance its watershed-focused educational programming and ensure the continued 
accessibility and ecological integrity of the preserve for both students and the public. 
Specifically, the grant will address critical infrastructure upgrades, maintenance equipment 
acquisition, and educational resource development to maximize the nine-acre preserve's 
potential as a vital educational and community asset. 
 
In January 2025, ISEA was gifted Leo Creek Preserve, a unique natural area featuring over 
1,000 feet of frontage along Leo Creek, a crucial groundwater stream feeding into Grand 
Traverse Bay. This preserve provides an exceptional opportunity to expand ISEA's Watershed 
Exploration programs, which complement our ship-based program. The hands-on, shoreside 
learning experiences deepen students' understanding of watershed ecosystems and the 
importance of conservation.  
 
However, to fully realize the educational and community benefits of Leo Creek Preserve, 
immediate investment is needed in several key areas. The preserve requires updated signage 
to enhance visitor navigation and educational messaging, along with trail and garden 
improvements to ensure safe and accessible access for all. A critical need is the replacement 
of the existing well pump and pressure tank, vital for maintaining the preserve's botanical 
gardens and providing essential water resources. Effective stewardship of the preserve, as 
well as maintaining ISEA's main campus, necessitates the acquisition of a utility vehicle (e.g., 
Gator or similar). This vehicle will be used to transport grounds maintenance equipment and 
supplies between ISEA’s campus and Leo Creek, facilitate property maintenance at both sites, 
and ensure safe campus accessibility during winter through snow plowing. While educational 
stations exist at Leo Creek, further development of resources such as interpretive signage, 
field guides, and hands-on learning materials will be vital to maximize the educational impact 
of the preserve's natural features.  
 

Revised 2% form - approved at the September 20, 2017, Tribal Council Regular Session  Page 2 of 7 

185



 

The $15,000 requested for these upgrades and equipment will directly support ISEA's ability to 
provide impactful, place-based watershed education to students of all ages, maintain and 
enhance the ecological integrity of Leo Creek Preserve for its long-term health and 
accessibility, continue the legacy of community access and engagement established by the 
previous steward, Kate Thornhill, and provide safe access to ISEA's campus during winter 
months. By addressing these critical needs, this funding will empower ISEA to leverage the 
unique resources of Leo Creek Preserve, fostering environmental stewardship and enriching 
the educational and recreational opportunities available to the community of Suttons Bay and 
beyond. 
   
8. This question only pertains to Indian Education Programs of Public School Systems. If you are not an Indian 

Education Program of a Public School system, skip to question 9. 

 
(a) Program formula: (1) $5,000, up to $10,000 per school district + ($1,000, up to $1,500 x # of GTB 

member students) = allocation. The increase to the formula will be determined by the previous 
timely 2% report received, and the data provided within the report on the success of the school’s 
Indian Education Program as a result of the 2% allocation. 
 
Please note:  1)  In completing this section, only provide the student  numbers of currently enrolled 
GTB members; do not include the general Native American data of your school system; and 2) 
there will be a cap of $100,000, up to $125,000 per school, based on the school’s GTB membership 
count and data provided within the 2% report received from the previous year. 

 

(b) Recommendation from Parent Committee:    YES    NO  

 Please have the Parent Committee sign the attached Certification Form. 

(c) Describe parent involvement in project:          

              

(d) Does the school receive Title VII Indian Education Funds?   YES    NO 

 If yes, how much:    

 

9. What are the start and completion dates of the proposed project? 

Start 5/1/2025  Completion 9/30/2025 
 

10. Has applicant received prior awards through the Tribe’s 2% funding allocation?    

 X  YES    NO.  If yes, please list the start and end dates and amount: 

October 1, 2023-July 1, 2024: $15,000 

November 1, 2021-April 30, 2022: $5,000  

July 18, 2018-May 1, 2019: $2,000 

February 3, 2011-December 1, 2011: $7,550 
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  February 8, 2006–November 31, 2007: $10,000 

  August 4, 2004-December 31, 2004: $6,000 

 
11. Is the proposed project new- Yes   
 
 If this is a continuation project, please explain why there is a need to continue funding: 

              

              

              

12.  If the previous project has been completed, did you submit your 2% report?  X  YES    NO. 

 The 2% report must be submitted one year from the date you received your 2% award. If your report has not been 

submitted, your current application will not be considered!  2% Reports are mandatory for future grant 

considerations. Mail your 2% report to: Attn: 2% Reports; GTB, 2605 N.W. Bay Shore Drive, Peshawbestown, 

MI  49682. 

 

13. Impact of Gaming on local program: (e.g., increase in student population, resulting from increase in Tribal 

employment or increase in emergency services to Casino patrons). 

Gaming has been an important feeder to Inland Seas programming since our inception. In the 
most basic form, gaming is an attraction drawing many visitors to the region playing an 
important role in introducing the work of Inland Seas to a broad public audience. On a deeper 
level, gaming provides a platform that helps to support ISEA’s environmental programs 
supported by the Grand Traverse Band of Ottawa and Chippewa Indians. Inland Seas has 
called on the expertise of environmental leaders within the Grand Traverse Band to help 
support the programming we conduct and the messages that we communicate to our 
participants. In addition, the Inland Seas Education Association draws thousands of visitors 
to our region for educational offerings and the exhibits available within our facility on an 
annual basis.  
 

14. How will the success of the project be assessed (evaluation plan)?  

The overall goal is to enhance the educational and community value of Leo Creek Preserve 
through infrastructure improvements, equipment acquisition, and educational resource 
development. We will measure success through these objectives. 
 
Ensure effective and efficient maintenance of the preserve and ISEA campus as measured by 
the completion and functionality of the new well pump and pressure tank, documented 
utilization of the utility vehicle, and regular inspections of the preserve and campus to assess 
the effectiveness of maintenance efforts. 
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Enhance the quality, quantity, and impact of watershed education programs as measured by 
program surveys, tracking the number of students participating in Watershed Exploration 
programs at Leo Creek Preserve, and observing student engagement during the programs. 
 
Maintain and enhance community access and engagement as measured by tracking visitor 
numbers to the preserve through trail counters or periodic observations, collecting feedback 
from community members through online surveys or public forums regarding their 
experiences at the preserve, and documenting volunteer hours contributed to the 
maintenance of the preserve. 
 
Ensure that all expenses are within budget as measured by maintaining and comparing 
records of all expenses related to the project to the budget amounts and providing a final 
financial report of the project. 
 
 

15. If new staff is required, will preference be given to Native American applicants? 

   YES  NO   Additional staff is not required for this project. ISEA volunteers will 
assist the ISEA Maintenance Coordinator with trail and garden upgrades. Inland Seas is an 
equal opportunity employer and Native Americans would be considered for any future position. 

 

16. Budget: Please attach a one-page itemization of the planned budget. Include explanation for each category of the  

budget. 

 

IMPORTANT!! BEFORE YOU MAIL YOUR 2% APPLICATION, PLEASE REMEMBER TO: 

1) Execute authorized signature on first page, question #2. 

2) Attach 1-page budget 

3) Attach Parent Committee Certification Form if application is from an Indian Education/Title VII 

Program. 

3) Submit by appropriate deadline:  

▪ If for June cycle, postmarked by May 31st. 

▪ If for December cycle, postmarked by November 30th. 

Mail completed 2% applications to: 
 
Attention: 2% Program 
Grand Traverse Band of Ottawa and Chippewa Indians 
2605 N.W. Bay Shore Drive 
Peshawbestown, MI  49682 

 
If you have any questions, please call 231-534-7601. 
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Grand Traverse Band of Ottawa and Chippewa Indians 2% Indian Education Parent Committee Certification Form 

 
Instructions: By filling out this form, you are certifying that only one 2% application is being submitted for your school 

district’s Indian Education/Title VII program.  
 

 
We affirm that we have participated in providing information regarding the content of this 2% application for the Grand 

Traverse Band of Ottawa and Chippewa Indians (GTB). 
 
We affirm that previous 2% reports have been submitted to GTB for 2% funding that this school district has received from 

GTB. 
 
As current members of this school district’s Parent Committee for the Indian Education Program/Title VII, we approve of and 

certify that this 2% application is being submitted on behalf of the          School 
District.         (Name of school district) 
 
 
                   
Print Name       Sign Name       Date 
 
                   
Print Name       Sign Name       Date 
 
                   
Print Name       Sign Name       Date 
 
                   
Print Name       Sign Name       Date 
 
                   
Print Name       Sign Name       Date 
 
                   
Print Name       Sign Name       Date 
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LEO CREEK MAINTENANCE PROJECT BUDGET 
 
 
COST 
 
New well pump    $      500 
Pressure tank    $      800 
Utility vehicle     $ 15,000 
Grounds maintenance equipment  $   5,000 
Trail and garden upgrades   $   3,000 
Trail counters    $   2,500 
Updated signage    $   4,000 
 
TOTAL COST OF PROJECT   $ 30,800 
 
 
FUNDING 
 
2% Grant     $  15,000 
ISEA Individual Donors   $  15,800   
 
TOTAL FUNDING    $  30,800 
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Tribal Council Allocation of 2% Funds 

Application Form 

PLEASE NOTE:  Under the terms of the consent decree, which settled Tribes v. Engler (Case 
No. 1:90-CV-611, U.S. Dist. Ct., West. Dist. Mich.), the Grand Traverse Band of Ottawa and 
Chippewa Indians, as defined in the stipulation, has agreed to pay 2% of its video gaming 
revenue to local units of government (i.e., local township, village, city, county board of 
commissioners, public school system). 

*ONLY APPLICATIONS FROM LOCAL UNITS OF GOVERNMENT LOCATED WITHIN 
GTB’S 6-COUNTY SERVICE AREA WILL BE CONSIDERED FOR 2% FUNDING 

1. Allocation Cycle:  __________JUNE – New submission date, Postmarked by
__________MAY 31st DECEMBER – New submission date,  

Postmarked by NOVEMBER 30th 

2. Name of Applicant: __________  Home Sweet Home Nonprofit Housing Corporation
Address:   __________ 8944 S. Kasson St., P.O. Box 33,  

Cedar, MI. 49621 

Phone #:    __________       231 835-0733 or 231 228-6603    Fax #:__________ NA 
Printed Name:  __________ John O'Neill, Board President 

* Authorized Signature: ______________________________________________
(Signature of local unit of government official; e.g., county/city official, township 
supervisor, village president, college president, school superintendent) 

Title:    ______________________________________________ 

E-mail address:   ______________________________________________

Printed Name of contact person:    John O'Neill, Board President 
Telephone #: Fax #:  231 835-0733 or 231 228-6603    Fax #:__________ NA 
E-mail address: johnoneillbackup@gmail.com 

3. Type of Applicant: __________  Local Government Local Court 
__________ Township    __________  County Commissioner Road Commission 
__________ Public School District  __________  College Charter School 
__________ Public Library __________  Sheriff/Police Department Fire Department 
____X ____ 501c3 applying through local unit of government (name): 

4. Fiscal Data: Amount Requested: $    12,000 Percent:       32.4 % 
Local Leveraging:   $    25,000  Percent:       67.6 % 

(Match)       _______          _______ 
Total Budget:  $    37,000 Percent:      100 % 
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5. Target Population numbers:   Number of new home owning households :  6 
  (Indicate the 
  number of GTB  ____4____ Children  ____5____ Adults  ___1_____ Elders 
  members) 
     ____2 (goal)_ Total GTB member Community    __8___ Others 

6.  Counties Impacted:  ________  Antrim       ____X____ Benzie ________ Charlevoix 
     ____X___ Grand Traverse  _X____  Leelanau ______ Manistee 

NOTE:  This requested funds are specifically and solely for Leelanau County, but we have also 
checked Benzie and Grand Traverse Counties to indicate our total service area. Note: GTB funds 
will be confined to Leelanau County.  We expect to be offering other HSH Bridge Loans to 
buyers in Benzie and Leelanau from other funding sources.  Our larger service area makes it 
more likely that we will serve more GTB members in addition to those mentioned above.  This 
assistance is currently available to Tribal and non tribal members. 

Residents of counties outside of our service area are eligible to apply if they work or have job 
offers in our service area.  This will apply for this endeavor targeted for Leelanau County.  
buyers with Bridge loans are free to purchase eligible homes in any of our three counties  

7. Brief Description (purpose of funding); include statement of need:    

WHAT WE DO:  Home Sweet Home extends large Bridge Down Payment loans to mortgage-
qualified low to modest-income buyers to empower them to become homeowners.  We remove 
the last barrier to homeownership; without our help they would remain renters and likely 
experience housing insecurity.  Through no fault of their own such families would lose the 
benefits of home ownership for themselves and their children; they would never be able to build 
equity.  These are responsible people who are otherwise priced out of the market. In order to 
preserve the borrower's debt-to-income ratio and loan limit all Bridge Loan payments are 
deferred until the house is sold or refinanced or no longer the owner's primary residence.  Upon 
repayment funds are lent to new buyers, allowing funds to be used over and over.  When paired 
with certain mortgages the first lender requires that the Bridge be structured as a grant.   

HSH is a Christian housing ministry that extends loans to responsible people who need our help 
to become homeowners.  Of course there is never a faith test nor expectation of conversion. 

PROJECT ACTIVITY: To meet the goals of this initiative we will need to match the GTB 2% 
funds by a factor of two for a projected total of about $37,000.  A lot of our outreach is via email 
and news releases, which cost nothing beyond volunteer time.  Because ours is an all-volunteer 
organization, our fundraising expenses are limited to things such as postage costs.  Recording 
costs of the Bridge second mortgage is the buyer's responsibility at closing.   
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These new homeowners will help community neighborhoods to be vital and more resilient since 
owner occupants contribute far more to neighborhood well-being than absentee landlords.  

The benefits of homeownership are significant and many.  Children of low and modest income 
homeowners have much stronger educational outcomes and higher incomes as adults. 
Homeownership is associated with higher household income, civic and social involvement, 
environmental efficiency of homes, education, and child wellbeing are important benefits for our 
community.  (See for example: https://www.habitat.org/our-work/impact/research-series-
outcomes-associated-with-homeownership). 

The overall need and the need for our particular services: Our service area of Leelanau, GT, 
and Benzie Counties has been in the grip of a serious housing crisis for over two decades. 
According to Housing North's "Housing Needs Assessment" a healthy rate of homes for sale is 
between 2% and 3%. This study found that the ratio of homes for sale to total homes here is 
extremely low: Leelanau 0.4%,  Benzie 0.3%, and Grand Traverse 0.4%.  The study cites the 
median list price of homes as $447,450 in Benzie, $465,450 in Grand Traverse, and $975,000, 
just under $1million, in Leelanau County (SS. VI-36). The Housing Needs Assessment found a 
need for 5622 homes in our three county area; 5622 for those earning between 50% and 120% of 
Area Median Income (VII-11). Since this study was published in 2023 home prices have 
continued to rise and interest rates have jumped sharply. The study did not examine short term 
rentals but many other reports and housing advocates note that Short Term Rentals depress the 
supply of homes and increase the cost of renting and buying.  See for example, https://
homesight.org/the-impact-of-short-term-rentals-on-local-housing-markets/#google_vignette 
These and other factors exert tremendous pressure on home prices. "Only 25.4% of households 
in the region [Northern Lower Michigan] earn enough to qualify for a mortgage at the $300,000 
price point" (IV-34). 

According to the Northwest Michigan Housing Dashboard on Housing North's website, The 
Purchase gap is 1,548, that is, there are a thousand and half fewer homes available than needed.  
In addition,  2335 new homes will be needed by 2027 but only 405 home building permits were 
issued last year.   https://www.housingnorth.org/northwest-michigan-housing-dashboard 

While the decades-long housing crisis is no secret, it's important to note that Home Sweet Home 
is the only organization that is reaching out to buyers who are approved for first time homebuyer 
mortgages but who are priced out of the market.   

The need for Home Sweet Home's Bridge Loan is demonstrated by this quote from USDA Rural 
Development Area Specialist David Greenwood.  He sees the need professionally: "Rural 
Development provides subsidized loans for low income applicants to purchase homes. Some of 
our borrowers will have an effective interest rate as low as 1%. However, even with our subsidy 
some applicants have a very difficult time finding suitable housing within the loan amount that 
they can qualify for." This is "Due to the dramatic rise in prices we have seen in the real estate 
market over the last couple of years."  
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In his work HSH Board Secretary Jason Potes has also seen a rise in mortgage-approved buyers 
unable to find homes they can afford, including many mortgage-qualified people struggling with 
homelessness. This was a major motivation for Jason to help start Home Sweet Home.   
  
Another aspect of the need for our work is that Home Sweet Home helps buyers to purchase 
existing modest homes.  There is very little focus on preserving the affordability of existing 
modest homes.  An expansion of our work with existing modest homes can help preserve these 
homes from gentrification and loss of access to low and modest income families and individuals.  

Thus within the larger and too-long lasting housing crisis, there is an until-now unmet need for 
the HSH Bridge Loans.  There is no duplication of services.   

Clearly many people are unfairly priced out of homeownership. Unless we make it possible for 
responsible low and modest buyers to purchase existing modest homes, they will continue to be 
lost to short term rentals, investments, and second homes. Our community needs year-round 
residents from a wide range of backgrounds to remain healthy. The entire community suffers 
when responsible people are blocked from becoming owners. This injustice calls for remedy. 

We serve responsible people of modest and low income who are mortgage-approved but priced 
out of the market. This includes people with incomes from 50% to 99% of the Area Median 
Income.  Homeownership eliminates housing insecurity.  Renters cannot build equity. Mortgage-
approved people excluded from ownership often face housing insecurity and even homelessness; 
there is a documented correlation between high home prices and homelessness. Ownership helps 
people improve their employment and annual income. Most importantly, it benefits children who 
do better in school and have better career outcomes. Thus we also serve the children of aspiring 
homeowners. Ours is a longitudinal approach that makes a permanent improvement in the lives 
of people as well as the next generation growing up in their homes. 

The Bridge Loans are sustainable--as loans are repaid they will be re-lent to new qualified 
buyers.  Our organization and activities are all-volunteer.  Volunteer tasks include application 
reviews, donor relations and fundraising, grant-writing, reporting to funders, reporting to 
government oversight agencies, and preparation of legal documents like promissory notes and 
mortgages that secure HSH Bridge Loans. Homebuyers select an existing home they need that 
meets our criteria.  These standards include suitability for the buyer's needs, energy efficiency, 
overall condition, and closeness to community amenities.  HSH does not need to spend time on 
construction management, marketing of homes, or other non-essentials. 

There is no duplication of services. David Greenwood of USDA RD notes "[S]ome of our 
applicants simply cannot afford to purchase a home, even with a Rural Development Direct loan. 
I believe that gap financing would be very helpful for many of our applicants." Mr. Greenwood 
makes it clear: no other nonprofits offer bridge financing. Note: Although Mr. Greenwood's letter 
strengthens our case and describes his professional understanding of the need for bridge loans, he 
is precluded by USDA RD policy from specifically endorsing any funding proposal. 
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8. This question only pertains to Indian Education Programs of Public School Systems.  

If you are not an Indian Education Program of a Public School system, skip to question 9. 
 NOT APPLICABLE 

9. What are the start and completion dates of the proposed project? 

 Start   October 1, 2025  Completion  September 1, 2025 

10. Has applicant received prior awards through the Tribe’s 2% funding allocation? 

  X.      NO.   YES  

Note: John O'Neill, HSH Board President and Jason Potes, HSH Board Secretary previously worked 
together at the Benzie Housing Council.  For the BHC we requested GTB 2% funding to counter 
foreclosures during the Great Recession; between 2007 and 2009 the Benzie Housing Council 
Foreclosure Prevention Program helped save some 55 families and individuals from foreclosure thanks in 
part to GTB 2% funding.  Native Americans were among those served.  Please note also that John O'Neill 
was the first director of Habitat for Humanity Grand Traverse Region and in the late 1980's insisted, in 
the face of a puzzled board's questioning, that Habitat's boundaries must include Peshawbestown because 
he was aware of many tribal members' dire need for decent housing.  We mention this to show that two of 
the key individuals at Home Sweet Home have a solid track record making good use of GT Band funding 
and serving Native Americans. 

11. Is the proposed project new or a continuation project ? 

While this is the first time we've approached the GT Band, this activity is the continuation of a program 
that began in 2024 that features a renewed focus on Leelanau County.  We must preserve access to 
existing homes. It costs $250,000 or more to build a new subsidized affordable home. Continued 
funding is needed to be able to continue to serve more people.  So far we have served two home 
buying households and two more families in the Grand Traverse Band's region are expected to 
complete the purchase of homes with HSH's help before the end of May.  HSH Bridge Down 
Payment Help will average $12,000 per house, though we expect to make bridge loans of up to 
$25,000 each if needed.  Our approach is refreshingly efficient.  By providing gap financing to 
people who are mortgage-approved but locked out of the market by high prices, HSH helps 
house hunters become homeowners at a fraction of the cost of building new, allowing us to serve 
many more families and individuals. However, every time we prepare to help a family or 
individual to become a homeowner we need to raise the funds.  Obviously it is far more efficient 
to raise $10,000 to $25,000 per family than $250,000.  Note that while the Bridge is designed to 
be structured as a loan, all repayments are deferred until the mortgage is paid off or refinanced.  
Thus, while these funds will be available in the future, at present we need to continue to 
fundraise.  

12.  If the previous project has been completed, did you submit your 2% report?   

 NOT APPLICABLE.   
 Please note that we have a policy of always reporting to funders. 
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13.  Impact of Gaming on local program:  

The success of gaming at Leelanau Sands Casino has resulted in an increased demand for housing in 
Leelanau County.  This pressure results from at least three sources: Many more people have been 
employed at the tribe since gaming began and each employee requires a decent place to live.  People who 
come to play at the casino cannot help but notice the beauty of the area and the many appealing activities.  
Some of these folks end up purchasing second and sometimes primary homes in Leelanau County.  Often 
these were previously modest dwellings that are then gentrified.   

Both of these factors contribute to the consistently high local real estate values.  This attracts investors.  
Many of these properties are then converted from modest year-round residences to Short Term Rentals 
which are often rented to patrons of the Leelanau Sands Casino.   

All of these factors diminish the availability of simple homes for modest earners.  Thus, unintentionally 
but in several very real ways the Leelanau Sands Casino exerts an upward pressure on home costs while 
diminishing the supply.  The Home Sweet Home Bridge Loan is the most efficient and cost-effective way 
to address this need.   

Finally, it's likely that there are GTB members and casino employees who would like to become 
homeowners.  Our outreach can help eligible GTB members, gaming, and other GTB employees who are 
interested in home ownership to apply for HSH Bridge Loans. 

14.  How will the success of the project be assessed (evaluation plan)? 

 Did we meet our fundraising goals, raising enough to at least serve three homebuyers in 
Leelanau County to become homeowners? 
 Did we employ an effective marketing strategy, including meaningful outreach to and 
engagement with the GTB, Native Americans, and other minority communities? 
 Did we successfully assist three low to modest income households to purchase homes? 
 Did we report on our successes and challenges to funders, including the GT Band? 

15.  If new staff is required, will preference be given to Native American applicants? 

 We are an all-volunteer organization and have no present plans to hire staff.  This is one of 
our efficiencies.  Should we decide to hire staff in the future we are not able to have a hiring 
preference but will certainly cooperate with the GTB to make sure that such employment 
opportunities are known by GTB members and other Native Americans and to encourage them to 
apply.   

16.  Budget: Please attach a one-page itemization of the planned budget. Include 

explanation for each category of the budget. 

 See Attached. 
 Also Attached: News Articles about Home Sweet Home, IRS 501 (c.) 3 letter.
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Table 1

Project BUDGET Home Sweet Home Proposal for the Grand Traverse 
Band 2% funding

Income

Two donors to bestow $1,000, 14 to give $500, 55 to 
offer $100, 92 share $50, and 95 to contribute $20 
each, for a subtotal of $21,000. 

Number of Donors Size of gift Subtotal

2 $1,000 $2,000

12 $500 $6,000

50 $100 $5,000

92 $50 $4,600

95 $20 $1,900

_________________

Individual Contributions, Subtotal $19,500

Grants & Gifts from local Foundations, Service Groups, 
Churches.

$6,000 $6,000

Home Sweet Home, Cash on Hand $1,500 $1,500

Request to the GTB $12,000

_________________

$39,000

Expenses

Three Leelanau County Bridge Loans/grants @ $12,000 
each

$36,000

Direct mail costs, thank you notes $750

Indirect expenses, eg, public notice in paper of record $250

_________________

$37,000

_________________

Income Minus Expenses, Retained Earnings $2,000

1
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New Nonprofit Aims To Help 
Homebuyers Bridge The Gap 
Between Mortgage Approvals 
And House Prices
By Craig Manning | Feb. 4, 2023
The man who helped bring Habitat for Humanity to northern Michigan is still interested in 
fighting for housing advocacy, and now, he’s ready to start doing it in a brand-new way. Meet 
John O’Neill, one of the pioneers of the affordable housing conversation in northwest Lower 
Michigan, and the founder of a new nonprofit organization called Home Sweet Home. This time 
around, rather than tackling issues of housing inventory and upkeep, O’Neill is turning his 
attention to another factor that can act as a hurdle for would-be homebuyers: mortgage 
financing.
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Home Sweet Home, which launched at the beginning of this year, wants to offer “gap 
financing” for prospective buyers whose mortgage preapprovals fall short of local housing 
costs. The goal is to get more families into permanent housing, thus freeing up more long-term 
rentals and even reducing the number of people experiencing homelessness in northern 
Michigan. Between high home prices and high mortgage interest rates, O’Neill says there are 
many individuals and families in the region who have mortgage approvals in hand, but can’t 
find houses within their price ranges. By offering zero-interest bridge loans, Home Sweet 
Home hopes to help those buyers find success in the local real estate marketplace.

O’Neill is no stranger to the work around housing and housing advocacy. He caught the bug for 
that kind of work in the 1980s while volunteering for a few days at a Habitat for Humanity office 
on the lower east side of Manhattan. By that time, he says, he and his family had moved from 
New York to Michigan, but were back in the city for a visit. “After about a half a week or 
volunteering, I said, ‘This is wonderful. I'd like to do this the rest of my life. How do I get a job 
with Habitat?’ And they said, ‘Well, we're not hiring, but if you can find somebody who’d pay 
you to work for us, we'd be happy to let you work.”

So began an unorthodox project for O’Neill: finding a way to fund his own work for a nonprofit 
organization. “I wrote to 250 of my closest friends and relatives, and people pitched in $10 or 
$25 a month,” he laughs. That money allowed O’Neill to go to work for the Habitat for 
Humanity affiliate in Lake County, Michigan – at the time, one of just three Habitat affiliates in 
the entire state. Later, in 1990, O’Neill played a key role in establishing the Northwest Michigan 
Habitat for Humanity, and subsequently served as the local affiliate’s first-ever executive 
director.

O’Neill’s later work included roles as an innkeeper and grant writer for the Goodwill Inn and as 
a seven-year executive director of the Benzie Housing Council. In 2014 and 2016, he 
challenged longtime Republican incumbent Melinda Lautner for a post on the Leelanau County 
Board of Commissioners, running on a platform of pushing local governments to play a 
stronger role in addressing housing issues. O’Neill lost both races, but to some degree, he also 
got what he wanted: In 2017, Leelanau rebooted its housing efforts with the creation of the 
Leelanau County Housing Action Committee – a board that O’Neill has been a member of 
since its inception.

Now, O’Neill has a new role, as board president of Home Sweet Home. He cooked up the idea 
for the organization along with Jason Potes, a credit specialist with Eastwood Custom Homes. 
Those conversations came to a head last summer, when Potes knew of at least 10 families 
“with good credit and decent earnings” who nevertheless ended up having to camp out in tents 
for the season. Most of those families, O’Neill says, had been living in local rental properties in 
the winter and spring. When summer hit, the owners of those properties flipped them over to 
short-term rentals and rates skyrocketed.

Currently, many of those same families are back in those same rentals, waiting for the same 
narrative to play out again when the weather warms up. “They’re able to afford these rentals 
for now, because STRs don’t have the same demand here in the winter,” O’Neill tells The 
Ticker. “But these families don’t have stable living situations, and living homeless part of the 
year has such a negative impact on their lives – on their kids especially.”
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Thinking about those families led O’Neill and Potes to move their idea off the backburner and 
focus on it wholeheartedly. Last fall, O’Neill even approached a representative from Michigan 
State Housing Development Authority (MSHDA) to ask whether there was a program – either 
already existing or in the works for the future – that might help address the gap between typical 
mortgage preapprovals and rising home prices. The representative acknowledged the 
problem, but told O’Neill that no such program existed within MSHDA to help would-be buyers 
cover that gap. That settled it, and Home Sweet Home was born.

How does Home Sweet Home work? The example O’Neill gives is a family that qualifies for a 
$250,000 mortgage and finds a dream home that costs $300,000. Home Sweet Home – 
through grant funding, support from foundations, private donations, and other funding sources 
– would provide a $50,000 zero-interest loan to cover that gap in expense. In exchange, the 
homebuyer would sign a deed restriction, agreeing that, if/when they decide to sell, they will 
sell the home “to another family earning modest wages.”

There are other steps along the way, too – eligibility requirements, approval steps for the 
specific houses that buyers choose, and even a home improvement process that O’Neill hopes 
will involve Home Sweet Home volunteers – but the basic goal is to provide gap financing for 
buyers and, in doing so, preserve homes as both primary residences and as properties 
earmarked for people in lower or mid-range income brackets.

“People would say to us, ‘Why not build new?’” O’Neill says of the Home Sweet Home venture. 
“But what we found is that this method can preserve 3-5 homes [for local buyers] for the same 
cost of building a new home. A lot of people in our area are concerned about short-term rentals 
and the effect they have, but mostly, they’re concerned about it from a nuisance perspective. 
They don’t want to live never to a party house. And for years, I’ve been saying to people, 
‘Look, we can’t make any progress by building new unless we are protecting the base of 
existing homes,’ and that requires creating systems that keep homes from becoming short-
term rentals. So, that’s what we’re trying to do.”

Per O'Neill, Home Sweet Home will be launching a website and opening an application 
process for prospective buyers soon. Those who have questions about the organization in the 
meantime, he says, can contact him directly at johnoneillbackup@gmail.com.

https://www.traverseticker.com/news/new-nonprofit-aims-to-help-
homebuyers-bridge-the-gap-between-mortgage-approvals-and-
house-prices/
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This article shows 
how our board chair 
and his family 
became home owners 
via the kindness of 
their landlord. 
Without help like the 
HSH Bridge many 
must remain renters.  
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Tribal Council Allocation of 2% Funds
Application Form 

PLEASE NOTE:

Under the terms of the consent decree, which settled Tribes v. Engler (Case No. 1:90-CV-611, U.S. Dist. Ct., 
West. Dist. Mich.), the Grand Traverse Band of Ottawa and Chippewa Indians, as defined in the stipulation, has 
agreed to pay 2% of its video gaming revenue to local units of government (i.e., local township, village, city, 
county board of commissioners, public school system).   

*ONLY APPPLICATIONS FROM LOCAL UNITS OF GOVERNMENT LOCATED WITHIN
GTB’S 6-COUNTY SERVICE AREA WILL BE CONSIDERED FOR 2% FUNDING

1. Allocation Cycle: JUNE – New submission date, Postmarked by MAY 31st

DECEMBER – New submission date, Postmarked by NOVEMBER 30th

2. Name of Applicant:

Address:

Phone #:   Fax #: 

Printed Name:  

Authorized Signature: 
(Signature of local unit of government official; e.g., county/city official, township 
supervisor, village president, college president, school superintendent) 

Title: 

E-mail address:

Printed Name of contact person: 

Telephone #:   Fax #:  

E-mail address:

3. Type of Applicant:  Local Government Local Court 

 Township  County Commissioner  Road Commission 

 Public School District  College  Charter School 

 Public Library   Sheriff/Police Department  Fire Department 

 501c3 applying through local unit of government (name):  
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4. Fiscal Data: Amount Requested: $ Percent: %

  Local Leveraging: $     Percent:   % 
(Match)

  Total Budget:  $     Percent:   100  % 

5. Target Population numbers:   Children   Adults    Elders 

  Total GTB member Community   Others 

  
 
6. Counties Impacted:   Antrim    Benzie    Charlevoix 

Grand Traverse Leelanau Manistee

7. Brief Description (purpose of funding); include statement of need: 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

(Indicate the
number of GTB
members) 
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8. This question only pertains to Indian Education Programs of Public School Systems. If you are not an Indian 

Education Program of a Public School system, skip to question 9. 

 
(a) Program formula: (1) $5,000, up to $10,000 per school district + ($1,000, up to $1,500 x # of GTB 

member students) = allocation. The increase to the formula will be determined by the previous 
timely 2% report received, and the data provided within the report on the success of the school’s 
Indian Education Program as a result of the 2% allocation. 

Please note:  1)  In completing this section, only provide the student  numbers of currently enrolled 
GTB members; do not include the general Native American data of your school system; and 2) 
there will be a cap of $100,000, up to $125,000 per school, based on the school’s GTB membership 
count and data provided within the 2% report received from the previous year. 

(b) Recommendation from Parent Committee: YES NO

Please have the Parent Committee sign the attached Certification Form. 

(c) Describe parent involvement in project:          

             

(d) Does the school receive Title VII Indian Education Funds?   YES    NO 

If yes, how much:    

9. What are the start and completion dates of the proposed project? 

Start    Completion    

10. Has applicant received prior awards through the Tribe’s 2% funding allocation?    

  YES    NO.  If yes, please list the start and end dates and amount: 

    -     and amounts:     

    -     and amounts:     

    -     and amounts:     

11. Is the proposed project new    or a continuation project   ? 

If this is a continuation project, please explain why there is a need to continue funding: 
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12. If the previous project has been completed, did you submit your 2% report?  YES NO.

The 2% report must be submitted one year from the date you received your 2% award. If your report has 

not been submitted, your current application will not be considered!  2% Reports are mandatory for future 

grant considerations. Mail your 2% report to: Attn: 2% Reports; GTB, 2605 N.W. Bay Shore Drive, 

Peshawbestown, MI  49682. 

13. Impact of Gaming on local program: (e.g., increase in student population, resulting from increase in Tribal 

employment or increase in emergency services to Casino patrons).

             

14. How will the success of the project be assessed (evaluation plan)?       

             

             

15. If new staff is required, will preference be given to Native American applicants? 

 YES   NO 

16. Budget: Please attach a one-page itemization of the planned budget. Include explanation for each category of the  

budget. 

 

IMPORTANT!! BEFORE YOU MAIL YOUR 2% APPLICATION, PLEASE REMEMBER TO: 

1) Execute authorized signature on first page, question #2. 

2) Attach 1-page budget 

3) Attach Parent Committee Certification Form if application is from an Indian Education/Title VII 

Program. 

3) Submit by appropriate deadline:  

 If for June cycle, postmarked by May 31st. 

 If for December cycle, postmarked by November 30th. 

Mail completed 2% applications to: 
 
Attention: 2% Program 
Grand Traverse Band of Ottawa and Chippewa Indians 
2605 N.W. Bay Shore Drive 
Peshawbestown, MI  49682 

 
If you have any questions, please call 231-534-7601. 
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Leelanau County  

Parks and Recreation Commission 

Myles Kimmerly Park Committee 

Disc Golf Upgrades and Putter/Beginner Course 

Brief Description (Purpose of funding), include statement of need: 

We are requesting funds to upgrade the disc golf course at Myles Kimmerly Park, 
established in 2003. This is one of the most popular courses in Northern Michigan. In 2023 
the UDisc (scorekeeping app), recorded over 2,100 rounds played on the course, with an 
estimated 30% of players using the app, the true number of rounds is probably closer to 
10,000. As the highest-rated course in Leelanau County, it provides a key recreational 
economic benefit to the region. The purpose of the funding is to twofold: to upgrade the 
existing disc golf course infrastructure and to create a new beginner-friendly course. The 
current course’s baskets and tee signs are to be upgraded to enhance the playing 
experience while new tee signs with accurate distances, pars and more will improve 
accessibility. Additionally, due to natural overgrowth and the proximity of a walking trail, 
two tee pads will need to be relocated to ensure both improved safety and optimal course 
flow.  

By upgrading the existing course, we can repurpose the old baskets to create a shorter, 
beginner-friendly course. This new course will be designed to help players of all ages learn 
basic disc golf skills in a more accessible and manageable environment. With growing 
popularity of disc golf among families and new players, there is a clear demand for courses 
tailored to these new groups. This initiative will provide healthy, year-round outdoor 
recreation, making disc golf accessible to players of all ages and abilities while positively 
impacting the local economy.  
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Tribal Council Allocation of 2% Funds
Leelanau County Parks & Recreation Commission
Disc Golf Upgrades and Putter/Beginner Course
November 2024

16. Budget:

Main Course

New tee signs: 18 x $100 (large w/ hole maps) $1,800

Upgrade Baskets: 18 x $470 (Discraft Chainstar Pro) $8,460

Practice Basket: 1 x $470 (Discraft Chainstar Pro) $470

Shipping (Baskets) $286

Replacement/Relocating of existing tees (holes 5 &
17) $2,000

Basket Assembly, Basket & Tee Installation (16 hrs. X
$50/hr.) $800

Main Course Subtotal $13,816

Beginner/Putter Course

Design Course $5,000

Obstacle Design/Build/Install (9 obstacles) $2,430

Tee Signs: 18 x $30 (small, no hole maps) $540

Reuse baskets from Main Course (Discraft Chainstar) $0

Practice Basket: 1 x $400 (Discraft Chainstar) $400

Tee Posts: 9 (4x4x10) cut in half for 18 tee posts $200

Obstacle Lumber & Hardware (9 x $150) $1,400

5 Gallon Buckets (for tee posts and basket anchors) $150

Concrete Work (18 tee pads, basket anchors & sign
posts) $5,900

Beginner/Putter Course Subtotal $16,020
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Project Total Budget $29,836

Local Leveraging: (Match)
Beginner/Putter Course Design donated ($5,000)
Basket Assembly, Basket & Tee Installation by volunteers ($800)
Design/Build/Install 9 holes by volunteers ($2,430)
Tee Sponsorships (18 total tees x $200/tee = $3,600)

$11.830

Amount Requested $18,006

40% Match
60% Amount Requested
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Lauren Cypher

From: Kama Ross <kama.ross@yahoo.com>
Sent: Thursday, October 31, 2024 6:17 PM
To: Lauren Cypher
Subject: Fw: Myles Kimmerly disc golf letters of support
Attachments: Myles Kimmerly enhancements.eml; Letter of Support to Enhance Disc Golf at Myles 

Kimmerly.eml; Myles Kimberly Master Plan Support Letter.eml; Myles Kimberly Disc 
Golf.eml; Myles Kimmerly Disc Golf Course Proposal.eml; Myles Kimmerly Disc Golf 
Enhancement Support.eml; Support Letter to Grand Traverse Band of Ottawa & 
Chippewa.eml; Myles kimmerly letter.eml; Myles Kimmerly disc golf course 
expansion/renovation.eml; Myles Kimmery Extension Letter.docx; Myles Kimmerly 
Park.pdf; Myles Kimmerly letter of support.docx

I’m not sure if you will know the answer, but these are the letters of support that were emailed to the 
guy we are working with to submit a disc golf upgrade 2% grant application.  Any thoughts on how to 
attach these to our application?  New to me…I always asked for letters, not emails.  Or do you have 
someone at The Tribe that answers questions like these about the process?  Thanks. 
 
Hope Halloween was a hit with your boys!! 
 
----- Forwarded Message ----- 
From: Aloft Disc Golf <contact@aloftdg.com> 
To: Kama Ross <kama.ross@yahoo.com>; Donald Frerichs <donfrerichs@gmail.com> 
Sent: Thursday, October 31, 2024, 10:33:18 AM EDT 
Subject: Myles Kimmerly disc golf letters of support 
 
Good morning, here are the letters of support I have received as of today. Some of them are in email format, and others 
are in letter/document format. 
 
 
Greg Argyle 
Aloft Disc Golf 
AloftDG.com | 231-883-4734 
I was first introduced to disc golf from my son. He spends numerous hours we= 
ekly playing. My daughter is now playing as well. My first Aloft Sunday leag= 
ue was at Myles Kimmerly when they needed a 3rd for their card. Being in my l= 
ater 50=E2=80=99s and not knowing how to play very well, I have grown to lov= 
e being part of the disc golf community. I would love to see enhancement don= 
e to bring in a new generation of disc golfers and nature enthusiasts to enj= 
oy the  course and learn at leisure without pressure of hitting the =E2=80=9C= 
hills=E2=80=9D running.=20 
I have really been impressed with the recent improvements done on the course= 
. =20 
I believe having an entry level course will entice more people to enjoy what= 
nature and other disc golfers have been enjoying!=20 
 
 
 
Thank you for consideration. 
 
Chenina Stevens 
 
 
Sent from my iPhone= 
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To the Grand Traverse Band of Ottawa & Chippewa Indians, 
 
My name is Tom Strome, I am a disc golfer who lives in Grand Traverse County and have a great appreciation for all the 
hard work that goes into the courses around the area. All involved have done a fantastic job to provide a variety of 
courses at varying skill levels. I don't always get to make it out to Myles Kimmerly, due to it being about 45 minutes away 
from where I live, but I always make sure to get out there at least once during "Disc Golf Season" (which I consider April-
November). This year I got out there 3 times, one being just this past weekend. I am always reminded how awesome of a 
space it is and how much I enjoy it out there. 
 
Some course enhancements would be absolutely awesome, and I know I would go out of my way to play the course more 
if the new putter course was added as well. I am excited about the potential changes, and the continued growth of Disc 
Golf across this county. It's my favorite hobby, and I spend so much more time outdoors now than I did the decade prior, 
due to my love for disc golf. 
 
Hope to see these changes come to Myles Kimmerly. Thanks for your time! 
 
Tom 
Hope this helps! Thanks for all the hard work you do, Greg! 
 
-Jonah 

Good Morning, 

  

I was sent information about upcoming improvements planned for Myles Kimberly Park. As a disc golfer living in Grand 
Traverse County, I wanted to voice my strong support and appreciation for any and all improvements that can be made to 
this wonderful community resource. I use the disc golf course frequently, and I play year-round. This is already one of the 
best and most fun courses in the GT area, and I’m all for any expansion of disc golf activities in the area. I sincerely hope 
the plans for MK come to fruition, and I would be happy to support it in any way I can. 

  

Thank you, 

  

Jeff Stewart  

  

To the Grand Traverse Band of Ottawa & Chippewa Indians, 

 

                I hope this letter finds you well. First, I'd like to thank you for your generous financial contributions to 

community projects over the years. Your support makes a difference and is very appreciated.  

                  

I'm writing in support of the proposed plan to upgrade the existing disc golf course at Myles Kimmerly park. 

Myles Kimmerly was the first course I played when I moved to the area over a decade ago. Its where my wife and I teach 

our three boys to play the game we love. We often pack a lunch and spend hours at the park playing disc golf and taking 

in all that that Myles Kimmerly has to offer. There are other disc golf courses that are closer to our home, but Myles 

Kimmerly park is our favorite place to go.  
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My wife and I are especially excited for the possible "Beginner-Friendly practice course" and practice 

basket.  These improvements would help the next generation learn the sport. My children love to play disc golf, but too 

often the courses in the area are too long for the younger kids. The practice course would be something unique that no 

other course in the area offers; making Myles Kimmerly the park-of-choice for parents of young children.  

  

Again, thank you for your support and I hope you will consider approving these proposed changes. Have a great 

day! 

 

Jason and Beth Vivian 

Traverse City 

231-632-8550 

To The Grand Traverse Band of Ottawa & Chippewa, 
 
 
My name is Bill Plut, I am writing this letter in support of upgrading & updating the disc golf course at Myles Kimmerly. 
This is a beloved piece of property not only to the locals but visitors from all around. Myles has certainly had its ups and 
downs with beautiful casual rounds and professionally run disc golf leagues as well as devastating storms knocking down 
tree after tree. Thankfully all of the hard work of the county workers and the volunteers (I am a proud volunteer) that have 
helped over the years have kept this location and course a favorite of mine and countless others to come out and play. 
 
 
Upgrading the baskets and the signs are not only needed, but they would add to the picturesque Myles offers, especially 
during the fall time, but it will be helpful for new comers and players that are not familiar with the course. As a player, the 
signs are a huge help to not only give an idea of where the baskets are but more importantly to help people unfamiliar with 
the course to know where to go when they are done. I have played many new courses with horrible signage and lack of 
navigation that has pushed me away from returning to that course until they have updated their signs. New and defined 
signs are helpful in so many ways as well as help promote local companies on each sign as sponsors, if this is a way to 
help fund this project. 
 
 
Adding new baskets would be a game changer, as the sport of disc golf evolves so does the equipment. These baskets 
have been played on for many years and loved by many players that have scored aces (hole in one) with them and 
disliked by many that have had the perfect putt for a birdie that has just been rejected by the baskets. Upgrading these 
baskets with new ones will allow players to better see the baskets off the tee pads and add an improved scenic view to a 
player staring down a new basket with new chains. 
 
I want and would love to see more existing players and new players to come to Myles to enjoy the scenic views of the 
rolling hills and the beautiful scenery during fall time of the leaves falling with a chilly breeze in the air. This course is really 
a gem for all players to play and to enjoy. 
 
 
In regards of the short course/putting course, I believe this would be a huge improvement to the property as well as a 
heavily played course for all levels of players. For the beginner and younger kids, this would be a great course for them to 
get their feet wet and hopefully encourage them to want to keep playing. It is an awesome thing to see a few young 
players come to tournaments to compete against players that are older than them, some have even out played me once 
or twice. There is so much hidden talent out there in all levels of players and this will help all levels of players increase 
their skills, but hopefully something like this would show a young player new to the sport that they have a skill playing disc 
golf. I'm sure the odds aren't high, but you never know if this could help a kid or whom ever become an inspiring pro. I 
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also have hope that this will encourage more younger players to play more outside and participate in a growing sport than 
being inside. 
 
 
As for the adult players of every level, I believe that this course will help improve their skills of putting/short approach 
shots of forehand and backhand shots. This will be a course that would be played before a round for a warm up session 
or after a round to correct the missed putts on the existing large course. 
 
 
This putting course/short course would be a one of its kind in this area to hold putting tournaments and weekly putting 
league during the warm seasons. From living around a few mins down the road from another short course, this type of 
course could be or would be a perfect winter time course due to it being short. The Almira Course is on the north side of 
Lake Ann and is one of the most played courses during the winter time. 
 
 
There are alot of dedicated disc golf players and with this being in the area and accessible, I know that this will bring more 
players out to this area during the winter time. I also believe that having more players out in this area during the winter 
having a putting tournament or cold casual rounds would lead to those players visiting some of the local restaurants such 
as Broomstacks (which we love and enjoy) and Pegtown Station for some seasonal income. 
 
 
I really hope that whom ever reads this sees the opportunity or opportunities that this course will provide the new to the 
sport and existing players to increase their game and encourage other players from surrounding areas to come to Myles 
Kimmerly. 
 
 
If you have any questions in regards to my email, please feel free to reach out to me. 
 
 
Thank you so much, 
 
 
Bill Plut 
 
 
 
 
Grand Traverse Band of Ottawa & Chippewa, 
 
I have been made aware of the possibility of upcoming changes and renovations to the disc golf park at 
Myles Kimmerly. I want to reach out to express my support for this future endeavor. A putter course has 
always been so much fun in the past to me. However, the closest one is over an hour away. This addition 
I am most excited about. The new tee pad location and practice basket are a close second. The ability to 
warm up on a putting green before a recreational or sanctioned round would greatly improve the 
experience and stature of this course. I am already proud of my local course of Myles Kimmerly, but these 
additions will make myself and others enjoy the course that much more. It is my hope that these upgrades 
commence and the local community and those who travel to play it will benefit for years to come.  
 
Best, 
Keegan Plamondon 
 
--  

Keegan Plamondon 
Accounting Assistant 

Accounting | Waveland Property Management 
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(231) 383-5685 

 

Waveland Property Management, 44 E. Lakewood Blvd., Holland, MI 49424
  

 

Create Your Own Free Signature  

Tyler Swanson=20 
5332 Maple Grove Road =20 
Lake Ann, Michigan 49650=20 
tylswa@yahoo.com =20 
10/26/2024 
 
Grand Traverse Band of Ottawa & Chippewa Indians =20 
2605 N West Bay Shore Drive =20 
P.O. Box 183 =20 
Peshawbestown, MI 49682 =20 
 
Dear Grand Traverse Band of Ottawa & Chippewa Indians, 
 
I hope this letter finds you in great spirits. I am writing to express my en= 
thusiastic support for the proposal to upgrade the Myles Kimmerly Disc Golf C= 
ourse. As a passionate member of our community and an avid disc golf player,= 
I believe that enhancing this facility will significantly benefit our commu= 
nity and promote the growth of this beloved sport. 
 
Disc golf has experienced remarkable growth over the past decade, both in pa= 
rticipation and visibility. The Professional Disc Golf Association (PDGA) re= 
ports that the number of registered players has surged, indicating the sport= 
's increasing popularity. This trend is reflected locally, where more indivi= 
duals and families are discovering the joy of disc golf as an inclusive and a= 
ccessible recreational activity.=20 
 
Upgrading the Myles Kimmerly Disc Golf Course would not only enhance the exp= 
erience for current players but also attract new participants. A well-design= 
ed and maintained course can become a regional destination for disc golf ent= 
husiasts, encouraging tournaments and events that draw visitors from surroun= 
ding areas. This influx of visitors can have a positive economic impact, ben= 
efiting local businesses and fostering community engagement. 
 
Moreover, disc golf promotes physical health and well-being. It offers an op= 
portunity for people of all ages and skill levels to engage in outdoor activ= 
ity, encouraging a healthy lifestyle while also fostering social connections= 
. By investing in an upgraded course, we would be providing a space for fami= 
lies, friends, and community members to gather, connect, and enjoy nature to= 
gether. 
 
The Myles Kimmerly Disc Golf Course has the potential to become a centerpiec= 
e for recreational activities in our region, aligning with the Grand Travers= 
e Band's commitment to promoting health, wellness, and cultural engagement. T= 
his upgrade would not only serve our local disc golf community but could als= 
o be a platform for hosting educational programs, youth initiatives, and com= 
munity events that celebrate our shared values and heritage. 
 
In conclusion, I wholeheartedly support the initiative to upgrade the Myles K= 
immerly Disc Golf Course. This project will not only enhance our recreationa= 
l offerings but also contribute to the overall growth and vitality of our co= 
mmunity. I urge you to consider the profound impact this upgrade would have a= 
nd to support the development of a facility that can inspire generations to c= 
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ome. 
 
Thank you for your time and consideration. 
 
Sincerely, 
 
Tyler Swanson  =20 
 
 
 
Sent from my iPhone= 

Hello, 
 
I am writing this email to the Grand Traverse Band of Ottawa & Chippewa Indians. I would like to write in support of Aloft 
Disc Golf's project to upgrade and expand the disc golf course at Myles Kimmerly Park. Aloft has done tremendous things 
for the disc golf scene in our area. They are a top notch organization and there should be no doubt that they will do 
excellent work on a park I hold dear to my heart. Thank you for taking the time to read this message and considered 
moving forward with Alofts proposed project.  
 
-Cameron Lange 
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Tribal Council Allocation of 2% Funds
May 2025
Leelanau County Parks & Recreation Commission
Disc Golf Upgrades and Putter/Beginner Course

We are requesting funds to upgrade the disc golf course at Myles Kimmerly 
Park, established in 2003. This is one of the most popular courses in 
Northern Michigan. In 2023, UDisc (scorekeeping app) recorded over 2,100 
rounds played on the course, and with an estimated 30% of players using 
the app, the true number of annual rounds is probably closer to 10,000. As 
the highest-rated course in Leelanau County, it attracts players from all 
over Michigan, providing a key recreational and economic benefit to the 
region.

The purpose of the funding is twofold: to upgrade the existing course and to 
create a new, beginner-friendly course. The current course's baskets and 
tee signs are outdated. Upgrading to modern baskets will enhance the 
playing experience, while new tee signs with accurate distances, pars, and 
maps will improve accessibility. Additionally, due to natural overgrowth and 
the proximity of a walking trail, two tee pads will need to be relocated to 
ensure both improved safety and optimal course flow.

By upgrading the existing course, we can repurpose the old baskets to 
create a shorter, beginner-friendly course. This new course will be 
designed to help players of all ages—both youth and adults—learn basic 
disc golf skills in a more accessible and manageable environment. With the 
growing popularity of disc golf among families and new players, there is a 
clear demand for courses tailored to these groups. This initiative will 
provide healthy, year-round outdoor recreation, making disc golf accessible 
to players of all ages and abilities while positively impacting the local 
economy.
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