Finance & Personnel
Committee

Date/ Time: Thursday, May 4, 2023 at 2:00 p.m.
Location: Conference Room E - Legislative Office Building 46 East Bridge Street Oswego

Laurie Mangano-Cornelius, Chair Legislator, 17" District

John Martino, Vice Chair Legislator, 6 District
Stephen Walpole Legislator, 14" District
David Holst Legislator, 4" District
Linda Lockwood Legislator, 11 District
Paul House Legislator, 8" District
Patrick Twiss Legislator, 13" District

s Pledge of Allegiance

e Approval of minutes for the Finance & Personnel Committee’s Regular Meeting on April 6, 2023

CGENVERNMENT, COURTY AND CONSUMER AFFAIRS COMMITTER

GC-4 Resolution Appointing Public Defender for Oswego County

GC-7 Resolution Authorizing the Reclassification of One Position in the Public Defender’s
Office
PURLIC SAFETY COMMITTEE
PS-1 Resolution Authorizing the Reclassification of One Position in the District Attorney’s
Office
PS-2 Resolution Authorizing Budget Modification Sheriff’s Office Transfer from Insurance
Recovery (Treasurer’s Office} To Automotive Supplies and Repair (Road Division)
PS-3 Resolution Authorizing Budget Modification Sheriff's Office for Purchase of a Full Body
Scanner
HUMAN SERVICES COMMITTEE

Meeting Agenda
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HS-1

HS-2

HS-3

HS-4

HS-5

HS-6

HS-8

HS-9

Resolution Authorizing Budget Modification Department of Social Services — Furniture &
Furnishings

Resolution Authorizing Creation of One (1) Part-Time Caseworker Aide Position in The
Department of Social Services

Resolution Authorizing Creation of Three Temporary Full Time Typists and One
Temporary Part-Time Typist in The Department of Social Services

Resolution Authorizing Budget Amendment for Catholic Charities Transportation Services
Contract with The Department of Social Services

Resolution Authorizing Reclassification of Account Clerk to Senior Account Clerk in The
Department of Social Services

Resolution Authorizing Budget Modification Department of Social Services — Overtime
Resolution Authorizing Budget Modification Office for the Aging — Shine Snap Ed

Resolution Authorizing Reclassification of One (1) Attorney Position in the Department of
Social Services

FOONOMID DEVELOPMENT & PLANNING COMMITTEE

EP-3 Resolution Authorizing Budget Modification Planning and Community Development —
Additional Hours to Impiement Various Grant Programs

EP-4 Resolution Authorizing Budget Modification Department of Community, Development —
Planning Office to Finalize Capital Project No. 95 Payments

HEALTH COMMITTEE

HE-1

HE-2

HE-3

Resolution to Accept Public Health Infrastructure Funding from Health Research Inc/New
York State Department of Health (HRI/NY SDOH)

Resolution Authorizing Budget Modification to Increase Authorization Level of Capital
Project No. 134 Silk Road Action

Resolution to Reclassify Public Health Nurse to Senior Program Health Specialist

IT-1

IT-2

INFRASTRUCTURE, FACIIITIVS & TECHNGLOGY COMMITTEE

Resolution Authorizing the Reclassification of Two Positions and Create a New Position
Buildings and Grounds Department

Resolution Awarding Professional Services Contract SPEDES SWPP MSGP Permit
Update

FINANCE & PEHSONNEL COMBMUTTEE

Meeting Agenda
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FP-1 Resolution Authorizing the Reclassification of One Part-Time Position in the Human
Resources Department

FP-2 Resolution Awarding Professional Services Contract ~-RFP 23-HR-001~ Compensation
Study

FP-3 Resolution Amending the Sexual Harassment Policy for the County of Oswego

FP-4 Resolution Pursuant to Section 206 of County Law Changing Legislative Office Building
Hours for June, July and August

FP-5 Resolution Adopting an Investment Policy and Designating Banks as Depositories of
County Funds

FP-6 Resolution Relative to a Home Rule Request

FP-7 Resolution Amending the Management Compensation Plan 2023

Request to Set Salary — Public Defender Investigator
Request to Set Salary — Public Defender Secretary
Request to Set Salary — Sr. Social Services Attorney

Personnel Position Vacancy Report
o Vacancy Reports/Employee Counts/Employees on Leaves of Absence/Current

Exams
o Department Updates
Administration Department Updates
o)
e Treasurer Department Updates
Purchasing Department Updates

fMeeting Agenda
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Finance & Personnel
Committee

Date/ Time: Thursday, April 6, 2023 at 2:00pm
Location: Conference Room E - Legislative Office Building 46 East Bridge Street Oswego, New York
13126

Laurie Mangano-Cornelius, Chair Legislator, 17" District .~ Present

John Martino, Vice Chair Legislator, 6% District .- Present
Stephen Walpole Legislator, 14% District Present
David Holst Legislator, 4% District Present
Linda Lockwood Legisiator, 11% District Present
Paul House Legislator, 8" District Present
Patrick Twiss Legislator, 13® District . Present

Staff & Guests: e o
Phil Church Carl Schmidt - Marti Babcock Brain Chetney

Kevin Gardner Rick Doten . HollyCarpenter ~ Shawn Walker
Stacy Alvord David Turner ~ Terry Wilbur " :David Hall
Julie Bell R .

A Regular Meeting of the Fmance and Personnel Committee was called to order at 2:00 p.m. by
Committee Chair Laurie Mangano-Cornelius with the Deputy Clerk of the Legislature present. The
meeting commenced with the Pledge of Alleglance

Motion to approve the meeting minutes: Legislator Walpole
Second: Legislator Twiss -
Vote: Unanimous, motion carried

The minutes for the Fmance & Personnel Committee Regular Meeting on March 2, 2023.

GOVERMMENT, COURTS AND CONSUMER AFFAIRS COMMITTEY

GC-1 Resolution Allocating Funds Made Available to the County of Oswego Through
the American Rescue Plan Act to Certain Sub-Recipients and Beneficiaries
Motion to amend to reflect changes made by jurisdictional committees: Leg.
Martino

Meeting Minutes
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Second: Leg. Walpole

Vote: Unanimous

Motion to approve as amended: Legislator Holst
Second: Legislator Twiss

Vote: Unanimous, motion carried

PUBLIC BAVETY COMMITTEER

PS-1 Resolution Authorizing Budget Modification for The Emergency Management Office to
Accept Funding From The Department of Homeland Security and Emergency Services
{DHSES) For FEMA-4480-DR-NY Hazard Mitigation Grant Program
Motion to approve: Legislator Lockwood
Second: Legislator House
Vote: Unanimous, motion carﬂed

Ps-3 Resolution Authorizing the Oswego Coumy Emergency Management Office to Accept
Funding From The Walmart Commumty Grant Program
Motion to approve: Legislator Walpole
Second: Legislator House
Vote: Unanimous, motion carr:ed

PS-4 Resolution Authorizing the Reclassification of One Position in the District Attorney’s
Office — Assistant DA to Senior: ADA .
Motion to approve: Legislator Htmse
Second: Legislator Martino
Vote Unammous motlon camed

PS-5 Resolutmn Authonzmg the Reclass;ﬁ;:atlon of One Posmon in the District Attorney’s
Office — Paralegal to Sr. Typist B
Motion to-approve: Legislator Lockwood
Se»mnd Legislator Holst
Vate Unammous motlon carried

PS-6 Resolution Authormng Budget Modification District Attorney’s Office — Additional
Hours
Mo’twn to approve: Legislator Martino
Second: Legislator House
Vote: Unanimous, motion carried

MORERVICER OOMMY

HS-2 Resolution Authorizing Budget Modification Department of Social Services to Accept and
Expend Additional State Aid from NYS OASAS
Motion to approve: Legislator Martino
Second: Legislator House
Vote: Unanimous, motion carried

HSs-3 Resolution Authorizing Budget Modification Department of Social Services to Accept and
Expend Additional State Aid from OMH

Meeting Minutes
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Motion to amend to reflect corrected budget modification: Legislator
Lockwood

Second: Leg. Holst

Vote: Amendment approved unanimously

Motion to approve as amended: Leg. Walpole

Second: Legislator Martino

Vote: Unanimous, motion carried

HS-4 Resolution Authorizing Budget Modification Youth Programs to Transfer Funds into
Additional Hours
Motion to approve: Legislator Walpole
Second: Legislator Twiss -
Vote: Unanimous, motion camed

HS-5 Resolution Authorizing Budget Modification Department of Social Services/Legal Fees
Motion to approve: Legislator House
Second: Legislator Lockwood
Vote: Unanimous, mction carried

HS-6 Resolution Authorizing Reclas51ﬁcat10n gf One (i) Position in the Department of Social
Services
Motion to approve: Legislator House
Second: Legislator Hoist :
Vote: Unanimous, motlon carried -

HS-7 Resolution Authonzmg Budget Modlﬁcation Depanment of Social Services/Additional
Hours & Overtime
Motion to approve: Legts!ator Walpole
_ Second: Legislator Lockwood
L Vatei ::Unanimous métion carried

HS-8 Resolution Authonmng Budget Mod1ﬁcat10n Department of Social Services/Reproduction
Expenses
: _Motion:to approve: Legislator Martino
* Second: Legislator House
Vi}te: Unanimous, motion carried

HS-9 Resolution Authorlzmg Budget Modification Department of Social Services/Furniture &
Furnishings —
Motion to approve: Legislator Lockwood
Second: Legislator House
Vote: Unanimous, motion carried

EOOMNOMIC DEVELOPMENT & PLANMNING COMMITTER

EP-1 Resolution Authorizing Budget Modification Department of Community Development -

Housing Office
Motion to approve: Legislator Walpole
Second: Legislator Martino

Meeting Minutes
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Yote: Unanimous, motion carried

EP-2 Resolution Accepting NYS Grant C1002101 Infrastructure Feasibility Study and
Establishing Capital Project No. 0523
Motion to approve: Legislator House
Second: Legislator Martino
Vote: Unanimous, motion carried
EP-3 Resolution Establishing the Office of Mobility Management and Establishing Associated
Position
RESOLUTION PULLED FROM AGENDA
PEALTH COMMITTEY
HE-2 Resolution to Transfer Funds to Capxta! Project No. 134 From the Insurance Recovery
Fund _
Motion to approve: Legislator Martino
Second: Legislator House _
Vote: Unanimous, motion carried . -
HE-3 Resolution to Reclassiﬁfﬁ%instant Public Heéﬁtiz Engmeer to Public Health Engineer
Motion to approve: Legislator Martmo
Second: Legislator Holst '
Vote: Unan:mous motion camed
HE-4 Resolutmn to Reciassafy Public Health Engmeer to Supervising Public Health Engineer
Motion to approve: Legislator Walpole
Second: Legislator House
Vote: Unammous, motlon carried
IMVRARTRVCTURE, FALD ?;E ITIES He TECUHERN E_«{ TOOMIMIETTRE
IT-1 -Resolution Appomtmg Director of Solid Waste Programs
Motion to approve: Legislator Walpole
Second: Legislator Martino
Vote: Unanimous, motion carried
IT-2 Resolution Authoriéing Creation of Capital Project No. C0123 — Asbestos Remediation
‘Motion to approve: Legislator Walpole
Second: Legislator Twiss
Vote: Unanimous, motion carried
Ir3 Resolution Authorizing Budget Modification Central Services Establish Capital Project

for Update of Servers, WIF] Network, Battery Backup Devices and Funding of Various
Cybersecurity Related Initiatives

Motion to amend to fund via fund balance: Leg. Martino

Second: Legislator Twiss

Vote: Unanimous, motion carried

Motion to approve as amended: Legislator Walpole

Meeting Minutes
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IT-4

IT-5

Second: Legislator Twiss
Vote: Unanimous, motion carried

Resolution Authorizing Budget Modification Highway Department to Transfer Funds from
Insurance Recovery Fund into Highway Expense

Moetion to approve: Legislator Walpole

Second: [ egislator Martino

Yote: Unanimous, motion carried

Resolution Increasing Capital Project No. E0123 Authorizing Purchase of Highway
Equipment

Motion to amend to fund via fund balance Leg. Martino

Second: Legislator Twiss R

Vote: Unanimous, motion carried: -

Motion to approve as amended: Leglslator Walpole

Second: Legislator Martino

Vote: Unanimous, motion carried

FP-2

FP-3

FP-4

TEN L BRENEREIS R MIBIENE SR ARSI E
D& PEBRONMEL -'a,,i,f?ﬁ&’siﬁ ERDED

Resolution Authorizing Exacutmm of Agreement wﬂ:h the Sheriff’s Silver Star
Association

Motion to appmve Leg;slator Waip{)le

- Second: Legislator Twiss . '

Vete. Unanimous, mation camed

Resolutlon Author:zmg Budget Modlﬁcatlon and Payment of Empioyee COVID and
Retention Stipends . - ..
Motion to amend to reﬁect new total: Leg. Martino
Second: Legislator Holst
- Vote: Unanimous, motion carried
" -“Motion to approve as amended: Legislator Walpole
“Second: Legislator Holst
V'{it__e: Unanimous, motion carried

Resolution Authorizing the Creation of One Full Time Position in the Treasurer’s Office
Motion to approve: Legislator Martino
- Second: Legislator Holst
Vote: Unanimous, motion carried

Resolution Regarding the Inclusion of Apprenticeship Agreements on County
Construction Contracts Under New York State Labor Law §816-B

Motion to approve: Legislator Lockwood

Second: Legislator Holst

Vote: Unanimous, motion carried

Leg. Twiss motions to reconsider FP-4, multiple seconds

Motion to amend to update project cost threshold: Leg. Martino

Second: Leg, Twiss

Vote: Unanimous, motion carried

Meeting Minutes
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Motion to approve as amended: Legislator Walpole
Second: Legislator Lockwood
Yote: Unanimous, motion carried

FP-5 Resolution Appointing Director of the Department of Community Development, Tourism
and Planning and Authorizing Necessary Budget Modification
Motion to approve: Legislator Martino
Second: Legislator Twiss
Vote: Unanimous, motion carried

Set Salary Senior Assistant District Attorney
Motion to approve: Legislator Walpole
Second: Legislator Holst
Vote: Unanimous, motion carried

Set Salary Supervising Public Health Engineer
Motion to approve: Legislator Walpofe
Second: Legislator Martino
Yote: Unanimous, motion carrled

Set Salary District Attorney Office Incommg ADA’
Motion to approve: Legislator Walpole
Second: Legxslamr Martino .

Vote: Unammous motlon camed

Leg. Twiss motions to enter executive session at 2:45 p.m. to discuss Collective Negotiations under

Atrticle 14 of the Civil Service Law (the Taylor Law). Second from Leg. House. Motion
carries, Executive session entered at 2:45 p.m.

Leg. Martino motions to exit eaiccutive session at 3:36 p.m. Second from Leg. Twiss. Motion carries.
Executive session exited at 3:36 p.m.

Julie Bell provides personnel position vacancy report and department update
Phil Church provides update on state budget and year-to-date spending reports
Kevin Gardner provides department update for Treasurer’s Office

Holly Carpenter provides Purchasing Department update

Motion to adjourn at 3:37 p.m.: Legislator Martino
Second: Legislator Twiss

Meeting Minutes
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Vote: Unanimous, motion carried

DRAFT

Matthew Reitz
Deputy Clerk of the Legislature

Meeting Minutes
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AGENDA# GC-4
RESOLUTION NO.

May 11, 2023
RESOLUTION APPOINTING PUBLIC DEFENDER FOR OSWEGO COUNTY

By Legislator David Holst:

WHEREAS, the County of Oswego has established the Office of Public Defender by
Local Law Number 2 of 2021; and

WHEREAS, the County of Oswego has conducted an extensive search for the
county’s first Public Defender, who in addition to the required duties of Public Defender to
provide indigent legal services, will also be tasked with establishing the office, hiring all
initial personnel, developing operational policies, and various other administrative activities
needed to develop the office; and

WHEREAS, a resolution is both necessary and desirable,

NOW, THEREFORE, upon the recommendation of the County Administrator and
the Government Courts and Consumer Affairs Committee of this body, it is hereby,

RESOLVED, that Louis Lombardi, of Oswego NY, is hereby appointed to the
position of Public Defender, effective immediately, for a term to coincide with the term of
this Legislature, and shall be compensated according to the management compensation plan
at $197,761, Salary Grade 100, step 23.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN;:



LOUIS R. LOMBARDI
XKXXXXXKX
EDUCATION

Brooklyn Law School, Brocklyn, New York

Juris Doctor, Cum Laude, June 1998 (Evening Division)

Class Rank: Top 9%

Honors: Dean’s List, Dean’s Academic Achievement Scholarship, CALI Excelience for the Future Award
Activities:  President, Law Enforcement Law Student Association

The Pennsylvania State University, University Park, Pennsylvania
Bachelor of Science in Administration of Justice May 1986
Honors:  Pean’s List

Activities: Penn State Men’s Lacrosse Club

LEGAL EXPERIENCE

Law Office of Louis R. Lombardi, Bellefonte, Pennsylvania February 1999 — Present
Greneral Practitioner

Solo practitioner and “Of Counsel” working in civil and criminal litigation from case inception until resolution
including motion and appellate practice. Civil law experience includes real estate, debtor/creditor law,
unemployment, family law, personal injury, and bankruptcy; and criminal law experience includes violations thru
felony crimes.

New York City Police Department Legal Bureau, New York, New York

Records Access Officer November 1995 — January1998
Supervised police department staff in collection and release of department records pursuant to requests from the
public (approximately 2,500 per year) under New York State Freedom of Information Law. Additionaily, involved
in subpoena litigation over litigants demands for access to police department records.

Law Intern, Civil Enforcement Unit November 1994 — Qctober 1995
Prosecuted civil property forfeiture actions and nuisance abatement closings.

OTHER EXPERIENCE

Omuiplex World Services Corp., Herndon, Virginia
Investigator August 2018 — Present
Conduct background investigations on individuals applying for jobs that require a federal security clearance.

South Hills School of Business & Technology, State College, Pennsylvania
Law Instructor March 2010 - August 2020
Prepare lesson plans, teach, develop tests, and prepare students for a career in criminal Jjustice and taw.

New York City Police Department, New York, New York

Police Officer, Sergeant, Lieutenant, Captain July 1989 — July 20609

As a member of the NYPD, I steadily was promoted within the Department taking on more responsibility in order to
better serve the residents of New York City. ¥rom enforcing the law and supervising a sexual assault task force; to
training members of the Department in new rules, regulations, equipment, and initiatives to keep the public safe, my
priotity was to work with ail stakeholders to make the city safe. Upon promotion to Police Captain, I became a
member of the executive staff and was the point person responsible for conducting internal investigations into police
misconduct, corruption, use of police force (including police involved shootings}, vehicle pursuits and other areas of
concern for the agency such as bias crimes. | was trained and supervised investigations into homicides, asset
forfeiture and organized crime. In organized crime I oversaw the case development and execution of nearly one
thousand search warrants and wiretaps.

PROFESSIONAL ORGANIZATIONS
Pennsylvania Bar Association, New York State Bar Association, Centre County Bar Association,

Brooklyn Bar Association.

BAR ADMISSION

States of New York, New Jersey & Pennsylvania; United States Southern & Eastern District Courts for New York,
United States District Court for New Jersey.



AGENDA#H GC-7
RESOLUTION NO.
May 11, 2023

RESOLUTION AUTHORIZING THE RECLASSIFICATION OF ONE POSITION
IN PUBLIC DEFENDER’S OFFICE

By Legislator David Holst:

WHEREAS, in order to better reflect the duties and responsibilities required of the
personnel who assist the Public Defender in leading staff and operations within the Public
Defender’s Office; and

WHEREAS, Position # 117111310 is currently classified as an Assistant Public
Defender to defend clients accused of crimes in court, and

WHEREAS, the proposed restructuring within the office to provide social services to
aid in the mission of representing clients in court has been reviewed by the Director of
Human Resources with a recommendation to reclassify the position to the title of Public
Defender Social Worker Specialist.

NOW, upon recommendation of the Public Safety Committee with approval of the
Finance and Personnel Committee of this body, be it

RESOLVED, that position # 117111310 , Assistant Public Defender, Grade 60, in
the Management Personnel Compensation Plan be reclassified to Public Defender Social
worker Specialist, Grade 40, in the OCPA Union, and be it further

RESOLVED, that certified copies of this resolution delivered to the County Treasurer,
Budget Officer, and Director of Human Resources shall be their authority to make such
changes.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Subject:

Purpose:

Summary;

Recommendation:

Fiscal Impact:

INFORMATIONAL MEMORANDUM

Request for authorization to modify the Public Defender’s Department
budget to reclassify one Assistant Public Defender position (Grade 60),
Management Personnel Compensation Plan, to Public Defender Social
Worker Specialist position (Salary Grade 40), OCPA Union.

Public Defender Office is a newly established office. In order for it to fulfill
its mission, it is critical that a social worker be retained to address client’s
mental health, drug addiction and other needs. These issues are critical in
representing clients before the courts and also aiding them in avoiding
issues that drive them to crime in the future. The addition of a social worker
will help the Public Defender’s Office meet its goal of offering client’s
adequate representation before the courts.

The opportunity exists to better serve clients that are represented by the
Public Defender’s office in that many, if not most, have some mental health
disorder or an underlying drug addiction that caused the person to commit
crime. Addressing these issues should reduce the likelihood of the
mdividual client re-offending.

To authorize the proposed modification of the Public Defender’s budget to
reclassify one Assistant Public Defender to a Public Defender Social
Worker Specialist.

There will be no fiscal impact as the proposed pay for the social worker is
less than what has been budgeted for the Assistant Public Defender position
that will be eliminated.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DIVISION/UNIT (NUMBER):

A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [ ] CO-OP [[] Highway [ ] Silver Star [] Deputies [ ] OCPA [ ] Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan: Grade:
b. Management or OCPA - Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ | Yes [ | No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
RECLASSIFICATION REQUEST

1. Present Title: Assistant Public Defender 2. Position #: 117111310
3. Present Salary/Hourly Rate: 72,969 Grade: 60
4. Requested Title: Public Defender Social Worker Specialist
3. Requested Salary: 54,769
a. Bargaining Unit: OCPA Union Hourly Rate: Grade:
b. Management or OCPA - Salary Requested: 54,769 Grade: 40
6. Percent of Federal and/or State Reimbursement: 100 Fringe Reimbursed: [ Yes [ ] No

7. Justification of Need (use additional sheets as necessary): Puiblic Defender Office is in need of a social
worker to assess clients mental health, possible drug addiction and other social needs to help prpare for court
an assist client to avoid situations where client may tend to re-offend. Currently, the office is not allocated for
such a position. The office has sufficent staffing needs for assistant public defender and adding a social
worker would add a capability that the office currently does not possess.

8. Complete New Position Duties Statement (p. 3 & 4).




C. POSITION DELETION

1. Title to be Deleted:

2. Position# 3. Salary Savings:

4. Reason for Deletion:

7123119 -OVER- (page 1 of 4)
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MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the preposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESQURCES DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizationai
unit. Forward two typed copies to this office.

i. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGE

Oswego

DIVISION, UNIT, OR WORK SECTION

Public Defender's Office

LOCATION OF POSITION

70 Bunner Street, Oswego, NY

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Public Defender Social Worker Speci

PERCENT OF

WORK TIME

20 Assesses clients’ needs, supports, strengths, and weaknesses in order to provide emotional
support and referrals to community-based programs as needed;

20 Facilitates referrals and links clients to variety of community-based treatment programs
(inpatient and outpatient, public and private);

20 Collaborates with probation/parole, court personnel, social service agencies and other
service providers to establish treatment and services for clients;

10 Conducts evidence based psychosocial evaluations founded upon psychosocial
interviews with clients and their families and available records;

10 Prepares written advocacy pieces in the form of memorandums to the Court or
prosecutor, which assists staff attorneys in mitigating dispositions or sentences;

10 Reviews, catalogues and presents to staff attorneys information contained within
medical, mental health, substance abuse and school records for their reference
and use;

10 Regularly appears at and assists in the representation of Public Defender clients in court;

(Attach additional sheets if more space is needed)




3. Names and titles of person supervising (general, direct, administrative, ctc.).
NAME TITLE TYPE OF SUPERVISION

Louis Lombardi Public Defender Administraiive

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OF SUPERVISION

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION

6. What minimum qualifications do you think should be required for this position?

Edueation: [_] High School years
B Coliege years, with specialization in  Magters degree social work
Other 2 years, with specialization in LCSW, LMSW

Experience (list amount and type): Two years’ work as a Social Worker or closely related field.

Essential knowledge, skills and abilities: Thorough knowledge of mental health terminology and best practices;
good knowledge of the human series system, including public and private agencies and organizations

Working knowledge of the criminal justice process; knowledge of social problems and social justice,
particularly within the legal system; ability to effectively conduct counseling

Type of license or certificate required: NYS Department of Education license insocial work or clinical social
work

7. The above statements are accurate and complete.

Date: Title: Signature:
CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:




AGENDA# PS-]
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING THE RECLASSIFICATION OF ONE POSITION
IN THE DISTRICT ATTORNEY’S OFFICE

By Legislator Marc Greco:

WHEREAS a review of workload, staffing, and succession planning needs has been
conducted; and

WHEREAS, the District Attorney has identified the need to better reflect the duties
of the personnel who perform key administrative responsibilities of the Department to
continue to ensure the delivery of efficient and effective services.

NOW, upon recommendation of the Public Safety Committee with approval of the
Finance and Personnel Committee of this body, be it

RESOLVED, that position 116524704, Typist, Grade 3, County of Oswego Office
Personnel Unit (COOP), be reclassified to a Senior Typist, Grade 5, in the same COOP
Bargaining Unit, and be it further

RESOLVED, that certified copies of this resolution delivered to the County
Treasurer, Budget Officer, and Director of Human Resources shall be their authority to

make such changes.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Subject:

Purpose:

Summary:

Recommended
Action

Fiscal Impact:

INFORMATIONAL MEMORANDUM

Request for authorization to reclassify the Typist position (COOP Grade 3)
to Senior Typist (COOP Grade 5) within the District Attorney’s Office.

Due to the re-evaluation of departmental staffing, this proposed change will
allow the department to function efficiently and effectively while
maintaining and providing continued succession planning opportunities
within the department.

With the continued progression of administrative duties, the opportunity
exists to restructure operations. The individual in this position will continue
to perform functions associated with the current Typist position while also
taking on more complex duties that are associated with the position of
Senior Typist. This promotion will help retain a valuable employee and is
consistent with ensuring the continuation of the professional and efficient
operations of the department.

To authorize the proposed reclassification of a Typist (position 116524704,
COOP Grade 3) to a Senior Typist (COOP Grade 5) within the District
Attorney’s Office.

This reclassification will have a minimal budgetary impact, as the employee
currently makes $16.03/hr as a Typist and will earn $17.45/hr as a Senior
Typist. This would result in an annual salary increase of approximately
$2,585.00.

The reclassification will have no impact on the 2023 budget as a Paralegal
position at the office has been vacant throughout most of this year and was
recently reclassified as a Senior Typist. That reclassification resulted in a
significant recurring salary reduction / savings that exceeds the cost
associated with this request.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: District Attorney DIVISION/UNIT (NUMBER): 1165
A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [ | CO-OP [} Highway [ ] Silver Star [ Deputies [ | OCPA [] Mgmt.

3. a. Bargaining Unit - Hourly Rate from Grade plan: Grade:
b. Management or OCPA - Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: 0% Fringe Reimbursed: { | Yes [} No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: Typist 2. Position #: 116524704

3. Present Salary/Hourly Rate:  $16.03 Grade; 3

4. Reguested Title: Senior Typist

5. Requested Salary:
a. Bargaining Unit: CO-QOP Hourly Rate: $17.45 Grade: 5
b. Management or OCPA — Salary Requested: Grade:

6. Percent of Federal and/or State Reimbursement: 0% Fringe Reimbursed: [ |Yes [X] No

7. Justification of Need (use additional sheets as necessary): In 2022, another Typist position was
reclassfied as a Senior Typist. Last month, a paralegal position that was vacated earlier this year was
reclassified as a Senior Typist. This request will bring the job title / pay of the current Typist in line with
other members of the office who are performing similar work. Additionally, this reclassification will permit
the employee to perform additional work that is associated with the Senior Typist position, which is
important to promote cross-training across positions and flexibility when other employees are absent
and/or leave county employment,

8. Complete New Position Duties Statement (p. 3 & 4).

5/01 -OVER- (page 1 of 4)




C. POSITION DELETION

1. Title to be Deleted:

2. Position # 3. Salary Savings:

4. Reason for Deletion:

5/01 (page 2 of 4)




AGENDA# PS-2
RESOLUTION NO.
May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION SHERIFF’S OFFICE
TRANSFER FROM INSURANCE RECOVERY (TREASURER’S OFFICE) TO
AUTOMOTIVE SUPPLIES AND REPAIR (ROAD DIVISION)

By Legislator Marc Greco:

Upon recommendation of the Public Safety and Emergency Services Committee of
this body, with the approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County

Treasurer shall be his authority to affect such transfer and make such adjustments,

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



b 5
ADMINISTRATION
1415) 348.3307
FRX {375) 34523493
ROAD PATROL
315} 3482411
FAR {218) 248-2303

CRIMINAL INVESTIGATION

[¥15) 349-3318
B [315) 349-3547

DONALD R, HILYON JOHN £, TOONEY

UNDERSHERIFF CIVIL DIVISICH

SHERIFE
WICHAEL R, BENJAMIN {318) 340.39362
3 FAX1215) 34¢-3372
AL ADEIRISTRATOR e
AL OIVISION

445 3496306
39 Chuitchiit Road, Oswegn, New York 13126-6813 FAX 5 3an35

INFORMATIONAL MEMORANDUM

DATE:

SUBJECT:

SUMMARY:

RECOMMENDED
ACTION:

April 25, 2023

Vehicle Repair from the Insurance Recovery Fund

Arequest is being made to transfer funds from the Insurance Recovery Fund
(A1325.426800} in the amount of $8087.09 into Automotive Supplies and Repair
{A3110.544100) to repair one 2016 Ford Explorer that reportedly coliided with a
fallen tree in the roadway. Attached is a copy of the claim check sent from New
York Municipal Insurance Reciprocal.

The Sheriff's Office respectfully requests your review and approval of this
request.
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AGENDA# PS-3
RESOLUTION NO.,

May 11, 2023

RESOLUTION AUTHORIZING BUDGETARY MODIFICATION SHERIFF'S
OFFICE FOR PURCHASE OF A FULL BODY SCANNER

By Legislator Marc Greco:

WHEREAS, Oswego County has received a grant offer for partial reimbursement
upon the purchase of a full body scanner, and

WHEREAS, the Oswego County Sheriffs Office has a need for a full body scanner
in its Corrections Division, and

WHEREAS, the total cost of the body scanner is $162,000, and

WHEREAS, Assemblyman Will Barclay has made a $100,000 grant available from
DASNY;

NOW, on recommendation of the Public Safety and Emergency Services Committee
of this body, with the approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer is hereby, authorized to transfer funds from
Unappropriated Fund Balance to A3150 526000 TEK as shown on the attached budget
modification request, and be it further

RESOLVED, that the County Treasurer is hereby, authorized to establish account
A3150 433890 TEK — State Aid Other Public Safety as shown on the attached budget
modification request, and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer shall be his authority to affect such transfer and make such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



INFORMATIONAL MEMORANDUM

DATE:

SUBIECT:

PURPOSE:

SUMMARY:

ATTACHMENTS:

RECOMMENDED
ACTION:

April 14, 2023

Budget Modification Request to Accept Grant Funds — Dormitory Authority State
of New York (DASNY) to fund and purchase TEK Full Body Scanner.

To accept grant funds of $100,000 from DASNY. This grant from DASNY will be
used as a partial reimbursement toward the County purchase of a TEK Full
Body Scanner. The Scanner would be housed in the Correctional Facility
Booking area. The scanner will be utilized to conduct a full body non-contact
inspection of all incoming individuals. This scan will detect contraband as well
as record body temperatures. The Scanner will improve searches as well as
reduce close contact between incoming individuals and Corrections Officers to
help prevent the spread of COVID or other transmittable diseases.

The Sheriff's Office requests permission to accept grant funds from DASNY in
the amount of $100,000 and allocate $62,000 from fund balance.

- Approval MEMO from DASNY

- Budget Modification

- Resolution authorizing Budgetary Modification: Sheriff's office Modification to
accept DASNY funding to procure Full Body Scanner for Corrections.

The Sheriff’s Office recommends the approval of this budget modification
accepting the grant funds described above and purchase the TEK Body Scanner.



NEWYORK | DASNY

STATE OF

OPPORTUNITY.
KATHY HOCHUL ALFONSOQO L. CARNEY, JR,
Governor Chair

January 20, 2023

VIA EMAIL

Kate Davis

Director of Administrative Services
County of Oswego

48 E. Bridge Street

Oswego, New York 13126

Re: State and Municipalities (“SAM"™)
Purchase of a Body Scanner
Project ID; 25684

Dear Kate Davis:

REUBEN R. MCDANIEL, i
President & CEO

As you know, the Stale has awatded the County of Oswego (“Grantee”) a State and Municipalities (*SAM®) grant for the above-

referenced project in the amount of $100,000.00 (the "Grant").

This letter outlines the documentation you wili need to complete and retum to DASNY in order to start the Grant Administration process.

»  Please return the completed documentation electronically, as described below within thirty (30) days. If you are not
able fo meet this timeframe, please send an email to callcenter@dasny org with your requested timeline for

submission.

= [fthe information is not returned in & imely manner, or documentation is incomplets, your Grant will be defayed as
DASNY generally raserves the right to request updated documentation throughout the administrative process to

ensure the required reviews are based on accurate informafion.

»  If there arg any changss to the contact information for the primary contact for your organization, the authorized officer
contact information, or change in your organizational address ~ please email (granis@dasny.org).

Flease also read the attached Frequently Asked Questions (FAQs) as it relates to the following requested documents and

other questions that you may have regarding the Grart Process.

ALBANY (HEADQUART ERS): 515 Broadway, Albany, NY 12207 | 518-267-3000
BUFFALQ: 6047 Transit Road, Suite 103 East Amherst, NY 14051 | 716-884-9780
NEW YORK CITY: 28 Liberty Street, Fi 55, New York, NY 10005 | 212.273-85000

ROCHESTER: 3495 Winton Place, Building C, Suite 1, Rochester, NY 14623 ! 585-450-8400

DORMITORY AUTHORITY STATE OF NEW YORK

WE FINANCE, DESIGN & BUILD
NEW YORK’S FUTURE.

www.dasny.org



NEW YORK DASNY

STATE OF
OPPORTUNITY.
Page 2

The following documents must ba completed and returned to DASNY so the required reviews can be conducted and State approvals
obtained:

rComp?eted Project Information Sheet signed by an authorized officer:
§=-&’.:tjrnpleted Grantee Certification signed by two (2} authorized officers:
rCom pleted Project Certification signed by an authorized officer;
im€.‘.c:rnz:)lett=:d and signed W-9;

rThe Grantee Questionnaire (GQ) requested by DASNY expires after one (1) year:

o The GQ on file has expired or is about to expire. Please provide the names, titles and email addresses of two
authorized officers so that a GQ may be sent out by the Processar that will be assigned to review your paperwork:

Authorized Officer #1: Name: Title:
Email: _ Phone: Ext:
Authorized Officer #2: Name: Title:
Email: Phone; Ext:

rEvidence of Site Control; and

rFinancial documentation.

If your organization is a non-for-profit please aiso see the ‘Prior to Final Approval’ saction in attached FAQS for information ragarding
the prequalification requirement through NY State Grants Gateway.

Grantees are also advised that grant-funded projects are subject to the State Environmental Quality Review Act (SEQRA} and State
Historic Preservation Act (SHPA). Information regarding the SEQRA and SHPA process is included in the FAQs.

Should you have any questions concerning the enclosed documentation please either call {518) 257-3177 or email

calicenter@dasny,.org. :

Sincerely,
:DM“’"Q—-\ C-«—«-J”M

Sarah D. Antonacei
Assistant Director, Grants Administration



GRANTEE CERTIFICATION
County of Oswego
Purchase of a Body Scanner
Project 1D: 25684

WE HEREBY WARRANT, REPRESENT AND CERTIFY TO DASNY that:

The County of Oswego (the “Grantee”) has applied for a (“SAM") Grant in the amount of $100,000.00 (the
“Grant”). This Grant will be used for the Purchase of a Body Scanner (the "Project”). We understand that
the Grant funds may be used only for certain community improvement purposes as set forth in the enabling
legisiation and that the Grant Disbursement Agreement {GDA) to be executed in connection with this Grant
contains a provision that states that Grant funds may not be used to finance a program or project that will in
any way promote or facilitate refigious worship, instruction or proselytizing. We have been informed that
this provision exists to ensure compliance with Federal and State law. Therefore, as Authorized Officers of
the Grantee, we hereby certify the following in connection with the project to be financed by the Grant:

o no religious purpose shall be advanced or promoted by the project or program funded by the Grant;

o the project or program will pravide no religious instruction or counseling, conduct no religious
worship or services, engage in no religious proselytizing, and exert no other religious influence in
the provision of services or the use of facilities or furnishings assisted in any way by public funds;

o the project or program shall be open to all without regard to religion; and

o the Grantee shall take affimative steps to ensure that information is widely disseminated with
respect to the following aspects of the project or program:

= the project ar program is publicly funded;
* the project or program is open to all, regardiess of religious affiliation; and
» the project or program beneficiaries are not limited to any particular sect or group.

o the Grantee shall exercise care to make sure the facifities and/or services to be supported in whole
orin part by grant proceeds are available and accessible to all members of the public by ensuring
project location(s) and/or service areas are in proximity to public transportation; sufficient parking;
and by choosing project location(s) and/or service areas that do not restrict use to a certain subset
of the population defined by religion;

We understand that the State of New York, DASNY and cther entities that maly be involved in the Grant
process are relying on the above information in making the determination whether to award the Grant to the
Grantee.

By signing this document, we certify that we are authorized officers for the Grantee and have the authority
to submit this Certification.

Piease sign and return this document to DASNY by either signing pen to paper and sending the pdf OR by
typing your full name into signature line(s) below as indicated. Please return these documents to
calicenter@dasny.orq from the Grantee’s organizational email address and retain the original copies for
production to DASNY if requested. By providing electronic signature(s), the Grantee’s designee will be
providing validly binding legal documents, just the same as a pen-and-paper signature.

Autherized Officer (sign or type) Authorized Officer (sign or type)
Printed Name (print or type) Printed Name (print or type)
Title (print or type) Title {print or type)

Dated

Dated



PRQJECT CERTIFICATE OF THE
County of Oswego
State and Municipalities (the "SAM™
For the Purchase of a Body Scanner
{Project ID: 25684)

{, the undersigned, an Authorized Officer of County of Oswego (the "Grantee”), DO HEREBY CERTIFY that:

* All contractors and vendors retained to perform services in connection with the Purchase of a Body Scanner (the
“Project”) shall be authorized fo do business in the State of New York and shall possess and maintain all professional
licenses and/or certifications required to perform the tasks undertaken in connection with the Project.

» To the extent that SAM Grant procesds are used to reimburse the Grantee for the cost of any portion of the Project
noted above, the Grantee certifies that no other external funding source, including but not limited to, State or Federal
restructuring loans, State or Federal grants, or grants, loans, or other funding from any other public or private source
{currently or within the last six (8} years), will be used for substantially the same project costs at the same location
as described in the Application or Project Information Sheet provided to DASNY.

+ [fthe Project includes vehicle purchase(s), removable equipment, or furnishings including but not limited to, computer
hardware and software, air conditioning units, fab equipment, security cameras, office furniture and telephone
systems, the Grantee has or will develop, implement, and maintain an inventory system for tracking such items, and
itemns will be installed, stored, or secured on property owned by and/or under the control of the Grantee; the Grantee
has or will develop, implement, and maintain a usage policy for items in compliance with all State and Federal
regulations or privacy laws, including use, retention, storage, or deletion of any data, images, or videos stemming
from grant funded purchase of such items if applicable. .

* The Grantee has informed DASNY via the Project Application, Project information Sheet, or other correspondence
if Grantee is a state related entity, or if the project location is owned by a state related entity. Furthermore, if the
status of the Grantee or project location changes, the Grantee wilf inform DASNY of any changes that would impact
the tax-exempt status of the Grant.

+ The Grantee acknowledges that Grant proceeds cannot be utilized to pay for:

o Deposits advance payments, or progress payments untii work is completed, or goods received by Grantee;
to pay down long term debt;

internal labor costs;

rental or leased equipment, or equipment with an anticipated useful Ife of less than three (3) years;

stockpiled materials;

recurring software costs, including licensing or maintenance fees:

materials and/or services provided by another entity other than a licensed contractor or vendor,

The Grantee will maintain accurate books and records th rough project completion/payout of the Grant as well as for

six (6) years from the date the Project is completed and will make those books and records available to DASNY, its

agents, officers and employees during the Grantee's business hours upon reasonable request.

IN WITNESS WHEREOF, | have hereunto set my hand this day of , 20

cCoCcoo

.
o

By signing these documents, | certify that | am an authorized officer for the Grantee.

Piease sign and return this document to DASNY by either signing pen to paper and sending the pdf OR by typing
your full name into signature line(s) below as indicated. Please return these documents to callcenter@dasny.orq
from the Grantee's organizational email address and retain the original copies for production to DASNY if
requested, By providing electronic signature(s), the Grantee's designee will be providing validly binding legal
documents, just the same as a pen-and-paper signature.

By (sign or type):
Name (print or type):
Title (print or type)
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AGENDA# HS-1
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
SOCIAL SERVICES - FURNITUE & FURNISHINGS

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby 1s, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGQO
Department of Social Services

Stacy Afvord, MSW P.0. Box 1320 « Mexico, New York 13114
Commissioner phone 315.963.5435 « fax 315.0653.5477

INFORMATIONAL MEMORANDUM

TO: Oswego County Board of Legislators

DATE: April 17, 2023

SUBJECT: Office furniture for DSS

SUMMARY: DSS worked with Syracuse Office Environments (under state contract) to

maximize the use of two management offices. With a limited number of
smail conference rooms, we seek to outfit the offices with furnishings that
provide for both individual desk space and a smail group meeting.
Presently both offices have basic cubicle equipment that is not designed
for fong hours at a computer nor able to easily accommodate a small
group gathering. Both offices have decades-old equipment that does not
maximize the private office space of two different management positions.
The Director of Services office will have seating for up to five for the many
small group meetings she facilitates, as well as ergonomic design for
perscnal workspace. Federal / State funding will reimburse 62% of the
total cost of $7,081 leaving a local share cost of $2,690.

The Executive Assistant to the Commissioner’s Office will be redesigned
for more efficient use of space and provides seating for meetings, as well
as ergonomic design of individual desk space. Federal / State funding will
reimburse 75% of the total cost of $3,736 leaving a local share cost of
$934.

This is budget neutral.

RECOMMENDED

ACTION: The Department of Social Services recommends the Human Services
Committee; the Finance & Personnel Committee and the Oswego County
Legislature approve the budget modification to move forward with the
purchasing of this office equipment.



Jiva

QV3H LINIWLHVd3aq

31va HOLVHISININGY ALNNOD
Jiva HOLOINWIG SFADUNOSTH NYANH
31va HIAUNSYIUL AINNOD
3iva SIUNLYNDIS ITLUNNOD
- INNOWY V101
"SaMLINg adK}0 jo Juswiaoeidal ay} 19402 0}
{cr180°L) $ sabem, = souejes - g4y 000LLS 0408V
(¢5'9¢2'¢) $ safiep @ saliejes - NINAYSS 000L1S 0109v
£'180'2 $ sBuysiuing g aimuing - g4y 000125 | 0L0%Y
£6'9¢2'e $ sBujysiwing 9 aimiuing - NiNQVSS 000L2S | 0109V
INNOWY NOiLdI¥OS3a TO¥d | LO3rgo "OHO TOUd | 123r90 | 'OM0
AYTIOq
HIGWNN LNNODOV HIFGNNN INNODOY
£ZOTILLIG 1S3ND3N NOILYIIHIAON L39ang
£20Z

093MSO0 40 ALNNOD




AGENDA# HS-2
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING CREATION OF ONE (1) PART-TIME
CASEWORKER AIDE POSITION IN THE DEPARTMENT OF SOCTAL
SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, the Social Services Commissioner has identified the need to add one
(1) part-time Caseworker Aide position to provide adequate support the Caseworkers in the
Services Unit and assist with transportation for the families they serve, and be it

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall by their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS DIVISION/UNIT (NUMBER): 6070
A. NEW POSITION REQUEST

1. Position Title Requested: Caseworker Aide (part-time)

2. Bargaining Unit: CO-OP [] Highway [] Silver Star [ ] Deputies (] ocpa [] Mgmt.

3. a. Bargaining Unit -- Hourly Rate from Grade plan: $17.45 Grade: 5

b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: 62% Fringe Reimbursed: D Yes [ ] No
5. Justification of Need (Use additional sheets as necessary):

DSS needs to add one (1) part-time Caseworker Aide to our staff to assist with transportation of clients
and their families to appointments, court appearances, and visitations as they relate to our service plan
Jor their case. Caseworker Aides often provide the supervision for court-ordered supervision as well. We
need to add this position to relieve the burden of transportation from the Caseworkers, who often have to
transport due to the ever-growing demand, We currently have a part-time Caseworker Aide in a Jull-time
line. Adding this position would allow Jor that to continue.

6. Complete New Position Duties Statement {(p.3&4).
RECLASSIFICATION REQUEST

1. Present Title: 2. Position #:
3. Present Salary/Hourly Rate: Grade:
4. Requested Title:
5. Requested Salary:
a. Bargaining Unit: Hourly Rate: Grade:
b. Management or OCPA — Salary Requested: Grade:
6. Percent of Federal and/or State Reimbursement: . Fringe Reimbursed: [ |Yes [ | No

7. Justification of Need (use additional sheets as necessary):

8. Complete New Position Duties Statement (p.3&4).




C. POSITION DELETION

1. Title to be Deleted:
2. Position # 3. Salary Savings:

4. Reason for Deletion:

712319 (page 2 of 4)



MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shail
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

i. DPEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF POSITION
DISTRICT/TOWN OR VILLAGE
DSS Services Mexico

Title requested: Caseworker Aide

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

PERCENT OF

WORK TIME

0 Monitors parent visitations following court orders as required for children in foster care including encowraging
proper interaction, stopping inappropriate behavior and/or conversation, and terminating visit if necessary

60 Transports clients for visitations, appointments, and/or to Jamily court in accordance with service plans

3 Maintains and prepares a variety of records and reporis, e.g., mileage, trip, time sheets, etc.

5 Assists in communication between agency, client, and the community by clarifying agency programs to
individuals and conveying community cultural patterns and attitudes to agency professional staff

10 Documents transports and visits, or other contacts, with recommendations submitted to Caseworkers, as
appropriate

5 May testify in Family Court when necessary

5 May make necessary contacts to obtain additional and/or current client information

(Attach additional sheets if more space is needed)

7/23/19

(page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, etc.).
NAME TITLE TYPE OF SUPERVISION

Tricia Wright Sr. Caseworker Direct

4. Names and titles of persons supervised by employee in this position,
NAME TITLE TYPE OF SUPERVISION

n/a

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION
Shelly Forrest Caseworker Aide Mexico
Jennifer Babcock Caseworker Aide Mexico
Jean Green Caseworker Aide Mexico

6. What minimem qualifications do you think should he required for this position?

Education: [X] High School years

[ ] College ears, with specialization in
g y P

[J Other years, with specialization in

Experience (tist amount and type): Two (2} years of para-professional experience in a social service or community service
agency, hospital, or physician's office which shall have involved client or patient contact

Essential knowledge, skills and abilities: Knowledge of community resources and programs, causes & characteristics of social
and behavioral problems. Ability to develop/maintain effective working relationships with clients, agency staff, and the general
public; communicate clearly; deal with difficult and/or uncooperative patients/clients; tolerate exposure to offensive odors, dirt,
grime, poor hygiene.

Type of license or certificate required:  Valid NYS driver's license is required and must be maintained

7. The above statements are accurate and complete.

Date: 5/1/22 Title: Commissioner Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Persounel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signatare:

7/23/19 {page 4 of 4)



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW

Commissioner

TO:
DATE:
SUBJECT:

SUMMARY:

RECOMMENDED
ACTION:

P.O. Box 1320 - Mexico, New York 13114
phone 315.863.5435 « fax 315.863.5477

INFORMATIONAL MEMORANDUM

Oswego County Board of Legislators
April 17, 2023
Create One Part Time Case Worker Aide Position for Children’s Services

DSS hired a part time Case Worker Aide to fill a full-time position slot.
The Case Worker Aid (CWA) provides transportation of children, youth
and parents / caregivers for critical appointments. The CWA supervises
visits between children / youth piaced in foster care and/or relative
placements and their parents / siblings. The CWA also provides support
to caseworkers covering essential casework tasks and activities.

DSS seeks to build capacity by creating a part-time position for the
current CWA and open up the fuli-time position to be filled as soon as
possible. There is a need for transport of children and youth by workers
skifled in managing behaviors caused by trauma. DSS does not have the
capacity to cover all transportation needed within the ever-increasing
need presented by clients engaged in child welfare services.

This is budget neutral. The position is for 20 hours per week at an annual
wage cost of $18,148. OCDSS receives 62% state reimbursement with a
local share of $6,897 for the position.

The Department of Social Services recommends the Human Services
Committee; the Finance & Personnel Committee and the Oswego County
Legislature approve the budget modification and create one part time
case work aid position.



AGENDA# HS-3
RESOLUTION NO.
May 11, 2023

RESOLUTION AUTHORIZING CREATION OF THREE TEMPORARY FULL
TIME TYPISTS AND ONE TEMPORARY PART-TIME TYPIST IN THE
DEPARTMENT OF SOCIAL SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, the Social Services Commissioner has identified the need to add three
(3) temporary full-time typists positions and one (1) temporary part-time typist position to
adequately complete the Child Support Digitizing Project, and be it

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall by their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW

Cormissioner

TO:

DATE:
SUBJECT:
SUMMARY:

RECOMMENDED
ACTION:

F.0. Box 1320 » Mexico, New York 13114
phone 315.983.5435 - fax 315.963.5477

INFORMATIONAL MEMORANDUM

Oswego County Board of Legistators
April 17, 2023
Create One Part Time and Three Full Time Temporary Typist Positions

Since 2020 DSS has planned to remove large rolling rack file storage
system from the 1% floor of the DSS Mexico office floor plan. DSS
received an estimate from Syracuse Office Environments to purchase
new cubicles for Medicaid where DSS receives 100% federal / state
funding for equipment costs. The old Medicaid unit will then be
repurposed to house the Fraud unit. Presently, the Fraud unit is on the
second floor due to not having enough space to join their division on the
first floor. This also fees space on the second floor in the Adult and
Family Services division for Sobriety Treatment and Recovery Teams
cubicles — which will house 11 positions already in the DSS budget. As
well, the equipment is already purchased for this new program. Time is of
the essence.

Unfortunately, the rolling racks are yet to be emptied over the last 18
months due to barriers encountered in scanning the files. There are
approximately 12,000 closed cases (6,090 inches) and 6,100 active open
cases (4,165 inches) currently stored on the rolling racks. With over
10,200 inches of documents ~ it would take about 50 file cabinets. The
only answer to taking down the rolling racks is to hasten the scanning of
these child support files.

DSS seeks to hire temporary typists to scan child support files over the
next few months. With 3.5 typists, DSS is confident that files can be
scanned within 6 months dependent on being able to hire these positions.

This is budget neutral. If all four positions are filled, the cost for six month
tenure at DSS is $51,058. OCDSS receives up to 72% state
reimbursement with a local share of $14,297 for the positions. Once the
scanning project is complete, the positions wili be removed from the DSS
budget.

The Department of Social Services recommends the Human Services
Committee; the Finance & Personnel Committee and the Oswego County
Legislature approve creation of these four new temporary positions.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS DIVISION/UNIT (NUMBER): 6010
A. NEW POSITION REQUEST

1. Position Title Requested:  Typist (£/t temporary x3; p/t temporary x1)

2. Bargaining Unit: CO-OP [} Highway [] Silver Star [ ] Deputies [] OCPA [] Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan:  $16.03 Grade: 3
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement:  72% Fringe Reimbursed: [X] Yes [ No

5. Justification of Need (Use additional sheets as necessary);

The Department has begun a project to digitize all Child Support records in an effort to remove floor to
ceiling rolling file racks and clear much-needed floor space for staff. That project will require scanning
over 18,000 case files into the document repository. Given the vacancies that have continued in Child
Support over the past several months, we need all existing man-power to remain focused on current
program work. The addition of these three temporary staff will allow for uninterupted scanning and a
more timely completion of the project.

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: 2. Position #:
3. Present Salary/Hourly Rate: Grade:
4. Requested Title:
5. Requested Salary:
a. Bargaining Unit: Hourly Rate: Grade:
b. Management or OCPA — Salary Requested: Grade:
6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ JYes [ ] No

7. Justification of Need (use additional sheets as necessary):

8. Complete New Position Duties Statement (p. 3 & 4).




C. POSITION DELETION

1. Title to be Deleted:
2. Position # 3. Salary Savings:

4. Reason for Deletion:

723119 (page 2 of 4)



MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shali
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the mugicipal
comntission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the propesed position or the position to be reclassified.
Any such rnew position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward twe typed copies to this office.

1. DEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF POSITION
DISTRICT/TOWN OR VILLAGE
DSS Child Support Mexico

2. DESCRIPTION OF DUTIES:

Describe the work in sufficient detail to give a clear word picture of the job. Use a separate

Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the feft column, estimate how the total working time is divided.

Title requested: Typist

PERCENT OF
WORK TIME

Prepares individual program case files organizing all documentation per established system for digitizing

documents, trouble-shooting as necessary

Physically scans case records into a document repository, reviewing for accuracy of file and legibility of all

accuracy of all required documentation

Assigns all digitized records to appropriate categories and case enumeration to facilitate records retrieval and

Responsible for destruction of confidential case records according to program policy requirements

Prepares reports of cases that have been digitized

(Attach additional sheets if more space is needed)

7123719
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3. Names and titles of person supervising (general, direct, administrative, etc.),
NAME TITLE TYPE OF SUPERVISION

John Ferry Coordinator of Child Support Direct

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OQF SUPERVISION

n/a

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION
Tera El-Hage Typist Mexico
Kelsie Zych Typist Mexico
Emma Hanlon Typist Mexico

6. What minimum qualifications do you think should be required for this position?

Education: High School years

(] College years, with specialization in

[] Other years, with specialization in

Experience (list amount and type);

Essential knowledge, skills and abilities: Knowledge of office terminology, practice and procedures. Ability to perform detail
work with considerable visual effort and strain; organize and maintain records and Jiles; follow written and verbal instructions; use
computer software and ancillary equipment

Type of license or certificate required:

7. The above statements are accurate and complete.

Date: Title: Commissioner Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:
Date: Signature;

7/23/19 (page 4 of 4)




AGEMDA# HS-4
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION FOR CATHOLIC
CHARITIES TRANSPORTATION SERVICES CONTRACT WTIH THE
DEPARTMENT OF SOCIAL SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW

Comimissioner

TO:
DATE:
SUBJECT:

SUMMARY:

RECOMMENDED
ACTION:

P.0. Box 1320 - Mexico, New York 13114
phone 315.963.5435 + fax 315.063.5477

INFORMATIONAL MEMORANDUM

Oswego County Board of Legislators
April 17, 2023
Increase Amount for Catholic Charities Transportation Program

Now more than ever OCDSS relies on the Catholic Charities drivers to
transport children, youth and parents to and from supervised visitation,
counseling appointments, court appearances, and other critical services.

Currently this contract provides $309,690. OCDSS seeks to increase this
contract by $28,216 or a 9% increase, the first in three years. This
provides for an increase in drivers’ wages and the leasing of two vehicles.

OCDSS will receive 62% state reimbursement for this contract. Of the
$28,216 increase, the local share will be $10,722. Given the current
vacancies, this will be budget neutral for 2023. The additional local share
will be added into the Protective Preventive Contracts (PPCON]) line in
the 2024 budget.

The Department of Social Services recommends the Human Services
Committee; the Finance & Personnel Committee and the Oswego County
Legislature approve the increase for this contract.



{912'q7) sa/nypusdxsy Jaag aNUIATY JaN

SLO'voL
906'/¢¢ seinypusdxg jejo).
Goo oL [BULBIU} JUDY Qeg aouRInsy| juawhodwaun
9z1'Je Buo uiwpy feuisu) 193 aouelinsul Ayigesiq
0lLL Justudinbg soupy L0€'s dwod siexiop
gzz [elay dinbg ¥zl ¥old
SLO'L 8ouBINSU} Yyeap

0v8'Ls Bugesadg oy
Zrl'es abeap
vil'e avuBINSU| SP'ree 0/6'9p4 %00'SES
5 Bunuig Jeusg
Zer'z auoydaja | |euIsix3
210’z auoyds|a] oot
000's uonusiay/fuswinioey
0. e/ Tg)
G5b'L safddng weiboid Jeyio 9£9'Le 96.'¢ %0021 UBISISSY sAlRnSIUfLIpY
081 894 80 oco'le 9eg'Le %0000} Janug
8e8 souemsu| Juswihodwaun Z95'05 0ze'g %06°Z1 : B0 soueydwon
199 adugInsu| Ayngesig 98102 6102 %0001 Jopanq weiboig
20¢8' uolesuadwo) siayiopp ge9'le 9c9'ie %00°004 J8ALg
vZZ'LL YOI L8¥'2S Z9e %080 101BUIpI00)) JuewaBebuzg Ayunwiion
SL0'L S0UBINSU} Yjes 00122 ooL'ze %00°001 BALQ 1 d
0/6'9%) soueleg ooL'zz 001'z2 %00'001 JoAug 4o

samypuadxy gp)'zz 00L'ge %00°001 JOANC 1o
069'60¢ Sneursy ol %001 AEIES  [BBpng £24g o0 Urs I eNIL qoT
069'60¢ Bupung sUHLIBA0G

anoUAY UoleNd®e) buily pue AlGies

108png 70z
S5O weiBouy $93ALRS Uoyeyrodsuesy - 95
Ajunoy odamsQ jo saguRY] Joye)



ADDENDUM

by and between
Oswego County, with offices at 46 East Bridge Street, Oswego, New York 13126, hereinafter

referred to as "County”.
-and-
Catholic Charities of Oswego County a private non-profit corporation with business offices at
808 West Broadway Street, Fulton, New York 13069, hereinafter referred to as “Contractor’.

Oswego County Department of Social Services {OCDSS) and Catholic Charities of Oswego
County hereby agree to amend the contract for Transportation Services as agreed to be
effective on May 1, 2023. This addendum is valid throughout the full length of contractual
service delivery.

Catholic Charities Oswego County Transportation Program
In accordance with Oswego County Department of Social Services (OCDSS), the Contractor is
managing and responding to transportation requests by OCDSS for non-emergency Child and
Family Services trips for those clients receiving child welfare services. Trips for foster children /
youth and their parent(s) / primary caregivers enrolled in Family Time, a supervised visitation
program, are prioritized. The drivers also receive assignments from dispatcher under contract
with OCDSS.

OCDSS will provide the vendor an additional $28,216 to lease two vehicles for use by the three
part time and two full time drivers, as well as covering increased costs of administering the
program and wage increase for the drivers.

In Witness Whereof, the parties hereto have executed this Agreement as of the date set forth
above.

CATHOLIC CHARITIES OF OSWEGO COUNTY COUNTY OF OSWEGO
Signature Signature
Mary Margaret Pekow Stacy Alvord
Printed Name Printed Name
Executive Director Commissicner
Title Title

Page 10f1
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AGENDA# HS-5
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING RECLASSIFICATION OF ACCOUNT CLERK TO
SENIOR ACCOUNT CLERK IN THE DEPARTMENT OF SOCIAL SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, the Social Services Commissioner has identified the need to reclassify
one (1) existing Account Clerk Position to a Senior Account Clerk Position to maintain
efficient operations within the Employment and Training Unit, and

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.O. Box 1320 ~ Mexico, New York 13114
Commissioner phone 315.963.5435 + fax 315.963.5477

INFORMATIONAL MEMORANDUM

Subject: Reclassify Account Clerk to Senior Account Clerk for Oswego
County Department of Social Services Division of Employment &
Training

Purpose: To maintain efficient operations within the Employment & Training

team with the Department of Social Services, supporting the work
of the Senior Accountant to maintain financial integrity for the
integration of NYSDOL, NYS OTDA, NYESS, and other local
funding streams to support E&T mandatory and non-mandatory
programs and services.

Summary: DSS Division of Employment & Training is in need of experienced
support for the Senior Accountant for the division's fiscal
processing, tracking, and monitoring of federal, state, and local
grant funding. The complexity of the integration of multiple funding
streams within E&T and the correlation with the DSS budget
requires in-depth understanding of the relationship between the
finances of the division. The entry-level nature of the current skills
for an Account Clerk fail to align with the demands of E&T's Federal
and State mandated fiscal and program regulations. Failure to
maintain detailed, accurate and complete financial records could
result in the loss of Federal or State funding.

The Department respectfuilly requests the reclassification of the
Account Clerk to a Senior Account Clerk. The increase in cost for
this upgrade is $3,149 annually. This position holds 18% local
share. Local share for the increase is $567 annually.

Recommended

Action: The Department of Social Services recommends the Health and
Human Services Committee, the Finance & Personnel Committee
and the Oswego County Legislature authorize the Department of
Social Services, Division of Employment and Training to accept the
reclassified position request.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS-E&T DIVISION/UNIT (NUMBER): 6292
A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [ ] CO-OP [] Highway [] SilverStar [ ] Deputies [ ] OCPA 1 Mgmt.

3. a. Bargaining Unit - Hourly Rate from Grade plan: Grade:
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [_] Yes [ ] No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: Account Clerk 2. Position #: 629200101

3. Present Salary/Hourly Rate:  $16.57 Grade: 4

4. Requested Title: Senior Account Clerk

5. Requested Salary:
a. Bargaining Unit: CSEA Hourly Rate: $18.30 Grade: 6
b. Management or OCPA — Salary Requested: _ Grade:

6. Percent of Federal and/or State Reimbursement:  82% Fringe Reimbursed: [Yes [ ] No

7. Justification of Need (use additional sheets as necessary):  DSS Division of Employment & Training is in
need of experienced support for the Senior Accountant for the division's Jiscal processing, tracking, and
monitoring of federal, state, and local grant funding. The complexity of the integration of multiple funding
streams within E&T and the correlation with the DSS budget requires in-depth understanding of the
relationship between the finances of the division. The entry-level nature of the current skills for an Account
Clerk fail to align with the demands of E&T's Federal and State mandated fiscal and program regulations.
Failure to maintain detailed, accurate and complete Jinancial records could result in the loss of Federal or
State funding.

8. Complete New Position Duties Statement (p. 3 & 4).




C. POSITION DELETION

1. Title to be Deleted:
2. Position # 3. Salary Savings:

4. Reason for Deletion:

7723119 (page 2 of 4)



MSD 222

Civil Service Law: Section 22. Certification for positions,
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission kaving jurisdiction and such commission shail
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Aay such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESQURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF POSITION
DISTRICT/TOWN OR VILLAGE
DSS-E&T 6292 Fulton E&T

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Senior Account Clerk

PERCENT OF

WORK TIME

10% Reviews a variety of complex financial documents, classifies them and distributes items into a variety of accounts
according to prescribed procedures and policies

10% Posts figures to appropriate accounts, makes all necessary adjustments in balances and veriftes and reconciles
balances.

15% Tracks, audits and monitors a variety of accounts and verifies that adjustments are made to correct allocations
15% Checks for accuracy of computations and completeness and preparation of daily, weekly, and monthly reports
which are compiled into summary reports or claims for Federal, and State reimbursement

15% Creates forms, form letters, invoices, vouchers, records, payrolls, and reports
10% Contacts clients, vendors and other agencies to verify and obtain additiona information!
15% Processes, sorts, records, and files a variety of records, contracts, vouchers, and reports
10% Maintains time and attendance records and database for department payroll and operational allocation
calculations
(Attach additional sheets if more space is needed)

7/23/19
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3. Names and titles of person supervising (general, direct, administrative, etc.).

NAME TITLE TYPE OF SUPERVISION
Tien Truong Senior Accountant Direct
Rachel Pierce Director of E&T Administrative

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OF SUPERVISION

5. Names and titles of persons doing substantially the same kind and level of work as will be dene by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION

6. What minimum qualifications do you think should be required for this position?

Education: [X] High School 4 years
[ College years, with specialization in
{1 Other years, with specialization in

Experience (list amount and type): 3 years of experiencemaintaining financial accounts and records by posting figures to
appropriate accounts, reconciling debits and credits, processing of payroll, vouchers and bills, and verifying calculations

Essential knowledge, skills and abilities: double entry bookkeeping and business arithmeticcomputing; methods used in
maintaining financial records and reports; detail-oriented organization; ability to work independently with minimal supervision;
understand and follow complex oral and written instructions

Type of license or certificate required: N/A

7. The above statements are accurate and com plete.

Date: Title: Commissioner of Social Services  Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:

7/23/19 (page 4 of 4)




AGENDA# HS-6
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
SOCIAL SERVICES -~ OVERTIME

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.0. Box 1320 - Mexico, New York 13114
Commissioner phone 315.963.5435 - fax 315.963.5477

INFORMATIONAL MEMORANDUM
TO: Oswego County Board of Legislators
DATE: May 11, 2023
SUBJECT: Budget Modification due to Adult and Family Services workers Overtime
SUMMARY: DSS Services staff have been working additionat hours and, in some

instances, overtime to meet the demand of higher caseloads due to unfilled
vacancies. The Services Unit at DSS has 22 vacant Services positions:
efforts are being made to fifl vacant posttions, however there will be a need for
current staff to work additional and overtime hours to meet the mandated
deadlines until the new employees have been sufficiently trained and are
productive.

DSS projects the need through the end of the 2023 year, to allow for
mandated state training and productivity from the new employees. Services
wages are reimbursed at 62% State, and 38% Local. The local portion for this
budget modification is being moved from underspent salaries and wages.

This will be budget neutral.

RECOMMENDED
ACTION: The Department of Social Services recommends the Human Services
Committee, Finance & Personnel Committee, and the Legislature approve
the attached budget modification.
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AGENDA# HS-8
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION
OFFICE FOR THE AGING - SHINE SNAP ED

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County

Treasurer shall be his authority to affect such transfer and make such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



County of Oswego
OFFICE FOR THE AGING {315) 349-3484

Sara Sunday Oswego County Office Complex
Aging Services Administrator 70 Bunner Street, Oswego NY 13126

INFORMATIONAL MEMORANDUM

From: Sara Sunday

Date: April 18, 2023

Subject: Budget Modification Request — Senior Health Improvement and
Nutrition Education (SHINE) Grant

Purpose: To amend the Office for the Aging budget to allocate an additional
amount of $33,184 of SHINE grant funding to the Office for the Aging
2023 Operating Budget.

Background: The New York State Office for the Aging (NYSOFA) has awarded the

‘ Oswego County Office for the Aging (OFA) funds to address the to

educate seniors on nutrition across Oswego, Jefferson and Lewis County
in excess of what was anticipated.

Fiscal Impact: There will be no negative effect to the budget.

Recommended Action: The Office for the Aging respectfully recommends the Human Services

Committee, the Personnel and Finance Committee and the Oswego
County Legislature authorize the transfer of this additional grant funding
fo operating accounts as listed. The SHINE grant program is funded
100%. There will be no local share.



New York State Office for the Aging

NOTIFICATION OF GRANT AWARD UNDER THE SENIORS" HEALTH IMPROVEMENT AND NUTRITION EDUGATION (SHINE)

Name & Address of Area Agency: Name and Address of Sponsoring Agency/Payes:

Oswego County Office for the Aging’ Oswego County Office for the Aging
PO Box 3080 County Office Complex
70 Bunner Streaf

Oswego , New York 13126

Fiscal Year from which funds awarded: 2022 Beginning:  10/01/22 Endinig; _09/30/23
Federal CFDA No.: 10.56% This Award is: Conditional

Seition | - Cost Cateq ories

Personnel $0 | Grant Share (see remark 1§ 30
Fringe Benefits G
Equipmént ‘0] Net Cost $0
Travel 0 [Section il - Federal Funds Ceiling:
Maintenance & Operalions 0 S _
Base Allocation 108,184
Other Expenses o
Grants Funds Ceiling (see remark 1) $108;184
Contracts g
APPROVED COSTS 50

REMARKS: In addition o the conditions contained in the Four Year Pian. Annual Update and approved Application for Funding, the
conditions checked below apply to this award:

[XX] 1. Reimbursement is limited to the lower ofthe Grant Share of net cost or the "Grant-Funds Ceiling”

XX} 2. Receipt of faderal funds, eiiher-thrqugh. advance or reimbursement, does not -constitite-earning of these funds, The federal
share of the project cost is earried only when aliowable costs have been incurred and paid,

[XX] 3. A separate audit trail is 1o be maintained for these funds and copiés of ail faciepts and other pertinent documentation are to
be malritained by the recipient for subsequent audit.

XX 4. The final .claim with aﬂ_recjuired.s'upporting decumentation must bé received within sixty (60) days of the end of the pragram
period.

Name & Title of Authorizing Official: Signature j . Date
S I | 50

Karen Jackuback \"\ ThonA, &_--cm.)’{\.‘w B ¥

Director of Finance and Administratior Ly
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AGENDA# HS-9
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING RECLASSIFICATION OF ONE (1) ATTORNEY
POSITION IN THE DEPARTMENT OF SOCIAL SERVICES

By Legslator Roy Reehil:

Upon recommendation of the Human Services Commitiee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, the Social Services Commissioner has identified the need to reclassify
one (1) Attorney position in the Administrative Legal Unit to a Senior Attorney position to
accommodate the need for greater efficiency, and be it

RESOLVED, that a certified copy of this resolution be delivered to the County
Treasurer, Budget Office and Human Resources Director shall by their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.0. Box 1320 « Mexico, New York 13114
Commissioner phone 315.963.5435 + fax 315.963.5477

INFORMATIONAL MEMORANDUM

Subject: Reclassify Social Services Attorney to Senior Social Services
Attorney for Oswego County Department of Social Services
(OCDSS)

Purpose: To establish a supervisor of four social services attoreys and the

senior paralegal position of the Legal Services.

Summary: Per recommendation of County Attorney and County Administrator
to establish a supervising attorney for DSS Legal Services, OCDSS
seeks to upgrade one Social Services Attorney to a Senior position.
This position will provide for consistency of practice, quality
assurance of petitions, training of new attorneys, supervision of four
attorneys and the senior paralegal, approval of petitions, and liaison
with Family Court Judges, District Attorney’s office, and the County
Attorney’s office. The Senior Social Services Attorney will report to
the Commissioner of Social Services and provide legal consult and
briefings.

There is currently a position description developed by Human
Resources and placed at SG70 on the management wage
schedule with similar Senior position in the District Attorney’s office.
This is one grade up from the Social Services Attorney position.

The Department respectfully requests the reclassification with a
salary request of $104,263. The Commissioner has interviewed the
current three attorneys and selected the Senior. An Informational
Memo to set this position’s salary is under separate cover to this
request to reclassify. This is budget neutral in 2023 due to vacancy
savings within the budget. In the next fiscal year the additional cost
for this upgrade / promotion is $10,277. With 75% federal / state
reimbursement, the additional local share cost will be $2,569.

Recommended

Action: The Department of Social Services recommends the Health and
Human Services Committee; the Finance & Personnel Committee
and the Oswego County Legislature authorize the Department of
Social Services to approve the reclassified position request.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS DIVISION/UNIT (NUMBER): 6010
A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [X] CO-OP [] Highway [] Silver Star [] Deputies [ | OCPA [] Mgmt.
3. a. Bargaining Unit — Hourly Rate from Grade plan: Grade:

b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [}{ Yes [ ] No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: Social Services Attorney 2. Position #:
3. Present Salary/Hourly Rate: Grade: SG60
4. Requested Title: Senior Social Services Attorney
5. Requested Salary:
a. Bargaining Unit: Hourly Rate: Grade:
b. Management or OCPA — Salary Requested: $102,721 Grade: _SG70_
6. Percent of Federal and/or State Reimbursement:  75% Fringe Reimbursed: [X]Yes [ ] No

7. Justification of Need (use additional sheets as necessary): Over the past many months, the Department
has been strongly encouraged to appoint a Senior Social Services Attorney to oversee the other 4 Attorney
positions and our Senior Paralegal. This position will play a critical role in improving consistency in our
Dept interactions with the Courts; providing training and coaching to the large number of newer
Caseworkers on staff that must appear in court; providing a single point of contact for the court
administration, County Attorney's office and other interested parties in our legal services actions.

8. Complete New Position Duties Statement (p. 3 & 4).




C. POSITION DELETION

1. Title to be Deleted:

2. Position #

3. Salary Savings:

4. Reason for Deletion:

7/23/19

(page 2 of 4)




MSD 222

Civil Service Law: Section 22. Certification for positions. OSWEGO COUNTY HUMAN RESOURCES
Before any new positions in the service of a civil division shall DEPARTMENT

be created or any existing position in such service shall be

reclassified, the proposal therefore, including a statement of NEW POSITION DUTIES STATEMENT

the duties of the position, shall be referred to the municipal

commission having jurisdiction and such commission shali Department head or other authority requesting the creation
furnish a certificate stating the appropriate civil service title of 2 new position, prepare a separate description for each new
for the proposed position or the position to be reclassified. position to be created except that one description may cover
Any such new position shall be created or any such position two or more identical positions in the same organizational
reclassfifi.ed only with the title approved and certified by the unit. Forward two typed copies to this office.

commission.

1. DEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF PFOSITION

DISTRICT/TOWN OR VILLAGE

DSS

Legal Services Mexico

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate

Paragraph for each kind of work and describe the more important er time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Senior Social Services Attorney

PERCENT OF

WORK TIME

10% Provides direct supervision and oversight of all Department legal services, including supervision over 4 Social
Services Attorneys and | Senior Paralegal,

20% Frovides guidance to Caseworkers and Supervisors regarding case actions, including impending removals of
children into care, filing appropriate petitions, staffing complex and difficult cases

10% Serves as point of contact with Courts, County Attorney's Office and others

10% Manages the schedules and workloads of Attorneys, ensuring adequate coverage of all required appearances at
court

10% Review all petitions, orders and other legal documents for accuracy and completeness

10% Assists Caseworkers and Paralegal staff with creating witness lists and proposed dispositions

10% Provides structure training and coaching to Caseworker staff and supervisors regarding preparation for court,
testifying, documentation to support a legal action, etc.

20% Appears in Family Court as needed to represent the department's interests in Child Welfare, Assistance
Programs, Child Support, Adult Protective services legal actions.

(Attach additional sheets if more space is needed)
7/23/19 {page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, etc.).
NAME TITLE TYPE OF SUPERVISION

Stacy Alvord Commissioner of Social Services Direct

4. Names and titles of persons supervised by employee in this position.

NAME TITLE TYPE OF SUPERVISION
Allison O'Neill Social Services Attorney Direct
Louis Dettor Social Services Attorney Direct

5. Names and titles of persons doing substantially the same kind and Jevel of work as will be done by the incurabent of this
new position.
NAME TITLE LOCATION OF POSITION

n/a

6. What minimum qualifications do you think should be required for this position?

Education: [_] High School years

[] College years, with specialization in
Other 7 years, with specialization in _juris doctorate

Experience (list amount and type): three (3) years of experience, or it’s part-time equivalent, in the practice of law, one (1} year
of which must have been in social services law, or closely related field

Essential knowledge, skills and abilities: 104.5 NYS and Local laws, rules, codes and procedures;  98. methods of
organization, planning, and management; civil and family court procedures and the rules of evidence, principles and practices of
common law, and County, State and Federal laws as they apply to social welfare; 135. principles and practices of supervision.

Type of license or certificate required: NYS license to practice law. Current registration with the NYS Office of Court
Administration at time of appointment.

7. The above statements are accurate and complete.

Date: Title: Commissioner Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:
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AGENDA# EP-3
RESOLUTION NO.
May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF

COMMUNITY DEVELOPMENT, OFFICE OF PLANNING AND COMMUNITY

DEVELOPMENT TO PROVIDE FOR ADDITIONAL HOURS TO IMPLEMENT
VARIOUS GRANT PROGRAMS

By Legislator Chesbro:

WHEREAS, there is a current need within the Office of Planning and Community
Development to move funds within their existing budget to accommodate a short-term need

for additional hours and
WHEREAS, Oswego County Department of Community Development, Tourism and
Planning is responsible for the implementation of various federal funded grant programs and

WHEREAS, due to staff turnover and internal departmental reorganization, there is
a need for existing staff to work more hours to meet the existing grant program deadlines,
and

WHEREAS, no funds beyond those already allocated to this office are required for
this action, then therefore be it and it is hereby,

RESOLVED, that the Chairman of the Legislature be and is hereby authorized to
execute any and all documents that may be necessary to access these funds, and be it also,

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,

and be it further,

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer and Budget Officer shall be his authority to affect such transfer and make such
adjustments,

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLIL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY DEPARTMENT or COMMUNITY Daniel Breitweg

DEVELOPMENT, TOURISM ano PLANNING Depuly Director
COUNTY BUILDING Donna B. Scanlon
46 EAST BRIDGE STREET Office of Community
David R. Turner OSWEGO, NEW YORK 13126 Development Programs
Diractor TELEPHONE (315) 349-8292 Kelly Allen
FAX (315)349-8279 Office of Housing Assistance
INFORMATIONAL MEMORANDUM
SUBJECT: Transfer funds for additional hours in the Planning & Community
Development office
PURPOSE: To modify the department budget in order to compensate employees for
additional hours required to complete their regular duties while faced
with the need address the additional work associated with STOA and
2311 FDOT and NYSDOT program updates and audit requirements.
SUMMARY: Due to the restructuring of the Oswego County Public Transportation

Program and the need to complete work for the federal and state
transportation funding audit, it is necessary to transfer funds to
compensate employees. Angela Harvey, Administrative Secretary and
Donna Scanlon, Director of Community Development Programs are
currently working on administrating the public transportation program
work for Oswego County and are the employees that will be working
these additional hours.

This action will transfer funds ($5,000) from within the approved budget
for the Oswego County Public Transportation Program Administration
funding into the “extra hours” line in that budget. No New money is
being requested for this action.

4/18/2023
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AGENDA# EP-4
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
COMMUNITY DEVELOPMENT, PLANNING OFFICE

By Legislator Mary Ellen Chesbro:

WHEREAS, there is a current need within the Planning Office to move funds
within Capital Project No. 95 to accommodate the close out of services provided by VTC in
2022, and

WHEREAS, no funds beyond those already available are required for this action,
then therefore be it and it is hereby

RESOLVED, that the Chairman of the Legislature be and is hereby authorized to
execute any and all documents that may be necessary to access these funds, and be it also

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer and Budget Officer shall be his authority to affect such transfer and make such
adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY DEPARTMENT or COMMUNITY Daniel Breitweg

DEVELOPMENT, TOURISM ano PLANNING Deprity Director
Donna B. Scanlon
COUNTY BUILDING Qffice of Community
48 EAST BRIDGE STREET Development Programs
David R. Turner OSWEGO, NEW YORK 13126
Director Kelly Allen
" TELEPHONE (315) 349-8202 Office of Housing Assistance

FAX (315)349-8279

INFORMATIONAL MEMORANDUM

SUBJECT: Transfer funds from a CARES account line in the Planning & Community
Development office budget to Capital Project 95- Mobility Management.

PURPOSE: To modify the Capital Project budget in order to finalize payments to VIC
for 2022 Mobility Management services.

SUMMARY: This action will transfer funds ($73,795) from the CARES Act funding in
Planning to Capital Project #95. No new money is being requested for this
action.

FISCAL IMPACT: None at this time.

RECOMMENDED

ACTION: The committee on Economic Development & Planning committee, in
concert with the Committee on Finance and Personnel, recommends that
the Oswego County Legislature authorize this action.
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AGENDA# HE-1
RESOLUTION NO.

May 11, 2023

RESOLUTION TO ACCEPT PUBLIC HEALTH INFRASTRUCTURE FUNDING
FROM HEALTH RESEARCH INC/NEW YORK STATE DEPARTMENT OF
HEALTH (HRUUNYSDOH)

By Legislator James Karasek:

WHEREAS, The Oswego County Health Department has been awarded $687,346
over five years to strengthen public health workforce and foundational capabilities; and

WHEREAS, Funds may be used to strengthen the public health workforce through
hiring new staff, retention of current staff, upgrades to the workplace, provide public health
training, and provide public health support services; and

NOW, upon recommendation of the Health Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and hereby is, authorized to transfer the
funds from and to the account as shown on the attached budget modification request, and be

it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer shall be their authority to affect such transfer and make such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



HEALTH DEPARTMENT

70 BUNNER STREET, OSWEGO, NEW YORK 13126-3357
Fax 315.349.3435

OSWEGO COUNTY &

VERA DUNSMOOR, DIRECTOR OF PUBLIC HEALTH 1
PMONE 315.349.3545

INFORMATIONAL MEMO

SUBJECT: Public Health Infrastructure Grant

PURPOSE: To accept the Public Health Infrastructure funding to strengthen the Oswego
County Health Department.

SUMMARY:  Health Research Inc./ New York State Department of Health (HRI/NYSDOH) has
awarded the Oswego County Health Department (OCHD} with up to $687,346
over five years, to strengthen public health workforce and foundational
capabilities. Grant funds may be used to strengthen the public health workforce
through hiring of public health positions, supporting retention of current staff,
making upgrades to the workplace to increase employee satisfaction, providing
public health training, and providing public health support services to the public
health department. Funds are intended to augment public health staffing capacity
and cannot supplant existing commitments.

RECOMMENDED
ACTION: To approve and accept the Public Health Infrastructure funding, and the

corresponding budget modification.
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AGENDA# HE-2
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING BUDGET MODIFICATION TO INCREASE
AUTHORIZATION LEVEL OF CAPITAL PROJECT No. 134 SILK ROAD
ACTION

By Legislator James Karasek:

WHEREAS, this body has heretofore established Capital Reserve No. 195 — Silk
Road Remediation, and

WHEREAS, the Health Department has identified various maintenance needs at the
Silk Road Landfill.

NOW, on recommendation of the Health Committee, with the approval of the
Finance and Personnel Committee, be it

RESOLVED, that a Treasurer is hereby authorized to make transfers from Capital
Reserve No. 195 according to the attached budget modification and that the authorization
level of Capital Project No. 134 ~ RD/RA-Silk Road Action be increased by $112,920.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY

VERA DUNSMOOR, DIRECTOR OF PuBLIC HEALTH

% HEALTH DEPARTMENT

70 BUNNER STREET, OSWEGO, NEW YORK 13126-3357

PHONE 315.349.3545 Fax 315.349.3435

Subject:

Purpose:

Summary:

Recommended
Action:

INFORMATIONAL MEMORANDUM

Budget modification for Silk Road Landfill.

To increase the authorization level of CP#134.

The Silk Road Landfill falls under the junisdiction of the USEPA. Maintenance is
needed for the site to stay compliant with the EPA O&M guidelines.
Itemized tasks below with detailed cost estimates in the attached:

1.

Al

Annual engineering contract for reviewing monitoring data, quarterly site
inspections, drafting reports to the EPA, RFP/contract development, etc.

Well sampling materials, equipment, and lab testing.

Leachate monitoring and disposal.

EPA fees.

Site maintenance for mowing, drainage/erosion repairs, vector/vermin control,
fence repairs and parts, etc.

The estimated total cost of the above is $129,000 while CP#134 currently has
$16,080 available in the account.

The Health Committee recommends a budget modification that authorizes
CP#134 to be increased by $112,920 for annual maintenance needs.
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AGENDA# HE-3
RESOLUTION NO.

May 11,2023

RESOLUTION TO RECLASSIFY PUBLIC HEALTH NURSE TO SENIOR
PROGRAM HEALTH SPECIALIST

By Legislator James Karasek:

WHEREAS, due to a current nursing shortage, this position will be reclassified as a
non-nursing position; and

WHEREAS, this position will oversee all immunization activities associated with the
Oswego County Health Department; and

NOW, upon recommendation of the Health Committee and with approval of the
Finance and Personnel Committee of this body, so be it

RESOLVED, that position #4003518802 Public Health Nurse be reclassified to
Senior Health Program Specialist, Grade 10 in the Oswego County CSEA Bargaining Unit
with an hourly rate of $23.14, which will not result in any increase to the total Preventive
Salaries and Wages line, therefore, no budget modification necessary. This position will
remain eligible for Article 6 and grant reimbursement; and be it

RESOLVED, that certified copies of this resolution delivered to the County
Treasurer, Budget Officer, and Director of Human Resources shall be their authority to
make such changes.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY ¢

JHIANCHENG HUANG, DIRECTOR OF PUBLIC HEALTH

HEALTH DEPARTMENT

70 BUNNER STREET, OSWEGO, NEW YORK 13126-3357

PHONE 315.345.3545 Fax 315.349.3435

SUBJECT:

PURPOSE:

SUMMARY:

RECOMMENDED
ACTION:

INFORMATIONAL MEMORANDUM
Request for reclassification of one position in the Preventive Division.

To reclassify a position from PHN to Sr Health Programs Specialist

Due to a current nursing shortage, this position will be reclassified as
a non-nursing position. This position will oversee all immunization
activities associated with the Oswego County Health Department. In
the past, this staff member focused on several different public health
programs limiting the time spent on this essential program. The
COVID 19 pandemic has proven that this position is essential to the
health of the public. Job duties include: ensuring that all
Immunization Action Plan grant activities are completed, overseeing
all immunization clinics including back to school, general
immunizations, COVID 19, and flu. When there is a vaccine
preventable threat to public health (recent hepatitis A outbreak,
measies, mumps), this staff member will take the lead on preventing
further spread using vaccinations. Assisting the with Lead Poisoning
Prevention Program as needed This position will be vital to the
success of the preventive department and meeting the public health
needs of the community.

This would not result in any increase to the total Preventive Salaries
and Wages line, therefore, no budget modification necessary. This
position would remain eligible for Article 6 and grant reimbursement.

The Health Committee approve and recommend the reclassification of
position # 403518802 from PHN to Sr Health Program Specialist.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: Health DIVISION/UNIT (NUMBER):  A4035

A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [ ] CO-OP [_] Highway [ ] Silver Star [ | Deputies [ ] OCPA [ ] Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan: Grade:
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [[] Yes [_] No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).

B. RECLASSIFICATION REQUEST

1. Present Title:  Public Health Nurse 2. Position #: 403518802

3. Present Salary/Hourly: 29.15 Grade:13

4. Requested Title: Senior Health Program Specialist

5. Requested Salary:
a. Bargaining Unit: CSEA Hourly Rate: 23.14 Grade: 10
b. Management or OCPA - Salary Requested: Grade:

6. Percent of Federal and/or State Reimbursement: 80% Fringe Reimbursed: X Yes No

7. Justification of Need (use additional sheets as necessary): Due to a current nursing shortage, this position
will be reclassified as a non-nursing position. This position will oversee all immunization activities
associated with the Oswego County Health Department. In the past, this staff member focused on several
different public health programs limiting the time spent on this essential program. The COVID 19 pandemic
has proven that this position is essential to the health of the public. Job duties include: ensuring that all
Immunization Action Plan grant activities are completed, overseeing all immunization clinics including back
to school, general immunizations, COVID 19, and flu. When there is a vaccine preventable threat to public
health (recent hepatitis A outbreak, measles, mumps), this staff member will take the lead on preventing
further spread using vaccinations. This position will be vital to the success of the preventive department and
meeting the public health needs of the community.

8. Complete New Position Duties Statement (p. 3 & 4).




C. POSITION DELETION

1. Title to be Deleted:

2. Position#

3. Salary Savings: (See attached the memo)

4. Reason for Deletion:

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY DEPARTMENT OF PERSONNEL

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL
DMISTRICT/TOWN OR VILLAGE
Health

Preventive

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

Title requested: Senior Health Program Specialist

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

PERCENT OF

WORK TIME

30 Coordinates the overall operation of the immunization program, including overseeing the
implementation of project activities; coordination with other agencies, development of
materials, conduct trainings on the importance of vaccinations

5 Work as the main point of contact to the public and private providers, Federally Qualified

Health Center’s, Community Health Centers, Correctional and Long-Term Care (LTC),
primary schools, college and universities, hospitals, etc.




Creating the Oswego County Immunization Action Plan in coordination with New York State
Department of Health, completing ail required objectives set forth by the Immunization Action
Plan

30

Overseeing all immunization clinic activities, ordering vaccines, overseeing proper receipt and
storage of vaccine deliveries, documenting vaccine inventory information and organizing
vaccines within storage units, setting up temperature monitoring devices, reading and
recording storage unit terps a minimum of two times each workday, reviewing and analyzing
temperature data to identify shifts in temperature trends, rotating stock at least weekly so
vaccine with the earliest expiration dates are used first, removing expired vaccine from storage
units, responding to out-of-range temperatures (temp excursion), maintaining all
documentation, such as vaccine inventory and temperature logs

25

J Assisting the with Lead Potsoning Prevention Program as needed

5 Other duties as assigned

(Attach additional sheets if more space is needed)

5/01 (page 3 of 4)

3. Names and titles of person supervising (general, direct, administrative, etc,),

NAME TITLE TYPE OF SUPERVISION
Jennifer Purtell Supervising Public Health Nurse Direct Supervisor
Jodi Martin Director of Preventive Services Supervisor

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OF SUPERVISION

5. Names and titles of persons doing substantiaily the same kind and level of work as wilt be done by the incumbent of this
new paosition.

NAME TITLE LOCATION OF POSITION

6. What minimum gqualifications do you think should be required for this position?

Education: [_] High School years
Coliege 4+ years, with specialization in  Bachelors in human services or wellness

management

(] Other years, with specialization in




Experience (list amount and type): At least five years’ experience in Public Health Nursing Programs

Essential knowledge, skilis and abilities: community health resources and programs, programs, policies, and procedures of
agency, investigating, interviewing, case recording and report preparation techriques

Microsoft programs (Word, Excel, PPT), experience with electronic medical records, excellent communication skills, multitasking
ability

Type of license or certificate required:

7. The above statements are accurate and complete,

Date: Title: Signature:
CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnet Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:

5/01 (page 4 of 4)



AGENDA# IT-1
RESOLUTION NO.

May 11, 2023

RESOLUTION AUTHORIZING THE RECLASSIFACTION OF TWO POSITONS
AND CREATE A NEW POSITION BUILDINGS AND GROUNDS DEPARTMENT

By Legislator Stephen Walpole:

Upon recommendation of the Infrastructure, Facilities and Technology Committee of
this body, with the approval of the Finance and Personnel Committee, be it

RESOLVED, that position numbers 162095202 and 162095207 (Building
Maintenance Mechanics) are hereby reclassified as Sr. Building Maintenance Mechanics
and create a new Sr. Maintenance Mechanic position.

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Officer, and Personnel Director shall be their authority to make such
adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Richard Doten
Supetintendent

SUBJECT:

PURPOSE:

SUMMARY:

ACTION:

COUNTY OF OSWEGO 111 East Eleventh Street
BUILDINGS AND GROUNDS DEPARTMENT Oswego, New York 12126

Phone: (315) 349-8233
Fax: (315) 342-2481

INFORMATIONAL MEMORANDUM

To reclassify two Building Maintenance Mechanics to Sr. Building
Maintenance Mechanics and create a new Sr. Maintenance Mechanic
position.

Currently the Buildings and Grounds department has several large projects
ongoing and upcoming which require a higher skill set needed to be
completed. By reclassifying the two Building Maintenance Mechanic
positions to Senior Building Maintenance Mechanics, this will allow the
department to complete the projects on a timely matter. By creating a new
Sr. Maintenance Mechanic position, the department will be able to hire a
new employee with a high skill set to assist on the current and upcoming
projects.

I 'would like to reclassify the following positions from Building
Maintenance Mechanic to Sr. Building Maintenance Mechanics:

Position number 162095202
Position number 162095207

I'would also like to create a new Senior Maintenance Mechanic position.

To reclass the two above positions and create a new position.
The monies needed for the reclassifications and new position would be
funded through the General Fund.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: Buildings and Grounds DIVISION/UNIT (NUMBER):
A. NEW POSITION REQUEST

A1620

1. Position Title Requested:  Senior Building Maintenance Mechanic

2. Bargaining Unit: [X] CO-OP [[] Highway [] Silver Star [] Deputies

[] ocpa [ Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan:  19.23 Grade: 7
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ ] Yes [ No

5. Justification of Need (Use additional sheets as necessary):

The Buildings and Grounds department have several upcoming projects that require a higher skill set then
entry level position of Maintenance Mechanic. An additional employee is needed to ensure that projects

are completed in a timely matter .

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

. Present Title: 2. Position #:

fa—

Present Salary/Hourly Rate: Grade:

Reguested Title:

R

Requested Salary:
a. Bargaining Unit: Hourly Rate:
b. Management or OCPA — Salary Requested:

Grade:
Grade:

6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ |Yes [ ] No

7. Justification of Need (use additional sheets as necessary):

8. Complete New Position Duties Statement (p. 3 & 4).

7123119 -OVER-

(page 1 of 4)




C. POSITION DELETION

1. Title to be Deleted:

2. Position # 3. Salary Savings:

4. Reason for Deletion:

712319 ' (page 2 of 4)




MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any mew positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit, Forward two fyped copies to this office,

1. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGE
Buildings and Grounds

A1620

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

Buildings and Grounds Shop

2. DESCRIPTION OF DUTIES: Describe the work ie sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and deseribe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Sr. Building Maintenance Mechanic

PERCENT OF
WORK TIME
20% Particates in and supervises the performance of plumbing, electrical, masonry, carpertry and mechanical repairs.
15% Participates in and supervises planting, pruning or schrubs and trees, cutting lawns and hedges, grading and
seeding lawns, progagating trees and shrubs, removaol of snow and ice.
15% Participates in and supervises painting work, including selection of colors, and ordering supplies.
5% Repairs low pressure hot water heating systems.
10% Estimates amount and cost of materials for assigned remodeling and mainrenance activities.
15% Operates a variety of hand and power tools used in building maintenance and repair.
10% Operates trucks, cars, air compressors, and other motorized equipment.
10 Maintains a variety of records.
(Attach additional sheets if more space is needed)
7/23/19 (page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, ete.).

NAME TITLE TYPE OF SUPERVISION
Richard Doten Superintendent Adminstrative
Matthew Kitts Bldg. Maintenance Mech. Technician Direct

Supervisor

4. Names and titles of persons supervised by employee in this position.

NAME TITLE TYPE QF SUPERVISION
Christopher Lawrence Maintenance Mechanic Direct
Dominigue Crisafulli Maintenance Mechanic Direct

3. Names and titles of persons doing substantially the same kind and leve! of work as will be done by the incumbent of this

new position.

NAME TITLE LOCATION OF POSITION
Brian Johnson Sr. Maintenance Mechanic Shop
Adam Foley Sr. Maintenance Mechanic Shop

6. What minimum qualifications do you think should be required for this position?

Education: High School years

[_] College years, with specialization in

] Other years, with specialization in

Experience (list amount and type):

Essential knowledge, skills and abilities: Enhance knowledge of building construction, electrical repair and HVAC system.

Type of license or certificate required: Drivers License

7. The above statements are accurate and complete,

Date: Title: Superintendent Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22}, the Oswego County Personnel Officer certifies that the

appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAT CLASS:

Date: Signature;

7/23/19 (page 4 of 4)



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: Buildings and Grounds DIVISION/UNIT (NUMBER): A1620
A. NEW POSITION REQUEST

I. Position Title Reguested:

2. Bargaining Unit: [] CO-OP [] Highway [] Silver Star [[] Deputies [ ] OCPA [ ] Mgmt.

3. a. Bargaining Unit -~ Hourly Rate from Grade plan: Grade:
b. Management or OCPA - Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ ] Yes [ | No

5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: Maintenance Mechanic 2. Position #: 162095202

3. Present Salary/Hourly Rate:  18.01 Grade: 5

4. Requested Title: Sr. Building Maintenance Mechanic

5. Requested Salary:
a. Bargaining Unit: CSEA Hourly Rate: 20.17 Grade: 7
b. Management or OCPA — Salary Requested: Grade:

6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ [Yes [ ] No

7. Justification of Need (use additional sheets as necessary): As the projects increase the need for more
experience maintenance staff is needed to cover the work load

8. Complete New Position Duties Statement (p. 3 & 4).

723119 -OVER- ‘ (page 1 of 4)




C. POSITION DELETION
1. Title to be Deleted:
2. Position # 3. Salary Savings:
4. Reason for Deletion:
723/19

{(page 2 of 4)




MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shal}
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identicai positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF POSITION
DISTRICT/TOWN OR VILLAGE
Buildings and Grounds Al620 Shop

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consnming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Sr. Building Maintenance Mechanic

PERCENT OF
WORK TIME
20% Particates in and supervises the performance of plumbing, electrical, masonry, carpentry and mechanical repairs.
15% Participates in and supervises planting, pruning or schrubs and trees, cutting lawns and hedges, grading and
seeding lawns, progagating frees and shrubs, removal of snow and ice.
15% Participates in and supervises painting work, including selection of colors, and ordering supplies.
5% Repairs low pressure hot water heating systems.
10% Estimates amount and cost of materials for assigned remodeling and maintenance activities.
15% Operates a variety of hand and power tools used in building maintenance and repair.
10% Operates trucks, cars, air compressors, and other motorized equipment.
i0 Maintains a variety of records.
(Attach additional sheets if more space is needed)
742319 {page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, etc.).

NAME TITLE TYPE OF SUPERVISION
Richard Doten Superintendent Adminstrative

Matthew Kitts Bldg. Maintenance Mech. Tech Supervisor Direct

4. Names and titles of persons supervised by employee in this position.

NAME TITLE TYPE OF SUPERVISION
Dominigue Crisafulli Building Maintenance Mechanic Direct

Christopher Lawrence Building Maintenance Mechanic Direct

5. Names and titles of persons doing substantially the same kind and level of work as will be dane by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION
Brian Johnsen 3r. Building Maintenance Mechanic Shop
Paul Edick Sr. Building Maintenance Mechanic Pulaski Court House

6. What minimum qualifications do you think should be required for this position?

Education: High School years

[J College years, with specialization in
g — P

(7] other years, with specialization in

Experience (list amount and type):

Essential knowledge, skills and abilities: Enkance knowledge of motor& pump repair with knowledge in electrical schematics.

Type of license or certificate required: Drivers License

7. The above statements are accurate and complete.

Date: Title: Superintendent Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In aceordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:

7/23/19 {page 4 of 4)




POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: Buildings and Grounds DIVISION/UNIT (NUMBER):  A1620
A. NEW POSITION REQUEST

1. Position Title Requested:

2. Bargaining Unit: [ ] CO-OP [] Highway [} SilverStar [] Deputies [] OCPA [} Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan: Grade:

b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ | Yes [_] No
5. Justification of Need (Use additional sheets as necessary):

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

1. Present Title: Maintenance Mechanic 2. Position #: 162095207

3. Present Salary/Hourly Rate: 18.50 Grade: 5

4. Requested Title: Sr. Building Maintenance Mechanic

5. Requested Salary:
a. Bargaining Unit: _CSEA Hourly Rate: 20.72 Grade: 7
b. Management or OCPA — Salary Requested: Grade:

6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ JYes [ ] No

7. Justification of Need (use additional sheets as necessary): A4s the projects increase the need for more
experience maintenance staff is needed to cover the work load

8. Complete New Position Duties Statement (p. 3 & 4).

7/23/19 -OVER- (page 1 of 4)




C. POSITION DELETION

1. Title to be Deleted:

2. Position #

n
J.

Salary Savings:

4. Reason for Deletion:

7/23/19

(page 2 of 4)




MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESQURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL DIVISION, UNIT, OR WORK SECTION LOCATION OF POSITION
DISTRICT/TOWN QR VILLAGE
Buildings and Grounds Al620 Shop

[

- DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate

Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Sr. Building Maintenance Mechanic

PERCENT OF
WORK TIME
20% Farticates in and supervises the performance of plumbing, electrical, masonry, carpentry and mechanical repairs.
15% Farticipates in and supervises planting, pruning or schrubs and trees, cutting lawns and hedges, grading and
seeding lawns, progagating trees and shrubs, removal of snow and ice.
15% Participates in and supervises painting work, includin g selection of colors, and ordering supplies.
3% Repairs low pressure hot water heating systems.
10% Estimates amount and cost of materials for assigned remodel ing and maintenance activiries.
15% Operates a variety of hand and power tools used in building maintenance and repair.
0% Operates trucks, cars, air compressors, and other motorized equipment.
10 Maintains a variety of records.
(Attach additional sheets if more space is needed)
7123119 (page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, etc.).

NAME TITLE TYPE OF SUPERVISION
Richard Doten Superintendent Adminstrative

Matthew Kitts Bldg. Maintenance Mech. Tech Supervisor Direct

4. Names and titles of persons supervised by employee in this position.

NAME TITLE TYPE OF SUPERVISION
Dominique Crisafulli Building Maintenance Mechanic Direct

Christopher Lawrence ] Building Maintenance Mechanic Direct

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION
Adam Foley Sr. Building Maintenance Mechanic Shop
Roger Cowles Sr. Building Maintenance Mechanic Public Safety Center

6. What minimum qualifications do you think should be required for this position?

Education: High School years

[] College years, with specialization in

(] Other years, with specialization in

Experience (list amount and type):

Essential knowledge, skills and abilities: Enkance knowledge of motor& pump repair with knowledge in electrical schematics.

Type of license or certificate required: Drivers License

7. The above statements are accurate and complete.

Date: Title: Superintendent Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: Signature:

7/23/19 (page 4 of 4)
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AGENDA# IT-2
RESOLUTION NO.

May 11, 2023

RESOLUTION AWARDING PROFESSIONAL SERVICES CONTRACT
SPEDES SWPPP MSGP PERMIT UPDATE

By Legislator Stephen Walpole:

WHEREAS, the SPEDES SWPPP MSGP plans and permit for Bristol Hill, Oswego,
Pulaski, Hannibal transfer stations and ERF expired in February due to an update by the
New York State Department of Environmental Conservation; and

WHEREAS, an up-to-date permit is a regulatory requirement that necessitates a plan
update; and

WHEREAS, the Oswego County Department of Solid Waste wishes to contract with,
Barton + Loguidice, D.P.C, which possesses the requisite skills and experience to update
and prepare the plans; and

NOW, THEREFORE, BE IT

RESOLVED, upon the recommendation of the Infrastructure, Facilities and
Technology Committee, the County of Oswego hereby awards a professional service
contract for preparation and updating of the plans to Barton + Loguidice D.P.C. for a sum
not to exceed $15,700.

RESOLVED, that the costs thereof shall be allocated and paid from the Department
of Solid Waste Fees and Services account.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Oswego County Department of Solid W

Carl L. Schmidt, Director of Solid Waste Programs

TO:  Legislator Stephen Walpole, Chairman
Infrastructure, Facilities and Technology Committee

FROM: Michael ]. Lutestanski II, Director of Solid Waste Programs
RE:  MSGP Stormwater Pollution Prevention Plan (SWPPP) Updates

DATE: April 25, 2023

The State Pollutant Discharge Elimination System (SPDES) Multi-Sector General Permit for
Stormwater Discharges Associated with Industrial Activity (MSGP) (GP-0-17-004) that your
facility currently has coverage under expired on February 28, 2023. The New York State
Department of Environmental Conservation (the Department) has issued a new version of the
MSGP {GP-0-23-001), which became effective on March 8, 2023, and will expire on February 28,
2028. This new permit replaces the previous MSGP (GP-0-17-004) and will authorize both new
and existing discharges of stormwater to surface waters of the State from industrial activities as
defined in 40 CFR Part 122.26(b){14)(i-ix and xi).

This affects all sites. Bristol Hill landfill and transfer station, The ERF, and the Pulaski transfer
station currently have a SWPPP, Oswego and Hannibal currently are certified as “no exposure”.
Upon reviewing the paperwork and the sites, we are going to re inspect for “no exposure” criteria.
This inspection will determine if the certification needs to be changed at Oswego, Hannibal and if
they willrequire a SWPPP. The attached proposal takes into account the updating, re inspections
and appropriate documentation to get all the sites updated.

Bristol Hill Landfill - 3125 NYS 3, Fulton, NY 13069 315-591-9200
Energy Recovery Facility - 2801 NYS 481, Fulton, NY 13069 315-591-9280




April 24, 2023

Michael Lutestanksi H

Director of Solid Waste Programs
Oswego County

3125 State Route 3

Fulton, New York 13069

Submitted vig Emaif: mithael lutestenski@oswerocounty.corm

Re: Proposal for Engineering Services — MSGP Stormwater Pollution Prevention Plan Updates
File:  P701.2139

Dear Mr. Lutestanski:

Barton & Loguidice, D.P.C. (B&L) is pleased to present this proposal for engineering services to assist
with updates to the Industrial Stormwater Poliution Prevention Plan (SWPPP} for the Oswego County
Bristol Hill Landfilt and Transfer Station as outlined below. Each regulated facility’s SWPPP is required to
be updated to conform to the new SPDES MSGP (GP-0-23-001) that became effective on March 8, 2023.
Al} entities which currently have coverage under the MSGP for stormwater discharges are required to do

the following:

L. File a Notice of Intent (NOI) to obtain coverage under the 2023 MSGP within ninety
{90) calendar days from the date this permit becomes effective. That date works

out to fune 6, 2023.
2. Update the facility’s Stormwater Polfution Prevention Plan {SWPPP) to comply with
MSGP 0-23-001.

3. Facilities with effective coverage on February 28, 2023, under the 2017 MSGP (GP-
0-17-004), are eligible for continued coverage under this permit (GP-0-23-001) on
an interim basis for up to one-hundred twenty (120) calendar days from the
effective date of the permit. That date warks out to July 6, 2023.

The Owner or Operator must perform the following in order to maintain coverage
under the new MSGP:

a. Update and implement the facility’s SWPPP to comply with the
requirements of the new permit by June 6, 2023 and,

b. Submit a complete Department approved electronic Notice of
Intent (NOI} by June 6, 2023 -- but not before updating the
SWPPP, The NOI must be e-filed with DEC.

A8 Cewtre Porky, Sulte 702, Hochestarn, MY 24534 = Office: 5853257100 = S 58531549858 = SarionandLoguidice com



Michael Lutestanski If

Proposal for Engineering Services
April 24, 2023

Page 2

£

Phase 1 - Bristol Hill Landfill/Transfer Station, Pulaski Transfer Station, and Energy Recovery Facility

The Bristol Hill Landfill/Transfer Station, Pulaski Transfer Station, and Energy Recovery Facility have
existing SWPPPs which were prepared in compliance with the current MSGP and will reguire updates as
described above. Site visits will not be conducted for these facilities, as they were completed during the
prior SWPPP development process and the sites and operations are assumed to not have changed
substantially since that time.

Task 1.1 - Draft SWPPP
A Draft SWPPP will be updated for each site that includes:

* General and sector specific updates in accordance with the reissued MSGP 0-23-001;

* “Pollution Prevention Team” listing individuals responsible for implementation;

» Description of facility activities and general location map;

* General location and site plan mapping;

* Identification of receiving waters;

s Summary of potential pollutant sources;

* Description of stormwater controls utilized at the facility;

* Evaluation of a preventative maintenance program;

* Inventory of spill prevention and response procedures, including material handling, storage,
secondary containment, and equipment requirements to minimize spills and ieaks;

* Empioyee training programs;

¢ Good housekeeping procedures;

* Inspection, Non-Stormwater Evaluation, sampling and reporting requirements;

*+ Schedules and Procedures;

¢ Signatory Requirements;

¢ New Permit Requirements including:
o Compliance with the Climate Leadership and Community Protection Act (CLCPA);

Electronic Reporting Requirements;

Changes to monitoring and discharge reporting requirements;

Sector Specific requirements;

Updated poliutants of concern and impaired waterbody monitoring reguirements.

¢ o C

B&L will prepare a Draft SWPPP, including all appendices and the NOI, and send a Draft Plan
electronically for review and comment. The SWPPP will meet the general requirements of the reissued
MSGP 0-23-001, along with the Sector specific requirements applicable to the facilities.

Task 1.2 - Final SWPpPP
B&L will incorporate the comments provided into the Final SWPPP and NOI. One round of comments

will be included in the Final revised plan. The SWPPP and all attachments will be provided electronically.
B&L will also complete the eNOI submittal based on the Final SWPPP.,

701.216% Oswego Co. 2023 MSGP SWPPP Lipdates.docx



Michael Lutestanski }i

Proposal for Engineering Services
April 24, 2023

Page 3

Assumptions

* The scope of services does not include compliance tasks associated with implementation of the
SWPPPs {inspections, sampling, DMRs, etc.).

* No hard copies of the draft or final SWPPPs will be provided.

* Additional engineering assistance required to provide corrective action assistance to potential
compliance issues that may be identified will be proposed under a separate agreement,

* The County will coordinate the signature of the Owner Certification Form by an authorized party
prior to eNOI submittal,

*+ The scope of services does not include the Owner or Operator’s permitting fees,

* Assumes 2 hours of staff time per site to update site plans.

* SWPPP development does not include a site visit to evaluate existing site conditions.

¢ SWPPP updates will be based on programmatic regulatory changes associated with the new
MSGP, and site specific information provided by the County.

Phase 2 ~Hannibal and Oswego Transfer Stations

The Hannibal and Oswego Transfer Station facilities had previously been certified as “no exposure”
facilities for the purposes of the MSGP and therefore do not have pre-existing SWPPPs, Per our
conversations with the County, it has been determined that the sites should be re-inspected for “no
exposure” criteria. For the purposes of this proposal, it has been assumed that the site inspections will
result in a determination that these facilities will require a SWPPP and the cost to do so is included
herein. If it is determined that the a “no exposure” certification is appropriate, the work will be
concluded after Phase 2.1 and the County will not be invoiced for the remaining tasks under this phase,

Task 2.1 - Site Visits

Qualified personnel from B&L will join County personnel for a visit to each of the two sites, 1o be
conducted in one day. The site will be inspected for stormwater exposure to industrial activity and to
document the information for development of the items included below, if required.

Task 2.2 - Draft SWPPP
A Draft SWPPP will be developed for the site that includes:

* General and sector specific requirements in accordance with the reissued MSGP 0-23-003;

* “Pollution Prevention Team” listing individuals responsibie for implementation;

* Description of facility activities and general location map;

¢ General location and site plan mapping;

» Identification of receiving waters;

* Summary of potential pollutant sources;

* Description of stormwater controls utilized at the facility;

* Evaluation of a preventative maintenance program;

¢ Inventory of spill prevention and response procedures, inciuding material handling, storage,
secondary containment, and equipment requirements to minimize spills and leaks;

» Employee training programs;

* Good housekeeping procedures;
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* Inspection, Non-Stormwater Evaluation, sampling and reporting requirements;
¢ Schedules and Procedures;
* Signatory Requirements;
* New Permit Requirements including:
o Compliance with the Climate Leadership and Community Protection Act (CLCPA);
o Electronic Reporting Requirements;
©  Changes to monitoring and discharge reporting reguirements;
o Sector Specific requirements;
o Updated pollutants of concern and impaired waterbody monitoring requirements.

B&L will prepare a Draft SWPPP, including all appendices and the NOI, and send a Draft Plan
electronically for review and comment. The SWPPP will meet the general requirements of the reissued
MSGP 0-23-001, along with the Sector specific requirements applicable to the facilities.

Task 2.2 - Final SWPPP

B&L will incorporate the comments provided into the Final SWPPP and NOI. One round of comments
will be included in the Finai revised plan. The SWPPP and all attachments will be provided electronically.
B&L will also complete the eNOI submittal based on the Final SWPPP.

Assumptions

s The scope of services does not include compliance tasks associated with implementation of the
SWPPPs (inspections, sampling, DMRs, etc.).

* No hard copies of the draft or final SWPPPs will be provided.

* Additional engineering assistance required to provide corrective action assistance to potential
compliance issues that may be identified will be proposed under a separate agreement.

* The County will coordinate the signature of the Owner Certification Form by an authorized party
prior to eNQI submittal.

¢ The scope of services does not inciude the Owner or Operator's permitting fees.

¢ Assumes 8 hours of staff time per site to develop site pians.

Fee and Schedule

B&L proposes to provide the general engineering services outlined above on a lump-sum basis as
outlined below. The draft Plans can be prepared within three weeks of receipt of authorization to
proceed or from completion of the site visit. B&L can finalize the plan within ane week of review and
receipt of comments from the County. Invoices will be sent on a monthly basis.

Phase 1

Bristol Hill Landfill/Transfer $3,400
Pulaski Transfer Station $1,900
Energy Recovery Facility 51,900
Total $7,200
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Phase 2
Hannibal Transfer Station Site Visit S 750
Hannibal Transfer Station SWPPP 53,500
Oswego Transfer Station Site Visit S 750
Oswego Transfer Station SWPPP $3,500
Total 58,500

Please feel free to contact me if you wish to discuss the Scope of Services presented above or to clarify
our approach. Ifthis proposal meets with your approval, please sign the authorization below and return
a copy to our office for our records.

We appreciate the opportunity to be of continued service to you. Please contact Bethann Parmelee or
myself if you have any questions.

Sincerely,

BARTON & LOGUIDICE, D.P.C.
Jillian M. Blake, P.E.
Associate

BKP/ims

Authorization

Barton & Loguidice, D.P.C,, is hereby authorized by Oswego County (“Owner”) to proceed with the
services described herein in accordance with the attached terms and conditions.

Authorized Signature Date
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STANDARD TERMS AND CONDITIONS
for
PROFESSIONAL CONSULTANT SERVICES
provided by
BARTON & LOGUIDICE, D.P.C. (" Consultant")

The QWNER and the CONSULTANT, for themselves, their successors and assigns, have
mutually agreed and do agree with each other as follows:

1.0 Basic Agreement

Consultant shall provide, or cause to be provided, the Services set forth in the propesal
(PROPOSAL) to which these tetins and conditions aze attached, and Owoor shall pay
Consuitant for such Services as set forth in PROPOSAL. The PROPOSAL, in
conjunction with these terms and conditions is referred to herein a3 “Agreement”.

2.0 Geacrat Congiderations

A.  The standard of care for all professional ox related services performed or
furnished by Consultant uader this Agreement will be the care and skill ordinarily used
by members of the subject profession practicing under similar circumstances at the same
time and in the same kocality. Consultant makes no warranties, express or implied, under
this Agreement or otherwise, in connection with Consultant’s services.

B Consultant shall commence to provide its services upon the full execution of
this Agreement and shall provide those services within a reasonable time. In no event
shall Consultant be obligated to perform serviceg on a schedule which, in the
Consultant’s professional judgement, does not provide Consultant sufficient time to
perform in accordance with the aforesaid standard of care,

C. All design documents prepared or furnished by Consultant are instruments of
setvice, and Consultant retains an ownership and property interest {including the
copyright and the right of reuse) in such documents, whether or not the Project is
completed. Consultant grants Owner 2 limited license to use the instruments of service
exclusively {1} performance of design o operation, (2) for Project construction as is the
intended purpose of the documents, and (3) for the purpose of maintenance and repair of
the Project, or (4) other docaments, reports, details and plans as defined in the project
Seope of Work.

0. Consuitant shall not at any time supervise, direct, ot have control over any
contractor's work, nor shatl Coosultant kave authornity over or responsibility for the
means, methods, techniques, sequences, or procedures of construction selected or used by
any contractor, for safety precautions and programs incident to a contractor’s work
progress, nor for any fadure of any contractor to comply with laws and regulations
applicable to contractor’s wotk.

E.  Consulant neither guarantees the perfonmance of any contractor nor
assuines responsibility for any contractor’s failure to firnish and perform its work in
aceordance with the contract between Owner and such contractor.

¥ Congultant shall not b responsibie for tie acts or emissions of any
contractor, subcontractor, of supplier, or of any contractor’s agents or employees or any
other pessons {except Consultant’s own employees) at the Project site or otherwise
farnishing or perfonming any construction work; or for any decisions regarding, or
interpretations or clarifications of, the construction contract or Instruments of Service
made by Owner or any third party without the advice and consultation of Consultant.

G.  Ifthe Construction Contract Documents specifically require the Contractor
to provide professional design services or certifications by a design professional related
to systems, materials, or equipment, the Consultant shalf specify the appropriate
performance and desipn criteria that such services must satisfy. The Consultant shail
review and take appropriate action on Shop Drawings and other submittals related to the
Work designed or certified by the Contractor's design professional, provided the
submittals bear such professional’s seal and signature when submitted to the Consultant.
The Consultant’s review shall be for the Jimited purpose of checking for conformance
with information given and the design concept expressed in the Contract Documents, The
Consultant shall be entitied o rely upon, and shall not be responsible for, the adequacy
and accuracy of the services, certifi cations, and approvals performed or provided by such
design professionals.

H.  Unless otherwise inchided under this Agreement, the parties acknowlsdge
that Consultant’s scope of services does not include any secvices related to a Hazardous
Environmental Condition (the presence of asbestos, PCBs, petroleum, hazardous
substances or waste, and radivactive materials). Qwner represents to Consultant that, to
the best of its knowledge, a Hazardous Environmental Condition does not exist at the
Site, except as expresaly disclosed to the Consultant in writing. If Consultant or any
other party encounters & Hazardous Environmental Condition, Consultant may, at its
option and without liahility for consequential or any other damages, suspend perft e
of services on the portion of the Project aifected therehy until Owner: (1) retains
appropriate spocinlist consultants or contractors to identify and, as appropriate, abate,
remediate, or remove the Hazardous Environmental Condition; and (i) warrants that the
Site is in full complianse with applicable Laws aod Regulations,

1 The services to be provided hy Consultant under this Agreement DO NOT
INCLUDE advice or recommendations with respect io the issuance, structure, Himing,
terms or any other aspect of mumicipal securitics, municipal derivatives, guaranteed
investment contracts o investerent strategies. Any opinions, advice, information o
recommendations pravided by Consultant are understood by the parties to this Agreement
to be strictly engincering or other technical opintons, advice, information or
recommendations. Consultant is not a “municipal advisor” as defined by 15 (1.8.C. 7804
or the refated rules of the Securities and Exchange Cotnmission. The ofher parties to this
Agreement should determine independently whether they require the services of a
municipal advisor.

I The Congultant shall not be required to execute certificates, guaraniees,
warranties or tnake representations that would, in its professional judgment, require
knowiedge, services or responsibilities beyond the scope of this Agreement.

K. ‘When transmitting items in electronic media or digital format, the
transntitting party makes no representations as to long term compatibility, usability, or
readability of the items resulting from the recipient's use of software application
packages, operaking systems, or compuier hardware differing from those used in the
drafting or transmittal of the items, or from those established in applicable transmittal
protocols.

L.  To the fullest exteat permitted by law, Owner and Consultant (I) waive
against ¢ach other, and the other’s employee’s, officers, directors, agents, insurers,
partners, and consultants, any and sll claims for or entitlement to special, mcidental,
mdirect, or consequentil damages anising out of, resuliing from, or in any way related to
the Project, and (2) agree that Consultant's total Hability te Owner under this Agreement
shali be limited to $100,000 or the tatal amount of compensation received by Consultant
pursuant to the PROPOSAL, whichever is greater, (the “Limitation Amount™), and
further, ia no event shall the Limitation Amount exceed the amount of liability insurance
proceeds actually available to the Consultant for the claim st issue at the time of
sstttement or final judgment net of any and all expenses paid or incusred on fhe claim at
issue, payments made or incurred in connection with other claims made against the
Consultant, or any other circumstances which may reduce, impair, or eliminate the
overall availabifity of such insurance to the Consultant. It is intended that these
limitations apply to any and alf liability or cause of action,

3.0 Payment for Services

Cunsultans will prepare a monthly invoice in accordance with Consultant’s standard
invoicing practice and submit the invoics to Qwner. Invoices are due and payable within
30 days of the date of the invoice. Consultant may, without liability, after giving seven
days written notice to Owner, suspend services under this Agreement unti] Consuitant has
been paid in full all amounts due for services, expenscs, and other related charges.

4.0  Additional Services

Additional services may be required in Consultant’s professional judgement because of
changes in the Project, or unforeseen circumstances. The Consultant shall fumish
services in addition to those set forth in the PROPOSAL if matualfy agreed by Owner
and Consultant (Owner shall pay Consuttant for any Additional Services provided as
follows: (1) as may be mutually agreed to in weiting, or (2) in the absence of a mutual
agreement an amount equal to the camulative howrs charged to the Project by each
member or each class of Consultant’s employees engaged in providing the Additional
Services times the Consultant’s hourly billing rates for each applicable billing class in
effect at the time the Additional Services are performed; pfus reimbursable expenses and
charges for Consultant’s Subconsuftants, if any.

50 Dispute Resolution

Owner and Consnltant agree to negotiate afl disputes between them in good faith fora
periad of 30 days from the date of notice by either party of the existence of the dispute.

If a dispute involves matters other than a claim by Consultant for payment of foes and the
parties fail to resolve the dispute through negotiation then Owner and Consultant agres
that they shall first submit any and all such unsettled claims, counterciaims, disputes, and
other matters in question betwesn them arising out of or relating to this Agreement or the
breach thereof (“Disputes™) to mediztion by a mutualfy acceptable mediator. Owner and
Consultant agres to partisipaie in the mvediation process in good faith and 10 share the cost
of the mediation equally. The process shall be comlucted ont a confidentiaf basis, and
shall be completed within 150 days of the date of notice by either party of the existence
of the dispute. [fsuch mediation is unsuccessful in resolving a Dispute, then (1) the
parties may mutually agree to an altemative dispute resolution of their choice, or (2}
cither party may seck to have the Dispute resolved by 8 court of competent jurisdiction.

6.0 Accrual of Claims

All causes of action betwesn the parties to this Agreement including those pertaining to
acts, fatlures 1o act, or failures to perform in accordance with the obligations of the
Agreement or failures to perforn in accordance with the standard of care shall be deerned
o have accrued and the applicabls statutes of limitations shall comimence to run not later
than gither the date of Substantizl Completion for acts, failures to act or failures to
perform ccourring prior to Substantial Completion, or the date of issuance of the Notice
of Acceptability of Work (or similar notice of the final completion of the Project) for
acts, failures to act or failwres to perforin occurring after Substantial Completion.

70 Controlling Law
This Agreement is to be govemed by the law of the state in which the project is located.

8.0 Successors, Assigns, and Beneficiaries

COwner and Consultant each is hereby bound and the partners, successors, execntors,
administrators, and legal representatives of Owner and Consultant {and to the extent
pernitted herein the assigns of Owner and Conzultant) are hereby bound to the other
patty to this Agreement and to the partaers, successors, executors, admanistrators, and
legal repr ives (and said assigns) of such other party, in respect of all covenants,
agreements, and obligations of this Agreement. Neither Owner nor Consultant may
assign, sublet, or transfer any rights under or interest {including, but without [imnitation,
moneys that are due or may become due) in this Agreement without the wrikten consent
of the other, except to the extent that any assignment, subletting, or transfer is mandated
of restricted by law. Unless specifically stated to the contrary in any written consent to
an assignment, no assignment will release or discharge the assignor from any duty or
rezpansibility under this Agreement. This provision shall not preclude Consultant from
retaining Subconsuftants as it deems reasonably necessary for the completion of the
services rendered hereunder,

90 Termination

If Consultant’s services related to the project are terminated for any reason, Congultant
shall be compensated for ime plus reasomable expenses associated with demobilizing
personnel and equipment, and, if requested in writing by the Owner, for completion of
tasks whose value would otherwise be fost, to prepare notes as to the status of completed
and uncompleted tasks, and to assemble Project materiats in orderly files.

16.0 Total Agreement/Severability

This Agreement, inctuding any expressty incorporated Exhibits, constitutes the entire
Agreement between Owner and Consultant and supersedes all prior written or oral
understandings. This Agreement may only be amended, suppiemented, modified, or
cancefed by a duly executed written instrument. [f any term or condinion of this
Agreement shall, to any extent, be found invalid, void or unenforceable, the remaining
provisions shall rewain in full force and effect to the extent atlowed by applicable law.
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AGENDA# FP-]
RESOLUTION NO.
May 11, 2023

RESOLUTION AUTHORIZING THE RECLASSIFICATION OF ONE PART-TIME
POSITION IN THE HUMAN RESOURCES DEPARTMENT

By Legislator Laurie Mangano:

WHEREAS, in order to better meet the ever increasing demands on departmental
personnel to provide new employee orientations, attend job fair opportunities, and to process
applications for exam announcements and job recruitments, while allowing the department
to function efficiently and effectively; and

WHEREAS, a review of workload, staffing, and succession planning needs has been
conducted.

NOW, upon recommendation of the Finance and Personnel Committee, of this body,
be it

RESOLVED, that part-time position #143053301, Human Resources Technician,
Grade 9, in the CSEA COOP Bargaining Unit be reclassified to a full-time Senior Human
Resources Assistant, Grade 7, in the same CSEA COOP Bargaining Unit, and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Officer, and Human Resources Director shall be their authority to make
such changes.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLIL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Julie A. Bell
Director of Human Resources www.oswegocounty.com

Subject:

Purpose:

Summary:

Recommended
Action:

Fiscal Impact:

OSWEGO COUNTY
HUMAN RESOURCES DEPARTMENT

COUNTY BUILDING

46 EAST BRIDGE STREET

OSWEGO, NEW YORK 13126

[315) 349-8209 « Eax: (315) 349-8254

INFORMATIONAL MEMORANDUM

Request for authorization to reclassify one part-time position within the Human
Resources Department.

Due to a re-evaluation of departmental staffing and ever increasing demands on
departmental personnel to provide new employee orientations, attend job fair
opportunities, and to process applications for exam announcements and job
rectuitments, this proposed change will allow the department to function efficiently
and effectively while maintaining and providing continued succession planning
opportunities within the department.

With the continued progression of changes to Oswego County employment turnover
and job recruitments, the opportunity exists to restructure operations. The change from
a part-time employee to a full-time employee will provide the department with a staff
member who will assist the Human Resources Administrator in performing key
responsibilities of exam and recruitment services, while maintaining a high level of
specialized clerical support of the civil service and human resources function of the
department.

To authorize the proposed reclassification of the part-time Human Resources
Technician position, Grade 9, in the County of Oswego Office Personnel Bargaining
Unit, to a full-time Senior Human Resources Assistant, Grade 7, within the Human
Resources Department.

There will be no fiscal impact.

An Equat Opportunity - Affirmative Action Employer



Justification for PT HR Tech to FT Sr. HR Assistant

increase in recruitments/apps: 2019 total apps: 1792, 2022 total apps: 2534, 2023 total as of 3/29: 1029
{this puts us on track for 3000+ in 2023}. We have definitely seen an uptick in apps since waiving the
exam fee.

Increase in job fair attendance: The last few years we have averaged 6 job fairs/mock interview days per
year. This year we have attended or are scheduled to attend 10 and that is only through May, it is likely
that we will triple our normal number. Job fairs take up more than just the time we are in attendance.
Woe always prepare materials before hand to ensure we have the most updated ads/announcements.
Generally we like to have two empioyees available at each job fair. When the PT person attends, that
usually amounts to an entire day they are out of the office and unable to do other work.

Need for cross training: Currently only one employee is trained to manage eligible lists. It would be
advantageous to best serve gur departments to have another staff member able to perform those
duties going forward. With lists becoming depleted so quickly, managing the lists has become more time
consuming and, overall, eligible list management has become more complex.

Succession planning: For our Civil Service staff (4 FT {includes front desk Typist) and 1 PT) we expect 2
retirements over the next 1-3 years. Our PT position will be vacant at the end of April. This only leaves 2
current staff members, the most senior of which has 5 years in the department. The part time position
has been vacated 4 times over the last 5 years. it's very difficult to find someone who wants to work PT
and on weekends. Training for this position is difficutt as exams only occur every other weekend or so, it
really takes a full year to become proficient given the various types of exams we hold. With another full-
time person, we hope to bridge the knowledge gaps that wiil come from the retirements as well as
retain someone in the position for future succession planning.

Staffing around orientation/exam flex days/iob fairs, etc.: Currently the part-time position is limited to
20 hours and must flex time for Saturday exams. This could amount to upwards of 8 hours per Saturday.
They are alse responsible for conducting orientation which takes up a full PT day. This leads to very
irregular in-office work time and we are in need of more assistance for in office tasks (reviewing apps,
inputting RPCs, payroll certification, etc.).

Other: There are other aspects of work on the Civil Service end that may not fall directly on this
reclassed position, but do increase the workload for others so it would be helpful to have another full-
time person to assist with duties within their scope. High numbers of provisional employees creates
extra work hoth for list management and for tracking for the HR Specialist (sending letters, following up
when LFD is approaching, etc.). The huge number of recruitments also leads to more “no-thank you
letters” that need to be sent {this couid be something the Sr. HR Asst. could help with). We also have a
much more involved process for recruitments and exams than we use t0 5o the posting and distributing
of each ad is more time consuming. We may have other upcoming projects centered on recruitment
{videos?) that will be time consuming and either the Sr. HR Assistant may help with this project, or less
complex work can be shifted from the employees involved to give them time to devote to other
projects.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: Human Resources DIVISION/UNIT (NUMBER): 1430

A. NEW POSITION REQUEST

i.

Position Title Requested:

2. Bargaining Unit: [_] CO-OP [] Highway [ ] Silver Star [ ] Deputies [ | OCPA [ ] Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan: Grade:

b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ ] Yes [ ] No
5. Justification of Need (Use additional sheets as necessary):
6. Complete New Position Duties Statement (p. 3 & 4).

B. RECLASSIFICATION REQUEST
1. Present Title: Human Resources Tech PT 2. Position #: 143053301
3. Present Salary/Hourly Rate:  21.61 Grade: 9
4. Requested Title: Senior Human Resources Assistant
5. Requested Salary:
a. Bargaining Unit: COOP Hourly Rate: 19.23 Grade: 7

b. Management or QCPA — Salary Requested: Grade:
6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ JYes [ ] No
7. Justification of Need (use additional sheets as necessary): This position is a critical position within the

HR Department performing higher-level clerical work which involves exam administration, position

recruitment,new employee orientation, attends job fairs, maintaining various civil service records,

employment, and payroll records to include all county, schools, towns, villages, and special districts.

Employee must understand the County’s Civil Service Rules and be familiar with Civil Service Laws as they
advise school administrators, county department heads, town and village officials on the rules and
regulations of civil service. Attention to detail and accuracy is crutial in this position.

8.

Complete New Position Duties Statement (p. 3 & 4).

7/23/19
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C. POSITION DELETION

1. Title to be Deleted:

2. Position # 3. Salary Savings:

4. Reason for Deletion:

7/23119 (page 2 of 4)



MSD 222

Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shali be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shali be created or any such position
reciassified only with the titie approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate deseription for each new
position te be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office,

1. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGE
Human Resources

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consuming
daties first. In the left column, estimate how the total working time is divided.

Title requested: Senior Human Resources Assistant

PERCENT OF

WORK TIMFE

10 Maintains civil service eligible lists by calculating and entering exam scores; sending and tracking canvass
letters; and providing certified lists to Department Heads, Schools, Towns, Villages and Special Districts when
requested,

10 Advises Deparement Heads, Schools, Towns, Villauges and Special Districts on proper procedure for filling vacant
postions per NYS Civil Service Law and Local Rules;

15 Reviews personnel transactions to ensure conformance with Civil Service Law and Rule and enters all
transactions into the Civil Service database;

15 Advises current and prospective employees on emplovment possibilities and the examination process;

10 Participates in payroll certification functions by inputting roster record entries into Civil Service database,
checking validity of job titles, rates of compensation and accuracy of computations;

b) Prepares corrective action memos detailing payroll discrepancies and requests appropriate documentation fo
resolve and/or clarify discrepancies from county, school, town, village and special district officials;

3 Maintains Veterans' credit records for exam credits and tabulates seniority credits for promotional exams;

3 Prepares written reports and memos, as needed;

5 May serve as receptionist, as needed, requiring answering the telephone, greeting visitors, and answering
inguiries.

20 Performs exam adimistration, new employee orientation, job recruitment activities and attends job fairs

(Attach additional sheets if more space is needed)
7/23/19 (page 3 of 4)




3. Names and titles of person supervising (general, direet, administrative, etc.).
NAME TITLE TYPE OF SUPERVISION

Jessica Vanella HR Administrator Direct

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OF SUPERVISION

5. Names and titles of persons doing substantiaily the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION

6. What minimum qualifications do you think should be required for this position?

Education: High Schooi 4 years
College 2 years, with specialization in
[ Other years, with specialization in

Experience (list amount and type): Graduation from High School and 4 years of clerical experience which must have included
the responsibility for personnel trasactions involving maintenance of personnel records, payroll processing, benefit adminisiration,
civil service records/procedures or related work; OR 60 college credit hours and 2 years of aforementioned experience.

Essential knowledge, skills and abilities: Good Knowledge of office terminology, practices, and procedures; the principles of
public personnel administration including NYS Civil Service Law and Rules; operations and functions of local government. Ability to:
deal effectively with others; communicate effectively, both orally and in writing; undersiand and follow complex oral and written
insiructions.

Type of license or certificate required: n/a

7. The above statements are accurate and complete.

Date: Title: Director of Human Resrouces Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifies that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Daie: Signature:

7/23/19 (page 4 of 4)
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AGENDA# FP-2
RESOLUTION NO.
May 11, 2023

RESOLUTION AWARDING PROFESSIONAL SERVICES CONTRACT ~
RFP 23-HR-001- COMPENSATION STUDY

By Legislator Laurie Mangano:

WHEREAS, the County issued a request for proposal for a vendor to provide a
Compensation Study; and

WHEREAS, in accordance with Oswego County Purchasing Policy, the Oswego
County Purchasing Department solicited Requests for Proposals (RFP 23-HR-001) from
multiple qualified firms to provide a Compensation Study; and

WHEREAS, the Oswego County Human Resources Department and Oswego
County Purchasing Department have reviewed the proposals received and determined the
proposal from Burke Group, LLC., Rochester, NY 14625 meets the County’s needs;

NOW, THEREFORE, BE IT RESOLVED, that upon the recommendation of the
Finance and Personnel Committee that the County of Oswego awards the professional
service contract for providing a Compensation Study, to Burke Group, LLC., 80 Linden
Oaks, Rochester, NY 14625 not to exceed $36,000.00 and be it further

RESOLVED that a certified copy of this resolution delivered to the Treasurer and

Purchasing Director shall be their authority to affect the procurement of services.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY PURCHASING

46 E Bridge Steet, Oswego NY 13126
Phone (315)326-6051 Fax (315)342-2468
Email: Purchasing@QOswegoCounty.Com

RFP 23-HR-001 - COMPENSATION STUDY

CBIZ Bencfits & |
Insurance

SHC=Sexual Harassment Certification; PRCS=Proposer Reply Cover Sheet; PIS=Proposer
Information Sheet; NCC=Non-Collusion Certification; RFC= Resolution for Corporations

Solicitation Process: RFP 23-HR-001 was publicly advertised in the official newspaper, on
Bidnet, and on the Oswego County website on February 14, 2023. It was also sent directly to the
following vendors:

Burke Group
BPA’s

JER HR Group

HR in Tune, Inc.
Suite Advice, LLC.

Number of Responses: Five (5)



Baker Tilly

Pro:

Con:

Public sector specialization
In business 91 years

No experience with any NY
municipalities
Out of state

Burke Group, LLC.

Pro:

Con:

References — all NY counties
Professional experience included
13 NY counties

In business 34 years

Located in Rochester

Very reasonable cost

None

CBIZ Benefits & Insurance Services, Inc.

Pro:

Con:

Experience with state and local
Governments

Managing director has been with
company for 20 years

No experience with any NY
municipalities
High cost

Gallagher Benefit Services, Inc.

Pro:

Con:

Public sector consulting since 1981

No experience with any NY
Municipalities
Completion date Nov/Dec

Suite Advice, LLC.

Pro:

Con:

Certified women owned business
Located in Albany

Business established in 2021
Limited municipality experience
(1 county and 1 town)

Very high cost




Proposals Reviewed By:
e Julie Bell
Holly Carpenter
Kasey Chewning-Kulick
Phil Church
Jessica Vanella

Evaluation Summary: The evaluation committee reviewed and rated each proposal according
to the criteria listed on the attached schedule. The Committee recommends awarding the
contract to Burke Group, LLC.

Recommended Actions: The Oswego County Purchasing Department certifies that the
solicitation complies with Oswego County Purchasing Policy and New York State General
Municipal Law. The Purchasing Department recommends awarding the contract.
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AGENDA# FP-3
RESOLUTION NO.
May 11, 2023

RESOLUTION AMENDING THE SEXUAL HARASSMENT POLICY
FOR THE COUNTY OF OSWEGO

By Legislator Laurie Mangano:

WHEREAS, the County of Oswego presently has a policy prohibiting sexual
harassment; and

WHEREAS, the State of New York adopted significant changes in state law to
prevent sexual harassment in the workplace; and

WHEREAS, in April of 2023 New York State Department of Labor, in consultation
with the New York State Division of Human Rights, released a revised model policy and
guidance for all employers; and

WHEREAS, the County of Oswego wishes to amend its current sexual harassment
policy to conform with the changes to law and generally, the most recent model policy and
guidelines promulgated by the State,

NOW, THEREFORE, upon recommendation of the Finance & Personnel Committee
of this body, it is hereby,

RESOLVED, that the county’s current sexual harassment policy be, and is hereby
amended to conform with the annexed policy, and it is further

RESOLVED, that the amended policy shall take effect immediately.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY
HUMAN RESOURCES DEPARTMENT

COUNTY BULDING
46 EAST BRIDGE STREET
OSWEGO, NEW YORK 13124

_ Julie A. Bell (315} 349-8209 » Fax: [315) 349-8254
Director of Human Resources www.oswegocounty.com
INFORMATIONAL MEMORANDUM
Subject: Request authorization to amend the current Sexual Harassment Policy for the County

of Oswego.

Purpose: To be in compliance with the State of New York updated/revised model policy and
guidance for all employers.

Summary: The State of New York updated/revised their model policy and guidance for all
employers amending/adding language to include discussing the “gender spectrum,”
which sets forth “the three most common ways people identify”, and added new
sections on bystander intervention and the way sexual harassment can impact the
remote workplace.

Recommended To authorize the proposed amendment to the county’s current sexual harassment

Fiscal Impact:

policy.

There will be no fiscal impact.

An Equal Opportunity - Affirmative Action Employer



PERSONNEL POLICY MANUAL SECTION 3 - General Personnel

POLICY NUMEER 3.20
SUBIECT: Sexual Harassment
EFFECTIVE: September 13, 2018

Revised 9/10/2020, 10/13/2022, 5/11/23
Introduction

Oswego County is committed to maintaining a workplace free from sexual harassment. Sexual
harassment is a form of workplace discrimination $hat subjects an emplovee to nferior

condilivns of employment due $g their pender, pender identity. gender expression (perceived or

sexual harassment, and all employees are required to work in a manner that prevents sexual
harassment in the workplace. This Policy is one component of Oswego County’s commitment to
a discrimination-free work environment.

Sexual harassment is against the law.” All employees have a legal right to a workplace free from
sexual harassment, and employees can enforce this right by filing a complaint intemally with
Oswego County, or with a government agency or in court under federal, state or local
antidiscrimination laws,

Policy:

1. Oswego County’s Policy applies to all employees, applicants for employment, interns,
whether paid or unpatd, contractors and persons conducting business with Oswego County.

2. Sexual harassment will not be tolerated. Any employee or individual covered by this policy
who engages in sexual harassment or retaliation will be subject to remedial and/or disciplinary

action, up to and including termination, In New York, harassment does not need te be severe or
nervasive (o be jHegal, BEmplovees and covered individuals should net lee! discouraped from
reporting harassment because they do net believe it is bad enough. or conversely becanse ihey do
not want (o see a golleague fired over less severe behavior. Pofential discipline for encaging in
sexual harassment will depend on the degree of harassiment and might inchude cducation and
counseling.

3. Retaliation Prohibition: No person covered by this Policy shall be subject to adverse
employment action including being discharged, disciplined, discriminated against, or otherwise
subject to adverse employment action because the employee reports an incident of sexual
harassment, provides information, or otherwise assists in any investigation of a sexual
harassient complaint. Oswego County has a zero-tolerance policy for such retaliation

against anyone who, in good faith complains or provides information about suspected sexual
harassment. Any employee of Oswego County who retaliates against anyone involved ina
sexual harassment investigation will be subjected to disciplinary action, up to and including
termination. Any employee, paid or unpaid intern, or non-employee working in the workplace

! While this policy specifically addresses sexual harassment, harassment because of and discrimination against
persons of afl protected classes is prohibited. In New York State, such classes include age, race, creed, colot,
national origin, sexual orientatéon, military status, sex, disability, marital status, domestic violence victim status,
gender identity or expression, familial status, predisposing genetic characteristics, and criminal history.
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who believes they have been subject to such retaliation should inform a supervisor, manager,

or the Director of Human Resowrces. Any employee, paid or unpaid intern or non-employee?

who believes they have been a victim of such retaliation may also seek compensation in other
available forums, as explained below in the section on Legal Protections.

4. Sexual harassment is offensive, is a violation of our policies, is unlawful, and subjects
Oswego County to Hability for harm to victims of sexual harassment. Harassers may also be
individually subject to liability and emplovers or supervisors whe fail fo repert or act on

barassment may be Hable {or aiding and abgiting such behavior. Employees of every level who
engage in sexual harassment, including managers and supervisors who engage in sexual
harassment or who knowingly atlow such behavior to continue, will be penalized for such
misconduct.

3. Oswego County will conduct a prompt, thorough and confidential investigation that ensures
due process for all parties, whenever management receives a complaint about sexual harassment,
or otherwise knows of possible sexual harassment occurring. Gswego County will keep the

/'( Foﬂnatted: Font: (Default) Times New Roman, 12 pt
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investigation conflidential ip the extenl possible, Effective corrective action will be taken
whenever sexual harassment is found to have occurred. Oswego County will also ke steps o

cusure a sale work environment for the ennlovee(s) whoe experienced the discrimination or
harassment, All employees, including managers and supervisors, are required to cooperate with
any internal investigation of sexual harassment.

6. All employees are encouraged to report any harassment or behaviors that violate this policy.
Oswego County will provide all employees a complaint form for employees to report harassment
and file complaints. For anvone who would rather make a complaint verbally, or by email, these
compainis will be treated with equal prierity. An emplovee or covered individual who prefers
not i report harassment fo their manager or emplover may instead report harassment o the New
York State Division of Human Rights and/or the United States Equal Employment Opportunisy
Commission. Complaints mav_be made 1o both Lhe emplover and g govermnmenl agency.

7. Managers and supervisors are required to report any complaint that they receive, or any
harassment that they observe or become aware of|, to the Director of Human Resources,

8. This policy applies to all employees, paid or unpaid interns, and non-ernployees and all must
follow and uphold this policy. This policy must be posted prominently in all work locations and
be provided to employees upon hiring. The policy shall also be provided upon request and afso
available on the County’s websile.

What is "Sexual Harassment"?

Sexual harassment is a form of sexgender-based discrimination and is unlawful under federal,
state, and (where applicable) local law. Sexual harassment includes harassment on the basis of
sex, sexual orientation, self-identified or perceived sex, gender expression, gender identity and

the status of being transgender. Sexual harassment fs nof limited to sexual contact. touching. or

expressions of @ sexually suggestive nature. Sexual harassment includes all forms of gender

2 A non-employee is someone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or
anyone providing services in the workplace. Protected non-employees include persons commonly referred to as
mdependent contractors, “gig” workers and femporary workers. Afse included are persons providing equipment
repair, cleaning services or any other services provided pursuant to a contract with the employer.

o
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discriminalion incfuding gender role stercotyping and fresting emplovees diflerently because of
their pender,

Understanding cender diversity is essentia] (0 recognizing sexual harassment because
discrimination based on sex siereolvpes. gender expression and perccived identity are all forms
of sexual harassment, The gender spectrum is nuanced. but the three most common ways people
identify are cisgender, fransgender. and non-binary, A ciseender person is someone whose
gender aliens with the sex they were agsigned at birth. Generallv, this gender will align with the
binary of male or fomale, A ransgender person is someone whose gender is diflerent than the
sex they were assigned at bicth, A non-binary person does nol identfy exclusively asa man ora
womaiz, They mipght ideniifv as bolly, somewhere in belween, or compiletely outside the zeader
binary. Some may idestify gs {ranseender. but not all do. Respecting an individual’s pesider
identity is a necessary [irst step_in estabiishing a sale workplace,

Sexual harassment is unlawful when it subjects an individual to inferior terms, conditions, or
privileges of employment. Harassment nead not be severe or pervasive to be unlawful, and can

be any harassing conduct that consists of more than petty slights or trivial inconveniences. very . /L Formatted: Font: {Default) Tirmes New Roman, 12 pt

ingtance of harassment is unigue 1o those cxpericncing i and there is no single boundary
bepween petty stiehts and harassing behavior, However. the Human Rights Law specifics hat

reasonable victim of diserimimation with the same protected eharacteristics. Generally. any
behavior in which an emplovee or covered individual is freated worse because of their sender
(perceived or actual), sexual oricotation, or gender expression is considered a violation of
Cswego County™s policy, The iatent of (he behavios, or example, making a joke, dogs not

neulralize a harassment claim. Not infending to harass is not a defense. The impact ef the
behavior e a person is what counts, Sexual harassment includes any -unwelcome conduct which
is either of & sexual nature, or which is directed at an individual because of that individual's sex
gender identity of expression (perceived or actualy when:

* Such conduct has the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or offensive work environment, even if the
complaining individual is not the intended target of the sexual harassment;

* Such conduct is made either explicitly or implicitly a term or condition of employment; or

* Submission to or rejection of such conduct is used as the basis for employment decisions
affecting an individual's employment.

A sexuatly harassing hostile work environment consists of words, signs, jokes, pranks,
intimidation or physical violence which are of a sexual nature, or which are directed at an
individual because of that individual's sex,_gender identity. or gender expression. Sexual
harassment also consists of any unwanted verbal or physical advances, sexually explicit
derogatory statements or sexually discriminatory remarks made by someone which are offensive
or objectionable to the recipient, which cause the recipient discomfort or humiliation, which
interfere with the recipient's job performance.

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual
favors. This can include hiring, promotion, continued employment or any other terms, conditions
or privileges of employment. This is also called "quid pro quo” harassment.
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Any employee_or covered individual who feels harassed is encouraged {0 report the behavior
should-complain so that any violation of this policy can be corrected prompily. Any harassing
conduct, even a single incident, can be addressed under this policy.

Examples of sexual harassment

The following describes some of the types of acts that may be unlawful sexual harassment and

that are strictly prohibited. his fist is ust a sample of behaviors and should not be considered

exhaustive, Any empioyee who believes they have experieniced sexual harassment, even it it

| Formatted: Font: (Default) Times New Romar, 12 pt,
Mot Bold

does ot apocar on ihis st should feel encourased 1 report it

+ Physical assaults of a sexual nature, such as:

- lgging, grabbing, brushing against another
employee's body or -poking another employee's body;
*» Rape, sexual battery, molestation or attempts to commit these assaults-,_which may be
considered criminal conduct outside the scope of this pelicy (please contact local law

enforeement if vou wish to pursae criminal charges).

= Unwanted sexual advances or propositions, such as:
* Requests for sexual favors accompanied by implied or overt threats concerning the
victim's job performance evalvation, a promotion or other job benefits or detriments;
+ Subtle or obvious pressure for unwelcome sexual activities.
» Repenied requests for dales or romamtic gestures, including eill-giving,

- '[ Formatted: Font: (Default) Times New Roman, 12 pt ]
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+ Sexually oriented gestures, noises, remarks or jokes, or quesiions and -comments about a
person's sexuality or sexual experience, or romantic history which create a hostile work
environment. This is not Himited (o interactions in oerson, Remarks made over virtual platforms

and in messaging apps when cmployees are working remotely can ereate a similarly hostile work

environment,

* Sex stereotyping; sex stereotyping occurs when conduct or personality traits are considered
inappropriate simply because they may not conform to other people’s ideas or perceptions
about how individuals of a particular sex should act or look.

s Remarks regardine an employes’s gender expression, such as wearing a garment

Formatted: Indent: Left: 0.5", Hanging: 0.13", Bulleted
+ Level: 1 + Aligned at: 0.5" + indent at: 0.75"
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(vnicailv associated with a different gender identily: or
= _ Asking cmplovecs Lo take on raditionaily gendered roles, such as asking a woman Lo

serve meeling refresliments when {3 is not part of. or appropriate 1o, her job duties.

* Sexual or discriminatory displays or publications anywhere in the workplace, such as:

* Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading
materials or other materials that are sexually demeaning or pormographic, This includes
such sexual displays on workplace computers or cell phones and sharing such displays
while in the workplace.

e Lhis also extends to the virlual or remole workspaee and can include having such

S,
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imaterials visible in the background of one’s home during & virtual meeting,

+ Hostile actions taken against an individual because of that individual's sex, sexual orientation,
gender identity. or pender expeession, -and-the-stutus-af-heing-transgender-such as:
» Intesfering with, destroying or damaging a person's workstation, tools or equipment, or
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otherwise interfering with the individual's ability to perform the job;
+ Sabotaging an individual's work;
+ Bullying, yelling, name-calling.
# Intentional misuse of an individual's preferred propouns: or . T
= Creating different expectalions for individuals based on theiy perceived identities:
= Dress codes thal place more emphasis on women’s ailire:
»  Leaving parenlg/caregivers out of ineetings.

Whe can be a target of sexual harassment?

Sexual harassment can occur between any individuals, regardless of their sex or gender.

)
I
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l Harassmeni does not have 10 be between members of the opposite sex or gender. New York Law -1 Formatted: Font: (Default) Times New Roman, 12 pt
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protects employees, paid or unpaid interns, and non-employees, including independent
contractors, and those employed by companies contracting to provide services in the

| workptace. Harrassers can be anyone in the werkplage, -A perpetrator of sexual harassment can
be a superior, a subordinate, a coworker or anyone in the workplace including an independent

Sexual harassmeni does nof happen in a vacuum and discrimination experienced by an
emolovee can be impacted by bigses and identities bevond an individual's gender. For
example:
«  DPiacing different demands or expectations on biack women emplovees than white
wosmen emplovees can be both racial and gender discamination;
s An individual's immigration status may fead to perceptions of vulnerability and
increased concerns around itlegal retaliation for reporting sexyal harassment. or
s Past experiences as a survivor of domestic or sexual violence may lead an individual
to feel re-raumatized by someoneg's behaviors in the workplace.

individuals bring personal history with {hem to the workplace that might impact how they
interact with certain behavior. It is especially important for all emplovees o be aware of how
words or actions might impact someene with a differeni experience than their own in the
interest of creating a safe and eguitabie workplace.

Where can sexual harassment oceur?

Unfawful sexual harassment is not limited to the physical workplace itself. It can occur while
employees are traveling for business or at employer sponsored events or parties. Calls, texts,
| emails, and social media usage by employees or covergd individuals can constitute unlawful
workplace harassment, even if they oceur away from the workplace premises, on personal
| devices or not during work hours.

Saxual harassment can oocur when employees are working remotely from home as well.
Any behaviors outlined above that leave an employee feeling uncomforiable, humiliated, or
unable to meet their ioh requirements constilute harassment even if the employee or
covered individual is at home when the harassment gccurs. Harassment can fappen on
virtual meeting platforrns, in messaging apos, and afier working hours between persenal

cell phonas.

What is "Retaliation"?




Unlawful retaliation can be any action by an cmployer or supervisor that would keep a worker
from coming forward to make or support a sexual harassment claim, or that punishes (hose whe

constitute unlawful retaliation (e.g. threats of physical violence outside of work hours)kg_i;_____________/,-v-'( Formatted: Font: (Default) Times New Roman, 12 pt |
disparaging someone on sacial media would be covered as retaliation under this poliey. T

Examples of retaliation mav include, bul are not limited {o;

o Demotion, termination. denving accommodations, reduced hours, or the assignment of
less desirable shilts:

e _Publicly releasing persoanct files:

e Refusing o provide a reference or providing as unwarranted negative reference;

e Labeling anemplovee ag “difficult”™ and excluding then from projects 10 avoid “drama™;

e Undermining an individual’s immigration status; or

»  Reducing work responsibilities, passing over for 2 promotion. or moving an individual’s
desk o a less desirable office location.

Such retaliation is untawful under federal, state, and where applicable, local law. The New York
State Human Rights Law protects any individual who has engaged in "protected activity.”
Protected activity occurs when a person has:

« filed a complaint of sexual harassment, either intemally or with any anti-discrimination
agency;

« testified or assisted in a proceeding involving sexual harassment under the Human
Rights Law or other anti-discrimination law;

» opposed sexual harassment by making a verbal or informal compiaint to management,
or by simply informing a supervisor or manager of suspecied harassment;

» complained or reported that another employee has been sexually harassed; or

» encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to a violation of law, the individuat is
protected from retaliation if the person had a good faith belief that the practices were unlawful.
However, the retaliation provision is not intended to protect persons making intentionally false
charges of harassment. Making intentionally false claims or charges of harassment may subject
an employee to disciplinary charges.

Reporting Sexual Harassment

Preventing sexual harassment is everyone's responsibility. Evervone must work towaed - _u,_,_,,_r--'irpommed; Font: (Default) Times New Roman, 12 pt,
preventing sexual harassment, bul leadership matters. Supervisors and managers have a special | Not 8old

responsibildy 10 make sure employees feel safe at work and thot workplaces are free from

hasassment and disgrimination, Oswego County cannot prevent or remedy sexual harassment ,,_/'{ Formatted: Font (Default) Times New Roman, 12 pt

undess it knows about it. Any employee, paid or unpaid intern or non-employee who has been
subjected to behavior that may constitute sexual harassment is encouraged to report such
behavior to a supervisor, manager or the Director of Human Resources. Anyone who withesses
or becomes aware of potential instances of sexual harassment should report such behavior to a
supervisor, manager or the Director of Human Resources.



Reports of sexual harassment may be made verbally or in writing. A form for sybmission of 2
written complaint is attached to this Policy, and all employees are encouraged to use this
complaint form. but the complaint form is not required.

Employees who are reporting sexual harassment on behalf of other employees should use the
complaint form and note that it is on another employee's behalf. A verbal or otherwise written
complaint {such as an emaill on behalf of onesell or gnother emplovee is also accepiable,

Employees, paid or unpaid interns or non-employees who believe they have been a victim of
sexual harassment may also seek assistance in other available forums, as explained below in the
section on Legal Protections.

Supervisory Responsibilities

’4| Formatted: Font: {Default) Times Mew Roman, 12 pt

Superyisors and managers have a responsibility Lo prevent sexual barassment and eiscrimination, <~ rormatted: Font: (Default) Times New Roman, 12 pt
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All supervisors and managers who receive a complaint or information about suspected sexual
harassment, observe what may be sexually harassing behavior or for any reason suspect that
sexual harassment is occurring, are required to report such suspected sexual harassment to the
Diirector of Human Resources, Managers and supervisors shouid not be passive and wait for an
cmplovee to make a claim of harassment. If ihey observe such behavior, they must acl,

In addition 1o being subject to discipline if they engaged in sexually harassing conduct
themselves, supervisors and managers will be subject to discipline for failing to report suspected
sexual harassment or otherwise knowingly allowing sexual harassment to continue.

Supervisors and managers will also be subject to discipline for engaging in any retatiation.

While supervisors and managers have a responsibility 1o report harassment and discrimingtion,
supesvisors aad managers must be mind{uf of the impact that arassment and a subsequent
investigation has on victims, Bemng identificd as a possibie victim of harassment and guestioned
about barassmeni and diserimination can be intimidating. uncomfortable and re-lraumatizine {or
individuals, Supervisors and managers must accomnedate the needs of individuals who have
experienced harassient fo ensure e workplace is sale, supporlive, and {ree [rom retaliation for
them during and afler anv investipation,

[ p—

Bvstander Intervention

Any emploves witnessing harassment s a bystander is encouraged io report it A supervisor or
mangger that is a bystander to harassment is required (o report it. There are five standard
methods of bystunder intervention that can be used when anvone witnosses harassient or
discrimination and wants ¢ help.

1. A bystander can inferrupt the harassment by engaging with the individual beine harassed
and distracting them (rom the harassing behavior:
A bystander who (ecis unsale inlerrupting on their own can ask a thivd party W help
intervene i the harassment;
3. _A bystander can record or take notes on the harassment incident o benelit a [uture
mvestigation:
4. A bystander might cheek in witls the person who has been harassed atler the incident, sce
how thev are feeling and let them know the behavier was not ok: and
7
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5. M a bystnder foels safe, they can confroni the harassers and name the behavior as
mappropriate. When confronting hargssinent, physically assaulling an individual is never
AN APPropriale response,

Though not exhaustive, and dependent on the circumstinees. the guidelines above can serve as 4
briel guide of how 1o react when witnessing harassment in the workplace, Any emplovee
witnessing harassment as a bystander is encouraged to report . A supervisor of managcr that isa
byslander to harassient is required 1o report it

Complaint And Investigation Of Sexual Harassment

All complaints or information about suspected sexual harassment will be investigated, whether
that information was reported in verbal or written form. Investigations will be conducted in a
timely manner and will be confidential to the extent possible.

An imvestigation of any complaint, information or knowledge of suspected sexual harassment
will be prompt and thorough, commencing and being completed as soon as possible, and no later
than 30 days after filing with the Director of Human Resources. The investigation will be
confidential to the extent possible. All persons involved, including complainants, witnesses and
alleged harassers will be accorded due process to protect their rights to a fair and impartial
investigation,

Any employee may be required to cooperate as needed in an investigation of suspected sexual
harassment. Employees who file complaints, support each other individual’s complaint or
participate in any investigation regarding a violation of this policy will not be retaliated against
and Oswego County witl not tolerate such retaliation.

. . . . . . . . - I 3
Oswepo County recopnizes that participating in a harassment invesligation can be uncomibriable . Formatted: Font: (Default) Times New Roman, 12pt |

and has the potential io retraumaiize an empiovee. Those recelving claims and leading
investigations will handle complaints and guestions with senstiivity toward those particinaiing,

Investigations will be done in accordance with the following steps:

« Upon receipt of complaint, Director of Human Resources will conduct an immediate
review of the allegations, and take any interim actions, as appropriate. If complaint is
oral, encourage the individual to complete the "Complaint Form" in writing, If he, she
or they refuse, prepare a Complaint Form based on the oral reporting.

« If documents, emails or phone records are relevant to the allegations, take steps to

obtain and preserve them.

« Request and review all relevant documents, including all ¢lectronic communications.

« Interview all parties involved, including any relevant witnesses;

« Create a written documentation of the investigation (such as a letter, memo or email),

which contains the following:

» A list of all documents revicwed, along with a detailed summary of relevant
documents;

+ A list of names of those interviewed, along with a detailed summary of their
statements;

« A timeline of events;

* A summary of prior relevant incidents, reported or unreported; and

* The final resolution of the complaint, together with any comrective actions.

« Keep the written documentation and associated documents in the employer's records,
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= Promptly notify the individual who complained and the individual(s} about whom the
complaint was made of the final determination and implement any corrective actions
identified in the written document.

+ Inform the individual who complained of their right to file a complaint or charge
externally as outlined below.

Legal Protections and External Remedies

Sexual harassment is not onty prohibited by Oswege County but is also prohibited by state,
federal, and, where applicable, local law.

Aside from the internal process at Oswego County, employees and covered individuals may also

choose to pursue legal remedies with the following governmental entities at any time, While s

seek the legal advice of an attomgy,

New York State Division of Human Rights (DHR}

The Human Rights Law {HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to
employers in New York State with regard to sexunal harassment in employment, and protects
employees, paid or unpaid interns and non-employees regardless of immigration status. A
complaint alleging violation of the Humau Rights Law may be filed either with DHR or in New
York State Supreme Court.

Complaints with DFHR may be filed any time within three (3) years of the sexuval harassment in
employment. If an individual did not file at DHR, they can sue directly in state court under the
HRL, within three (3) years of the alleged sexual harassment. An individual may not file with
DHR if they have already filed a HRL complaint in state court.

New York employees may now call a confidential hotline at (800) 427-2773 to receive free legal
counseling regarding any complaint of workplace sexual harassment or to submil a complaint
regarding such harassment. The hotline will operate during regular business hours and will be
staffed by a team of pro hono attorneys from the New York State Division of Human Rights.

Complaining internaily to Oswego County does not extend your time to file with DHR or in
court, The three (3) years is counted from date of the most recent incident of sexual harassment
in employment.

You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR.

DHR will investigate your complaint and determine whether there is probable cause to believe
that sexual harassment has occurred, Probable cause cases are forwarded to a public hearing
before an adminisirative faw judge. If sexual harassment is found after a hearing, DHR has the
power to award relief, which varies but may include requiring your employer to take action to
stop the harassment, or redress the damage caused, including paying monetary damages, punilive
damages. -attorney's fees and civil fines.

DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floor, Bronx, New York 10438, (718} 741-8400 or visit: www.dhr.ny.gov.

9
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Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing

a complaint. The website has a digital complaint process that can be compleled o your compuier 1 Formatted: Font: (Default) Times New Roman, 12 pt

or mobile device from start o finish, The website has a complaint form that can be downloaded,
filled out, notarized and mailed to DHR. The website also contains contact information for
DHR's regional offices across New York State.

United States Egual Employment Opportunity Commission {(EEQC)

The BEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal ,,_{ Formatted: Don't add space between paragraphs of
Civil Rights Act (codified as 42 U1.5.C. § 2000e et seq.). An individual can file a complaint with i the same style, Adjust space between Latin and Asian

the EEOC anytime within 300 days from the most recent incident of -harassment. There is no | text, Adjust space between Asian text and numbers

e ’{ Formatted: Font: (Default) Times New Roman, 12 pt

cost to file a complaint with the EEOC. The EEOC will investigate the complaint, and determine
whether there is reasonable cause to believe that discrimination has occurred, }{ the :

]

seitlement wilh the employer. 1 the BEOC cannot reach a setilement, the EEGC (or the
Department of Justice in corfain cases) will decide whether to file a lawsust, The —wtwhich-peint
t#he-EEOC will issue a Right to Sue fetter permitting the individual to file a complaint in federal

cowrt if the EEOC cloges the charge, is unable (o determine if federsd emploviment éiscrimimﬂ_ip_n____,.,.»—«-'(Formam:s: Font: (Default) Times New Roman, 12 pt
laws mayv_have been violated. or believes that yndawlul discrimination occurred by does not file a .

: , -
lavwsuit, - Formatted: Font: Font color: Black
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The EEOC does not hold hearings or award relief, but may take other action including pursuing
cases in federal court on behalf of complaining parties. Federal courts may award remedies if
discrimination is found to have ocourred.

If an employee believes that he/shethey haves been discriminated against at work, they he/she
can file a "Charge of Discrimination.” The EEOC has district, area, and field offices where
complaints can be filed. Contact the EEQC by calling 1-800-669-4000 {1-800-669-6820 (TTY)),

visiting their website at www.eeoc.gov or via email at inforidiceoc.gov.

[{ an individual filed an administrative comptlaint with DHR, DHR will file the complaint with
the EEOC to preserve the right to proceed in federal court.

Local Protections
Many localities enforce laws protecting individuals from sexual harassment and discrimination.
An individual should contact the county, city or town in which they live to find out if such a law

exists.

Contact the Local Police Department

I£ the harassment involves unwunled physical touching, coerced physical conlinement or coerced

sex acts, the conduet may constitute a erime. }hose wishing to pursue criminad charges are ,{ Formatted: Font: (Default} Times New Roman, 12 pt
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OSWEGO COUNTY
SEXUAL HARASSMENT
COMPLAINT FORM

New York State Labor Law requires all employers to adopt a sexual harasstient prevention
policy that includes a complaint form for employees to report alleged incidents of sexual
harassment.

If you believe that you have been subjected to sexual harassment, you are encouraged to
complete this form and submit it to the Director of Human Resources, Oswego County
Legislative Office Building, 46 East Bridge Street, Oswego, NY 13126 in person, by U.S. Mail,
by fax: 315-349-8234 or you may call 315-349-8209 for the appropriate e-mail address to submit
same. Once you submit this form, your employer must follow its sexual harassment prevention
policy and investigate any claims.

If you are more comfortable reporting verbally or in another manner, your employer is still
required to follow its sexual harassment prevention policy by investigating the claims as outlined
at the end of'this form.

For additional resources, visit: ny.gov/combatting-sexual-harassment

COMPLAINANT INFORMATION

Name: Date:

Home Address: _ Work Address:
Home Phone: Work Phone:
Job Title: Email:

Select Preferred Communication Method:

SUPERVISORY INFORMATION

Immediate Supervisor's Name:

Title:

Work Phone: Work Address:

COMPLAINT INFORMATION

1. Your complaint of Sexual Harassment is made against:



Name: Title:

Work Address; Work Phone:

Relationship to you: Supervisor Subordinate Co-Worker Other

2. Please describe the conduct or incident(s) that is the basis of this complaint and your reasons
for concluding that the conduct is sexual harassment. Please use additional sheets of paper if
necessary and attach any relevant documents or evidence.

3. Date(s) and locations sexual harassment occurred:

Is the sexual harassment continuing? Yes No

4. Please list the name and contact information of any witnesses or individuals that may have
information related to your complaint:

The last two questions are optional, but may help facilitate the investigation.

5. Have you previously complained or provided information (verbal or written) about sexual
harassment at Oswego County? I ves, when and to whom did you comptlain or provide
information?

Employees that file complaints with their employer might have the ability to get help or file
claims with other entities including federal, state or local government agencies or in certain
courts,

6. Have you filed, a ciaim regarding this complaint with a federal, state or local government
agency? Yes No

Have you instituted a legal suit or court action regarding this complaint? Yes No

Have you hired an attorney with respect to this complaint? Yes No



T request that County of Oswego investigate this complaint of sexual harassment in a timely and
to the extent possible, confidential manner, as outlined below, and advise me of the results of the
investigation.

Signature: Date:

Instructions for Employers

If you receive a complaint about alleged sexual harassment, you must follow your sexual
harassment prevention policy by investigating the allegations through actions such as:

e Speaking with the employee

e Speaking with the alleged harasser

» Interviewing witnesses
Collecting and reviewing any related documents

You should create a written document of the findings of the investigation, along with any
corrective actions taken and notify the employee and the individuals) against whom the
complaint was made. This may be done via email.



EMPLOYEE ACKNOWLEDGMENT

Sexual Harassment — Policy Number 3.20

My signature below acknowledges my receipt of the abeve-noted policy.

Employee Name (Please Print) Date
Signature
Return this signed form to your Department Head by (insert date).

C: Employee Personnel File



AGENDA# FP-4
RESOLUTION NO.
May 11, 2023

RESOLUTION PURSUANT TO SECTION 206 OF COUNTY LAW CHANGING
LEGISLATIVE OFFICE BUILDING HOURS FOR JUNE, JULY AND AUGUST

By Legislator Laurie Mangano:

WHEREAS, Section 206 of the County Law permits the County Legislature to fix the
office hours of the County Clerk, County Treasurer, Clerk of the Legislature and other county
departments; and

WHEREAS, during the months of June, July and August, the County Law authorizes
county offices to be open from at least nine o’clock in the forenoon to four o’clock in the
afternoon; and

WHEREAS, it is desired to establish summer hours for county departments housed in
the Legislative Office Building from 8:30 a.m. to 4:00 p.m. for the months of June, July and
August.

NOW, upon the recommendation of the Finance and Personnel Committee of this body,
be it

RESOLVED, that summer hours of 8:30 a.m. to 4:00 p.m. are hereby established for
county departments housed in the Legislative Office Building for the period June 1, 2023
through September 1, 2023, with employees working seven hours per day with a one-half'hour
lunch; and it is further

RESOLVED, that department heads in said building may, at their discretion, set the
work day from 8:00 a.m. to 4:00 p.m. for employees desiring to continue working seven hours
per day with a one-hour unpaid lunch; and be it further

RESOLVED, that the Director of Human Resources be and is hereby directed to provide
the requisite notice to affected employee unions as may be required under any collective
bargaining agreement; and it is further

RESOLVED, that the Clerk of the Legislature be and is hereby directed to provide the
public and any building tenants notice of the change in hours.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



AGENDA# FP-3
RESOLUTION NO.
May 11, 2023

RESOLUTION ADOPTING AN INVESTMENT POLICY AND DESIGNATING
BANKS AS DEPOSITORIES OF COUNTY FUNDS

By Legislator Laurie Mangano:

WHEREAS, the Oswego County Legislature has heretofore, upon the recommendation
of the Oswego County Treasurer, adopted an Investment Policy, and

WHEREAS, the Oswego County Treasurer has reviewed said proposed investment
policy and has submitted it to the Finance and Personnel Committee of this Legislature and has
recommended the adoption of said amended policy, and

WHEREAS, this policy is required by General Municipal Law §39 and a resolution is
both necessary and desirable,

NOW, THEREFORE, upon recommendation of the Finance and Personnel Commuittee
of this body, be it

RESOLVED, that the Oswego County Legislature hereby adopts and amends the
Oswego County Investment Policy, to conform with a copy of the policy, which is attached
hereto and made a part hereof, and which also includes a list of the banks designated as
depositories of county funds; and it is further

RESOLVED, that the Oswego County Treasurer be and is hereby authorized to execute
Deposit Placement Agreements consistent with the county’s investment policy, as may be
necessary, with banks designated as depositories of county funds to increase the availability of
FDIC insurance on those public deposits that the County of Oswego invests in a qualified New
York State-approved Reciprocal Deposit Program, provided that there is no charge to the county
for the program.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OSWEGO COUNTY INVESTMENT POLICY AND DESIGNATION OF
DEPOSITORIES FOR COUNTY FUNDS

1. SCOPE

This investment policy has been adopted pursuant to New York State General Municipal
Law §39 and applies to all moneys and other financial resources available for investment on
its own behalf or on behalf of any other entity or individual held by the County of Oswego
unless state law specifically provides otherwise (e.g. State monies held by County Clerk
under General Municipal Law §11(5)).

1I. OBJECTIVES

The primary objectives of the County of Oswego’s investment activities are, in order of
priority:

e to conform with all applicable federal, state and other legal reguirements
(legal);

e to adequately safeguard principal (safety);

e to provide sufficient liquidity to meet all operating requirements (liquidity);
and

® to obtain a reasonable rate of return (yield).
HI. DELEGATION OF AUTHORITY

The County Legislature’s responsibility for administration of the investment program is
delegated to the County Treasurer, as Chiet Fiscal Officer of the County of Oswego, who
shall establish procedures for the operation of the investment program consistent with these
investment guidelines. Such procedures shall include an adequate internal control structure
to provide a satisfactory level of accountability based on a data base or records incorporating
description and amounts of investments, transaction dates, and other relevant information
and regulate the activities of subordinate employees.

1V. PRUDENCE

All participants in the investment process shall seek to act responsibly as custodians of the
public trust and shall avoid any transaction that might impair public confidence in the
County of Oswego to govern effectively.

Investments shall be made with judgment and care, under circumstances then prevailing,
which persons of prudence discretion and intelligence exercise in the management of their
own affairs, not for speculation, but for investment, considering the safety of the principal as
well as the probable income to be derived.



All participants involved in the investment process shall refrain from personal business
activity that could conflict with proper execution of investment program, or which could
impair their ability to make impartial investment decisions.

Y. DIVERSIFICATION

It is the policy of the County of Oswego to diversify its deposits and investments by
financial institution, by investment instrument, and by maturity scheduling.

VL INTERNAL CONTROL

It is the policy of the County of Oswego for all monies collected by any officer or employee
of the government to transfer those funds to the County Treasurer within the time period
specified in law and, if none is specified, by the same or next business day.

The County Treasurer is responsible for establishing and maintaining an internal control
structure to provide reasonable, but not absolute, assurance that deposits and investments are
safeguarded against loss from unauthorized use or disposition, that transactions are executed
in accordance with management's authorization and recorded properly and are managed in
comphance with applicable laws and regulations.

VII. DESIGNATION OF DEPOSITORIES

The banks and trust companies authorized for the deposit of monies up to the following
maximum amounts are:

Name of Bank Maximum Amount
Key Bank N.A. $70,000,000.00
J. P. Morgan Chase, N.A. $70,000,000.00
Community Bank, N.A. $70,000,000.00
Pathfinder Bank, N.A. $70,000,000.00
NBT Bank, N.A. $70,000,000.00
Bank of America, N.A. $70,000,000.00
Bank of New York Mellon $70,000,000.00

which are legally authorized for the handling of municipal funds, pursuant to the laws of the
State of New York.



V1. COLLATERALIZING OF DEPOSITS

In accordance with the provisions of General Municipal Law §10, all deposits of the County
of Oswego, including certificates of deposit and special time deposits, in excess of the
amount insured under the provisions of Federal Deposit Insurance Act shall be secured:

1. By a pledge of “eligible securities” with an aggregate “market value” as
provided by General Municipal Law§10, equal to the aggregate amount of
deposits from the categories designated in APPENDIX A to this policy.

2. By an eligible “irrevocable letter of credit” issued by a qualified bank other
than the bank with the deposits in favor of the government for a term not to
exceed 90 days with an aggregate value equal to 140% of the aggregate
amount of deposits and the agreed upon interest if any. A qualified bank is
one whose commercial paper and other unsecured short-term debt obligations
are rated in one of the three highest rating categories by at least one
nationally recognized statistical rating organization or by a bank that is in
compliance with applicable federal minimum risk-based capital requirements.

3. By an eligible surety bond payable to the government for an amount at least
equal to 100% of the aggregate amount of deposits and the agreed upon
mterest, if any, executed by an insurance company authorized to do business
in New York State, whose claims-paying ability is rated in the highest rating
category by at least two nationally recognized statistical rating organizations.

4. In lieu of, or in addition to the deposit of eligible securities, the officers
making a deposit may, in the case of an irrevocable letter of credit issued in
favor of the local government by a federal home loan bank whose
commercial paper and other unsecured short-term debt obligations are rated
in the highest rating category by at least one nationally recognized statistical
rating organization, accept such letter of credit payable to such local
government as security for the payment of one hundred percent of the
aggregate amount of public deposits from such officers and the agreed upon
interest, if any.

IX. SAFEKEEPING AND COLLATERALIZATION

Eligible securities used for collateralizing deposits shall be held by (the depository and/or a
third party) a bank or trust company subject to security and custodial agreements.

The security agreements shall provide that eligible securities are being pledged to secure
local government deposits together with agreed upon interest, if any, and any costs or
expenses arising out of the collection of such deposits upon default.

The agreement shall also provide the conditions under which the securities may be sold,
presented for payment, substituted, or released and the events which will enable the local
government to exercise its rights in the pledged securities. In the event that the securities are



not registered or inscribed in the name of the County of Oswego, such securities shall be
delivered in a form suitable for transfer or with an assignment in blank to Oswego County or
its custodial bank.

The custodial agreement shall provide the securities held by the bank or trust company, or
agent of and custodian for, the County of Oswego, will be kept separate and apart from the
general assets of the custodial bank or trust company, and will not, in any circumstances, be
commingled with or become part of the backing for any other deposit or other liabilities.
The agreement should also describe that the custodian shall confirm the receipt, substitution,
or release of the securities. The agreement shall provide for the frequency of revaluation of
eligible securities and for the substitution of securities when a change in the rating of a
security may cause ineligibility. Such agreement shall include all provisions necessary to
provide the County of Oswego a perfected interest in the securities.

In accordance with New York State General Municipal Law§ 10, the County of Oswego
authorizes the County Treasurer to deposit funds collateralized through deposit placement
programs utilizing reciprocal deposit programs between designated depositories and other
banks or authorized institutions. Such funds may be deposited in checking, money market
or other special time deposit accounts, as well as in other accounts permitted by General
Municipal Law. Participation in a deposit placement program shall be permitted when the
following conditions are met:

1. On or after the date the county’s funds are received by a designated depository, the
designated bank or trust company shall arrange for the redeposit of such funds into
deposit accounts in one or more banking institutions and the county’s depository
bank or trust company shall serve as the custodian for the county with respect to the
redeposited funds.

2. The county’s funds held in the depository bank or trust company in excess of
available FDIC coverage, pending redeposit, must be properly secured and
collateralized in accordance with General Municipal Law as if there were no deposit
placement program.

3. The full amount of the redeposited funds, plus any accrued interest, shall be covered
by the FDIC and the accrued interest paid on any redeposit to the county shall be the
same as the interest that is paid by the designated bank or trust company.

4. At the time of the redeposit, the county’s depository bank or trust company shall

receive an amount from a participating banking institution at least equal to the total
amount of the county’s funds that are redeposited with said institution.

X. PERMITTED INVESTMENTS

As authorized by General Municipal Law §11(2)(a), the County of Oswego authorizes the
County Treasurer to invest moneys not required for immediate expenditure for terms not to
exceed its projected cash flow needs in the following types of investments:



(1) in special time deposit accounts in, or certificates of deposit issued by, a bank or
trust company located and authorized to do business in this state; or

(2) in accordance with all of the following conditions:

(1} the moneys are invested through a bank or trust company located and
authorized to do business in this state;

(ii) the bank or trust company arranges for the deposit of the moneys in
certificates of deposit in one or more banking institutions, as defined in
section nine-r of the banking law, for the account of the local government;

(i1i) the full amount of principal and accrued interest of each such certificate
of deposit must be insured by the federal deposit insurance corporation;

(iv) the bank or trust company acts as custodian for the local govemment
with respect to such certificates of deposit issued for the local government's
account; and

(v) at the same time that the County of Oswego’s moneys are deposited, and
the certificates of deposit are issued for the account of the local government,
the bank or trust company receives an amount of deposits from customers of
other financial institutions equal to or greater than the amount of the moneys
invested by the local government through the bank or trust company.

For any investment made pursuant to General Municipal Law §11(2)a), such time deposit
account or certificate of deposit shall be payable within such time as the proceeds shall be
needed to meet expenditures for which such moneys were obtained and provided further that
such time deposit account or certificate of deposit be secured in the same manner as is
provided for securing deposits of public funds by subdivision three of section ten of this

article.

The County Treasurer is also authorized to make investments pursuant to General Municipal
Law §11(3)(a) in the following (rote: GML section changes July 2023):

obligations of the United States of America or in obligations guaranteed by
agencies of the United States of America where the payment of principal and
interest are guaranteed by the United States of America

obligations of the state of New York,

with the approval of the state comptroller in obligations issued pursuant to
section 24.00 or 25.00 of the New York State Local Finance Law by any
municipality, school district or district corporation other than the
municipality, school district or district corporation investing such moneys
pursuant o this paragraph.



moneys in any reserve fund established pursuant to General Municipal Law
sections 6-c, 0-d, 6-¢, 6-f, 6-g, 6-h, 6-j, 6-k, 6-I, 6-m or 6-n may be invested
in obligations of the municipality, school district, fire district or district
corporation which has established the reserve fund, or in the case of a capital
reserve fund established for a town or county improvement district,
obligations of the town or county issued for the purposes of such district.

Certificates of Participation under General Municipal Law 109-b(10) which
specifically constitute “securities™ under that section.

The County Treasuarer on behalf of the County of Oswego may also make investments in the

following:

(i) general obligation bonds and notes of any state other than this state,
provided that such bonds and notes receive the highest rating of at least one
independent rating agency designated by the state comptrolier;

(ii) obligations of any corporation organized under the laws of any state in the
United States maturing within two hundred seventy days, provided that such
obligations receive the highest rating of two independent rating services
designated by the state comptroller and that the issuer of such obligations has
maintained such ratings on similar obligations during the preceding six
months, provided, however, that the issuer of such obligations need not have
received such rating during the prior six month period if such issuer has
received the highest rating of two independent rating services designated by
the state comptroller and is the successor or wholly owned subsidiary of an
issuer that has maintained such ratings on similar obligations during the
preceding six month period or if the issuer is the product of a merger of two
or more issuers, one of which has maintained such ratings on similar
obligations during the preceding six month period, provided, however, that
no more than two hundred fifty million dollars may be invested in such
obligations of any one corporation; or

(iii) bankers’ acceptances maturing within two hundred seventy days which
are eligible for purchase in the open market by federal reserve banks and
which have been accepted by a bank or trust company which is organized
under the laws of the United States or of any state thereof and which is a
member of the federal reserve system and whose short-term obligations meet
the criteria outlined in clause (ii) of this subparagraph. Provided, however,
that no more than two hundred fifty million dollars may be invested in such
bankers’ acceptances of any one bank or trust company; or

(iv) obligations of, or instruments issued by or fully guaranteed as to
principal and interest by, any agency or instrumentality of the United States
acting pursuant to a grant of authority from the congress of the United States,
including but not limited to, any federal home loan bank or banks, the
Tennessee Valley Authority, the federal national mortgage association, the
federal home loan mortgage corporation and the United States postal service,
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provided, however, that no more than two hundred fifty million dollars may
be invested in such obligations of any one agency.

L {v) no-load money market mutual funds registered under the Securities Act of
1933, 1 as amended, and operated in accordance with Rule 2a-7 of the
Investment Company Act of 1940, 2 as amended, provided that such funds
are limited to investments in obligations issued or guaranteed by the United
States of America or in obligations of agencies or instrumentalities of the
United States of America where the payment of principal and interest are
guaranteed by the United States of America (including contracts for the sale
and repurchase of any such obligations), and are rated in the highest rating
category by at least one nationally recognized statistical rating organization,
provided, however, that no more than two hundred fifty million dollars may
be invested in such funds.

All investments made pursuant to General Municipal Law §11(3)(a) shall be subject to the
following conditions:

(1) Such obligations shall be payable or redeemable at the option of the County of
Oswego within such times as the proceeds will be needed to meet expenditures for
purposes for which the moneys were provided and, in the case of obligations
purchased with the proceeds of bonds or notes, shall be payable or redeemable in any
event, at the option of the County of Oswego, within two years of the date of
purchase. Obligations that are purchased pursuant to a repurchase agreement shall be
deemed to be payable or redeemable for purposes of this paragraph on the date on
which the purchased obligations are scheduled to be repurchased by the seller
thereof. Any obligation that provides for the adjustment of its interest rate on set
dates shall be deemed to be payable or redeemable for purposes of this paragraph on
the date on which the principal amount can be recovered through demand by the
holder thereof.

(2} Such obligations, unless registered or inscribed in the name of the County of
Oswego, shall be purchased through, delivered to and held in the custody of a bank
or trust company or, with respect to the city of New York and counties, a reputable
dealer in such obligations as shall be designated by the state comptroller, in this
state. Such obligations shall be purchased, sold or presented for redemption or
payment by such bank or trust company or dealer in obligations only in accordance
with prior written authorization from the officer authorized to make the investment.
All such transactions shall be confirmed in writing to the County of Oswego by the
bank or trust company. All obligations held in the custody of a bank or trust
company pursuant to this paragraph shall be held by such bank or trust company
pursuant to a written custodial agreement as set forth in paragraph a of subdivision
three of section ten of the General Municipal Law.

All investment obligations shall be payable or redeemable at the option of the County of

Oswego within such times as the proceeds will be needed to meet expenditures for purposes
for which the moneys were provided, and, in the case of obligations purchased with the
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proceeds of bonds or notes, shall be payable or redeemable at the option of the County of
Oswego within two years of the date of purchase.

XI. AUTHORIZED FINANCIAL INSTITUTIONS AND DEALERS

The County Treasurer on behalf of the County of Oswego shall maintain a list of financial
institutions and dealers approved for investment purposes and establish appropriate limits to
the amounts of investments which can be made with each financial institution or dealer. All
financial institutions with which the local government conducts business must be credit
worthy. Banks shall provide their most recent Consolidated Report of Condition (Call
Report) at the request of the County of Oswego. Security dealers not affiliated with the
bank shall be required to be classified as reporting dealers affiliated with the New York
Federal Reserve Bank, as primary dealers. The County Treasurer is responsible for
evaluating the financial position and maintaining a listing of proposed depositories, trading
partners and custodians. Such listing shall be evaluated at least annually.

XII. PURCHASE OF INVESTMENTS

The County Treasurer is authorized to contract for the purchase of investments:

1. Directly, including through a repurchase agreement, from an authorized
trading partner when authorized by the County Legislature.

2. By participation in a cooperative investment program with another authorized
governmental entity pursuant to Article 5G of the General Municipal Law
where such program meets all the requirements set forth in the Office of the
State Comptroller Opinion No. 88-46, and the specific program has been
authorized by resolution of the Oswego County Legislature.

3. By utilizing an ongoing investment program with an authorized tracking
pariner pursuant to a contract authorized by resolution of the Oswego County
Legislature.

All purchased obligations, unless registered or inscribed in the name of the County of
Oswego, shall be purchased through, delivered to and held in the custody of a bank or trust
company. Such obligations shall be purchased, sold or presented for redemption or payment
by such bank or trust company only in accordance with prior written authorization from the
officer authorized to make the investment. All such transactions shall be confirmed in
writing to the County of Oswego by the bank or trust company. Any obligation held in the
custody of a bank or trust company shall be held pursuant to a written custodial agreement
as described in General Municipal Law§10.

The custodial agreement shall provide that securities held by the bank or trust company, as
agent of or custodian for, the County of Oswego, will be kept separate and apart from the
general assets of this custodial bank or trust company and will not, in any circumstances, be
commingled with or become part of the backing for any other deposit or other liabilities.



The agreement shall describe how the custodian shall confirm the receipt and release of the
securities. Such agreement shall include all provisions necessary to provide the County of
Oswego a perfected interest in the securities.

XI1I. REPURCHASE AGREEMENTS

Repurchase agreements are authorized subject to the following restrictions:

All repurchase agreements must be entered into subject to a master
repurchase agreement approved by the Oswego County Legislature.

Trading partners are limited to banks or trust companies authorized to do
business in New York State and primary reporting dealers.

Obligations shall be limited to obligations of the United States of America
and obligations of agencies of the United States of America where principal
and interest are guaranteed by the United States of America.

No substitution of securities will be allowed.

The custodian shall be a party other than the trading partner.

Repurchase agreement maturities shall be limited to 30 days or less.

X1V. COURIER SERVICE

The Oswego County Legislature hereby authorizes the County Treasurer to enter into a
contract with a courier or armored car service for the purpose of causing the deposit of
public funds with a bank or trust company as provided for under General Municipal Law
section 10(4), as may be necessary, consistent with the County of Oswego’s Procurement

Policy.
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APPENDIX A
COUNTY OF OSWEGO
Schedule of Eligible Securities

The following eligible securities shall be valued at their market value:

Obligations issued by the United States of America, an agency thereof or a United
States government sponsored corporation or obligations fully insured or guaranteed
as to the payment of principal and interest by the United States of America, an
agency thereof or a United States government sponsored corporation.

Obligations issued or fully guaranteed by the International Bank for Reconstruction
and Development, the Inter-American Development Bank, the Asian Development
Bank, and the African Development Bank.

Obligations partially insured or guaranteed by any agency of the United States of
America, at a proportion of the market value of the obligation that represents the
amount of the insurance or guaranty.

Obligations issued or fully insured or guaranteed by this state, obligations issued by
a municipal corporation, school district or district corporation of this state or
obligations of any public benefit corporation which under a specific state statute may
be accepted as security for deposit of public moneys.

The following securities rated in the highest category shall be valued at one hundred
percent (100%) of their market value; those securities rated in the second highest
rating category shall be valued at ninety percent (90%) of their market value; and
those securities rated in the third highest rating category shall be valued at eighty
percent (80%) of their market value (where two nationally recognized statistical rating
organizations rate a security in two different categories, the security shall be
considered to be rated in the higher of the two categories):

Obiligations issued by states (other than this state) of the United States rated in one of
the three highest rating categories by at least one nationally recognized statistical
rating organization.

Obligations of Puerto Rico rated in one of the three highest rating categories by at
least one nationally recognized statistical rating organization.

Obligations of counties, cities and other governmental entities of another state
having the power to levy taxes that are backed by the full faith and credit of such
governmental entity and rated in one of the three highest rating categories by at least
one nationally recognized statistical rating organization.

I



The following securities shall be valued at eighty percent (80%) of their market value
under GML §10(3)(d):

. Obligations of domestic corporations rated in one of the four highest rating
categories by at least one nationally recognized statistical rating organization.

. Commercial paper and bankers’ acceptances issued by a bank (other than the bank
with which the money is being deposited or invested) rated in the highest short-term
category by at least one nationally recognized statistical rating organization and
having maturities of no longer than sixty days from the date they are pledged.

. Zero-coupon obligations of the United States government marketed as “Treasury

STRIPS™.

The following shall be valued at seventy percent (70%) of their market value under
GML §10(3)(d):

. Any mortgage related securities, as defined in the Securities Exchange Act of 1934,
as amended, which may be purchased by banks under the limitations established by
federal bank regulatory agencies.
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AGENDA# FP-6
RESOLUTION NO.
May 11, 2023

RESOLUTION RELATIVE TO A HOME RULE REQUEST
By Legislator Laurie Mangano:

WHEREAS, current statutory authority for Oswego County to impose an additional
one per cent sales and compensatory use tax expires on November 30, 2023; and

WHEREAS, property tax relief remains a priority for this body, and

WHEREAS, it is necessary that a Home Rule Request be made to the New York
State Senate and Assembly, and

WHEREAS, Assembly Minority Leader Will Barclay and State Senator John
Mannion have introduced bills A6498 and S6505 to authorize the County to extend the one
percent sales and compensating use tax.

NOW, on recommendation of the Finance and Personnel Committee of this body, be
it

RESOLVED, that pursuant to Article IX of the Constitution of the State of New
York, the Oswego County Legislature hereby requests the NYS Senate and Assembly and
New York State Governor to support A6498 and S65035, extending the special additional
one-percent sales and compensating use tax rate for two years, and be it further

RESOLVED, that the Clerk of the Legislature is directed to provide certified copies
of this Resolution to Governor Kathy Hochul, Assembly Minority Leader Will Barclay and
State Senator John Mannion.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
OFFICE OF THE COUNTY ADMINISTRATOR

County Office Building ¢ 46 East Bridge Street « Oswego, NY 13126
Phone 315-349-8235 Fax 315-349-8237
Philip R. Church, County Administrator

March 23, 2023

Honorable John Mannion

New York State Senator, 50 District

188 Legislative Office Building, room 814
Albany, NY 12247

Dear Senator Mannion:

The County of Oswego’s statutory authority to continue its Home Rule 1% sales tax will expire
on November 30, 2023. On behalf of Oswego County, I respectfully request your assistance in
the Senate and Assembly to extend our statutory authoerity and help us continue to provide
property tax stability to the people of Oswego County. This is not a request to approve an
additional tax, but simply to maintain the current rate.

Sales tax revenue is a vital component of Oswego County’s multi-year budgeting plan to
maintain its financial health for taxpayers. Sales tax was a key factor in the County achieving its
goal of producing a balanced budget that eliminated debt and reliance on fund balance and
reserves.

Since its initial adoption, sales tax has been used to lower or minimize Oswego County property
taxes. It is not a source of additional funding for new spending. Oswego County manages its
finances responsibly by planning for the short and long term. Sales tax revenue is a vital part of
this planning and has helped the County stabilize and minimize property tax rates and the levy
for the past nineteen years. We’ve adopted budgets within the New York State tax cap. In 2004,
the generic property tax rate was at a high of $9.20 per thousand dollars of assessed valued. This
year the generic tax rate $6.19.

Oswego County shares its sales tax with its towns and villages and the City of Fulton. In 2022,
Oswego County collected $ $60,586,875 in sales tax, of which $$12,462,275was provided to the
municipalities. By sharing the sales tax with municipalities, we have helped those municipalities
keep their local property taxes in check.

The County’s portion of the sales tax is 20.9% of our budget. To put the importance of the 1%
extension in perspective, the loss of the statutory authority would result in the immediate loss of
$1.1 million of December sales tax revenue in the adopted 2023 budget, and an estimated $13.8
million in for the County and municipalities the 2024 budget. Loss of the 1% extension, by
itself, would cause an 23% county property tax increase in 2024.

If you agree to sponsor our extension request, please provide me with the appropriate bill
numbers, and we will begin the formal process of making our Home Rule Request.

pchurch@oswegocounty.com  www.oswegocounty.com  Twitter (@OswegoCounty



If you have any questions or concerns about this request for the sales tax extension, please feel
free to contact me.

Thank you for considering this request. I know this is a time of hard choices for State leaders,
and I appreciate the work you are doing on behalf of the people of Oswego County.

Sincerely,

Philip R. Church

County Administrator / Budget Officer

Cc:  Hon. James Weatherup, Legislature Chairman

Hon. Laurie Mangano, Chairwoman, Finance and Personnel Committee
Hon. Kevin Gardner, County Treasurer

pehurch(@oswegocounty.com  www.oswegocounty.com  Twitter @OswegoCounty



COUNTY OF OSWEGO
OFFICE OF THE COUNTY ADMINISTRATOR

County Office Building « 46 East Bridge Street » Oswego, NY 13126
Phone 315-349-8235 Fax 315-349-8237
Philip R. Church, County Administrator

March 23, 2023

Honorable William Barclay,

Minority Leader

New York State Assembly, 120 District
933 Legislative Office Building

Albany, NY 12248

Dear Minority Leader Barclay:

The County of Oswego’s statutory authority to continue its Home Rule 1% sales tax will expire
on November 30, 2023. On behalf of Oswego County, I respectfully request your assistance in
the Senate and Assembly to extend our statutory authority and help us continue to provide
property tax stability to the people of Oswego County. This is not a request to approve an
additional tax, but simply to maintain the current rate.

Sales tax revenue is a vital component of Oswego County’s multi-year budgeting plan to
maintain its financial health for taxpayers. Sales tax was a key factor in the County achieving 1ts
goal of producing a balanced budget that eliminated debt and reliance on fund balance and
reserves.

Since its initial adoption, sales tax has been used to lower or minimize Oswego County property
taxes. It is not a source of additional funding for new spending. Oswego County manages its
finances responsibly by planning for the short and long term. Sales tax revenue is a vital part of
this planning and has helped the County stabilize and minimize property tax rates and the levy
for the past nineteen years. We’ve adopted budgets within the New York State tax cap. In 2004,
the generic property tax rate was at a high of $9.20 per thousand dollars of assessed valued. This
year the generic tax rate $6.19.

Oswego County shares its sales tax with its towns and villages and the City of Fulton. In 2022,
Oswego County collected $ $60,586,875 in sales tax, of which $$12,462,275was provided to the
municipalities. By sharing the sales tax with municipalities, we have helped those municipalities
keep their local property taxes in check.

The County’s portion of the sales tax is 20.9% of our budget. To put the importance of the 1%
extension in perspective, the loss of the statutory authority would result in the immediate loss of
$1.1 million of December sales tax revenue in the adopted 2023 budget, and an estimated $13.8
million in for the County and municipalities the 2024 budget. Loss of the 1% extension, by
itself, would cause an 23% county property tax increase in 2024.

pchurchi@oswegocounty.com  www.oswegocounty.com  Twitter @OswegoCounty



If you agree to sponsor our extension request, please provide me with the appropriate bill
numbers, and we will begin the formal process of making our Home Rule Request.

If you have any questions or concerns about this request for the sales tax extension, please feel
free to contact me.

Thank you for considering this request. I know this is a time of hard choices for State leaders,
and I appreciate the work you are doing on behalf of the people of Oswego County.

Sincerely,

Philip R. Church

County Administrator / Budget Officer

Ce:  Hon. James Weatherup, Legislature Chairman

Hon. Laurie Mangano, Chairwoman, Finance and Personnel Committee
Hon. Kevin Gardner, County Treasurer

pchurchi@oswegocounty.com  www.oswegocounty.com  Twitter @OswegoCounty



COUNTY OF OSWEGO
OFFICE OF THE COUNTY ADMINISTRATOR

County Office Building e 46 East Bridge Street « Oswego, NY 13126
Phone 315-349-8235 Fax 315-349-8237
Philip R. Church, County Administrator

March 23, 2023

Honorable Mark Walczyk

New York State Senator, 49" District

188 Legislative Office Building, Room 302
Albany, NY 12247

Dear Senator Walczyk:

The County of Oswego’s statutory authority to continue its Home Rule 1% sales tax will expire
on November 30, 2023. On behalf of Oswego County, I respectfully request your assistance in
the Senate and Assembly to extend our statutory authority and help us continue to provide
property tax stability to the people of Oswego County. This is not a request to approve an
additional tax, but simply to matntain the current rate.

Sales tax revenue is a vital component of Oswego County’s multi-year budgeting plan to
maintain its financial health for taxpayers. Sales tax was a key factor in the County achieving its
goal of producing a balanced budget that eliminated debt and reliance on fund balance and
reserves.

Since its initial adoption, sales tax has been used to lower or minimize Oswego County property
taxes. It is not a source of additional funding for new spending. Oswego County manages its
finances responsibly by planning for the short and long term. Sales tax revenue is a vital part of
this planning and has helped the County stabilize and minimize property tax rates and the levy
for the past nineteen years. We’ve adopted budgets within the New York State tax cap. In 2004,
the generic property tax rate was at a high of $9.20 per thousand dollars of assessed valued. This
year the generic tax rate $6.19.

Oswego County shares its sales tax with its towns and villages and the City of Fulton. In 2022,
Oswego County collected $ $60,586,875 in sales tax, of which $$12,462,275was provided to the
municipalities. By sharing the sales tax with municipalities, we have helped those municipalities
keep their local property taxes in check.

The County’s portion of the sales tax is 20.9% of our budget. To put the importance of the 1%
extension in perspective, the loss of the statutory authority would result in the immediate loss of
$1.1 million of December sales tax revenue in the adopted 2023 budget, and an estimated $13.8
million in for the County and municipalities the 2024 budget. Loss of the 1% extension, by
itself, would cause an 23% county property tax increase in 2024,

If you agree to sponsor our extension request, please provide me with the appropriate bill
numbers, and we will begin the formal process of making our Home Rule Request.

pchurchi@oswegocounty.com  www.oswegocounty.com  Twitter @OswegoCounty



If you have any questions or concerns about this request for the sales tax extension, please feel
free to contact me.

Thank you for considering this request. I know this is a time of hard choices for State leaders,
and [ appreciate the work you are doing on behalf of the people of Oswego County.

Sincerely,

Philip R. Church

County Administrator / Budget Officer

Ce: Hon. James Weatherup, Legislature Chairman

Hon. Laurie Mangano, Chairwoman, Finance and Personnel Committee
Hon. Kevin Gardner, County Treasurer

pchurch@oswegocounty.com  www.oswegocounty.com  Twilter @OswegoCounty



AGENDA## [P-7
RESOLUTION NO.

May 11, 2023
RESOLUTION AMENDING THE MANAGEMENT COMPENSATION PLAN 2023
By Legislator Laurie Mangano:

WHEREAS, the County’s Management Compensation Plan was amended on
November 10, 2022, and

WHEREAS, there were four positions whose Salary Grades were inadvertently
unchanged from a SG40 to a SG50 in the new Management Compensation Plan amended on
November 10, 2022, Clerk of the Oswego County Legislature, Director of Emergency
Management, County Fire Coordinator, and Director of Veteran’s Services, and

NOW, on recommendation of the Finance and Personnel Committee of this body, be
it

RESOLVED, that the positions of Clerk of the Oswego County Legislature, Director
of Emergency Management, County Fire Coordinator, and Director of Veteran’s Services be
adjusted to a Grade 50, in the Management Personnel Compensation Plan; and be it further

RESOLVED, that the Oswego County Legislature directs the Human Resource
Department to amend the Oswego County Management Personnel Compensation Plan, May
11, 2023, to include the changes as set forth in the attached.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



OFFICE OF THE CHAIRMAN
OSWEGO COUNTY LEGISLATURE

Subject:

Purpose:

Summary:

Recommended
Action:

INFORMATIONAL MEMORANDUM

Setting Salary

To set the salary for the following positions that were inadvertently unchanged in
the new Management Compensation Plan

It is requested that the following changes are set:
o Clerk of the Oswego County Legislature — SG 50 Step XX
+ Director of Emergency Management — SG 50 Step XX
« County Fire Coordinator — SG 50 Step XX
» Director of Veteran’'s Services — SG 50 Step XX

The Chairman of the Legislature and the Finance & Personnel Committee
authorize Human Resources 1o set salary as recommended, pending Legislative
approval.



LOUIS R, LOMBARDI
PUBLIC DEFENDER

Date:
To:

From:

Re:

Summary:

OSWEGO COUNTY

PUBLIC DEFENDER'S OFFICE
COUNTY BUILDING
70 BUNNER STREET
OSWEGOC, NEW YORK 13126
{315) 349-3201
www.oswegocounty.com

April 18,2023
Members of the Finance and Public Safety Committees

Louis R. Lombardi
Public Defender

Request to Set Salary for Investigator in the Public Defender’s Office

The position of Investigator in the the Public Defender’s Office is a newly created
position within the Public Defender’s Office and the county of Oswego.

An external candidate has been selected for the position who will be an asset to the
office through effective management of responsibilities and operations. The
candidate has more than thirty years of professional experience working in law
enforcement within the county of Oswego. The candidate also has extensive
experience as an investigator both as to internal issues and for crimes, including
major crimes. The candidate has training and field knowledge in the use of
polygraphs and forensics along with other techniques in modern mvestigations.

I respectfully request that a starting salary of $63,569.00 (Management Plan, SG
40, Step 10) be set for this position and candidate appointment.

An Equal Opportunity - Affirative Action Employer



LOUIS R. LOMBARDH
PUBLIC DEFENDER

Date:
To:

From:

Re:

Summary:

OSWEGO COUNTY

PUBLIC DEFENDER'S OFFICE
CQOUNTY BUILDING
70 BUNNER STREET
OSWEGO, NEW YORK 13126
(315) 349-320t
www. oswegocounty.com

April 18,2023
Members of the Finance and Public Safety Committees

Louis R. Lombardi
Public Defender

Request to Set Salary for Secretary to the Public Defender

The position of Secretary to the Public Defender is a newly created position within
the Public Defender’s Office and the county of Oswego.

An external candidate has been selected for the position who will be an asset to the
office through effective management of responsibilities and operations. The
candidate has more than fifteen years of professional experience working in the
Jefferson County Clerk’s Office. The candidate has assumed ever increasing
responsbiliteis within that clerk’s office working now as the Deputy County Clerk.

I respectfully request that a starting salary of $56,837.00 (Management Plan, SG
30, Step 14) be set for this position and candidate appointment.

An Equat Opportunity - Affirmative Action Empioyer



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.0. Box 1320 + Mexico, New York 13114
Commissioner phone 315.963.5435 + fax 315.963.5477

INFORMATIONAL MEMORANDUM

Subject: Salary Setting — Senior Social Services Attorney

Purpose: To set the salary of a new Senior Social Services Attorney -
pending Legislative approval of the reclassification of one Social
Services Attorney to Sr. Social Services Attorney

Summary: Oswego County Department of Social Services seeks to offer an
existing Social Services Attorney with over 10 years of Family Court
experience the position of Senior Social Services Attorney. This
attorney has evidenced a high degree of expertise, diligence, and
incredible follow-through during the candidate’s tenure with our
department. This candidate shows excellent leadership qualities
and has a solid rapport with all colleagues within the Legal Services
unit.

The Department respectfully requests approval for the setting of
this salary at $104,263, Step 15 of SG70 on the management wage
schedule. This salary set about mid-point step in SG70
classification. The salary will be 75% reimbursed by federai/state
funding with annual local share cost of $26,065. In 2023 county
fiscal year, this is budget neutral due to the cost savings of
vacancies.

Recommended

Action: The Social Services Department recommends the Finance &
Personnel Committee authorize DSS to set salary as
recommended, pending Legislative approval of the reclassification
of one Social Services Attorney to Sr. Social Services Attorney.



