Human Services
Committee

AGENDA - REGULAR MEETING OSWEGO COUNTY, NEW YORK

Date/ Time: Monday, January 30, 2023 at 2:00 p.m.
Location: Conference Room F - Legislative Office Building 46 East Bridge Street Oswego, New York

COMMITTEE MEMBERS:

Roy Rechil, Chair Legislator, 5" District
James Scanlon, Vice Chair Legislator, 16™ District
James Karasek I.egislator, 22" District
Frank Bombardo Legislator, 7" District
Tim Stahl Legislator, 20™ District
Herbert Yerdon Legislator, 2™ District
Michael Yerdon Legislator, |* District
Nathan Emmons Legislator, 15™ District
CALL TO ORDER:

*  Pledge of Allegiance
APPROVAL OF MINUTES:

¢ Approval of Minules for the Human Services Committee’s regular meeting on November 28, 2022.

RESOLUTIONS:

HS-1 Resolution Establishing Capital Project No. 0123 Frisbee Golf Course Independence
Trail

HS-2 Resolution Amending By-Laws for the Oswego City-County Youth Bureau

HS-3 Resolution Authorizing Creation of Two Positions in the Department of Social Services

HS-4 Resolution Authorizing Reclassification of Three Positions in the Depariment of Social
Services

HS-5 Resolution Authorizing Budget Modification Department of Social Services - Overtime

HS-6 Resolution Authorizing Budget Modification Department of Social Services — Purchase

ot One Vehicle and I'ranster of ‘Three Vehicles from the Health Department

HS-7 Resolution Authorizing Budget Modification Department of Social Services to Accept
Code Blue Funding

HS-8 Resolution Authorizing Budget Modification Department of Social Services to Accept
SNAP Employment & Training Allocation

HS-9 Resolution Appointing Members to the Community Services Board
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COMMITTEE REVIEW & DECISIONS:

* BID22-YB-002 Camp Hollis Administration Building Insulation
e BID22-YB-003 Camp Hollis Administration Building HVAC

®  ARPA Project — Liberty Resources

® Recognize Melissa Peel for 25 years of service (OFA)

REPORTING DEPARTMENTS:

*  Velerans Services Department
Oswego City/County Youth Bureau Program Updates
Office for the Aging Update

®  Department of Social Services Update

ADJOURNMENT:
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Human Services
Committee

MINUTES - REGULAR MEETING OSWEGO COUNTY, NEW YORK

Date/ Time: Monday, November 28, 2022 at 2:00 pm
Location: Conference E - Legislative Office Building 46 East Bridge Street Oswego, New York 13126

COMMITTEE MEMBERS:

Roy Reehil, Chair Legislator, 5" District Present
James Karasek, Vice Chair [egislator, 22™ District Present
I'rank Bombardo Legislator, 7" District Present
James Scanlon Legislator, 16" District Present
Tim Stahl Legislator, 20" District Present
Herbert Yerdon Legislator, 2" District Present
Michael Yerdon Legislator, 1™ District Present

STAFF AND GUESTS:

Brain Chetney Stacy Alvord Dave Turner Rich Mitchell

Eric Boozer Phil Church Marti Babcock
Sara Sunday Dave Turner
CALL TO ORDER:

Regular Meeting of the Human Services Committee was called to order at 2:00 p.m. by Committee Chair
Roy Reehil with the Clerk of the Legislature Present. The meeting commenced with the Pledge of
Allegiance.

APPROVAL OF MINUTES:

Motion to approve the mecting minutes as amended: l.cgislator Karasek
Second: egislator Bombardo
Vote: Unanimous, motion carried

The minutes for the Human Services Committee’s Regular Mecting on October 31, 2022 meeting,
were approved as amended

RESOLUTIONS:
HS-1 Resolution Awarding Professional Services Contract — RFP22-OFA-006 — Nutritional
Services

Motion to approve: [egislator Karasek
Second: Legislator Bombardo
Vote: Unanimous, molion carried
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HS-2 Resolution Authorizing Budget Modification Department of Social Services for On Call
Holiday Premium
Motion to approve: Legislator Bombardo
Second: Legislator M. Yerdon
VYote: Unanimous, motion carried

COMMITTEE REVIEW & DECISIONS:

Commitice reviewed proposals for Camp Zerbe improvements
ARPA Projects;

Fulton YMCA $49.264
Motion te approve; Legislator Rechil
Second: Legislator M. Yerdon
Vote: Unanimous, motion carried

Thank a Service Member $49,999
Motion to approve at $49,999: Legislator Karasek
Second: Legislator Scanlon
Vote: Unanimous, motion carried

REPORTING DEPARTMENTS

Veterans Services
Director Eric Boozer provided a department update

Oswego City/County Youth Bureau
Executive Director Brian Chetney provided a department update

Department of Social Services
Commissioner Stacy Alvord provided a department report

Office for the Aging
Dircctor Sunday provided a department update

ADJOURNMENT:

Motion to adjourn at 3:22 p.m.: Legislator M. Yerdon
Second:; Legislator Karasck
Vote: Unanimous, motion carried

DRAFT

Matthew Reitz
Deputy Clerk of the Legislature
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AGENDA# HS-1
RESOLUTION NO.

February 9, 2022

RESOLUTION ESTABLISIHING CAPITAL PROJECT NO. 0123 FRISBEE GOLF
COURSE INDEPENDENCE TRAIL

By Legislator Roy Reehil:

WHEREAS, Independence Trail is located in the Town of Scriba, Oswego County,
New York; and

WIIEREAS, a I'risbee Goll Course at Independence Trail would bring many benefits
to the community. Among the benefits include walking/exercise, and outdoor activity; and

WHEREAS, the estimated cost of this project is $20,000.00, and is to be funded
through American Rescue Plan Act (ARPA) funds through the attached budget
modification; and

NOW, THEREFORE, upon, recommendation of the Human Services Committee ol
this Legislature, with the approval of the Finance & Personnel Committee: it is hereby

RESOLVED, that the Treasurer is hereby authorized to execute the attached budget
modification establishing Capital Project 0123 Frisbee Golf Course Independence Trail for
the maximum expenditure as indicated.

Capital Project Total Authorization
CP1#0123 Frisbee Golf Course Independence Trail $20,000.00

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



Oswego City-County Youth Bureau

QSWEGO COUNTY COMPLEX
70 BUNNER STREET
OSWEGO, NEW YORK 13126

(315) 349-3451 Fax (315) 349-3231 OS’rm uCir_\-'L:.; il O

Brian Chetney, Executive Director

lanuary 30, 2023
Informational Memarandum

Purpose; To authorize and establish Capital Project #0123 Frishee Golf Course
independence Trail with an authorization level of $20,000.00

Summary: 18-hole frisbee (disc) golf course throughaut the Independence Trail

system. The sport of disc golf is set up like a game of galf. A "round" is
played on a disc golf course consisting of a number of "holes", usually 9
or 18. Each hole includes a tee position for starting play and a disc golf
target some distance away, oflen with obstacles such as trees, hills, or
bodies of water in between, Players navigate the hale by picking up the
disc where it lands and throwing again until they reach the target. The
object of the game is to get through the course with the lowest number
of total throws.

The creation of Frisbee Golf Course to the Independence Trail would
bring many befits to the community. Among the benefits include
walking/exercise, and outdoor activity.

Recommended Action: The department recommends the Humnan Services Committee; the
Finance & Personnel Committee and the Oswego County Legislature
autharize the establishment of Capital Project #0123
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AGENDA# HS-2
RESOLUTION NO.
February 9, 2023

RESOLUTION AMENDING BY-LAWS FOR THE OSWEGO CITY-COUNTY
YOUTH BUREAU

By Legislator Reehil:

WIIEREAS, the Oswego City-County Youth Bureau has, herctofore, operated under
by-laws that are periodically reviewed; and

WHEREAS, the City-County Youth Bureau is a joint effort between the City of
Oswego and. Oswego County to provide activities and services for children and families; and

WHEREAS, the burcau’s by-laws need to be periodically amended to reflect
changes in operations, personnel and service; and

WHEREAS, such changes were recently adopted by the Youth Bureau’s 15-member
board that reflect an additional Youth Activitics Coordinator provided by the City of
Oswego,

NOW, therefore, upon recommendation of the Human Services Committee of this
body, it is hereby

RESOLVLED, that the by-laws of the Oswego City-County Youth Bureau be and are
hereby amended.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:
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Oswego City-County Youth Bureau
BY LAWS

Section 1. There is hereby created jointly with the City of Oswego and the County of
Oswego a joint policy board entitled the City-County Youth Board to consist of fifteen (15)
voting members including legislative and citizen members. Two of the citizen members
shall be youth under the age of 21. The three (3) legislative members are comprised as
follows:

2 Members of the County Legislature
1 Member of the Common Council

Citizen Members: 12 persons with demonstrated interest in youth work,

Section 2. The members of the County Legislature shall be appointed by the Chairperson

of the Legislature of the County of Oswego. The member of the City Council shall be

appointed by the Mayor of the City of Oswego. The appointment of the twelve (12) citizen

members shall be made jointly by the Chairperson of the Oswego County Legislature and

the Mayor of the City of Oswego: the Chairperson of the Legislature appo‘inting eight (8)
persons, including at least one youth representative, and the mayor appaointing four (4)

persons, including at least one youth representative. The Board shall select a Chairperson

from among its own members. Both the Board members and the Chairperson shall serve

for such terms as provided for in Article IV.

AGREEMENT

This agreement, by and between the City of Oswego, a municipal corporation with offices
in City Hall in the City of Oswego, County of Oswego, New York hereinafter called "City"
and the County of Oswego, a municipal corporation with offices in the County Building in
the County of Oswego, hereinafter called "County".

WHEREAS, a City-County Youth Bureau was created by the City of Oswego and the
County of Oswego, pursuant to Executive Law 422, as amended, and

WHEREAS the members of the Common Council of the City of Oswego and the members
of the Human Services Committee of the Legislature of the County of Oswego have
expressed the wish that administration be provided by the County of Oswego with the
City of Oswego reimbursing the County for its share of administration and operating
costs and

WHEREAS, the New York State Office of Children and Family Services has approved such
a contract and relationship,

NOW, THEREFORE, it is mutually covenanted and agreed by and between the parties
hereto as follows:
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That the plan of organization of the City-County Youth Bureau shall be as follows:
ARTICLE {

Name

The name of this organization shall be "Oswego City-County Youth Bureay".
ARTICLE Ii

Object
The mission of the Youth Bureau shall be to (1) c;p_ntribute'f@a- collaborative netwaork of
effective, integrated programs and services; (2] coordinate comprehensive, county-wide
youth and family services planning; (3) prnﬁidg.direct and indireet services and activities
for youth and families; (4) improve the quality-of life for individuals; families, and the
community; and (5) empower youth to becomg"responsiﬁl‘e‘ mem ber's‘g;f:society.

. ARTICLE I

" Membership

The Youth Board shal‘l"éé_j"m t.of 'ﬁfteeﬁ-{{_:“‘l'.SJ membefé‘as_proﬂiigﬁd far in sections one (1)
and two (2), Artic!e.,l'\/-@‘f‘thrs'd‘gt;gmenl. All members shall be residents of the County of
he mayor if the City of Osivego shall also be residents

Oswego. Members appointed by t
of the City. Ry i

| . Terms of Members

T Each adu.ll_t citizen member shat‘t,:gerve for a term of three (3) years ar as hereinafter
provided, and each cif[_ﬁigé__n member shall be eligible for nomination to serve
successive.terms of three (3) years. Each youth citizen member shall serve for 3
term of two (2) years.ot as hereinafter provided, and each youth citizen member
shall be eligibl'éjf'i;i'r"hfqrh'ination to serve successive terms of two (2) years.

2, Each "legislative" member shall serve for g term of two (2) years and may be
appointed for successive terms. However, the "legislative” member shall not be
eligible to serve when he or she ceases to occupy the office.

3 Any citizen member or "legislative” member appointed to serve for the purpose of

filling a vacancy in the membership shall serve for the remainder of the expired
term.
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ARTICLE V

Meetings

The Board shall meet for regular meetings during the year. Public notice shall be
given in accordance with the Public Officer's Law and published on the county’s
website.

A quorum shall be a majority of the whole number: and not less than a rmajority of
the whole number is necessary to perform a power of duty of the Board relative Lo
matters of finance. 3

No Youth Bureau Board member may vote on any financial allocation for any
agency whose board the member sits on. ‘

In the event that any member of the board is absent, without notice or excuse, for
two (2) successive meetings, the Chairperson of the Board will contact the membaer
Lo see if they are still interested in remaining on the Board. In the event that any
member of the board be absent, without notice or excuse, for three {3) successive
meeting, the Chairperson of the Board shall refer histfher membership to the
Chairperson of the County Legislature or to the Mayor of the City for appropriate
actions. The Mayor and the Chairperson of the County Legislature shall have the
authority among other things to declare the position vacant.

in the event a member wishes to resign fram the Board, the member will write a
letter to the Chairperson of the County Legislature or the Mavyar of the City.

The Chairperson of the Board shall be empowered to call special meetings of the
board upon giving three (3) days written notice thereof and must call a special
meeting of the Board upon written petition of any five (5) members of the board.
Each member of the Board shall have one (1) vote at each meeting.

ARTICLE VI

Officers

The officers of the Youth Board shall consist of Chairpersan and First Vice-
Chairperson, both of whom shall be members of the Board and appointed

members.

Each officer shall be chosen by the voting members at the first meeting of each
year and shall serve for a term of ane (1) year.

Vacancies in any office of the Board arising at any time shall be filled by the Board
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at a meeting of the Board. Such officer elected to fill the vacancy shall serve faor
the remainder of the unexpired term.

ARTICLE Vii
Duties of the Officers

The Chairperson shall preside at al| meetings of the Board, shall appoint all
necessary committees as provided in these By-Laws and shall be an ex-officio
member of all committees in addition, the Chairpgra’gﬁ will be responsible for the
leadership of the Executive Committee. e

The First Vice-Chairperson shall perform the duties of the Chairperson in his/her
absence and will serve as Chairperson of the Program Committee. In addition to
any such duties, the First Vice-Chairperson is empowered te perform any duties
assigned to him or her by the Board or the Chairperson.

~ ARTICLE VIl

1 Gemmittees

There shall be the following standing comimittees: *

. Ecutlvu Ctjrhfﬁitte;e shall consist of the officers

and shall determinelong range ‘goals which provide direction for the full
Board and shall specify priorities-and objectives stated to be met or

a. Executive'Commyjitee: The Exi

- accomplished. .~ Hal

b: - Program Committée: The Pregram Committee shall consist of at least o

. t4)three (3) board triémbers and ad-hoc members as appointed by the

. Board Chairperson and shall be responsible for developing a system of

- ‘rules and guidelines to determine merit and establish criterion for
standards to be used in accepting or rejecting an application for pool 'state
aid" for an ageney or their entity. The Program Committee will recommend
funding;atlocatia‘frjr'm the full Board of Directors. The First Vice-Chairperson
shall serve ag Gommittee Chairperson.

c. Membership Committee: The Membership Committee shall consist of the
whole Board and shall make recommendations to the Mayor and the
Chairperson of the Oswego County Legislature for filling vacancies as they
occur on the Board, either by resignation or expiration of term.

ARTICLE IX

Procedure
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In all matters of parliamentary procedure not covered by these By-Laws, the
arganization shall be governed by Robert's Rules of Order.

The Oswego City-County Youth Bureau shall submit its proposed annual budget to
the Oswego County Legislature and the Common Council of the City of Oswego as
stipulated by the County and City budget process. Such annual budget shall be
subject to the approval of the County of Oswego Legislature and the Common
Council of the City of Oswego. The Treasurer of the County of Oswego will act as a
disbursing agent for the Youth Board in connection with expenditures authorized
by the said Board within the appropriation set by the County Legislature and the
City Common Council. The Treasurer shall disburse said funds upon review and
approval of the Oswego County Auditor. The County Legisiature and the City
Common Council shall include in the annual budget a sufficient sum for the
operation of the Oswego City-County Youth Bureau, and the County Legislature
and the City Common Council will file or cause to be filed the necessary annual
budget statements and applications for State Aid to-the New York State Office of
Children and Family Services.

In all City-County projects invalving application for State reimbursement through
the New York State Office of Children and Family Services, the applications shall
be coordinated by the Youth Board and shall be made in such form as prescribed
or required by the New York Office of Children and Family Services.

The City-County Youth Bureau shall ensure appointment of employess, in
accordance with applicable Civil Service requirements, to such positions on the
staff of the City-County Youth Bureau as may be created by the County Legislature
of the County of Oswego and the Common Council of the City of Oswego, and said
employees who deliver services primarily to and for Oswego City youth and
whose wages are paid by the City of Oswego shall be employees of the City of
Oswego, whereas, those employees whose wages are paid by the County of
Oswego shall be employees of the County of Oswego.

It is understood and agreed between the parties that the County shall provide
office space, furnishings, phone, computer equipment, copying equipment, and
Internet services for Youth Bureau City staff, invoice and voucher preparation for
City Youth Bureau expenses, preparation of fiscal claims for state aid for City
Youth Bureau expenses, contract management for the Oswego City Youth Center,
and administrative supervision. oneldi Yauth Aativitiae Canedinator and o2 oo
aRe—Youth-Astivitias Alde.The City shall provide two (2) Youth Activities
Coordinators. The City shall provide $13,500 in 2022 for administrative oversight
and increase this by $200 per year through 2027. It is further understood that the
County and the City shall each apply for reimbursement from the New York State
Office of Children and Family Services. It is further understood and agreed that
the County Legislature will not commit the City of Oswego for payment of any
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sums for projects undertaken by the Youth Board not included in the City's annual
budget without prior approval of such commitment by the City Council,
Notwithstanding the faregoing either the County or the City may individually elect
to underwrite the entire Iocal cost of any Youth Bureau project,

The Youth Bureau, through the County budget process, shall reimburse
municipalities, including the City of Oswego, for youth development programs
upon receipt of acceptable state aid forms. The Youth Bureau shall then process
claims to the New York State Office of Children and Family Services for state aid
reimbursement back to the County. The County shall ﬁrpply, on behalf of the City,
for applicable state and federal grants which previde services to youth and
families. The County shall reimburse the City ‘of Oswego for services provided by
City Youth Bureau staff, that are applicableto said state and federal grants.

The terms of this agreement shall be-five (5) years commentcing at the first
meeting of the year and said agreement shall continue after five (5) years on a
year-lo-year basis unless either parh/,‘i l;n,V'writter1 natice to the ether or at least six
months before the termination date of the contract or any renewal date, thereof,
gives notice that it wfshes:tidfquify or termjﬁéﬂ-g_:ﬂﬁe agreement. ;

The County shall have the a[itﬁ'p'fitﬁ 'j;'ia‘epter into géntracts for and on behalf of the
Oswego City-County Youth Bureau, subjegt to the previsions of this contract.

This agreement may g amended at glny,gﬁr:h-é"b‘fyi:h’uzutual consent of both parties.

IN WITNESS WHEREQF, the pafti_é_"s hereto hqve signed their names and caused their
official seals to be hereunte.affixed the day and year first above written.

By

THE COUNTY OF OSWEGO ' THE CITY OF OSWEGO

By

Chairﬁw_{ﬁ of the Legis'!:éfuré_ Mayor, City of Oswego

Revised 12/21



AGENDA# HS-3
RESOLUTION NO.

February 9, 2022

RESOLUTION AUTHORIZING CREATION OF TWO POSITIONS
IN THE DEPARTMENT OF SOCIAL SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the Finance and Personnel Committec, be it

WHERLEAS, the Social Services Commissioner has identified the need to add one (1)
Senior Account Clerk position and one (1) Accounting Supervisor, Grade B position 1o
adequately staff the Accounting Unit, and be it

RESOLVED, that one (1) Senior Account Clerk, Grade 6 in CSEA Local 838 be
created, and be 1t

RESOLVED, that one (1) Accounting Supervisor Grade B, Grade 11 in CSEA Local
838 be created, and be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certificd copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITII A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.O. Box 1320 « Mexico, New York 13114
Commissioner phone 315.963.5435 - fax 315.963.5477

INFORMATIONAL MEMORANDUM

TO: Oswego County Board of Legislators
DATE: February 9, 2023
SUBJECT: Request for Two New Positions in DSS Accounting Unit

SUMMARY: The DSS Accounting Unit has struggled with keeping up with their workload
over the past year due to staffing issues, and complexity in the workload. We
have been unable to attract Account Clerks and retain them successfully for
any reasonable length of time, which has cause significant gaps in processing
protocols.

We are requesting the addition of one Sr. Account Clerk and one Accounting
Supervisor B to help pull the Unit out of backlog and be able to successfully
maintain the workload so that vendors can be paid in a reasonable period of
time and claiming can be done timely and accurately. The Sr. Account Clerk
title will help to streamline the workload on the front end, as the higher title will
allow us to distribute the workload more equitably and with no more hand-offs
than absolutely required to maintain proper separation of duties. The
Accounting Supervisor B will be instrumental in assisting with claims, making
sure that all revenue is claimed in a timely manner and at the highest level of
reimbursement possible.

Without the addition of these two titles, the Unit will remain backlogged for the
foreseeable future. The civil service lists for Account Clerk are gone almost
as soon as they are certified, with few candidates wanting to work in Mexico.
We are hoping to pull through this difficult time with the higher-level titles, then
once we are able to recruit and retain Account Clerks, be able to rebuild the
Unit in @ much more efficient manner.

RECOMMENDED
ACTION: The Department of Social Services recommends the Human Services
Committee, Finance & Personnel Committee, and the Legislature approve
the attached budget modification and the creation of the two new positions as
requested. The total increase in cost to the 2023 budget for the remainder of
the year will be $65,108, exclusive of fringe. The total local share increase
after 75% reimbursement will be $16,277.



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS DIVISION/UNIT (NUMBER): 6010
A. NEW POSITION REQUEST

— -~

1. Position Title Requested:  Sr. Account Clerk

2. Bargaining Unit: [X] CO-OP [] Highway [] Silver Star [ ] Deputies [ ] OCPA [] Mgmt.

3. a. Bargaining Unit — [Tourly Rate from Grade plan: 18.30 Grade: 6 _
b. Management or OCPA — Salary Requested: ] Grade:
4. Percent of Federal and or State Reimbursement:  75% Fringe Reimbursed: [ Yes [ ] No

5. Justification of Need (Use additional sheets as necessary):

The Sr. Account Clerk plays a critical role in the Accounting unit by monitoring all payments received
into the Department, ensuring that all expenditures are claimed appropriately and at the highest level of
reimbursement, and creating required reporis on a regular schedule. This title allows them the flexibility
to take on work of higher complexity and streamline claiming processes wherever possible while ensuring
proper separation of duties as required. By upgrading this position, the unit will better be able to meet
workflow demands, especially in the absence of Account Clerks which are proving very difficult to hire &
refain. |

6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST

Present 1itle: 2. Position #:

fa—

Present Salary/Hourly Rate: (irade:

Requested Title:

ol - U

Requested Salary:
a. Bargaining Unit: Hourly Rate: Grade:

b. Management or OCPA — Salary Requested: Grade:

6. Percent of Federal and/or State Reimbursement: Fringe Reimbursed: [ |Yes [] No

7. Justification of Need (use additional shects as necessary):

8. Complete New Position Duties Statement (p.3 & 4).

7123019 ' | ~OVER- (page 1 of 4)



C. POSITION DELETION

1. Title to be Deleted:

2. Positiont

3

Salary Savings:

4. Reason for Deletion:

7/23/19
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AYRAILF Lk

Civil Service Law: Section 22, Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed position or the position to be reclassified.
Any such new position shall be ereated or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separale description for each new
posilion to be created except that one descriplion may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGE
DSS

Accounting

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

Mexico

Title requested: Sr. Account Clerk

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a scparate
Paragraph for each kind of work and describe the maore important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

PERCENT OF
WORK TIME
5% Complete and submit the Abstracty report 1o the Treasurer's Office
15% Monitor all BICS & mamal payments 1o prevent duplicates
10% Process & track Foster Care SSI/SSd payments for children in care
%4 Review vendor rosters to verify correct eligibility levels for payment claiming
3% Oversee cash receivables and vendor receivables in CAMS
30% Input BICS refundy into CAMS
5% Prepare bunk deposit
25% Process spenddown receipts and payments; Process repayment and recavery receivables: Procesy Treasury
Offset payments & refunds; Process Lottery intercept payments
| (Attach additional shects if more space is needed)
7/23/19 (page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, ete.).

NAME TITLE ) TYPE OF SUPERVISION

Jeff Familo Accounting Supervisor Grade B Direct ]
TBD Accounting Supervisor Grade 3 Direct

4. Names and (itles of persons supervised by employee in this position.

NAME : TITLE TYPE OF SUPERVISION ]
1TBD Account Clerk Direct

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME TITLE LOCATION OF POSITION
| Derrick IHarnilton Account Clerk Mexico

6. What minimum qualifications do you think should be required for this position?

Education: [ High School years
L] College - years, with specialization in
[] Other years, with specialization in

Experience (list amount and type): 3 years of experience maintaining financial accounts or records by posiing figures 1o
appropriate accounts, reconciling debits and credits, processing of payroll, vouchers und bills, or verifving calculations

Essential knowledge, skills and abilities: Knowledse of methods used in maintaining financial records and reports; knowledge of
husiness arithmetic and double entry bookkeeping; perform prolonged fine-finger movement on a keyboard with speed and
accuracy; wrile legibly; organize and maintain records and files; understand/interpret complex aral/written instruction; plan,
assigh, review the work of others

Type of license or certificate required:

7. The above statements arc accurate and complete,

Date: Title: Commissioner Signature:

CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 12), the Oswego County Personnel Officer certifics that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: : Signature:

7/23/19 B (page 4 of 4)



POSITION REQUEST/DELETE BUDGET FORM

DEPARTMENT: DSS DIVISION/UNIT (NUMBER): 6010
A. NEW POSITION REQUEST

|. Position Title Requested:  Accounting Supervisor Grade B

2. Bargaining Unit: [X] Cco-0oP [] Highway [ ] Silver Star [ ] Deputies [ ] OCPA [] Mgmt.

3. a. Bargaining Unit — Hourly Rate from Grade plan: $25.74 Grade: 11 .
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement:  75% Fringe Reimbursed: ] Yes [ ] No

5. Justification of Need (Use additional sheets as necessary):

The Accounting Supervisor Grade B is responsible for processing claims, auditing CAMS activity,
expungement, voluntary repayments and excess Child Support received. This position is also responsible
Jor EBT payment monitoring, monitoring Treasury Offset and Lottery Intercept funds received, obtaining
information aboul MA pay-in reconciliation; banking required for the Commissioner, Spenddown, and
Representative Payee Accounts; determining recovery and refund claims placement when payments are
received, verifying all monthly eligibility changes; maintain the Child Welfare Settlement Tool; daily
supervision and oversight of accounting unit staff; collaborate with other department staff to ensure
expenses are claimed correctly and to trouble-shoot process/payment issues.

6. Complete New Position Duties Statement (p. 3 & 4),
B. RECLASSIFICATION REQUEST

1. Present Title: ; 2, Position #:
3. Present Salary/Hourly Rate: Grade:
4. Requested Title:
5. Requested Salary: _
a. Bargaining Unit: Hourly Rate: _ Grade:
b. Management or OCPA — Salary Requested: Grade:
6. Percent of Federal and/or State Reimbursement; Iringe Reimbursed: [ [Yes [ ] No

7. Justification of Need (use additional sheets as nccessary):

8. Complete New Position Duties Statement (p. 3 & 4),

7/2319 | ) -OVER- ' (page 1 of 4)



C. POSITION DELETION

1. Title to be Deleted:

2. Position #f 3. Salary Savings:

4. Reason for Deletion:

7/23/19 (page 2 of 4)
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Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil serviee title
for the proposed paosition or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
commission.

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
ol a new position, prepare a separate description for each new
position to be created except that one description may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

1. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGFE
DsS

Accounting

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

Mexico

2. DESCRIFTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

Title requested: Accounting Supervisor Grade B

PERCENT OF

WORK TIME

30% Processing claims and submitting tu the state on multiple platforms

10% ubt:u'n information about MA pay-in .r';cuncfﬁm‘imi

10% Determine placement of recovery and refund claims when payments are recefved

10% LI_: T payment monitoring, monitoring Treasury Offset and Lottery Intereept funds received

10% Banking required for Commissioner's, Spenddown, and Representative Payee Accounts

10% Verify all monthly eligibility Ljhflﬁgﬁ.\'_fbf' pavments

10%, Maintain the Child Welfare .S'f.'.!‘..‘.!e.menf Toal

10% Audit CAMS activity, expungement, voluntary repayments and excess Child Support received
(Attach additional sheets if more space is needed)

7/23/19 (page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, ete.).
NAME TITLE . TYPE OF SUPERVISION

Lorraine Wontkowski Dircetor of Fiscal Management Direct

4. Names and titles of persons supervised by employee in this position.

NAME TITLE TYPE OF SUPERVISION ]
Rose Harringlon Sr. Account Clerk Direct
Patti Menter Sr. Account Clerk Direct
Derrick Hamilton Account Clerk Direct

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.
| NAME TITLE LOCATION OF POSITION

Jeffrey Familo . Accounting Supervisor Grade B Mexico

6. What minimum qualifications do you think should be required for this position?

Education: [_] High School __ Yyears

College 2 years, with specialization in _accounting, finance, business admim
[] Other years, with specialization in

Experience (list amount and type): three (3) years of accounting, budgeting, financial coding, or awditing experience, one (1)
year of which must have been supervisory;

Essential knowledge, skills and abilities: bookkeeping and business arithmetic; statistical techniques involved in administraiive
analysis: principles and practice of deparimental budget preparation and fiscal management; federal/Statellocal laws, regulations
which affect the fiscal operations of a local social services department; fiscal reporting methods and procedures; plan, assign, und
review the work of others

Type of license or certificate required:

7. The above statements are accurate and complete.

Date: Title: Commissioner Signature:
CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifics that the

appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Date: . Siguuture:‘

7/23/19 | (page 4 of 4)
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AGENDA# HS-4
RESOLUTION NO.

February 9, 2022

RESOLUTION AUTHORIZING RECLASSIFICATION OF THREE POSITIONS
IN THE DEPARTMENT OF SOCIAL SERVICES

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the I'inance and Personnel Committee, be it

RESOLVED, the Social Services Commissioner has identified the need to reclassify
one (3) existing Typist positions to Community Service Workers to allow for streamlining of
current job duties and to facilitate work duties in the Support Center of the Assistance
Programs Unit, and

RESOLVED, that three (3) Typist positions, 601005202, 601024710, and
601015203, Grade three (3) in the CSEA Oswego County Local 838, be reclassified to
Community Service Workers, Grade four (4) in the CSEA Oswego County Local 838, and
be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.O. Box 1320 * Mexico, New York 13114

Commissioner

TO:
DATE:

SUBJECT:

SUMMARY:

phone 315.963.5435 » fax 315.963.5477

INFORMATIONAL MEMORANDUM
Oswego County Board of Legislators
February 9, 2023

Request for Reclassification of Three (3) Typist positions to Community
Service Worker (CSW)

DSS is seeing the highest number of applications for assistance across all
programs than we have seen in many years. The Unit is working long hours
to try to keep up with the influx of applications, but is falling behind due to
staffing issues. We have had extremely limited luck in finding Typist
candidates that are willing to work at our office in Mexico, and as a result, we
are experiencing large gaps in coverage for processing and customer service.

We propose reclassifying three Typist positions within our support team so
that we can streamline our work processes and better provide service by
eliminating the need to differentiate work assignments among Typists and
CSWs. With all on the team working in the same title, workload can be more
equitably distributed, and coverage can be more seamless. As the only
Department that uses the title of CSW (school districts don’t use it either), we
have a much better opportunity to retain these staff and eventually promote
them within the Unit.

RECOMMENDED
ACTION: The Department of Social Services recommends the Human Services

Committee, Finance & Personnel Committee, and the Legislature approve
the reclassification of three Typist positions to Community Services Worker.
The increase in cost is $2,948 per year at 75% reimbursement. Local share
difference in cost is $737.
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DEPARTMENT:  Assistance Programs DIVISION/UNIT (NUMBER): 6010
| A. NEW POSITION REQUEST

1._Position Title Requested: .
2. Bargaining Unit: [] CO-OP [] Highway [] Silver Star [ ] Deputies [ | OCPA [] Mgmt.
3. a. Bargaining Unit - Hourly Rate from Grade plan: . Grade: L
b. Management or OCPA — Salary Requested: Grade:
4. Percent of Federal and or State Reimbursement: Fringe Reimbursed: [ | Yes [ ] No
5. Justification of Need (Use additional sheets as necessary):
6. Complete New Position Duties Statement (p. 3 & 4).
B. RECLASSIFICATION REQUEST
1. Present Title:  Typist (3) 2. Position #: 601005202, 601024710,601015203 |
3. Present Salary/Hourly Rate:  $16.03 Grade: 3
| 4. Requested Title: Community Service Worker
3. Requested Salary:
a. Bargaining Unit: CSEA _ Hourly Rate: $16.57 Grade: 4
b. Management or OCPA - Salary Requested: Grade: i
6. Percent of Iederal and/or State Reimbursement: Fringe Reimbursed: [ |Yes [ ] No
7. lustification of Need (use additional sheets as necessary): The Assistance Program Intake Team is

currently comprised of 3 Community Service Workers and 3 Typists to manage all incoming applications for
Temporary Assistance, SNAP and HEAP for the agency. The three 1ypist positions have been vacant for an
extended period, one dating back to July 2022, due to the inability to recruit individuals at that title. The
duties within the team have to be differentiated based on the different titles creating gaps in coverage and
cross iraining abilities when we are short staffed. Reclassification of these 3 typist positions will allow the
entire team to work under the title of Community Service Worker providing a larger hench for coverage,
ability to cross train across duties and increased ability to support the Social Welfure Examiner.

8.

Complete New Position Duties Statement (p. 3 & 4).

7/2319
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C. POSITION DELETION

1. Title to be Delcted:

2. Position # 3. Salary Savings:

4. Reason for Deletion:

7/23/19 yage 2 of 4)
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Civil Service Law: Section 22. Certification for positions.
Before any new positions in the service of a civil division shall
be created or any existing position in such service shall be
reclassified, the proposal therefore, including a statement of
the duties of the position, shall be referred to the municipal
commission having jurisdiction and such commission shall
furnish a certificate stating the appropriate civil service title
for the proposed pesition or the position to be reclassified.
Any such new position shall be created or any such position
reclassified only with the title approved and certified by the
cominission,

OSWEGO COUNTY HUMAN RESOURCES
DEPARTMENT

NEW POSITION DUTIES STATEMENT

Department head or other authority requesting the creation
of a new position, prepare a separate description for each new
position to be created except that one deseription may cover
two or more identical positions in the same organizational
unit. Forward two typed copies to this office.

l. DEPARTMENTS/SCHOOL
DISTRICT/TOWN OR VILLAGE

DIVISION, UNIT, OR WORK SECTION

LOCATION OF POSITION

DSS Assistance Programs Mexico -

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
Paragraph for each kind of work and describe the more important or time-consuming
duties first. In the left column, estimate how the total working time is divided.

| Title requested: Community Service Worker

PERCENT OF

WORK TIME

40% Manage intake of all incoming applications for Temporary Assistune, SNAP and HEAP o the Assistance

Programs Division, screen applications for emergencies and distribute as needed to meet siate and federal
requirements. Track and manage all incoming recerlification applications for programs

25% Schedule all intuke interview appointments and manage the division calender across 5 Imtegrated Teams as well

as HEAP. Handle all requests for reschedules and changes to appointments as needed,

15% Respnosible for covering front lower desk in the lobby and assisting all incoming individuals for the Assistance

FPrograms Team. Triage emergencies, refer (o appropriale internal and communily resources and direct clients
ay needed N

10% Data entry and tracking of all incoming applications and recertification via NYS MyWorkspace as required by

state and federal regulation to ensure proper notices are generated

10% Related support staff duties for Social Welfare Examiners including issuing vault cards, fracking of periodic

reporis and other duties as needed
(Attach additional sheets if more space is needed)
7/23/19 (page 3 of 4)




3. Names and titles of person supervising (general, direct, administrative, etc.).

NAME TITLE . TYPE OF SUPERVISION
Christine Bradshaw . Senior Social Welfare Examiner Direct i
Dawn Masuicca Resource Coordinator 24 Level Supervision

4. Names and titles of persons supervised by employee in this position.
NAME TITLE TYPE OF SUPERVISION

NA

5. Names and titles of persons doing substantially the same kind and level of work as will be done by the incumbent of this
new position.

NAME ) TITLE ___LOCATION OF POSITION

Jill Mullen Community Service Worker Assistance Programs

Jodi Hummel : Community Service Worer Assistance Programs ]
Tammy Smith Community Service Worker Assistance Programs

6. What minimum qualifications do you think should be required for this position?

Education: [X] High School years
(] Coliege

[C] Other years, with specialization in

years, with specialization in

Experience (list amount and type):

Essentinl knowledge, skills and abilities:

Type of license or certificate required:

7. The above statements are accurate and complete.

Date: Title: Signature:
CERTIFICATE OF OSWEGO COUNTY PERSONNEL OFFICER

8. In accordance with the provisions of Civil Service Law (Section 22), the Oswego County Personnel Officer certifics that the
appropriate civil service title for the position described is:

POSITION CLASS TITLE:
JURISDICTIONAL CLASS:

Dale: Signature:

7/23/19 (pagc 4 of 4)
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AGENDA# HS-5
RESOLUTION NO.
February 9, 2022

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
SOCIAL SERVICES —- OVERTIME

By Legislator Roy Reehil:

Upon recommendation of the ITuman Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and ITuman Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FATLED, WITH A VOICE/ROLI. CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.0O. Box 1320 - Mexico, New York 13114
Commissioner phone 315.963.5435 « [ax 315.963.5477

INFORMATIONAL MEMORANDUM

TO: Oswego County Board of Legislators
DATE: February 9, 2023
SUBJECT: Budget Modification due to Assistance Programs(AP) Overtime

SUMMARY: DSS AP staff have been working additional hours and, in some instances,
overtime to meet the demand of increased applications and unfilled vacancies.
The AP Unit at DSS has 5 vacant Social Welfare Examiner positions; hiring
has been completed to fill one position February 6, 2023 and two positions on
March 6, 2023. Efforts are being made to fill vacant positions, however there
will be a need for current staff to work additional and overtime hours to meet
the mandated deadlines until the new employees have been sufficiently
trained and are productive.

DSS projects the need through the pay period ending 5/28/2023; to allow for
training and productivity from the new employees. This would indicate a
shortfall for overtime hours of $47,113.70. AP wages are reimbursed at 50%
Federal, 25% State, and 25% Local. The local portion for this budget
modification is being moved from underspent salaries and wages.

RECOMMENDED
ACTION: The Department of Social Services recommends the Human Services
Committee, Finance & Personnel Committee, and the Legislature approve
the attached budget modification.
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AGENDAY H5-6
RESOLUTION NO.

February 9, 2022
RESOLUTION AUTHORIZING BUDGET MODIFICATION

DEPARTMENT OF SOCIAL SERVICES - PURCHASE OF ONE VEHICLE AND
TRANSFER OF THREE YEHICLES FROM THE HEALTH DEPARTMENT

By Legislator Roy Reehil:

Upon recommendation of the Human Services Committee of this body, with the
approval of the I'inance and Personnel Commiittee, be it

RESOIVED, that the County Trecasurcr be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer shall be his authority to affect such transfer and make such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW

Commissioner

TO:
FROM:
DATE:

SUBJECT:

PURPOSE:

SUMMARY:

RECOMMENDED
ACTION:

P.O. Bax 1320 » Mexico, New Yark 13114
phone 315.963.5435 - fax 315.963 5477

INFORMATIONAL MEMORANDUM

Human Services Committee, Oswego County Legislature
Stacy Alvord, MSW, Commissioner
January 17, 2023

Budget Modification to Transfer 4 Vehicles from the Health Department to
the Department of Social Services (DSS)

To amend the Social Services budget to purchase one vehicle from the
Oswego County Health Department due to the closure of the Hospice
Program and transfer three additional vehicles to meet the needs of DSS.

DSS will pay $15,000 for one 2017 Chevy Equinox (approximately 39,000
miles). Additionally, OCHD will transfer one 2018 Chevy Equinox
(approximately 35,200 miles) / one 2018 Chevy Equinox (approximately
37,000 miles) / and one 2018 Chevy Equinox (approximately 35,200
miles) to DSS. All four vehicles will be assigned to Services with 62%
reimbursement.

The total cost to purchase the vehicle will be $15,000. Also required is
AUTOMOTIVE SUPPLIES & REPAIR and GASOLINE & OIL. The total
cost increase for 2023 budget is $9,158. The total local share
requested for this purchase is $9,158.

The Social Services Department recommends the Human Services
Committee; the Finance & Personnel Committee and the Oswego County
Legislature authorize the Department of Social Services to amend the
budget and purchase the vehicles.
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AGENDA# HS-7
RESOLUTION NO.
February 9, 2022

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
SOCTAL SERVICES TO ACCEPT CODE BLUE FUNDING

By Legislator Roy Reechil:

Upon recommendation of the ITuman Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOI.VED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and Human Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FATLED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Departiment of Social Services

Stacy Alvord, MSW P.0. Box 1320 -« Mexico, New York 13114

Commissioner

phone 315.963.5435 - fax 315.963.5477

INFORMATIONAL MEMORANDUM

TO: Human Services Committee, Oswego County Legislature

FROM: Stacy Alvord, MSW, Commissioner

DATE: February 9, 2023

SUBJECT: Request for approval to accept $160,165.00 in NYS Aid/Code Biue

SUMMARY: Oswego County DSS has been allocated $160,165 in Code Blue State Aid.
Code Blue monies are used to fund the contract with Victory Transformation
for their Warming Center and assist with housing individuals during the cold
weather months (when temperatures drop below 32 degrees) as required by
New York State.
The Department respectfully requests acceptance of this funding. The
attached budget modification reflects this request. These are 100% state
funds.

RECOMMENDED

ACTION: The Department of Social Services recommends the Human Services

Committee, Finance & Personnel Committee, and the Oswego County
Legislature authorize the Department of Social Services to accept this
funding.
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AGENDA# [15-8
RESOLUTION NO.

February 9, 2022

RESOLUTION AUTHORIZING BUDGET MODIFICATION DEPARTMENT OF
SOCIAL SERVICES TO ACCEPT SNAP EMPLOYMENT & TRAINING
ALLOCATION

By Legislator Roy Reehil:

Upon recommendation of the ITuman Services Committee of this body, with the
approval of the Finance and Personnel Committee, be it

RESOLVED, that the County Treasurer be, and he hereby is, authorized to transfer
the funds from and to the accounts as shown on the attached budget modification request,
and be it further

RESOLVED, that a certified copy of this resolution delivered to the County
Treasurer, Budget Office and ITuman Resources Director shall be their authority to make
such adjustments.

RESOLUTION PASSED/FAILED, WITH A VOICE/ROLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

——u

Sfacy Alvord, MSW P.O. Box 1320 - Mexico, New York 13114
Commissioner phone 315.963.5435 « fax 315.963.5477

INFORMATIONAL MEMORANDUM

TO: Human Services Committee, Oswego County Legislature

FROM: Stacy Alvord, MSW, Commissioner

DATE: February 9, 2023

SUBJECT: SNAP Employment & Training 100% and 50% FFY 2023 Allocation

SUMMARY: The SNAP E&T funds support costs associated with operating the SNAP E&T
program. Such costs may include costs related to serving SNAP applicants
and recipients, including Safety Net Assistance (SNA) applicants and
recipients who are also receiving SNAP benefits and are assigned to a SNAP
E&T activity.

The Department respectfully requests acceptance of this funding. The
attached budget modification reflects this request. The first $42,746 is 100%
Federally funded. The remaining amount is 50% Federally funded with a non-
federal match.

RECOMMENDED
ACTION: The Department of Social Services recommends the Human Services
Committee, Finance & Personnel Committee, and the Oswego County
Legislature authorize the Department of Social Services to accept this
funding.
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AGENDA# HS-9
RESOLUTION NO.
February 9, 2022

RESOLUTION APPOINTING MEMBERS TO THE COMMUNITY SERVICES
BOARD
By Legislator Roy Reehil:

WHEREAS, The Community Services Board is a statutory body created in
accordance with provisions of the New York State Mental Hygicne law,

WIIEREAS, the Board is responsible for overseeing all Mental Ilealth,
Developmental Disability and Addictions programs,

WHEREAS, the membership is appointed by the Oswego County Legislature,
NOW, on recommendation of the Human Services Committee of this body, be it

RESOLVED, that the following individual be, and hereby is re-appointed to the
Oswego County Community Services Board for term to expire as outlined below:

Mr. Greg Osetek, term expiration 04/30/2027
Mr. Brian Coleman, term expiration 04/30/2027

RESOLUTION PASSED/FAILED, WITH A VOICE/RQLL CALL VOTE
YES: NO: ABSENT: ABSTAIN:



COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.0O. Box 1320 - Mexico, New York 13174

Commissioner

DATE:
SUBJECT:

PURPOSE:

SUMMARY:

phone 315.963.5435 « fax 315 963.5477

INFORMATIONAL MEMORANDUM

February 2023
Re-appointment of Community Services Board Member

To recommend the re-appointment of Greg Osetek and Brian Coleman to the
Community Services Board.

The Community Services Board is a statutory body of fifteen members created
in accordance with provisions of the New York State Mental Hygiene Law.
The Board oversees all Mental Health, Developmental Disability, and
Addictions programs. Appointments are by the County Legislature for a term
of four years.

Community Services Board Nominates:

Greg Osetek (Re-Appointment) ‘Term to Expire 4/30/2027
Brian Coleman (Re-Appointment) Term to Expire 4/30/2027

The two members recommended for re-appointment have been faithful in their service to the
mission of the Board. Both serve as Officers and leaders to membership and County Dircctor of
Community Services. They arc true advocates for the vulnerable populations represented by the
Community Services Board.

RECOMMENDED

ACTION:

The ITuman Services Committee recommends that the Legislature appoints
above named persons to the Community Services Board for the statutory terni.

Page 1 of 1



OSWEGO COUNTY PURCHASING

46 East Bridge Street, Oswego, NY 13126

Phone (315) 326-6051

Email: purchasing@oswegocounty.com

TO: Human Service Committee

FROM: Holly F. Carpenter, Purchasing Dircctor
DATE: January 30, 2023

RE: BID Report

L. BID 22-YB-002 Camp Hollis Administration Building Insulation

Funding Source: NYS Parks Grant

Saolicitation Process: BID 22-YB-002 was publicly advertised in the official newspaper, on
Bidnet, and on the Oswego County website on December 13, 2022. It was also sent dircetly to

the 37 contractors (sec attached list).

Number of responses: One (1)

Who, by title, evaluated the bid/proposal: Tetra Tech has evaluated the bid response
received and recommends approval to EIF Construction pending approval from the New York

State Parks Department,

BID 22-YB- 002 CAMP HOLLIS ADMINISTRATION BUILDING INSULATION

Name of Company

"EIF Construction Co, Inc

2566

SHC=S8exual Harassmen

Location

t Certifica

State Route 3
Fulton, NY 13069

i eql'Docueutatin
SHC/VRCS/VIS/NCC/REC

Attic $ 4

3,169
Qutside Walls  74.204
lotal $117,373

RCS=Vendor ply Cover Sheet; VIS=

tin; V Vendor

Information Sheet; NCC=Non-collusion Certification; RFC=Resolution for Corporations

Evaluation: EIF Construction was the only bidder. There is no objection to the bidder. Since there is not
enough grant funding to insulate both the attic and outside walls, the Youth Bureau has decided to insulate

only the attic at this time.

Recommended Action: The Oswego County Purchasing Department certifies that the solicitation complies
with Oswego County Purchasing Policy and New York State General Municipal L.aw. The Committee is
requested to affirm an award to the low bidder.
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OSWEGO COUNTY PURCHASING
46 Last Bridge Street, Oswego, NY 13126
Phone (315) 326-6050

Email: purchasing(@oswegocounty.com

TO: Human Service Committee

FROM: Holly F. Carpenter, Purchasing Director
DATE: January 30, 2023

RE: BID Report

1. BID 22-YB-003 Camp Hollis Administration Building HVAC

Funding Source: NYS Parks Grant

Solicitation Process: BID 22-YB-003 was publicly advertised in the official newspaper, on
Bidnet, and on the Oswego County website on December 13, 2022. Tt was also sent directly to

the 50 contractors (see attached list),

Number of responses: Three (3)

Wha, by title, evaluated the bid/proposal: Tetra Tech has evaluated the bid responses
received and recommends approval to Postler & Jacckle Corp. pending approval from the New
York State Parks Department,

BID 22-YB- 003 CAMP HOLLIS ADMINISTRATION BUILDING HVAC

Rt,qmmd Documentation
‘?-T—K“/V RCb/ VIS/NCC/RFC

& A Mechdmml 5814 Siate Route [04
Contractors, Inc. East
Oswego, NY 13126 |

45 West 2™ Street
Oswego, NY 13126

6766 Old Collamer |
RUA‘ld
| E.Syracuse NY 13057 B[

‘,I |C=Sexual Hdmwnent G ertmcatmn Vendochply C‘uver ‘?heet VIS=Vendor
Information Sheet; NCC=Non-collusion (ertlilmlum RFC=Resolution for Corporations

Evaluation: Postler & Jaeckle Corp. was the lowest bidder. There is no objection to the bidder.

Recommended Action: ‘The Oswego County Purchasing Department certifies that the solicitation compliecs
with Oswego County Purchasing Policy and New York State General Municipal Law. The Committee is
requested to allirm an award to the low bidder.
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COUNTY OF OSWEGO
Department of Social Services

Stacy Alvord, MSW P.O. Box 1320 » Mexico, New York 13114
Commissioner phone 315.963.5435 - fax 315.963.5477

Date: January 17, 2023
To: Human Services Committee
From: Stacy Alvord, Commissioner

RE: Updates from Department of Social Services

Personnel
All positions are filled in Mental Hygiene.

Financial Assistance Vacancies:
» Senior Social Welfare Examiner — 3
« Social Welfare Examiner — 8
= Social Services Investigator — 2
e  Community Services Worker — 1
= HEAP Typist -2
o Typist—4.5
At a time when we have experienced historic number of applications for HEAP and SNAP.

Accounting Unit Vacancies:

» Accounting Supervisor Grade B — out effective 1/03/2023 for maternity

e Senior Account Clerk — vacant effective 9/19/2022

= Account Clerk — vacant effective 5/16/2022

= Account Clerk — vacant effective 9/05/2022 — filled with a PT worker effective 12/22/2022
As of 3/06/2023, another Account Clerk position will be vacant.

The lists for the Accounting Supervisor Grade B, Senior Account Clerk and Account Clerk are all
exhausted. The civil service exams for the Senior Account Clerk & Account Clerk positions are
scheduled to be given in February / March 2023.

Employment Services Vacancies:
e Senior Employment Specialist - 1

Child Support Vacancies:
s Typists—2
e Account Clerk — 1
e Sr. Account Clerk — 1



Services Vacancies:

Out of 77.5 funded positions in Child Protective and Family Services, there are presently 55
caseworkers. 31 of the 77.5 caseworkers left their position, mostly resigning, in 2022. DSS hired
18.5 caseworkers in 2022. There are presently 27 caseworker vacancies.

Volunteer Transportation Center:

VTC will be closing their doors in Oswego County at the end of 2023. They will fulfill their
commitment to DSS and allow us time to come up with a new plan. It is uncertain if DSS will
continue with the Rides to Recovery federal grant secured by Representative Katko. The grant
started in September 2022, and we have yet to spend any of the funding. The plan to distribute
via UNITE US referral platform may not be approved by County Attorney due to concerns of
liability and confidentiality issues for the county.

Financial Assistance Updates: :

Homelessness During Inclement Weather / Code Blue (October 1, 2022 through September
30, 2023)

Oswego County’s plan was approved by NYS Office of Temporary and Disability Assistance
with an allocation of $160,165. Over the last 12 months rising costs of hotel/motels along with
transportation has impacted the costs of providing Code Biue Services.

Oswego County's current shelter capacity consists of 1 male and 1 female shelter, both with
less than a 15-bed capacity. Because of this Oswego County relies mostly on hotel/motel
placements for individuals and families requesting Temporary Housing Assistance throughout
the year.

During cold weather season, requests for Temporary Housing Assistance increase due to
extreme temperatures and wind chills in Oswego County. Since the onset of the Public Health
Emergency in 2020 — and even more so since the eviction moratorium was lifted on January
2022, Oswego County has seen a growing number of homeless individuals and families
presenting to the agency for assistance. Oswego County experienced 147 days of Code Blue
for the 2021-2022 and expect to experience the same or more for the upcoming season.

For individuals who would not otherwise be eligible for assistance or who choose not to
apply, Oswego County currently contracts with Victory Transformation Center to provide a
Warming Center environment for single individuals and childless couples during code blue
evenings. The center has a 15-person capacity and is operational from 8:00 pm — 8:00 am
daily and individuals utilizing the center are encouraged to connect and engage in the
programs and services offered by Victory's Community Center. The Warming Center also offers
basic food and hygiene items for individuals and bus passes as needed to attend a meeting at
DSS for the next business day. From October 2021 through May 2022, the Warming Center
served 185 unduplicated homeless individuals, most of which utilized the services through
the entire season visiting the Warming Center multiple times. The agency will contract with
Victory Warming Center for a total of $109,185 to cover their projected Code Blue Costs.

In addition to services provided at the Warming Center, overflow of single individuals and
childless couples, individuals with special needs and families are placed in hotel/motel during
code blue season. Oswego County expects to see on average an additional 2 S/CC and 1
family per night that would need hotel/motel placement at a rate of $100 daily. (3 rooms @
$100 nightly x 150 nights = $45,000)

Oswego County contracts with Contact Community Services (211) to provide after hour
contact and referral services to the Warming Center and hotel/motels as needed. Costs



associated with this contract are based on a per-diem call rate which rises approximately 28%
during Code Blue time periods which has resulted in an overall cost to our general contract of
$4,480.

Oswego County is a rural county with transportation being a large barrier within the
community. We are also seeking $1500 in funds for additional transportation needs for
individuals presenting to the agency during business hours or who contact 211 for after hour
emergency needs when there are no other means of transportation to get the client to
housing. Due to the non-traditional hours that individuals contact 211 for housing — the need
for taxi transportation is becoming more common.

Supplemental Nutrition Assistance Program (SNAP — formerly known as Food Stamps) —
Federal USDA waived regulations during the pandemic and approved all states to provide
maximum amount of SNAP benefits allowable given family size and waived recertifications /
work requirements. This will sunset this year — projected to be in March. The loss of the SNAP
emergency allotments is a federal policy action. It cannot be changed by local social services or
by the state. Local Districts are appealing to NYS Office of Temporary and Disability Assistance
(OTDA) to provide supports and information to the public. We seek to avoid SNAP participants
from requesting Fair Hearings, crowd our lobby, or over-run our local DSS phone lines. Many
low income families have come to depend on SNAP over the past three years and DSS is
working with the Food Bank of CNY to coordinate efforts with local food pantries to prepare
them.

Historic numbers of applicants for Home Energy Assistance Program and SNAP
programs in Oswego County —

2022 Assistance Program Data

APPLICATIONS

2022 2021 Change % of Change |
Family Assistance 1751 1312 +439 +33.4%
___(TANF) o " ;
Safety Net Assistance 2182 1729 +453 +26.2%
SN
SNAP 8047 6475 +1572 = 124.2%
Medicaid | 2377 2050 1327 +15.9%,
~ HEAP 2900 ) 2638 C 242 +9.1%

= November 2022 SNAP Applications = 848: more applications than in any month in the last 5
years

= November 2022 HEAP Applications = 878: more applications than in any month in the last 5
years

Comparative #s of applications to active cases demonstrates the number of individuals in our
communities in need who are asking for assistance even though they arc ineligible. With the
current state of the economy households who have never reached out for additional support are
now doing so just to make ends meet.

The most time-consuming piece of Financial Assistance Eligibility is assessing the houschold
need, interviewing and collecting documentation needed to determine eligibility. Even though
households may be eligible for shorter periods of time or not eligible at all as they have in



previous years — applications continue to come in at large numbers to the team to see if any help
is available.

Homeless Housing Assistance Sees Increase as Eviction Moratorium Lifted

Homeless Numbers

2019 696
¢ 331 Single Individuals

2020 558
e 316 Single Individuals

2021 651
+ 403 Single Individuals

2022 888
s 664 Single Individuals

Hiring Emergency Limited Placement Program (HELP Program) —

The New York State Department of Civil Service worked with the Office of Children and Family
Services (OCFS) and the Office of Temporary and Disability Assistance (OTDA) who advocated
for the establishment of HELP on behalif of Local Districts of Social Services (LDSS) statewide
given the aggravated recruitment difficulty some LDSS are experiencing filling Caseworkers and
Social Welfare Examiners on a permanent basis. Local DSS advocated through our New York
Public Welfare Association and made it clear that health and safety positions have the greatest
number of vacancies or positions filled by provisional appointments. Caseworkers and Social
Welfare Examiners can be hired in non-competitive class. At the end of 12-month period,
employees occupying positions filled through the local HELP Program will be granted
competitive class status without the need to participate in a competitive examination. This will
be a heavy lift for our Human Resources colleagues as there are many tasks to accomplish to
be able to participate in HELP. We are encouraged and hopeful this will assist the Department
in recruiting. At this point our provisional workforce knows they will lose their job if they don't
pass a test and/or score high enough to be reached. HELP resolves that concern for
prospective candidates.



