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P ONTIAC H ISTORIC  DISTRICT  COMMISSION  

SP ECIAL  MEETING  
O c t o b e r  1 8 ,  2 0 2 3 ,  6 : 0 0 P M  

CITY HALL – 2ND  FLOOR –  COUNCIL CHAMBERS 
47450 WOODWARD AVENUE –  PONTIAC, MICHIGAN 

 
Agenda 

1. CALL TO ORDER: 

2. ROLL CALL: 

3. OFFICIAL COMMUNICATIONS: 

4. MINUTES FOR REVIEW: September 13, 2023 

5. APPROVAL OF THE AGENDA:  

6. UNFINISHED BUSINESS: 

A. Election of Vice Chair 

7. NEW BUSINESS: 

A. Application #: HDC 23-041 
Applicant:  Brett Mahaffey, Renewal by Anderson 
Address:  161 E Iroquois Rd.  
Request:  Replace Sixteen Windows   
 

8. PUBLIC COMMENT: 

9.  STAFF COMMUNICATIONS: 

A. Next Meeting: November 8 

10.  ADJOURNMENT: 
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CITY OF PONTIAC, MI 
 

HISTORIC COMMISSION MINUTES 

Wednesday, September 13, 2023 – 
6:00 P.M. 

City of Pontiac City Council Chambers 

I. CALL TO ORDER: (6:05pm) 

II. ATTENDANCE 
Present:  Chair Rick David, Ken Burch, Regina Campbell, Fernando Bales, Jen Burk, Jim Allen, Rachael Clark 
(Quorum Reached)  
Staff Members:  Mark Yandrick, Planning Manager 

      

III. OFFICIAL COMMUNICATIONS 
Planning Manager Yandrick welcomed the new members to the board and thanked Kathy Henke and Linda Porter 
for their service on the board.  

 
IV. AMENDMENTS TO & APPROVAL OF THE AGENDA 
Planning Manager requested the commission add the selection of the Vice Chair under new business. 
Commissioner Burch made a motion to approve the agenda as amended.  The motion was seconded by 
Commissioner Burk.  

 
V. ADOPTION OF MINUTES: 
A motion was made by Commissioner Burch and seconded by Commissioner Burk to adopt the minutes from 
August 16, 2023. Motion passed 6-0.  

 
VI. OLD BUSINESS: 
The commission discussed the appropriateness of electing a vice-chair at this meeting.  Planning Manager 
explained the duty of the vice-chair is to perform the duties of the chair in his or her absence and to assist the 
chair in running the meeting by performing tasks such as timing public comments.  The commission decided not to 
elect a vice-chair at this meeting so as to give the new commissioners time to adjust to the role of being on a 
historic commission.  The commission determined that a vice chair should be elected at the October meeting.  

 
VII. NEW BUSINESS: 
A. Application #: HDC 23-026 
Applicant: Kyle Westburg, West Construction Services 
Request: Repairs and Improvements 
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Address: 79 Oliver St.   

 
Planning Manager Mark Yandrick gave a presentation on the applicant’s request. The applicant is 
requesting a Certificate of Appropriateness for the renovation of 79 Oliver St.  The applicant is proposing a 
new roof, new windows, a replacement front door and a new front porch.  City records indicate the HDC 
denied a request to demolish the structure on July 24, 2013.  Staff’s presentation went over the details of 
the proposed work and compared it to the Secretary of the Interior’s standards of approval.  Staff made a 
recommendation to approve the repairs and exterior alterations for 79 Oliver St. without conditions.   
 
Kyle Westburg, owner of West Construction, spoke in regards to the application.   The applicant gave an 
overview of the history of his company.  His company did the historic renovation of the Sears building at 
154 Lafayette Street. His company renovated the Strand Theatre in 2016.  The applicant expanded on the 
poor condition of the home and the need to repair and renovate as much of the structure as possible.  
The proposed shingles are architectural shingles.  The front porch was enclosed at some point in the 
1950s and 1960s.  The dormer extends over the porch, there is actual floor space above the porch.  The 
decking is new within the last 40 or 50 years.  The applicant is proposing a new porch that is consistent 
with the design of porches elsewhere on Oliver St.   The front windows will be wood clad. The applicant is 
proposing 4 by 4 posts for the front porch.  
 
Commissioner Allen asked if the windows are six over one. The applicant replied that that is what was 
there historically. Commissioner Allen stated that six over one are common in this area.  The applicant 
replied they can consider this. Commissioner Allen noted that the proposed door is good.  
 
Commissioner Bales asked if an additional beam is needed above the porch to hold the roof.  The 
applicant replied that it is possible but such a beam would be hidden.  
 
Commissioner David asked the applicant to elaborate on the Land Bank’s role.  The applicant replied that 
the property is owned by the Oakland County Land Bank.  The Land Bank received a grant from the state 
that will be funding this and other projects.  Commissioner David asked what the applicant’s schedule is.  
The applicant replied that the dollars must be spent by the end of the year.  His intention is to have the 
project done in November or December. The applicant hopes the home will be owner occupied once 
complete.  
 
Commissioner Allen stated that this project will be the poster child for the neighborhood and therefor the 
standards that are set for this house will impact the rest of the neighborhood.  The applicant agreed and 
stated he hopes to do a quality and historically sensitive renovation for that very reason.   
 
Commissioner Burch explained that affordability has always been an issue in historic districts.  The 
commission seeks to strike a balance between historic accuracy and providing affordable options for 
applicants.  The goal of this is to entice property owners to get their proper approvals.  If the process is to 
expensive or cumbersome it is more likely that property owners will ignore the process or avoid getting 
proper permits.  
 
Commissioner Allen complimented the applicant and stated the project is stellar. Commissioner Allen 
asked about the cedar shake on the dormers.  The applicant will be removing the aluminum from the 
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dormer and revealing the cedar shake underneath.  
 
Planning Manager Yandrick explained the process for making a motion and the applicant’s process for 
getting a building permit.  
 
Commissioner Bales asked if the proposed front steps would be open faced as is existing or if it will be 
closed.  The applicant stated he is unsure; they have not made that decision yet.  Commissioner Bales 
expressed his desire to see risers added.  
 
Commissioner Clark expressed concern that requiring the applicant to install six over one windows might 
be financially prohibitive for the project and as a result she would like to allow the applicant to choose for 
himself whether to use six over six or six over one.  Commissioner Allen replied that the cost difference 
between the two designs should be negligible and for that reason it would make sense for the commission 
to require six over one. The applicant stated he wants to go with six over one anyway. Commissioner 
Burch stated his desire to leave the option open to the applicant so as not to set a precedent that is 
difficult for other property owners to meet.  
 
Commissioner Burch made a motion and Commissioner Burk seconded to approve case HDC 23-026 to 
repair and alter the exterior of 79 Oliver with one condition: 

1. The front porch stairs shall have risers.  
 
 Yes: 7 
 No: 0 
 
The motion passed unanimously.  
 
 
B. Application #: HDC 23-035 
 Applicant: Walter Thomason 
 Request: Replacement Windows and Front Door 

 Address 359 W. Iroquois Rd.  

 
Planning Manager Yandrick gave an overview of the applicant’s request to replace their windows and the 
front door at 359 W. Iroquois.  There are 15 windows in total in need of being replaced. One bedroom 
window that faces W. Iroquois Road is proposed to be expanded to allow for more light into the bedroom.  
Staff is recommending the applicant offer historic material for the windows facing the road.  Planning 
Manager Yandrick clarified that the commission has the authority to issue a split approval with conditions.  
For example, the windows facing away from the road be approved will the windows facing the road be 
approved on condition they are composed of a historic material.  
 
The applicant, Walter Thomason, spoke regarding his application.  He stated he’s lived in the house for 38 
years.  The applicant stated the house was built in 1931 and the windows have never been replaced.  The 
windows are in poor condition and he needs to repair or replace them to stabilize and weatherize the 
structure.  The existing windows are not energy efficient and the design requires the windows to open by 
pulling the pane down into the wall.  Nine of the 16 windows proposed for replacement are on the second 
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floor patio.  The applicant clarified that the one window on the first floor that was replaced previously was 
replaced in 2017.   
 
Commissioner Burch asked if any of the windows were storm windows.  The applicant replied that there 
are some on the second floor.  
 
Commissioner Allen explained that all the windows were most likely storm windows originally with many 
of the storm windows replaced in the 1960s or 1970s.  Commissioner Allen asked if the porch on the 
second floor is enclosed.  The applicant replied that it is a seasonal room.  The room is heated.  
Commissioner Burk clarified that this room was historically used as a sleeping room and the windows 
were for circulation.  
 
Commissioner Burch asked if the applicant has gotten prices for wood clad windows.  The applicant 
replied that he’s called around and is having difficulty finding someone who will do all wood windows.   
 
Commissioner Burk expressed concern about pricing the applicant out of replacing his windows.  She 
stated that there are 11 street facing windows that she’s comfortable requiring to be wood but that the 
windows not facing the street may be a vinyl material designed to appear like wood.   
 
The applicant explained there is a large screen across the back that covers five windows.  
 
Commissioner Allen explained that contractors should know that vinyl windows are not appropriate in 
historic districts.   
 
Commissioner Burk elaborated on her concern about the cost of requiring wood windows.  She explained 
that there are wood wrapped windows that provide a wood look.  
 
Commissioner David asked about the applicant’s preferred timeline for getting the windows replaced.  
The applicant’s microphone was not turned on and his response is inaudible.  
 
The applicant explained that there is a side door going into the kitchen that has a security screen door.   
 
Commissioner Campbell asked if the proposed motions are for the door and windows or if they are 
separate for the door and for the windows.  Planning Manager Yandrick replied that it is up to the 
commission.  They can approve the windows and table the windows or vice versa.   
 
Commissioner Campbell asked if the applicant would like more time to find resources for more 
appropriate windows or if he would like a decision tonight.  The applicant replied he would like to comply 
with whatever the rules are.   
 
The applicant asked if the five windows on the porch facing to the rear of the property can be vinyl since 
they are not facing the street and then go with wood materials for the windows facing the streets.  
 
Commissioner Bales asked where the standard that vinyl is inappropriate for historic districts has come 
from.  He explained that vinyl has come a long way and can be done to appear historically accurate.  
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Commissioner Bales concern is with the color of the windows and requests that what is installed to the 
rear of the property appear consistent with the windows facing the streets.   He expressed that using vinyl 
on the rear of the property is fine in his opinion.  
 
Commissioner Allen clarified that any portion of the exterior that is visible from the street is under the 
commission’s jurisdiction.  Staff clarified that everything on the exterior of the home is under the 
jurisdiction of the home.   
 
Commissioner Burch made a motion and Commissioner Campbell seconded to approve the doors as 
presented and the windows that do not face the street as presented, while the windows facing the 
street must be wood with aluminum clad.  
 
Commissioner Clark asked about the window in the bedroom proposed to be expanded.  The applicant 
replied that it would be centered over the larger window on the first floor.  
 
Commissioner Burk expanded on her earlier comments and explained that there are modern materials 
such as vinyl and hardie board that have advanced to the point where they can be designed to appear like 
wood, with the same texture and coloring, but are much cheaper and last much longer.  She would like 
the commission to keep this in consideration moving forward.  
 
Commissioner Bales asked if enlarging the window is part of the motion. Planning Manager explained that 
this is part of the application and so is covered by the motion.  Commissioner Bales asked for the reason 
for expanding the window.  The applicant replied that it is the bedroom window and he would like more 
light.  
 
Commissioner Campbell wants to make sure the applicant is furnished with appropriate resources to help 
him find a contractor.  
 
Commissioner Burk stated that wood windows are roughly double the cost of vinyl windows. 
Commissioner Campbell asked how many companies the applicant has called.  The applicant replied that 
he tried three companies and ran into difficulties finding a company that would work in the Pontiac area.  
 
The commission voted on the motion. 
 

Yes:  7 
No:  0 

 

VIII. PUBLIC COMMENT: 
There was no public comment. 
 

IX. STAFF COMMUNICATIONS 
Planning Manager Yandrick told the commission that the meeting for October will be pushed back a week to allow 
for Planning Staff to attend a conference.   
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Mr. Yandrick asked if the board was interested in pursuing further education.  

 

X. Adjournment 

Commissioner Clark made the motion to adjourn the meeting, Commissioner Campbell seconded. Motion 
passed 7-0 
 

Respectfully Submitted, 
Corey Christensen, Senior Planner Community 
Development Department 



Community Development Department 
Rachel Loughrin, Director 
Larry Domski, Building Official 
Jack McIntyre, Code Enforcement Manager 
Deborah Younger, Economic Development Manager 
Mark Yandrick, Planning Manager 
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TO:  Historic District Commission  

FROM:  Corey Christensen, Senior Planner 

DATE:  October 12, 2023 

RE:  Staff Report: 161 E Iroquois Road (HDC 23-041) 

Executive Summary: 

The applicant, Brett Mahaffey on behalf of Renewal by Andersen, requests to replace sixteen (16) 
windows on a single-family residential home with casement windows. The existing windows are in 
disrepair and need to be replaced. 
 
Staff recommends approval of this application.  

Overview: 

The applicant requests to replace every window on the structure due to age and disrepair.  The existing 
windows are primarily white doublehung windows.  The applicant is proposing windows from Renewal by 
Andersen that will be of a fiberglass material and painted black as presented in the application packet.  

The proposed replacements will 
be primarily casement windows in 
black with some gliding windows 
included (one will be at the back 
of the house and one will be at 
the front of the house).  The two 
double hung units on the side of 
the house will become one gliding 
window.   
 
The existing windows are 
primarily double hung and are not 
the original historic windows and 
do not maintain the historic 
aesthetic of the property.  The 
second-floor window at the rear 
of the home appears to be made 
of wood.  This window may 
possibly be the original.  
 Figure 1: Location of the Subject Property 



The house was built in 1941 and is located in the Seminole Hills Historic Neighborhood.  There is no record 

of any previous HDC approval for this property.  In 2023 the applicant applied for a building permit to 

replace sixteen windows, this approval is pending HDC approval.  There is no record of any major code 

violations or enforcement issues on the property.  In 2020 there was a complaint regarding tall grass that 

was resolved promptly.  

Standards of Approval: 

The secretary of the interior Standards for Treatment of Historic Properties define four types of projects 

and certain types of considerations as shown below. 

Using the Standards and Guidelines for Preservation, Rehabilitation, Restoration, & Reconstruction 

• Preservation is defined as the act or process of applying measures necessary to sustain the 
existing form, integrity, and materials of an historic property.  Work, including preliminary 
measures to protect and stabilize the property, generally focuses upon the ongoing maintenance 
and repair of historic materials and features rather than extensive replacement and new 
construction.  The limited and sensitive upgrading of mechanical, electrical, and plumbing systems 
and other code-required work to make properties functional is appropriate within a preservation 
project.  However, new exterior additions are not within the scope of this treatment.  The 
Standards for Preservation require retention of the greatest amount of historic fabric along with 
the building’s historic form.  

• Rehabilitation is defined as the act or process of making possible a compatible use for a property 
through repair, alterations, and additions while preserving those portions or features which 
convey its historical, cultural, or architectural values.  The Rehabilitation Standards acknowledge 
the need to alter or add to a historic building to meet continuing or new uses while retaining the 
building’s historic character.  

• Restoration is defined as the act or process of accurately depicting the form, features, and 
character of a property as it appeared at a particular period of time by means of the removal of 
features from other periods in its history and reconstruction of missing features from the 
restoration period.  The limited and sensitive upgrading of mechanical, electrical, and plumbing 
systems and other code-required work to make properties functional is appropriate within a 
restoration project.  The Restoration Standards allow for the depiction of a building at a particular 
time in its history by preserving materials, features, finishes, and spaces from its period of 
significance and removing those from other periods.  

• Reconstruction is defined as the act or process of depicting, by means of new construction, the 
form, features, and detailing of a non-surviving site, landscape, building, structure, or object for 
the purpose of replicating its appearance at a specific period of time and in its historic location.  
The Reconstruction Standards establish a limited framework for recreating a vanished or non-
surviving building with new materials, primarily for interpretive purposes.  

 

Choosing an Appropriate Treatment for the Historic Property 

Choosing the most appropriate treatment for a building requires careful decision-making about a 

building’s historical significance, as well as taking into account a number of other considerations.  

• Level of Significance.  National Historic Landmarks, designated for their “exceptional significance 
in American history,” and other properties important for their interpretive value may be 



candidates for Preservation or Restoration.  Rehabilitation, however, is the most commonly used 
treatment for the majority of historic buildings Reconstruction has the most limited application 
because so few resources that are no longer extant can be documented to the degree necessary 
to accurately recreate the property in a manner that conveys its appearance at a particular point 
in history. 

• Physical condition. Preservation may be appropriate if distinctive materials, features, and spaces 
are essentially intact and convey the building’s historical significance.  If the building requires more 
extensive repair and replacement, or if alterations or a new addition are necessary for a new use, 
then Rehabilitation is probably the most appropriate treatment.  

• Proposed use.  Many historic buildings can be adapted for a new use or updated for a continuing 
use without seriously impacting their historic character.  However, it may be very difficult or 
impossible to convert some special-use properties for new uses without major alterations, 
resulting in loss of historic character and even integrity.  

• Code and other regulations.  Regardless of the treatment, regulatory requirements must be 
addressed.  But without a sensitive design approach such work may damage a building’s historic 
materials and negatively impact its character.  Therefore, because the ultimate use of the building 
determines what requirements will have to be met, some potential uses of a historic building may 
not be appropriate if the necessary modifications would not preserve the building’s historic 
character.  This includes adaptations to address natural hazards as well as sustainability.  

Analysis: 

This replacement is considered rehabilitation according to the Secretary of the Interior’s standards.   While 
it is important to repair historic windows to keep the integrity of the home, sometimes the cost and 

Figure 2: Streetview of 161 E Iroquois from August 2018 



feasibility are greater than what is possible to treat or 
repair to maintain the existing window.  In this instance, 
the existing windows are not historically accurate and thus 
are not one of the elements of the resource that convey 
essential historic and aesthetic qualities needing 
protection.  The replacement windows will allow the 
resource to continue its use as a single-family home while 
providing an upgrade to the windows. Approval will further 
protect the historic resource by weatherizing the structure.  
The proposed fiberglass material is different from the 
existing vinyl but is more durable and aesthetically similar.  
The proposed windows will be black and maintain a 
historic appearance, while not being specifically made of 
wood as can be seen in Figure 3.   
 
The commission should keep in mind that in the past 
they’ve approved vinyl windows on the sides of homes not 
facing the street while requiring wood on the side facing 
the street.  The commission has the option to make a 
conditional approval that maintains this standard.  
 
The home is part of the Seminole Hills Neighborhood and 
while the home is part of a local Historic District, this home is not specifically significant as it is not part of 
the National Register of Historic Places. Approving this request will protect the historic nature of the 
neighborhood while allowing the applicant to improve their property.  

Recommendation:  

Staff recommends APPROVAL of this request to replace 16 windows at 161 E Iroquois Ave as presented.   
 
Motions 
I make a motion to approve case HDC 23-041 to replace the sixteen windows as presented.   
I make a motion to approve case HDC 23-041 to replace the sixteen windows as presented with the 
following conditions of approval: 

1.  Those windows that face E Iroquois St must be of a wood material.  
I make a motion to DENY case HDC 23-041 to replace the sixteen windows as presented because it does 
not comply with the following standard of approval _______________. 
I make a motion to POSTPONE case HDC 23-041 to replace the sixteen windows as presented to give time 
for the applicant to provide the following additional information _______________. 

 

Figure 3: Example of Proposed Window 
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CITY OF PONTIAC HISTORIC DISTRICT COMMISSION 

CONFLICT-OF-INTEREST POLICY AND DISCLOSURE CERTIFICATION 

 

 

Article I: Purpose 

 

The purpose of this conflict-of-interest policy is to protect the integrity and transparency of the 

City of Pontiac Historic District Commission (the “Commission”) proceedings when it is 

reviewing a recommendation or determination in which a member may have a potential or actual 

conflict-of-interest and to comply with Article VI of the Charter of the City of Pontiac.  

 

Article II: Definitions 

 

1. Interested Person 

Any Commission member, who has a direct or indirect financial interest, as defined below, is an 

interested person (“Interested Person”).  

 

2. Financial Interest 

A Commission member has a “Financial Interest” if the member or the member’s family member 

has, directly or indirectly: 

 

a.  An ownership or investment interest with a person, business or other organization that is 

seeking action by the Commission or that would benefit by action by the Commission (an 

“Organization”). 

b. An ownership or investment interest in any entity with which the Organization seeking 

action by the Commission, or that would benefit by action by the Commission, has a 

transaction or arrangement. 

c. A compensation arrangement with the Organization or with any entity or person with 

which the Organization seeking action by the Commission, or that would benefit by 

action by the Commission, has a transaction or arrangement. 

d. A potential ownership or investment interest in, or compensation arrangement with, any 

entity or person with which the Organization is negotiating a transaction or arrangement. 

e. Any other arrangement, contract, or agreement by which a Commission member or a 

Commission member’s family member stands to receive a financial benefit directly or 

indirectly from the approval or denial of the Organization’s request before the 

Commission, or from a matter before the Commission which may benefit the 

Organization. 

 

 

 

 

 

“Compensation” and/or “financial benefit” include direct and indirect remuneration as well as gifts 

or favors that are not insubstantial.  
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A “family member” includes a spouse, partner, brother, sister, in-law, parent, grandparent, great-

grandparent, child, grandchild, or great-grandchild. 

  

Article III: Procedures 

 

1. Duty-to-Disclose 

In connection with any actual or possible conflict of interest, an Interested Person must disclose 

the existence of their Financial Interest, together with all material facts, both to the City Attorney 

within 3 business days and publicly on the record at the Commission meeting relating to the 

Organization with which their Financial Interest is connected.  

 

2. Determining Whether a Conflict-of-Interest Exists  

After disclosure of the Financial Interest and all material facts, and after any discussion with the 

Interested Person, the City Attorney shall determine whether a conflict-of-interest exists.   

 

3. Conflicts-of-Interest 

If the City Attorney determines that the Interested Person has a conflict of interest, that Interested 

Person shall abstain from commenting and voting on matters before the Commission  related to 

the conflict-of-interest. 

 

4. Violations of this Conflict-of-Interest Policy 

Any violations by a Commission member of this Conflict-of-Interest Policy, including but not 

limited to failures to disclose, as determined by the City Attorney, may result in recommended 

removal of the Commission member and review for potential criminal prosecution. 

 

 

ACKNOWLEDGMENT 

 

I have reviewed, understand, and affirm to uphold this Conflict-of-Interest Policy. 

 

By: ______________________________   

 

Signature: _______________________________  

 

Date:    __________ 

 

 

 

 

 

DISCLOSURE CERTIFICATION  

 

Please disclose and describe any direct or indirect Financial Interest you or your family members 

have as defined in Article II-Definitions, Section 2-Financial Interest, subparagraphs (a)(b)(c)(d) 

and (e) of this Conflict of Interest Policy. If you have no such Financial Interest, then indicate “Not 

applicable”. 



 

CITY OF PONTIAC HISTORIC DISTRICT COMMISSION CONFLICT-OF-INTEREST POLICY Page 3 of 3 

 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

If you have a Financial Interest, or Financial Interests, for each Financial Interest please provide 

the name, address, email address and telephone number of the affiliated persons or entities: 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

CERTIFICATION 

 

I certify to the best of my knowledge, information and belief that my disclosures are true and 

accurate. 

 

By: ______________________________   

 

Signature: _______________________________  

 

Date:    __________ 
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