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Temporary Use License Agreement 
Rockstep Virginia, LLC 

 
This TEMPORARY USE LICENSE AGREEMENT (“License”) is made this ____ of  ________2023 by and 

between Rockstep, Virginia, LLC (hereinafter called “Licensor”) and City of Virginia, (hereinafter called “Licensee”). 
 

W I T N E S S E T H: 
 

WHEREAS, Licensor is the owner of Uptown Virginia, located at 1401 South 12th Avenue, Virginia, MN 
55792, (hereinafter, the “Shopping Center”); and 
 

WHEREAS, Licensor and Licensee have agreed that Licensee shall have a license to use that portion of the 
Shopping Center known as Space No. 13, containing approximately 800 square feet as outlined in red on Exhibit “A” 
attached hereto (“Licensed Area”), on the terms and conditions hereinafter set forth. 
 

NOW, THEREFORE, in consideration of the mutual terms and covenants herein contained, and other good 
and valuable consideration, the receipt and sufficiency of which the parties hereby acknowledge, Licensor and Licensee 
agree as follows: 
 
1.  License.  Subject to the terms and conditions set forth below, Licensor hereby grants Licensee, and Licensee hereby 
accepts from Licensor, a temporary license for the purpose of City of Virginia Police Department Community 
Outreach Center within the Licensed Area of the Shopping Center, provided the same does not violate any lease or 
encumbrance of record and is otherwise permitted by law, and for no other purpose.  The Licensed Area is provided to 
Licensee without any alteration or warranty, “AS IS, WHERE IS” and Licensor shall have no obligation to improve or 
repair the Licensed Area.  Licensee shall make all upgrades to Licensed Area with the prior consent of Licensor. 
 
2.  Term of License.  The License granted herein shall commence on the 1st Day of October, 2023 (the 
“Commencement Date”) and shall terminate on the 30th day of September 2024.  NOTWITHSTANDING ANY 
PROVISION IN THIS LICENSE TO THE CONTRARY, LICENSEE AGREES THAT LICENSOR SHALL 
HAVE THE OPTION OF REVOKING OR TERMINATING THIS LICENSE UPON 24 HOURS WRITTEN 
NOTICE DELIVERED TO LICENSEE OR POSTED ON THE LICENSED AREA, AT LICENSOR’S SOLE 
AND ABSOLUTE DISCRETION, WITH OR WITHOUT CAUSE.  LICENSEE AGREES THAT IT IS 
RECEIVING ADVANTAGEOUS ECONOMIC TERMS IN EXCHANGE FOR THIS REVOCATION OR 
TERMINATION OPTION, THAT SUCH REVOCATION OR TERMINATION OPTION IS AN ESSENTIAL 
TERM OF THIS LICENSE, AND THAT LICENSOR WOULD NOT HAVE ENTERED INTO THIS LICENSE 
ABSENT SUCH REVOCATION OR TERMINATION OPTION.  In the event of any such election to terminate, 
Licensee’s obligations hereunder shall be apportioned as of the effective date of such termination.    
 
3.  License Fees.    This section has been intentionally omitted.  
 
4.  Security Deposit.  This section has been intentionally omitted. 
 
5.  Hours of Operation.  Licensee shall be fully fixtured, stocked, staffed, and open for business in the Licensed Area 
during all hours that the Shopping Center is open as determined by Licensor. In the event Licensee on three (3) or more 
occasions after opening for business ceases to operate its business in accordance with this Paragraph 5 for a period of five 
(5) or more days, Licensee automatically shall be in Default under this License regardless of whether Licensee later 
reopens for business, and Licensor, at its option, may pursue any rights and remedies provided in this License (including, 
without limitation, the right of specific enforcement of Licensee’s obligation to maintain the Shopping Center designated 
business hours, the rights provide in Paragraph 18 below, and any other rights or remedies available at law or in equity). 
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 6.  Licensor’s Approval.  Licensee shall not affix or install any furnishing, equipment, displays, stands, decorations or 
signs in the conduct of its business at the Licensed Area without, in each instance, first obtaining Licensor’s prior 
consent, which consent may be withheld for any reason in Licensor’s sole and absolute discretion. 
 
7.  Licensee’s Covenants.  Licensee shall: (i) conduct its business at the Licensed Area at all times in a dignified manner; 
(ii) keep all furnishings, merchandise, equipment, displays, stands, decorations and signs used at the Licensed Area in a 
neat, clean and safe condition, and in good operating order and repair; (iii) neither solicit business nor distribute 
advertising matter in any of the common areas outside of the Licensed Area of the Shopping Center; (iv) conduct its 
business at the Licensed Area at all times in compliance with all federal, state and local laws, ordinances, rules, 
regulations and codes including the Americans with Disabilities Act, all environmental laws and any zoning codes; (v) 
receive or make all deliveries or shipments of any kind to and from the Licensed Area only as designated by Licensor and 
only at such times as designated by Licensor; (vi) properly store and dispose of all garbage and refuse at the Licensed 
Area and the area immediately adjoining thereto; (vii) not install or use at the Licensed Area any radio, television, 
phonograph, public address system or similar device, or aerial attached thereto, without Licensor’s prior approval; (viii) 
not place, suffer or permit any obstructions or merchandise in any areas except the Licensed Area and not in any way 
interfere with or cause disturbance to the use and quiet enjoyment of any other portion of the Shopping Center by the 
owner or tenants; and (ix) not use, install, permit, hold, release or dispose of any hazardous material (as defined by any 
environmental law) on, under, or at the Licensed Area or Shopping Center.  Licensee shall procure all necessary vendors 
licenses or other governmental approvals or permits and shall be solely responsible for paying all governmental charges 
or taxes relating to its business conducted at the Licensed Area, including, but not limited any general business 
occupation tax, and Licensee agrees to pay all such taxes levied prior to delinquency. 
 
Licensee shall, at its own cost and expense, maintain the Licensed Area in a good, clean, sanitary, and safe condition and 
promptly and diligently repair (or replace if reasonably necessary in the circumstances) any trade fixtures and other 
fixtures, machinery, and equipment in, on, or serving the Licensed Area including, without limitation, all light bulbs, 
ballasts, glass, door closures, doors, breakers, etc.  
 
Licensee shall, at its own cost and expense, maintain and repair the HVAC system serving the Licensed Area and keep 
the same in good working order and condition at all times. On or before the Commencement Date, Licensee shall enter 
into and maintain a service agreement with an experienced and reputable HVAC service contractor to perform regular 
inspection, maintenance, and repairs to the HVAC system. The HVAC contractor shall be required to examine such 
equipment no less frequently than once every six (6) months. All routine maintenance, repairs, and replacements 
(including, without limitation, changing filters, oiling, lubricating, and replacing all belts and pulleys) shall be performed 
at Licensee’s sole cost and expense. If the HVAC system is in need of major repair or replacement (i.e., repair or 
replacement significantly exceeding the reasonable cost of routine repairs),  Licensee shall notify Licensor and Licensor 
may, in sole discretion, determine what course of action to pursue.  
 
Licensee shall be responsible to restore the Licensed Area to the same condition in which it was originally provided by 
Licensor, ordinary wear and tear excepted and with all of Licensee’s personal property, trade fixtures, goods and effects 
removed. Licensee agrees that all personal property remaining within the Licensed Area after Licensor takes possession 
of the Licensed Area is conclusively deemed to be abandoned by Licensee and the property of Licensor.  Licensee waives 
its rights, if any, under any statutes or other legal doctrines requiring Licensor to remove, store, return or auction such 
property, and Licensor may dispose of such property as it sees fit, free of any claims of Licensee or others claiming 
through Licensee.  Licensee shall make all necessary repairs to areas damaged as a result of its use of the Licensed Area 
including, but not limited to, the landscaping and parking lot.  Licensee shall comply with all of the Rules and 
Regulations of the Shopping Center, a copy of which is attached hereto as Exhibit “B”.  Licensee further agrees that 
Licensor may, in Licensor’s sole discretion, amend the foregoing covenants of Licensee or amend the Rules and 
Regulations of the Shopping Center, in connection with Licensee’s use of and the operation of Licensee’s business at the 
Licensed Area, provided Licensor gives Licensee prior written notice thereof. 
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 Following the date Licensee vacates the Licensed Area, Licensor shall have the right to perform a final inspection of the 
Licensed Area and the Shopping Center.  If Licensor determines that any remedial action is required to restore the 
Licensed Area or any portion of the Shopping Center to substantially the same condition that existed prior to Licensee’s 
occupancy of the Licensed Area, Licensee shall complete such remedial action within ten (10) days from Licensee’s 
receipt of Licensor’s final report. 

8.  Signage.  Licensee may install a temporary sign on the Licensed Area, subject to prior approval by Licensor and 
provided that the sign conforms with all applicable local requirements. 
 
9.  Utility Fees.  Licensee agrees to pay the City of Virginia Public Utilities Department for all utility usage related to 
Space #13. Licensee will place utility account in Licensee’s name. 
 
10.  Indemnity by Licensee.  Licensor assumes no liability or responsibility whatsoever with respect to the use and 
operation of Licensee’s business in the Licensed Area, nor shall Licensor be liable for any accident, loss, damage, injury, 
fine, fee, cost, expense (including attorneys’ fees), or claim therefore, to any persons or property in or about the Licensed 
Area except those caused directly by the gross negligence or willful misconduct of Licensor or its agents.  Licensee 
assumes full liability for all such accidents, losses, damages, injuries, fines, fees, costs, expenses (including attorneys’ 
fees), or claims therefore, and shall protect, defend and hold Licensor and Licensor’s officers, directors, partners, 
trustees, shareholders, agents, affiliates, successors, assigns, contractors, agents and employees, harmless therefrom 
which arise from or in connection with the use of or the operation of the business at the Licensed Area or any other part 
of the Shopping Center during the term of the License by Licensee, or by any of Licensee’s officers, directors, agents, 
contractors, employees, licensees or invitees, or arising from any condition of the Licensed Area resulting from any 
default by Licensee in observing or performing any of the covenants contained in this License, or from any fault or 
neglect of Licensee or any of its officers, directors, agents, contractors, employees, licensees or invitees. 
 
11.  Liability Insurance.  Licensee shall obtain and keep in effect throughout the term of this License, liability insurance 
in amounts, under policies and from an insurer reasonably satisfactory to Licensor, and naming Licensor as an additional 
insured having limits of not less than: a combined single limit of $2,000,000.00 per occurrence, with a $2,000,000.00 
aggregate limit for liability, Worker’s Compensation insurance as required by the laws of the state where the Shopping 
Center is located, and Employer’s Liability Insurance with a $1,000,000.00 per occurrence limit.  All such insurance 
policies shall not be canceled, materially altered or non-renewed except upon thirty (30) days prior written notice to 
Licensor; shall waive all of the insurers rights of subrogation; shall include contractual liability coverage recognizing this 
License; and shall be primary and non-contributing with any insurance carried by Licensor.  A certificate of such 
insurance shall be delivered by Licensee to Licensor upon Licensor’s request.  Licensee’s failure to obtain the required 
insurance policies or to provide Licensor with any required certificates shall not be deemed a waiver of Licensee’s 
obligation to provide the insurance required under this License.   
 
12.  Property Damage and Insurance.  Licensee shall bear all risk of loss, damage, theft, misappropriation or other 
casualty to all or any portion of Licensee’s personal property located at or about the Licensed Area or the Shopping 
Center, and for the interruption of Licensee’s business, irrespective of the cause.  Licensee shall, at its own discretion, 
procure property/casualty and/or business interruption insurance in amounts, with deductibles and from insurers as 
Licensee deems appropriate.  In no event shall Licensor be liable for interruption to Licenses business, or for damage to, 
or replacement or repair of, Licensee’s personal property. 
 
13.  Limitation on Licensee’s Remedies.  Notwithstanding anything in this License to the contrary, Licensee agrees that 
its sole remedy for any liability of Licensor provided under this License or caused by Licensor’s violation of this License 
or otherwise, shall be the return of the License Fees provided herein.  In no case shall Licensor’s liability exceed its 
interest in the Shopping Center, subject to the rights of any mortgagees, trustees or lien holders, and no other assets of 
Licensor, its officers, directors, partners, trustees, shareholders, agents, affiliates, subsidiaries, successors, assigns, agents 
and employees shall be subject to levy, execution or other procedures for the satisfaction of Licensee’s remedies.  In the 
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event Licensor transfers its fee interest in the Shopping Center, Licensor shall be released from all liability and 
obligations hereunder, no matter when accruing. 
 
14.  Casualty/Condemnation.  Licensor shall have no obligation at any time during the term of this License to make any 
changes, repairs or improvements to the Licensed Area or the Shopping Center.  If the Licensed Area or the Shopping 
Center shall be damaged or destroyed by fire or other casualty, or shall be subject to full or partial condemnation, 
Licensor shall have no obligation to repair or restore the same unless it shall so elect in its sole and absolute discretion.  If 
Licensor shall not elect to repair or restore the Licensed Area or the Shopping Center, this License shall terminate as of 
the date of the casualty or date of taking, without further liability of either party to the other except for obligations 
previously accrued, but unpaid or unperformed as provided herein.  If no material portion of the Licensed Area shall be 
damaged or condemned, this License shall continue until its expiration or earlier termination as provided herein. 
 
15.  No Assignment.  Licensee shall not assign this License without the prior written consent of Licensor, which consent 
Licensor may withhold in its sole and absolute discretion.  The consent by Licensor to any assignment shall not constitute 
a waiver of the necessity for such consent to any subsequent assignment.  This prohibition against assigning shall be 
construed to include a prohibition against any assignment by operation of law.  Notwithstanding any assignment, 
Licensee shall remain fully liable and shall not be released from any obligations under this License. 
 
16.  Surrender.  This License shall terminate without further notice at the expiration of its specified term.  Any use of the 
Licensed Area after the expiration of the Term shall not constitute a renewal or extension of the License or give Licensee 
any rights in or to the Licensed Area except as expressly provided in this License.  If Licensee remains in the Licensed 
Premises after the expiration or termination of this Agreement, Licensee shall pay Licensor, as liquidated damages and 
not as a penalty, an amount equal to 250% of the monthly Base License Fee payable during the last full calendar month of 
the term hereof, prorated on a daily basis, for each day that Licensee remains in the Licensed Area. In addition, Licensee 
shall continue paying all other sums due under this License.     
 
17.  Entry.  In addition to any other rights of entry granted hereby, Licensor shall have the right to enter the Licensed 
Area (a) by any means necessary in the event of an emergency involving danger to person or property, (b) upon forty-
eight (48) hours notice to Licensee to show the Licensed Area to prospective lenders, buyers, or lessees or to perform 
construction or maintenance on the Licensed Area or the building in which the Licensed Area is located so long as 
Licensee’s business operations are not thereby adversely affected. 
 
18.  Remedies.   
 

(a) If Licensee should fail to perform any covenant or obligation arising hereunder, Licensor may, at 
Licensor’s sole discretion and upon prior written notice to Licensee, immediately terminate all of Licensee’s rights and 
privileges granted herein, and thereafter, this License shall be of no further force or effect. 
 
 (b) A late fee. This section has been intentionally omitted. 
 
 (c) If Licensor sues to enforce this Agreement or collect any amounts due, Licensor shall be entitled to 
recover its attorney fees and court costs.  
 
19.  Not a Lease.  It is hereby declared by and between the parties that it is not the intention of either Licensor or 
Licensee to create between them a tenancy or the relationship of landlord and tenant.  Rather, this License is intended 
solely to create a bare privilege and right to use on the part of the Licensee, personal to Licensee, to operate its business 
in the Licensed Area in the manner described herein. 
 
20.  No Brokers.  Each party hereto warrants to the other that no broker was used in connection with the negotiation of 
this License and that no brokers fee is owed by any party, except as follows: 
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________________________________________________; Amount $0. 
 
21.  Notices.  Any notice required or permitted herein shall be made in writing, and shall be sent (i) by registered or 
certified U.S. mail, return receipt requested; (ii) by reliable overnight courier service; or (iii) by hand delivery; to the 
addresses for the respective party set forth below, or any other address provided to the other party in writing from time to 
time: 

If to Licensor:   Rockstep Virginia, LLC 
   1401 S. 12th Avenue West 
   Virginia, MN  55792 
 
 
With a copy to:     Jeffrey I. Horowitz 
   Crain Caton & James 
   1401 McKinney, Suite 1700 
   Houston, Texas 77010 

 
If to Licensee:   Mayor Larry Cuffe Jr. 
   City of Virginia 
   327 1st Street South 
   Virginia, MN 55792 

 
Written notice to any party shall be deemed to have been given upon being mailed to the proper address provided above, 
with proper postage prepaid, or upon actual delivery if hand delivered or sent by overnight courier. 
 
22.  Binding Effect.  All provisions herein shall be binding upon and shall inure to the benefit of the parties hereto, and 
to their respective legal representatives, successors and permitted assigns.  Each provision to be performed by Licensee 
shall be construed to be both a covenant and a condition, and if there shall be more than one Licensee, they shall all be 
bound, jointly and severally.  The provisions of this License shall be severable and shall be construed pursuant to the 
laws of the State of Minnesota. Time is of the essence. 
 
23.  Counterparts; Facsimile Signatures.   Facsimile signature or signature delivered in a PDF attachment via 
electronic mail shall be treated as an original signature for purposes of executing this License.  It is understood and 
agreed that this License may be executed in several counterparts, when taken together, shall be deemed to constitute one 
and the same agreement, even though all of the parties hereto may not have executed the same counterpart. 
 
24.  Subordination.  This License shall be subordinate to the lien of any mortgage(s) that now or hereafter are a lien 
upon the Shopping Center.  Licensee shall attorn to any new owner of the Shopping Center upon demand.   
 
25.  Relocation.  Licensor reserves the right to relocate the Licensed Area any time to any location within the Shopping 
Center, at Licensee’s sole cost and expense.   
 
26.   Confidentiality. Licensee shall keep the terms of this License confidential and shall not disclose such terms to any 
one for any reason without the prior written consent of Licensor.    
 
28.  Entire Agreement.  This License, and any exhibits and/or addendum attached hereto, set forth the entire agreement 
between the parties hereto.  Any prior conversation or writing are merged herein and extinguished.  No subsequent 
amendment to this License shall be binding upon Licensor or Licensee unless reduced to writing and signed by both 
parties hereto, except as otherwise provided herein.  This License shall have no binding effect on either party unless and 
until executed by both Licensor and Licensee. 
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[Remainder of page intentionally left blank. The signature page follows.] 
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IN WITNESS WHEREOF, Licensor and Licensee have caused this License to be executed and delivered, 

being first duly authorized so to do, on the date first above written. 
 
 
 

Licensor: Rockstep, Virginia LLC 
 
 By:      
 
 Printed Name:       
 
 Its:       
 
 Date: ______________________________________  
  
 
 
Licensee:  City of Virginia  
  
 
 By:       
 
 Printed Name:       
 
 Its:        
 
 Date: ______________________________________  
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EXHIBIT “A” 

 
SITE PLAN 
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EXHIBIT “B” 
 

 LICENSOR’S RULES AND REGULATIONS 
 

(a) All garbage and refuse shall be kept inside the Licensed Area and promptly and properly disposed of in 
accordance with the garbage and refuse rules of the Shopping Center.  If Licensor shall provide or designate a 
service for picking up refuse and garbage, Licensee shall use same at Licensee's cost.   If Licensee does not 
place all garbage and refuse in containers, Licensor shall have the right to have said garbage removed at 
Licensee's expense and shall charge Licensee actual expenses incurred by Licensor for said removal.  Licensee 
shall not burn any trash or garbage of any kind in the Licensed Area or within the Shopping Center. 

 
(b) No radio or television aerial or other device shall be erected on the roof or exterior walls of the Licensed 
Area or the Shopping Center without first obtaining in each instance the Licensor's consent in writing.  Any 
aerial or device installed without such written consent shall be subject to removal at Licensee's expense without 
notice at any time.  If Licensor elects to so remove such aerial or device, Licensor will charge Licensee the 
actual expenses incurred by Licensor for such removal. 

 
(c) No loud speakers, televisions, phonographs, radios, tape players, disc players or other devices shall be used 
in a manner so as to be heard or seen outside of the Licensed Area without the prior written consent of Licensor. 

 
(d) The plumbing facilities shall not be used for any other purpose than that for which they are constructed; no 
foreign substance of any kind shall be thrown therein, and the expense of any breakage, stoppage, or damage 
resulting from a violation of this provision shall be borne by Licensee.  Licensee agrees to reimburse Licensor 
an amount equal to the cost incurred by Licensor as a result of any such breakage, stoppage, or damage. 

 
(e) Licensee at its expense shall contract for termite and pest extermination services covering the Licensed Area, 
to be rendered not less frequently than semiannually.   Licensee shall deliver to Licensor certificates evidencing 
such services, without the prior request of Licensor. 

 
(f) Licensee shall keep any display windows or signs in or on the Licensed Area well-lighted during the hours 
that the lights in the parking lot are in operation.   

 
(g)Licensee shall keep and maintain the Licensed Area (including, without limitation, exterior and interior 
portions of all windows, doors, and all other glass) in a neat and clean condition, and in good order and repair. 

 
(h) Licensee at its expense shall participate in any reasonable window cleaning program that may be established 
by Licensor for all or substantially all other stores in the Shopping Center. 

 
(i) Licensee shall take no action which would violate Licensor's labor contracts, if any, affecting the Shopping 
Center, nor create any work stoppage, picketing, labor disruption or dispute, or any interference with the 
business of Licensor or any other Licensee or occupant in the Shopping Center or with the rights and privileges 
of any customer or other person(s) lawfully in and upon said Shopping Center, nor shall Licensee cause any 
impairment or reduction of the good will of the Shopping Center. 

 
(j) Licensee shall pay before delinquency all license or permit fees and charges of a similar nature for the 
conduct of any business in the Licensed Area. 

 
(k) Licensee shall store and/or stock in the Licensed Area only such merchandise as Licensee is permitted to 
offer for sale or consume in connection with the permitted use in the Licensed Area pursuant to this License.  
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Such merchandise shall be properly stored and maintained so as not to cause or otherwise constitute an 
environmental release. 

 
(l) Licensee, or any receiver or trustee of Licensee, shall not conduct or permit any fire, bankruptcy, auction or 
"going out business" sale (whether real or fictitious) in the Licensed Area, without prior written consent of 
Licensor, or utilize any unethical method of business operation.  No "sidewalk sales" will be permitted at any 
time. 

 
(m) Licensee shall not perform or permit any act nor carry on or permit any practice which may damage, mar or 
deface the Licensed Area or any other part of the Shopping Center, nor damage or impair the reputation of the 
Shopping Center as a first class retail facility. 

 
(n) Licensee shall not use any fork-lift truck, tow truck or any other powered machine for handling freight in the 
Shopping Center except in such manner and in those areas in the Shopping Center as may be approved by 
Licensor in writing. 

 
(o) Licensee shall not place a load on any floor in the Licensed Area or in the Shopping Center exceeding the 
floor load which such floor was designed to carry, nor shall Licensee install, operate or maintain in the Licensed 
Area any heavy item or equipment in such manner as to achieve an improper distribution of weight. 

 
(p) Licensee shall not install, operate or maintain in the Licensed Area or in any other area of the Shopping 
Center any electrical equipment which does not bear underwriter's approval (UA Approved), or which would 
overload the electrical system or any part thereof beyond its capacity for proper and safe operation as 
determined by Licensor. 

 
(q) Licensee shall not suffer, allow or permit any vibration, noise, light, odor or other effect to emanate from the 
Licensed Area, or from any machine or other installation therein, or otherwise suffer, allow or permit the same 
to constitute a nuisance or otherwise interfere with the safety, comfort and convenience of Licensor or any of the 
other occupants of the Shopping Center or their customers, agents or invitees, or any other persons lawfully in 
or upon the Shopping Center.  Upon notice by Licensor to Licensee that any of the aforesaid is occurring, 
Licensee agrees to forthwith remove or control the same. 

 
(r)Licensee shall not use or occupy the Licensed Area in any manner or for any purpose which would injure the 
reputation or impair the present or future value of the Licensed Area, the Shopping Center or the neighborhood 
in which the Shopping Center is located. 
 
(s) Licensee shall not store, display, sell or distribute any alcoholic beverages, adult or other similar 
pornographic materials, or any dangerous items (including, without limitation, fireworks) unless specifically 
permitted in this License. 
 

 

PAGE 15



6.A. 

PAGE 16



PAGE 17



6.B.

PAGE 18



PAGE 19



PAGE 20



6.C.

PAGE 21



PAGE 22



7.

PAGE 23



PAGE 24



PAGE 25



PAGE 26



8.

PAGE 27



PAGE 28



PAGE 29



PAGE 30



PAGE 31



PAGE 32



PAGE 33



PAGE 34



PAGE 35



DRAFT

CITY OF VIRGINIA FEE SCHEDULE CURRENT BASE FEE PLAN REVIEW FEE PROPOSED FEE PROPOSED PLAN REVIEW FEE
Commercial Building Permits Commercial Building Permits

$1.00 to $500 $15.00 $50.00 65% of the Permit fee

$501.00 to $2,000.00
$15.00 for the first $500.00 plus $2.00 for each additional 
$100.00, or fraction thereof, to and including $2,000.00

$50.00 for the first $500.00 plus $6.60 for each 
additional $100.00, or fraction thereof, to and 
including $2,000.00

65% of the Permit fee

$2,001.00 to $25,000.00
$45.00 for the first $2,000.00 plus $9.00 for each additional 
$1,000.00, or fraction thereof, to and including $25,000.00

$148.50 for the first $2,000.00 plus $29.50 for 
each additional $1,000.00, or fraction thereof, to 
and including $25,000.00

65% of the Permit fee

$25,001.00 to $50,000.00
$252.00 for the first $25,000.00 plus $6.50 for each additional 
$1,000.00, or fraction thereof, to and including $50,000.00

$831.50 for the first $25,000.00 plus $21.50 for 
each additional $1,000.00, or fraction thereof, to 
and including $50,000.00

65% of the Permit fee

$50,001.00 to $100,000.00
$414.50 for the first $50,000.00 plus $4.50 for each additional 
$1,000.00, or fraction thereof, to and including $100,000.00

$1,367.50 for the first $50,000.00 plus $14.80 for 
each additional $1,000.00, or fraction thereof, to 
and including $100,000.00

65% of the Permit fee

$100,001.00 to $500,000.00
$639.50 for the first $100,000.00 plus $3.50 for each additional 
$1,000.00, or fraction thereof, to and including $500,000.00

$2,110.50 for the first $100,000.00 plus $11.50 
for each additional $1,000.00, or fraction thereof, 
to and including $500,000.00

65% of the Permit fee

$500,001.00 to $1,000,000
$2,039.50 for the first $500,000.00 plus $3.00 for each 
additional $1,000.00, or fraction thereof, to and including 
$1000000

$6,730.50 for the first $500,000.00 plus $9.90 for 
each additional $1,000.00, or fraction thereof, to 
and including $1,000,000.00

65% of the Permit fee

$1,000,001.00 and up
$3,539.50 for the first $1,000,000.00 plus $2.00 for each 
additional $1,000.00, or fraction thereof 

$11,680.00 for the first $1,000,000.00 plus $6.60 
for each additional $1,000.00, or fraction thereof

65% of the Permit fee

Plan Review Fee (3-27-06) 65% of the Permit fee 65% of the Permit fee
Plan Review Fee (Similar Plans) 25% of the Permit fee 25% of the Permit fee
State Surcharge (As per MN Statute 16B.70) (As per MN Statute 16B.70)

Other Inspections and Fees: Other Inspections and Fees:
1. Outside of normal business hours $35.00/Hr $110.00 n/a
2. Re-inspection fees $0.00 $55.00 n/a
3. Inspections for which no fee is specifically indicated $35.00/Hr $55.00 n/a

$0.00 $0.00 n/a
5. Investigation Fee $35.00/Hr $55.00 n/a
6. Work commencing without a building permit. Permit Fee x 2 Permit Fee x 2 n/a
7. For use of outside consultants for plan checking and inspections or both. Cost of Service Cost of Service to Jurisdiction n/a
8. Investigating and resolving Property Maintenance Code violations $0.00 $0.00 n/a
9. Refund when no work is performed 80% of Permit Fee n/a
Residential Permits Base Permit Fee Plan Review Fee Base Permit Fee Plan Review Fee

Re-roofing $15.00 None $50.00 40%
Garage Door $15.00 None $50.00 40%
Siding Replacement $15.00 None $50.00 40%
Detached Steps/Deck over 30” high (non enclosed) 
Attached Steps/Deck (non enclosed)
Covered porch (non enclosed)  

$15.00

None

$50.00 40%

Egress Windows (new) $15.00 None $50.00 40%
Residential Window Replacement $15.00 None $50.00 40%
Furnace Replacement $15.00 None $50.00 40%
Water Heater/Softener $15.00 None $50.00 40%
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Replace sink, toilet, faucet, tub (minor repairs, no plumbing work to shut off valves or piping) $0.00 $0.00

Residential and Commercial Demolitions  $0.00 None $50.00 40%
Fireplaces  & free standing stoves (Gas or Wood) $15.00 None $50.00 40%
Building/Remodel $15.00 $50.00 40%

Mechanical Permits Base Permit Fee Plan Check Fee Base Permit Fee Plan Check Fee
Mechanical Permits (Residential) $15.00 None $50.00 40%
Mechanical Permits (Commercial) Fee Schedule 65%

Plumbing Permits Base Permit Fee Plan Check Fee Base Permit Fee Plan Check Fee
Plumbing Permit (Residential) $15.00 $50.00 40%
Plumbing Permit (Commercial) Fee Schedule Done By State Commercial Fee Schedule Done By State
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Fence Permits Base Permit Fee Plan Check Fee Base Permit Fee Plan Check Fee
Residential Fence Permit $15.00 None $50.00 40%
Fence  over 6 feet in height Fee Schedule 65% Commercial Fee Schedule 65%
Retaining Wall  Over 4 feet in height Fee Schedule 65% Commercial Fee Schedule 65%

Sign Permits Base Permit Fee Plan Check Fee
        All Regulated Signs requiring structural review.  Fee Schedule 65% Commercial Fee Schedule 65%
        Signs Fee Schedule 65% Commercial Fee Schedule 65%
Other Fees & Charges
Change of Zoning $100.00 $150.00 n/a
Conditional Use Permit $100.00 $150.00 n/a
Environmental Assessment Worksheet preparation, review and processing $0.00 Cost Incurred n/a
Minor Subdivision Fee $100.00 $200.00 n/a
Moving Buildings Sec. 4.05 ( C) $15.00 and Cost Incurred $50.00 and Cost Incurred n/a
Planned Unit Development Fee $100.00 Cost Incurred n/a
Right-of-Way/Easement Vacation(Excluding vacations associated with new subdivisions) $0.00 $150.00 n/a
Subdivision 12.10 (J)(3) $25.00 - $100.00 $25.00 - $100.00 n/a
Variance Sec. 4.05 ( C) $100.00 $150.00 n/a
Zoning Letter $0.00 $25.00 n/a
Rental Registration and Inspection Ordinance
Initial Rental Registration Fee per Building $400.00
1 Unit $250.00
2 Units $400.00
3-5 Units $600.00
6-10 Units $800.00
11-20 Units $1,000.00
21-50 Units $1,200.00
51-75 Units $1,400.00
76-100 Units $1,500.00
101 Units & Up $2,000.00
Re-Inspection Fee per Unit (3rd & Each Additional Inspection $200.00
Complaint Based Inspection Fee for Validated Violation per Unit $200.00
Late Rental Registration Penalty - per Unit $200.00
Reinstatement Fee for Suspended License $750.00
Failure to Transfer Ownership Penalty $300.00
Operating Without a License Penalty $750.00
Rental Appeal each Licensed Building $200.00
Annual Non-Conforming Parking per Required Spot $100.00
Failure to Designate a Local Manager/Agent $100.00

PAGE 38



����������	
��
������
��������������������� �!"#$"%&�'()*"+,�-./�011��2�3����4���5�6137�8�����7�881��.��319��31������1:8����;<=> �?@���:4��1A�-�/�8B1�211�.���18�2�38B����8B1�211��:B1��41����6.3.53.6B�-�/��3�.��.��681���C�.�7���:�6.4�8CD�.���-</�8B1���3:B.351�319��31���C��1:8����;<=> �EF �-�/�GB1�8�8.4��.4�.8����.���211��:B1��41���A�-�/�H��8��HI??J�H<K I?D�-</�HI?��8��H<J???J�H<F�2�3�8B1�2�3�8�HI??�64���H; @?�2�3�1.:B�.���8���.4�H�??��3�23.:8����8B131�2J�8��.�����:4����5�H<J???D�-;/�H<J??��8��H<IJ???J�HF; I?�2�3�8B1�2�3�8�H<J???�64���H�= II�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2J�8��.�����:4����5�H<IJ???D�-E/�H<IJ??��8��HI?J???J�HE=E �I�2�3�8B1�2�3�8�H<IJ???�64���H�<�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2J�8��.�����:4����5�HI?J???D�-I/�HI?J??��8��H�??J???J�H@=E �I�2�3�8B1�2�3�8�HI?J???�64���HF EI�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2J�8��.�����:4����5�H�??J???D�-=/�H�??J??��8��HI??J???J�H�J�F= =I�2�3�8B1�2�3�8�H�??J???�64���H= @I�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2J�8��.�����:4����5�HI??J???D�-@/�HI??J??��8��H�J???J???J�H;JFF= =I�2�3�8B1�2�3�8�HI??J???�64���HI I?�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2J�8��.�����:4����5�H�J???J???D�.���-F/�H�J???J??��.����6J�H=J=;= =I�2�3�8B1�2�3�8�H�J???J???�64���HE I?�2�3�1.:B�.���8���.4�H�J???��3�23.:8����8B131�2 �-:/�L8B13����61:8�����.���211��.31A�-�/����61:8�������8���1��2���37.4������1���B��3��-7���7�7�:B.351�8M��B��3�/J�H=; <I�613�B��3D�-</�31���61:8����211�J�H=; <I�613�B��3D�-;/����61:8�����2�3�MB�:B����211�����61:�2�:.44C�����:.81��-7���7�7�:B.351���1NB.42�B��3/J�H=; <I�613�B��3D�.���-E/�.���8���.4�64.��31��1M�319��31���C�:B.�51�J�.���8����J��3�31��������8��.663��1��64.���-7���7�7�:B.351���1NB.42�B��3/J�H=; <I�613�B��3 �-�/�O2�8B1�.:8�.4�B��34C�:��8�8��8B1�P�3����:8�������13�6.3.53.6B�-:/����531.813�8B.��H=; <IJ�8B1��8B1�531.813�3.81��B.44��1�6.�� �Q��34C�:��8���:4��1����613������J���13B1.�J�19��671�8J�B��34C�M.51�J�.���23��51��1�12�8���2�8B1�1764�C11������4�1� ����� �< �#R%�)(S"(T�011��2�3�8B1�31��1M��2����4���5�64.��J��61:�2�:.8����J�.���314.81����:�71�8�����7�881��.��319��31���C��1:8����;<=> �?=�7��8��1�6.����.�1�����=I�613:1�8��2�8B1����4���5�6137�8�211�319��31������������������ � L22�:�.4�U��4�:.8�����2�8B1��8.81��2�V���1��8.�W1����3��2��8.8�81��

;<=> �I;�VOXXY�LGZ��GZG[GY��<?<;���

PAGE 39



���������	
��
������������������������������������������������������  ���� ��������� ��������� ������ ���������������� ������������ �������������������!����������"#$�%&'��������&�()*+
),	+)-.�/�0�1���������2����������� ������������������������������3�������������������������� ����������������������� �����2��3���������������������� ������ ���������������� ������������ �������/�0�4��� �����2��3�������������������2������������2������!�������������� ������������ 5��  �������������������2������������������������������������/�0�4��� �����2��3����2������������2������!�������������� ������������ �������������������2������������2������!����������������������� ��!6�/%0��������������  ��������78����������������� �����2��3���������������!����������9������������ ����������2������":�����/"0������������� ��!����  ��������"8����������������� �����2��3���������������!������������� ��!9�������������������� �5������������������������� ���5���������������������������������������������!���������������!������������� ��!��/�0�4��� �����2��3�������������������2������������2������!������������������������� ��!5��  �������������������2������������������������������������� ��!���������������3���������������������������� ���;)*+-
<=�>??@�A�BC�DEF�G�H�IIJ�>?IB�A�@K�DEF�>�H�G�

L������ �M�� ������������������������N���������O�2�����������������

"�N4PPQ�L1R��1R1S1Q��"T"���"#$�%8��

PAGE 40



326B.121 STATE BUILDING CODE; APPLICATION AND ENFORCEMENT.

Subdivision 1. Application. (a) The State Building Code is the standard that applies statewide for the
construction, reconstruction, alteration, repair, and use of buildings and other structures of the type governed
by the code.

(b) The State Building Code supersedes the building code of any municipality.

(c) The State Building Code does not apply to agricultural buildings except:

(1) with respect to state inspections required or rulemaking authorized by sections 103F.141; 216C.19,
subdivision 9; and 326B.36; and

(2) translucent panels or other skylights without raised curbs shall be supported to have equivalent
load-bearing capacity as the surrounding roof.

Subd. 1a. Municipal ordinance; completion of exterior work. A municipality may by ordinance adopt
an official control that requires exterior work authorized by a building permit issued in accordance with the
State Building Code, to be completed within a specified number of days following issuance of the building
permit. The local regulation may not require completion of exterior work earlier than 180 days following
the issuance of the permit.

Subd. 2. Municipal enforcement. (a) If, as of January 1, 2008, a municipality has in effect an ordinance
adopting the State Building Code, that municipality must continue to administer and enforce the State
Building Code within its jurisdiction. The municipality is prohibited from repealing its ordinance adopting
the State Building Code. This paragraph does not apply to municipalities with a population of less than 2,500
according to the last federal census that are located outside of a metropolitan county, as defined in section
473.121, subdivision 4.

(b) If a municipality is not required by paragraph (a) to administer and enforce the State Building Code,
the municipality may choose to administer and enforce the State Building Code within its jurisdiction by
adopting the code by ordinance.

(c) A municipality must not by ordinance, or through development agreement, require building code
provisions regulating components or systems of any structure that are different from any provision of the
State Building Code. This subdivision does not prohibit a municipality from enacting or enforcing an
ordinance requiring existing components or systems of any structure to be maintained in a safe and sanitary
condition or in good repair, but not exceeding the standards under which the structure was built, reconstructed,
or altered, or the component or system was installed, unless specific retroactive provisions for existing
buildings have been adopted as part of the State Building Code. A municipality may, with the approval of
the state building official, adopt an ordinance that is more restrictive than the State Building Code where
geological conditions warrant a more restrictive ordinance. A municipality may appeal the disapproval of
a more restrictive ordinance to the commissioner. An appeal under this subdivision is subject to the schedule,
fee, procedures, cost provisions, and appeal rights set out in section 326B.139.

(d) A city may by ordinance and with permission of the township board extend the administration and
enforcement of the code to contiguous unincorporated territory not more than two miles distant from its
corporate limits in any direction if the code is not already administered and enforced in the territory. Where
two or more noncontiguous cities, which have elected to administer and enforce the code, have boundaries
less than four miles apart, each is authorized to enforce the code on its side of a line equidistant between
them. Once enforcement authority is extended extraterritorially by ordinance, the authority may continue
to be exercised in the designated territory even though another city less than four miles distant later elects
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to enforce the code. After the extension, the city may enforce the code in the designated area to the same
extent as if the property were situated within its corporate limits. Enforcement of the code in an extended
area outside a city's corporate limits includes all rules, laws, and ordinances associated with administration
of the code.

(e) A city cannot commence administration and enforcement of the code outside of its jurisdiction until
it has provided written notice to the commissioner, the county auditor, and the town clerk of each town in
which it intends to administer and enforce the code. A public hearing on the proposed administration and
enforcement must be held not less than 30 days after the notice has been provided. Administration and
enforcement of the code by the city outside of its jurisdiction commences on a date determined by the city
that is no less than 90 days nor more than one year after the public hearing.

(f) A municipality may enforce the State Building Code by any means that are convenient and lawful,
including entering into contracts with other municipalities under section 471.59 and with qualified individuals.
The other municipalities or qualified individuals may be reimbursed by retention or remission of some or
all of the building permit fee collected or by other means. If a municipality has no qualified employees of
the municipality or other municipalities or qualified individuals available to carry out inspection and
enforcement, the commissioner shall train and designate individuals available to carry out inspection and
enforcement. The commissioner may be reimbursed for the inspection by retention or remission of some or
all of the building permit fee collected or by other means.

(g) Nothing in this subdivision prohibits a municipality from adopting ordinances relating to zoning,
subdivision, or planning unless the ordinance conflicts with a provision of the State Building Code that
regulates components or systems of any structure.

Subd. 3. Enforcement by state building official. If the commissioner determines that a municipality
that has adopted the State Building Code is not properly administering and enforcing the code, or if the
commissioner determines that any municipality that is required by subdivision 2 to enforce any provision
of the State Building Code is not properly enforcing that provision, the commissioner may have the
administration and enforcement in the involved municipality undertaken by the state building official or by
another building official certified by the state. The commissioner shall notify the affected municipality in
writing immediately upon making the determination, and the municipality may challenge the determination
as a contested case before the commissioner pursuant to the Administrative Procedure Act. In carrying out
administration and enforcement under this subdivision, the commissioner shall apply any optional provision
of the State Building Code adopted by the municipality. A municipality adopting any optional code provision
shall notify the state building official within 30 days of its adoption. The commissioner shall determine
appropriate fees to be charged for the administration and enforcement service rendered. Any cost to the state
arising from the state administration and enforcement of the State Building Code shall be borne by the
subject municipality where a fee has been collected by the municipality.

History: 1984 c 544 s 67; 1987 c 312 art 1 s 10 subd 1; 1990 c 391 art 8 s 2; 1994 c 634 art 2 s 5,10;
1999 c 135 s 3; 2001 c 207 s 3; 1Sp2003 c 8 art 1 s 6; 2007 c 140 art 4 s 61; art 5 s 32; art 13 s 4; 2008 c
322 s 3; 2009 c 86 art 1 s 59; 2010 c 183 s 3; 2010 c 308 s 1; 2011 c 20 s 2; 2013 c 85 art 2 s 9
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