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WILLISTON

COMMUNITY LIBRARY

Board of Trustees Agenda and Order of Business

DATE: Tuesday, April 15, 2025
TIME: 5:00 p.m.
PLACE: City of Williston Commission Chambers

ORDER OF BUSINESS:

A.

TMOO®

Roll Call
Kristi Gutierrez, Vice President | Leah Windnagle, Secretary | Alex Johnson, Trustee | Jeri

Engberg, Trustee | Lisa Hettich, Trustee | Diane Luttschwager, Trustee | Tara Blanton,
Trustee | Rachel Laqua, Trustee

Reading of Minutes

Finance

Circulation

Correspondence to the Board

Report of Director

o}

© 000 00O0O0QTD0O

Public Library Survey & State Aid

Legislative Update

Fire Monitoring System Update — COMPLETE

Bookmobile Update

Bookmobile Drive Position

Wed, April 16 - Community Egg Hunt

Fri, April 18-Sun, April 20 - LIBRARY CLOSED (Good Friday & Eater)
Sat, May 10 - Band Day Parade

No Children’s Programs in May

Sat, May 24-Mon, May 26 — LIBRARY CLOSED (Memorial Day)

Old Business

New Business

Patron Confidentiality Policy Review

Public Comments

Next Board Meeting: May 20, 2025 | 5pm City of Williston Commission Chambers
Adjournment

1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934
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WILLISTON

COMMUNITY LIBRARY

Library Board Meeting Minutes | February 18, 2025

The minutes of this meeting follow the agenda.
Meeting called to order at 5:03 pPm by Vice President Johnson

A.

Board members present: Vice President Alex Johnson; Secretary Leah Windnagle;
Trustee Tara Blanton; Trustee Jeri Engberg; Trustee Diane Luttschwager; Library Director
Andrea Placher. Absent: President Kristi Gutierrez; Trustee Rachel Laqua; Trustee Lisa
Hettich
Reading of Minutes: No amendments made to minutes from January 21, 2025.
Finance. Updated December finances will be emailed. So far, 8% of the year has passed
and 4% of the budget has been used. Ten percent of every year’s budget is allocated to
the building fund (up to a set amount). There has been quite a bit of snow so the snow
removal (shoveling) is being outsourced. Innova camera needed updating. There are
already discussions of the 2026 budget. Trustee Blanton motioned to approve; Trustee
Luttschwager seconded. Unanimously approved.
Circulation. Patron count is higher, circulation is higher. Significant use of copy
machine/printer still. Overdrive (Libby) is doing well. Kanopy is starting to get more use,
with 29 users in January. In spite of iliness and cold, there has been great program
attendance. Adult crafting has been popular, and a new program (Yap and Craft) will be
starting. Homeschool Hangout is more structured and has a really strong attendance—
with only two events, 102 attendees.
Correspondence to the Board.
Report of Director
* Wed, Feb 19—Stuffy Sleepover
* Legislative Update: Andrea testified on behalf of NDLA regarding SB2307
* Fire Monitoring System Update: will keep on current phone lines; currently
doesn’t call the fire department. Now if there an alert, Director Placher will get
an immediate call.
* Entryway Remodel Update: completed over the weekend
* Bookmobile Situation Update: able to secure a vehicle from the City. With
extreme cold, vehicle cannot run and bookmobile services have been suspended
* Basement Air Compressor: the entire compressor will not be replaced, but parts
of it will. Quote from Industrial Equipment Sales & Service included in the
packet.
® 2024 year in review has been completed and is included in the packet.

G. Old Business.

www.cityofwilliston.com

® Patron Conduct Policy (regarding unattended children)

1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934



www.cityofwilliston.com

i.  Would amend currently existing Patron Conduct Policy to include
information about unattended children
ii. ~ Motion to approve Patron Conduct Policy with the new amendment
made by Trustee Blanton; seconded by Trustee Engberg. Unanimously
approved.
H. New Business.
® Internet Access and Computer Use Policy review
i.  Trustee Engberg motioned to approve with no changes; seconded by
Trustee Blanton. Unanimously approved.
I. - Public Comments. None.
J. Next board meeting March 18, 2025 | 5 pm at City Hall

With no additional agenda items, meeting adjourned at 6:24 pm.
Respectfully submitted,
Leah Windnagle, Secretary

1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934
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CITYOF\%
WILLISTON

COMMUNITY LIBRARY

Circulating Items
Adult Books
Young Adult Books
Juvenile Books
Audio Visual Materials
Interlibrary Loan
Board Games & Kits
Ancestry Searches
EBSCO Databases
Kanopy
Mango Languages
OverDrive
Universal Class

Main Library Circ Total
Bookmobile Circ

Total Monthly Circulation
Year to Date Circulation

Non-Circulating Items
Books on Tables
Periodicals
Microfilm
Exchanges
Reference Questions
Copy Machine/Printer

Total Monthly Bookmobile Patron Count
Total Monthly Patron Count

Year to Date Patron Count

New Library Cards
Bookmobile
City
Rural
Out of County
Total

Misc. Information
Book Sales
Hours Open
Overdrive Users
Internet
Wireless
Children's Computers

February 2024 February 2025
1,374 1,018
248 239
4,722 3,467
929 440
46 33
131 121
0 0
4 0
N/A 27
23 13
3,220 3,010
N/A 7
10,697 8,375
861 361
11,558 8,736
21,753 19,073
675 329
490 207
0 0
452 658
10,192 10,242
11,248 12,512
612 219
5,466 4,877
10,335 10,552
12 0
117 82
13 8
0 1
142 91
$170.83 $127.75
233 218
556 603
787 1,088
507 438
257 428
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CITY OF

WILLISTON

COMMUNITY LIBRARY

Circulating Items
Adult Books
Young Adult Books
Juvenile Books
Audio Visual Materials
Interlibrary Loan
Board Games & Kits
Ancestry Searches
EBSCO Databases
Kanopy
Mango Languages
OverDrive
Universal Class

Main Library Circ Total
Bookmobile Circ

Total Monthly Circulation
Year to Date Circulation

Non-Circulating Items
Books on Tables
Periodicals
Microfilm
Exchanges
Reference Questions
Copy Machine/Printer

Total Monthly Bookmobile Patron Count
Total Monthly Patron Count

Year to Date Patron Count

New Library Cards
Bookmobile
City
Rural
Out of County
Total

Misc. Information
Book Sales
Hours Open
Overdrive Users
Internet
Wireless
Children's Computers

March 2024 March 2025
1,267 1,250
343 271
4,320 4,509
542 481
42 42
148 187
3 0
26 4
N/A 32
42 4
3,205 3,482
N/A 310
9,938 10,572
640 355
10,578 10,927
32,331 30,000
479 732
296 258
0 0
545 484
12,502 12,681
9,311 15,705
749 313
5,954 6,039
17,038 16,904
28 3
203 143
10 57
0 2
241 185
$152.50 $152.50
240 248
556 637
776 1,637
445 529
293 420
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PUBLIC LIBRARY STATE AID APPLICATION

NORTH DAKOTA STATE LIBRARY
SFN 51298 (03-2024)

Ot e
NENGRT

Section |

I_Library Name
WILLISTON COMMUNITY LIBRARY - CITY

City or County Taxing Jurisdiction Name
CITY

Section Il

NOTE: Amounts provided should be for the immediate preceding year.

Library's Total Operating Expenditures (actual expenditures, not estimated)

$842,377.38

Other Public Funds received and deposited in the library fund for operation

$0.00

l, the undersigned certify that
A. | am the current / acting Director of the Library specified above.
B. The values in Section Il of this document, are true and correct.

C. The public library referenced above has applied for State Aid. If the library ceases operation within the
year State Aid was awarded funds received shall be withdrawn from library fund and returned to the ND
State Library, as the entity no longer meets the definition of a public library in the state of North Dakota.

Library Director’s Electronic Signature Date of Signature

Andrea Placher

04/07/2025

Phone Number Email Address

(701) 774-8805 andreap@ci.williston.nd.us




NORTH DAKOTA STATE LIBRARY
SFN 51299 (05-2023)

Guidelines for NDCC 40-38 sections 1-11;

Yes | Is the library established in accordance with NDCC section 40-38-01?
Yes | Has the governing body established a library operating fund (40-38-02)?
Yes | Is the library operating fund used exclusively for establishment and maintenance of public library service (40-38-02)7
Yes | Is the city or county governing body (or their designee) represented on the library board (40-38-03)?
Yes | Are board members in compliance with term limits per section 40-38-03?
Yes | Has the library board elected a president (40-38-03)7
Yes | Has the board adopted bylaws, rules, and regulations relating to the duties of officers of the board (40-38-04)7
Yes | Has the board adopted bylaws, rules, and regulations for management of the library consistent with NDCC 40-387
Does the board control, exclusively, the expenditures of all money collected for or contributed to the library fund
Yes | (40-38-04)?
Does the board have supervision, care and custody of all library property and of the rooms or buildings constructed,
Yes leased, or set apart for use of library purposes (40-38-04)?
Does the board have the right to employ qualified personnel to administer the public library and dispense library
Yes | services (40-38-04)7
Does the library provide free library service to all residents of the city and/or county providing financial support for
Yes | the library (40-38-07)?
Are all donations of money, books, personal property, or real estate controlled by the library board for the benefit of
Y€S | the library (40-38-08)?
Yes | Did the board of directors submit the annual report as required by 40-38-09?

Guidelines for NDCC 54-24 sections 2-3:

Yes | Are all State Aid to Public Library funds received expended in accordance with NDCC 54-24.2-06?

If requested, is the library willing and able to loan materials to the North Dakota interlibrary loan and information
Y€S | network at no charge (54-24.2-01)?

Did the public library submit an annual report ie. the public library survey (PLS) within 90 days after the close of the
Y€S | calendar year (54-24.2-06)




PUBLIC LIBRARY STATE AID APPLICATION

NORTH DAKOTA STATE LIBRARY
SFN 51298 (03-2024)

Section |

Library Name

WILLISTON COMMUNITY LIBRARY - WILLIAMS COUNTY

City or County Taxing Jurisdiction Name
COUNTY

Section Il

NOTE: Amounts provided should be for the immediate preceding year.

Library’s Total Operating Expenditures (actual expenditures, not estimated)

$842,377.38

Other Public Funds received and deposited in the library fund for operation

$45,935.28

|, the undersigned certify that
A. l'am the current / acting Director of the Library specified above.
B. The values in Section Il of this document, are true and correct.
C. The public library referenced above has applied for State Aid. If the library ceases operation within the
year State Aid was awarded funds received shall be withdrawn from library fund and returned to the ND
State Library, as the entity no longer meets the definition of a public library in the state of North Dakota.

mbrary Director’s Electronic Signature Date of Signature
Andrea Placher 04/07/2025
Phone Number Email Address
(701) 774-8805 andreap@ci.williston.nd.us




cwvm%
WILLISTON

COMMUNITY LIBRARY
PATRON CONFIDENTIALITY POLICY

The Library Board of Directors recognizes its responsibility to protect the privacy of each patron’s
personal records relating to their use of library materials.

Records are required for controlling the use of library materials both on and off the library premises,
These records are not in any way intended for the purpose of monitoring a user's reading or pursuit
of information. Circulation records are kept protecting public property. Summary statistics of library
use are kept measuring organizational activity.

Any record maintained or received by the Williston Community Library which provides a library
patron’s name or information sufficient to identify a patron together with the subject about which
the patron requested information, is considered private and is exempted from the public records
disclosure requirements of NDCC 44-04-18 pursuant to NDCC 40-38-12 and shall not be made
available upon request of any person other than the patron. Exceptions: Patrons who have signed as
a sponsor to another patron may request a list of items out.

However, library records shall be released when required pursuant to a court order, search warrant,
or subpoena. Only the Library Director or their representative is authorized to release requested
records pursuant to a court order, search warrant, or subpoena. A complete record of the
information released, a signed receipt form and a copy of the court order, search warrant, or
subpoena will be retained in a file designated by the Director. Should any question arise, the Library
Director will consult the Library Board of Directors and the City Attorney.

The Library Board shall take steps to request that the issuing court grant an appropriate court order
to assure that any information released pursuant to a court order, search warrant, or subpoena shall
be limited to the specific need for which it was requested and further released only to a person with
the need to know the information.

Adopted: 6.19.18
Amended: 1.18.22

www.cityofwilliston.com 1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934




CITY OF e ——

WILLISTO

COMMUNITY LIBRARY

PUBLIC ACCESS TO WILLISTON COMMUNITY LIBRARY CIRCULATION AND
REGISTRATION RECORDS

Records which may be required for control of the use of library materials on or off the premises are
for the sole purpose of protecting public property.

The Library Board of Trustees acknowledges the importance of the privacy of an individual
concerning personal records relating to the use of the library. It is also the policy of the Library Board
to comply with the North Dakota open records law (NDCC 44-04-18).

Pursuant to NDCC 40-38-04 and 40-38-07, which authorized the Board to promulgate rules and
regulations for the operation of the library, the following procedure will be used in response to all
requests for access to library circulation and registration records:

Each request for information shall include only the information relating to the specific circulation
transaction on one item: i.e., one book, one periodical, one pamphlet, one CD, one DVD, or one
specific item in the registration files. In the case of questions, the Library Director will determine
what constitutes one item. Only one request by a requester will be processed at one time.

1. Arequest may relate to a single library user to the extent that the information is readily
available to the library staff.

2. Each request must be made in writing and addressed to the Library Director on the form
provided by the library.

3. Each request must include:
a.  Name, address, and telephone number of the requester
b. Name of any group or organization desiring the information for which the request is
being made (if applicable)
c. Specifications of the information requested
d. Reason(s) for the request
e. Signature of the individual making the request

4. Upon receipt of the completed request, the Library Director will provide actual notice as
s0on as possible to the patron whose records are being sought.

5. After notice has been given to the patron, the Director will secure a copy of the requested
information for the requester. A copy of everything prepared for the requester shall be
retained in a file designated by the Director.

6. The Director will require a signed receipt from the requester for all records furnished
pursuant to this procedure.

7. The Director may require up to three days processing each request after notice is given to
the patron.

8. Each specific request will be accompanied by payment, in advance, of $15.00 to assist in
covering staff expense related to processing of the request.

9. The Library Director, for good cause shown, may waive any element or elements of this
procedure. Any decision of the Director may be appealed, by written request, to the Library
Board of Trustees.

Adopted: 6.19.18
Amended: 1.18.22

www.cityofwilliston.com 1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934




.

CITY OF i —,

WILLISTON

COMMUNITY LIBRARY

REQUEST FOR ACCESS TO WILLISTON COMMUNITY LIBRARY CIRCULATION AND
REGISTRATION RECORDS

(Name)

(Address) (Telephone)

Representing myself

(Group or Organization)

request that the Library
(Address)

Director, acting on behalf of the Board of Trustees, release the following specific information from
the Library's Circulation and/or Registration files:

Reason(s) for request:

Signature Date

Adopted: 6.19.18
Amended: 1.18.22

www.cityofwilliston.com 1302 Davidson Drive, Williston, ND 58801 | T.701-774-8805 / 800-932-8934



CITYOF%
WILLISTON

COMMUNITY LIBRARY
NOTIFICATION

REQUEST FOR ACCESS TO WILLISTON COMMUNITY LIBRARY
CIRCULATION AND REGISTRATION RECORDS

To Whom it May Concern,

Records which may be required for control of the use of library materials on or off the premises are
for the sole purpose of protecting public property.

The Library Board of Trustees acknowledges the importance of the privacy of an individual
concerning personal records relating to use of the library. It is also the policy of the Library Board to
comply with the North Dakota open records law (NDCC 44-04-18).

For your information, the attached request has been received for records relating to your library use.

For the Board of Trustees

Andrea Placher Date
Library Director

Adopted: June 19, 2018
Amended: January 18, 2022

RECEIPT TO ACCOMPANY RELEASE OF WILLISTON COMMUNITY LIBRARY RECORDS
PURSUANT TO SUBPOENA OR COURT ORDER

l, representing

(Individual/Organization)

At request that the Library Director,
(Address)

Acting on behalf of the Library Board of Trustees, release the following specific information from
library records as specified in the accompanying court order or subpoena.

Signature Date

Adopted: 6.19.18
Amended: 1.18.22
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