
REQUEST  FOR  PROPOSAL  ARCHITECTURAL  SERVICES

The  Niles  Housing  Commission  is requesting  proposals  from  interested  professionals  to

perform  Architectural  &  Engineering  Consulting  services  for  modernization  projects  funded

by  Capital  Fund  Program  from  the  U.S.  Department  of  Housing  and Urban  Development

(HUD).

All  proposals  must  be received  at the office  of  the  Niles  Housing  Commission  by  3:00  p.m.

local  time,  on April  26, 2024  in order  to be considered.

It is the intent  of  the  Niles  Housing  Commission  to award  an initial  2 year  contract  to the

highest  ranking  firm  with  an option  for  up to a one-year  extension  (total  of  three  years).

Additional  information  and a packet  containing  requirements  for  the  preparation  of  the

proposals  may  be requested.  Proposals  must  be submitted  to the following  address:

Flossi  Pease

Residential  Manager

251 Cass St.

Niles,  MI  49120

Phone:  (269)  683-2783



REQUEST  FOR  QUALIFICATIONS

Architectural  and  Engineering,  Services

Three-Year  Term

The  Niles  Housing  Coini'nission  is  soliciting  proposals  from  qualified  firi'ns  to  provide

Architectural  and  Engineering  Services  related  to various  projects  to be undertaken  by  the  housing

authority  during  the  next  two  years.  This  is a two  year  contract  with  an option  for  up to a one-year

extensions  (total  of  three  years).  A  firm  will  be selected  to provide  design/construction  services  to

PHA  on an as-needed  basis.  A  percentage  of  construction  cost  as the fee will  be submitted  by  the

Architectural  Firm.  The  Housing  Authority  Fees for  services  rendered  will  be paid  from  Capital

Fund,  and/or  other  HUD  programs.

SCOPE  OF  WORK

A. Objective

1.  PHA  proposes  to use the services  of  a consultant  on specific  projects  to be designated

by  PHA  during  the term  of  this  agreement.  This  work  will  consist  of  an undetermined

number  of  individual  project  assignments.  Services  to be provided  include,  but  are not

limited  to, the  following:

a. Preparing  conceptual  designs.

b.  Preparing  construction  cost  estimates.

c. Preparing  construction  documents  including  any/all  drawings,  specifications

and details  necessary  for  contract  bidding  purposes.

d. Assisting  with  the  bid  process.

e. Reviewing  shop  drawings,  catalog  cuts  and other  construction  contractor

submittals  for  approval  or  recommendation  for  any  other  appropriate  action.

f.  Providing  construction  phase  services.

g. Providing  program  management  and administrative  services.

2. The  architect  shall  be experienced  in  all  facets  of  planning,  management  and  design.

The  consulting  team  shall  be comprised  ofplanners,  architects,  engineers,  inspectors  and

appropriate  consultants  registered  and/or  licensed  to do work  in  the  State  of  Michigan.

3. The  architect  may  either  provide  the above  disciplines  in  his/her  firm,  or through  joint

ventures  or agreements  with  other  firms.  Any  firms  utilized  through  joint  ventures  and/or

agreements  that are not included  in this proposal  will  be subject  to the housing

commission's  approval.



4. It will  be incumbent  upon  the architect  to ensure  that  all services  are performed  using

prudent  planning,  architectural,  and engineering  practices  in accordance  with  the latest

codes  and regulations  and any  other  applicable  design  standards.

B.  Implementation

It is the desire  of  PHA  that  the architectural  services  begin  iminediately  upon  execution  of  the

contract.

C. Acceptance of  Work

1.  PHA  will  hold  conferences  to outline  the required  services  for  each individual  work

effort  to be assigned.  The architect  will,  within  a reasonable  time  following  each

conference,  provide  a written  proposal  which  shall  include  a description  of  the  services

to be provided;  proposed  time  for  completion;  and personnel  to be employed  on the

assignment.

When  agreement  has been  reached  on the services  to be perfon'ned,  period  of  perforinance  and

estimated  cost,  a Notice  to Proceed  shall  be executed  authorizing  the  architect  to begin.

2. The  architect  shall  employ  the proposed  staff  to provide  the services  required  in the

professional  quality  and  timeliness  agreed  upon.  Only  substitutes  listed  in the submittal

may  be employed  in this  work.  Substitutes  may  be used  only  with  the prior  notice  and

written  approval  of  PHA.

3. All  documents  which  are prepared  by  the architect  and form  a part  of  his/her  services

shall,  upon  completion,  become  the  property  of  PHA.  The  architect  shall  be responsible

for  the  protection  and/or  replacement  of  any  contract  documents  in  his/her  possession.

4. PHA  shall  furnish  information,  data,  reports  and maps  as are existing  and identified  by

the architect  which  may  be required  for  completing  the  work.  PHA  shall  cooperate  with

the architect  in  every  way  possible,  providing  their  needs  are made  known.

5. PHA  will  not  provide  clerical  assistance  to the architect  and  PHA  personnel  will  not  be

asked  to undertake  surveys,  analyses,  tabulations,  summaries,  etc., for  architectural

produced  data  or documentation.

PROPOSAL  FORMAT

A.  An  original  of  the  proposal  must  be submitted  in a sealed  envelope  to:

Flossi  Pease,  Residential  Manager

Niles  Housing  Commission

251 Cass St.

Niles,  MI  49120



B.  Any  proposal  may  be withdrawn  prior  to award  of  the  contract(s).

C.  PHA  reserves  the right:

1. To waive  informalities  required  herein;  to request  additional  information;  to supplement,

amend  or otherwise  modi'fy  the ten'ns  or schedules  set forth  herein;  and to conduct  all

investigations  and background  checks  necessary  for  adequate  evaluation.

The  Following  infori'nation  is to be provided  with  your  proposal:

1.  Firm  name  and address.

2. Name,  title  and telephone  number  of  principal  to contact.

3. List  number  of  personnel  by  discipline  presently  employed  (List  each  person  only  once).

4.  Provide  resume  of  all  principals,  key  personnel  and  key  sub-consultants  to have  project

responsibility.

5. Proposed  hourly  rate.

6. Briefly  describe  any  so'ftware,  technology  and techniques  used  by  the  firm  and any  other

resources  which  have  application  to this  project.

7. List  and describe  up to 10  projects  (or  less if  the  firm  does  not  have  10 projects)  that  best

illustrate  current  qualifications  relevant  to this  project.

8. List  all work,  past  or present,  performed  for  Public  Housing  Authorities  or as a part  of

other  HUD  programs.

9. Foreachprojectlistedinnumber6or7aboveperfon'nedforaPublicHousingAuthority,

list  the  date  of  the A/E  contract,  contract  time  for  construction  document  completion  an

date  of  actual  completion.  List  date  of  construction  contract  award.  If  no PHA  projects,

select  10 others.

10. List  the carrier  and amount  of  the firm's  professional  liability  insurance.

11.  Attach  description  or explanation  of  other  resources  supporting  your  firm's  qualifications

for  this  project.

PROPOSAL  EV  ALUATION  FACTORS

Proposals  will  be evaluated  using  the factors  and assigned  values  listed  below:

1. ExperierxceandEvidenceoftheArchitect'sAbilitytoCompletetheProject.  (Oto20points).
Indicate  recent,  relevant  experience  of  the consultant  to work  similar  to that  described  in

the  preceding  scope  of  services.



2. Specialized  Expertise  of  Team Members (O to 20 points). Include individuals  who  will

complete  the  required  services.  Provide  a profile  of  the  principals'  and staff'  S professional

and technical  competence  and experience.

3. Organizational  Capacity  to Complete Services in Timely Manner  (O to 10 points).  Indicate

the availability  of  the consultant to complete the scope  of  work in a timely  and efficient

manner.

4. Familiarity  with the Low-Rent  Housing  Program  and  the Capital  Fund  Program  (O
to 20 points).  Indicate  the consultant's  experience  with various  aspects  of Low-
Rent  Public  Housing  Program  and the Capital  Fund Program.

5. Cost  (0-20  points).  The proposed  hourly  rate of all employees  or substitutes.  List
hourly  rates by category  or discipline.

6. Knowledge  of  Local  Building  Codes  (O to 5 points).  Indicate  specific  knowledge  of

the requirements  of local building  codes  and knowledge  of HUD's  modernization
standards.

7. References  (0-5  points).  The quality  of work  performed  on similar  contracts  in the
past  will be considered.  Provide  three  references  for  evaluation.

8. Registration.  Provide  evidence  that, where  design  work  is involved,  the A/E is

currently  registered  in the state  where  the project  is located  (failure  to provide  ME
registration  precludes  further  consideration).

9. Debarment.  Provide  a certified  statement  that the architecUengineer  firm is not
debarred,  suspended,  or otherwise  prohibited  from professional  practice  by any

federal,  state, or local agency  (failure  to provide  certification  precludes  further
consideration).

SELECTION  PROCESS

The selection  of a firm will be in accordance  with "Quality  Based Procedure"  based  on

qualifications  of the firm. Responses  to this invitation  will be ranked in order,  in

accordance  with  the "Evaluation  Factors"  criteria.  Negotiations  will be held, if determined
necessary  by the PHA, to promote  understanding  of the  Housing  Commission's
requirements  and the offerors'  proposals  and to facilitate  arriving  at a contract  that  will be

most  advantageous  to the Housing  Commission  taking  into consideration  the evaluation
factors  set forth  in the RFQ. The Housing  Commission  reserves  the right  to reject  any  or

all Statement  of Qualifications.



Once  the architectural  firms  have been ranked,  the Housing  Commission  shall use the
contract  negotiation  process  to obtain  a fair  and reasonable  price. If the Housing  Authority
fails to reach an agreement  with the first  ranked  firm, it shall follow  the same  procedure
with the second  and third ranked  firms  until an agreement  with the most  qualified  firm has
been achieved  at a fair  and reasonable  price for the services.

The type  of contract  will be a percentage  of construction  cost.

REJECTION

The PHA  does  not guarantee  that  a contract  will be awarded  as a result  of this Request
for Qualifications.

SUBMISSION  DEADLINE

No later  than 3:00 p.m. on April  26, 2024.



Certifications  and

Representations

of  Offerors

Non-Construction  Contiact

u.s.  Department  of Housing
and Urban Development
Oftice of Public and Indian Housing

OMB Approval No: 2577-0180 (exp. 7/30/96)

Publicreportlngburdanforthisaolleatlonoflnformatlonlaestlmatedtoaveraga  5minutesperreaponse,includlnglhetlmeforravl*Wlnglns €iucUons,searching
exletlng data sources, galh*rlng and malntalnlng the data needed, and completlng and reviewing the co)leotlori of information.

Thls form Includes clauses requlred by OMB's common rude on biddlng/ofFertng procedures, implemented by HUD In 24 0FR 85.38, and those requirements
selforthln ExeOutlVO Order 1162srOr8mail, minority, women-ownedbuslnessee, andcettlflaatlons forlndependempr!cedetermlnation, andconflimoflnterest.
ThaformlsrequlredfornohcoriskucilonconhactsawaydsdbyHouelnHAgencles(HAs).  Th*lormlausedbybldders/offerorstooettlfytolheHA'sContraatlng
Oflkier for contract compllanae. )f the form were not used, HAs would be unable to enforoe their coritraota. Responses to Uie collection of Information are
requked to obtain a benefit or to retain a benefit. The information requested does not lend Itself to confidentlallty.

1. Contingent  Fee Representation  and  Agreement

(a) The bidder/offeror  represents  and cerlifies  as part  of  its bad/
offer  that, except  rot  full-time  bona nde employees  working
solely  for the bidder/offeror,  the bidder/offeror:

(l)  [ ] has, [ ] has not  employed  or retained  any person or
company  to solicit  or obtain  this contract;  and

(2) [ ] has, [ ] has not  paid  or agreed  to pay to any persoxi

or company  employed  or retained  to solicit  or obtain  tbis
contractaxiy  commission,percentage,  brokerage,  or otber
fee contingent  upon or resulting  froxn the award of  tbis
contract.

(b) If  the aiiswer  to either  (a)(l)  or (a) (2) above is affirmative,

the btdder/offeror  shall make an immediate  and full  written
dtsclosure  to the PHA  Contracting  Officer,

(c) Any  misrepresentation  by the bidder/offeror  s]tall give  the
PHA  tbe right  to (1) leriniiiate  the resultant  contract;  (2) at its

discretion,  to deduct  from  contract  payments  the amount  of  any
commission,  percentage,  brokerage,  or otber  contingent  fee; or
(3) take other  reinedy  pursuant  to the contract,

2. Smail,  Minority,  Women-Owned  Business  Concern  Rep-
resentation

Tlie  bidder/offerorrepresentsandcertif'ies  as partofits  bid/  offer
tbgt  it:

(a) [  ] is, [ ] is not  a small  business  concern, "Small  business
concern,"  asused  in thisprovksion,  meaiis  aconcerii,  includ-
ing its affiliaters,  that *s independently  owned  and operated,
not  dominant  in the field  of  operation  in which  it is bidding,
and qualified  as a sinall  busiixess under  the criteria  aiid size
standards  in 13 CFR 121,

(b) [  ] is. [ ]js  not  a wo=n-gwi;@4Bi4ajj,  b3siHess concern,
"Women-owned,"  as used kn tbis provision,  means a small
business-that-is  *t-16ant  51 percemowned  6yTh-wOmaii  or

women WIIO are ti,s,  citizens  and wlio  also control  aiid
operatethebusiness.  -

(c) [  ] is, [ l ts not  a minority  enterprise  which,  pursuaiit  to
Executive  Order  11625,  is defined  as a business  which  is at
least 51 percent  owned by one or more mixiority  group

members  or, in the case of  upublicly  owned  business,  at Ieast
51 percent  of its voting  stock is owned by one or more
minority  group  members,  and wbose  management  and daily
operations  are controlled  by one or more sucli individuals.

Forthepurposeofthisdefbiitioni  minoritygroupmembersare:

(Clieck  the block  applicable  to you)

[ ] Black  Americans  [ ] Asian  Pacific  Americans

[ ] Hispanic  Americans  [ ] Asian  Indian  Americans

[ ] Native  Americans  [ ] Hasidic  Jewish  Amertcans

3. Certiricate  of  Independent  Price  Determination

(a) The bidder/offeror  certifies  that-

(l)  The prices  in this  bid/offer  have been arrived  at indepen-
dently,  without,  for the purpose  of resiricting  competi-
tion, any consultation,  communication,  or agreement
with  any otherbidder/offeror  orcompetttorrelating  to (i)

tliose prices,  (ii)  the iiitention  to submit  a bid/offer,  or
(iii)  the metliods  or factors  used to calculate  the prices

offered;

(2) The  prices  in this  bid/offer  have  not  been and will  not be
knowingly  disclosed  by the bidder/offeror,  directly  or

indirectly,  to any other  bidder/offeror  or competitor  be-
fore  bid  opening  (in tbe case of  a sealed bid solicitatkon)
or contract  award  (in tlie  case ofanegotiated  solicitation)
unless otherwise  required  by law;  and

(3) No attempt  has been made or will  be made by the bidder/

offeror  to induce any other concern to submit  or not to
submitabid/offerfortheptuposeofrestricting  competition,

(b) Each signature  on tlie bid/offer  is considered  to be a certifi-
cation  by tlie signatory  tliai  the signatory:

(1) Is the person  in llie  bidder/offeror's  organizatton  respon-
siblc  for  detettnining  the prices  being  offered  in this btd
or proposal,  and that tlie signatory  has not partkcipated

aiid  will  notparticipatetnany  action  4ontrary  to su'bpara-
graphs  (a)(l)  tbrough  (aX3)  above;  or

(2)(i)  Hasbeenauiliortzed,inwriting,toactasaHentforthe
following  prtncipals  in certifykng  that  kl)ose principals
have not participated,-  and will  not participate  in any

action contrary  to subparagraphs (a%l) tlirougli  (aX3)
above(insert  full  name ofpetson(s)  in tlie  bidder/offeror's
organtzation  responsible  for  determining  the prices  of-

fered in this  bid or proposal,  and the title  of  his or her
position  in the bidder/offeror's  organization);

(ii)  As an authorized  agent,  does certify  that the princi-
pals named in subdivision  (b)(2)(t)  above have not  par-

ticipated,  and will  not participate,  in any action  contrary

to subparagmphs (aXl)  tbrough (aX3) above; and
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(iii)  As  an  agent,  has  not  personally  participated,  and  will

not  participate  in any  action  contrary  to subparagraplis

(a)(l)  through  (a)(3)  above.

(c)  If  the  bidder/offeror  deletes  or modifies  subparagraph  (a)2

above,  the  bidder/offeror  must  furnish  with  its bid/offer  a

signed  statement  setting  forth  in detail  the  circumstances  of

the  disclosure.

4. Organizattonal  Conf'licts  of  Interest  Certificatton

(a)  The  Contractor  warrants  that  to the  best  of  its  knowledge  and

belief  and  except  as otherwise  disclosed,  it  does  not  have  any

organizational  conflict  of  interest  which  is defined  as a

situation  in which  the nature  of  work  under  a proposed

contract  and  a prospective  contractor's  organizational,  fi-

nancial,  contractual  or  other  interest  are such  that:

(i)  Awardofthecontractmayresultinanunfaircompeti-

tive  advantage;

(ii)  The  Contractor's  objectivity  in  performing  the  con-

tract  work  may  be impaired;  or

(iii)  That  the  Contractor  has disclosed  all  relevant  infor-

mation  and  requested  the  HA  to make  a determination

with  respect  to this  Contract.

(b)  The  Contractor  agrees  that  if  after  award  he or  she discovers

an organtzational  conflict  of  interest  with  respect  to tbis

contract,  he or  she shall  make  an immediate  aiid  full  disclo-

sure  in  writing  to  the  HA  whicli  shall  include  a description  of

the action  which  the Contractor  has taken  or intends  to

eliminate  or  neutralize  the  conflict.  Tlie  HA  may,  however,

terminate  the  Contract  for  the  convenience  of  HA  if  it  would

be in the  best  interest  of  HA.

(c)  In  the event  the  Contractor  was  aware  of  aii organizational

conflict  of  interest  before  the award  of  this  Contract  and

intentionally  did  not  disclose  the  conflict  to the  HA,  the  HA

may  terminate  the  Contract  for  default.

(d)  The  Contractor  shall  require  a disclosure  or  representation

from  subcontractors  and  consultants  who  may  be  in  a position

to influence  the  advice  or  assistance  rendered  to the  HA  and

shall  includeany  necessary  provisionsto  eliminate  orneutralize

conflicts  of  interest  in consultant  agreements  or  subcontracts

involving  performance  or  work  under  this  Contract.

5. Authorized  Negotiators  (RFPs  only)

The  offeror  represents  that  tbe  following  persons  are  autliorized

to negotiate  on its  behalf  with  the  PHA  in  connection  with  this

request  for  proposals:  (list  names,  titles,  and  telephone  numbers

of  the  authorized  negotiatorsi:

6. Conflict  of  Interest

In  the  absence  of  any  actual  or  apparent  conflict,  the  offeror,  by

submission  of  a proposal,  hereby  warrants  that  to the  best  of  iU

knowledge  and  belief,  no  actual  or  apparent  conflict  of  interest

exists  with  regard  to my  possible  performance  of  this  procure-

ment,  as described  in  the  clause  in  this  solicitation  titled  "Orga-

nizational  Conflict  of  Interest."

7. Offeror's  Signature

The  offeror  hereby  certifies  that  the  information  contained  in

these  certifications  and  representations  is accurate,  complete,

and  current.

Signature  &  Date:

Typed  or  Printed  Name:

Title:
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Instructions  to  Bidders  for  Contracts
Public and  lndian  Housing  Programs
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1.  Bid  Preparation  and  Submission

(a) Bidders  are expected  to examine  the  specifications,  drawings,

all instructions,  and,  if applicable,  the  constructlon  site (see  also  the

contract  clause  entitled  Site  InvestigatJon  and  Conditions  Affect-

ing  theWork  ofthe  GeneralConditionsoftheContractforConstruc-
tioW). Failure  to do so will be at the bidders'  risk.

(b) All bids must  be submitted  on the forms  provided  by the Public

Housing  Agency/lndlan  Houslng  Authority  (PHA/IHA).  Bidders  shall

furnish  al1 the infoimation  required  by the  solicitation.  Bids  must  be

signed  and the bidder's  name  typed  or printed  on the bid sheet  and

each  continuation  sheet  which  requires  the entry  of information  by

the b1dder.Erasuresorotherchangesmustbeinitialedbytheperson

signing  the bid. Bids  slgned  by an agent  shall  be accompanied  by

evidence  of that  agent's  authority.  (Bidders  should  retain  a copy  of

their  bid for  their  records.)

((;)  BiddersmustsubmltaspartoftheirbidacompletedformHUD-

5369-A,  "Representations,  Certifications,  and Other  Statements  of

Bidders."

(d)  All bid documents  shall  be sealed  In an enve[ope  which  shall  be

clearly  marked  with the words  "Bid  Documents,"  the Invitation  for

Bids  (IFB) number,  any project  or other  identifying  number,  the

bidder's  name,  and the date  and time  for  receipt  of bids.

(e)  lfthissollcitationrequiresbiddin.gona(litems,falluretodosowill

disqualify  the bid. -If-bidding-on-all-items  is not required,  bidders

should 33';seQjhqgor,6s "NQ BiC",iri the sp@qe provided for any Item
(in whk,h-r3o  prk,e is sutym.itted. - .   ,, . -

(f) Unlessexpresslyauthorlzedelsewherelnthlssolicitation,alter-

nate  bids will not  be considered.

(g) Un1ess expressly  authorized  elsewhere  in this solir'itation,  bids

submitted  by telegraph  or facsimi)e  (fax) machines  will not be

considered.

(h) It the proposed  contract  is for a Mutual  Help project  (as de-

scribed  In 24 CFR  Part  905,  Subpart  E) that  invo(ves  Mutua(  He!p

contrlbutions  Of Work, material,  or equipment,  supplemental  informa-

tion  regarding  the  bid advertisement  is provided  as an attachmentto

thls  solicitation.

2. Explanations  and Interpretations  to Prospective
Bidders

(a) Anyprospectivebidderdeslringanexplanationorinterpretation
of the solicitation, specifications, drawings, etc., must  request  it at

least 7 days before the scheduled time for bid opening.  Requests
may be ora! or written. Oral requests must be confirmed  in wrltlng.

The only ora! clarifications that wlll be provided will  be those  cleariy

related to solicitation procedures, i.e., not substantive  technical

information. No other oral explanation or Interpretation  will be

provided. Any information given a prospective bidder  concerning

this solicitatlon will be furnished promptly to all other  prospective

bidders as a written amendment to the solicitation, if that  Information

is necessaryin submitting bids, or ifthe lack of it would  be prejudicial
to other  prospeetive  bidders.

(b) Any Information obtained by, Or PrOVided  tO, a bidter  Other  thgn

byformal amendment to the solicitation shall not constitute  a change
to the solicitation.

3. Amendments  to Invitations  for Bids

(a) If this solk,itation is amended, then all terms and conditions
which  are not modified  rema(n  unchanged.

(b) Bidders shall acknowledge receipt of any amendment  to this

soflcitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the  bid form,  or  (3)

byletter, telegram, Or facsimile, if three METHODS are authorized  In

thesolicitatlon. ThePHA/IHAmustreceiveat,knowledgementbythe
time and at the place specified for receipt of bids. Bids which  fall  to

acknowledgethe bidder's receipt of any amendment will result  in the

rejection ofthe bid ifthe amendment(s) contained information  whk,h
substantively changed the PHA's/IHA's requirements.

(c) AmendmentswlllbeonfileintheofficesofthePHA/IHAandthe
Archltect  at least  7 days  before  bid opening.

4, Responsibility  of Prospectlve  Contractor

(a) The PHA/IHA will award contracts only to responslb(e  prospec-

tive contractors who have the ability to perform successfully  under

the terms and conditions of the proposed contract. In determining

the responsibility Of a bldder,the PH#lHAWill  consldersuch  motters
as the bidder's:

(1)  Integrity;

(2)  Corppliance  with  public  pollcy;

(3) Record oi past performance; and

(4) Financial and jechnk:at resources (lncludlng  constructlon
and technical  equipment).

(b) Before a bid li considered for award, the blader may be re-

quested by the PHA/IHA to submit a statement or other documenta-

tionregardinganyoftheitemsinparagraph(a)above.  Failurebythe

bidderto provide such additional information shall renderthe  bidder
nonresponsible  and 1nellglble  for  award.
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5.  Late  Submissions,  Modifications,  and  Withdrawal  of  Bids

(a) Any  bid recelved  at the place  designated  in the solicltation  after

the exact  tlme  specified  for  receipt  will  not  be considered  unless  It is
received  before  award  Is made  and it:

(1 ) Was  sent  by registered  or certified  mail  not later  than  the

fifth  calendar  day  before  the  date  specified  for  receipt  of  offers  (e.g.,

an offer  submitted  in response  to a solicitation  requiring  receipt  of

offers  by the  20th of the  month  must  have  been  mailed  by the 1 5th);

(2) Was  sent  by mail, or if authorized  by the solicitation,  was

sentbytelegram  orvla  facsimile,  and  it is determined  bythe  PHA/IHA

that  the late receipt  was  due  solely  to mishandling  by the  PHA/It-IA
after  receipt  at the  PH!VIHA;  or

(3) Was  sent  by u.s. Postal  Service  Express  Mail  Next  Day

Service  - Post  Office  to Addresses,  not later  than  5:00  p.m. at the

place  of mailing  two working  days prior  to the date specified  for

receipt  of proposafs.  The  term  "working  days"  excludes  weekends
and  observed  holidays.

(b)  Any modification  or withdrawal  of a bid is subject  to the same

conditions  as in paragraph  (a) of this  provision.

(c) The  only  acceptable  evidence  to establish  the date  of mailing  of

a late bid, modification,  or withdrawal  sent  either  by registered  or

certified  mail  is the u.s. Or Canadian  Postal  Servk,e  postmark  both

on the  envelope  or wrapper  and  on the  original  receipt  from  the u.s.
or Canadian  Postal  Servk.e.  Both postmarks  must  show  a legible

date  or  the  bid, modification,  or withdrawal  shall  be processed  as if

mailed  late.  "Postmark"  means  a printed,  stamped,  or otherwise

placed  impression  (exclusive  of a postage  meter  machine  Impres-

sion)  that  is readily  identiflable  wlthout  further  action  as having  been

supplied  and affixed  by employees  of the u.s. Or Canadian  Postal

Serviceonthedateofmalling.  Therefore,biddersshouldrequestthe

postal  clerkto  place  a hand  cancellation  bull's-eye  postmark  on both

the receipt  and  the envelope  or wrapper,

(d)  Theonlyacceptableevidencetoestablishthetlmeofrecelptatthe

PH!VIHA  isthetime/date  stamp  of PHA/lHAon  the  proposal  wrapperor

other  documentary  evidence  of receipt  maintained  by the PHA/IHA.

(e) The  only  acceptable  evidence  to establish  the date  of malling  of

B late  bid, modification,  orwithdrawal  sent  by Express  Mail  Next  Day

Service-Post  Office  to Addressee  is the date  entered  by the post

office  receivlng  clerk  on the "Express  Mail Next  Day Ssrvk,e-Post

Office  to Addressee"  label  and  the  postmark  on both  the  envelope  or

wrapper  and on the original  receipt  from  the u.s. Postal  Service.

"Postmark"  has  the same  meaning  as defined  in paragraph  (c) of this

provision,  excluding  postmarks  of the Canadian  PostaJ Service.

Therefore,  bidders  should  request  the postal  clerk  to place  a Jeglble

handcancellation bull's eye postmarkpri  boththe repeiptarid F@llur.e=
by a bidder  to acknowledge  receipt  of the envelope  or wrapper.

.   t  ..  .  .  . . .   

(f) Notwithstandlngparagraph(a)ofthisprovlsion,alatemadifica-

tion of an otherwise  successfu!  bid that makes  its terms  more

favorableto  the  PHA/IHA  will  be considered  at any  time  it Is received

ana may  be accepted.

(g)  Bids may  be withdrawn  by written  notlce,  or if authorized  by this

solicitation,  by telegram  (including  mailgram)  or facsimile  machlne

transmlssion  received  at any time  before  the exact  time set for

opening  of bids;  provlded  that  written  confirmation  of telegraphic  or

facsimile  withdrawals  over  the  signature  of the bidder  is mailed  and

postmarked  prior  to the specified  bid opening  time. A bid may  be
wlthdrawn  in person  by a bidder  or Its authorized  representative  If,

beforetheexacttime  setforopenlng  of bids,  the identityofthe  person

requestlng  withdrawal  ts established  and  the  person  signs  a receipt

for  the bid.

6.  Bid  Opening

All bids received by the date and time of recelpt specified  in the

solicitation will be publicly opened and read. The time  and place  of

opening will be as specified in tm solicitation. Bidders  and other
interested  persons  may  be present.

7.  Senrice  of  Protest

(a)  Definltions.  As used  in this provision:

'Jnterested party" means an actual or prospective bidderwhose

direct economic interest would be affected by the award  of the
contract.

"Protest" means a written objection by an interested party  to this

solicitation Or to a proposed or actual award of a contract pursuant
to this  sollcitatlon.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from  -

[Contracting Officer designate the official or location  where  a protest
may  be served  on the Contracting  Officer]

(C) A11 protests shall be resolved In accordance with the PHA's/

HA's  protest polk,y and procedures, copies of which are maintained
at the PHA/IHA.

8.  Contract  Award

(a) The PHA/IHA will evaluate bids in response to this so1icitation

without discussions and wlll award a contract to the responsible

bidder whose bid, conforming to the sollt,itation, will be most advan-

tageousto  the PHA/IHA considering only price and any price-related
factors specifled  In the solicitation.

(b) If the apparent low bid received in response to this so11citation

exceedsthe  PHA's/IHA's available funding forthe proposed contract

work, the PHA/IHA may either accept separately priced  items  (see

8(e) below) or use the followlng procedure to determlne contract

award. The PHA/IHA shall apply In turn to each bid (proceeding  in

orderfrom  theapparent  low bidtothe  high bid) each orthe separately

priced bid deductible items, if any, in thelr priority order  set  forth  In

this sollcitation. If upon the 4ppllcation of the first deductib)e item to
all initial bids, a new low bid is within the PHA's/IHA's available

fundlng, then award shall be made to that bidder. If no bid is within

the available funding amount, then the PHA/IHA shall  apply  the

second deductible Item. The PHA/IHA shall continue this process

until an evaluated low bld, If any, is within the PHA's/IHA's available

Tundlng. If upon the application of all deductibles, no bid is withln  the

PHA's/IHA's available funding, or if the solicitation does not request

separately priced deductibtes, the PHA/IHA shall foliow its written
policy and procsdures in making any award under this solicitation.

(O) In the case of tie low bids, award shall be made  In accordance
with the PHA's/IHA's written policy  and procedures.

(d) ThePHA/IHAmayrejectanyandallbids,acceptotherthanthe
lowest bid (e.g., the apparent low bid Is unreasonablylow), and  waive

Informalities or minor irregularities In bids received, in accordance
with the PHA's/IHA's written policy and procedures.
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(e)  Unless  precluded  elsewhere  in the solicitation,  the PHA/IHA

may  accept  any !tem or combination  of items  bid.

(f) The PHA/IHA  may reject  any bid as nonresponsive  if it Is

materially unbalanced as to the priqes foe the various items of work
to be performed.  A bid is materially  unbalanced  when  it is based  on

prices  signlfk,antly  less  than  costforsome  workand  prk.eswhich  are

significantly  overstated  for  other  worlc.

(g) Awrtttenawardsha11befurnlshedtothesuccessfu[bidderwithin

the period for,4cceptange specified in the.bid and shall result in a
bindin'g  contract  withoiit  further  a6tion by ffiirh-sr party.

9.  Bid Guarantee  (applicable to construction and equip-

ment coniracts exceeding $25,000)
All bids must  be accompanied  by a negotiable  bid guarantee  which

shall not be less than five percent (6o/o) of the amount of the bid. The
bid  guarantee  maybe  a certified  chick,  bank  draft,  u.s. Government

Bonds  at par value,  or a bid bond  secured  by a siirety  company

acceptable  to the  u.s. Government  and  authorized  to do business  in

the  state  where  the  work  is to be performed.  In the  case  where  the

work  under  the contract  will  be performed  on an Indian  reservation

area,  the bid guarantee  may  also  be an irrevocable  Letter  of Credit

(see provision  10, Assurance  of Completion,  below).  Certified

checks  and bank  drafts  must  be made  payable  to the  order  of the

PHA/IHA.  The bid guarantee  shall insure  the execution  of the

contract  and the  furnishlng  of a method  of assurance  of completion

by the successful  bidder  as required  by the solk,itation.  Fai(ure  to

submit  a bid guarantee  wtjh  the  bid shall  result  in the rejection  of the
bid. Bid guarantees  submitted  by unsuccessful  bidders  will be

returned  as soon  as practicable  after  bid openfng.

10.  Assurance  of  Completion

(a)  Unless  otherwise  provided  in State  taw, the successful  bidder

shallfurnish  an assurance  of completion  priorto  the  execution  of any

contract  under  this  solicltation.  This  assurant.e  may  be [Contracting

Offk,er check applicable itemsl -

[ ] (1) a performance  and payment  bond  In a pena1 sum of 100

percent  of the  contract  price;  or, as may  be required  or permitted  by

State  [aw;

l ] (2) separate performance and payment bonds, each for 50
percent  or more  of the co(itract  price;

[ ] (3) a 20 percent  cash  escrow;

[ I (4) a 25 percent irrevocable letter of credit; or,

J (5) an irrevocable fetter of credit for 10 percent of the total
contract  price  with  a monitoring  and disbursements  agreement  with

the IHA (applicaj:ile  'only  to'ceiritracts  awarded'by'an-.lHA  under'the

acceptable  to the  u.s. Government  and authorized  to do busi.ness  in

the  state  where  the  work  is to be performed.  lndividu,al  suretips  will

not  be considered.  U.S. Treasury  Circular  Number  570,  published

annually  In the Federal  Register,  lists companies  approved  to act  as

sureties  on bonds  securing  Government  contracts,  the maximum

underwritlng  limits  on each  contract  bonded,  and  the  States  In which

the company  is licensed  to do business.  Use  of companies  listed  in

thisrjrcularismandatory.  Copiesofthecircularmaybedownloaded

on  the  u.s. Department  of  Treasury  website  http:

www.fms.treas.gov/c570/index.htrnl,  or ordered  Tor a minimum  fee

by contacting  the Government  Printing  Office  at (202)  512-21  68.

(c) Each bond shail clearly state the rate of premium and the  total

amount of premium charged. The cunent power of attorney for  the
person who signs for the surety company must be attached  to the

bond. The effective date of the power of attorney sha11 not precede

thedate ofthebond.Theeffective dateotthebond shall  beonor  after
the execution  date of the contract.

(d) Failure by the successful bidder to obtain the required  assur-

ance of completion within the time specified, orwithln  such  extended

period as the PHA/IHA may grant based upon neasons  determined

adequate by the' PHA/IHA, shall render the bidder  Ineligible  for

award. The PH/VfHA may then either award the contract to tlie  next

lowest respons!ble bidder or so?aiclt new bids. The PHA/IHA  may
retain  the ineligible  bidder's  bld guarantee.

11. PreconstructionConference(applicabletoconstruction
contracts)

After award of A contract under this sollcltation and prior to the  start

of work, the successful bidder will be required  to attend  a

preconstruction conferencewith represe.ntatlves ofthe  PHA/lHAand

its architecUengineer, and other interested parties convened  by the

PHA/IHA. Theconferencewlllservetoacquaintthepartlclpantswith
the.general plan of the construction operation and  all other  require-

ments of the contract (e.g., Equal Employment Opportunity,  Labor

Standards). ThePHA/IHAwillprovldethesutt,essfu!bidderwiththe
date,  time,  and place  of the conference.

12, Indian Preference  Requirements  (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded  under  this

sollcitation is sublecttothe requirements of section 7(b)  ofthe  Indian

Self-[)etermination and Education AssistanceAct(25 u.s.c.  450e(b)).

Section7(b) requlresthatanycontractorsubcontractenteredintofor
the benefit of Indlans shall require that, to the greatestextentfeaslbie

(1) Preferencesandopportunities(ortralnlngandemployment
(otherthan Care CreW p08it[0nS:  See paragraph (h) belOW) in COnneC-

tlon with the administration of such contracts or subcontracts  be

given to qualified 'Jndians." The Act defines "Indians"  to mean

persons who are members of an Indian tribe and defines  "lndlan

t'ribe" to mean any Indian tribe, band, nation, or other  orgai'ilzed

group or community, including any Alaika Native village  or regiqnal

or village corporation as defined In or established pursuant  t6 the

Alaska Native Claims SettlementAct,'which is recognlzed  as eligible

forths special programs add services provided by the  United  States
to !ndians because of their status as In'dlans;  arld,

(2) Preference in the award of contracts or subcontrBcts  in

conne6rion WIGS the adminiatratlon of contracisbe given.'io Iridian
organizations 'and to Indian-owned econoitilq enterprises; -as 6e-
Tined In section 8 of the Indian Flnancing A6t' of 1974 ?2'5 U.e.C:.
1452). ThatA6tdeff#eis"economicenterp'rise"-fo-meana?y-Indian-
owned comr?ercial, industrial, or business activity established or

organized forthe purpose of prorit, exceptthatt0e Indian owners'hip
must constitute not less than 51 percent of the enterprise; "Indian

organlz@tion"to mean the governinq body oj any Indlan tribe orentity

eetab[lshed or recognized by such governing body; "Indian" to mean

any person who is a member of any tribe, band, group, pueblo,  or

community which ls recognized by the Federal Government as

eligible for services from the Bureau of Indian Affairs and any

"Native" as defined in the Alaska Native Claims Settlement Act; and

Indian "tribe" to mean any Indian tribe, band, group, pueblo,  or

community Including Nativei villages and Native groups (inc!uding
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corporations  organized  by Kenal, Juneau,  Sltka, and Kodiak) as
defined  in the Alaska  Native  Claims  Settlement  Act, which is recog-
nized by the Federal  Government  as eligible  for services  from the
Bureau  of Indian  Affairs.

(b) (1) ThesuccessfulContractorunderthissolicitationshallcom-
ply wlth the requirements  of this provision  in awarding  all sutx,on-
tracts  under the contract  and in providing  training  and employment
opportunities.

(2) A finding  by the IHA that  the contractor,  either  (i) awarded
a subcontract  without  using the procedure  required  by the IHA, (ii)
falsely  represented  that subcontracts  would be awarded  to Indian
enterprlses  or organizations;  or, (iii) failed to comply  with the
contractor's  employment  and training  preference  bid statement  shall
be grounds  for termination  of tlie contract  ot for the assessment  of
penalties  or other  remedies.

(c) lfspeclfledelsewhereinthissollcitation,thelHAmayrestrictthe
solicitation  to qualified  tndian-owned  enterprises  and Indian organi-
zations.  If two or more (or a greater  number  as specified  elsewhere
in the sollcitation)  qualifled  Indian-owned  enterprises  or organlza-
tlons  submit  responsive  bids, award  shall be made to the qualified
enterprise  or organization  with the lowest  tesponsive  bid. If fewer
than  the minimum  required  number  of qualified  Indian-owned  enter-
prises  or organizations  submit  responslve  bids, the IHA shall reject
all bids  and readvertise  the solicitation  in accordance  with paragraph
(d) below.

(d) If the IHA prefers  not to restrict  the solicitation  as described  in
paragraph  (c) above, or if after  having restricted  a sollcltation  an
insufficient  number  of qualified  Indian enterprises  or organizations
submit  blds, the IHA may advertise  for bids from non-Indian  as well
as Indian-owned  enterprises  and Indian organizations.  Award  shall
be made to the qualified  Indian enterprise  or organlzation  with the
lowest  responsive  bid If that bid is -

(1) WithinthemaximumHUD-approvedbudgetamountestab-

fished for the specific  project  or activity  for which bids are being
solicited;  and

(2) Nomorethanthepercsntagespecifiedin24CFR905.175(c)
higher  than the total  bid price or the lowest  responsive  bid from any
qualified  bidder.  If no responsive  bid by a qualifled  Indian-owned
economic  enterprise  or organization  is within  the stated  range of the
total bld price of the lowest  responsive  bid from any quallfled
enterprlse,  award  shall be made  to the bidder  with the lowest  bid.

(e) Bidders seeking  to qcialify for preference  in contracting  or
subcontracting  shall  submlt  proof  of Indian  ownership  with their  bids.
Proof  of indian  ownership  shall  include  but not be limited  to:

(i) Certificatlonbyatribeorotherevidencethatthebldderis
an Indian. The IHA shalJ atxiept  the certification  of a tribe that an
Individual  Is a member.

(2) Evidence  such as stock ownershlp,  structure,  manage-
ment,  control,  financing  and salary  or profit  sharing  arrangements  of

the enterprise.

(f) (1) Allbiddersmustsubmitwiththeirbidsastatementdescrib-
ing how they will provide  Indian preference  in the award of subcon-
tracts. The specific  requirements  of that  statement  and the factors
to used by the IHA in determlnlng  the statement's  adequacy  are
inc1uded as an attachment  to this solicitation.  Any bid that  fai1s to
include  the required  statement  shal1 be rejected  as nonresponsive.
The tHA may require that comparable  statements  be provided  by
subOontractors  to the successful  Contractor,  and may require  the
Contractor  to reject  any bld or proposal  by a sutx,ontractot  that  falls
to inc1ude the statement.

(2) Bldders and prospective  subcontractors  shall submit a
certification  (supported  by credible evidence)  to the IHA in any
instancewhere  the bidderor  subcontractor  believes  it is infegslbleto
provide Indian preference  in sulx.ontracting.  The acceptance  or
rejection  by the IHA of the certification  shall  be final. Rejection  shall
disquallfy  the bid from further  consideration.

(g)  AIIbiddersmustsubmitwithths1rbidsastatementdetailingtheir
employment  and trainlng  opportunlties  and their  plans to provide
preference  to Indians  in impfementing  the contract;  and the number
or percentage  of !ndlans  anticipated  to be employed  and trained.
Comparable  statements  from all proposed  subcontractors  must be
submitted. The criteria  to be used by the IHA in determining  the
statement(s)'s  adequacy  are included  as an attachment  to this
solk,itatlon,  Anybidthatfailstoincludetherequiredstatement(s),or
that Includes  a statement  that does not meet minimum  stondords
required  by the iHA shall  be rejected  as nonresponsive.

(h) Core crew employees.  A core crew employee  is an Individual
who is a bona fide employee  of the contractor  at the time  the bid Is
submltted;  oran  individualwhowas  not employed  bythe  bidderatthe
time the bid was submitted,  but who is regularly  employed  by the
bidder  In a supervlsory  or other key skilled  position  when work Is
availab1e. Bidders  shall submit  with their  bids a list of all core crew
employees.

(i) Preference  in contracting,  subcontracting,  emp1oyment, and
training  8hall apply  net Onty On-8ite, On the reservation,  or within  the
IHA's  jurisdR,tion,  butalsoto  contracts  with rirmsthatoperate  outside
these  areas (e.g., employment  in modular  or manufactured  housing
construction  racllities).

(j) Bidders  should  contact  the IHA to determine  if any additional
local preference  requirements  are applicable  to this sollcnation,

(k) The IHA  [ ] does  [ ] does not [Contracting  Officer  check
applicable  box] maintain  11sts of Indian-owned  economic  enterprises
and Indlan organizations  by speclalty  (e.g., plumbing,  electrical,
foundations),  which  are availableto  bidders  to assistthem  In meeting
their responsibility  to provide preference  in connection  with the
administration  of contracts  and subcontracts.

Previous edition is obsolete Page  4 of  4 form HUD-5369 (10/2002)



NON-COLLUSION  AFFIDAVIT

The undersigned  bidder  or agent,  being  duly  sworn  on oath,  says that  he/she  has not,  nor

has any other  member,  representative,  or agent  of  the firm,  company,  corporation  or

partnership  represented  by  him,  entered  into  any combination,  collusion  or agreement

with  any  person  relative  to the price  to be bid  by  anyone  at sucli  letting  nor  to prevent  any

person  frombidding  nor  to include  anyone  to refrai'n  from  bidding,  and that  this  bid  is

made  without  reference  to any other  bid  and without  any agreement,  understanding  or

combination  with  any other  person  in  reference  to such bidding.

He/Slie  fiuther  says that  no person  or  persons,  firms,  or corporation  has, have or will

receive  directly  or indirectly,  any rebate,  fee gift,  comiriission  or thing  of  value  on

account  of  such sale,

OATH  AND  AFFIRMATION

IHEREBY  AFFIRMUNDERTHBPENALTIESFORPERJURYTHATTHEFACTS

AND  INFORMATION  CONTAINED  IN  THE  FOREGOING  BID  FOR  PUBLIC

WORI(S  ARE  TRUE  AND  CORRECT.

Dated  this   day of

(Name  of  Organization)

(Title  of  Person  Signing)

(Signature)

ACKNOWLEDGEMENT

STATEOF

) ss

COUNTh  OF

Before  me,-aNotary  Public,  personally  appeared  the above  named  and swore  that  the

statements  contained  in the foregoing  document  are true  and correct.

Subscribed  and sworii  to me tlffs  day of

Notary  Public Signature

My  Commission  Bxpires:
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SECTION 3 COMPLIANCE PLAN

CONTRACTOR"S ACKNOWLEDGEMENT  AND AGREEMENT

Name of Company:

Solicitation  of File No.:

Description  of Services  or Work:

Please indicate  your  firms  proposed  methodology  for  compliance  with  Section  3; you may select  one or more  methods  of
compliance.

Meeting the numerical goals set forth in this section for providing training or employment opportunities to residents  of
public  housing  or other  low income  persons  (Section  3 residents);

Subcontracting  work  for  the  covered  contract  to a Section  3 Certified  Business  Concern(s);

Provide  other  economic  opportunities  to low income  persons;

ContributinB  to Niles Housing  Commission's  Educational  Training  Fund;

Becoming  a Section 3 Certified  Busi:ness Concern

THIS IS A REQUIRED DOCUMENT FOR ALL NILES HOUSING COMMISSION (FUNDED) PROCUREMENTS EXCEPT CONTRACTS
FOR SUPPLIES AND MATERIALS

o,,oRTuNITy""""o"""a Tht Nilas Houilng CornmiSSion i5 an equal opportumty hOUSlng provider. W6 do neit dlscrlmlnate on the basis aT ra Ce, COlor, national origin, rellgioni seX, iamlly Statuii Or dlSabllit7.


