PonTIAC CITY COUNCIL

STUDY SESSION
April 10, 2018
6:00 p.m,
16" Session of the 10" Council

It is this Council’s mission “To serve the citizens of Pontiac by committing to help provide an enhanced quality of life for
its residents, fostering the vision of a family-friendly community that is a great place to live, work and play.”

Call to order

Roll Call

Authorization to excuse councilmembers
Amendments to and approve the agenda
Approval of Minutes

1. Meeting of March 27, 2018.
2. Meeting of April 3, 2018.

Public Comment

Review of Agenda Items for Council Consideration

Resolution to approve members to the GERS Board, (Information forthcoming)

Resolution to schedule public hearing for sale of vacant land; Parcel #14-30-351-013.

Resolution to schedule public hearing for sale of vacant land; Parcel #14-33-257-002.

Resolution to approve the creation of one Code Enforcement Manager and four Code Enforcement officers at an
estimated cost of $366,353.30. (includes salary and benefits)

7. Resolution to change job title of the approved Customer Service Representation for the Planning Division, to
Planning Technician; and to increase the hourly rate from $16.00 to $17.00.

o

Adjournment



Official Proceedings
Pontiac City Council
14" Session of the Tenth Council

A Study Session of the City Council of Pontiac, Michigan was called to order in City Hall, Tuesday,
March 27, 2018 at Noon by President Pro Tem Carter.

Call to Order at Noon
Roll Cali

Meinbers Present: Carter, Miller, Taylor-Burks and Woodwmd
Members Absent; Pietila, Waterman and Williams.

Mayor Waterman was present.
Clerk announced a quorum.

18-88 Excuse Councilperson Mary Pietila, Patrice Watermfiﬁ_'_:él_qd Kermit Williams for
personal reasons, Moved by Councilperson Woodward and second by Councilperson Taylor-Burks.

Ayes: Miller Taylon-Bmks Woodwald and Cartei
No: None :
Motion Carried.

18-89 Approval of the agenda wnth a motmn to move item #2 (amended resolution for
Clark Hill) and item #3 (second request for demolition for mternatienal construction of baitch 9 &
11) at the end of agenda. Moved by Councllperson Taylo:-Bmks and second by Councilperson Miller.

Ayes Tay!on-Bmks, Woodwald":_
No: None

. Ayes: Taylor-Burks Woodwald Carter and Miller
“.No: None '
Motmn Car rled

Special Presentation — McKenna wnth Neighborhood Revitalization Plan
Councilwoman Patrice Waterm_an arrived at 12:05 p.m,
President Kermit Williams arrived at 12:07 p.m,

18-91 Suspend the Rules to have agenda items before public comments. Moved by
Councilperson Taylor-Burks and second by Woodward.

Ayes: Waterman, Williams, Woodward, Carter, Miller and Taylor-Burks
No: None
Motion Carried.



Council President Williams called for a 10 minutes recess to allow Attorney Anthony Chubb to
look over the resolution to adopt the Neighborhood Revitalization Plan at 12:20 p.m.

Council Meeting reconvened at 12:30 p.m,

18-92 Consider a second reading ordinance to approve a PILOT request for Casa Del
Rey, 111 Oneida. Moved by Councilperson Woodward and second by Taylor-Burks,

ORDINANCE NO. 2351
THE CITY OF PONTIAC ORDAINS‘

SECTION 1.  This Ordinance shall be known and cited as the, "C.'ty of Pontiac Tax Exemption
Ordinance- Oneida Limited Dividend HousmgAssoc:atton LLC". :

SECTION 2.  Preamble,
It is acknowledged that it is a proper public purpose ¢ of the State of Mtchigan and its political
subdivisjons, to provide housing for its low-income persons and families and to encourage the
development of such housing by providing for a service charge in heu of property taxes in accordance
with the Act. The
. City is authorized by this Act to establish or change the servxce cha1 ge to be pa:d in‘fieu of taxes by
any or all classes of housing exempt from taxation under this Act at any amount it chooses, not to
exceed the taxes that would be paid but CAct, Itis further acknowledged that such housing for
low - income persons and families is a pubh 1ece531ty, and as the City will be benefited and improved
by such housing, the encouragement of the same by providing real estate tax exemption for such
housing is a valid public purpose It is further acknowled' hat the contmuance of the prov1310ns of
tins Ordinance for tax exemption and g f
contemplated tin this Or

allocation under the LIHTC Pioglam-by'the Miclngan State Housing Development Authonty to
construct and 1ehab1htatc, own and Opel ate a housmg pr oject ldentiﬁed as Onetda Limited Dividend

Oneida Pontlac MI 48341 m the Clty to serve Iow income persons and families, and that the Sponsor
has offered to pay the City on account of this housmg project an annual service charge for public
services in lieu of all ad valorem

SECTION 3, Deﬁnittons,

A, "Authority" mean:"é;t:lt_ _i\;/_I__;ciﬁgan State Housing Development Authority.

B. "Contract Rents" means the total Contract Rents (as defined by the U.S. Department of Housing
and Urban Development :in regulations promulgated pursuant to Section 8 of the U.S. Housing
Act of 1937, as amended) received in connection with the operation of a housing project during
an agreed annual period, exclusive of Utilities. .

C. "LIHTC Program" means the Low-Income Housing Tax Credit program administered by the
Authority under Section 42 of the Internal Revenue Code of 1986, as amended.



D. "Low Income Persons and Families" means persons and families eligible to move into a housing
project.

E. "Mortgage Loan" means a loan that is Federally-Aided (as defined in Section 11 of the Act) or a
loan or grant made or to- be made by the Authority to -the Sponsor for the construction,
rehabilitation, acquisition and/or permanent financing of a housing project and secured by a
mortgage on the housing project. - -

F. "Sponsor" means Robert Beale, Oneida Limited Dividend Housing Association, LLC, a
Michigan limited liability company and/or any entity that receives or assumes a Mortgage Loan,
G. "Utilities" means charges for gas, electric, water, sanitary sewer and. other utilities furnished to

the occupants that are paid by the housing project.

SECTION 4. Class of Housing Projects.

It is determined that the class of housing projects to which the tax exempt:on shall apply and for which
a service charge shall be paid in licu of such taxes shall be housing projects for Low Income Persons
and Families that are financed with a Mortgage Loan or Low Income Housing Tax Credits. It is further
determined that Oneida Limited Dividend Housmg Association, LLC, a Michigan limited liability
company is of this class, - i

SECTION 5. Establishment of Annual Service Chan ge i :

The housing project identified as Oneida Limlted Dividend Housing Association, LLC a Mzch:gan
limited liability company and the property.onwhich it is located shall be exempt from all ad valorem
property taxes from and afier the commencement of construction or'rehabilitation. The City
acknowledges that the Sponsor and the Authority have established the economic feasibility of the
housing project in reliance: upon_ the enactment and continuing:effect of this Ordinance, and- the
qualification of the hou 1'ad valorem property taxes and a payment in
lieu of taxes as establis] ‘in consideration of the Sponsor's offer to
rehabilitate and operate the housing prcgect the Clty_aglees to accept payment of an annual service
charge for public services in lieu of all ad valorem property taxes. Subject to receipt of a Mortgage
Loan, the annual service charge shall beequal to six percent (6%) of the Contract Rents actually
collected by the housmg pr Qgect dunng each oper: atmg yea1

SECTION 6, Contractual E_ffect of Ordinance.

Notw1thstandmg the provisions.of. sectlon 15(a)(5) of the Act to the contrary, a contract between the
City and the Sponsor with the Authority as third party beneficiary under the contract, to provide tax
exemption and accept payments in heu of taxes, as previously described, is effectuated by enactment of
this Ordinance, &

SECTION 7. leltatmn on the Payment of Annual Service Charge.

Notwithstanding Section 5, the service charge to be paid each year in licu of taxes for the part of the
housing project that is tax exempt, but which is occupied by other than low income persons or families
shall be equal to the full amount of the taxes which would be paid on that portion of the housing project
if the ho sing project were not tax exempt.

SECTION 8.  Payment of Service Charge.,
The annual service charge in Licu of taxes as determined under this Ordinance shall be payable in
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the same manner as general property taxes are payable to the City and distributed to the several units
levying the general property tax in the same proportion as prevailed with the general property tax in the
same calendar year. The annual payment for each operating year shall be paid on or before Julylst of the
same operating year. Collection procedures shall be in accordance with the provisions of the General
Property Tax Act (1893 PA206, as amended; MCL 211.1, ef seq.),

SECTION 9.  Puration.
This Ordinance shall remain in effect and shall not terminate so -as a Mortgage Loan remains
outstanding and unpaid and the housing project remains subjeet. 1o _come and rent restrictions under the
LIHTC Program o

SECTION 10. Severability. i
The various sections and provisions of this Ordinance shall be deemed to be severable, and should any
section or provision of this Ordinance be declared by any court of competent jurisdiction to- be
unconstitutional or invalid the same shall not affect the validity of this Ordinance as a whole or any
section or provision of this Ordinance, other than the sectlon or pr iston so declared. to.be
unconstitutional or invalid. el ' cu

SECTION 11. Inconsistent Ordinances. =
All ordinances or parts of ordinances mconslstent orin conflict w1th the pnowsmns of this Ordinance
repealed to the extent of such mconSIstency or confhct i

SECTION 12. Effective Date. S
This Ordinance shall become effectiv 'Aprll 6,201 8 as p:owded in the City Charter.

- Ayes: W1111ams, Woo wald Cartel Mlller Taylor-Burks and Waterman
.~ No: None i
" Ordinan e P_assed

18-93 " Resolution appi‘bval of thé'Deve[opment Agreement between Oneida Limited
Dividend Housing Association, LL.C and the City of Pontiac. Moved by Councilperson Woodward
and second by Counctlpelson Watezman

WHEREAS, the Pontiac City Coi (_:ll adopted a Low Income Housing Tax Exemption Ordinance,
effective April 6, 2018, that exempts the Oneida Limited Dividend Housing Association, LL.C (Casa del
Rey) from property taxes in lieu of a service charge, commonly referred to as "Payment in Lien of Taxes"
("PILOT"); and

WHEREAS, the City and Casa Del Rey have entered into a Development Agreement for the project,
NOW THEREFORE BE IT RESOLVED THAT, the Pontiac City Council approves the Development
Agreement between the Oneida Limited Dividend Housing Association, LLC and the City of Pontiac.
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Be It Further Resolved that the Pontiac City Council authorize the Mayor to execute the agreement on
behalf of the City.

Ayes: Woodward, Carter, Miller, Taylor-Burks, Waterman and Williams
No: None
Resolution Passed,

18-94 Resolution to have Mayor Waterman write a lett support the Neighborhood
Revitalization Plan on behalf of the City, Moved by Counollp on Woodward and second by
Councilperson Waterman.

Whereas, The City has received a request from the dey opels of the Césa'd_e__l Ray redevelopment to
support their efforts by backing the drafting of a Neighborhood Revitalization Plan per the standards of
the Michigan State Housing Development Authori ity- fo; its Low Income Housing Tax Credit program;
and

Whereas, The Planning Division and City Administr atlon have supported the efforts of planning
consultant McKenna to prepae the development of the pi oposed Neighborhood Rev1talizatlon Plan, and
1 and 2 has been prepared for the arca gonerally bounded Ehzabeth Lake Road and Johnson Street on the
north; Southbound Woodward Avenue and’ Bagley Stleet on tho east :Crystal Lake and Orchard Lake

and objec'tn?os outlmed in tho plan that boost mvestmeut and residential redevelopment on the City’s west
side; and -

Now Thelefore, Belt Resolved that the Clty Council approves that the Mayor write a letter in support of
the Neighborhood Revitalization Plan for the Study Area including portions of Districts | and 2 that has
been prepared and pzesented to the C1ty

- BurkS’ Waterman, Williams and Woodward

Resolution Passed.

18-95 Consider a second reading ordinance to approve a PILOT for Washington Square
710 Menominee. Moved by Councilperson Woodward, second by Councilperson Waterman.

ORDINANCE NO. 2352
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THE CITY OF PONTIAC ORDAINS:

SECTION 1.  ThisOrdinance shall beknown and cited as the "City of Pontiac Tax Exemption Ordinance-
Venture Washington Limited Dividend Housing Association Limited Partaership.”

SECTION 2. Preamble.

It is acknowledged that it is a proper public purpose of the State of Michigan and its political subdivisions to
provide housing forits low-income persons and families and to encourage the development of suchhousing by
providing foraservicechargein lieuof property taxes inaccordatice withthe Act. The City isauthorized by this
Acttoestablish orchange theservicecharge tobepaid in lieu oftaxes by any or al classes of housing exempt
from taxation under this Act at any amount it chooses, not to exceed the taxes thatwould be paid but for this Act. It
isfurther acknowledged that such housing for low-income persons and families is a public necessity, and as
the City will be benefited and improved by such housing, the encouragement of the same by providing real
estate tax exemption for such housing is a valid publ pose. It is further acknowledged that the
continuance of the provisions of this Ordinance for tax exemption and the service charge in lieu of all ad
valorem taxes during the period contemplated in this Ord sential to the deterimination of
economic feasibility of the housing projects that is constructed orrehabilitatedwithﬂnali(:ing extended in
reliance on such tax exemption. :
The City acknowledges that the Sponsor (as deﬁne ‘below) has oﬁ‘eied subject to receipt of a Authority-
Aided Moltgage from the Michigan State Housing Development Authority, to construct; own andoperatea
housingpi: 0Ject1de11t1ﬁecl as Washington SquaaeApartmeﬂts ncertainproperty located at: 710 Menominee
Pontiac, Michigan in the City to serve low income persons families, and that the Sponsoa hasoffered
topay theCity on account ofthtshousmg pnq;ect an almu | ser vice char géfm public services in lieu of all ad
valorem property taxes.” : g

SECTION 3, D_eﬁnition"

A, _' “ "Author ‘ity" mean eMtclngan:State Housmg Development Authority.
B, "Annual Shelter Rent" means the total Gollections during an agreed annual period from or
paid on _behalf of all occupants of a housmg p1 oject representing rent or occupancy charges, exclusive of

. =Y Authority-Aided Mortgage means any of the following: (i) a mortgage insured, purchased
or lield by the Secretaxy of theDepartment of Housing and Urban Development (HUD"); (ii) a mortgage
receiving inferest cred__lt_ reduction p@yments provided by HUD; (Hi) 2 Housing Development to which the

Authority allocates low 'i'r_icpm_e'ho{lsing tax credits under Section 22b of the Act; or (iv) a moligage
-receiving special benefits under other federal law designated specifically todevelop low and moderate-
income housing, consistent with the Act,

D. "Housing Development" means a development which contains a significant element of
housing for persons of low income and such elements of other housing, commercial, recreational,
industrial, communal, and educational facilities as the Authority determines to improve the quality of the
development as it relates to housing for persons of low income. For the purposes of this
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Ordinance, "Housing Development" means Washington Square Apartments located at 710
Menominee Pontiac, Michigan which will occupy the previous Washington Middle School building
on the north side of Menominee between Genesee aild Chippewa Streets and is included in the
current parcel ID number: 14-31-127-001. This description will be further supported by survey
information as anattachment when available.

E. "Low Income Persons and Families" means persons and families eligible to move into a
Housing Develoiiment.

E, "Sponsor" means Venture Washington Lim"'

Low Income Housmg Tax Credit Program adinﬂiiilsteled by the Authority un&ér Sectlon 42 of the
Internal Revenue Code 0f 1986, as amended, o
H. "Utilities" means char’ ges -'f01 gas, electric,: -water, sanitary sewer aud other utifities

SECTION 4.

a fbéhousmg projects forLow Income Persons

whicha semcecharges al'l bepald inlieu of suchta !
ortgage bythe Authority. Itis further determined

and Families that are financed-witha Federally Aideg
that Washington Square Apaltments is. of thlS class.:

SECTION S

Thehousmg project 1dent|ﬁed as Washmgton Squane Apartments and the prope Ity on which itis
Iocated shall be exempt from all ad valoren! property taxes from and after the commencement of
construction or rehabilitation, The City acknowledges that the Sponsor and the Authority have established the
economic feasibility of the housmg pfject in reliance upon the enactment and continuing effect of this
Ordinance, andthe qualification of the housing project for exemption from all ad valorem property taxes
andapaymentin lieu oftaxes asestablished inthis Ordinance. Therefore, in consideration of the Sponsor's
offer to constr uct/rehablhtate and. opelate the housing project, the City agrees to accept payment of an
annual service charge forpublic services in lieu of all ad valorem property taxes. Subject to receipt of a
Federally Aided Mortgage Loan, the annual service charge shall be the greater of Ten Thousand and No/160
($10,000) Dollars or 10% of the Annual Shelter Rentsactually collected bythehousing projectduringeach
operating year.

SECTION 6. Contractual Effect of Ordinance.
Notwithstanding the provisions of section 15(a)(5) of the Act to the contrary, a contract between

'_?'.::.Establlshmen' of Aj
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he City and 'the Sponsor with the Authority as third party beneficiary under the contract, to provide tax
exemption and accept payments in lieu of taxes, as previously described, is effectuated by enactment of this

Ordinance.
SECTION7. Limitation on the Payment of Annual Service Charge.
Notwithstanding Section 5, the service charge to be paid each year in licu of taxes for the part of

the housing project that is tax exempt but which is occupied by other.than fow income persons or families
shall beequal tothe fullamount of the taxes which would bepaid on that portion ofhe housing project if the

housing project were not tax exempt.

SECTIONS. Payment of Service Charge,

The annual service charge in lieu of taxes as determmed underthls Ordinance shall be payable in
thesame manner asgenelal propetytaxesarepayableto theCityanddistributed tothe severalumtslevymg
the general property tax in the same prop0liion as prevailed with the general property tax in the current
calendar year. The annual payment for each operating year shall be paid on or before July 1 of the then

Properly Tax Act (189'3 PA 206, asamended MCL211.1 et.s*_ q.)

SECTIONY. Duration.

This Ordinace shall remain in effect and shall remain in eifect for a period of thirty (30) years
from the effective date of thlS Ondmance . - :

SECTION 10. Sever ablhty

Thevarious sect{ons and p1 ovisions of thlS Orchnance shail bedeemed tobeseverable, and should
any section or provision of this Ordinance be declared by any court of competent jurisdiction to be
unconstitutionalorinvalid thesameshallnotaffectthevahdltyoftlns Ordinanceasawholeoranysection or
p10v131on of ﬂllS Ordmance, othel than the sectlon or pwv:smn so declared to be unconstitutional or

mvahd

SECT[ON 11, Inconsustent Ordmauces

Al ordmances or parts of mdmanccs inconsistent or in conflict with the provisions of this
Ordinance are repealed to the extent of such inconsistency or conflict.

SECTION 12, Effectwe Date,
This Ordinance shall become effectlve on April 6, 2018, as provided in the City Charter.

Ayes: Waterman, Williams, Woodward and Carter
No: Miller and Taylor-Burks
Ordinance Passed.

18-96 Resolution approval of the Development agreement between Venture Washington
LDHALP and the City of Pontiac, Moved by Woodward and second by Taylor-Burks.
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WHEREAS, the Pontiac City Council adopted a Low Income Housing Tax Exemption Ordinance,
effective April 6, 2018, that exempts the Venture Washington LDHALP (Washington Square) from
property taxes in lien of a service charge, commonly referred to as "Payment in Lieu of Taxes"
{("PILOT"); and

WHEREAS, the City and Washington Square have entered into a Deﬁol__opment Agreement/or the project;

NOW THEREFORE BE IT RESOLVED THAT, the Pontiac City Council approves the Development
Agreement between the Venture Washington WHALP and the City of Pontiac.

Be It Further Resolved that the Pontiac City Council authm ize the Mayor to execute the agreement on
behalf of the City. :

Ayes: Carter, Taylor-Burks, Watenman W:lhams and Woodwa:d _
No: Miller
Resolution Passed.

18-97 Consider a second leadmg ordinance to approve a PILOT for the Hamilton, 5
Carter Street, Moved by Councilperson Watenman a.nd second by. Councllpelson Taylor-Burks.

Ayes: Taylor-Burks, Waterman and Woodward
No Mllien_ Wliirams and Caﬁer" E

18-98 Resolutidn approval of the Municipal Service Agreement and the Development
Agreement between the Hamilton Limited Housing Dividend Housing Association Limited
Par tnelshlp and the City of Pontiac was strike from the agenda due to above ordinance failure.
Moved b"" Councilperson Woodward and second by Councilperson Taylor-Burks.

©. Ayes: TaYlof-Bu'rks, Wil!_ia s, Woodward, Carter and Miller
" No: Waterman
Motion Carried.

18-99 Consrden & second readmg ordinance to amend PILOT for Arborview Limited
Dividend Housing Association LLC, formerly known as Sanford Arms Limited Dividend Housing
Association Limited Partnership contingent upon the MSHDA award of the LIHTC housing
eredits. Moved by Councilperson Taylor-Burks and second by Councilperson Woodward.

ORDINANCE NO. 2353

THE CITY OF PONTIAC ORDAINS:
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SECTION1.  This Ordinance shall beknown and cited as the "City of Pontiac Tax Exemption Ordinance-
Sanford Arms Apartments formally known as Arborview Apartments.”

SECTION 2. Preamble.

It is acknowledged that it is a proper public purpose of the State of Michigan and its political subdivisions to
provide housing forits low-income persons and families and to encourage the development of suchhousing by
providingforaservicechargeinlieuofproperty taxes inaccordance withthe Act, The Cityisauthorized by this
Acttoestablish orchange the service charge fobepaid in lieu of taxes by anyor all classes of housing exempt
from taxation under this Act at any amount it chooses, not to exceed the taxes that would be paid but for this Act. It
isfurther acknowledged that such housing forlow-income persons and families is a public necessity, and as
the City will be benefited and improved by such housing, the encouragement of the same by providing real
estate tax exemption for such housing is a valid public purpose. It is further acknowledged that the
continuance of the provisions of this Ordinance for tax exemption and the service charge in lieu ofall ad
valoremtaxes during theperiod contemplated in this Ordinance are essential to the détermination of
economic feasibility of the housing pr o;ects that is constructed or 1ehablhtated with ﬁnancmg extended in
reliance on such tax exemption, : . &

The City acknowledges that the Sponson Sanfond Arms Limited Dlwdend Housing Association Limited
Partnership (as defined below) has p;ewously teceived anallocation under the LIHTC Program by the Michi gan State
Housing Development Authority, to acquire and tehabilitate, own andopeiateahousingprojectidentified as
Sanford Arms Apartments on certampzopeltylocated at: 100-187 Fiddis; 1:139 Leonard Court; and 121-
129 N. Sanford in the City.of Pontiac to serve low income persons and families, and that the Sponsor has
been paying to the City on account of this housmgpro_ject anannual service charge for public services in
lieu of all ad valorem propeity taxes as outlined in Ordinance No. 2110 and the agreement titled Payment
in Lieu of Taxes Ag:eement betweel he City of Pontiac and Sanford Arms Limited Dividend Housing
p (hereinafter “PILOT Agleement”) dated July 9, 2000,

A “Authonty” means th Mlchlga' State Housing Development Authority.

B. “Annual Shelter Rent™ ineans the tota! collections during an agreed annual period from or paid

s of a housing project representing rent on occupancy charges,

exclusive of Utlhtles

C. “LIHTC Progl am” means the Low-income Housing Tax Credit program administered by the
Authority under Section 42 of the Internal Revenue Code of 1986, as amended.

D. “Low Income Persons and Families” means persons and families eligible to move into a
housing project as defined in the Act,

10
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E. “Mortgage Loan” means a loan that is Federally-Aided (as defined in Section 11 of the Act) or
a loan or grant made or to be made by the Authority to the Sponsor for the construction,
rehabilitation, acquisition and/or permanent financing of a housing project, and secured by a
mortgage on the housing project.

F. “Sponsor” means Sanford Limited Dividend Housing Association, Limited Partnership, a
Michigan limited partnership, and any successor entity that receives or assumes a Mortgage
Loan, or initiates or assumes the property restrictions under a LIHTC Program regulatory
agreement,

G. “Utilities” means charges for gas, electric, watef:,*samtary“ s'é'i'wer and other utilities furnished to
the occupants that are paid by the housing project. A

SECTION 4.  Class of Housing Projects,

It isdetermined that the class of housing projects to which the tax exemptxon shall apply and for whicha
servicechargeshall bepaid inlieu ofsuch taxesshallbehousingprojects forLowIncomePersons and
Familiesthat arefinanced-with a Mortgage Loan or regulated m-accmdance with the LIHTC Program. .It
isfurtherdetermined that Sanford Anns Apart enis is of thls class. '

SECTION 5. Establlshment of Annual Serv:ce Charg

Thehousingproject 1dent1ﬁed as Sanfold Arms Apartmen
exempt from all ad valorem property taxes pursuan

ndthepropertyonwhich itis located shall be
dinance 2110 and PILOT Agreement, The City

acknowledges that the Sponsorand tlleAuthonty have established theeconomic feasibility ofthehousing
pr OJect nrehanceupontheenactmentandcontlpumgeffectofthls Ordinance, andthequahﬁcatmnof the

inthisOrdinance. The Clty agrees to accept payment of an annual service char ge for public services in lieu of
all advalorem property taxes, Effective immediately theannual service charge shall betheequal to 6% of the
Contract Rents actually collected by the housing project during each operating year. This Ordinance will
replace the PILOT Agreement. If for any reasons this Ordinance is found to be invalid then the PILOT
Agreement would contmue to remain in effect.

SECTION 6. Contractual Effe_ 1 f Ordinance,

Notwithstanding the prowsmns of section 15(a)(5) of the Act to the contrary, a contract between the City and
the Sponsor with the Authority as third party beneﬁcnary under the contract, toprovide tax exemption and
accept payments in lieu of taxes, as previously described, is effectuated by enactment ofthis Ordinance.

SECTIONT. Limitation on the Payment of Annuat Service Charge.

Nohwthstandmg Section 5, the service charge to be paid each year in lieu of taxes for the part of thehousing
projectthatistaxexempt butwhlch isoccupied by otherthanlow income persons or families shal] beequalto

11



March 27, 2018

the full amount of the taxes which would be paid on that portion of the housing project if the housing project
were ot tax exempt.

SECTIONS. Payment of Service Charge.

The annual service charge in lieu of taxes as determined under this Ordinance shall be payable in thesame
mannerasgeneralpr opertytaxesarepayableto theCity/Township anddistributed tothe sever alumtslevymg
the general property tax in the same proportion as prevailed with the general property tax in the current
calendar year. The annual payment for each operating year shall be paid on or before July 1 of the save
operating year. Collection procedures shall be in accordance with the provisions of the General Properly
Tax Act (1893 PA 206, asamended; MCL 211.1, ef seq.).

SECTION 9. Duration, G, ]
This Ordinance shall remain in effect and shall not termlnate 80 10ng asaM Aortgage Loan remains
outstanding and unpaid and the housing project 1emams ‘subject to income and rent resirictions under the
LIHTC Program &

SECTION 10. Severability. ;

The various sections and provisions of this'Ordinance shall be deemed to be severable and should any
section or provision of this Ordinance be declared by any court of competent jurisdiction to be
unconstitutional or invalid the same shall not affect the validity of this Ordinance as a whole or any
section or provision of this Ordinance, other than the section or pIOVlSIOH so declared to be
unconstitutional or invalid. e

SECTION 11. Inconsisten't Ordin.éi'l'].ées.

All ordinances or parts of ozdmances mcon51stent or 'm conflict with the provisions of this Ordinance
repealed to the_extent of such mconmstency or conf‘hct

_ 12 Effectwe Date.

This Oldmance shall become effect:ve Aprll 6 2018, as provided in the City Charter.

Ayes Tay101~Bmks Waterman, Williams, Woodward, Carter and Miller
No: None
Ordmance Passed.

18-100 Resolution approval of the Municipal Services Agreement and the Development
Agreement between Arborview Limited Dividend Housing Asseciation LLC, for mally known as
Sanford Arms Limited Dividend Housing Association Limited Partnership, and the City of Pontiac.
Moved by Councilperson Taylor-Burks and second by Councilperson Woodward.

Whereas, the Pontiac City Council adopted a Low Income Housing Tax Exemption Ordinance, Effective
April 6, 2018, that exempts the Arborview Limited Dividend Housing Association, LLC (Arborview

12
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Apartments) from property taxes in lieu of a service charge, commonly referred to as “Payment in Lieu of
Taxes” (“PILOT”); and

Whereas, Arborview Apartments has agreed to pay to the City and annual municipal services fee to
defray the City’s cost of providing police, fire and EMS services; and

Whereas, the City and Arborview Apartments have entered into a Municipal Services Agreement; and
Whereas, the City and Arborview Apartments also have entered into a Development Agreement regarding
the PILOT,

Now, Therefore, Be It resolved, that the Pontiac City Council approves the Municipal Services
Agreement and Development Agreement between the Azborvxe_'  Limited Dividend Housing Association,
LLC and the City of Pontiac. S

Be It Further Resolved that the Pontiac City Council authm ize the May/ _r to execute the agreements on
behalf of the City. .

Ayes; Waterman, Williams, Woodwald Carter, Miiler and Taylor—Burks
No: None - S
Resolution Passed,

18-101 Resolution to authonze.t e'Maym to sngu N[DOT funding agreement for the Joslyn
Road Resurfacing Project. Moved by Coun01lperson Taylor—Burks and second by Councilperson
Woodward. e ;

Whereas, the City of Poutlac has recelved the fundmg agr m th'e'Michigan Department of
transportation, and; .o

Whereas, the Departm
and;

Whereas, the project is budgeted in the 2017/2018 Majm Street budget,

Now, Therefore, Be It Resolved that the Pontiac: City Council authorized the Mayor or Deputy Mayor to

sign the _MDOT funding agreement for the North Sagmaw Water Main Replacement and Reconstruction.

. of Public Works, Engineeri mg Division has 1ev1ewed the subject agreement,

Ayes Wllhams, _Woodward Cartel Miller, Taylor-Burks and Waterman
-No: None . -
Resoiutmn Passed :

18-102 Resolutmn to adopt_amended resolution from 3-20-2018 for Council to have Legal
Counsel on a temporary basis from Clark Hill. Moved by Councilperson Taylotr-Burks and second by
Councilperson Waterman.

WHEREAS, Attorney Reginald M. Turner of the law firm, Clark Hill, has presented a revised
engagement letter dated March 20, 2018, to the Pontiac City Council regarding temporary legal
representation of the Pontiac City Council with regard to matters pending before said Council; and,
WHEREAS, Pursuant to 3.115 of the Pontiac City Charter, the Pontiac City Council may enter into
contracts for professional services; and,
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March 27, 2018

WHEREAS, Section 4.204 of the Pontiac City Charter also provides that the Pontiac City Council may
engage independent legal counsel on a temporary basis for purposes of obtaining the opinion or advice of
independent legal counsel in any matter pending before it and the revised Clark Hill letter specifically tracks
this provision.

NOW, THEREFORE BE IT RESOLVED, the Pontiac City Council hereby acknowledges and agrees to
the standard terms of the Engagement Agreement for Legal Sewmes dated March 20, 2018, provided by
Clark Hiil. i

Ayes: Woodward, Carter, Miller, Taylor-Burks Waterman Williams
No: None O
Resolution Passed.

Councilman Woodward left meeting at 12:55 p.m.

18-103 Postpone for one week the second request to authorize the Mayor and/or Deputy
Mayor to sign contract with International Construction:for CDBG Demolition Pro.]ect for Batch 9
in the amount of $86,927.00 and Batch 11 in the amount of:$91,312,00. Moved by Councilperson
Taylor-Burks and second by CouncnlpersoxfWatexman '

Ayes: Carter, Miller, Taylor—Burks, Watelman and Wllllams
No: None . L
Motion

President Pro-Tem Randy Carter adjﬁurx_;ed the mee't"i'rjé"'a't 1:52 p.m.

SHEILA R. GRANDISON
' ACTING CITY CLERK

14



April 3, 2018

Official Proceedings
Pontiac City Council
15" Session of the Tenth Council

A Regular Meeting of the City Council of Pontiac, Michigan was called to order in City Hall, Tuesday,
April 3, 2018 at 6:00 p.m. by President Kermit Williams,

Call to Order at 6:00 p.m.
Invocation —~ Don Woodward
Pledge of Allegiance

Roll Call

Members Present: Carter, Miller, Pietila, Tayloi -Bulks Waterman Wllhams and Woodward,
Members Absent: None S

Mayor Waterman was present,
Clerk announced a quorum.

18-104 Approval of the agenda Moved by Councnlpexson Woodwald and second by
Councilperson Taylor-Burks, i

Ayes: Miller, Pietila, Taylor-Bunks’,--ﬁ.
No: None '

‘aterman, Wii_i_iams, Woodward and Carter

arch 27, 2018. Moved by Councilperson Taylor-

Ayes Pletlla, 'I’aylor-Bmks Waterman__Wnlilams Woodward, Carter and Miller

Motmﬁ Cérrled

nt Head Repoxt Mayor Waterman and Jane Bais-DiSessa

Deputy Mayor Report or Depart ¢

Special Presentatto Kaeia Webb

18-106 Resolutmn for, Kaela Webb. Moved by Councilperson ‘l'aylor-Burks and second by
Councilperson Carter,

WHEREAS, It is the sense of this legislative body to honor an outstanding, young adult of
remarkable character, who is inspirational and who serves as a role-model to others; and,

WHEREAS, Kaela Webb is a Pontiac resident and attends Detroit County Day High School; and,
WHEREAS, Kaela Webb is an incredible student who not only has a 3.6 GPA, but was selected as

one of five finalists for the Prestigious Female of the Year Award presented by the Detroit Athletic
Club; and,



April 3, 2018

WHEREAS, Kaela Webb is an accomplished athlete who has attended the Final 4, four times, each
of the four years of her high school career and on March 17, 2018, made history at Calvin College in
Grand Rapids, clinching her third State Championship; and,

WHEREAS, Kaela Webb is a young leader who has proven to be dedicated to the community as
Kagla developed and implemented an outreach program called #KlutchKae, hosted a free basketball
clinic for Pontiac residents, created and provided Christmas cards and gifts to Veterans which were
donated to the American Legion Cooks #20 post, participated in the Alpha Kappa Alpha Day of service
event, assisted in cleaning the Baldwin Center in Pontiac, and has been involved in many other service
projects; and,

WHEREAS, Kaela Webbisa usmg star and serves as an example, the sky is the limit and with
young people like Kaela Webb, there is hope for a better tomorro v and the possibilities are endless.

ncil, and members of this great
ts of Kaela Webb for a job

NOW, THEREFORE BE IT RESOLVED that the Ponnac'clty'cff"
community, honor and salute the personal accomphshments and achieve

well done and for truly representing the City of Pontlac ‘Congratulations.

Ayes: Taylor-Burks, Watelman Wllha
No: None .
Resolution Passed.

Recognition of Elected Officials — Melame Ruthe: foxd leiary Board Secretary and County
Commissioner David Bowman

18-107 2" request to authm ize tl:e Mayor andlm Deputy May' . to sugn contract with
International Construction for CDBG Demolition Project for Batch 9 in the amount of $86,927.00
and Batch 11 in the amount of $91 312 00. Moved by Councilperson Woodard and second by
Counc1lpelson Pletlia = o

Whereas, the Caty of Pontlac advertlscd and recelved 1esponses to a request for proposals for Home
Demohtlon for Batches 9°& 11 on October 2, 2017 and publically opened bids; and,

Whereas; the original contractor has defaulted on their contracts and the remaining homes in Batch 9 &
11 need to be demolished; and, =

Whereas, in an attempt to finish demoht(on of the remaining homes in Batch 9 & 11, International
Construction , Inc. was contacted; and,

Whereas, Intematmnal Construction, Inc. has agreed to hold their original bid prices, for Batch 9 in the
amount of $86,927.00 and Batch 1. in the amount of $91,312.00; and,

Whereas, the contracts will:be d to International Construction, Inc. The total funding for all work
performed, by the contractor; under this agreement and will be funded by CDBG dollars,

Now, Therefore, Be It Resolved that the Pontiac City Council authorize the Mayor and/or Deputy
Mayor to sign a contract with; International Construction, Inc. for Home Demolitions for Batch 9 in the
amount of $86,927.00 and Batch 11 in the amount of $91,312.00.

Ayes: Waterman, Williams, Woodward, Carter, Miller, Pietila and Taylor-Burks
No: None
Resolution Passed.

There were 13 individuals who addressed the body during public comment.
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April 3,2018

Honorable Mayor Deirdre Waterman Reported

Councilman Don Woodward, Attorney Anthony Chubb, Councilwoman Gloria Miller, Councilwoman
Patrice Waterman, Councilwoman Mary Pietila, Councilwoman Doris Taylor-Burks, Pro Tem Randy
Carter and President Kermit Williams made closing comments. Acting Clerk Sheila Grandison had no
closing comments,

President Kermit Williams adjourned the meeting at 8:49 p.m.

SHEILA R. GRANDISON
ACTING CITY CLERK




'DEPARTMENT OF COMMUNITY DEVELOPMENT

03N0H

Memorandum S 2
oA ]
= X
To:  Honorable City Council ;«E: ::U
¢y O
From: Garland S. Doyle, M.P.A., CNP, Deputy Director, Community Development Bﬁpmjge
< =
Thru: Jane Bais-DiSessa, Deputy Mayor RIS
M o
Date: April 5, 2018 2 ®

Re:  Sale of Vacant Land Parcel 14-30-354-013

The City has received an offer from Rushmore Loan Management Services, LLC to purchase a
vacant lot for $300.00. Parcel #14-30-354-013 is 0.05 acres of land located on Oriole Rd. The
company owns the house on the lot in front of the property. They want to purchase the lot so they
can sell the home and lot to the new homeowner.

In accordance with Chapter 3.1113 of the City Charter, we are requesting that your Honorable
Body schedule a public hearing on the offer to purchase vacant land.

Subsequently, City Council may consider Rushmore Loan Management Loan Services, LLC offer
to purchase parcel #14-30-354-013,

Since this Agreement will have a benefit to the City, I am recommending that the City Council
pass the following two resolutions:

Resolved, that the Pontiac City Council schedules a public hearing on the offer to purchase
vacant lot for April 24, 2018

After the City Council public hearing:
City Council accepts the offer from Rushmore Loan Management Services, LLC for
$300.00 to purchase parcel #14-30-354-013.

Be it further resolved that the Pontiac City Council authorizes the Mayor and Clerk to
execute the sell.

47450 WOODWARD AVE, PONTIAC, MICHIGAN 48342 « (248} 7583030 « Fax (248) 758-3292







DEPARTMENT OF COMMUNITY DEVELOPMENT

Memorandum o B8
2 o

=N

To:  Honorable City Council g?‘,) :iu g%
¢ o

From: Garland S. Doyle, M.P.A., CNP, Deputy Director, Community Development Eﬁpa;gnelﬁ

< = M

Thru: Jane Bais-DiSessa, Deputy Mayor S L
s 2
Date: April 5, 2018 5 @®

Re:  Sale of Vacant Land Parcel 14-33-257-002

The City has received an offer from Horace Woodson to purchase a vacant lot for $150.00,

Parcel #14-33-257-002 is 0.14 acres of land located on Elm Street. Mr. Woodson is an adjacent
property owner.

In accordance with Chapter 3.1113 of the City Charter, we are requesting that your Honorable
Body schedule a public hearing on the offer to purchase vacant land.

Subsequently, City Council may consider Horace Woodson offer to purchase parcel #14-33-257-
002.

Since this Agreement will have a benefit to the City, I am recommending that the City Council
pass the following two resolutions:

Resolved, that the Pontiac City Council schedules a public hearing on the offer to purchase
vacant lot for April 24, 2018

After the City Council public hearing:

City Council accepts the offer from Horace Woodson for $150.00 to purchase parcel #14-
33-257-002.

Be it further resolved that the Pontiac City Council authorizes the Mayor and Clerk to
execute the sell.

41450 WOODWARD AVE, PONTIAC, MICHIGAN 48342 « (248) 758-3036 « Fax (248) 758-3292






CITY OF PONTIAC

OFFICIAL MEMORANBUM

Executive Branch

TO:

FROM:

DATE:

Cc:

RE:

Honorable Mayor, Councit President and-City Council Mambers

Jane Bajs-DiSessa, Deputy Mayor %4, ,cﬁw ﬁ/,w“»

April 6, 2018

Nevrus Nazarko, Finance Director, Anthony Chubb, City Attorney, and Sheila
Grandison, City Clerk

Agenda Item Request: Resolution to approve the creation of One Code
Enforcement Manager and four Code Enforcement Officers at an
estimated cost of $366,363.30 (includes salary and benefits),

In an effort to reinstate fhe City's Code Enforcement function, it fs recommended that the
following positions be created: One (1) Code Enforcement Manager and Four (4) Code
Enforcement Officers. The total cost for these positions s estimated at $366,353.30,
howaver, this amount may change based on Gity Council's approved budget. Please note
that this figure includes salary and benefits. Copies of the job descriptions and totai
personnel costs for these position$ are aftachad for your Information.

This requesi is based on the repor presented by the Finance Director Nevrus Nazarko
{See attached Memo dated Cetober 2, 2017), and the Wade Trim for Code Enfercement
services contract as approved by the City Councl on December 7, 2017.

I will be attending the City Council meeting to address any questions.

JBD

Aftachments

HYITD A L1D OYiINGd
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DATE: October 2, 2017

TQ: Mayor Deirdre Watarman,
FROM: Nevrus P. Nazarko, CPA, Finance Director
Ce Jane Bals-DiSassa, Deputy Mayor

SUBJECT: Planning & code enforcement insourcing fiscal analysis

Maovor Waterman,

Per your dirsction, finance depariment has been looking at the fiscal impoct and
feasibility of Insourcing the Planning Department and Code enforcement functions away
from Wade Tim back under the Cify of Pontiac administration.

Background:

City of Pondiac, uniil the ardval of smergency monaget, had suspended the code
enforcemen! and later on cutsourced to Wade Trim, both planning and code
enforcement funclions.

Here Is a quick summary of planning function and its respeciive personnel expendifures
for the fiscal year ending 06/30/2005; | could not find the corresponding daiq for code
anforcement as it may have been blended in with the building deparfment.

T Weges | fca” | frringes | [TotalCost
{ ! ! _ H

Planning. 1 75520007 | 2041350 [118,998.69 | 39461435

Current sitvation: -

Currently, planning services ond code enforcement are handled by Wade Tiim, on

contractual basis. The confract extension that expires on December 31, 2017 provides

that Wade Trim employs a planner for 24 hours a wesk at an annual cost of $114,000.

Code enforcement services that started back In 2015, provide for 5 code enforcoment

officers of an annual cost of $375,000. These are the charges based on the confract that

explred on June 30, 2017. However, Wade Trim has requested that ¢ coniract exiension

for the above services wilt cost as follows:

1- Planning af $310,000 peryear, providing o full time planner and an assistent planner.

2- Code Enforcement af $423,000 per year providing 5-cods enforcement officers at 35.7
hours per week on averags,

Estimated cosl of Insourcing these services:
To bring these services back In house, | have run the numbers for both departmens, The

estimated costs are based on the following assumptions:
1- Ptanning Department: 1 full time planning director, 1 full fime asslstant planner, and 1

full ime administrative assistant.




2- Code Enforcement: 1 full ime code enforcement, officer serving as supervisor as well,
4 full ime Code enforcement officers, plus 3 pick-up trucks fo be used for the code
snforcement actlivities.

3- Supplies, computer equipment, and utllifles are not included in this calculation, as they
are already included in the building fund budget.

Here is o short summary of these calculations:

Plcmnlng Depariment staffing:

Ip I 5 ala;-_g » ‘ 1'rcvta[ Benefils lTotal ?er Posltlnn_';
iSemor Planner T 35,000 00 1_$ 32,293 04 s 117,293.04 ;
‘Junfor Planner FT 19 68,000.00 0 % 29,586, 54_.__$ | 97,586.64 |

'CustomerServIce Rep T S 33 28000 18 24,059,22 | S 57,339, 22
i ‘Entals $186,280.00 ' & 8593850 § 272,218.90 ,

‘Code Enforcement staffing:

'Posltion o alam | ota] Beneflls Total PerPoslﬂon;
[Cade Enforcementsupervlsor $ 65, 00000 1§ 32811065 9781106 i

|Code Enforcement Officer  _ $ 40,000.00 :_$ . 24,38106,§  64,381.06,
|Code Enforeement Officer  , $ 40,0000 $  24,381061$ 6438106
ICode Enforcement Offfcer 1 $ 4000000 $ 27181068 6718106
lCode Enfurcemenwﬁlcer i$ 370000003 265054618 63,505.45
o ... Totels $222,0000 1 135280.70 [§  357,266.70
frucks:

) Treks 7 77T T Fuebadd | Damage | Grand Yotel
aPuckupTrucksnaadedfor:nspectors Tllie; needed 1 Cost NehldeCOst _Maine Ansurapee  Cost
IT bereplaced every 7years) Plc-(Upl ZQOOOOBL 8700000 6.50000: 7,500, '7101,900.03;.

]
A

T 87,00000 . 650000 7,500.00 ; 101,000,00

Fiscal Impact:

A gulck look at the above costs shows that the plonning personnel wilt cost the Cily less
than the proposed contract,

The cost of code enforcement, Including personnel and equipmend, wil be $458.240,
which is $35,000 higher In the firs! year than the proposed Wade Trim proposed coniract,
However, when we factor in the fact that the purchase of frucks is o start-up cost, the
annudl cost fo the Cily is aclually slightly lower compared to Wade Trim,

Addiiloned cost factors Ihat can't be easy deferminable will pay o factor info the decision

of insourcing the services aferementionad here: Such costs are:

1- Additional Insurance deductible costs for the liabllity and property.

2- Amorlization of cars and other equlpmem‘ and the need to reploce within 5- ? years
with new equipment.

3- Increased workload on the existing managerial shucture and adminisiration.

4- Abflity to hire and relain qualified employees.




On the other hand, the increased efficlency and quality of work to be provided by the
above services, con bring In additional revenues that not only will offset the costs, but can
support other cily related services,

Recommendation: .

Given the fact that we have o baianced budget for the 17-18 fiscal year and the Insourcing
will not require addifional funds jo be appropriated, | believe that the process o insource
ihe planning and code enforcemant funciions makes financial sense and it Is fully supported
with the current budget allocation.

. if you {The Mayor) declide that this is the best course of aclion for the Clty and fhe City
Councl agrees with your recommendation, the following steps are in order

1- Creating the positions via councii resolution and establishing the pay ranges.

2- Posting and recruiting aclivity.

3- Setting up Ine office space for the new personnel,

4 Setling up the infrastructure to support the above insourcing

The time required for these steps can be 4 fo 4 months, however, with the assistance of
Wade Trim and locking into the possibility of utifizing some of their current staffing, the actual
Implemeniction time can be much shorler,

The above andlysis and recommendation, although solid, may have not cover dll the cosls
and considerations invalved in the insourcing of these services. However, the history of these
services for fhe last 5 years, and the new realifies such s iIncreased development efc.,

support the concept of bringing them back.

Please let me know ¥ you have any questions or need additional Information.




CITY OF PONTIAC

Code Enforcement Manager
FLSA: Executive exemnpticn

Summuary: The Cade Enforcement Manager will be responsible for planning, managing, and overseeing Zoning and
Code Enforcement profects; overseeing enfarcement of commercial and residential inspecilons and determining and
enforcing compliance with city ordinances, ‘

Supervision
Supervision Received: Works under broad supervision of the Community Development Director.

Supervision Given: Wil supervise Code Enforcement Officer and support staff.

Job Environment

¢ The environment in City Hall is one of a typical business office environment, with electro-mechanical
computer- and telecommunications-related equipment, exposure to noise from shredders, printers, copiers,
telephones, and ather computer-related equipment.

+  While perfarming duties of this position, the Code Enforcement Manager is regularly exposed to outside
weather conditions, which can vary from extreme heat o extreme cold. The naise level Is usually moderate
but may be elevated.

+  Operates PC-based cornputer system and other office equipment.

«  When representing the City at events outside of the office or corducting monitoring visits, the environment
may include indoor ar outdacy vendes, which are subject to environmental conditions beyend the conirol of
management. Noise levels may be elevated at some events.

Essential Functions

The essential functions or duties listed below ere intended only os ihistrations of the various types of work that may be
performed, The omission of specific statements of duties does not exclude them from the position if the work is similat,
reloted, or a logical assignment of the position:

¢ Recommends and implements policies and procedures to gnsure efficient and effective code enforcement
activities in compliance with City guidelines, standards, goals, and objectives.

»  Prepares recommendations for amendments and additions to codes or regulations.

«  Plans, prioritizes, assigns, reviews work progress and quality, and participates in the work of siaff who
provide code compliance services.

«  Recommends and assists in the implementation of departmental goals and objectives.

¢ Parlicipates in preparing and administering the code enforcement division budget.

+  Monitors expenditures and recommend budgetary adjustments as necessary,

*  Reviews site plans for residential and commercial buildings along with all permit applications.

«  Conducts field investigations, gathers and analyses information, makes findings and takes appropriate
action. :

» -~ Coordinates the City's response or directly respends 1o and investigate citizen complaints concerning alleged

or patential ecde violations,
January 2018 Planner, Page 1of3



+  Enforces city codes and zoning ordinances.
s Oversess blight court administration

Typical Assignments

Administrofion
s Develops, maintains and update records, inspections and plan reviews.
+  Provides technical assistance to developers, staff and the public.
+  Prepares forms, statistics, letters, citations and reports.

Communication
»  Explains code znd ordinance standards to residents, answer questions, assist in corracting probiems and aid
residents” efforts to comply with standards.
+  Oversees enforcement activities with other agencies.
Research
v Gathers and prepares evidence related to dangerous buildings attend and testify at hearings and meefings.
v Researches, investigates and resolves complaints.

Public Relations
+  Appears in court or other judicial or quasi-judicial procesdings.
+  May serve as an advisor to the Zoning Board of Appeals,

Recommended Minimal Qualifications

Edwucation, Training, and Experience; Bachelor's degree in a refated field; five years’ progressive experience in relevant
code and/or enforcement activities, sufficient to produce knowledge of governmental operations, cour procedures,
and inspections.

An employae in this classification must possess upon hire and maintain a valid Michigan operator's Jicense.
Krnowladge, Abllity, aind Skilk:

Knowledge:

»  Working knowledge of budgeting and cost estimating procedures.

¢ Thoreugh knowledge of modern methods, matesials, tools and equipment involved ia building deslgn and
construction.

© «  Considerable knowledge of laws, codes and ardinances and regulations refating to building construction,

safety, workmanship standards, zoning and general public nufsances, electrical and heating installations and
mazintenance.

«  Familiarity with the organfzational structure and operations of the City.

Ability:
«  Ability to understand, speak, and weite in the English language.
+  Ability to read and interpret documents and write routine reports and correspondence,
+  Ability 1o speak effectively before a group of persons.
»  Ability fo initiate and defend actions before Mayor and City Council,
«  Ability to perform multiple tasks accurately and efficiently under time constraints.
+«  Ability to design technically complex visual aids such as maps, tables and charts.
«  Ability to work both independently and cooperatively.
»  Ability to exercise professional judgment and maintain confidentiality when necessary.
s Ability to apply the overal mission of a depariment to make executive support decisions.
Tanuary 2018 Planner, Page 20f3



s+ Ability to develop and maintain programs, strategies, and procedures to provide effective code compliance
services, .

= Ability to interpret City ordinances.

»  Abifity to foliow complex instructions,

+  Ability to prepare and document code violations.

«  Ability to detect and focate defective warkmanship and materials and other hazards and ascertain cormective
measures

*  Ability to read and interpret blueprints, working diagrams and specifications and compare them with
construction in pregress recegnizing deviations in plans,

o Ability to apply instructions and guidelines ir the dispesition of problems,

»  Abllity to facilitate productive discussions, diffuse arguments, tesolve conflict, to arbltrate andfor negohate

solutions.

Skills:

¢ Computer skills that encompass effective use of word processing, presentation, spreadsheet, email, and
Internet browser software

= Skill In reviewing and interpreting site plans, specifications end complex construction drawings

Physical Requirements

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasenable accommodations may be made to enable individuals with

disabilities to perform the essential functions,

Minimal physical effort required to perform work under typicat office conditions, While performing the duties of this
job, the employee is regularly required to sit and stand; walk on uneven teerain, <limb stairs, bend, stoop and kneel;
must regulatly lift and or move items up to 25 pounds, frequently lift items up to 50 pounds; be able to cleary hear
constituents when speaking in persen or en the telephone, Specific vision abllities required by this job include close
vision, distance vision, color vision, peripheral vision, depth perception, and the abitity to adjust focus.

This job description does net constitute an employment agreement between the employer and the employee and &
subject to change by the employer 5 the needs of the employer and requirements of the job change,
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CITY OF PONTIAC

Cade Enforcement Officer
FL3A: Hourly

Surnmory: The Code Enforcement Officer will be responsible for performing commercial and residential inspections
throughout the City of Ponliac to determine and enforce compliance with city ordinances.

Supervision
Supervision Received: Works under supervision of the Code Enforcement Manager

Supervision Given: Nona.

Job Environment

«  The environment in City Hall is ane of a typical business office environment, with eleciro-mechanical
computer- and telecommunications-retated equipment, exposure to noise from: shredders, printers, copiers,
telephones, and oiher computer-related equipment.

+  While performing dutles of this position, the Code Enforcement Officer is regularly exposed to owtside
weather conditions, which can vary from extrerne heat to extreme cold. The noise level is usuzlly moderate
out may be elevated.

s Operates PC-based computer system and other office equipment. B

s When representing the City at events outside of the office or conducting montosing visits, the environment

© may include indoor or outdoor venues, which are subject to environmental conditions beyond the control of
management. Naise fevels may be elevated at same events,

Essential Functions

The essential functions or duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude themn from the position if the work is simitar,
related, or a logicol assignment of the position:

¢ Reviews site plans for residential and commerciat buildings along with all permit applications.

+  Inspects demolition sites 1o ensure proper safety methods are being used for the protection of adjacent
property and public .

«  Receives complaints regarding violation of City ordinances; investigate and determine proper course of
action, .

*  Reads and studies city codes and zoning ordinances to become familiar with requirements and standards.

¢ Attends to citizen complaints regarding rodents, with prevention technigues, extermination procedures and
related safety measures,

»  Assists with and enforces bfight court ordinance.

Typieal Assignments

Administration .
+  Develops, maintains and update records, inspactions and plan reviews.
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»  Acts as project manager for review of development applications
¢ Provides technical assistance to developers, staff and the public.
o Prepares forms, statistics, letters, citations and reports.
Communication -
+_ Explains code and ordinance standards to residents, answer questions, assist in correcting problems and aid
residents’ efforts to comply with standards.
v+ Coordinates enforcement activities with other agencies.
Research
«  Gathers and prepares evidence refated to dangerous buildings attend and testify at hearings and meetings.
+  Researches, investigates and resolves complaints,

Public Relations
+ Appears in court or other judicial or quasi-judicial proceedings.
+  May serve as an advisor to the Zoning Board of Appeals,

Recommended Minimat Qualifications

Education, Training, and Experience. High School Diploma or equivalent; three years’ experience in relevant code
andfor enforcement activities, sufficient to produce knawledge of governmental operations, court pracedures, and

inspections.
An employee in this classification must possess upon hire and maintain 3 valid Michigan Operators license,
Knowledge, Ability, and Skill:

Knowledge:
¢ Thorough knowledge of modem methods, materials, tools and equipment involved in buitding design and

canstruction,

v Cansiderable knowledge of faws, codes and ardinances and regulations relating to building construction,
safety, workmanship standards, zoning and general public nulsances, efectrical and heating installations and
rmaintenance.

+  Famillarity with the organizationat structure and operations of the Clty.

Abifity: .

»  Abllity to understand, speak, and write in the English language.

v Ability to read and interpret documents and write reutine reports and correspondence.
v Ability to speak effectively before a group of persons,

»  Ability ta initiate and defend actions before Mayor and City Councit,

+  Ability to perform multiple tasks accurately and efficiently under time constraints.

«  Ability to design technically camplex visual alds such as maps, tables and charts,
Ability to work both independently and cooperatively.

.
v Abllity to exercise professional judgment and maintain confidentiality when necessary,
+  Abllity to apply the overall mission of a department 1o make executive support decisions.
+  Ability to interpret City ordinances.
+  Ability o follow caomplex instructions. .
»  Ability to prepare and document code violations.
+  Ability to detect and locate defective werkmanship and materials and other hazards and ascertain corrective
measuras
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= Ability to read and interpret blueprints, working diagrams and specifications and compare them with
construcion in pregress recognizing deviations in plans.

+  Ability to apply instructions and guidelines in the disposition of problems.

»  Ability to deal tactfully with the public

Skills:
«  Computer skills that encompass effective use of word processing, presentation, spreadsheat, emall, and

Internet browser software
+  Skill In reviewing and interpreting site plans, specifications and complex construction drawings

Physical Requirements

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job, Reasonable accommodations may be made to enable individuals with
disabllities to perform the essentlal functions.

Winimal physical effort required to perferm work under typical office conditions. While performing the duties of this
Jjob, the employee is regularly required to sit and stand; walk on uneven terrain, climb stairs, bend, stoop and kneel;
must regularly lift and or move items up to 25 pounds, frequently lift items up to 50 pounds; be able to clearly hear
constituents when speaking in person or on the tefephone. Specific vision abilitles required by this job include close
vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus,

This Job description does not constitute an employment agreement between the employer and the employea and is
subject te change by the emplover as the needs of the emplayer and requirements of the job change.
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CODE ENFORCEMENT

Position

Code Enforcement supervisor
Code Enforcement Officer
Code Enforcement Officer
Code Enforcement Officer
Code Enforcement Officer

Clty of Pontiac
Code Enfarcement Personne| Costs 2018

Salary A Health Insurar Dental Life sTR LD Total Per Position
65,000,00 4,972.50 17304.02 869.04 3 17.55 5 25835 $ 23075 §
40,000.00 3,060.00 17304.02 869.04 $ 1080 $ 159.60 $ 14200 $
40,000.00 3,060.00 17304.02 865.04 g 10,80 S 159.60 $ 14200 S
40,000.00 3,060.00 17304.02 865.04 $ 10,80 $ 15980 § 14200 §
40,000.00 3,060.00 17304.02 £69.04 s 10.80 S 15960 § 14200 $
Totals $ 225,000:00 17,212.50 $ 15,502.50 $ 86,520.10 $ 434520 $ 15750.00 5 6075 § 89775 & 79875 S
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CITY OF PONTIAC

OFFICIAL MEMORANDUM S
Executive Brapch - L =
TO: Honorable Mayor, Council President and City Council Members e on
= ) —

FROM:  Jane Bais-DiSessa, Deputy Mayor wa /5&4/0 Coag— B
)

DATE:  April 6, 2018 fa E

o

Cc: Nevrus Nazarko, Finance Director, Anthony Chubb, City Attorney, and Sheita
Grandison, City Clerk o
RE: Agenda ltem Request: Resolution to change the job title of the

approved Customer Service Representative for the Planning Division to
Planning Technician; and to increase the hourly rate from $16.00 to

$17.00.

After much review, it is recommended that the job tille for the Customer Service
Représentative position for the newly reinstated Planning Division, be reclassified as a
Planning Technician. This new job title best reflects the responsibilities needed for this

position.

A copy of the proposed job description is attached. In addition, in an effort to offer
competitive wages, it is recommended that the hourly rate be increased from $16.00 to

$17.00.

| will be attending the City Council mesting to address any questions.

JBD

Attachment
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Planning Technician

FLSA: Non-exempt.

Summary: The Planning Technician is responsible assisting with Planning Department with customer s service, review
of site plans anci varlous projects.

Supervision

Supervision Received: Works under the supervision of the Planning Manager

Supervision Given: No supervisory respansibilities.

Jobh Environment

The environment in City Hall s one of a typical business office environment, with electro-mechanical
computer- and tetecommunications-related equipment; exposure to noise from shredders, printers, copiers,
telephones, and other computer-refated equipment,

Operates PC-based computer system and other office equipment.

Errors could result in the damage to or loss of information or money resulting in fi nanc1a! or legal
consequences to the City,

The noise level is usually medium,

Essential Functions

The essential functions or duties fisted below are intended only as itlustrations of the various types of vork that‘may be
performeéd. The omission of specific statements of duties does not exclude them from the position if the work is similar,
refated, or a logical assignment of the position:

Answers customer inquiries,
Prepares and maintains a variety of statistical, bookkeeping, or relatively complex reports.
Gathers informatlon, records and summarizes data, and inform supervisor of any unusual findings.

»  Assists in the preparation of special records and reports.

s Organizes, files, and records information.

»  Receives and screens incoming calls and visitors, determining which priority matters are, and alerting the
Director accordingly.

»  Composes letters and memoranda in response to incoming mail or calls.

»  Researches, compiles, assimilates, and prepares documents,

o Reads and screens incoming correspondence and reports, making praliminary assessment of the importance
of materials, and organizes documents, handling some matters personally, snd forwarding approptiate
materfals to other personnel.

s Prepares agendas and collects materials for meetings and conferences,

« Provide support to Planning Department staff,

«  Other duties as assigned.

Typical Assignments
Administration

-

Organizes, files, and records documents / items as assigned,
Assists in the review of site plans,
Assists in preparing agenda iters.

Appraved by TAB December 18, 2013 Customer Service Representative, Page 1 of 3
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. Communication :
. »  Facilitates constituent inquiries and casework,

Recommended Minimal Qualifications

Educqtion, Training, and Experience. High school diplo;ﬁa; and three years of plaﬁning/ code enifcrcement experience,
An employee in this classification must possess and maintain a valid Michigan Driver's license.

Knowledge, Ability, and Skill:

Knowfedge:

= Familiarity with building codes, zoning and ordinances.

«  Familiarity with the organizational structure and operations of the City.
«  Some knowledge of employee policies and procedures.

¢ Some knowledge of the City's Master Plan.

Ability:

e Ability to understand, speak, and write in the English language.

¢ Ability to read and interpret documents and write routine reports and correspondence.

e Ability to speak effectively before a group of persons.

+  Ability to deal with customers who may become verbally combative in a telephone or personal situation.

o Ability to perform multiple tasks accurately and efficiently under time constraints,

¢ Ability to work both independently and cooperatively,

o Ability to exercise professional judgment and maintain confidentiality when necassary.

s Abllity to apply the overall mission of a department to make executive support decisions.

¢ Ability to review several diverse reference sources and select and synthesize data for reports and other forms
of correspondence.

+  Ability to apply instructions and guidelines in the disposition of problems.

+  Ability to follow complex instructions.

= Ability to type to meet standards in giving out information and referring callers,

¢ Ability to use diplomacy, discretion, and judgment in giving out information and referring calters.

*  Ability to make decisions and take necessary actions.

s Ability to maintain composure during stressful situations,

s Ability to efficiently handle multiple tasks requiring a high degree of attention to detail.

»  Ability to type 25 words per minute.

Skitts;
»  Computer skills that encompass effective use of word processing, spreadsheet, emall, and Internet browser
software.

Physical Requirements

The physical demands described here are representative of those that must be mat by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Minimal physical effort required to perfarm work under typical office conditions, While performing the duties of this
iob, the employee is regularly required to sit and stand; must regularly-lift and or move jtems up to ten pounds,
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frequently lift items up to 25 pounds, and occasionally lift or move items up to 50 pounds; be able to clearly hear
constituents when speaking in person or on the telephone. Specific vision abilities required by this job include close
vigion, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus,

This job description does not constitute an employment agreement between the employer end the emplayee and is
subject to change by the employer as the needs of the employer and requirements of the job change.
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